
Date: May t,2OL7

Mr. SUDHAKAR.M
s/o M MUNASWAMY
D.No 11-13, NGO COLONY, PUTTUR
District : CH ITTOOR-517583
Mobile :949{814681

Offer of Emplovment

DeaT SUD.HAKAR.M,

Congratulations with reference to your application and subsequent interview with us for a
career in our organization, we are pleased to inform you that you have been selected for
employment in our organization as Groduiqte Engineer Trqinee

Date of Joining after successful completion of your course. During your probation period of
5 months, which includes your training program, you are entitled to an Annual Total
Remuneration of Rs.2, 4Q 0000. This includes incentive indication of Rs.10, 000 as well as adaptive
contribution of Rs.L2000 towards benefits such as Medical, Accident, Life lnsurance.

Your appointment governed by the team and condition of employment presented. your also
rules governed by other rules, regulations and practices those that may change from time to time.

We look up to you to provide impetus in accomplishing our mutual endeavor of being the
best in the organization.

Welcome to our Organization! We look forward to a mutually fruitful association

Yours Sincerely

For Balajee lnfratech & Constructions private Limited,

ff
*-s/

(Rana Prathap)
HR Manager

Balajee lnfratech & Constructions Private Limited, ctN:U4520oMH19ssprctzzzst=r,., \.r rY. v.+r.rr'r,, 
ji,ir"luL,. 

r...r. 
r-6oL-602, Advent Atria, opp. Kingston Apartment, chincholi Bunder Road, Malac

Mumbai - 4OO 064 Maharashtra, lndia. Iel: O224OB2 8300 / AEOL Fax: 0224082 8393 q
Cl N : U45 200M H 1 999 PT C1,22251.

Email : excavate@ balaieegrou p.com Web: www. balaieegroup.com neleis
ln{ratech & Construtctions P\



Date: MaY L,2Ot7.

MT. UCCHALA VENKATESHWARA REDDY

s/o LATE UCCHALA VENUGOPAL REDDY

D.No 4/81-A, P VENGANAPALLI, PUPPALA

DistTict ANANTAPUR

Mobile : 9491814681

Offer of Emplovment

DeaT UCCHALA VENKATESHWARA REDDY,

Congratulations with reference to your application and subsequent interview with us for a

career in our organization, we are pleased to inform you that you have been selected for
employment in our organization as Grqduote Engineer Trqinee

Date of Joining after successful completion of your course. During your probation period of
6 months, which includes your training program, you are entitled to an Annual Total

Remuneration of Rs. 2, 40, 0000. This includes incentive indication of Rs.10, 000 as well as

adaptive contribution of Rs.12000 towards benefits such as Medical, Accident, Life lnsurance.

Your appointment governed by the team and condition of employment presented. Your also

rules governed by other rules, regulations and practices those that may change from time to time.

We look up to you to provide impetus in accomplishing our mutual endeavor of being the

best in the organization.

Welcome to our Organization ! We look forward to a mutually fruitful association

Yours Sincerely

For Balajee lnfratech & Constructions Private Limited,

d-s/
(Rana Prathap)

HR Manager

Balajee lnfratech & Constructions Private Limited, ctN:u4520oMH1999PTct222sL

6Ot-602, Advent Atria, Opp. Kingston Apartment, Chincholi Bunder Road, Malad West,

Mumbai - 400 064 Maharashtra, lndia. f el: A22 4082 8300 I 83OL Fax: 022 4082 8393

Cl N : U45200M H 1999PTCI2225L
Email : excavate@ balaieegrou p.com Web: www.balaieegroup.com Ealpis

lnfrateclr & Conskuctions P'



Date:05-05-2017

To

Mr Hemanth.M

Sio Sri M Ramakrishna

3-356, 3 Ward, Bukkapattanam,Ananthapuram(DT)

Dear Mr Hemanth.M,

Congratutations...welcoming.you On-Board to BSCPLfamtity on 0lthJuly 20.17

{iffi
'/ t,I 

i

lso 9001 2008

QMS/9 l/R/1 151/a

Sub: Offer of Employment

ln continuation to our letter BSCPL/HO-HR/REC12017166 dated 20-April2017 addressed to your College

communicating about the selection of your candidature for our organisation as Graduate Engineer Trainee

- Civil based on the campu.s selection process, we are pleased to make this employment offer with the
following particulars and theterms as mentioned intheattachedPre-EmploymentAgreement:

Annual CTC :262,0991(Rupees 'l'wo Lakh(s) Sixty Two 'Ihousand Ninety Nine Only)

including Fixed Service Bonus (FSB).

lnduction&lnitialTraining :You will undergo induction, initial training and orientation at one of our
project camp in South lndia about a month (location & address will be
communicated to you through E-Mail on or before 20('6June 2017).

Location of Posting

Accommodation & Food

Training Period

:After the induction, training and orientation, your location of posting will

becommunicated.

; Free of cost at the Project Location where you will be posted.

:As Graduate Engineer Trainee, your initial training period will be one year
from the date of joining which may be extended based on the progress
review after one year. On successful completiqn of the training period,

there will be a re-fixation of designation. However, revision of salary will be
done at the time of scheduled performance appraisal.

This offer is valid for you to continue on the employment subject to passing out of your,final year result of
graduation in civil engineering without any backlog and obtaining provisional certificate of graduation within

a reasonable period of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam result

declaration and obtaining a course completion certificate from the College with declaration of no course

backlog.

Please signify your acceptance of this offer by signing below and return the same along with the signed pre-

employment agreement for our records.

We heartily welcome you to BSCPLfamily and lookforward to having you on-board soon!

For BSCPL lnfrastructure Limited

\ --.--" _\a.-q:-r*.1 _ ,, 1 ,":,,," 7 ri'.,,' ---:---p-: ,' ,,..;.j.. '... 'if
VJagadeesh. L i \ tl

Chief General Manager 11 ' , -.,' 
- 

,:l\ '.'*.- :1' /;'

BscpL#*ucture Ltd. . * :.Xo]n,,,."o 2s1s4
ll 8-2-50211lA, Jlvl Towers, Road No.7, Banjara Hills, Hyderabad - 500 034.
Tel : +91 4423307704,2330783'l , Fax : +91 40 23307385,

Email :info@bscpl. net Web :www.bscpl.net



PR E.EMPLOYM f,NT AG REEM ENT

This agreement made on 02nd May 2017 between M/s BSCPL lnfrastructure LirrriterJ, a

Company registered under the provision of Companies Act 1956 and having its Registered

Office at # 8-2-502111A, JlVl Towers, Road No. 7, Banjara Hills, Hyderabad - 500 034,

Telangana State hereinafter called "the Company" through its authorized signatory which

expression shall unless repugnant to the context or meaning thereof, mean and include its
successors and assigns ofthe one part and

Sri Hemanth.M aged 21 Years resident of 3-356, 3 Ward, Bukkapattanam,Ananthapuram(D)T,
hereinafter called "the Candidate" and subsequently on joining called "the Employee", which

expression shall unless repugnant to the context or meaning thereof me an and include, his

heirs, executors, administrators, and assigns on the other part.

Whereas the Company has conducted a Campus Recruitment for the Graduate Civil
Engineers at Siddhartha, Tirupathi on 16 February-2017 through the introduction of the

Company, Written Test, Technical and HR lnterviews based on the criteria of the students as
presented by the College and the Students. After a due selection process based. on the
Uompany's rnternal assessment system and adopted criteria, the L;ompany has
communicated to the College vide Letter BSCPL/HO-HR|REC|2017|66 dated 20-April2017
about the selection of the above referred Candidate.

Whereas the said Candidate is required to enter into an Agreement and the parties hereto

are desirous of recording the said terms & conditions.

l. That the Company has selected the said Candidate as Graduate Engineer Trainee -

Civilfor the Company, which will be an opportunity for the Candidate io learn, take
up functions assigned to him from time to time and develop career with the
Company.

That the initial training period will be indicatively one year from the date of joining

which may be extended based on the progress review after one year. On successful
completion of the training period, there will be a re-fixation of designation.
However, revision of salary will be done at the time of scheduled performance

appraisal.

That, the said employee shall, during the tenure of his service be entitled to the

notified Salary (as communicated to the College in the selection announcement)

which will be part of the Offer Letter and Appointment Letter.

Further the agreement period will commence from the date of joining with the Fixed

Service Bonus period of 60 (Sixty months) months as under:

(a) Upon completion of 30 months, along with 31st month salary an amount of Rs

1,00,000/- (Rupees One Lakh only) will be paid by the Company to the

Employee;
(b) Upon completion of 45 months, along with 46th month salary an amount of Rs

75,000/- (Rupees Seventy-five Thousand only) will be paid,by the Company to

15s Employee;

(Signature of the Candidate)

2.

BSCPL lnffaStfuGtufe Ltd. c1N : u4s20JAp1ee8plco2s1s4
ll8-2-50211lA. .llVI Tbrvers, Iload No.7. Banjara I{ills, I-lyderabad - 500 034.
't'el : +91 4A n307701,23307831. I:iax :-l-!)l 40 23307185,

Email :info@bscpl. net Web :www.bscpl.net

(J Hff
'rr'.,t i "

" 1,, ' ,1.

lSO9001:2008
Q[/S/9 1iR/ 1 15 1/a
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(c) Upon completion of 60 months, along with the 61'lmonth salary an amount of

Rs 125,000/- (Rupees One Lakh Twenty-five Thousand only) will be paid by the
Company to the Employee,

4. That the said employee shall in the discharge of his duties conform to and comply
with all the rules and regulations and directions of the Company and the statutory
guidelines from time to time, and shall not do or cause to be done anything against
the interest of the Company.

5. That the said employee shall, during the said terms, employ himself efficiently and

diligently and to the best of his ability and shall devote his whole time and attention

to the assignment generally the PROJECT SITE WORK, carry out duties and work as
assigned to him and shall obey and comply with all lawful order and directions given

to him bythe assigned PROJECT MANAGER / PROJECT LEADER or Officers superior to

him, and shall honestly, diligently and faithfully serve the Company and use his

utmost endeavor to promote the interest of the Company and make use of the
opportunity for maximum learning.

6. That the said employee shall not during the period of this agreement work directly
or indirectly in any trade or business either as employer or partner or advisor or in
any other capacity.

7. That the said employee shall be just and faithful to the Company in all matters and

shall not at any time except under legal process, divulge to any person whosoever
and shall use his best endeavors to prevent the publication or disclosure of any trade

secret or any information concerning management decision of the Company or of its

dealings, transactions, or affairs which may come to his knowledge.

B. That, this agreement shall be determined upon the death of the said employee and

in that event, his legal heirs, executors, and administrators shall be entitled to a
proportionate part of his salary and other legal dues computed till the date of his

death and the employee's heirs, executors, and administrators, shall not be liable to
pay any liquidated damages.

9. That, if at any time during his employment, the said employee is found guilty of
misconduct or any willful breach or continuous negligence of the terms of this

agreement or dereliction of the duties and / or instructions given to him from time
to time by the Company, the Company may without prejudice to any other. action as

may be called for without any notice or payment in lieu of any notice, put an end to

and determine the employment and said employee with the Company, without
prejudice to the above. The employee shall be deemed to have brought about such a

situation by his misconduct compelling the Company to put an end to his services

and the employee shall therefore, continue to be liable for all losses / damages to
the Company, and the determining such situation will be based on the continuous

comprehensive eval uation.

10. That the employer shall not ordinarily terminate the services of the employee during

the agreed tenure of Fixed Service Bonus, but if it becomes necessary to dispense

with the services of the employee for any reason other than those mentioned as per

appointment terms.

(Signature of the Candidate)
Page 2 of4
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11. Understanding: The Candidate has clearly understood the Company's plan, intention
to recruiting him and he has expressed an explicit commitment towards the same.
And any breach of the condrtions trom hrs side will affect the Company for the effort
the company has put in vitally viz:

{a) Organization development plans as laid down by the Company;
{b) Cost of Training being incurred;

{c) Loss of alternate resource selection;

{d) Special compensation offered to the Employee is different from normal
course. Rs12,000/- p.m is the normal salary per month paid to a fresh
Engineer whereas the Company has offered a special salary which has an
additional cost implication of Rs9000/- p.m including Fixed Service Bonus
(FSB).

The Candidate fully understands from the information available to him that the
company spends approximately Rs6,50,000/- (Rupees six Lakh Fifty Thousand) for
two years towards the extent of the above factors and the initial first 2 years would
be a learning on-the-job and the productivity to the Company would be minimal and
the actual effect and contribution to the Company from the candidate's side would
begirr ortly in the thlrd year from which period his career growth begins and
therefore this mutual understanding that the employee will serve the organization
for a longer period of time to be mutually beneficial and hencethis agreement.

12 That the said employee shall not leave the service of the Company ordinarily until
the completion of the period of Fixed Service Bonus with a view of the cost, cause
and effect that the Company is investing in the Employee. lf he leaves services in
breach of this agreement, the following conditions shall be attracted.

(a) Liquidated Damages/Minimum Liability; That the said employee agrees to
pay to the company an amount of Rs4,000 per month {the difference
between the special salary earned by you from the Company and the normal
market salary as mentioned in the clause No. 11above. However the normal
market salary will be determined at an incremental value at the rate of the
yearly increment if any as secured by you from the Company in event of any
such settlement) for every service month completed towards liquidated
damages for premature termination of the agreement at the instance of the
employee, during the first five years. The said amount has been mutually
agreed by and between the parties considering the circumstances of the
case and considering all tlre facts including the fact that the loss that will be
suffered by the Company on this account mainly for training expenses
including the cost of infrastructure, special salary package offered than
normal course as explained in the above referred clause.

The said amount has been mutually agreed by and between the parties
considering the circumstances of the case and also all the facts including the
fact that the loss that will be suffered by the Company on this account
{mainly for training expenses including the cost of infrastructure) cannot be
ascertained in terms of money and it shall not be open to the employee in
the event of any claim being made against him under this agreement, to
plead that the amount of damages is excessive or that it tantamount to
penalty or that it is otherwise irrecoverable according to law..

\
(Signature of the Candidate)

Page 3 of4
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(b)

L' o rttiu t,Lt:tl it>n sheet .......
During the training period of flrst one year, there will be a continuous

comprehensive evaluation of the ability to understand works assigned'

attitude towards work etc., which will be the cletermining far':tors for arriving

the pqrformance rating. Poor Performance rating shall mean demonstrating

continuous inability of grasping the technical guidance, team skill etc.,and in

such cases the Company reserves the right to take decision on the employee

on his extending the training period or terminating the employment with the

Company with or without notice and in which case there is no notice period

compensation payable by the Company but the minimum liability clause will

be applicable to the employee as mentioned in clause (A) above.

That in addition to the liquidated damages, the said employee shall pay to

the Company as specific damages, a sum of money, computed as damages

actually suffered and attributed directly or indirectly, to the premature

termination of agreement at the instance of the said employee by his

leaving the service of the company due to misconduct or otherwise, before

the completion of thetenure specified herein earlier.

That the said employee shall undergo training and work during the service

period in lndia or abroad as and when required by the Company. ln case the

employee is required to take training abroad, and is so sponsored by the

Company, the employee would be required to sign a separate agreement.

That in the event of any dispute or difference arising between parties hereto

either during subsistence of this agreement of afterwards relating to this

agreement, the same shall be referred to the Arbitration of the Company

whose decision shall be final and binding on the parties. The provisions, of

the lndian Arbitration Act, 1940 or any statutory modification or re-

enactment thereof for the time being in force shall be applicable in

HYDERABAD courts alone will have exclusive jurisdiction in all the matters

connected with this agreement.

(c)

(d)

(e)

13 Upon joining the Company, this agreement forms integral part of the appointment

letter.

lN WITNESS WHEREOF the parties hereto have set their hands to this agreement on the day,

month and year first about written.

Signature of the Candidate: ....,...... ...............Date:......""'......""""

Witness Candidate Side: Witness Company Side:

Name: Name:

Location:Location:

Date: Date:

For BSCPL INFRASTRUCTURE LIMITED

Chief General Managbr
(Signature of the Candidate)

Page4 of4



Date:05-05-2017

To

Mr Ramprasad.M

S/o Sri M Sekhar

1-488 Kadapa Road,Pileru,Chittoor AP -517214

Dear Mr O Venu

Congratulations...welcoming you On-Board to BSCPL family on 0ltltJuly 2017

Sub: Offer of Employment

In continuation to our letter BSCPL/HO-HR/RECl2O17164 dated 20-April2O17 addresse$ to your College

communicatingabout the selection of your candidature for our organisation as Graduate Engineer Trainee

- Civit based on the campus selection process, we are pleased to make this employment offer with the

following particulars andtheterms as mentioned intheattached Pre-Employment Agreement:

Annual CTC :262,099/-(Rupees Two Lakh(s) Sixty Two Thousand Ninety Nine Only)

including Fixed Service Bonus (FSB).

lnduction&lnitialTraining :You will undergo induction, initial training and orientation at one of our

project camp in South India about a month (location & address will be

communicated to you through E-Mail on or before 20th6June 20'l 7).

Location of Posting

Accommodation & Food

Training Period

:After the induction, training and orientation, your location of posting will

becommunicated.

: Free of cost at the Project Location where you will be posted.

: As Graduate Engineer Trainee, your initial training period will be one year

from the date of joining which may be extended based on the progress

review after one year. On successful completiqn of the training period,

there will be a re-fixation of designation. However, revision of salary will be

done at the time of scheduled performance appraisal.

This offer is valid for you to continue on the employment subject to passing out of your final year result of

graduation in civil engineering without any backlog and obtaining provisional certificate of graduation within

a reasonable period of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam result

declaration and obtaining a course completion certificate from the College with declaration of no course

backlog.

Please signify your acceptance of this offer by signing below and return the same along with the signed pre-

employment agreement for our records.

We heaftily welcome you to BSCPLfamily and lookforward to having you on-board soonl

For BSCPL lnfrastructure Limlted

\
-,-----\|a-Ss's\$

- 

I___=ry
V Jagadeesh.

Chief General Manager

BSCPL lnirabtructure Ltd. crN : u4s203ApieeBplcCI2s1s4
lt B-2-5A211lA, JlvlTowers, Road No.7, Banjara Hills, Hyderabad - 500 034.

Tel : +91 4A23307704,'233A7831 , Fax : +91 40 23307385,

Email :info@bscpl. net Web :www.bscpl.net
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PR E.EM PLOYM ENT AG REEM ENT

This agreement made on 02nd May 2017 between M/s BSCPL lnfrastructure Limited, a

Company registered under the provision of Companies Act 1956 and having its Registered

Offlce at # 8-2-5O2l1lA, JlVl Towers, Road No. 7, Banjara Hills, Hyderabad - 500 034,

Telangana State hereinafter called "the Company" through its authorized signatory which

expression shall unless repugnant to the context or meaning thereof, mean and include its

successors and assigns ofthe one part and

Sri Ramprasad.M aged 21 Years resident of 1-4BB Kadapa Road,Pilerr"r,Chittoor AP -
517214, hereinafter called "the Candidate" and subsequently on joining called "the

Employee", which expression shall unless repugnant to the context or meaning thereof me

an and include, his heirs, executors, administrators, and assigns on the other part.

Whereas the Company has conducted a Campus Recruitment for the Graduate Civil

Engineers at Siddhartha, Tirupathi on 16 February-ZO17 through the introduction of the

Company, Written Test, Technical and HR lnterviews based on the criteria of the students as

presented by the College and the Students. After a due selection process based on the

Company's internal assessment system and adopted criteria, the Company has

communicated to the College vide Letter BSCPL/HO-HR/REC/2017164 dated 20-April2017

about the selection of the above referred Candidate.

Whereas the said Candidate is required to enter into an Agreement and the parties hereto

are desirous of recording the said terms & conditions.

I . That the Company has selected the said Candidate as Graduate Engineer Trainee -

Civilfor the Company, which will be an opportunity for the Candidate to learn,take

up functions assigned to him from time to time and develop career with the

Company.

2. That the initial training period will be indicatively one year from the date of joining

which may be extended based on the progress review after one year. On successful

completion of the training period, there will be a re-flxation of designation.

However, revision of salary will be done at the time of scheduled performance

appraisal.

3. That, the said employee shall, during the tenure of his service be entitled to the

notified Salary (as communicated to the College in the selection announcement)

which will be part of the Offer Letter and Appointment Letter.

Further the agreement period will commence from the date of joining with the Fixed

Service Bonus period of 60 (Sixty months) months as under:

(a) Upon completion of 30 months, along with 31st month salary an amount of Rs

'1,00,000i- (Rupees One Lakh only) will be paid by the Company to 'the

Employee;
(b) Updn 6ompletion of 45 months, along with 46th month salary an amount of Rs

75,000/- (Rupees Seventy-five Thousand only) will be paid,bV the Company to

ths Employee;

(Signature of the Candidate)

BSCPL lnffaStfuCtufe Ltd. clN : u4s20JAP1eeaPlco2e1s4

It tl-2-5)2li/A. .llVI 'ltlrvers, Iload No.7" Ban"iara l{ills, l"{yderabad - 500 034.
'l'el : +91 40 23307104, 231078-] [. Ira.r : -i-91.10 2]307385,

Email :info@bscpl. net Web :www.bscpl.net
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(c) Upon completion of 60 months, along with the 61'lmonth salary an amount of

Rs 125,000/- (Rupees One Lakh Twenty-five Thousand only) will be paid by the

Company to the EmPloYee,

4. That the said employee shall in the discharge of his duties conform to and comply

with all the rules and regulations and directions of the Company and the statutory

guidelines from time to time, and shall not do or cause to be done anything against

the interest of the ComPany.

5. That the said employee shall, during the said terms, employ himself efficiently and

diligently and to the best of his ability and shall devote his whole time and attention

to the assignment generally the PROJECT SITE WORK, carry out duties and work as

assigned to him and shall obey and comply with all laMul order and directions given

to him bythe assigned PROJECT MANAGER / PROJECT LEADER or Officers superior to

him, and shall honestly, diligently and faithfully serve the Company and use his

utmost endeavor to promote the interest of the Company and make use of the

opportunity for maximum learning.

6. That the saicl employee shall not drrring the period of this agreement work directly

or indirectly in any trade or business either as employer or partner or advisor or in

any other capacity.

7. That the said employee shall be just and faithful to the Company in all matters and

shall not at any time except under legal process, divulge to any person whosoever

and shall use his best endeavors to prevent the publication or disclosure of any trade

secret or any information concerning management decision of the Company or of its

dealings, transactions, or affairs which may come to his knowledge.

8. That, this agreement shall be determined upon the death of the said employee and

in that event, his legal heirs, executors, and administrators shall be entitled to a
proportionate part of his salary and other legal dues computed till the date of his

death and the employee's heirs, executors, and administrators, shall not be liable to

pay any liquidated damages.

9. That, if at any time during his employment, the said employee is found guilty of

misconduct or any willful breach or continuous negligence of the terms of this

agreement or dereliction of the duties and / or instructions given to him from time

to time bythe Company, the Company may without prejudice to any other action as

may be called for without any notice or payment in lieu of any notice, put an end to

and determine the employment and said employee with the Company, without

prejudice to the above. The employee shall be deemed to have brought about such a

situation by his misconduct compelling the Company to put an end to his services

and the employee shall therefore, continue to be Iiable for all losses / damages to

the Company, and the determining such situation will be based on the continuous

comprehensive evaluation.

10. That the employer shall not ordinarily terminate the services of the employee during

the agreed tenure of Fixed Service Bonus, but if it becomes necessary to dispense

with the services of the employee for any reason other than those mentioned as per

appointment terms.

(Signature of the Candidate)
Page2of4
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11. Understanding: The Candidate has clearly understood the Company's plan,'intention

to recruiting him and he has expressed an explicit commitment towards the same.

And any breach of the conditions from his side will affect the Company for the effort

the company has put in vitally viz:

{a) Organization development plans as laid down by the Company;

{b) Cost of Training being incurred;

{c) Loss of alternate resource selection;

{d) Special compensation offered to the Employee is different from normal

course. Rs12,0001 p.rn is the normal salary per month paid to a fresh

Engineer whereas the Company has offered a special salary which has an

additional coSt implication of Rs9000/- p.m including Fixed Service Bonus

(FSB).

The Candidate fully understands from the information available to him that the

company spends approximately Rs6,50,0001 (Rupees six Lakh Fifty Thousand) for

two years towards the extent of the above factors and the initial first 2 years would

be a learning on-the-job and the productivity to the Company would be minimal and

the actual effect and contribution to the Company from the candidate's sipe would

begin only in the third year from which period his career growth begins and

therefore this mutual understanding that the employee will serve the organization

for a longer period of time to be mutually beneficial and hence this agreement.

12That the said employee shall not leave the service of the Company ordinarily until

the completion of the period of Fixed Service Bonus with a view of the cost, cause

and effect that the Company is investing in the Employee. lf he leaves services in

breach of this agreement, the following conditions shall be attracted.

(a) Liquidated Damages/Minimum Liability: That the said employee agrees to

pay to the cbmpany an amount of Rs4,000 per month {the difference

between the special salary earned by you from the Company and the normal

market salary as mentioned in the Clause No. 11above. However the normal

market salary will be determined at an incremental value at the rate of the

yearly increment if any as secured by you from the Cornpany in event of any

such settlement) for every service month completed towards liquidated

damages for premature termination of the agreement at the instance of the

employee, during the first five years. The said amount has been'mutually

agreed by and between the parties considering the circumstances of the

case and considering all the facts including the fact that the loss that will be

suffered by the company on this account mainly for training expenses

including the cost of infrastructure, special salary package offered than

normal course as explained in the above referred clause'

The said amount has been mutually agreed by and between the parties

considering the circumstances of the case and also all the facts including the

fact that the loss that will be suffered by the Company on this account

{mainly for training expenses including the cost of infrastructure) cannot be

ascertained in terms of money and it shall not be open to the employee in

the event of any claim being made against him under this agreement, to
plead that the amount of damages is excessive or that it tantamount to

penalty or that it is otherwise irrecoverable according to law..

\
(Signature of the Candidate)
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(b)
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During the training period of first one year, there will be a continuous

comprehensive evaluation of the ability to understand works assigned,

attltude towards work etc., whlch wlll be the deterrnining factors foi artivirrg

the performance rating. Poor Performance rating shall mean demonstrating

continuous inability of grasping the technical guidance, team skill etc.,and in
such cases the Company reserves the right to take decision on the employee

on his extending the training period or terminating the employment with the

Company with or without notice and in which case there is no notice period

compensation payable by the Company but the minimum liability clause will

be applicable to the employee as mentioned in clause (A) above.

That in addition to the liquidated damages, the said employee shall pay to

the Company as specific damages, a sum of money, computed as damages
actually suffered and attributed directly or indirectly, to the premature

termination of agreement at the instance of the said employee by his

leaving the service of the company due to misconduct or otheruuise, before

the completion of thetenure specified herein earlier.

That the said employee shall undergo training and work during the service
period in lndia or abroad as and when required by the Company. ln.case the

employee is required to take training abroad, and is so sponsored by the

Company, the employee would be required to sign a separate agreement,

That in the event of any dispute or difference arising between parties hereto

either during subsistence of this agreement of afterwards relating to this

agreement, the same shall be referred to the Arbitration of the Company
whose decision shall be final and binding on the parties. The provisions, of

the lndian Arbitration Act, 1940 or any statutory modification or re-

enactment thereof for the time being in force shall be applicable in

HYDERABAD courts alone will have exclusive jurisdiction in all the matters

connected with this agreement.

(c)

(d)

(e)

13 Upon joining the Company, this agreement forms integral part of the appointment

letter.

lN WITNESS WHEREOF the parties hereto have set their hands to this agreement on the day,

month and year first about written.

Signature of the Candidate: Date:.......,.,...,:,,,,..... .
I

Witness Candidate Side: Witness Company Side:

Name: Name:

Location: Location:

Date: Date:

ctri"t gun.rri rlnrnucli
(Signature of the Gandidate)

Page4 of4
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Date:05-05-2017

To

Mr Reddy $ai.N

S/o SriN Raju

20-2-47 1 t 46t5, Maruthinagar, Korlagunta,Tirupathi AP-s'l 750 1

Location of Posting

Accommodation & Food

Training Period

(( ru
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Dear Mr Reddy Sai.N

Congratutations...welcoming you On-Board to BSCPI family on 01th July 2017

Sub: Offer of EmPloYment

ln continuation to our letter BSCPL/HO-HR/RECt2O17162 dated 20-April2O17 addressed to your College

communicating about the selection of your candidature for our organisation as Graduate Engineer Trainee

- Civilbased on the campus selection process, we are pleased to make this employment offer with the

following particulars and theterms as mentioned in the attached Pre-Employntent Agreement:

Annual CTC :262,0991(Rupees Two Lakh(s) Sixty Two Thousand Ninety Nine Only)

including Fiied Service Bonus (FSB).

lnduction&lnitial Training :You will undergo induction, initial training and orientation at one of our

project camp in south lndia about a month (location & address will be

communicated to you through E-Mail on or before 20th5June 2017)'

:After the induction, training and orientation, your location of posting will

becommunicated.

: Free of cost at the Project Location where you will be posted.

: As Graduate Engineer Trainee, your initial training period will be one year

from the date of joining which may be extended based on the progress

review after one year. on successful completiqn of the training period,

there will be a re-fixation of designation. However, revision of salary will be

done at the time of scheduled performance appraisal.

This offer is valid for you to continue on the employment subject to passing out of your final year result of

graduation in civil engineering without any backlog and obtaining provisional certificate of graduation within

a reasonable period of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam result

declaration and obtaining a course completion certificate from the College with declaration of no course

backlog,

Please signify your acceptance of this offer by signing below and return the same along with the signed pre-

employment agreement for our records.

We heartily welcome you to BSCPLfamity and lookforward to having you on'board soonl

For BSCPL lnfrastructure Limited

{
-----+dQ-Ss.t\lf___-T7:.

V Jagadeesh'

Chief General Manager

'\. ".\
r i:."t)'t 

* ''

BSCPL lnfrabtructure Ltd. ctN : U45203Ap1eeBPLco2s154

ll8-2-5A211lA, JlVITowers, Road No.7, Banjara Hills, Hyderabad - 500 034.

Email :info@bscpl. net Web :www.bscpl.net
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PR E.EM PLOYM ENT AG REEM ENT

This agreement made on 02r"r May .2017 between M/s BSCPL lnlrastructure Limited' a

Company registered under the provision of Companies Act 1956 and having its Registered

Office at # 8-2-5O2l1lA, JlVl Towers, Road No. 7, Banjara Hills, Hyderabad - 500 034'

Telangana State hereinafter called "the Company" through its authorized signatory which

expression shall unless repugnant to the context or meaning thereof, mean and include its

successors and assigns ofthe one part and

Sri Reddy Sai.N aged 21 Years resident of 20-2-47114615,Maruthinagar,

Korlagunta,Tirupathi AP-s17501, hereinafler called "the Candidate" and subsequently on

joining called "the Employee", which expression shall unless repugnant to the context or

meaning thereof me an and include, his heirs, executors, administrators, and assigns on the

other part.

Whereas the Company has conducted a Campus Recruitment for the Graduate Civil

Engineers at Siddhartha, Tirupathi on 16 February-2017 through the introduction of the

Company, Written Test, Technical and HR lnterviews based on the criteria of the students as

presented by the College and the Students. After a due selection process based on the

Company's internal assessment system and adopted criteria, the Company has

communicated to the College vide Letter BSCPL/HO-HR/REC/2017162 dated 20-April2017

about the selection of the above referred Candidate.

Whereas the said Candidate is required to enter into an Agreement and the partles heJeto

are desirous of recording the said terms & conditions.

1. That the Company has selected the said Candidate as Graduate Engineer Trainee -

Civilfor the Company, which will be an opportunity for the Candidate to learn, take

up functions assigned to him from time to time and develop career with the

Company.

2. That the initial training period will be indicatively one year from the date of joining

which may be extended based on the progress review after one year. On successful

completion of the training period, there will be a re-fixation of designation.

However, revision of salary will be done at the time of scheduled performance

appraisal.

3. That, the said employee shall,. during the tenure of his seruice be entitled to the

notified Salary (as communicated to the College in the selection announcement)

which will be part of the Offer Letter and Appointment Letter.

Further the agreement period will commence from the date of joining with the Fixed

Service Bonus period of 60 (Sixty months) months as under:

(a) Upon completion of 30 months, along with 31st month salary an amount of Rs

100,000/- (Rupees One Lakh only) will be paid by the Company to the

Employee;
(b) Updn 6ompletion of 45 months, along with 46th month salary an amount of Rs

75,000/- (Rupees seventy-five Thousand only) will be paid,by the company to

16" Employee;

(Signature of the Candidate)

BSCPL lnfrastructure Ltd. c1N :

u4s20JAP 1 998P1co291 s4
'It 8-2-50211/A, .llVI "lcrwers, Road No.7, Banjari,r llills. I'lyclerabitcl - 500 034.
'lbl : +91 40 2330-/704, 23307831, [:t]x : -l-91 40 23307385 ,

Email :info@bscpl. net Web :www.bscpl.net
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(c) upon completion of 60 months, along with the 61',1month salary an amount of

Rs ?5,0001 (Rupees one Lakh Twenty-five Thousand only) will be paid by the

Company to the EmPloYee.

4. That the said employee shall in the discharge of his duties conform to and comply

with all the rules and regulations and directions of the Company and the statutory

guidelines from time to time, and shall not do or cause to be done anything against

the interest of the ComPanY.

5. That the said employee shall, during the said terms, employ himself efficiently and

diligently and to the best of his ability and shall devote his whole time and attention

to the assignment generally the PROJECT SITE WORK, carry out duties and work as

assigned to him and shall obey and comply with all lawful order and directions given

to him bythe assigned PROJECT MANAGER / PROJECT LEADER or Officers superior to

him, and shall honestly, diligently and faithfully serve the Company and use his

utmost endeavor to promote the interest of the Company and make use of the

opportunity for maximum learning.

6. That the said employee shall not clr"rring the periocl of this agreement work directly

or indirectly in any trade or business either as employer or partner or advisor or in

any other capacity.

7. That the said employee shall be just and faithful to the Company in all matters and

shall not at any time except under legal process, divulge to any person whosoever

and shall use his best endeavors to prevent the publication or disclosure of any trade

secret or any information concerning management decision of the Company or of its

dealings, transactions, or affairs which may come to his knowledge.

8. That, this agreement shall be determined upon the death of the said employee and

in that event, his legal heirs, executors, and administrators shall be entitled to a
proportionate part of his salary and other legal dues computed till the date of his

death and the employee's heirs, executors, and administrators, shall not be liable to

pay any liquidated damages.

9. That, if at any time during his employment, the said employee is found guilty of

misconduct or any willful breach or continuous negligence of the terms of this

agreement or dereliction of the duties and / or instructions given to him froni time

to time by the Company, the Company may without prejudice to any other action as

may be called for without any notice or payment in lieu of any notice, put an end to

and determine the employment and said employee with the Company, without

prejudice to the above. The employee shall be deemed to have brought about such a

situation by his misconduct compelling the Company to put an end to his services

and the emptoyee shall therefore, continue to be liable for all losses / damagies to

the Company, and the determining such situation will be based on the continuous

comprehensive evaluation.

10. That the employer shall not ordinarily terminate the services of the employee during

the agreed tenure of Fixed Service Bonus, but if it becomes necessary to dispense

with the services of the employee for any reason other than those mentioried as per

appointment terms.

(Signature of the Candidate)
Page 2 of4
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11. Understanding: The Candidate has clearly understood the Company's plan, intention

to recruiting him and he has expressed an explicit commitment towards the same.

And any breach of the conditions from his side will aftect the Company for the effort

the company has Put in vitallY viz:

{a) Organization developnient plans as laid down by the Company;

{b) Cost of Training being incurred;

{c) Loss of alternate resource selection;

{d) Special compensation offered to the Employee is different from normal

course. Rs12,0001 p.m is the normal salary per month paid to a fresh

Engineer whereas the Company has offered a special salary which has an

additional cost implication of Rs9000/- p.m including Fixed Service Bonus

(FSB).

The Candidate fully understands from the information available to him'that the

company spends approximately Rs6,50,000/- (Rupees six Lakh Fifty Thousand) for

two years towards the extent of the above factors and the initial first 2 years would

be a learning on-the-job and the productivity to the Company would be minimal and

the actual effect and contribution to the Company from the candidate's side would

begin only in the third year trom which period his career growth begirrs artd

therefore this mutual understanding that the employee will serve the organization

for a longer period of time to be mutually beneficial and hence this agreement'

lZfhal the said employee shall not leave the service of the Company ordinarily until

the completion of the.period of Fixed Service Bonus with a view of the cost, cause

and effect that the Company is investing in the Employee. lf he leaves services in

breach of this agreement, the following conditions shall be attracted.

(a) Liquidated Damages/Minimum Liability: That the said employee agrees to

pay to the company an amount of Rs4,000 per month {the difference

between the special salary earned by you from the Company and the normal

market salary as mentioned in the Clause No. 11above. However the normal

market salary will be determined at an incremental value at the rale of the

yearly increment if any as secured by you from the company in event of any

such settlement) for every service month completed towards liquidated

damages for premature termination of the agreement at the instance of the

employee, during the first five years. The said amount has been mutually

agreed by and between the parties considering the circumstances of the

case and considering all the facis inclucling the fact that the loss that will be

suffered by the company on this account mainly for training expenses

including the cost of infrastructure, special salary package offered than

normal course as explained in the above referred clause'

The said amount has been mutually agreed by and between the parties

considering the circumstances of the case and also all the facts including the

fact that the loss that will be suffered by the company on this account

{mainly for training expenses including the cost of infrastructure) cannot be

ascertained in terms of money and it shall not be open to the employee in

the event of any claim being made against him under this agreement, to

plead that the amount of damages is excessive or that it tantamount to

penalty or that it is otherwise irrecoverable according to law'.

t' ila(Signature of the Candidate)

Page 3 of4
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(b) During the training period of first one year, there will be a continuous

. comprehensive evaluation of the ability to understand works assigned,
attitude towards work etc,, which will be the determining factors for arriving
the performance rating. Poor Performance rating shall mean demonstrating
continuous inability of grasping the technical guidance, team skill etc.,and in
such cases the Company reserves the right to take decision on the employee
on his extending the training period or terminating the employment with the
Company with or without notice and in which case there is no notice period

compensation payable by the Company but the minimum liability clause will
be applicable to the employee as mentioned in clause (A) above.

(c) That in addition to the liquidated damages, the said employee shall pay to
the Company as specific damages, a sum of money, computed as damages

' actually suffered and attributed directly or indirectly, to the premature
termination of agreement at the instance of the said employee by his
leaving the service of the company due to misconduct or otherwis6, before
the completion of the tenure specified herein earlier.

(d) That the said employee shall undergo training and work during the service
period in lndia or abroad as and when required by the Company. In case the
employee is required to take training abroad, and is so sponsored by the
Company, the employee would be required to sign a separate agreement,

(e) That in the event of any dispute or difference arising between parties hereto
either during subsistence of this agreement of afterwards relating to this
agreement, the same shall be referred to the Arbitration of the Company
whose decision shall be final and binding on the parties. The provisions, of
the lndian Arbitration Act, 1940 or any statutory modification or re-
enactment thereof for the time being in force shall be applicable in

HYDERABAD courts alone will have exclusive jurisdiction in all the matters
onnected with this agreement.

13 Upon joining the Company, this agreement forms integral part of the appointment
letter.

lN WITNESS WHEREOF the parties hereto have set their hands to this agreement on the day,
month and year first about written.

Signature of the Candidate: ........... ...............Date:.........................

Witness Candidate Side: Witness Company Side:

Name:

Location: Location:

Date: Date:

For BSCPL INFRASTRUCTURE LIMITED

Name:

cl, i"t e 
" 

n 

" 
r.J rvr, nrelt

(Slgnature of the EntPloYer|

EP
(Signature of the Candidate)
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Date:05-05-2017

To

Mr Sudheer Kumar.B

S/o Sri B Somalinga Reddy

2-17,8C Colony, Nethrapalli., G um magatta, Netrapalli,Anantapur AP-s 1 5867

Dear Mr Sudheer Kumar.B

Congratulations..,welcoming you On-Board to BSCPL family on 0ltlt July 2017

Sub: Offer of Employment

ln continuation to our letter BSCPL/HO-HR/REC12017167 dated 20-April2017 addressed to your College
communicating about the selection of your candidature for our organisation as Graduate Engineer Trainee
* Civit based on the campus selection process, we are pleased to make this employment offer with the
following particulars and theterms as mentioned intheattache d Pre-EmptoymentAgreement:

Annual CTC : 262,099/-(Rupees Two Lakh(s) Sixty Two Thousand Ninety Nine Only)

including Fixed Service Bonus (FSB).

lnduction&lnitialTraining :You will undergo induction, initial training and orientation at one of our
project camp in South lndia about a month (location & address will be

. communicated to you through E-Mail on or before 20th6June 201 7).

:After the induction, training and orientation, your location of posting.will

becommunicated.

: Free of cost at the Project Location where you will be posted.

: As Graduate Engineer Trainee, your initial training period will be one year
from the date of joining which may be extended based on the progress
review after one year. On successful completiqn of the training period,
there will be a re-fixation of designation. However, revision of salary will be
done at the time of scheduled performance appraisal.

This offer is valid for you to continue on the employment subject to passing out of your final year result of
graduation in civil engineering without any backlog and obtaining provisional certificate of graduation within

a reasonable period of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam result

declaration and obtaining a course completion certificate from the College with declaration of no course

backlog.

Please signify your acceptance of this offer by signing below and return the same along with the signed pre-

employment agreement for our records.

Wp heartily welcome you to BSCPLfamily and lookforward to having you on-board soon!

For BSCPL lnfrastructure Limited

Location of Posting

Accommodation & Food

Training Period

I
/----\da.S'i.s.\$

I

--G
V Jagadeesh.

Chief General Manager

BscPl#lucture Ltd. ",-';;*,,,n,,,-"o 2s1s4
t+8-2-50211/A, JlvlTowers, Road No.7, Banjara Hitls, Hyderabad - 500 034.
Tel : +91 402XA7704,233A7831 ,Fax +91 40 23307385,

Email :info@bscpl. net Web :www.bscpl.net
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This agreement made on 02nd May 2017 between M/s BSCPL lnfrastructure Lirrrited, a

Company registered under the provision of Companies Act 1956 and having its Registered

Office at ll 8-2-5O2t1lA, JlVl Towers, Road No. 7, Banjara Hills, Hyderabad - 500 034'

Telangana State hereinafter called "the Company" through its authorized signatory which

expression shall unless repugnant to the context or meaning thereof, mean and include its

successors and assigns ofthe one partand

Sri Sudheer Kumar.B aged 21 Years resident of 2-17,8c Colony,

Nethrapalli,Gummagatta,Netrapalli,Anantapur AP-s15867, hereinafter called "the Candidate"

and subsequently on joining called "the Employee", which expression shall unless repugnant

to the context or meaning thereof me an and include, his heirs, executors, administrators,

and assigns on the other part.

Whereas the Company has conducted a Campus Recruitment for the Graduate Civil

Engineers at Siddhartha, Tirupathi on 16 February-2017 through the introduction of the

Company, Written Test, Technical and HR lnterviews based on the criteria of the students as

presented by the College and the Students. After a due selection process based on the

Company's internal assessment system and adopted criteria, the Company has

communicated to the College vide Letter BSCPL/HO-HRIREC12}|7167 dated 20-April2017

about the selection of the above referred Candidate.

Whereas the said Candidate is required to enter into an Agreement and the pa(ies hereto

are desirous of recording the said terms & conditions.

1. That the Company has selected the said Candidate as Graduate Engineer Trainee -

Civilfor the Company, which will be an opportunity for the Candidate to learn, take

up functions assigned to him from time to time and develop career with the

Company.

2. That the initial training period will be indicatively one year from the date of joining

which may be extended based on the progress review after one year. On successful

completion of the training period, there will be a re-fixation of designation.

However, revision of salary will be done at the time of scheduled performance

appraisal.

3. That, tlre said employee shall, during the tenure of his service be entitled to the

notifled Salary (as communicated to the College in the selection announcement)

which will be part of the Offer Letter and Appointment Letter.

Further the agreement period will commence from the date of joining with the Fixed

Service Bonus period of 60 (Sixty months) months as under:

(a) Upon completion of 30 months, along with 31st month salary an amount of Rs

1,00,000/- (Rupees One Lakh only) will be paid by the Company to the

Employee;
(b) Updn 6ompletion of 45 months, along with 46th month salary an amount of Rs

75,000/- (Rupees Seventy-five Thousand only) will be paid,by the Company to

16" Employee;

(Signature of the Candidate)

BSCPL lnfrastructure Ltd. c1N :

u4s20JAP'l 998 P Lco29 1 s4

#B-2-5O2ll/A; .llM Tbwers, Iload No.7, Banjara Hills. Hycierabad - 500 034.

1sf ; -r-91 40 2330"1704 , 2330"7831, Fax : -l-9 t 40 23307:iB5 ,

Email : info@bscpl. net Web :www.bscpl.net
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(c) Upon completion of 60 months, along with the 61'lmonth salary an amount of

Rs 125,0001 (Rupees One Lakh Twenty-five Thousand only) will be paid by the

Company to the EmPloYee.

4. That the said employee shall in the discharge of his duties conform to and comply

with all the rules and regulations and directions of the Company and the statutory

guidelines from time to time, and shall not do or cause to be done anything against

the interest of the CompanY.

5. That the said employee shall, during the said terms, employ himself efficiently and

diligenfly and to the best of his ability and shall devote his whole time and attention

to the assignment generally the PROJECT SITE WORK, carry out duties and work as

assigned to him and shall obey and comply with all lawful order and directions given

to him bythe assigned PROJECT MANAGER / PROJECT LEADER or Officers superior to

him, and shalt honestly, diligently and faithfully serve the Company and use his

utmost endeavor to promote the interest of the Company and make use of the

opportunity for maximum learning.

6. That the said employee shall not during the period of this agreement work directly

or indirectly in any trade or business either as employer or partner or advisor or in

any other capacity.

7. That the said employee shall be just and faithful to the Company inall matters and

shall not at any time except under legal process, divulge to any person whosoever

and shall use his best endeavors to prevent the publication or disclosure of any trade

secret or any information concerning management decision of the Company or of its

dealings, transactions, or affairs which may come to his knowledge. ' 
,

8. That, this agreement shall be determined upon the death of the said employee and

in that event, his legal heirs, executors, and administrators shall be entitled to a
proportionate part of his salary and other legal dues computed till the date of his

death and the employee's heirs, executors, and administrators, shall not be liable to

pay any liquidated damages.

9. That, if at any time during his employment, the said employee is found guilty of

misconduct or any willful breach or continuous negligence of the terms of this

agreement or dereliction of the duties and / or instructions given to him from time

to time by the Company, the Company may without prejudice to any other action as

may be called for without any notice or payment in lieu of any notice, put an end to

and determine the employment and said employee with the Company, without

prejudice to the above. The employee shall be deemed to have brought about such a

situation by his misconduct compelling the Company to put an end to his services

and the employee shall therefore, continue to be liable for all losses / damages to

the Company, and the determining such situation will be based on the continuous

comprehensive evaluation.

10. That the employer shall not ordinarily terminate the services of the employee during

the agreed tenure of Fixed Service Bonus, but if it becomes necessary to dispense

with the services of the employee for any reason other than those mentioned as per

appointment terms.

(Signature of the Candidate)
Page2of4



BSCPL
(... tt n ! i t ur ol i r.t n .s h a e t

11. Understanding: The Candidate has clearly understood the Company's.plan, intention
to recruiting him and he has expressed an explicit commitment towards the same.
And any breach of the conditions from his side will affect the Company for the effort
the company has put in vitally viz:

{a) Organization development plans as laid down by the Company;

{b) Cost of Training being incurred;

{c) Loss of alternate resource selection;

{d) Special compensation offered to the Employee is different from normal
course. Rs12,0004 p.m is the normal salary per month paid to a fresh
Engineer whereas the Company has offered a special salary whicfr has an
additional cost implication of Rs9000l p.m including Fixed Service Bonus
(FSB).

The Candidate fully understands from the information available to him that the
Company spends approximately Rs6,50,000/- (Rupees Six Lakh Fifty Thousand) for
two years towards the extent of the above factors and the initial first 2 years would
be a learning onthe-job and the productivity to the Company would be minimal and
the actual effect and contribution to the Company from the candidate's side would
begin only in the third year from which period his career growth begins and
therefore this mutual understanding that the employee will serve the organization
for a longer period of time to be mutually beneficial and hence this agreement.

12That the said employee shall not leave the service of the Company ordinarily until
the completion of the period of Fixed Service Bonus with a view of the cost, cause
and effect that the Company is investing in the Employee. lf he leaves services in

breach of this agreement, the following conditions shall be attracted.

(a) Liquidated Damages/Minimum Liability: That the said employee agrees to
pay to the company an amount of Rs4,000 per month {the difference
between the special salary earned by you from the Company and the normal
market salary as mentioned in the Clause No. 11above. However the normal
market salary will be determined at an incremental value at the rate of the
yearly increment if any as secured by you from the Company in event of any
such settlement) for every service month completed towards liquidated
damages for premature termination of the agreement at the instance of the
employee, during the . first five years. The said amount has been mutually
agreed by and between the parties considering the circumstances of the
case and considering all the facts including the fact that the loss that will be

suffered by the Company on this account mainly for training expenses
including the cost of infrastructure, special salary package offered than
normal course as explained in the above referred clause.

The said amount has been mutually agreed by and between the parties
considering the circumstances of the case and also all the facts including the
fact that the loss that will be suffered by the Company on this account

{mainly for training expenses including the cost of infrastructure) cannot be
ascertained in terms of money and it shall not be open to the employee in
the event of any claim being made against him under this agreement, to
plead that the amount of damages is excessive or that it tantamount to
penalty or that it is otherwise irrecoverable according to law..

(Signature of the Candidate)

Page 3 of4
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During the training period of first one year' there will be a continuous

comprehensive evaluation of the ability to understand works assigned,

attitude towards work etc., which will he the cletermining factors for arriving

the performance ratirig. Poor Performance rating shall mean demonstrating

continuous inability of grasping the technical guidance, team skill etc.,and in

such cases the company reserves the right to take decision on the employee

on his extending the training period or terminating the employment with the

Company with or without notice and In which case there is no notice period

compensation payable by the Company but the minimum liability clause will

be applicable to the employee as mentioned in clause (A) above.

That in addition to the liquidated damages, the said employee shall pay to

the Company as specific damages, a sum of money, computed as damages

actually suffered and attributed directly or indirectly, to the premature

termination of agreement at the instance of the said employee by his

leaving the service of the company due to misconduct or othenrvise, before

the completion of thetenure specified herein earlier'

That the said employee shall undergo training and work during the service

period in lndia or abroad as and when required by the Company. ln case the

employee is required to take training abroad, and is so sponsored by the

Company, the employee would be required to sign a separate agreement

That in the event of any dispute or difference arising between parties hereto

either during subsistence of this agreement of afterwards relating to this

agreement, the same shall be referred to the Arbitration of the company

whose decision shall be final and binding on the parties. The provisions, of

the lndian Arbitration Act, €40 or any statutory modification or re-

enactment thereof for the time being in force shall be applicable in

HYDERABAD courts alone will have exclusive jurisdiction in all the matters

connected with this agreement.

(c)

(d)

(e)

13 Upon joining the Company, this agreement forms integral part of the appointment

letter.

lN WITNESS WHEREOF the parties hereto have set their hands to this agreement on the day,

month and year first about written.

Signature of the Candidate: .......,... ..............Date:

Witness Candidate Side:

Name: ..........

Witness Company Side:

Name:

Location: Location:

Date: Date:

Chief General Managbr
(Signature of the Candidate)

Page 4 of4



Date:05-05-2017

To

Mr O Venu

S/o Sri Ozili Venkateswarlu

Gotlapalem, Manubolu, Vadlapudi, Nellore, AP-524405

Location of Posting

Accommodation & Food

Training Period

lso9001 2008
(1MS/91/tii1 151h

Dear Mr O Venu

Congratulations...welcoming you On-Board to BSCPL family on 0lthJuly 2017

Sub: Offer of EmPloYment

ln continuation to our letter BSCPL/HO-HR/REC l2O17t7O dated 20-Ap ril2O17 addresseO to your College

communicating about the selection of your candidature for our organisation as Graduate Engineer Trainee

* Civilbased on the campus selection process, we are pleased to make this employment offer with the

following particulars andtheterms as mentioned intheattache d Pre-EmploymentAgreement:

Annual CTC :262,0991(Rupees Two Lakh(s) Sixty Two Thousand Ninety Nine Only)

including Fixed Service Bonus (FSB).

lnduction&lnitial Training :You will undergo induction, initial training and orientation at one of our

project camp in South lndia about a month (location & address will be

communicated to you through E-Mail on or before 20th5June 2017).

:After the inducfion, training and orientation, your location of posting will

becommunicated.

: Free of cost at the Project Location where you will be posted.

:As Graduate Engineer Trainee, your initial training period will be one year

from the date of joining which may be extended based on the progress

review afterone year. on successful completiqn.of the training period,

there will be a re-fixation of designation. However, revision of salary will be

done at the time of scheduled performance appraisal.

This offer is valid for you to continue on the employment subject to passing out of your final year result of

graduation in civil engineering without any backlog and obtaining provisional certificate of graduation within

a reasonable period of time afterfinal year result declaration bythe University.

The detailed appointment letter will be issued to you immediately after your final year exam result

declaration and obtaining a course completion certificate from the College with declaration of no course

backlog.

Please signify your acceptance of this offer by signing below and return the same along with the signed pre-

employment agreement for our records.

We heaftily welcome you to BSCPLfamity and lookforward to having you on-board soon!

For BSCPL lnfrastructure Limited

tAr*1 ,. ,l'.?"1ffi\
V Jagadeesh' * ( ') jl

Chief General Manager \t] t', .. ",t 
*.ll

1i.\\ .r'l i-r t'i - t:7

BscpL#lucture Ltd. ',- ;;pleeBplco 2s1s4

# 8-2-50211/A, Jlvl Towers, Road No.7, Banjara Hilb, Hyderabad - 500 034.

Tel : +91 4A233077A4,233A7831 , Fax : +91 40 23307385,

Email : info@ bscpl. net Web : www.bscpl. net
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PR E.EMPLOYM ENT AG REEMENT

This agreement made on 02nd May 2017 between M/s BSCPL lnfrastructure Limited, a

Company registered under the provision of Companies Act 1956 and having its Registered

Office at l+ 8-2-5O2l1lA, JlVl Towers, Road No. 7, Banjara Hills, Hyderabad - 500 034'

Telangana State hereinafter called "the Company" through its authorized signatory which

expression shall unless repugnant to the context or meaning thereof, mean and include its

successors and assigns ofthe one part and

Sri O Venu aged 21 Years resident of Gotlapalem, Manubolu, Vadlapudi, Nellore, AP-

524405, hereinafter called "the Candidate" and subsequently on joining called "the

Employee", which expression shall unless repugnant to the context or meaning thereof me

an and include, his heirs, executors, administrators, and assigns on the other part.

Whereas the Company has conducted a Campus Recruitment for the Graduate Civil

Engineers at Siddhartha, Tirupathi on 16 February-2}17 through the introduction of the

Company, Written Test, Technical and HR lnterviews based on the criteria of the students as

presented by the College and the Students. After a due selection process based on the

Company's internal assessment system and adopted criteria, the Company has

communicated to the College vide Letter BSCPL/HO-HRIREC12}17l70 dated 20-April2017

about the selection of the above referred Candidate.

Whereas the said Candidate is required to enter into an Agreement and the parties hereto

are desirous of recording the said terms & conditions.

l. That the Company has selected the said Candidate as Graduate Engineer Trainee -

Civilfor the Company, which will be an opportunity for the Candidate to learn, take

up functions assigned to him from time to time and develop career with the

Company.

2. That the initial training period will be indicatively one year from the date of joining

which may be extended based on the progress review after one year. On successful
' 
completion of the training period, there will be a re-fixation of designation.

However, revision of salary will be done at the time of scheduled performance

appraisal.

3. That, the said employee shall, during the tenure of his service be entitled to the

notified Salary (as communicated to the College in the selection announcement)

which will be part of the Offer Letter and Appointment Letter.

Further the agrdement period will commence from the date of joining with the Fixed

Service Bonus period of 60 (Sixty months) months as under:

(a) Upon completion of 30 months, along with 31st month salary an amount of Rs

1,00,000/- (Rupees One Lakh only) will be paid by the Company to the

Employee;
(b) Upon 6ompletion of 45 months, along with 46th month salary an amount of Rs

75,000/- (Rupees Seventy-five Thousand only) will Ue paid,bV the Company to

ths Employee;

(Signature of the Candidate)

BSCPL InffaStfuGtufe Ltd. c1N :u4s2OJAPleeaPlco2els4

# tl-2-50211/A" .llVI "lbrvers, Road No.7. Baniara tlills, l'lyderabad - 500 034.
'l'el : +91 40 23307704,23307831. Fax : +91 40 23307185,

Email :info@bscpl. net Web :www.bscpl.net

l'
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(c) Upon completion of 60 months, along with the 6'1'lmonth salary an amount of

Rs 125,000/- (Rupees one Lakh Twenty-five Thousand only) will be paid by the

Company to the EmPloYee.

4. That the said employee shall In the discharge of his duties conform to and comply

with all the rules and regulations and directions of the Company and the statutory

guidelines from time to time, and shall not do or cause to be done anything against

the interest of the ComPanY.

5. That the said employee shall, during the said terms, employ himself efficiently and

dillgenfly and to the best of his ability and shall devote his whole time and attention

to the assignment generally the PROJECT SITE WORK, carry out duties and work as

assigned to him and shall obey and comply with all laMulorder and directions given

to him bythe assigned pRoJECT MANAGER / PROJECT LEADER or Officers superior to

him, and shall honestly, diligently and faithfully serve the Company and use his

utmost endeavor to promote the interest of the Company and make use of the

opportunity for maximum learning.

6. That the said employee shall not during the period of this agreement work directly

or indirectly in any trade or business either as employer or partner or advisor or in

any other caPacitY.

7, That the said employee shall be just and faithful to the Company in all matters and

shall not at any time except under legal process, divulge to any person whosoever

and shall use his best endeavors to prevent the publication or disclosure of any trade

secret or any information concerning management decision of the Company or of its

dealings, transactions, or affairs which may come to his knowledge'

B. That, this agreement shall be determined upon the death of the said employee and

in that event, his legal heirs, executors, and administrators shall be entitled to a
proportionate part of his salary and other legal dues computed till the date of his

death and the employee's heirs, executors, and administrators, shall not be liable to

pay any liquidated damages.

9. That, if at any time during his employment, the said employee is found guilty of

misconduct or any willful breach or continuous negligence of the terms of this

. agreement or dereliction of the duties and / or instructions given to him from time

to time bythe Company, the Company may without prejudice to any other action as

may be called for without any notice or payment in lieu of any notice, put an end to

and determine the employment and said employee with the Company, without

prejudice to the above. The employee shall be deemed to have brought about such a

situation by hiS misconduct compelling the Company to put an end to his services

and the employee shall therefore, continue to be liable for all losses / damages to

the Company, and the determining such situation will be based on the continuous

comprehensive evaluation.

,t0. That the employer shall not ordinarily terminate the services of the employee during

the agreed tenure of Fixed Service Bonus, but if it becomes necessary to dispense

with the services of the employee for any reason other than those mentioned as per

appointment terms.

(Signature of the Candidate)
eP

,_/ u
't, _r.!

. . l:l
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11. Understanding: The Candidate has clearly understood the Company's plan, intention

. io recruiting him and he has expressed an explicit commitment towards the same.

And any breach of the conditions from his side will affect the Company for the effort

the company has put in vitally viz:

ta) Organization development plans as laid down by the Company;

{b) Cost of Training being incurred;

{c) Loss of alternate resource selection;

{d) Special coinpensation offered to the Employee is different from. normal

course. Rs12,0001 p.m is the normal salary per month paid to a fresh

Engineer whereas the Company has offered a special salary which has an

additional cost implication of Rs9000l p.m including Fixed Service Bonus

(FSB),

The Candidate fully understands from the information available to him that the

company spends approximately Rs6,50,0001 (Rupees six Lakh Fifty Thousand) for

two years towards the extent of the above factors and the initial first 2 years would

be a learning on-the-job and the productivity to the Company would be minimal and

the actual effect and contribution to the Company from the candidate's side would

begin only in the third year from which period his career growth begins and
' therefore this mutual understanding that the employee will serve the organization

for a longer period of timeto be mutually beneficial and hencethis agreement.

12fhat the said employee shall not leave the service of the Company ordinarily until

the completion of the period of Fixed Service Bonus with a view of the cost, cause

and effect that.the Company is investing in the Employee. lf he leaves services in

breach of this agreement, the following conditions shall be attracted'

(a) Liquidated Damages/Minimum Liability: That the said employee agrees to

pay to the company an amount of Rs4,000 per month {the difference

between the special salary earned by you from the company and the normal

market salary as mentioned in the Clause No. 'l1above. However the normal

market salary will be determined at an incremental value at the rate of the

yearly increnrent if any as secured by you from the company in event of any

such settlement) for every service month completed towards liquidated

damages for premature termination of the agreement at the instance of the

employee, during the first five years. The said amount has been mutually

agreed by and between the parties considering the circumstances of the

case and considering all the facts including the fact that the loss that will be

suffered by the Company on this account mainly for training expenses

including the cost of infrastructure, special salary package offered than

normal course as explained in the above referred clause'

The said amount has been mutually agreed by and between the parties

considering the circumstances of the case and also all the facts including the

fact that the loss that will be suffered by the Company on this account

{mainly for training expenses including the cost of infrastructure) cannot be

ascertained in terms of money and it shall not be open to the employee in

the event of any claim being made against him under this agreement, to
plead that the amount of damages is excessive or that it tantamount to

penalty or that it is otherwise irrecoverable according to law..

\
(Signature of the Candidate)

Page 3 of 4
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Date:05-05-2017

To

Mr D Lokesh

S/o Sri D Kannaiah

Munadlapudi,Tirupathi,Chittoor Dist-S 1 7503

Dear Mr D Lokesh

Congratulations...welcoming you On-Board to ASCPL family on 0ltlrJuly 2017

i,ro
';

tso g'oor )boo
r) [/S/9 1 /R/1 1 51 /a

Sub: Offer of Employment

ln continuation to our letter BSCPL/HO-HR/REC t2017t69 dated 20-April2017 addressed to your College

communicating about the selection of your candidature for our organisation as Graduate Engineer Trainee

- Civil based on the campus selection process, we are pleased to make this employment offer with the

following particulars and theterms as mentioned inthe attached Pre-Employntent Agreement:

Annual CTC :262,0991(Rupees Two Lakh(s) Sixty 'lwo lhousand Ninety Nine Only)

including Fixed Service Bonus (FSB).

lnduction&lnitialTraining :You will undergo induction, initial training and orientation at one of our

project camp in South lndia about a month (location & address will be

communicated to you through E-Mail on or before 20th6June 2017).

Location of Posting

Accommodation & Food

Training Period

This offer is valid for you to continue on the employment subject to passing out of your final year result of

graduation in civil engineering without any backlog and obtaining provisional certificate of graduation withln

a reasonable period of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam result

declaration and obtaining a course completion certificate from the College with declaration of no course

backlog.

Please signify your acceptance of this offer by slgning below and return the same along with the signed pre-

employment agreement for our records.

We hearTity welcome you to BSCPLfamily and lookforward to having you on-board soonl

For BSCPL lnfrastructure Limited
I

?
V Jagadeesh.

Chief General Manager

BscpL*tklucture Ltd. 
",- 

;;*,,nn,,,"o 2s1s4

l+ 8-2-50211/A, JIVI Towers, Road No.7, Banjara Hib, Hyderabad - 500 034.
Tel : +91 4A233A77A4,23307831 , Fax : +91 40 23307385,

Email :info@bscpl. net Web :www.bscpl.net

:After the induction, training and orientation, your location of posting will

becommunicated.

; Free of cost at the Project Location where you will be posted.

: As Graduate Engineer Trainee, your initial training period will be one year

from the date of joining which may be extended based on the progress

review after one year, On successful completiqn of the training period,

there will be a re-fixation of designation. However, revision of salary will be

done at the time of scheduled performance appraisal.
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PR D-EMPLOYM ENT AG REEM ENT

This agreement made . on 02"d May 2017 between M/s BSCPL lnlrastructure Limited, a

Company registered under the provision of Companies Act 1956 and having its Registered

Office at l+ 8-2-5O2t1lA, JlVl Towers, Road No. 7, Banjara Hills, Hyderabad - 500 034'

Telangana State hereinafter called "the Company" through its authorized signatory which

expression shall unless repugnant to the context or meaning thereof, mean and include its

successors and assigns ofthe one part and

Sri D Lokesh aged 21 Years resident of Munadlapudi,Tirupathi,Chittoor Dist-S17503,

hereinafter called "the Candidate" and subsequently on joining called "the Employee", which

expression shall unless repugnant to the context or meaning thereof me an and include, his

heirs, executors, administrators, and assigns on the other part.

Whereas the Company has conducted a Campus Recruitment for the Graduate Civil

Engineers at Siddhartha, Tirupathi on 16 February-2O17 through the introduction of the

Company, Written Test, Technical and HR lnterviews based on the criteria of the students as

presented by the College and the Students. After a due selection process based on the

Company's internal assessment system and adopted criteria, the Company has

communicated to the College vide Letter BSCPL/HO-HR/REC/2017169 dated 20-April2017

about the selection of the above referred Candidate.

Whereas the said Candidate is required to enter into an Agreement and the parties hereto

are desirous of recording the said terms & conditions.

l. That the Company has selected the said Candidate as Graduate Engineer Trainee -

Civilfor the Company, which will be an opportunity for the Candidate to learn, take

up functions assigned to him from time to time and develop career with the

Company.

2. Thatthe initial training period will be indicatively one year from the date of joining

which may be extended based on the progress review after one year. On successful

completion of the training period, there will be a re-fixation of designation.

However, revision of salary will be done at the time of scheduled performance

appraisal.

3, That, the said employee shall, during the tenure of his service be entitled to the

notified Salary (as communicated to the College in the selection annoutrcetrrent)

which will be part of the Offer Letter and Appointment Letter.

Further the agreement period will commence from the date of joining with the Fixed

Service Bonus period of 60 (Sixty months) months as under:

(a) Upon completion of 30 months, along with 31st month salary an amount of Rs

1,00,000/- (Rupees One Lakh only) will be paid by the Company to the

Employee;
(b) Updn 6ompletion of 45 months, along with 46th month salary an amount of Rs

75,000/- (Rupees Seventy-five Thousand only) will be paid,by the Companyto

15s Employee,

(Signature of the Candidate)

BSCPL lnfrastructufe Ltd. c'tN : u4s20JAP1eeBPlco2e1s4

tttl-2-50211lA..llVI Tbrvers, I{oad No.7. Ilattjara I{ills, l"lydera[:ad - 500034.
'1i1 ;+91 4A23307704,2330783[. ]rax :+"91 40 23307185,

Email :info@bscpl. net Web :www.bscpl.net

(Signature ot the Emtilo'

(
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(c) Upon completion of 60 months, along with the 61'lmonth salary an amount of
Rs '125,000/- (Rupees one Lakh rwenty-five Thousand onty) wiil be paid by the

, Conrpany tothe Employee.

4. That the said employee shall in the discharge of his duties conform to and comply
with all the rules and regulations and directions of the Company and thei statutory
guidelines from time to time, and shall not do or cause to be done anything against
the interest of the Company.

5. That the said employee shall, during the said terms, employ himself efficienly and
diligently and to the best of his ability and shall devote his whole time and attention
to the assignment generally the PROJECT SITE WORK, carry out duties and work as
assigned to him and shall obey and comply with all lawfulorder and directions given
to him bythe assigned PROJECT MANAGER / PROJECT LEADER or Officers superior to
him, and shall honesfly, diligenfly and faithfully serve the company and use his
utmost endeavor to promote the interest of the company and make use of the
opportunity for maximum learning.

6. That the said employee shall not during the period of this agreement work direcfly
or indirectly in any trade or business either as employer or partner or advisor or in
any other capacity.

7. That the said employee shall be just and faithfulto the Company in all matters and
shall not at any time except under legal process, divulge to any person virhosoever
and shall use his best endeavors to prevent the publication or disclosure of any trade
secret or any information concerning management decision of the Company or of its
dealings, transactions, or affairs which may come to his knowledge.

B' That, this agreement shall be determined upon the death of the said employee and
in that event, his legal heirs, executors, and admrnistrators shall be entifled to a
proportionate part of his salary and other legal dues computed till the date of his
death and the employee's heirs, executors, and administrators, shall not be liable to
pay any liquidated damages.

9. That, if at any time during his employment, the said employee is found guilty of
misconduct or any willful breach or continuous negligence of the terms of this
agreement or dereliction of the duties and / or instructions given to him from time
to time bythe Company, the Company may without prejudice to any other action as
may be called for without any notice or payment in lieu of any notice, put an end to
and determine the employment and said employee with the company, without
prejudice to the above. The employee shall be deemed to have brought about such a
situation by his misconduct compelling the Company to put an end to his services
and the employee shall therefore, continue to be liable for all losses / damages to
the Company, and the determining such situation will be based on the continuous
comprehensive evaluation.

10. That the employer shall not ordinarily terminate the services of the employee during
the agreed tenure of Fixed Service Bonus, but if it becomes necessary to dispense
with the services of the employee for any reason other than those mentloned as per
appointment terms.

(Signature of the Candidate)
Page 2 of4
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11. Understanding: The Candidate has clearly understood the Company's plan, intention

to recruiting him and he has expressed an explicit commitment towards the same.

And any breach of the conditions from his side will atfect the Company for the effort

the company has put in vitally viz:

{a) Organization development plans as laid down by the Company;

{b) Cost oI Training being incurred;

{c) Loss of alternate resource selection;

{d) Special compensation offered to the Employee is different from normal

course. Rs12,000/- p.m is the normal salary per month paid to a fresh

Engineer whereas the Company has offered a special salary which has an

additional cost implication of Rs9000/- p.m including Fixed Service Bonus

(FSB).

The Candidate fully understands from the information available to him that the

Company spends approximately Rs6,50,000/- (Rupees Six Lakh Fifty Thousand) for

two years towards the extent of the above factors and the initial first 2 years would

be a learning onthe-job and the productlvity to the Company would be minimal and

the actual effect and contribution to the Company from the candidate's side would

begin only in the third year trom which period his career growth beglns and

therefore this mutual understanding that the employee will serve the organization

for a longer period of timeto be mutually beneficial and hencethis agreement.

12That the said qmployee shall not leave the service of the Company ordinarily until

the completion of the period of Fixed Service Bonus with a view of the cost, cause

and effect that the Company is investing in the Employee. lf he leaves services in

breach of this agreement, the following conditions shall be attracted.

(a) Liquidated Damages/Minimum Liability: That the said employee agrees to
pay to the company an amount of Rs4,000 per month {the difference

between the special salary earned by you from the Company and the normal

market salary as mentioned in the Clause No. l1above. However the normal

market salary will be determined at an incremental value at the rate of the

yearly increment if any as secured by you from the Company in event of any

such settlement) for every service month completed towards liquidated

damages for premature termination of the agreement at the instance of the

employee, during the first {ive years. The said amount has been mutually

agreed by and between the parties considering the circumstances of the

case and considering all the facts including the fact that the loss tlrat will be

suffered by the Company on this account mainly for training expenses

including the cost of infrastructure, special salary package offered than

normal bourse as explained in the above referred clause.

The said amount has been mutually agreed by and between the parties

considering the circumstances of the case and also all the facts including the

fact that the loss that will be suffered by the Company on this account

{mainly for training expenses including the cost of infrastructure) cannot be

ascertained in terms of money and it shall not be open to the employee in
the event of any claim being made against him under this agreement, to
plead that the amount of damages is excessive or that it tantamount to

penalty or that it is otherwise irrecoverable according to law..

\
(Signature of the Candidate)
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BSCPL

(b)

C onlin t,utlion she:et .......
During the tiaining period of first one year, there will be a continuous

comprehensive evaluatlon of the ability to understand works assigned,

attitude towards work etc., which will be the deterrrtinirtg factors for arriving

the performance rating. Poor Performance rating shall mean demonstrating

continuous inability of grasping the technical guidance, team skill etc.,and in

such cases the Company reserves the right to take decision on the employee

on his extending the training period or terminating the employment with the

Company with or without notice and in which case there is no notice period

compensation payable by the Company but the minimum liability clause will

be applicable to the employee as mentioned in clause (A) above.

That in addition to the liquidated damages, the said employee shall pay to

the Company as specific damages, a sum of money, computed as damages

actually suffered and attributed directly or indirectly, to the premature

termination of agreement at the instance of the said employee by his

leaving the service of the company due to misconduct or othenruise, before

the completion of thetenure specified herein earlier.

For BSCPI INFRASTRUCTURE LIMITED

(c)

(d) That the said employee shall undergo training and work during the service

period in lndia or abroad as and when required by the Company. ln case the

employee is required to take training abroad, and is so sponsored by the

Company, the employee would be required to sign a separate agreement.

(e) That in the event of any dispute or difference arising between parties hereto

either.during subsistence of this agreement of afterwards relating to this

agreement, the same shall be referred to the Arbitration of the Company
whose decision shall be final and binding on the parties. The provisions, of

the lndian Arbitration Act, 1940 or any statutory modification or re-

enactment thereof for the time being in force shall be applicable in

HYDERABAD courts alone will have exclusive jurisdiction in all the matters

connected with this agreement.

13 Uponjoining the Company, this agreement forms integral part of the appointment

letter.

lN WITNESS WHEREOF the parties hereto have set their hands to this agreement on the day,

month and year first about written.

Signature of the Candidate: .......,... ...............Date:,.,..'.....'...'......'. '

Witness Candidate Side: Witness Company Side:

Name: Name:

Location: Location:

Date: Date:

(Signature of the Candidate)
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[Private and Confidential]

Offer Letter 25t05t2017

DEAR SAITEJASWINT.C,

It is my pleasure to extend the following offer of employment to you on Consolidated Construction

Consoftium Pvt Ltd and your joining date is 1610612017

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD

CCC Pvt. Ltd your CTC will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation

period which is of Three months then salary is bound is hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements of lndustry and

our clients to acquire skills to be selected for mentioned position and deliver according to industry

standards. We would be conducting regular evaluations to understand your technical ability to match with

the client's requirement. On the successful clearance of evaluation you shall be appointed as Trainee

Engineer and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to other allowances

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to

assess your suitability.

You will need to submit all your original qualification documents, relieving documents and salary slip (if

any) of last three months with a copy of each, on the date of joining and need to sign a.service bond for

twelve months.

With Regards

Campus Initiative Cell
Consolidated Construction Consortium Services Pvt Ltd.
www.ccclindia.com

colrsoLroATEo
COt'ISTRUcnON

LTO.
f. lrlla r.trtl...tlt



[Private and Confidential]

Offer Letter 25t05t2017

DEAR C KRISHNA CHAITHANVA, .

It is my pleasure to extend the following offer of employment to you on Consolidated Construction

Consortium Pvt Ltd and your joining date is 1610612017

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD

CCC Pvt. Ltd your CTC will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation

period which is of Three months then salary is bound is hike depend the performanc.e.

lnitially you would be put under training to familiarize and adapt you to the requirements of lndustry and

our clients to acquire skills to be selected for mentioned position and deliver according to industry

standards. We would be conducting regular evaluations to understand your technical ability to match with

the client's requirement. On the successful clearance of evaluation you shall be appointed as Trainee

Engineer and a formal appointment would be issued,

After successful completion of the probation and review thereof, you will be entitled to other allowances

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to

assess your suitability.

You will need to submit all your original qualification documents, relieving documents and salary slip (if

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for

twelve months.

With Regards

Campus Initiative Cell
Consotidated Construction Consortium Services Pvt Ltd.
www.ccclindia.com

col.lsoLtoATto
col.rSTRUcnoN

tTo.
l. lrlla t.lrll.rrlll



[Private and Gonfidential]

Offer Letter 2510512017

DEAR N NARENDR&

It is my pleasure to extend the following offer of employment to you on Consolidated Construction
Consortium Pvt Ltd and your joining date is 16t06t2017

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD

CCC Pvt. Ltd your CTC will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation

period which is of Three months then salary is bound is hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements of lndustry and

our clients to acquire skills to be selected for mentioned position and deliver according to industry

standards. We would be conducting regular evaluations to understand your technical ability to match with

the client's requirement. On the successful clearance of evaluation you shall be appointed as Trainee

Engineer and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to other allowances

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to

assess your suitability.

You will need to submit all your original qualification documents, relieving documents and salary slip (if

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for

twelve months.

With Regards

Campus Initiative Cell
Consolidated Construction Consortium Services Pvt Ltd.
www.ccclindia.com

n co{sorroATEo
,/c\ co*SrRucnoN

/9S\coxsoRnum LTD.
lr trl!a r.l.tl.r3llt



[Private and Gonfidential]

Offer Letter 2510512017

DEAR P RAMBABU,

It is my pleasure to extend the following offer of employment to you on Consolidated Construction

Consortium Pvt Ltd and your joining date is 1610612017

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD

CCC Pvt. Ltd your CTC will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation

period which is of Three months then salary is bound is hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements of lndustry and

our clients to acquire skills to be selected for mentioned position and deliver according to industry

standards. We would be conducting regular evaluations to understand your technical ability to match with

the client's requirement. On the successful clearance of evaluation you shall be appointed as Trainee

Engineer and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to other allowances

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to

assess your suitability.

You will need to submit all your original qualification documents, relieving documents and salary slip (if

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for

twelve months.

With Regards

Campus Initiative Cell
Consolidated Construction Consortium Services Pvt Ltd.
www.ccclindia.com

colrsouoATEo
coNSTRUCflON

LID.
lr lrlla ?.ltll.rrllt



[Private and Confidential]

Offer Letter 2510512017

DEAR KVUAYKUMAR,

It is my pleasure to extend the following offer of employment to you on Consolidated Construction

Consortium Pvt Ltd and your joining date is 1610612017

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD

CCC Pvt. Ltd your CTC will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum.during probation

period which is of Three months then salary is bound is hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements of lndustry and

our clients to acquire skills to be selected for mentioned position and deliver according to industry

standards. We would be conducting regular evaluations to understand your technical ability to match with

the client's requirement. On the successful.clearance of evaluation you shall be appointed as Trainee

Engineer and a formal appointment would be issued.

,After successful completion of the probation and review thereof, you will be entitled to other allowances

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to

assess your suitability.

You will need to submit all your original qualification documents, relieving documents a.nd salary slip (if

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for

twelve months.

With Regards

Campus Initiative Cell
Consolidated Construction Consortium Services Pvt Ltd.
www.ccclindia.com

co'{solroATED
COT.ISIRUCIION

LID.
l. lrlla r.lrll.r.lt,



rOR},'ELY KCP PROJECT LTD

June 12,2017

Dear CHANDANA.M

Candidate lD:5441236

In further Continuation to our discussions, we are pleased to offer you the role of Site
F.ngineer in KPC project ltd, Hyderabad. Invite you to join KPC Project Ltd family

During your probation period of 12 months, which includes your training program, you are

entitled to an Annual Total Remuneration of Rs. L, 80,000. The allowances, benefits and other

terms and conditions of your employment will be as per Company policies as applicable from time to
time. Your compensation will be reviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented. Your also rules

governed by other rules, regulations and practices those that may change from time to time. At
the time to joining please submit the following documents.

We look forward for joining us. You have further questions or clarifications please reach us at

www.kpcprojects.corn

Yours Sincerely

For KPC Project Ltd.,

[,t'*
HR Manager

I have read the offer, understood and accept, the above

Signature:

mentioned terms and conditions.

Date:

# 1-2-33911, Street
Telangana,lndia

No.6o Gngan Mahal, Domalguda,
Bma i I : inlb@).kpcprojects.com

HYDERAI}AD-500029.
Email: hr@kpcprojects.com



FOR\,iEL| (CP PROJECT LID

June 12,2017

Dear LAVEENA.A,

Candidate lD:5441240

In further Continuation to our discussions, we are pleased to offer you the role of Site

Engineer in KPC project ltd, Hyderabad. Invite yo, toioin KPC Project Ltd family

During your probation period of 12 months, which includes your training program, you are

entitled to an Annual Total Remuneration of Rs. 1, 80,000. The allowances, benefits and other

terms and conditions of your employment will be as per Company policies as applicable from time to

time. Your compensation will be reviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented. Your also rules

gor.rnid by other rules, regulations and practices those that may change from time to time. At
the time to joining please submit the following documents.

We look forward for joining us. You have further questions or clarifications ple'ase reach us at

www.kpcprojects.corn

Yours Sincerely

For I(PC Project Ltd.,

[,tN$
HR Manager

I have read the offer, understood and accept,

Signature:

the above mentioned terms and conditions.

Date:

# l-2-33911, Street
Telangana,India

No.6, Gngan Mahal, Domnlguda, H Y I)
Email: intb@)kpcprojects.com f, mail:

ERABAD-500029.
hr@kpcprojects.com

I



FOfu\'ELY KCP PRO.IECT LTD

June 12,2017

Dear SIVARAJ.N,

Candidate lD:5441238

In further Continuation to our discussions, we are pleased to offer you the role of Site
Engineer in KPC project ltd, Hyderabad. Invite you to join KPC Project Ltd family

During your probation period of 12 months, which includes your training program, you are

entitled to an Annual Total Remuneration of Rs. 1, 800000. The allowances, benefits and other
terms and conditions of your employment will be as per Company policies as applicable from time to
time. Your compensation will be reviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented. Your also rules
governed by other rules, regulations and practices those that may change from time to time. At
the time to joining please submit the following documents.

We look forward for joining us. You have further questions or clarifications please reach us at

www.kpcprojects.corn

Yours Sincerely

For KPC Project Ltd.,

[^Nry
HR Manager

I have read the offer, understood and accept, the above mentioned terms and conditions.

Signature: Date:

# l-2-33911, Street No.6o Gagan Mahal, Domalgucla,H Y D E R A Ii A D - 500029.
Telangana, lndia Hmail: inlb@)kpcprojects.com Email: hr@kpcprojects.com

A



EOR}GLT KCPPROJECTLTD

Jlune 12,2017

Dear TEJASWINI.C,

Candidate lDz 5441244

In further Continuation to our discussions, we are pleased to offer you the role of Site
Engineer in KPC project ltd, Hyderabad.'Invite you to join KPC Project Ltd family

During your probation period of 12 months, which includes your training program, you are

entitled to an Annual Total Remuneration of Rs. 1, 80,000. The allowances, benefits and other
terms and conditions of your employment will be as per Company policies as applicable from time to
time. Your compensation will be reviewed in future as per Company policy.

Your appointment governed by the team and condition of employment presented. .Your also rules
gor.rnid by other iules, reguiations and practices those that may change from time to time. At
the time to joining please submit the following documents.

We look forward for joining us. You have further questions or clarifications please reach us atw
Yours Sincerely

For KPC Project Ltd.,

NNry
HR Manager

I have read the offer, understood and accept,

Signature:

the above mentioned terms and conditions.

Date:

# l-2-339/1, Street
Telangana,India

No.6o Gagan Mahal, Domalguda, H Y l)
Email: info@)kpcprojects.com .Email:

IRAl]AD-500029.
hr@kpcprojocts.com



FORvELY KCPPROJECILTD

June 12,2017

Dear VENKATESWARA RAO.M,

Candidate lDz 5441247

In further Continuation to our discussions, we are pleased to offer you the role of Site

Engineer in KPC project ltd, Hyderabad. Invite you to join KPC Project Ltd family

During your probation period of 12 months, which includes your training program, you are

entitled to an Annual Total Remuneration of Rs. 1, 80,000. The allowances, beneflts and other

terms and conditions of your employment will be as per Company policies as applicable from time to

time..Your compensation will be reviewed in future as per Company policy.

your appointment governed by the team and condition of employment presented. Your also rules

gor.rn.d by otheriules, reguiations and practices those that may change from time to time. At

the time to joining please submit the following documents.

We look forward for joining us. You have further questions or clarifications please reach us at

Yours Sincerely

For KPC Project Ltd.,

N'N*
HR Manager

understood and accept, the above mentioned terms and conditions.I have read the offer,

Signature: Date:

# l-Z-33911, Street
Telangana,lndia

No.6, Gagan Mahal, Domalguda,
Email: intb(d.kpcprojects.com

HYDIIRABAD.5OOO29.
Hrn a il: h r@)kpcprojocts.com



En re-J
Megha Engineering & Infrastructures Ltd

Offer Letter

22-AprilZ)17

Dear ANITHA.P,

It is my pleasure to extend the following offer of employment to you on Megha
Engineering Projects lndia Pvt. Ltd for Junior Engirreer and you your joirring date is
16t07t2017.

You are appointed to the position of Junior Engineer and in this capacity, you will
report directly to CIC Megha Engineering Projects lndia Pvt. Ltd your CTC will be
2,00,000 annum during probation period which is of six months then salary is bound is
hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements
of construction lndustry and our clients to acquire skills to be selected for mentioned
position and deliver according to industry standards. We would be conducting regular
evaluations to understand your technical ability to match with the client's requirement.
On the successful clearance of evaluation you shall be appointed as Junior Engineer
and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to
other allowances and benefits whatsoever as per policies of the organization. Regular
performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents
and salary slip (if any) of last three months with a copy of each, on the date of joining
and need to sign a service bond for twelve months.

Regards

Campus Initiative Cell
Megha Projects Ltd.

Megha Engineering & lnfrastructures Limited

Regd. Office: S - 2, Technocrats lndustrial Estate (T,l.E.), Balanagar, Hyderabad -500 037.
Andhra Pradesh, lNDlA.Tel: +91-40-44336700 web site: https://meil.in/ : info@meil.in



mre-)
Megha Engineering & lnfrastructures Ltd

Offer Letter

22-April2017

Dear GANESH.P,

It is my pleasure to extend the following offer of employment to you on Megha

Engineering Projects lrrdia Pvt. Ltd for Junior Engineer and you your joining date is

'16107120'17.

You are appointed to the position of Junior Engineer and in this capacity, you will

report direcily to clc Megha Engineering Projects lndia Pvt. Ltd your cTC will be

2,00,000 annum during probation period which is of six months then salary is bound is

hike depend the Performance.

lnitially you would be put under training to familiarize and adapt you to the requirements

of consiruction lndusiry and our clienis to acquire skills to be selected for mentioned

position and deliver aicording to industry standards. We would be conducting regular

evaluations to understand your technical ability to match with the client's requirement'

On the successfull clearance of evaluation you shall be appointed as Junior Engineer

and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to

other allowances and benefits whatsoever as per policies of the organization' Regular

performance reviews will be done to assess your suitability.

you will need to submit all your original qualification documents, relieving documents

and salary slip (if any) of last three months with a copy of each, on the date of joining

and need to sign a service bond for twelve months'

Regards

Campus Initiative Cell

Megha Projects Ltd.

Megha Engineering & lnfrastructures Limited

Regd. Office: S - 2, Technocrats lndustrial Estate (T.l.E.), Balanagar, Hyderab'ad -500 037'

Andhra pradesh, lNDlA.Tel: +91-40-44336700 web site: https://meil.in/ : info@meil'in



Offer Letter

22-April2017

Dear GIREESH BABU.A,

It is my pleasure to extend the following offer of employment to you on Megha
Engineering Projects lndia Pvt. Ltd for Junior Engineer and you your joining date is
16t07t2017.

You are appointed to the position of Junior Engineer and in this capacity, you will
report directly to CIC Megha Engineering Projects lndia Pvt. Ltd your CTC will be
2,00,000 annum durlng probation period which is of six months then salary is bound is
hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements
of construction Industry and our clients to aCquire skills to be selected'iol mentioned
position and deliver according to industry standards. We would be conducting regular
evaluations to understand your technical abllity to match with the client's requirement.
On the successful clearance of evaluation you shall be appointed as Junior Engirreer
and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entiiled to
other allowances and benefits whatsoever as per policies of the brganization. Regular
performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents
and salary slip (if any) of last three months with a copy of each, on the date of joining
and need to sign a service bond for twelve months.

mreiI
Megha Engineering & lnfrastructures Ltd

Regards

Campus Initiative Cell
Megha Projects Ltd.

Megha Engineering & lnfrastructures Limited
Regd. Offlce: S - 2, Technocrats lndustrial Estate (T.l.E.), Balanagar, Hyderabad -5OO 037.
Andhra Pradesh, lNDlA.Tel: +91-40-44336700 web site: https:/meil.in/ : info@meil,in



EUreiI
Megha Engineering & lnfrasrructures Ltd

Offer Letter

22-AprilZl17
Dear VIKRAM.C,

It is my pleasure to
Engineering projects
16t07t2017.

Megha
date is

extend the following offer of employment to you onlndia Pvt. Ltd for Junior Engineer and you your joining

You are appointed to the position. of Junior Engineer and in this capacity, you willreport directly to.clc Megha Engineering nro;e;s rndia pvt. Ltd your crc will be2'00'000 annum during probation [eriod which L of six months then sala.ry is bound ishike depend the performance. r,re rrlsrr -cr

lnitially you would be put under training to familiarize and adapt you to the requirementsof construction lndustry and our clients to acquire skills to be selected for mentionedposition and deliver according to industry standards. we would be conducting regularevaluations to understand your technical ability to match with the client,s requirement.on the successful clearance of evaluation you shall be appointed as Junior Engineerand a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entiled toother allowances and benefits whaisoever as per policies of the o'ganization. Regularperformance reviews wiil be done to assess your suitabirity.

You will need to submit all your original qualification documents, relieving documentsand salary slip (if any) of last three months with a copy of each, on the date of joiningandneedtosignaservicebondfortwervemonths. r vr vsvrr' vrr trr.; 
.

Regards

Campus Initiative Cell
Megha Projects Ltd.

Megha Engineering & rnfrastructures Limited
Regd' office: s - 2, Technocrats lndustrial 

_Estate 
(T.l.E.), Balanagar, Hyderabad -soo 037.Andhra Pradesh, INDIA'TeI: +91-40-44336700 web stte: https://meil.in/ : info@meil.in



mreiI
Megha Engineering & lnfrastructures Ltd

Offer Letter

Z2-April2O17

Dear LAKSHMIKANTH.GK,

It is my pleasure to extend the following offer of employment to you on Megha
Engineering Projects lndia Pvt. Ltd for Junior Engineer and you your joining date is
16t07t2017.

You are appointed to the position of Junior Engineer and in this capacity, you will
report directly to CIG Megha Engineering Projects lndia PvL Ltd your CTC will be
2,00,000 annum during probation period which is of six months then salary is bound is
hike depend the performance.

Initially you would be put under training to familiarize and adapt you to the requirements
of construction lndustry and our clients to acquire skills to be selected for mentioned
position and deliver according to industry standards. We would be conducting regular
evaluations to understand your technical ability to match with the client's requirement.
On the successful clearance of evaluation you shall be appointed as Junior Engineer
and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to
other allowances and benefits whatsoever as per policies of the organization. Regular
performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents
and salary slip (if any) of lasl three months with a copy of each, on the date of joining
and need to sign a service bond for twelve months.

/-/

Regards
Campus Initiative Cell
Megha Projggts f,td.

illegha Engineering & lnfraqtructur,R$ Llfnf ted

Regd. Office: S - 2, Technocrats lndustrial Estate (T.l.E.),Balanagar, Hyderabad -500 037.
Andhra Pradesh, lNDlA.Tel: +91-40-44336700 web site: https:/lmeil.in/ :info@meil.in



mreil
Hegha Engineering & lnfrastructures Ltd

' Offer Letter

22-April2017

Dear HlMAGIR!,B,

It is my pleasure to extend the following offer of employment to you on Megha
Engineering Projects lndia Pvt. Ltd for Junior Engineer and you your joining date is
16t07t2017.

You are appointed to the position of Junior Engineer and in this capacity, you will
report directly to GIC Megha Engineering Proiects lndia Pvt. Ltd your CTC will be
2,00,000 annum during probation period which is of six months then salary is bound is
hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements
of construction lndustry and our clients to acquire skills to be selected for mentioned
position and deliver according to industry standards. We would be conducting regular
evaluations to understand your technical ability to match with the client's requirement.
On the successful clearance of evaluation you shall be appointed as Junior Engineer
and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to
other allowances and benefits whatsoever as per policies of the organization. Regular
performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents
and salary slip (if any) of last three months with a copy of each, on the date of joining
and need to sign a service bond for twelve months.

hl
Regards

Campus Initiative Cell
Megha Projects Ltd.

iiegha Engineering & lnfrastructtrres Limited

Regd. Office: S - 2, Technocrats lndustrial Estate fl-.1.E.),Balanagar, Hyderabad -500 037.
Andhra Pradesh, lNDlA.Tel: +91-40*4^fiI36700 web site: https:l/meil.inl:iilg-@meil.in
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mreil
Hegha Engineering & lnfrastructures Ltd

Offer Letter

22-AprilZO17

Dear KIRAN KUMAR.A,

It is my pleasure to extend the following offer of employment to you on Megha
Engineering Projects lndia Pvt. Ltd for Junior Engineer and you your joining date is
16tO7t2017

You are appointed to the position of Junior Engineer and in this capacity, you will
report directly to CIC Megha Engineering Proiects lndia hrt. Ltd your CTC will be
2,00,000 annum during probation period which is of six months then salary is bound is
hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements
of construction lndustry and our clients to acquire skills to be selected for mentioned
position and deliver according to industry standards. We would be conducting regular
evaluations to understand your technical ability to match with the client's requirement.
On the successful clearance of evaluation you shall be appointed as Junior Engineer
and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to
other allowances and benefits whatsoever as per policies of the organization. Regutar
performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents
and salary slip (if any) of last three months with a copy of each, on the date of joining
and need to sign a service bond for twelve months.

/4
Regards

Campus Initiative CelI
Megha Projects Ltd.

Megha Engineering & lnfrastructures Limited

Regd. Office: S - 2, Technocrats lndustrial Estate [.1.E.),Balanagar, Hyderabad -500 037.
Andhra Pradesh, lNDlA.Tel: +9140-44336700 web site: https:I/meil.inl :ir}fg_@meil.in



mreil
Megha Engineering & lnfrastructures Ltd

Offer Letter

22-Apnl2}17

Dear DURGA PRASAD.P,

It is my pleasure to extend the following offer of employment to you on Megha
Engineering Projects lndia Pvt. Ltd for Junior Engineer and you your joining date is
16t07t2017.

You are appointed to the position of Junior Engineer and in this capacity, you will
report directly to CIC Megha Engineering Proiects lndia Pvt. Ltd your CTC will be
2,00,000 annum during probation period which is of six months then salary is bound is
hike depend the performance. .

lnitially you would be put under training to familiarize and adapt you to the requirements
of construction lndustry and our clients to acquire skills to be selected for mentioned
position and deliver according to industry standards. We would be conducting regular
evaluations to understand your technical ability to match with the client's requirement.
On the successful clearance of evaluation you shall be appointed as Junior Engineer
and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to
other allowances and benefits whatsoever as per policies of the organization. Regular
performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents
and salary slip (if any) of last three months with a copy of each, on the date of joining
and need to sign a service bond for twelve months.

hl
Regards
Campus Initiative Cell
Megha Projects Ltd.

ilegha Engineering & lnfrastrucfures Limited

Regd. Office: S - 2, Technocrats lndustrial Estate Cl.l.E.),Balanagar, Hyderabad -500 037.
Andhra Pradesh, lNDlA.Tel: +91r40-d4336700 web site: https:llmeil.inl:info@meil.in



HBreiI
Megha Engineering & lnfrastructures Ltd

Offer Letter

Z?-April2O17

DeaT BALAGANGADHAR THILAK.K,

It is my pleasure to extend the following offer of employment to you on Megha
Engineering Projects lndia Pvt. Ltd for Junior Engineer and you your joining date is
16t0712017.

You are appointed to the position of Junior Engineer and in this capacity, you will
report directly to CIC Megha Engineering Proiects lndia Pvt. Ltd your CTC will be
2,00,000 annum during probation period which is of six months then salary is bound is
hike depend the performance.

lnitially you would be put under training to familiarize and adapt you to the requirements
of construction lndustry and our clients to acquire skills to be selected for mentioned
position and deliver according to industry standards. We would be conducting regular
evaluations to understand your technical ability to match with the client's requirement.
On the successful clearance of evaluation you shall be appointed as Junior Engineer
and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to
other allowances and benefits whatsoever as per policies of the organization. Regular
performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, relieving documents
and salary slip (if any) of last three months with a copy of each, on the date of joining
and need to sign a service bond for twelve months.

/&
Regards

Campus Initiative Cell
Megha Projects Ltd.

Megha Engineering & lnfrastructurcs Limited

Regd. Office: S - 2, Technocrats lndustrial Estate (l-.1.E.),Balanagar, Hyderabad -500 037.
Andhra Pradesh, lNDlA.Tel: +91-4044336700 web site: https:Ilmeil.in/:info@meil.in



NtrC
Ref: N CAH RD/RCT/201 6-201 7

Mr. Mahesh.D
SIo D Rama Subba Reddy
D No: 6/109, Thrupupalli, Railway
koduru
District: Kadapa
Mobile No 9505051056

Dear Sir,

Date:21/05/2017

APPOINTMENT ORDER FOR THE POST OF
G rad u ate Eng i neer Trai n ee

With reference to your application and the subseguent interuiew you had with us, we
are pleased to appoint you as Graduate Engineer Trainee in our organization. You
are advised to report on 14/07/2017 for orientation programme after which you witt be
posted any of our projecf sifes anywhere in lndia, subject to the following terms &
conditions

1l PROBATTON PERTOD:

You will be on Probation for a period of 12 months from the date of your joining. This
period of probation will be liable to such extension, as Management may deem fit
and atifs so/e discretion and unless an order in writing confirming you are given, you
willnot be deemed to have been made permanent.

2l DUTTES ANDRESPOTVS tBtLtTtES:

a) You will have the responsibility for an efficient, satisfactory and economical

b) During this period 
-of employment, you shatt not secure any other employment,

engage in any profession or trade or pursue any course of study or work part time
withoutthe management's previous consent in writing.

You will behave and conduct your-self in an orderty manner and shatt not remain
absent from the place of work without the prior consent in writing.

You are required to join orientation programme at NCC Limited, Corporate Office,
suruey No 64, Near Durgam cheruvu, Madhapur, Hyderahad - silo ogr, phone
No 04Q' 2326 8888. The company reserues fhe right to transfer you to any of its
sifes / subsidiaries / associates I offices I factories at any place existing at present
or which may be established in future.

NCC Limited
(Formeriy Nai;:arjuna Construction Company Limited)

NCC House, Madhapur,Hyderabad 5OO 081 T +9140 2326 88BB F +9140 2312 5555 ncclimited.com

c)

d)

I

I



NtrC
e) You will be reporting to the Project lncharge or any other persan nominated by him

ir1 this regard for the performance of your duties.

3) SECRECY;

You will not at any time during your employment or thereafter divulge any information,
plans, know how, etc. Regarding business or affairs of the company or those of the
company's clients and associates to any person, firm or company except with prior
consent of the company in writing.

4l REMUNERATTON:

During the probation period you witt be paid the fotlowing salary per month in grade 04.
I

Basic Salary

ProjectAllowance

Conveyance Allowance

Uniform Allowance

Medical Allowance

Educational Allowance

882s.00

883.00

2206.00

441 .00

1765,00

883.00

TOTAL Rs. 15003.00

a) You shralt be provided " Free Bachelor Accommodation @ sifq. A Mess
Allowance of Rs.1,50O1. pm will be paid."

b) Sanction of increments and promotion to the next grade will depend on
satisfactory discharge of your duties.

c) On confirmation of your seruice you will be entitted to LTA, Leave facilities, efc. as
per company rules.

5) RESTGNATTON / TERMANATTON OF SERVICES..

a) Notwithstanding to any of the c/auses herein, the Management reserves the right to
terminate your seryices without any notice and without liability for any
compensation during the probationary period.

b) tn case you choose fo leave the emptoyment during the probation you shalt give
notice or payment of salary in lieu thereof at least one month prior to retief. After
completion of the probationary period satisfactorily, the appointment is terminabte
on three months notice or payment of salary in lieu thereof on either side

NCCLimited
(Formarly Nagarjuna Construction Company limited)

NCCHouse,Madhapur,HyderabadS0O0Bl T+91402326g899 F+9140Zj1ZSS5S ncclimited.com



NtrC
6) VERtFtCATtoN REPORT:

This appointment is issued on the information furnished by you fo, us in yourapplication, bio-data form and otherwise, and witt be null & voia ii a material error (inthe company's opinion) is discovered tnereii it "iyi*".
During your seruice? y.9u will be go.verned by the rules and regulation framed by thecompany from time to time.

Your appoiritment wiil be given effect from the date of yourjoining duty.

Y" ,."ry sending-.!lis. t.gtter ot ao.ogintmelt to you in dupticate. ptease sign theduplicate copy of tLis.lgtte-r of appointment in tokei of your i'ri"jlinre and return thesame to us immediately for our records. This offer of appointmiit in"ttcease to be
r1a.l!d if vour acceptance is not received in this office within s* iayi of receipt of thisletter. Y"r vsle \.

Thanking You,

Yoursfaithfulty,
For NCC Limited

VicePresident - HR Received and Accepted

(signature)

NCC limited
(Formerly Nagarjuna Construction Company Limited)

NCC House, Madhapur,Hyderabad 500 081 T+9140 2326 BBBS F +9140 2312SSSS ncclimited.com



Name:

Designation:
Mahesh.D
Graduate Engineer Trainee

GROSS SarARy

Basic

Project Allowance

Conveyance Allowance

Uniform Allowance

Medical Allowance

Educatictn Atiowance

58.82% on Gross

10% on Basic

25% on Basic

5o/o on Basic

20% on Basic

10% on Basic

8825.00

883.00

2206.00

441.00

1765.00

883.00

ADD : OTHER BENEFITS

Provident Fund

L,T.A.

Bonus lExgratia

12% on Basic

8.33% on Basic

20%11 5% on Basic

1059.00

735.00

1324.00

TOrAL@
3118.00

CTCPERMOW\

SALARYI YEAR; CTC

18121.00

217452.00

+ Free BachelorAccommodation 
@ Site.

+ A MessAllowance of Rs.1,500ipm will be paid.



NtrC
Ref : N CdH RD/RCT/201 6-201 T

Mr. Sathish.P
S/o P Dhanamjaya
D No : &5/Bl,Yadava Colony R C
Road Tirupathi
District : Chittoor
Mobile No 8688999500

Dear Sir,

Date: 21/05/2017

APPOINTMENT ORDER FOR THE POST OF 
I

G rad u ate En gi n eer Trai nee

With reference to your apptication and thesubsegue nt interuiew you had with us, we
are pleased to appoint you as Graduate Engineer Trainee in o'ur organization. you
are advised to report on 14/07/2017 for orieniation programme after *:hich'you witt bi
posted any of our proiecf sifes anywhere in lndiai, siOlect to the foilowing terms &
conditions

1l PROBATTON PERTOD:

You will be on Ppbatiol for a period of 12 months from the date of yourjoining. This
period of probation will be liabte to such extension, as Management may ieem fit
and atifs so/e discretion and unless an order in writing confirm'fng you are given, you
willnot be deemed to have been m.ade permanent.

2l DUTTES AND RESPOTVS tBtLtTtES:

a) You witt havg tle responsibitity for an efficient, satisfactotry and economical
discharge of the duties entrusted toyou from time to time.

b) During this period 
-of employment, you shatl not secure any other employment,

engage in any profession or trade or pursue any course of siudy or work pdrt time
withoutthe management's previous consent in writing

You will behave and conduct your-setf in an orderly manner and shalt not remain
absent from the place of work without the prior consent in writing.

Y-ou are required to ioil orientation programme at NCC Limited, Corporate Office,
suruey No 64, Near Durgam cheruvu, Madhapur, Hyderaoaa - sbo oat. phone
No 040 - 2326 8888. The company reserues fhe righ{ to transfer you to any of its
sifes / subsidiaries / assocrates t offices t factories it any place eiisting at present
or which may be established in future.

NCC Limited
(Formerly Naii:arjuna Construction Company Limitod)

NCC House, Madhapur,Hyderabad 500 081 T +9140 2326 gg88 F +9140 2312 5555 ncctimited.com

c)

d)



NtrC
e) You witl be reporting to the Project lncharge or any other person nominated by him

in this regard forthe performance of your duties.

3) SECRECy.'

you wil not at any time during your employment or thereafter divutge any information,

plans, know how, etc. negaiaing business or affairs of the company or those_ .of the
'company's 

clients and asio ciates to any person, firm or company except with prior

coisent of the comPany in writing.

4l REMUNERATTON:

During the probation period you witl be paid the fottowing satary per month in grade 04.

Conveyance Allowance 2206.00

lJniform Allowance 441.00

Basic Salary

ProjectAllowance

Medical Allowance

Educational Allowance

882 5.00

BB3,OO

1765.00

88i.00

TOTAL Rs. 15003.00

a) You shal be provided " Free Bachelor Accommodation @ sife. A Mess
Allowance of Rs.1,50Ol pm will be paid.

b) Sanction of increments and promotion to the next grade will depend on

satisfactory discharge of your duties'

c) On confirmation of your seruice you witt be entitted to LTA, Leave facilities, efc.. as

per company rules.

5) RESTGTVATION / TERMANATTON OF SERVTGES;

a) Notwithstanding to any of the c/auses herein, the Management reserues the right to

terminate your seryrces without any notice and without liability for any

compensation during the probationary period.

b) ln case you choo.se fo leave the employment during the probatign you sla! gil1e-' ,oiii oi pary*"nt of salary in tieu thereof at teast one month prior to relief. After

completio'n of the probationary period satisfactority, the appointment is terminable

on three months notice or payment of salary in lieu thereof on either side

NCCLimited
(Formerly Nagarjuna Construction Company limited)

NCC House, Madhapur, Hyderabad 5OO0B1 T+9140 2326 BSBB F+9140 23125555 ncclimited'com



Nf,C

6) VERIFICATION REPORT:

This appointment is issued on the information furnished by you to us in your

apptication, bio-data form and otherwise, and wilt be null & void if a material error (in

the company's opinion) is discovered therein at any time.

During your services you wilt be governed by the rules and regulation framed by the

company from time to time.

Yourappointment wittbe given effect from the date of yourioining duty.

We are sending this Letter of appointment to you in duplicate. Please sign the

duplicate copy if tnis btter of appointment in token of your acceptance and return the

same fo us'immediatety for our records. This offer of appointment shall cease to be

vatid if yot)r acceptance is not received in this office within S/X d.ays of receipt of this

letter.

ThankingYou,

Yoursfaithfully,
For NCC Limited

Received and Accepted

(signature)

VicePresident - HR

NCC limited
(Fbrmerly Nagarjuna Construction Company Limited)

NCC House, Madhapur,Hyderabad 500 081 T+9140 2326 BBSB F +9140 23125555 ncclimited.com



Name: Sathish.P
Designation: Graduate Engineer Trainee

+ Free BachelorAccommodation @ Site.
+ A MessAllowance of Rs.1,5001 pm will be paid.

SI.A/o. Particulars % Amount

1.

2.

3.

GROSS SATARY

Basic

Project Allowance

Conveyance Allowance

Uniform Allowance

Medical Allowance

Education Allowance

58.82% on Gross

10%o on Basic

25% on Basic

5o/o on Basic

20% on Basic

10% on Basic

8825.00
,|

883.00

2206,00

441.00

1765.00

883.00

TOTAL GROSS SALARY 15003.00

ADD : OTHER BENEFITS

Provident Fund

L,T.A.

Bonus lExgratia

12% on Basic

8.33% on Basic

20%11s%on Basic

1059.00

735.00

1324.00

TOTAL OF OTHER BENEFITS 3118.00

CTCPER MONTH (1+2)

SALARYI YEAR; CTC

18121.00

217452.00



Nf,C
Ref : N CdH RD/RCT/201 6-201 7

Mr. Teja.C
Slo C.Koteswaran
D No : 6-14-59/4 Ambedkar colony
Tirupathi 517501
District : Chittoor
Mobile No 9866367432

Date:21/05/2017

Dear Sir,

APPOINTMENT ORDER FOR THE POST OF
G rad uate Engi neer Trai nee

Withreference toyour application a.nd the subseguent interuiew yQu had with us, we
are pleased to appoint you as Graduate Engineer Trainee in our organization. You
are advised to report on 14/0V/2017 for orientation programme after which you will be
posted any of our projecf sifes anywhere in lndia, subject to the following terms &
conditions

1l PROBATTON PERTOD:

You will be on Probation for a period of 12 months from the date of your joining. This
period of probation will be liable to such extension, as Management may deem fit
and atifs so/e discretion and unless an order in writing confirming you are given, you
willnot be deemed to have been made permanent.

2l DUTTES AND RESPOTVS tBtLtTtES:

a) You will have the responsibility for an efficient, satisfactory and economical
discharge of the duties entrusted toyou from time to time.

b) During this period of emptoyment, you shall not secure any other employment,
engage in any profession or trade or pursue any course of study or work part time
withoutthe management's previous consent in writing.

You will behave and conduct your-self in an orderty manner and shatl not remain
absent from the place of work without the prior consent in writing.

You are required to join orientation programme at NCC Limited, Corporate Office,
Suruey No 64, Near Durgam Cheruvu, Madhapur, Hyderabad - 500 081. Phone
No 040 - 2326 8888. The company reserues fhe right to transfer you to any of its
sifes / subsidiaries / associates I offices I factories at any place existing at present
or which may be established in fitture.

NCC Limited
(Formerly Naii:arjuna Construction Company Limited)

NCC House, Madhapur,Hyderabad 500 081 T +9140 2326 8888 F +9140 2312 5555 ncclimited.com

c)

d)



NffC
e) You witt be reporting to the Project lncharge or any other person nominated by him

in this regard forthe pertormance.of your duties.

3) SECRECY;

You will not at any time during your employment or thereafter divulge any information,
plans, know how, etc. Regarding busrness or affairs of the company or those of the
company's clients and associates to any person, firm or company except with prior
consent of the company in writing.

4l REMUNERATION: ' 
,

During the probation period you will be paid the following salary per month in grade 04.

8825.00

BB3,OO

2206.00

441,00

1765,00

883.00

Basic Salary

ProjectAllowance

Conveyance Allowance

Uniform Allowance

Medical Allowance

Educational Allowance

TOTAL Rs. 15003.00

a). You shall be provided " Free Bachelor Accommodation @ Slfe. A Mess
Allowance of Rs.1,50Ot pm will be paid."

b) Sanction of increments and promotion to the next grade will depend on
satisfactory discharge of your duties.

c) On confirmation of your seruice you wilt be entitted to LTA, Leave facitities, etc. as
per company rules.

5) RESTGTVATION / TERMANATTON OF SERVTGES;

a)Notwithstanding to aly of the c/auses herein, the Management reserves the right to
terminate your seryices without any notice and without liability for any
compensation during the probationary period.

b) ln case you choose fo leave the employment during the probation you shall give
'notice or payment of salary in lieu thereof at least one month prior to relief. After
completion of the probationary period satisfactorily, the appointment is terminable
on three months notice or payment of salary in lieu thereof on either side

NCCLimited
(Formerly Nagarjuna Construction Company limit6d)

NCCHouse,Madhapur,Hyderabad5000Bl T+914023268888 F+914023125555 ncclimited.com



Ngc

6) VERIFICATION REPORT:

This appointment is issued on the information furnished by you to us in your
apptication, bio-data form and otherwise, and will be null & void if a material error (in
the company's opinion) is discovered therein at any time.

During your seryices you wilt be governed by the rules and regutation framed by the
company from time totime.

Yourappointment will be given effect from the date of yourioining duty. 
.

We are sending this Letter of appointment to you in duplicate. Please sign the

dupticate copy of this tetter of appointment in token of your acceptance and return the

same to us immediately for our records. This offer of appointment shall cease to be
vatid if your acceptance is not received in this office within SIX days of receipt of this
letter.

ThankingYou,

Yoursfaithfully,
For NCC Limited

Received and Accepted

(signature)

NCC limited
(Formerly Nagaijuna Construction Company Limited)

NCCHouse,Madhapur,Hyderabad5000Sl T+914023268888 F+914023125555 ncclimited.com

VicePresident - HR



Name: Teja.C

Designation: Graduate Engineer Trainee

+ Free Bachelor Accommodation @ Site.
+ A MessAllowance of Rs.1,5001pm will be paid.

SLNo. Particulars o/o Amount

1.

2.

3.

GROSS SATARY

Basic

Project Allowance

Conveyance Allowance

Uniform Allowance

Medical Allowance

Education Allowance

58.82% on Gross

10% on Basic

25% on Basic

5o/o ott Basic

20% on Basic

10% on Basic

8825.00

883.00

2206,00

441.00

1765.00

E83.00

TOTAL GROSS SALARY 15003.00

ADD : OTHER BENEFITS

Provident Fund

L.T.A,

Bonus lExgratia

12% on Basic

8.33% on Basic

20%115%on Basic

1059.00

735.00

1324.00

TOTAL OF OTHER BENEFITS 3118.00

cTcPER MONTH (1+2)

SALARYI YEAR; CTC

'18121.00

217452.00



NflC
Ref: NCAHRD/RCT/2016-2017 Date: 21/05/2017

Mr. V Manohar
Slo V.Venkatesh
D No: 1/19-A Settipalli Penukondam
District : Anantapur-il 51 I 0
Mobile No 9052521106

Dear Sir,

APPOINTMENT ORDER FOR THE POST OF
G rad u ate Engi neer Trai nee

With reference to your application and the subsequent interview you hgd with us, we

are pleased to appoint you as Graduate Engineer Trainee in our organization. .You
are'advised to rcpoft ott 14/07/2017 for orientation programme after which you will be

posted any of our projecf sifes anywhere in lndia, subiect to the following terms &
conditions.

1l PROBATTON PERIOD:

You witt be on Probation for a period of 12 months from the date of yourioining. This
period otf probation wilt be liable to such extension, as Management may .deem fit-and 

atifs so/e discretion and unless an order in writing confirming you are given, you

wittnot be deemed to have been made permanent.

2l DUTIES AND RESPOATSIBILITIES:

a) You witt have the responsibility for an efficient, satisfactory and economical
discharge of the duties entrusted toyou from time to time.

b) During this period of emptoyment, you shatt not secure any other employment,
engage in a-ny profession or trade or pursue any course of study or work part time

withoutthe management's previous consent in writing.

c) You witt behave and conduct your-self in an orderly manner and shall'not remain

absent from the place of work without the prior consent in writing.

d) You are required to join orientation programme at NCC Limited, Cory9ryle O-f.fice,

Suruey No 64, Neir Durgam Cheruvu, Madhapur, Hyderabad'500 081. Phone
No 0i0 - 2326 8888. The company reserues fhe right to transfer you to any of its
sifes / subsidiaries / assoclates t offices I factories at any place existing at present

or which may be established in future

NCC Limited
(Formerly Nai;:arjuna Construction Company Limited)

NCC House, Madhapur,Hyderabad 500 081 T +9140 2326 8888 F +9140 23'12 5555 ncclimited.com
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e) You wilt be reporting to the Project lncharge or any other person nominated by him' 

in this regard'for th6 pertormance of your duties. '| I

3) SECRECY;

You witl not at any time during your employment or thereafter divulge any information,
plans, know how, etc. Regarding busrness or affairs of the company or,those of the
company's clients and associates to any person, firm or company except with prior
consent of the company in writing.

4l REMUNERATTON:

During the probation period you witlbe paid the fottowing salary per month ih grade 04.

8825,00

883.00

2206.00

441 ,00

1765,00

BBs.00

Basic Salary

ProjectAttowance

Conveyance Allowance

Uniform Allowance

Medical Allowance

Educational Allowance

TOTAL Rs. 15003.00

a) You shatt be provided " Free Bachelor Accommodation @ Sffe. A Mess
Allowance of Rs.1,50Ot pm will be paid."

b) Sanction of increments and promotion to the next grade witl depend on
satisfactory discharge of your duties.

c) On confirmation of your seruice you will be entitled to LTA, Leave facilities, efc. as
per company rules.

5) RESTGNATION / TERMANATION OF SERVICES.'

a)Notwithstanding to any of thec/auses herein, the Managementreselves the right to
terminate your seryices without any notice and without liability for any
compensation during the probationary period.

b) tn case you choose fo leave the employment during the probation yqu shall give

notice or payment of satary in tieu thereof at least one month prior to relief. After
comptetion of the probationary period satisfactorily, the appointment is terminable
on three months notlce or payment of salary in lieu thereof on either side

NCCLimited
(Formerly Nagarjuna Construction Company limited)

NCCHouse,Madhapur,Hyderabad5oo081 T+91402326BSBB F+914023125555 ncclimited'com



NflC

6) vERlFtcATloN REPORT:

This appointment is issued on the information furnished by you t9 .yt. in yoyr

application, bio-data form and otherwise, and will b9 nult & void if a material error (in

ii6 ro^prny's opinion) is discovered therein at any time'

During your services you witl be governed by the rules and regulation framed by the

company from time to time.

Your appointment wilt be given effect from the date of yourioining duty'

we are sending this Letter of appointment t9 you in duplicate. Please sign the

dupticate copy oi tnit tetter of appointment in tokei of your accepta.nce and return the

same fo us immediatety for our'records. This offer of appoiltme! shall 'cease to be

vatid if your acceptance is not received in this office within S/X days of receipt of this

letter.

ThankingYou,

YoursfaithfuttY,
For NCC Limited

Received and AccePted

(signature)

NCC limited
(Fbrmerly Nagarjuna Construction Company Limited)

NCC House, Madhapur, Hyderabad 500 081

W .T-
VicePresident - HR

T+9140 2326 BBBB F +9140 23125555 ncclimited'com



Name:

Designation:

V Manohar
Graduate Engineer Trainee

8825.00

883.00

22t06.00

441.00

1765.00

883.00

58.82% on Gross

10% on Basic

25% on Basic

5o/o ott Basic

20% on Basic

10% on Basic

onoss snunv

Basic

Proiect Allowance

ConveYance Allowance

lJniform Allowance

Medical Allowance

Education Allowance

1059.00

735.00

1324.00

12% on Basic

8.33% on Basic

20%11s%on Basic

Provident Fund

L.T.A,

Bonus lExgratia

mEFtrs
18121.00

217452.00

ffiMaNrH(1+2)
SALARY I YEAR; CTC

+ Free BachelorAccommodation @ Site'

+ A MessAllowance of Rs'1,5001 pm will be paid'



NtrC
Ref : N CdH RD/RCT/201 6-201 7

Mn M Rajini Kumar
Slo M.Daniel
D No : 1-52, Kannavaram,
Sathyavedu
District: Chittoor
Mobile No 9963190053

Dear Sir,

Date:21/05/2017

APPOINTMENT ORDER FOR THEPOST OF
G rad uate En g i neer Trai nee

With reference to your apptication and the subsequent interuiew you had with us, we
are pleased to appoint you as Graduate Engineer Trainee in our organization. You
are advised to report on 14/07/2017 for orientation programme after which'you wiil be
posted any of our projecf sifes anywhere in lndia, subject to the foltowing terms &
conditions.

1l PROBATTON PERTOD:

You wiltbe on Probation for a period of 12 months from the date of yourjoining. This
period of probation will be liable to such extension, as Management may dbem fit
and atifs so/e discretion and unless an order in writing confirming you are given, you
willnot be deemed to have been made permanent.

2l DUTTES AND RESPOTVS[BILIT[ES:

a) You will have the responsibility for an efficient, satisfactory and economical
discharge of the duties entrusted toyou from time to time.

b) During this period of emptoyme,nt, you shall not secure any other employment,
engage in any profession or trade or pursue any course of study or work part time
withoutthe management's previous consent in writing.

You will behave and conduct your-self in an orderly manner and shatl not remain
absent from the place of work without the prior consent in writing.

Y_ou are required to join orientation programme at NCC Limited, Coiporate Office,
suruey No 64, Near Durgam cheruvu, Madhapur, Hyderabad - sbo ogt. phone
No 040 - 2326 8888. The company reserues the right to transfer you to any of its
sifes I subsidiaries lassoclafes / offices I factories at any place existing at present
or which may be established in future.

NCC Limited
(Formerly Nai;:arjuna Construction Company Limited)

NCC House, Madhapur,Hyderabad 500 081 T +9140 2326 BBBS F +9140 2112 SSSS ncclimited.com

c)

d)



NtrC
e) You will be reporting to the Proiect lncharge or any other person nominated by himin this resard'rorini iiiiiiril" of your duties.

3) SECREGY;

You will not at any ttme 3luring youl employment or therea.fter divulge any information,plans, know how,,_ e_tc. 
, 
Regarairg ousriess i, iiiirc of the company or those of thecompany's clients and asiocrafes to any pioii," i,r* or company except with priorconsent of the company in writing. uu"'vq"v ' 

.

4l REMUNERATTON:

During the probation period you wilt be paid the foilowing salary per month ip grade 04.

Easic Salary

ProjectAllowance

Conveyance Allowance

Uniform Allowance

Medical Allowance

Educational Allowance

TOTAL Rs. 15003.00

NCCLimited
(Formorly Nagarjuna Construction Company limited)

NCC House, Madhapur, Hyderabad SOO OB1 T +9140 23268g88 F+9.140 2312StSS ncclimited.com

8825.00

88s.00

2206.00

441.00

1765.00

883.00

a) You shall be provided " Free Bacheror Accommodation @ sife. .A MessAllowance of Rs.1,50Ot pm wiil be paij.l-
b) sanction of increments and 

'promotion 
to the next grade wiil depend onsatisfactory discharge of your Aities.

c) on cotnfirmation 
9f your seruice you wilt be entitted to LTA, Leave facilities,efc. asper company rules.

5) RES'G'VATION / TERMANATION OF SERVICES..

a) Notwlthstanding to any of theclauses herein, the Managementreseryes the right toterminate your seryices without any notice and without liability for anycompensation during the probationary p6riod.

b) ln case you choose fo leave the employment during the probation you shal givenotice or payment of 9atary in tieu thereof at teatst 6r, *'oiii-;;;, @ retief. Aftercompletion of the probationary period trtitiiriiiy, the appointment is terminabteon three months notice or payment of satiryii-ti"i'tn"reof on either side



Nsc
6) VERIFICATION REPORT:

This appointment is issued on the information furnished by you fo us in your
application, bio-data form and otherwise, and witt be nutt & voia ii a material ,oi, linthe company's opinion) is discovered therein at any time.

During your seruice? |9u witt be govemed by the rules and regulation framed by the
company from time to time.

Yourappointment willbe given effect from the date of yourjoining duty.

Y" ..rr9 sending .!lis. t.gtter of ap.pointment to you in duplicate. please sign the
duplicate copy of t!.is lgtter of appointment in tokei of your a'cceptance and return the
same to us immediately for our records. This offer of'appointment shall cease to be
rla.lld it your acceptance is not received in this office within SIX days of receipt of this
letter.

Thanking You,

Youtrsfaithfully,
For NCC Limited

VicePresident - HR Received and Accepted

(signature)

NCC limited
(Fomerly Nagarjuna Construction Company Limited)

NCC House, Madhapur,Hyderabad 500081 T+91402326 8SBB F +9140 23125555 ncclimited.com



Name:

Designa[ion:
M Rajini Kumar
Graduate Engirleer Trainee

Basic

Project Allowance

Conveyance Allowance

Uniform Allowance

Medical Allowance

Education Allowance

58.82% on Gross

10% on Basic

25%o on Easic

5o/o on Basic

20% on Basic

10% on Basic

8825.00

883.00

2206.00

441.00

1765.00

883.00

Provident Fund

L. T.A.

Bonus lExgratia

12% on Basic

8.33% on Basic

20%115% on Basic

1059.00

735.00

1324.00.ALOF@

CTCPW
SALARYI YEAR; CTC

18121.00

217452.00

+ Fr9! BachelorAccommodation @ Site.
+ A MessAllowance of Rs.1,500ipm will be paid.



Sub: Letter of offer- Res.
18th April 2016

Ref: ASSISTANT ENGINEER POST

Dear Lahari.G

I am writing to confirm your offer of a position at ASSISTANT ENGINEER in QUALITY

DE,ARTMENT. The hours wiil be 4ghours per week g hours dairy. This position is offered subject

to satisfactory reference and pre-emproyment checks and compretion of the six-month probationary

period during which time your performance will be reviewed' During your probation cum training

period of 6 months, you are entitled to monthly compensation and benefits salary of Rs' 12'0001'

This is a permanent position and you wiil therefore be entiiled to ail staff benefits. Your starting

date wiil be 2oth Feb 201g. you wiil be paid 2.4 Lacs. per annum. your sarary wil{ be paid directly

into your bank account on the each month. you wiil be entifled to no. of days holiday per year pro-

rata,plusBankHolidays.TheHolidayyearrunsfromJanlst-Dec31st.
prease find encrosed crearance forms which r wourd be gratefur if you courd complete and return to

me as soon as Possible.

we expect you to join on August zoth, zo17 otherwise this offer wi, stand withdrawn automatically

we are all looking fonrvard to working with you and hope you will soon feel part of the team' lf you

have any questions, please contact me'

Yours sincerelY

$**
(R.P.SINGH)
HR- Manager

Flat no. 6B,Uppals M5 Plaza, 6 lasola 
SjIIlt::il:?r$!.?:lhi-11002sPhone: 

+e1-11-48202000

Email: lnfo AtNixi'ln

r---I e;r< i ffi 'r-'-L f-T-:



Sub: Letter of offer- Ree.
Zot^ may 2017

Ref: ASSISTANT ENGINEER POST

Dear 
-LavanYa.B

I am writing to confirm your offer of a position at ASSISTANT ENGINEER in QUALITY

DEPARTMENT. The hours wi[ be 4ghours per week g hours dairy, This position is offered subject

to satisfactory reference and pre-emproyment checks and compretion of the six-month probationary

period during which time your performance will be reviewed' During your probation cum training

period of 6 months, you are entitled to monthly compensation and benefits salary of Rs' 12'0001'

This is a permanent position and you wiil therefore be entifled to ail staff benefits. Your starting

date wi, be 2oth Feb 201g. you wiil be paid 2.4 Lacs. per annum. your salary will be paid directly

into your bank account on the each month. you wiil be entiiled to no. of days holiday per year pro-

rata,plusBankHolidays.TheHolidayyearrunsfromJanlst-Dec31st'
prease find encrosed crearance forms which r wourd be gratefur if you courd complete and return to

me as soon as Possible.

*" 
"-O"O 

,o, io join on August z'th, 2017 othenrvise this offer will stand withdrawn automatically

We are all looking fonivard to working with you and hope you will soon feel part of th6 team' lf you

have any questions, please contact me'

Yours sincerelY

Sa",*
(R.P.SINGH)
HR- Manager

Frat no. 68,Uppars M6 Plaza, 6 rasola 
Pjxl,i,r::ll:?rxlJr:lhi-11002sPhone: 

+s1'11'48202000

Email: lnfo AtNixi.ln

t---a @.:r< i C,@ f"a--':l



Sub: Letter of offer- Req'
Z}th may 2017

DEPARTMENT. The hours wiil be 4ghours per week g hours dairy, This position is otfered subject

to satisfactory reference and pre-emproyment checks and compretion of the six-month probationary

period during which time your performance wi, be reviewed. During your probation cum training

period of 6 months, you are entitled to monthly compensation and benefits salary of Rs' 12'000F

This is a permanent position and you wiri therefore be entifled to ail staff benefits' Your starting

date will be 2oth Feb 201g. you wiil be paid 2.4 Lacs. per annum. your sarary wiil be paid directly

into your bank account on the each month. you wilt be entiiled to no. of days holiday per year pro-

rata,plusBankHotidays'TheHolidayyearrunsfromJanlst-Dec31st.
prease find encrosed crearance forms which r wourd be gratefur if you courd complete and return to

me as soon as Possible.

we expect you to join on August 2oth, zoir otherwise this otfer wiil stand withdrawn automatically

we are ail rooking forward to working with you and hope you wiil soon feer part of the team' lf you

have any questions, please contact me'

Ref: ASSISTANT ENGINEER POST

Dear 
-Prasanth.A

I am writing to confirm your offer of a position at

Yours sincerelY

S^n*^
(R.P.SINGH)
HR- Manager

Flat no' 68,UPPals M6 Plaza,

n QUALITY

6 Jasola District Centre, New Delhi-110025Phone: +91-11-48202000

Fax: +91-11-48202013
Email: Info At Nixi'ln

1---I @J,.< i G'i(*-..tr f--'f.A



ITTA TIQI
OFFER LETTER 10-May-2017

Dear NARENDRA BABU.K

It is our pleasure to welcome you to Mantri Developers Pvt Ltd.

1. Thank you for exploring career opportunities with Mantri Developers Pvt Ltd. With

reference to your interview and subsequent discussions you had with us, the

management is hereby pleased to join you in our organization Mantri Developers Pvt

Ltd. as a Site Engineer.Please note that you're joining taken as 10th July 2O17

2. you will be on probation for a period of 6 months from the date' of joining the

Company during which you will be on training. In case your performance is not found

satisfactory during the initial period of training, the Company may choose to terminate

your seruices with immediate effect without serving written notice or pay in lieu or

notice.

3. Unless informed in writing or the extension or your probation period, for whatsoever

reason/s, your employment with the Company will stand automatically confirmed upon

completion of the period of probation subject to successful completion of the initial

training and satisfactory performance on the Job.

4. your Annual CTC would be Rs. 2, 20,500, which will be applicable after one month

of serving the company; this is including your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc.

5. You will be governed by the rules and regulation of the company as applicable to all

employees (Refer Annexure -1). We take this opportunity to welcome you to Mantri

Developers Pvt Ltd and look forward to you having a rewarding and challenging career

with us.

With Regards

HR Managernent Services

Mantri Developers Pvt Ltd

Mantri DeveloPers Pvt Ltd
Mantri House, #41, Vittal Mallya Road,Bengaluru - 560 001.

Tel : +9 1 -80-4 1 300000, Fax: +9 1 -80- 41 325000, Email : Enquiry@mantri'irr



ITIA -r Fll
OFFER LETTER 10-May-2017

Dear PREETHAM.A.P &

It is our pleasure to welcome you to Mantri Developers Pvt Ltd.

1. Thank you for exploring career opportunities with Mantri Developers Pvt Ltd. With

reference to your interuiew and subsequent discussions you had with us, the

management is hereby pleased to join you in our organization Mantri Developers Pvt

Ita. ,i a Site Engineer .Please note that you're joining taken as 10th July 2O17

2. you will be on probation for a period of 6 months from the date of joining the

Company during which you will be on training. In case your performance is not found

satisiactory during the initial period of training, the Company may choose to terminate

your servites with immediate effect without serving written notice or pay in lieu or

notice.

3. Unless informed in writing or the extension or your probation period, for whatsoever

reason/s, your employment with the Company will stand automatically confirmed upon

completion of the period of probation subject to successful completion of the initial

training and satisfactory performance on the Job.

4. your Annual CTC would be Rs. 2,20,500, which will be applicable after one month

of serving the company; this is including your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc.

5. you will be governed by the rules and regulation of the company as applicable to all

employees (Refer Annexure -1). We take this opportunity to welcome you to Mantri

Developers pvt Ltd and look forwaid to you having a rewarding and challenging career

with us.

With Regards

HR Management Services

Mantri Developers Pvt Ltd

Mantri DeveloPers Pvt Ltd
Mantri House, #4l,Yittal Mallya Road,Bengaluru - 560 001'

Tel: +91 -80-4 1 300000, Fax: +9 1 -80-41 325000, Emai1: Enquiry@mantri'in



rTla
OFFER LETTER 10-May-2017

Dear VIJAY.D,

It is our preasure to wetcome you to Mantri Deveropers pvt Ltd. ,

1' Thank you for exploring career opportunities with Mantri Developers pvt ttd. withreference to your interview and subsequent discussions you had with US, themanagement is hereby pleased to join you in our organization Mantri Developers pvtLtd. as a site Engineer.prease note tt.'at you,r.lrr,.j,.r... ,, ioi[ jr,, zo172' You will be on probatioh for a period of 6 months from the date of joining thecompany during which you will be on training. In case your performance is not foundsatisfactory during the initial period of trainini, the Company may choose to terminate

I:;:.:.r,ces 
with immediate effect without serving writt.n noii.. or pay in rieu or

3' Unless informed in writing or the extension or your probation period,.for whatsoeverreason/s' your employment with the Company wiil stand automatically confirmed uponcompletion of the period of probation subject to successful completion of the initialtraining and satisfactory performance on the Job. 
vvJJ'ur Lvr I rpretrutr

4' Your Annual cTC would be Rs. 2, 20,500, which will be applicable after one monthof serving the companYi this is inctuding your incentives but inctusive of all other perks,allowances and retrials like provident Fund etc.
5' You will be governed by the rules and regulation of the company as applicable to allemployeeb (Refer Annexure -1). we take this opportunity to wercome you to Mantri

ffi;.I::.rs 
pvr Ltd and rook fonvard to you having a rewarding and charLnging career

With Regards

HR Management Services
Mantri Developers pvt Ltd

Mantri Developers pvt Ltd
Mantri House, #41 , Vittal Vuttyu noJ,n.ngulrru _ 560 001 .Tel : +9 I -80-4 I 300000, Fax: +9 I _80_4 I 3i;-00d]Er"il ; Enqui ry@manrri.i n



ITIA
OFFER LETTER 10-May-2017

Dear S VAMSI KRISHNA,

It is our pleasure to wercome you to Mantri Deveropers pvt Ltd.
1' Thank you for exploring career opportunities with Mantri Developer.s pvt Ltd. withreference to your interview and subsequent discussions you had with US, themanagement is hereby pleased to join you in our organization Mantri Developers pvt
Ltd' as a site Engineer.ptease note that you,re joining-trt"n as 10th tury zolr
2' You will be on probation for a period of 6 months from the date of joining thecompany during which you will be on training. In case your performance is not foundsatisfactory during the initial period of training, the Company may choose to terminateyour services with immediate effect withoutlerving written notice or pay in lieu ornotice.

3' Unless informed in writing or the extension or your probation period, for whatsoeverreason/s' your employment with the Company wiil stand automatically confirmed uponcompletion of the period of probation subject to successful completion of the initialtraining and satisfactory performance on the Job. 
rv' r rvrerrvr I

4' Your Annual CTC would be Rs. 2,20,500, which wiil be applicable ,it", on. monthof serving the companYi this is including your incentives but inclusive of all other.perks,allowances and retrials like provident Fund etc.
5' You will be governed by the rules and regulation of the company as applicable to allemployees (Refer Annexure -1). we take this opportunity to welcome you to Mantri

;il.I::.rs 
Pvr Ltd and took fonvard to you having a rewarding and charLnging career

With Regards

HR Management Services .

Mantri Developers pvt Ltd

Mantri Developers pvt Ltd
Mantri House, #41 ,vittalMallyaRoad,Bengaluru _ 560 001.Tel: +91-80-41 300000, Fax: +91-80_ itZZiOOO, B^ail: Enquirlz@mantri.in



ITT €T TTTG T

OFFER LETTER lO-May 2017

Dear D. NAREhIDRA REDDY,

It is our pleasure to welcome you to Mantri Developers Pvt Ltd

l. Thank you for exploring career opportunities with Mantri Developers Pvt Ltd With
reference to your interview and subsequent discussions you had with us, the management is

hereby pleased to join you in our organization Mantri Developers Pvt Ltd as a Site Engineer.
Please note that you are joining taken as 10th July 2017.

2. You will be on probation for a period of 6 months from the date of joining the Company
during which you will be on training. [n case your performance is not found satisfactory during
the initial period of training, the Company may choose to terminate your services with
immediate effect without serving written notice or pay in lieu or notice.

3. Unless informed in writing or the extension or your probation period, for whatsoever reason/s,

your employment with the Company will stand automatisally eonfirmed upon eompletion of the
period of probation subject to successful completion of the initial training and satisfactory
performance on the Job.

4. Your Annual CTC would be Rs. 2, 20,500, which will be applicable after one month of
serving the company; this is including your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc.

5. You will be governed by the rules and regulation of the company as applicable to al

employees (Refer Annexure -l). We take this opportunity to welcome you to Mantri Developers
PM Ltd and look forward to you having a rewarding and challenging career with us.

"4-*q*
With Regards

HR Management Services

Mantri Developers Pvt Ltd

Mantri Developers ht Ltd.
Mantri Housg #4l,Yittal MallyaRoadpengaluru- 560 001.

Tel: +91 -80',41 300000, Fax +9 I -80-41 325000, Email Enquiry@imantri.in



ITI iF.} r1-r ttr* I
OFFER LETTER l0-May 2017

Dear THARUN K

It is our pleasure to welcome you to Mantri Developers Pvt Ltd

1. Thank you for exploring ftreer opportunities with Mantri Developers Pvt Ltd With
reference to your interview and subsequent discussions you had with us, the management is

hereby pleased to join you in our organization Mantri Developers hrt Ltd as a Site Engineer.
Please note that you are joining taken as lfth Jrtly 2017.

Z. You will be on probation for a period of 6 months from the date of joining the Company
during which you will be on training. In case your performance is not found satisfactory during
the initial period of training, the Company may choose to terminate your services with
immediate effect without serving written notice or pay in lieu or notice.

3. Unless informed in writing or the extension or your probation period, for whatsoever reason/s,
your employment with the Company will stand automatically confirmed upon completion of the
period of probation subject to successful completion of the initial training and satisfactory
performance on the Job.

4. Your Annual CTC woutd be Rs. 2,20,500, which will be applicable after one *or*, of
serving the company; this is including your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc.

5. You will be governed by the rules and regulation of the company as applicable to al
employees @efer Annexure -l). We take this opportunity to welcome you to Mantri Developers
PM Ltd and look forwmd to you having a rewarding and challenging career with us.

With Regards

HR Management Services

Mantri Developers Pvt Ltd

Mantri Developers ht l,td.
Mantri House, #4l,Yittal Mallya Road,Bengaluru- 560 001.

Tel: +9 I -80-4 I 30000S, Fax: +9 I -80-41 325000, Email Enquirv@imantri. in



rTrala_rlt[I
OFFER LETTER l0-May 2017

Dear SOWJAIIYA.K

It is our pleasure to welcome you to Mairtri Developers Pvt Ltd

1. Thank you for exploring career opportunities with Mantri I)evelopem Pvt Ltd With
reference to your interview and subsequent discussions you had with us, the management is

hereby pleased to join you in our organization Mantri Developers Pvt Ltd as a Site Engineer.
Please note that you are joining taken as 10th Jrtly 2A17.

2. You will be on probation for a period of 6 months from the date of joining the Company
during which you will be on training. In case your performance is not found satisfactory during
the initial period of training, the Company may choose to terminate your services with
immediate effect without serving written notice orpay in lieu or notice.

3. Unless informed in writing or the extension or your probation period, for whatsoever reason/s,

your employment with the Company will stand automatically confirmed upon completion of the
period of probation subject to successful completion of the initial training and satisfactory
performance on the Job.

4. Your Annual CTC would be Rs. 21 2O,500, which will be applicable after one month of
serving the company; this is including your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc.

5. You will be governed by tle rules and regulation of the company as applicable to al

employees @efer Annexure -l). We take this opportunity to welcome you to Mantri Developers
PM Ltd and look forward to you having a rewarding and challenging career with us.

With Regards

HR Management Services

Mantri Developers Pvt Ltd

Mantri Developers Pvt Ltd.
Mantri House, #41, Vittal Mallya Road,Bengaluru- 560 001.

Tel: +9 I -80-41 300000, Fax: +9 I -80-41 325000, Email Enqgiry@irnantri.in

w\ -ll1

-/



ITT "IF TA'T-ET I
OF'F'ER LETTER l0-May 2017

Dear PRAVALLIKA.I,

It is ow pleasure to welcome you to Mantri l)evelopers Pvt Ltd

1. Thank you for exploring career opportunities with Mantri Developers Pvt Ltd With
reference to your interview and subsequent discussicns yau had with us, the management is
hereby pleased to join you in our organization Mantri Developers Pvt Ltd as a Site Engineer.
Please note that you are joining taken as 10th Jaly 2011.

2. You will be on probation for a period of 6 months from the date of joining the Company
during which you will be on training. In case your performance is not fuund satisfactory during
the initial period of training, the Company may choose to terminate your services with
immediate effect without serving written notice or pay in lieu ornotice.

3. Unless informed in writing or the extension or your probation period, for whatsoever reason/s,
your employment with the Company will stand automatically confirmed upon completion of the
period of probation subject to successful completion of the initial training and satisfactory
performance on the Job.

4. Your Annual CTC would be Rs. 2, 20,500, which will be applicable after one month of
serving the cornpany; this is inoluding your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc.

5. You will be governed by the rules and regulation of the company as applicable to al

employees (Refer Annexure -1). We take this opportunity to welcome you to Mantri Developers
PM Ltd and look forwmd to you having a rewarding and challenging career with us.

With Regards

HR Management Services

Mantri Developers Pvt Ltd

Mantri Developers Pvt Ltd.
Mantri House, #4l,Yittal Mallya Road,Bengaluru- 560 001.

Tel: +91 -8G41 300000, Fax: +91 -8041 325000, Email Enquiry@imantri.in



I-T-I ja ra-rEt I
OFFER LETTER lA-May 2017

Dear MOIiRYA KIRAN.&

It is our pleasure to welcome you to Mantri I)evelopers Pvt Ltd

l. Thank you for exploring career oppo*unities with Mantri Developers Pvt Ltd With
reference to your interview and subsequent discussions you had with us, the management is

hereby pleased to join you in our organization Mantri Developers Pvt Ltd as a Site Engineer.
Please note that you are joining taken as 10th July 2017.

2.You will be on probation for a period of 6 months from the date of joining the Company
during which you will be on training. In case your performance is not found satisfactory during
the initial period of training, the Company may choose to terminate your services with
immediate effect without serving wriffen notice or pay in lieu or notice.

3. Unless informed in writing or the extension or your probation period, for whatsoever reason/s,
your employment with the Company will stand automatically confirmed upon completion of the
period of probation subject to successful completion of the initial training and satisfactory
performance on the Job.

4. Your Annual CTC would be Rs. 21 20,500, which will be applicable after one month of
serving the company; this is including your incentives but inclusive of all other perks,

allowances and retrials like Provident Fund etc.

5. You will be governed by the rules and regulation of the company as applicable to al

employees (Refer Annexure -l). We take this opportunity to welcome you to Mantri Developers
PM Ltd and look forward to you having a rewarding and challenging career with us.

?4*q*
With Regards

HR Management Services

Mantri Developers Pvt Ltd

Mantri Developers Pvt Ltd.
Mantri House, #41, Vittal Mallya RoadBengaluru- 560 001.

Tel: +91-8G4 I 30{n00, Fax: +9 I -80-41 325000, Email Enquiry@imantri.in
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TITTT

Offer: ComPuter GonsultancY

Ref : TGS L IDT 201 62452520/P u ne

Date: 1011212016

Ms. MOUNICA.K
D/o K.Chandrasekhar ReddY,

B V Puram, GollaPalle,

Chittoor(D),
Andhra Pradesh - 517620'

Dear MOUNICA .K,

Sub: Letter of Offer

Thank you for exproring career opportunities with TATA consultancy services Limited (TCSL)'

you have successfury compreted our initiar serection process and we are pleased to make you

an offer.

This offer is based on your profire and performance in the serection process' You have been

serected for the position of Assistant system Engineer-Trainee in Grade Y"You wilt be a part

of the apprication deveropment and maintenance projects across any of the business units of

TCSL.

Your gross salary including all benefits will be (3'18'887/- per annum' as per the terms and

conditions set out herein. The gross sarary mentioned above is incrusive of the Performance Pay

becoming effective upon successfur .orpr"tion of the rnitiar Learning programme (lLP)'

Kindry confirm your acceptance of this offer onrine through the option 'Accept offer letter'' lf not

accepted within 7 days, it wiil be construed that yo, ur. not interested in this emproyment and

this offer will be automatically withdrawn'

After you accept this offer, you wilr be given a joining retter indicating the details of your joining

date and initiar prace of posting. you witiarso be issueo a retter of appointment at the time of your

joining after completing joining formalities aS per company policy,
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BASIG SALARY
G;;ry;*e for a basic salary of (9,700/- per month.

BOUQUET OF BENEFITS (BoB) 
-r ^c

Bouquet of Ben"titffiffie frexibirity to design this part of your compensation within the

defined framework, twice in a financiar year. Ail the components will be disbursed on a monthly

basis.

The components under Bouquet of Benefits are risted berow. The amounts given here for each of

the components berow are as per pre-defined structure. However you may want to redistribute

the BoB amount between the components as per your tax pran, once you join TCSL. To design

your Bouquet of Benefits, you may access the rink to BoB in the "Emproyee self service" link on

,'Ultimatix,,, the.internal portal of TcsL. Taxation will be governed by the lncome Tax rules' TCSL

willbedeductingtaxatSourceaSperincometaxguidelines.

1. House RentAllowance (HRA) ---..-r r^ .ra '

your HRA will be (3,gg0/- per month. while restructuring your BoB amount to various

components, ii is mandatory inrt ut least s% of monthly basic pay be allocated towards HRA'

2. Gonveyance Allowance
you witl be eligible for a conveyance allowance of <800/- per month'

3. Leave Travel Allowance ,-,--a r^ ^-^ m,
you wiil be e[gibre for annuar Leave Traver Ailowance which is equivarent to one month's

basic sarary or pro-rata amount, in base you join during the financial year. This will be

disbursed on a monthry basis arong with the monthry sarary. To avair income tdx benefits, you

need to apply for a minimum of three days of leave and submit supporting travel documents'

TCS Confidential
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4. Sundry Medical Reimbursement

you will be eligible for reimbursement of sundry medical expenses incurred by you for you

and your famiry. you are erigibre for (6,000/- per annum or a pro-rata amount in case you join

during the financial year. This will be disbursed on a monthly basis along. with the monthly

sarary.To avair tax benefit you may submit medicar biils for the same at the end of each

calendar quarter. At the end of the financial year, the unavailed amount will be taxable'

5. Food GouPons
You will be eligible for food coupons of (500/' per month'

6. PersonalAllowance
You will be eligible for a monthlY

component is subject to review and

personal allowance of (2,880/' per month' This

may change as per TCSL's compensation policy'

PJRFORMANCE PAY

1. MonthlY Performance PaY

You will receive a monthly performance pay of (4,950/' .The same will be reviewed on

completion of your first Anniversary with the company and will undergo a cha'nge basis your

own ongoing individual performance

2. QuarterlY Variable Allowance
your variable allowance will be (550/- per month, and witl be paid at the closure of each

quarter based on the performance of the company and your unit and to the extent of your

allocation to the business unit'

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo

a change based on the actual performance of the company, your business unit and your own

ongoing individual performance. The payment is subject to your being active on the company

rot[ on tn" date of announcement of Quarterly Variable Allowance'

This pay/Aliowance shall be treated as productivity bonus in lieu of statutory profit bonus'

performance pay wiil be effective upon successfur compretion of the lnitial Learning

Programme.
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OTHER BENEFITS

i:illJffi;t'lr"i ffHl""r hearth insurance cover to you and vour dependants under the

company's Health lnsurance Scheme(HlS)'

HIS offers the following benefits:

1. Basic Cover
i. Entiflement - lncludes domiciliary expenses up to (5,000/'per insured person and

hospitalisationexpensesupto<95,000/-perinsuredperson

ii. premium - Basic premium for serf, spouse and first two chirdren is entirely borne by TCSL'

provided these members are explicitly enrolled by you under the scheme' Additionally' if you

wish to cover dependant parents/parents-in-taw oi remaining chirdren (over and above the

first two children), the applicable piemium per insured person is to be borne by you'

2. Higher HosPitalisation
Coverage under Higher Hospitalisation is

enrolled dependants witl be automatically

*TheaboveHealthlnsuranceSchemeissubjecttorevision.

Entirement - you and your enroiled dependants wiil be entifled for (7,00,000/'as a family

froater coverage towards hospitarisation expenses, over and above the individual basic

coverage.

Premium ' For Higher Hospitalisation, a part of the premium will be recovered from your

salary and the differential premium will be borne by TCSL'

mandatory. Under this scheme, you and your

covered under Higher Hospitalisation benefits'

il.
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Loans
You wilibe eligible for loans, as per TCSL's loan policy'

Tata sons and Gonsultancy services Employees'welfare Trust (TVW)

you will become a member of the TWT, on completion of continuous association of one year

from the date of joining TCSL. A nominar annuar membership fee of (250/- wiil be recovered

;;; ;", to," tn"'same. The Trust provides financial assistance by way of grants/ loans in

accordance with the rules framed by the Trust from time to time for medicar and educational

purposesandincaseofdeathofmemberswhi]einservice.

Professional MembershiPs
you wiil be erigibre for reimbursement of expenses towards professionar membership as per

TCSL's policY'

RETIRALS

Provident Fund
you will be a member of the provident Fund as per the provisions of "The Employees Provident

Fund and Miscellaneous provisions Act, 1g52", and rcsL will contribute 12o/o of your basic

salaryeverymonthaSpertheprovisionsofthesaidAct.

GratuitY
You will be entitled to gratuity as per the provisions of the Gratuity Act' 1972'
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all

subjects in all semesters) marks of 60% or above in the first attempt in each ot' your standard

Xth, standard Xllth, Diploma (if applicable), Graduation and Post-Graduation examination

which includes successful compietion of your final semesterlyear without any pending

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria'

marks/cGpA obtained during the normal duration of the course only will be considered to

decide on the eligibilitY.

As communicated to you through various forums during the recruitment process, your

appointment is subject to completion of your course within the stipulated time as specified by

your University/lnstitute and as per TCSL selection guidelines

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work

experience. The management reserves the right to withdraw/revoke the offer/appointment at

any time at its sole discretion in case any discrepancy or false information is found in the

details submitted bY You.

2. Disclaimer
Candidates who have applied to TCSL and who have not been su.ccessful in clearing the

TCSL Selection process are not eligible to re-apply to TCSL within six months from the date

on which the candidate had attended such selection Test and/or lnterview. ln case you are

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to

its other rights.

3. Training Period
you will be required to undergo class room and on the job training in the first twelve months

(including the initial Learning Programme as set out herein below), during which period you

will be appraised for satisfactory performance during latter which rcsL would normally

confirm you.
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Thisconfirmationwillbecommunicatedtoyouinwriting.lfyourperfornianceisfound
unsatisfactory during the training period, the company may afford you opportunities to assist

you and enable you to improve your performance' lf your performance is still found

Lnsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even othenivise at its sore discretion terminate the traineeship any time

if your performance is not found satisfactory'

Upon your confirmation, if your: services are not found satisfactory' TCSL may terminate your

services by giving you one month,s notice or one month's basic sarary in rieu thereof. The

terms and conditions of the training will be governed by TCSL's training policy' ToSL

reserves the right to modify or amend the training policy'

rf you remain unauthorizedry absent for a consecutive period of 10 days during the training

programme,youshallbedeemedtohaveabandonedyourtraineeshipandyournamewill
automaticary stand discontinued from the rist of rLp trainees without any further

intimation/separate communication to you'

Working Hours
you may be required to work in shifts and/or in extended working hours as permitted by law'

You may be required to work beyond your existing working hours depending upon the

business requirements/exigencies from time to time'

Mobility 
!-r-a r- e-^^^t^r "^rr ar anrr nf itr es' ol associated or

TCSLreservestherighttotransferyouatanyofitsoffices,worksit
affiriated companies in tnoia or outside rndia, on the terms and conditions as appficable to you

at the time of transfer'

6. Compensation Structure/Salary components

The compensation structure/salary components are subject to change as per TCSL's

compensationpolicyfromtimetotimeatitssolediscretion
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lncrements and Promotions
your performance and contribution to TCSL will be an important consideration for salary

increments and promotions. Salary increments and promotions will be based on TCSL's

Compensation and Promotion policy.

Alternative Occupation/Em ployment

Either during the period of your traineeship or during the period of your employment as a

confirmed employee of TcsL, you are not permitted to undertake any other employment'

business, absume any public oi private office, honorary or remunerative, without the prior

written permission of TCSL.

9. GonfidentialitY Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement' which

aims.to protect the intellectual property rights and business information of TCSL and its

clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to

execute an agreement, to serve TcsL for a minimum period of 2 years after: joining, failing

which, you (and your surety) will be liable to pay TCSL <5O,OO0/- towards the training

expenditure.

1 1. Overseas Deputation/lnternational Assignment Agreement

lf you are on international assignment, you will be covered by the TCSL lnternational

Assignment policy from the oate of deputation. Accordingly, you will be required to sign the

applicable Overseas Deputation/lnternational Assignment Agreement/s. ln case of every

international assignment that exceeds 30 days, you will be required to serve TCSL as per the

Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment

is shared and available to TCSL and its associates. This transfer of knowledge and

information is essential for ToSL to continue to serve its clients and customers bettei'
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lf you are deputed internationally for training, you will be required to sign an agreement to

serve TCSL for a minimum period of 6 months on completion of training'

12. TERMS and CONDITIONS
The above terms and conditions are specific to lndia and there can be changes to the said

terms and conditions in case of deputation on international assignments.

13. TATA Gode of Gonduct
you are required to sign the TATA Code of Conduct and follow the same in your day-to-day

conduct as an associate of TCSL.

14.Notice Period
TCSL shali give one month's notice or payment in lieu thereof if the traineeship is

discontinued/terminated upon the expiry of one year. No notice or payment in lieu thereof

shall be payable by TCSL when the traineeship is discontinued/terminated on account of any

misconduct, either during the period of traineeship or upon expiry of the traineeship' During

your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30

calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to

pay TCSL <SO,OO0/- in case you fail to serve TCSL for a minimum period of 2 years after

joining in accordance with Clause No'10'

lf you are covered under Deputation AgreemenUlnternational Assignment Agreement, either

you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written

notice as set out in the separation Folicy of TCSL. TCSL reserves the right if it is in the

interest of the business and current assignment, to ask you to complete your notice period'

" I:ffiffilt1r" from the services of rcsL on reachins your 6oth birthdav as per the proof of

age submitted by you at the time of joining'

1 6. Pre-employment Medical Gertificate
you are required to submit a Medical certificate of Fitness (in the format prescribed by

TCSL), which needs to be verified by a registered medical practitioner having a minimum

qualification of MBBS to the lnduction coordinator.
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17. Employment of Non lndian Gitizens

ln case, you are not a citizen of lndia, this offer is subject to your obtaining a work permit

and/or any other permissions and/or documentation as prescribed by the Government of

lndia.

lf the background check reveals unfavourable results, you will be liable to disciplinary action

incl udi ng termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following

Please carry the original copies for verification'

- Permanent Account Number (PAN) Card

documents should be submitted.

18. Background Check
Your association with TCSL will be subject to

background check policy. A specially appointed

background checks. Normally, such checks are

TCS Confidentia!
TCSL/DT2o162469520

a background check in line with TCSL:s

agency will conduct internal and external

completed within one month of joining.

You are required to submit a copy of your PAN card along with other

immediately on joining. As per lndian lncome Tax rules, the PAN numb'er

joining forms,
is a mandatorY

requirement for processing salary'
- Standard X and Xll mark sheets

- Degree certificate and mark sheets for all semesters

- Postgraduate degree certificate and mark sheets for all semesters (if you are a

Postgraduate)

.fi):i-?:l$;*f,i::l;t$fl:, documentation as prescribed bv Government or rndia

- Passport
- 6 photographs
- Medical Certificate
- An affidaviUnotarised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*lf you were employed, a formal release letter from your previous employ6r

The original documents will be returned to you after verification'
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20. lnitial Learning Programme (lLP) r--,-:-^ ,,,,-

on joining TCSL, you will be given the benefit of formal and on the job training ("lnitial

Learning Programme") at our offices, as identified, for such period as TCSL may decide' The

said training forms a critical part of your employment with TCSL and is an ongoing process'

TCSL continues to make investmenion training and continuing education of its professionals'

This will be of immense value to you as a professional and a large part of the ownership and

commitment has to come from You'

As TCSL progresses with these initiatives, monitoring performance will be an ongoing

process and a formal evaluation will be carried out during the training. The evaluation criteria

which will be very transparent will be used as a basis for allocating people to projects/roles'

we would request that the training be taken very seriously to enable you to add maximum

value to your professional and personal growth'

21' Letterfrt#::lTff?j1",. 
of appointment at the time of your joining and after completins

joining formalities as per TCSL policy'

22. Rules and Regulations of the Gompany
your appointment wiil be governed by the poricies, rures, regurations, practibes, processes

and procedures of TcsL as applicable to you and the changes therein from time to time'

23. Gompliance to all clauses
you should fulfill all the terms and conditions mentioned in this letter of offer',Failure to fulfill

one or more of the terms and conditions and/or failure to clear one or more tests successfully

would entiile TCSL to withdraw this offer letter anytime at its sole discretion'
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Withdrawal of Offer

tf you fail to accept the otfer from TCSL within 7 days, it will be construed that you are not

inierested in this employment and this offer will be automatically withdr

post acceptance of TcsL offer letter if you fail to join on the date provided in the TCSL

Joining letter, the offer will stand automatically terminated at the discretion of TCSL'

We look forward to having you in our global team'

Yours SincerelY,

For TATA Gonsultancy Services Limited

Cli-qF h.g.lg or use a QR code scanfler frotn your mobile

to validate the offer letter

K Ganesan
Global Head Talent Acquisition & AIP

Encl: Annexure 1: Gross Salary Sheet

Annexure 2: List of TCSL Centres
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GROSS SALARY SHEET Annexure 1

Table 1: Compensation Details (All Components in INR)

# Refer to Table 2 for TCSL defined structure. ln case, you wish not to restructure your BoB' TCSL

definedStructureasgiveninTable2willbeapplicable.
**The performance pay is applicable upon successful completion of the lnitial Learning Programme'

* Amount depicted wi, be paid-out on a quarterly basis upon successful completion of the lnitial Learning

Programme.

Table 2: TCSL defined Structure for BoB (All Components in INR)
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Regional Offices

Bangalore
Lead -Talent Acquisition
Tsta ConsultsncT S€rvicss

VYDEH} RC-l gLOCK,82, EPtrf, Whitefield'
Bangalore * 560 066
Tel: O8O-67247000
Fax: OBs -284LOLL4

Ahrnedabad
Lpad :Talerlt Acquiction
Tata ConsultaRcy Services

lnfocity, lnfo Tower 1, 5t Flocr,

Arport Road, Gandhinagar - 342 OOg

Teh 079-8671260o
Fax: 079 - 66712601

Delhi
Lead'Yalent Acquisition
TatB ConsultancY Seryice g

5t Floor, PTI Buildin& 4, Farliament street'
New Delhi - 11O OO1

Tel: O11-66506555
Fax: O11 - 23313735

Chennai
Lead- Talent Acquisition
Tsta.Consultancy Service{
is15y'21-24, Kurnaran Nagar'
Sholinganallur, OId Mahahalipuram,
Chennai - 600 119, Tamil Nadu, lndia

Teh o44 - 6BAB2"Z2l62L94l6?19s
Fax: O44-66152555

Kolkata
Lead-Talent Acquisitiotr
Tata ConsultanqF gervic€s

I.lth Floor, Ornega Tourer, Eengal tntelligent Park'

*i"o- *2, M2 & N2, BlockEP & GP, sector-V' Saltlake

Electronics Cornplex, Kolkata - 7OO O91

Tel: O33-66366000
Faxl O33 - 66366001

Hyderabad
Lead-Talent Acquisitian
Tsta consultancY Services

Oeccan Park, No. L software Units LaYout'

Madhapur, HYderahad - 5o0 o81

Tel: O4O-66572000
Fax: O4O -fr6,672?'22

Munrbai
Lead-Talent A,cquiaitlon
Tata €onsultancy Services

Yantra Park, Opp. Voltas HRD Trg' Center'

Suhhash Nagar, Pokhran Road No' ?,

Thane{ West}, 400601
-f el: OZV - 6778,2cr0,0.1?.2?2

Fax'. A2? - 6'17A2L94

Lucknow
Lead -Talent Acqui sition
Tata ConstrltancY Services

1\1, Vibhuti Khand, Gornti Nagar'

Lucknaw -226o1o
Tel: O522 -6661Ot}1
Fax: 0522 - 6661001

ThirtruananthaPuram
Lead - Tale'nt Acquieition
Teta Co nsultansY Services

Peepul Park, TechnoPark CamPr'ls

Karyavattom P'o"
ThiruvananthaPuram - 695 581'

Tel - 0471- 25194oo
Fax - Or!71- 2519499

Pune
Lead-Tal ent ltcquisition
Tsta Csn5ultancY Services

Nlyati Tiara, Ground Floor,
s.No roe/a/xl,:?g,cTs L995, l'lagar Road

Yerwada, FunP - 4t"t 006
TEk 02o -6l6,0]a77v7
Faxl O2O-66087107

14



^G.ilt
frltTlt

Offer: Com Puter GonsultancY

Ref : TGS L IDT 201 624525221 P une

Date: 1011212016

Ms.THULASI .BG
D/o GANESAN .B 'G,
2-10, PuduPet,Nagari

Chittoor(D),
Andhra Pradesh - 517590.

DearTHULAS|. B.G

Sub: Letter of Offer

Thank you for exproring career opportunities with TATA consultancy services Limited (TCSL)'

You have successfully completed our initial selection process and we are pleased to make you

an offer.

This offer is based on your profire and performance in the serection process. You have been

serected for the position of Assistant system Engineer-Trainee in Grade Y. You will be a part

of the apprication deveropment and maintenance projects across any of the business units of

TCSL.

your gross salary including all benefits will be (3,18,887/' per annum' as per th6 terms and

conditions set out herein, The gross sarary mentioned above is inclusive of the Performance Pay

becoming effective upon successful .o*[]"tion of the lnitial Learning Programme (lLP)'

Kindry confirm your acceptance of this offer onrine through the option 'Accept offer letter" lf not

accepted within 7 days, it wiil be construed that yo, ,r" not interested in this employment and

this otfer will be automatically withdrawn'

After you accept this offer, you wiil be given a ioining retter indicating the details of your joining

date and initiar prace of posting. you wil arso be issued a retter of appointment at the time of your

joining after completing joining formalities as per company policy'

? r^ cnilSutrAl'lcf $EHvlcEs

Tate (onsultancY 5€r Ikq, Llmtt'd
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GOMPENSATION and BENEFITS

BASIC SALARY
You will be eligible for a basic salary of (9,700/- per month.

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits otfers you the flexibility to design this part of your compensation within the

defined framework, twice in a financial year. All the components will be disbursed on a monthly

basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of

the components below are as per pre-defined structure. However you may want to redistribute

the BoB amount between the components as per your tax plan, once you join TCSL. To design

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the lncome Tax rules' TCSL

will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
your HRA will be (3,880/- per month. While restructuring your BoB amount to various

components, it is mandatory that at least 5% of monthly basic pay be allocated towards HRA.

2. Gonveyance Allowance
You will be eligible for a conveyance allowance of (800/' per month.

3. Leave Travel Allowance
you will be eligible for annual Leave Travel Allowance which is equivalent to one monthls

basic salary or pro-rata amount, in case you join during the financial year. This will be

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, you

need to apply for a minimum of three days of leave and submit supporting travel documents.

TCS Confidentiat rf,It EOIISULTAI{Cf $EHVICE$
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Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred'by you for you

and your family. You are eligible for (6,000/- per annum or a pro-rata amount in case you join

during the financial year. This will be disbursed on a monthly basis along with the monthly

salary.To avail tax benefit you may submit medical bills for the same at the end of each

calendar quarter. At the end of the financial year, the unavailed amourit witl be taXable.

Food Goupons
You will be eligible for food coupons of (500/'per month.

6. PersonalAllowance
You will be eligible for a monthly personal allowance of (2,880/' per month. This

component is subject to review and may change as per TCSL's compensation policy'

PERFORMANCE PAY

1. Monthly Performance Pay
You will receive a monthly performance pay of (4,950/- .The same will be reviewed on

completion of your first Anniversary with the company and will undergo a change basis your

own ongoing individual performance

2. Quarterly Variable Allowance
Youi variable allowance will be (550/- per month, and will be paid at the closure of each

quarter based on the performance of the company and your unit and to the extent of your

allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo

a change based on the actual performance of the Company, your business unit and your own

ongoing individual performance. The payment is subject to your being active on the company

rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.

Performance Pay will be effective upon successful completion of the lnitial Learning

Programme.

5.
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OTHER BENEFITS

Health lnsurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the

company's Health lnsurance Scheme(HlS)'

HIS offers the following benefits:

1. Basic Gover
i. Entiflement - lncludes domiciliary expenses up to (5,000/'per insured person and

hospitalisation expenses up to <95,000/- per insured person

ii. premium - Basic premium for self, spouse and first two children is entirely borne by TCSL'

provided these members are explicifly enrolled by you under the scheme. Additionally, if you

wish to cover dependant parents/parents-in-law or remaining children (over and above the

first two children), the applicable premium per insured person is to be borne by you'

2. Higher HosPitalisation
Coverage under Higher Hospitalisation is

enrolled dependants will be automatically

Entiflement - You and your enrolled dependants will be entitled for (7,0p,9091':: a.family

froater coverage towards hospitarisation expenses, over and above the individual basic

coverage.

ii. premium - For Higher Hospitalisation, a part of the premium will be recovered from your

salary and the differential premium will be borne by TCSL.

* The above Health lnsurance scheme is subject to revision

mandatory. Under this scheme, you and your

covered under Higher Hospitalisation benefits'

l'iffii collst LIAr{Cv$EnvKE$
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Loans
You will be eligible for loans, as per TCSL's loan policy

Tata sons and consultancy services Employees'welfare Trust (TVW)

you will become a membeiof the TWT, on completion of continuous association of one year

from the date of joining TCSL. A nominar annuar membership fee of (250/- wiil be recovered

from you for the same. The Trust provides financial assistance by way of grants/ loans in

accordahce with the rures framed by the Trust from time to time for medical and educational

purposes and in case of death of members while in service

Professional MembershiPs
you will be eligible for reimbursement of expenses towards professional membership as per

TCSL's policY.

RETIRALS

Provident Fund
you will be a rnember of the provident Fund as per the provisions of "The Employees Provident

rrio ,ro Miscellaneous provisions Act, 1g52", and rcsL will contribute 12o/o of your basic

salaryeverymonthaSpertheprovisionsofthesaidAct.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act' 1972'

TCS Confidential
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TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all

subjects in ali semesters) marks of 60% or above in the first attempt in each of your standard

Xth, standard Xllth, Diploma (if applicable), Graduation and Post-Graduation examination

which includes successful compietion of your final semester/year without any pending

arrears/back logs during the entire course duration. As per the TCSL eligibility criteria,

marks/cGpA oblained d1rring the normal duration of the course only will be considered to

decide on the eligibilitY.

As communicated to you through various forums during the recruitment process' your

appointment is subject to completion of your course within the stipulated time as specified by

your University/lnstitute and as per TCSL selection guidelines'

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and work

experience. The management reserves the right to withdraw/revoke the otfer/appointment at

any time at its sole discretion in case any discrepancy or false information is found in the

details submitted bY You.

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful ]n clearing the

TSSL Selection process are not eligible to re-apply to TCSL within six months from the date

on which the candidate had attended such selection Test and/or lnterview. ln case you are

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the

management reserves the right to revoke/withdraw the offer/appointment, without prejudice to

its other rights.

3. Training Period
you will be required to undergo class.room and on the job training in the first twelve months

(including the lnitial Learning Programme as set out herein below), during which period you

will be appraised for satisfactory performance during lafter which TCSL would normally

confirm yoU.

TCS Confidential
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This confirmation will be communicated to you in writing. lf your performance is found

unsatisfactory during the training period, the company may afford you opportunities to assist

you and enable you to improve your performance. lf your performance is still found

unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even othenrvise at its sole discretion terminate the traineeship any time

if your performance is not found satisfactory.

Upon your confirmation, if your services are not found satisfactory, TCSL ma/terminate your

services by giving you one month's notice or one month's basic salary in lieu thereof. The

terms and conditions of the training will be governed by TCSL's training policy. TCSL

reserves the right to modify or amend the training policy'

lf you remain unauthorizedly absent for a consecutive period of 10 days during the training

programme, you shall be deemed to have abandoned your traineeship and your name will

automatically stand discontinued from the list of ILP trainees without any further

intimation/separate communication to you.

4. Working Hours
you may be required to work in shifts and/or in extended working hours as permitted by law.

you may be required to work beyond your existing working hours depending upon the

business requirements/exigencies from time to time'

5. Mobility
TCSL reserves the right to transfer you at

affiliated companies in lndia or outside lndia,

at the time of transfer.

any of its offices, work sites, or associated or

on the terms and conditions as applicable to you

6. Gompensation Structure/Salary components
The compensation structure/salary components are subject to change as per TCSL's

compensation policy from time to time at its sole discretion.
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lncrements and Promotions
Your performance and contribution to TCSL will be an important consideration for salary

increments and promotions. Salary increments and promotions will be based on TCSL's

Compensation and Promotion policy.

Alternative Occupation/Employment
Either during the period of your traineeship or during the period of your employment as a

confirmed employee of TCSL, you are not permitted to undertake any other employment,

business, assume any public or private office, honorary or remunerative, without the prior

written permission of TCSL.

9. Confidentiality Agreement
As part of the joining formalities, you are required to sign a confidentiality agreement, which

aims to protect the intellectual property rights and business information of TCSL and its

clients.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required to

execute an agreement, to serve TCSL for a minimum period of 2 years after joining, failing

which, you (and your surety) will be liable to pay TCSL <50,000/' towards the training

expenditure.

1 1. Overseas Deputation/lnternational Assignment Agreement
lf you are on international assignment, you will be covered by the TCSL lnternational

Assignment policy from the date of deputation. Accordingly, you will be required to sign the

applicable Overseas Deputation/lnternational Assignment Agreement/s. ln case of every

international assignment that exceeds 30 days, you will be required to serve TCSL as per the

Notice Period mentioned below.

This is to ensure that the knowledge and information gained by you during your assignment

is s'hared and avaitable to TCSL and its associates. This transfer of knowledge and

information is essential for TCSL to continue to serve its clients and oustomers better.

8.
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lf you are deputed internationally for training, you wilt be required to sign an agreement to
serve TCSL for a minimum period of 6 months on completion of training:

12. TERMS and GONDITIONS
The. above terms and conditions are specific to lndia and there can be changes to the said
terms and conditions in case of deputation on international assignments.

13. TATA Gode of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your day-to-day
conduct as an associate of TCSL.

14.Notice Period
TCSL shall give one month's notice or payment in lieu thereof if the traineeship is
discqntinued/terminated upon the expiry of one year. No notice or payment in lieu thereof
shall be payable by TCSL when the traineeship is discontinued/terminated on account of any
misconduct, either during the period of traineeship or upon expiry of the tiaineeship. During
your tenure with TCSL, either you or TCSL can terminate the appointment by giving 30
calendar days written notice or 1 month's basic salary in lieu of the notice.You will be liable to
pay TCSL <50,000/- in case you fail to serve TCSL for a minimum period of 2 years after
joining in accordance with Clause No.10.

lf you are covered under Deputation AgreemenVlnternational Assignment Agreement, either
you or TCSL can terminate the traineeship/appointment by giving 90 calendar days written
notice as set out in the Separation Policy of TCSL. TCSL reserves the right if it is in the
interest of the business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof of
age submitted by you at the time of joining.

1 6. Pre-employment Medical Gertificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL), which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the lnduction Coordinator.
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17. Employment of Non lndian Gitizens
ln case, you are not a citizen of lndia, this offer is subject to your obtaining a work permit

and/or any other permisbions and/or documentation as prescribed by the Government of

lndia.

18. Background Gheck
Yotir association with TCSL will be subject to a background check in line with TCSL's

background check policy. A specially appointed agency will conduct internal and external

background checks. Normally, such.checks are completed within one month of joining.

lf the background check reveals unfavourable results, you will be liable to disciplinary action

including termi nation of trai neesh i p/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted.

Please carry the original copies for verification.
- Permanent Account Number (PAN) Card

You are required to submit a copy of your PAN card along with other joining forms,

immediately on joining. As per lndian lncome Tax rules, the PAN number is a mandatory

requirement for processing salary.
- Standard X and Xll mark sheets
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a

Postgraduate)
- Birth Certificate/Proof of Age
- Work perrnit and/or any other documentation as prescribed by Government of lndia

- Passport
6 photographs

- Medical Certificate
- An affidaviUnotaiised undertaking stating:

*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university
*!f you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.
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20. lnitial Learning Programme (lLP)

On joining TCSL, you will be given the benefit of formal and on the job training ("lnitial

Learning Programme") at our offices, as identified, for such period as TCSL may decide. The

said training forms a critical part of your employment with TCSL and is an ongoing process.

TCSL continues to make investment on training and continuing education df its professionals.

This will be of immense value to you as a professional and a large part of the ownership and

commitment has to come from You.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing

process and a formal evaluation will be carried out during the training. The evaluation criteria

which will be very transparent will be used as a basis for allocating people to projects/roles.

We would request that the training be taken very seriously to enable you to add maximum

value to your professional and personal growth.

21. Letter of Appointment
you will be issued a letter of appointment at the time of your joining and after completing

joining formalities as per TCSL policy.

22. Rules and Regulations of the Gompany I I

your appointment will be governed by the policies, rules, regulations, practices, processes

and procedures of TCSL as applicable to you and the changes therein from time to time.

23. Gompliance to all clauses
you should fulfill all the terms and conditions mentioned in this letter of offer' Failure to fulfill

one or more of the terms and conditions and/or failure to clear one or more tests successfully

would entige TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer

lf you fail to accept the offer from TCSL within 7 days, it will be construed that you are not

interested in this employment and this offer will be automatically withdrawn'

of TCSL Offer Ietter if you fail to join on the date provided in the TcsL

, offer will stand automatically terminated at the discretion of TCSL'

We look forward to having you in our global team'

Yours SincerelY,

Post accePtance
Joining letter, the

TCS Confidential
TCSL/DT20162469522

For TATA Gonsultancy Services Limited

K Ganesan
GIobal Head Talent Acquisition & AIP

Encl: Annexure 1: Gross Salary Sheet

Annexure 2: List of TCSL Centres

Cli-c-lS h.e:g or use a QR code scanner from your mobile

to validate the offer letter
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NiyatiTiaro,Ground floEr, S.No l03lruln U. CiS l$95' lhgar toad'Yerwada' Fune4l I $06lndia

1bL 91 10 S6{6 7?77 tar $t '10 66{t 7107 Wbhsitp: wwrry'tcg'com

freglst*rerlOffr.eNlrmrlsulld{ng,fihFloor,ltadrxnPolnt'tlumbil40002l
TCS Carecx lervtrtllnc: I u00 I00 31,l I Emalt car'orcEu5'cota
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TITT'T
Annexure 1

# Refer to Table 2 for TCSL defined Structure. ln case, you wish not to restructure your BoB' TCSL

definedStructureasgiveninTable2willbeapplicable'
**The Performance Pay is applicable upon successful completion of the lnitial Learning Programme'

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the lnitial Learning

Programme.

Table 2: TCSL defined structure for BoB (All components in INR)

13
TCS Gonfidential

TCSL/DT20162469522 aTf, SltsurllAnqf sEKUt(Es

lit* &fitttlttw lrrdm* llmhrd

NiyaiThro,Groundrto'or,LNnioltzurn$'cfsregs't{agarfioad'Yeruada'Pune41'l 
(106lndh

Tth 91 10 66'0t 7?,? fax {l t0 6608 7107 Wabcita uuw'tcxcont

fiegkts*d OmcG Ntrmt BuUCtnE' *tn nry,',!rytrmn tulnt Mumbnl 400 021

TC5 Crrcrr 5{nlcellne: l80O 20q 311 I fmalt (aruffsgtclcsm

1,12,420

Table 1: Compensation Details (All Components in INR)
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Regional Offices

Annexure 2

Ahrnedabad
Lead -Talent Acquisition
Tata tronsultency SerYices

lnfocity, lnfo Tower Ln 5s Floor,
Airport Road, Gandhinagar - 342 O09

Tek O79-EF7126OO
'Fax: 079 -66712601

Bangalore
l-ead -Talent Acquisition
Tata co nsultancY S€rviEes
\TYDEH] RC-l BLOCK,82, EPIP, Whitefield,
Bangalore - 560 066
Tel: O8O-67247000
Fax: O8O - 28410114

Chernai
Lead- Talent A.cquisition
Tata Consulta ncy $erlrices
4A5. t2L-V"4, Kum ara n N agar,
Sholinganallur, Old Mahe ba lipuram,
Chennai - 600 1I"9, Tamil Nadu, lndia
Tel: o44 - 66a6.'r2?"1F.?L94y'62195
Fax: O44-65162555

Delhi
l-ead-Talent Acquisitiioa
Tata Consultanoy Services
sft Floor, PTI Buildin& 4, farliament Street,
f,,lew Delhi - L1O OOI
Tel: Otl-56506555
Fax: Oll - 23311735

Hyderabad
Lead-Talent Acquisition
Tata Consultancy Services
Decc€n Park, No. l- softurare Units Layout,
Madhapur, Hyderahad - sffi OAI
Tel: O4O-66672tl(I0
Fex: o40 -6,6;672?.?,7

Koltata
Lead-Talent Acquisiti,om
Tata Consultancy Services
1].th Floor, Omega Tower, B€ngal intBlligent Park
Plot - A2" M2 & N2, Block EP & GP, Sector-V, Saltlake
Electronics Cornplex, Kolkata - 7o(l o91
Tel: o33-66366000
Fax: 033 - 66366001

Lucknow
Lead -Talent Acquisition
Tata Consultancy Services
1"U., Vibhuti Khand, Gomti Nagar,
Lucknow - 226 O1O
Tel: O522 -6661001
Fax: 0522- 6681001

lVIumbai
Lead-Tale nt Acqr.lisiti,on
Tata Co ns*iltancy $ervices
Yantra Parl<, Opp. Voltas HRD Trg. Center,
Subhash Nagar, Pokhran Road No. ?,

Thane( West), 40060l-
Tel: O22 - 677a2OOO{222"?
Faxi o22 -6778.2190

PrIne
Lead-Talent Acq uisition
Tata Consultansy Services
Niyati Tiar€, Ground Floor,
s.No 103/Ay'1l129, CTS 1995, Nagar Rsad,
Yemvada, Pune - 411 006
TEk O20-66iA877V7
Fex: (}2O-66087107

Thiruvananthapuram
Lead - Talent Acguisition
Tata Co nsultancy Services
Peepul Park, Technopark CamPus
Karyavattom p,o,
Thiruvananthapuram - 695 5aL
Tel - 0471- 25l94OO
Fax - 0471- 2519499

TGS Confidential

TCSL/DT20162469522

rf,T,T COruSULTA}NCT $EHVIT E$

?rtr (on*ft rnry ttfYhi llm$.d
t{yati'lhra,6mund flow,5.No lo}li/l/139.fi5 IgtS,tlagar toad.Yerwada, Fune4'l'l 006 lndh

Yth 9t 10 6608 ?777 Fax 0l ?0 66{8 7107 l{shxsltu $,wftl('.eofli
fiegLstered Officr trllnrwl 0uiding, 9th Eoot, Nadxun 0nlnt, lrtumbd '100 

021

TCS (arprn Scrvk*llns I SDo I0* 3l l I tffill! (artets0lcs,cun!
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Apptylng Thouglrr

APPOINTMENT LETTER

l)ecenrber ztt,2016

Ms. S\YA"I'HI.0
D/0 0.'I'irupal,
9/I25, Itaihva-v Kodur
Iiadapa(D)
ArrdhraPradesh - 5 I 6 t0 I

Dear SWA'I'HI .0

Ms. SWA'I'HI.0
D,rO 0.'t'irupal,
9,'l25, lLailwav hodur
I(adapa(D)
;\rtdhraPladcsh - 5 l6l0l

Welcome to Wipro Limitcd {'W[pvq1) and congratulations on your appoiihenl as Project Englneer.

l. AppolntmentDatalls:

a. The elatc of appointmenl is effoctivc from thc datc ofjoining.

b. You will be on probarion for a period of I year from thc dato of.the appointmcnt. On cornplstioll of the
Probatiorury period, your appoinnncnt will bc confirmed and conmunicated to you in wrlting. Unless

con{irmotion is conununicated in writing, the probalion period is deemed extended.

. c. The relircment age is 58 ycars.

d. You agrce to be uansferred in such capacity 0s Wipro nay from time to timc delerminc to any olher' 
location, department, {ixrction, establishment, or branch ofWipro or subtidiary, assoclate or a{filiate of
Wipro. In such case you will be govemed by lho terms and conditions of service applicablo to thc ilew
assignment including compensation, working holrs, holidays, leavo, people policics, etc. '

e. We provide support to our global customers 0rough various Wipro locations in India. to sttit customer

time including orr 24x7 basis. You agrce to operate from any of there locetions and in auy oflhc shifls,
including night shift, as may be decidcd hy Wipro kceping in mind business necds and dclivcrables to

customers,

f. This letter ofs$poinlilent is subject to your successful complotion ofall cunicular rcquirenrents ns laid

down by th* Universitlnstitution for award of the degree/diploma and the requirements, including
aggregate, speeified by Wipro for your role.

2: Compensallon:

You will be eligible for:

a. Compensation and benefits in accordance rvith Annexure lll titlcd Salary 0ffer Sheal. (Ple&sc refer

Page 8).

b. Quancrly Performanco tinked Cornpensotion (QPLC) - The details of this componcnt are listed in

Anuoxure V (Please refer Page I l). The QPLC program may bo ohanged or modified in psrt or full
thereof frorn timo to time, at the sole discrelion ofthe ntanagcment,

. c. Other componsation and benefits ii accordanee with Wipro policy as modified and inlimatcd to you

frorn time to time. Your.compensation will be reviewed periodically as pcr Wipro policy,

' d. Changes in your compensation are at Wipro's discrelion and will be subject to and.on the basis of
' eflbctive perforrnance and results <luring your pcriod ofernployment and other relevanl criteria,

tlef No :56?1811 I'ugc I

R.8ltt r.d Ot{ltii Wlpro Umlrd. Dqdd.klffi.llL Sorirpur Rnd. Brngrlore - 560 035, lndh. Ttt 91.80"20{{ 001l..hx 91.80'284'1 005a
webrlle: w.wtpro,(om, Emlt hf6@wlpro.om. CIN No. Ll2l02KAl91rPLC020800'



ApP,ylng ThoLtght

ANNEXURE III

SALARY.OT'FER SHEET

Nanrc

Itositiou

Rcf Nn :561182\r.

: svarru.o

: Project Engineer

you will be on training (classrooni/on the job) for the first three months, from your date ofjoining'

During the training p"iioO, you will receive a stipend of Rs.18000.consolidated, without any other

benefits. After satisfactorycompletion of the training you will receive your salary as given bclow'

*Noti.onal surn indicating contribution of 5,3 I 7o of your basic towards provision of Gratuity.

Employees will be etl[iUte for payment of gratuity as per the Wipro Policy for the same'

Career Group: TRB - II

l'agc 8

'fotal Fixccl Cash

'l'otal li'ixr:d Com pensation

Total Annttal Gross

Reglstered Offlce: Wipro Limited, Do<Jdakannelli, Sariapur Road. Bangalore - 560 015, lndia, Tel: 9l-80-2844 001 l, Fax:91'80'2844 0054

website: www.wipro.com, Emait: infogwlp.o.iom, CIN No. L32102KA1945PLC020800
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wutrorrab Ylpo Lbnlodfwtgrlt)mdcrn:iSnrtrbiunonlourrppolo-0613 P'ttltl tri55il4

t. AppbitrratDt:rll:

Thc dm ofuppffiil b l&ollx. &om llF dt! ot&hq,

Iffit#fm$ffi['roffi,HjH,{#ffi
coffiffi t.;d;;*rild h stllht lhc Fobdloq Fiod h dcard G#ttdcd'

Ther&omcrn r6n lrSl Y.st'

Yan &rc o bo rmolirrl{ In rudt clDxitr u f,[Dro tlry [En tlrm ro thr daornh ro ry ot]-,
;IH;ffi;ffi ,$rfrilffi ; urirt or-tup q r$ddny' rrrocira or oollinc of

ilffii-:ffi';ffi;tt [. p'c*,i !v rrrc-tg'6 d cmdl66 or$rrlcc r'pl51bb o thc ru-
;ffiH t*'ffid#Hnfiil,-r.-ild hou't, ho|ldry', lnn!, Foph oolhicr, cc.

' t^ Wa orcvldc ruooct to qr dou crslfitcts rkut! w,lor$ WfPo tlEldE tn hdh lo rdt cutlomct* 
ff"ffi liriltffiIrtt-t*-.rr* ; ;d;e"" ;o' of rir.' trric 4 lyt ";gth
lrrlgrt6g nG *in, 1g lrty b! d.Girld b, f,llttrro tcpirE ln mld Duri0ci' tEc'lr EI dollvE'lDEr to

ardofiatf

f. Thh lffi of rlrdfite tu rulFa u rorr nrocarirl co'qlcdm ofdl o'1flr. 11.!tY*ri:-[11
&t tr b, rta tii*wrg6rrhitl6t6o fr rwd of t[r @mldtplsurod &r rrqpttl1rur mclrarE

ryrtgBc. ipcclgca bY Utfrc ftrYou mtc'

L C.o4rnrtlon:
Yqr vlll bsclifibla fon

u conparrrioo .|d bctrcfib h rcrordrnca vior As|Exrr tll {tM slby o{t6 $uot {Phua nfut

P.t! $.
h Qunurty fr&enne UaFa Cornprs.dolr lqntl' Tlc {osiF of tlrb corrmsnm' uo limsl tn

Annwr v mdf,frffilU rrn Cp1c6ifrn,;.y-fr.ilm$d ot nnittia in pur or ltdl

ds8of $ilt ltnr lo fim' lrtb rdldHr&;r cf 6! tdrilt!ffi(
c. OO.t cnmFcr$drg| lad Dltrfb ln rtorrtre rilh S'lp.o pdley u W-Amd rld &ttlo*d to you

frumrimerodm.Yorrroorpcndlm*}tlbcrcrlomdprriodlcallyrperl,$topoecy'

d. ctr!r!t!3 ,n your cocrprcaion 3r .t E'iFo" dl$r!{ion olt wtll bc rrstcr t6 rod ff lhs bndr of

cfoOfrr pcgnrmi ord rrultr drftr6 ycrr porhd of ryhpnarr md Attrlr nlomA crlt{rla'

r.r r$BE rur lrrt I

rhtt."rd ofi.3w!.! rF.r{ pddaErh kitc re.al..dc-- raooltrd. td'tt'}l|rtQr l' rr t!l}?t"d9
w.xl. *6J' E fr idtryoi- ofl trb' utlgrAlt{lttc'lm

Dcccrnber 20,2016

N'lr. YIINKATA SAI KISIIORI'I .K
S1O K.v'en kates rviltttl tt.

i 0-23.s-01, Pixlrrursali

Srikukrhasti. Ch ittoor(D)
AndluaPtadesh - -5 I7644

Dear VIINK.A,'I'A SAI KISllORIi 'K

i\'Ir. VINKAT'A S;\I KISIlORll 'K
S,/0 K.VenkatesrvaruIu.
l0-2.1.5-{)7. Pudnusali

Srikalirhas1i. Chittoo4D)
AndhraPradesb - 5176M

It

G.

&



Name

Position

Ref No :5671821

you will be on training (classroom/on the job) fbr tlre first three mottths, from your date ofjoining,

During the training period, you will receive a stipend of Rs.18000 consolidated, without any other

benefiis. After satisfactory completion of the training yorl will receive your salary as given below-

\vIPRO
APPlying Thcsuglrt

ANNEXURtr III

SALARY OFFER SHEET

I VENKATA SAI KISHORE.K

: Project Sngineer Career Group: TRB - II

*Notional sum indicaling contribution of 5.3 I oZ of your basic towards provision of Gratuity.

Employees will be eligible for payment of gratuity as per the Wipro Policy for the same.

Pagc tl

Reglstered Offlce: Wipro Limited, Dod<Jakannelli, Sarlapur Road, Bangalore - 560 035, lndia. Tel:91-80-2844 001 l, Fax:91'80-2844 0054
- Website: www.wipro.com, Enrail: irrfo@wipro.conr, CIN No, L32l 02KA 1945PLC020800

'I'otal F'ixed C'ash

'Iotal Fixr:tl Compcnsntion

Iot:rl Annual (iross
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Gt)vu trNlll;N'l' otr ANtlt llt^ ItltAr!fi llll

,{roc,rc,,,t$fi 
fi lil.$.ii?.},il,i,Jxlf;[,?(11[;ffi l:111,',f;f ^''

Frtr*clrt : firl ,/

C()ltlttt'l'I'fI!
ANAN't'ltn lltrll

s'rrrt !i. At.l:liltl llnllllA

Itoq.No! 75!! /-LO f U lAl/ D$C.IQ t!t I

-iol-
srtb : Gritt-wnrrl suu't:tnrlus - Alrgrultrtrrrtrrrt of llrJrvllMul.n MAllrTllA ol"

Wnrtt l\rrrqnlth:s Sr}Gfotnry {Grndrr-II} l|t l(ADAPT\ l]l'ttrl''l - (-}l'l('r"
- lssttutl.

Reo<l : l. G.O. lrls, No. ?f ? NIA & UD Dr:;rt,, DL,ZO.O?,2CIt{)
?. G.0. Rt', No, 5?3 Fln & UD Dopt., Dt. ?l'otl,:lol!)
3, Rccrttlltrrcrtl. NOTIFTCATIQN NO. A2/2'ol9'

DATED:26.O7.?O19
.1. G.O, trls. No. 591 f\tA & UD Dr:pt,, Dt. 17.0(,).10 lr.
5. Mhrutcs of the Dlstr{ct Lcvtl Colrttrllttct: 224,/2019/Cl 'Dt'

29-SEP-201'
6. trllnutes of tlre Reglonal Lcvcl Cotnnrlttco 759/2alglA2

,Dt, 29-SEP-2019

-iO3-

ORDERS.:
consequent upon selection by tlre Dlstrlct Level conrmlttcc ;rnd ilpr)rovitl

of Regional level conlrnlttee vlclc reference Stlr ancl 6tlt rea(l abovc,

Sri/SmtlKumari BIJIVEMULA MAHITHA S/o,D/O,W/o B

VENKATARAMANAREDDY (HT Nor1911O4OO7423) ls hercby provlslonally

appointed as Ward Am<rnlties Secretory (Grade-II) ln KADAPA DISTRICT ln

the exlstlng vacancy subject to the followlng ternrs and condltlonsl

l) That the appolntment ls purety temporary and ls llkcly to bc

termlnated at any tlme wlthout prlor notlce and wlthout asslgnlng

any reasons there fon

Page 1/4
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,) rhat he/she wrrr be pard Rs'15':::#"H::#"1HT1'"'L"':
pay ror a perlod or 2 vcars ?: 

t::,til 
r.rrtrt scale or pav'

pertod of probatlon, lre/she wilt be-glve;r"ff of two years from ihe

iu) He/she will be ln probatlon Y T;"JJ.,g, of probation ffroY'

date or jolnlns ln the said post' 
-,ff";;;; comPetlnl authoritv'

however, be extended at the discretistt 
I.**,"", he/she shall be

As regards other matters relating ::;";;"t A'P' State and

ilffi:".:'=.tr..ii,:i::'::; 
;:li' :il :' :::" t=iJ c'[ i o n s i n'[h i s

ff ili:::l{:*:}T:"::[l]i,l".H'?;'o'::,:'-u':;:::':::
training and also to undertake such other training

departmental tests as the eo"t'n"t'lljt;;; "tttlli 
tt:Lifft:"'

time. successful completion of probation' 
' 
anc

confirmation is mandatory' Faiture I" 
-co*ptut: 

''tnt 
period of

probation to the satisfaction of the ;""";;;nt or ra'ilure to pass the

prescribed test (s), if any, will liabte'i-i" Jitttt"e:o' tto* seryice'

v) During the period of probati;:;Au *itt 
-r-t 

liable to be

discharged from service at any tt-t *ttnout any notice' if -

a- on the basis of performtJ;;;;;;"t' n"ltr'e is considered

unsuitable for further retention in service' or

b.otherwisefoundineligibteo,t"''t.,itubletoberetainedinthe

,,, ,ili"iiit urro'''tment is provisional subiect:"..:" verirication or

characteri antecedents and social category' community' Tribe against

whichthisselectionhasbeenmadt'lfutanystage'information
providedbythecandidateisprovedasfalseorcertificatesfurnished
in respect of qualiFrcations i'€"' local-area' caste' PHC/ Ex-

Servicemen/Sports etc are found to be non-genuine' bogus or if any

falseinformationisgiven,intheantecedentsverificationform,this
provisionalappointmentwillbecancelledforthwithandcriminalllegal

il;'.,"ri"'::*:kidare is arready in service in central

Government/State Government/PSU/Autonomous 
Body I

Bank/Corpo'ation or in any other employment' it is required to

submit formal relieving order by the respective organization

certifyingthathis/herconductduringthesaidemploymentdoesnot
render him/her unsuitable for the present offer of employment'

viii)Hislherservicesshallliabletobeterminatedatanytimeby
giving one month notice in-writing' subject to other terms and

conditions prescribed under Government rules in vogue'

Page 2l t
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/ lx) l{e/she at'e ellgltrle for rnonetary treneflts frorn tlrc d;-rtc of Joinlng
nnly.
x) Tlrat tlre a;:polrrtrncnt of ttrc lntlvlrluarl ls srrbJcct to the result of
cout't cases pencllng, lf any, ln tlre ApAT/l-llqtr Court of A,P/Sttpreme
Court of Inrjla.
xl) He/she wlll bc llable to refuncl to the Government thc pay ancl
allowances and any otlrer remuneratlon recelvccl try him/her in
addition to tlre amount spent by the Govcrnment on the training'

a) if tlrey fail to serve the clepartment for a prerierd of 3 years

after the completion of training for any reasons: or
b) b) it they cliscontinue tlre traininq or discharged urhrle under

training for misconcluct or any other reasons:
xii) He/She has to produce the Physical Fitness Certifrcate issued by

a Medical Officer not below the rank of Clvll Assistanr Surgeon of a
Government Hospltal ln original at the tlme of joining into duty'

xiii) Other conditions of service will be governed by A.P' State and

Subordinate service rules, as applicable to the candidate' which are

in force and as amended From time to time'
xiv) He/She is directed to report for duty in the posted place within

3O days from the date of receipt of this order, failing which the

appointment is liable to be cancelled and his/her name will be

deleted from the list of selected candidates' Further he/she is

directed tlrat if he/she relinquish his/her claim for appointment

his/her decision must be sent to the concerned appointing

authorities within stipulated period'

2.Place of Posting will be intimated Separately

*r*Sd'irman,
Regional Level

\ Committee

$"grTo,
BUIVEMULA MAHTTHA,
7-L-473,N G O COLONY,
BADVEL,URBAN Budwel,
KADAPA,s16227
Mobite No :9441t54574

CopyTo, .- __*:--.
Copy to the District head Quarters Municipal Commissioner'

Copy to the District Collector' KADAPA District' '
Copy to Regional Deputy Director of T&C Planning Concerned '
CopY to Regional SE(PH) Concerned

?age 3/4
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Rtitlrortzerl Sr{rrhtory
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A. MG*-i

Emp Code : 1398

Designation .JE.STR

:417 120 17

Card Valid upto:31 rcA2018

Address I Vengampet,KolathLrrrr,
Thiruvallur.T N-631 2tt;

tUlob: 9047838168

/t, f fihL. "'/,
E,rrr;llo yeu Srgrr
Srtr: Ollr;e
lll{ 41r. KM fitr, }iutrrlllrrrr ltu.rrl, M.K.u lr.rlhuliurr Vtll.rgu..
Matldl,lotlttral loltrh, litvdtf.lrU.rl t)tst lruntllr.rtlrr ti.ltf dtlti
tj-nrdtl knlr.lllr.rrlrrt.rltrlrkilrr:l r.nttr

'U



rLIII\ L",()llStl tl(;l. l()tr I""'

Emp Code : 13gE

Designation .JEISTR

iit, ,; -i
t1"

W' i! i,.'

D,O.J :417 12017

Card Valid upto:31/03120 18

Address I Vengampet,Kolatlrcror,
Thiruvaltur.T N-63 1 3t)T

It/lob: 90476387 68

,r,r,lrill\"-
rrl

f'll'l 43, f'M h{i, }iuln.tllrtu ltri.trl, M,t(ru ls.rlhul.ltr Vrll.rgt:"

i

I
I

l

:,r ,

1!

Lrn;rluyrrr; Srglr
f:rlr: fJtfrr.r:

tl

l^.. ltl(rL,..tt

ttitttu y

tJl.rndtnorrlrr.rl I "rlrth, lrlv.ulrluilrrt I tlrt I .ulrrlrr.rrl u .ti.ltl titlti
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zf ren, aorg

1. Jo{ntfig SBms

e, Proilillon Feriod

3, loillrlFheqf tuel!ry

4. \Hidltyof fiacficr

E. AnnstlSthrY
(8TO fqrAnnuml

irllr. Xallsp*ri Thlrum*larwera R*ddy
hloblh: 96?E00ilIr0 Emclt hured44B21 @gmad csn

Oflhrsf Enseltlu.a{tf
Drnr tr. Tfi*rumrfa*v*rn fuddy,

Tltb b wtth ralirsri€ lc lonr htenlles firrl tld& uat $,€ 6tB phasad h offar Xrotr En arp$pnrnt in thc

aard*a of Our mnrpany ar *fr. Englncar. Prntoctl" willr ttrc fqllorwhg pxthttre.

: ,{tanEtrlii8t dstE, butr,}ol.Herthan #fgh XO|S

: 0 lionlhr $anlNhE drtc of*ffilttg

: Hydrmtd
i SE*[}rf trom ihidsbof fiblitH
: Rr, 1, {il,0001-

IRufom ltlr lrltfir fprtlt S*tttt Tlrsrmnd $nlyl

flf|nlltililll$hl*Ltt
r ir :i; urnlrrn tHnlrrr (orqrrtq JiIIU - iltlch chy nsd, *Jrr*cg trgurbrd - 5m 0I2.

Ot{ : l4!8001P I *lllPtI00ilf E
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REF:20 lTIGET/1006

DATE:1610412017

Dear Mr. N.MOHAN SAI REDDY

I am wrilimg lhrx wit?t r*t*r*ft** t:* \f*t"w atlrlli*ati*n l* Mls lnd* *")* y&tM T** *vt L^4d.. artd tr:
{l** perx*nal dl**u*ci*n lhat w* had vtrth y*u.

v"l* are pleaxed ta *ft*r y*a tk* 7:**rlt** *t #r**xat* *ngi,w**r Tra**ea at lnda ,J* ttl,lw 1**.
Pvt Lld, You will b* p*rl*d st i*ve**rvt*nt *a*tinfi rileftl,'tn Tirwpathi. Y*u will r*p*t1t* lillr.
Hagaraiu R who i* i**ltarg* *f Wa*hir** x***p *t f** Ftant.

We after you a coff)flen1,atiog"r eif ns f A*, 5V5l-pa {Rupees O*e l-akh Eighty Thr:usanrj
l:we *unrJr*ci afid **u*rtty {i;* **Ny pxr &,nnwnz! *vz. *rs*t io enmp** y ba*ix 1?.t* *r*akugt *f
ttz* **rnp*n*a*i*n par;kag* i* ***lo**d with thi* le**r "

Nindly nr:te {haty*u v"till rt*tts* *ntitlrrd t* *ny oth*r benefit* *r pxrEui*it*x_

Yrsu wrll be cn training t*r * p*ri*d *l *nu y*er frrim the date at iointxg th* c*rnpa ny. {}urxsrrl
tranwg your $ervi}f"* aw d*t*rminabl* Nr*rys th* *ide *f th* **mpany with one mrnth's
n*lia* 0r *alery i* li*w lh*r**t.

{3*ring training YQLI *efi r**ig* lr*r* t** servrces *f th* **{r,?en\! by giving *lq*r *** r**nt?t
**li**. On *antirm.ati*n y*u *art rx*ig* {r*m tire *ervic** *t t** **mpiny r::y pivixg *l*ar Tw*
m*nth* noti*e. *ub1**t t* t?t* appr*val ol yaur superirr. y*u *an giv* * xi**,rt*r-*q*ti** l*an
what i* pr***ri*** *xr* r* a**v* prouided you $erve {*i a rrzir*riuws ys*rirs* *f 5{}n/* *t tfr*
n*ti** p*ri*d xu*1**t lr: a mininza*s.*f rsn* r*qnth, p*xt r*xignali*p, {,*r th* ?sxlan** n*tt**
p*ri*d ysu can eith*r **rr**rJ*r leav* ta yaur r:redit u q.a* pay tr*r {h* **m*"

Y*u may have t* w*rk in x*itte a* and whsn r*E**re* bxsed *n *rganixati*n*l rrquirementr,
Based ** organizati**al r*q*ir*m*fit* y**r serul*es may he tranx{*rr*d trnrn *** ioeaticn trt** oth*r a*d tr*rn 2*e pr*x**t **mpany tta any *ther q*ffifr**y i* ttt* *{**}p er afty *t**r
associate compan'y wlser ett sr l*caterJ.

ft*gd. *ttire: 213 {ffi*ie} kr*xt - ?, Lfrut* - 2,llim*yat"?4agar,l4yd*.ratsarJ,T*la*gana, lndia S{}frfrTg
{xrSwrate tlftice: 45t?}, {If+** I*da*lrial Ar*a, fr*sxk*t*, *ar,gai*r*, Wxrrx*k*, Zndia S*;. 214
?t:rsrw " +918* 72*4 &8*tl, fns, - "+*L &*27*"? Lra2.4,l*l**xil*: rst*tw.t*d*-{y1trz"c*{n
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REF:201 71GETl106s

DATE:1610412011

Dear Mr. AGMHARAM JASWANTH

I.arn wriling tt1i6 with rsf*rsfiD* tt: your arlplicati$n v) r$* hd* t-3# W*,fr T** *vt Lt*., and trst** per*anal dis*ussron that we ?,adwith ybu"

w* ar* pl**x*d t* rtff*r yrsts lh* p**iti** *f #radr,**l* *ng*nwr Tra*nss aun** l)fi *&lf,d T**?vl Ltrl. Yau wlll be pasted at investn'l *nl *asting plant*rn T*rupathi. ixx wilN r*p*ri. t* Wr.Hagaraiu R wh* i*i**harqe *t Marfuins &*r*B *tt**"lant.

W* *lt$ you a **mpr;n &tt*n *f ftx.l, **, fi7#t- p.a {Wup*** Onw Lakh trighty Thr:xxand{iv* frundr*d anrl *eu.*nW {ivu *nly pxr &nnum} ** *.*xtio **mpxxrs b*xir"" zn* *r*x*tnp r:ft** c*repensx*i*n par,kage i* *x*l*xxdwitk ttti*l*tlwr.

F'inrlly rt*te thaty** will **tb* *r*itlsd t* a*y other bengJtil* *r p*rEuixr?*x.

Yau twitl be on training t*r * peri*d *f One y*ar from thw dat* *l jaini*E th* 6*mpany. **rwg
training y**r s*wic** ar* dryt*{mina*** tr*m tfu* xrd* *l th* ***{*ny wittx *** m*n*s,s
n*tix* *r xalary in li*u lfu*r**t.

*urinE training yfiu c&rt r*xigrz fr*r* t** **wi*** *t th* c*nlpar.,y by giving *3w*r w* rn*nttu
n*ti**- On C*nfirnrxti*n y*w *ar\ r**i*rlft*rw t?:* wrvir;rl* uf tiir iu*ptny tiy giuing *l*ar Tw*
mcnths notice. *ubi**l t* the a#prr,v*l *! Y*ur **p*ri*r, yau *an give a *h*rt*r n*tir* th*nwh*t is pr***ribed hxr* i* a*av* pravided you s€rr/e t*i a rn*niiium p*rib* it iil;i-o{ tn*n*ti** p*ri** xubix*t t* a minirnum *t *n* rapntfu, ry*xt r*xigryati*p. {*r t?t* ?sxlanu* n*tt**
fi*ri*d yau e*n *ither surr**d*r leave lrs yaur aredit *t o&r1 pay fort th* sar**.

Y'su may have to wrsrk in shifts as and when r*quired ba*ed r:n crganizatlonal requircrnents
*a*ed ** arganizati*rzal r*qtsir*m*nts yclu s*rvices may ** tran*{arr*d tr*rn ut* N*oalion t*t** *thsr and frr:m th* pr***nT *t*mparzy t* an *\k*r *xryr7st1\! irt ttt* gr*up *r ar,y *lhxr*****iat* cer*pany wh* { {:v *{ ks*at* "

h*gd' tltfic*t 223 {#*/e} kr**l - 7, t**x - 2, llimxyat N.agar, *,ydxra*arJ,T*t*ng*na, 1*dia s**a2gt*rPtrate *t*c*: 43{7}, ffiAu& lnr}**trial Ar*a, ?i*xlk**, *ar,gai*r*, K*rxat&k*,tlndta S{}? xz4
??'rsn* - *"918l* ZZM 8*l1tt,7*x - +*1**ZZ\Z 1fr?.4,\$rabElgl,.rwsw.fyd*-rnix1.**n*
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REF:20ll|GETl1061

DATE:1610412017

Dear Mr. KN SAI KTRAN

I am rnritins this with refer*ns* tCI y*ur xpplt{jelio{|t* *&lx lnd* L}S lttltr T**, Fvt. Ltd., and t.rsth* p*rxan*l diccu**irsn tlwtwe lsxdwith yr*x.

v"/* ar* p*ea**d t* *ff*r yrtut** p*xtti** *f &radwat* *ngin**rTr*&**s at lnd* l.j* wl& 7-*r:trvt' Ltrl^ Y*a will ** p*sla4 at irw**tm#nz-***ti{18 Bx**t rn Txrrspathi. y*u wiil r*p*fr. t* wr"Ha$araiu R wh* i* inx*arg* *f **x*hirze xhxB *tih* ?rant.

\N* *ffer yau a cwnpe{t*&ti** *f ftx 1, &#, *7*t- p.a {ftapfjex 0** Lakh trighty Th*usan*{:ive ?4undred snd *ou*,r*y {iv* **ly p*r &nnuns} *n ***t t* xxmparzy *a*ix^ 7h* br*uk*tB *t
f he eoffipe*sati*n par,kaga ix *n*ksxrld w*th t*i* t***r.

Ktndly note that yow v,ril* n*t** *ntrtl** t* any *ther b*nstit* *r p*rqr:rxitex.

Y*u v'till be on trasrtirzg l*r a p*ri*d *f rln* y*ar fr*m lhe data *f i*tning gt* **mpany. Utsri*gt"rain*ng y*tsr x*rui*** *r* **t*rm.ina*** {i*r* t?t* xi** *{ th* *o*{"i,y wittt *rz* rn*nth.*notrce or salary in iler: th*r*a{

*tsring lraining Y*Lt *eft resign fr*m thr* rvt*** *f tkr- campany by glm$ ****r *n* ry*nt*n*li**' *n Canfirrn"ati*n y*u *an rx*ignlrwxz t?tu u*wrarls of fire io*p#nv by gling d*ar Tw*months notice. $ubject to the *pproval *i yuur sup*rior, you *frn g'nv*"a shorter notice thanwhat is presrribed h*re in ab*v* pr*uid*rt you s8rv8 fri a rnini#u* $eri*d uf 5**/,t af t\en*ti*e p*ri*d suhjeet ta a minimurw *N *n* m*nth, p**t r*xig*ali*p. F*r th* balan** n*ri*eperr*d v*u aan eilh*r r;"trr*nd*r l**v* r.* y*ar *radit *{ *.a* pay f*r t** *xm*.

{*u may hav* t* w*rk in x*ritl* a* and wh*rz r*q*sx** ba**d ** *rgunixati*n*l r*q*xr*xser**.*as*d ** *rgax*zational requireme r,t* y**r **wi*** m*y ** tr***{*rr*d tr*rx *m* t**ali** t*tl:* tsth*r and frrsr* ll* pr***nt x*rnpany t* **y *t?tsr **{.rzpeny irz lk* #{*up *t *{tf *l*xr****ciat* *ampany w\z* r *v *r ls*xtrld 
"

ftegd' office : 213 {53*lA) street ' 7, Lar,e - 2, r4imaya\. llagar, Hyderabad- Telar-lgana, Inora s}002gt*rryral* *ffi;t*: 45{?}, ,<rA** znd**yrial Area, ?l*sak**, frar,gal*r*, y.*r*xtaka, Tndia s*?_ }"r4?lsqvls - *"91*0 72*4 &8t3*, fnx ^ *.*2 g* zzq? L&:).4, v,t*br,it*l rswsw.$t**-r*im.r*m
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REF:201 7|GETl1069

DATE:1610412011

Dear Mr. JANGAM VEERA RAGHAVENDRA

I am w*ting thir with ref*r*fic* t* y*u{ ap#ti,,ati*n r* wc Indo [J$ r,A*rA Ts* p,,t L.d., anr] r.rsthe perxonal diseu*si*n that w* *xd wttk Vuts" 
'c'vv vv '*"'4'

v'le are plea**d l*. *tf*r yas t** px iti*n *f #ra&u*** E*g*n*ar Tr*inf}s at ln** tJ* whrt T*tFvt Ltd' You will b* p*xt*d xl, irw**trvt*xt_*a*{:ing pairrt in Tirupa*tti. yow will r*p*rt ta Mr.Hagaraju H wh* ix i*uharg* *f Mxahiww x?**p *i*i r*nt.
w* *fter yau a c#mpen alirin *t ft,*.1, **, fi7fi|- p.a {ftap*x* 0** Lakh tr"ig?:ty Th*xxats*triv* llundr8,d and **van$ Fiv* anNy pxrlz,nrwwj ** c,**ltx x*mpa*zg baxr*^ T?r* br*ak*gt *{the conrpensation package is encroried with this retier. 

vq't'Y4'tr'vL

f inrlly nrst* lhaty*u wtll **lb* *ntitl**t* any other benefits *r p*rr4ui*ttxx.

Yrsu will be *n iraining lar a p*rwd d *n* ywxr tr*r* tk* da:t* *f 19in*xg th* **mpany. *rsri*gt'raining your servio&* a{8 *stsrminabl* {i*m tk* *i** st tk* **mpxi,y wrlh *n* mnng.r,Bn*tice *r *alary in li*r.l thelr**t_

During training Y** *efi r*xign fr*ru t** x*wix** *f th* c*rT\pafiy by g'i*g *i*ar .*te rn*nt?rtz*ti**" on Cenfinnalion y*u can resign fr*m th*. *erv:r*e* *l t?rx i**{eii,y *uy grving *l*ar Tt**rn*nthx noti*e' *ub1**l t* t** appr*ial *{ yatx superior. you *an giv* * xhgJrt*r n*tire lhanwhat i* pr*s*'rrb*rl h*r* trt ab*v* prauir)erl y*u **rv* r"i a mlir'du* $*ri** r:l 5*% *{ t**fi*ti**.B*ri*d xu*1*ct t* x minirrt*m *f *x* ru*nt?*, p*xt r**igrzali*n. ff*r ?ts* bxlan*ry **ttr,*p*ri*r) you can *ilh*r *urr*nd*r l*ave lo yxwr *r*dit *r *a{7 pa'g f*r th* xanw.

Y*u may hav* l* w*f in *hitt* ** i*nd v,;?z** r*qxirxd *a*ed on organia ati**al.r*q*u*mer**.*axad ** arganizational requirements y*ur **rvices rnay b* tran*l*rred {r*rn *rw l*catisn t*t** rstfs*r and trrirn the pr*xent" *r*r*p*ny t* *ny *\h*r *fi{ytwa{ry i*s lh* gr*up t}{ a{1y *l{txra**r:eiat* company wh*r*rt er l*xal*d.

*"*gd' *{1ic*:213 {539/tt1*tr**t - 7, La** - Z, frim*yat {u}ag*r, *y*erabad, T*tangarra, I*dia S**azgC*rpsrale Af*c*: 45$J), {.l&** Inrta*trial hr**, fr*xak*y*, il****i*r;,,-;;;;*;;;u;,,'i;;;; O,*Z ,,t,?lsrsn*, - +'9r Bo zzo,4 figwt, F*x - *.93. ** zz*"? L&2.4, w*bxit*i i*w"r*ns*-miw.*rsrn
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REF:201 7/GET/1058

DATE:1610412017

Dear Mr. S CHANDMMOULT

I. ann writing lhi* with r*f*r*n*e t* yeL$ ffi*#lic#t** w Ml* *nda l,J* $/l*M T*s, Fvt Ltd., ari t{3th* p*r**nal dt**u**usn thafw*. tledw,tk y*u.

\?'l* ar* pleax*d l* *{1*r y*u th* pCIfiiti*n *t &r*d**l* *ngin**r Tr{}ix** at lr** ,J* MI*,A T**?vN LlrS' You wiil ls* p*xt*d *l inv*xlm*n-_x**ting pirxnt in Tirupa*bi. y*u wilN r*B*ri t* Mr"t'*agaraiu H wha i* in*harg* *f f*a*h\n* x**B atixi plant.

Wl* *lter yau a *#ff1p*ft*ati*rt ryf ft*.1, &*, *T#l_ p"* {Rupr:e* Or:e Lakh trighty Thrs*xanr){::iv* llundrf,d a** **vantzl {iv* **ly p*r &nnurn! xrz **xl. \* x*mp**y **xix" -{h* *r*skup *{t"h* *ampe*axririn package is encrose wi?* thir-r***r.

N'tndly n*l* that you wilt rtotbx xnlttlrrJ tx xxy *th*r tsqn*tit* *r p*rqwi*itex"

Yrsu will be *n trxirzing t*r a pxri*d *{ ane y*ar fr*rvt ths da.t* *f !*ini*g t** **mpany. **ruq1trarning y*ur *er"'ti*** a"r* **t*rmirzabl* ti*n th* *uj* *f lk* r.o*{u;ny witfu *** rn**th *x*lic* *r *al*ry in *i*xs tfuxr**i.

{3*srir'g trai*ing y*u *e* r*xtgrs tr*r* l?s* servicss of the c*w.,pen"y by giving *l*ar *rw rn*nt?tncti**' on Crnfirnr aticrn yau c,an resign fr*rw tlzw v*rzri*x* *t tir* i*nipioy *y givxsg *lear Tw*months nntice' Subje*t to the appr*val of your supericr, you fian give * shorter nntice thanwhat is prewribed h*re in ab*v* praui**d yor., servs tnia rnrni'iui p*ri** *l s$% *t then*li**.period *uhject t* a winintr*m *t *ts* rnrlnth, B*xf r*xigrrali**. f *r tfu* b*lan*a n*ttc*p*ri*d YQU *an either *urr*nd*r l*av* t* y*ur *r*dii *, o** pxy t*r tt"ze *arn*.

Y*u ntay hav* t"* wr>*' irz *hift* xx an* w**n r*quir** bx**d *n *r*anizati*rzal r*qxu*mants.Wa**d *rt argar:izatits*al r*quir*n:i*nf* y**r **rv-i*** may ** lransf*rr** fr*rm *** tr**ati*n t*t** *th*r and tr*m tfue pr****t" *xmp*rty t* *ny *l?z*r **$1 a*y ire 1}t* *{*t}{3 er ar,y *l**ra***ciat* *ampafiy wh*r *tt *r t**at*d.

*'*Ed' *ffice: 213 {53*sA! *tr**t - 7o Lar;* - 2, frirrr*yat tiagar, fry*erabad, Telangana, Indta SaeaZgt*rryrat* of*c*: 45t?)" Klh*elnd*slrial Ar*x, H**ak*t*, &ungai**o {"xr*ataka, L**ia 5*? z.L4?tu*rt*. - -tgL &* ZZ04 &*r1*, Fax - *gL ** Z?g? ltZ4, V,l*h*it*.|vww.*r**_{7im.r*rvt
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F"**irg:r',ta, {-?tittrssr, kr*hrapra**s?t, ln*ia

: 't.' i! i.

REF:201 71GETt10s4

DATE:16104/2017

Dear Mr. SHARAB.BHARGAV

l.arn wriling this with rst*.r*nce t* y*u{ a:pplic,,ti** b *rtb lnd* Lt# $,rttr T**, Fvt L-td.. an* ,{}t** persanal rJl**u*ar*{\ thrrtwe ?1ed with y*u.

fle are pleased ta r:ffer y*u the position of Qraduate Engineer Trainee at lndo u$ MIM Tec?vt Lld' You w*ll b* p*xt*d at invrl*?-rwsnt ***ting rlrerit tn 7*rupathi. y*u will r*p*rlto fillr.Nagaraiu R who i* in',h*rg* vt Maahiwe ehep mtih* ?rant.

tf"* *tt*r you a oo*p*o*utron of R*.'?, **, *?*l- p"a {?.upe*x e**: Lak* trig*tty trh**xafi*!;iv* Huttdr*d a*d **u*ntry .tiv* **ly p*r &**uxz! ** u**t tr* x*mpany *a*ix.'T?z* l*r*akust *{t"ha *,*mp***atiqn pa*k*g* ix *.n*l**** wxt* tttix r***r.

Xinr|ly n*te thatyau wiltr **tb* *r**tlsd t* *ny *th*r **n*fit:,* *r p*rqui*it**.

Yrsu will be *n training trsr * p*ri*d *f On*-y*ar from l** dat* *f j*ining th* *,ampany. *uriygtraining your servtef,* &r* d*t*m*nable from th* srd* of th* c,**;&i,y with on* nrrnth,s
nCIlice ar salary in fi*u lh*r**f .

{}uring training Y*tr *'e* r**ign trrlrn lhq x*wi**x *f tls* c*rw**ny by giving *l*ar rx** rn**t*trottce' on Ct;nfirm a.ttrsn y*u can resign fr*m the service* or fi** J* m'pilny *y grvrng clear Tworuanlhc natr**" *ub1**t t* lh* appr*val *f yaur superiar, y** *en gir*."# x{t*rt*r noti** lk*nvsh*t ix pr**r,rib*d here ir: ab*v* prauidad you serve f*i a r:nini,*"; $*ri** *t **{1t *f tts*ft*ti** p*ri*d xubl*r;t l* a minimum *f r*** rn**l*, p*xt r*xignxy*x. ffir r** **lan** n*ti**p*ri*d y*u can *ikh*r x*rr*nd*r l**ue t* y*ar *,rsdiN *{ *a* pay f*r th* xarn*.

Y*u may have t* wark in xhitt* ax a*d wh*n requir*d ba*ed *n *rganixatianal.*qurrements*a*ed an organizati*nal requir*rn*nt* y*ur x*wis** mxy b* lran*i*rr*d tr*rx **slccatisn trth* *t**r a*d tr*rr, t*e pr*x*nl *xm;***y t* **y *lh*r **ffiws{1v i* ttt* #r*L}{s *r any *thxra****iaL* c*mpany whsr *,s *r l**at**.

#.*gd. *{tire: 213 {**/e} kr**t - z, **x * 2,,*uzzaya*N&gar, t4,gdxrafu*,-{*t**gana, tnd* S*$azgC*rryral* *{frce: 45{?}, x.i*** lndaslrial hr*x, H**xk*w, frangai*r*,|{,*rn**ak*, Trzr)w 5*Z Ll4?h*n* - "{91 &{} ZZ*4 ?,8t1{t, tax " +gl $rt zVg? 1*}.4, *,;*?s.*it*i vwtw.i*Ar:_r*irn.*rtrvt
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REF:2017IGET/1051

DATE:1610412011

DeaT MT. NAMBURI VENKATA MANIKANTA VARMA

t am wr*ting lhi* wtlh rel*r***e t* y*ttr a?pli*eli** t* wl* lnrJ* Lls &llt$ T*r: *vt Lld.. anrS t*the personal discussron that we had with you uL' 'v*rv'

v'l* ar* pl*as*d N*. *ff*r y{71} tke p**iti*n *t ffira*u*t* xn*i*#er Tr*irz*s at l*d* t)* hfih:T*r:?vt Ltrl^ Yoa will b* pa*t** at inv*stm*nt"iisiiE pta*t in Tirupatbi. y*u v,till r*p*rt t* wr.Nagar4u R whr i* in*harg* u{ *fia*kin* x?z*p i**rL *tunt.

we *l?*r you 8 {,Qrnpen*atif}n ryf Rx,1, &t3, \vfrl- p.a (}tupees on* Lak,h Eighty Thoilsanrl?ive fiundr*d and *eu.*&try fiv* *nly p*r &nrzt;nz! *tx ***t t* x*mpa*y basix. Th* br*akup xft** **mpen*ation pa*,kaE* ix *n*r*w*rr wrth thix rxtlwr.

f inrily n*l* that"y** wtll rt*t** *ffiitlxrt r.e **y *tfu*r b*n*tit* *r p*rquixtt**.

Yt:u wl*l be an lraining f*r a B*ri** *f *ne_y*ar tr*m lh* dste *f 1*iruw:g t?t* *,*xzpany. *tsrtrspLrarni*g yrtur s*ruic** 8r* **t*rmi*al:l* fiorn th* xr,** *f tk* *;",r{l&;:,y wittr *x* rn**tyt *n*li** *r xalary in li**t lh*r**t"

{3urrng training yoLt *efi r*xigrt fr*m lhe *eruix** *f t** e{tmpeny by gtving *l*xr *n* rn*rtt"lstt*li**' On C*nfirm.ation you can resign fror'rt the service s *t thr c*mp&fiy l>y giv*ng cl*ar Twqsmonths notice. $ubject to the appro*al *f yuur rup&rior, you *an g'ive a *hor{er nofice thanwhat is prescribed hcre in above- pr*ui**d y*u e&rve t*,' u *i"i:,;"; p&ri*,* it **id)oiii,*r:*li*'e peri*d xubi*ct l* s rvininr*r* *t *rs* m*xlh, p**t r*xignxti**. f *r th* **lan** n*ti**pr:ri*r} y{}u e&r1 *iLh*r xtrr*rzdxr l*aw* Ne x/{Ju{ *r*dit {}{ *en pay tx, th* sxrn*.

Y*u mey hav* t* wt>*; in xhit'tx aa and wh*n r*quir** based *n *rganixatr**al r*qtsirwnt**N*.flav*d a* orga*izat.it>xttl r*quir*r**rzt* w*zzr *,*w**** r*ay ** tran.sf*rr*d tr*nt *** l*rali** t*th* *th*r and tr*rn tfoe pr*x*nt **r*stmr:y t* *ny *r,h*r *a{wfte*v ir* tk* *r**p w efiy *l*xra**t>*iat* e*r*pa{}V wfu *r *v wr *s*atwd.

*'*gd' *tri*r:t 213 t\3lifAj *tr**z - 7, *** - 2, ttim*ya!;?4agar,l-iyderabad retangana, lndra 5u002gC*rrytral* Of{ic*: 45{?}, nxfu{}* lndu*lrial krrla, lt***k*t*, *ar,,qai*r*, {.*rrtata**, trndia S$?_ 1,14?l:r:rw - + 9i' &0 ZZtl4 fi\llt:, fax - .*gX ** Z?g"l tffi4, V,l*b*iT*i,"r,twtw"i*r3*<wim.r*ryt
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REF:201 7lcETt1050

DATE:1610412017

Dear Mr. KORIVIKR|SHNA VAMST

I am wriNing tiii* wtt* r*t*r*nr;* tfi y*t_,{ e#pti*et*{t* W hrtfu r;lrJ* U* *]|lM T** ?vt Ltd". a*d ?r3t?r* Bersanal dicuussr*,1thatwe *ed witk tS*a 
q{v @v "t"'t

\tl* are pleased la ntt*r yt}u th* p**iti** *t &ra*a*****g*na*rTr*inexat lrrdr u*lz&ltt7**Fvt Ltd' You will b* poxt*d at inve*trnent casting filant *n Tirupathi. ygu wrll report to l[Jlr.tiagaraiu H wh* ix in*karg* *{ M*xhin* wh*p *Txi ?rant,

w* *tt*r y*a a **mp*t3 ali*n rsf ft,'x.x, **, fr7fi.- p"a {Rupf]es one Lak?, eig*Ny Thrsuxartr}Yiv* l'lundr*d and **v*r*y {iue.e *nly 
ry*, "**.:Vry\ i,*-*,*xt t* x*rnpx*y baxix. Tk* br*aktry *tth* **mpe**at**n p*r,kag* ix **c.rr,*xd w*tb t?si* r***r.

f indly rt*t* thaty*u v,tilt rt*tt>* **trtt*r) ta envother b**aftl* *r p*rr4utxit*x.

Ytsu will be *x training t*r a p*ri*d *f *ns y*xr tr*rn tNrc dste *f i*ini*gthe cornpa ny. *w,rsgtratnrng your servico$ #r8 d*t*rminable from the side *t th* romsny with one rnonth snotice or salary in lieu thereof

**ring training y*u aefi r*xign tr*rx t** *rur*** ryl th* {*{**a{*l by givutg *l*r*r *r* *trsnt?ttst>ti**' *n *rsrzfirmali*n yx* *an rx*ignjram Ehe service x *t *t* *,*mpe{1y *y givtng *l*ar Tw*rn*nl*s nslice. $ubie*t l* l*:s appr*ial *{ yaur superi*r, yeu *an giv* * *hirt*r*n*lz*e lhrarswhat i* pr***rits*d h*r* i* abrytx pr*uirJ*d 'y** &*ru* t*i a mi;sio;"* Bturi** *N *{}*/* *{ t**n*ti** pari*d xu*i*rf t* * rttinirr:ur"n.*f *n* in*nt?t, p*xt rexignati*n. rir *w *alanu* n*tit*p*ri*r} you can eith*r r;.trr*nd*r le*lv* to your credit *{ fra,,it pais t*r the *ama.

Y*u may have t* w**' in shifts as and wh** r*quux* based *n rrganix at;wzal raquirenrents.**a*d on organizati**al r*q*ir*,rx*ntx y*wr sxwi**s nwy b* tran*f*rr*d trxryt *** l*caii*n tr
'::-XX;.X*;':# ff&fffi;fff.m:*n, 

t* **v *th*r *,*{nt3#{1y i* ur* *{*\tp *r arry *t**r

*'*g*' *{*r*:273 {5391*,} *tre*t - 7, La** - 2,llirra*y*tNagar, fryrJ*ra*ad,Tel*rzga*a, trn*ix LWaZgtrsrp*rate *ffic*": 4st?), Erp.** lndastrial kr*a, l4***?,&*, fuiqui*u*, * r*a*k*, I*dix s*z 114?h*n* - tgL ** 7Z*4 **{}it, fdx - *gn &* ZVVT 3&24, W*h*itei wutw.ixd*-ruir*.mrzt
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IT\}DO US MiM TEC PW. LTD
Pr*cision Investrn*nt c;qstings i{ant, el^r - ui&r r0A.p1gssFrc0?}rg4

{ry:; {?art'fi}, h?xt tr*dt;*,rriat park;. *,at&e;;d;;,' ;;;;i**r, **niuunta, chitt**r, &n*rtraprad*xtt,
?'r' +*I g39fr84sbezr3r4rs {ax**!, gv? ?222w}:g *rxair: u,.t*.1;;1:;*:,,:;ri-r:-ri:r.irir:

REF:2017lGETt1042

DATE:1610412017

Dear Mr. CHANDMM VENKATESH

I arw wriling ttsix wit*"r*{s.r*n*,* t* y*a{ *fr*lt*xti*n l* Mls lndo u$ MIM T*t;, frztt. Lt*.. anr} t.r:the personal discussran tftat w* had with you. 
r'du vv ,cr*c'

v'l* ar* p\*a**d t*. *ff*r y*t; tfu*. p*xiti*fi *f #ra*aatx *,ngin*wr Tra*r:ss al lnd* u* *&lM T**?vt" Lld' Y*u will b* p*st*d xt i*vextrvtwrtt-*axtin$ pw*t in Tin*gat*ti. y**s wty r*p*rt t* ?*r.Nagarxiu H whc i* in*?targ* *{ wa*hiu,* *hup *tTxi rtant

we *lt*r yQU a **mp*n*eti** *f fts."t. 8a, 5?5L p.a {Fkup*e* o** Lakh trig*ty Th*uxa*dfiv* frundred and **vert$ Fiv* *** p*r hn*uml cln **rt f* xxmp**y baxix. Th* br*akup *{the **mpen*ati*n pa*kag* i* *ncr*ssd with ttti* r*&wr.

f indly n*t* that'y*u wttl **tr ** *ntitl*d ffi #fiy ath*r benr:{il* *r p*rqtsixil*x"

Yr:u wrll be on ,'*'1:9 {or a perrctri al *n* y*ar fromthe date of jornrng the company Durrrrgf"ratning y*ur **rui*** *r* **t*rminal:l* fi*rn \h* xtd* *f t?tx *u*{*nlrv wit?t *** rn**ttt,*n*lice *r *alary in *i*u lfu*r**t.

*uring training Y*Lt ni*n r*xign tr*m t*a wrurxex *t tk*. c*r:fipi*r1y *y giving e}*wr *rtr* m*rxyt*ali**' an c*ntirmali*n y*u *an r*sigrzfr*mt?:r* x*rviuxs ut th* io*p&iy *y giving dexr Tw*months notice' subject l* lh* apprav*l *{ y*ur su*p*rirr, yotr **n givr* a shorrer nol*** lhanwhat is presrribed h*y i* ah*ve prauid*d yeu $erve f*r a mii*m;"; p*ri** *{ 5**l* *{ t**n*ti**.8*riad x*bi**t" t* a rvintrrzxm *f rsn* inanth, pa*t r*xignali*3. r;; *:* *alan** n*tt*,*przri*d YQv can *ith*r *urr*rtd*r l*ave trs y*ar *redit ar oa* p y t*r 6tx *arn*.

Y*u may have to wark tn shr{ls as and when r*eurrer} rrased i}n organrz atia*alrequrrernents*a**d ** *rganizati*xal r*q*ir*rx*rzt* y*tsr **rvi*** may ** tranxt*rr** tr*rn *z:* l*eali*n !.*t?t* *th*r and frr:nt t** pr***nt **mpany la any *lk*r *fr{yrp**v ir* lh* g{*a{} *{ erry *ty:*r***aciate cofflperiy wh*r*v*r l*xatxd.

Txgd'*ffire:2L3{53*/A}*lrxzt-7,***-2,l4r*z*y*ttiaEnr,HyderabarJ,TetanEana,Indms*{saZg
t*rwate 3ffiu: 45tP), xt&13* lndu:strial &r*a, l4rwak*Le, fra*gat*r*., {ar*x*k*, Zr*ia S&Z 114?l:rsrw - c"9r &* zz*4 ****, Fax - +*3. *0 z7$? 1&2.r*, v,t*bsit*i iirw.ix**-xtiw**rn
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REF:201 7lGETl1046

DATE:1610412017

Dear Mr. GANNE RAJESH

t am wriling lhix with r*f#r*nce t* \/*u{ afr**i*eli*n t* *{il* tnd* L}* w\a T** ?vt Lld., *nd trtth* per*anal dis*u*s,*n that w* *ed vtrttt y*u.

\?l* ar* pl*a**d t*. tsff*r Y*u l** p{:t**i** *f &radwa** *ngin*ar Tys*nsa at lnd* U* f,$M T**?vt Ltd, You will b* paxt*d at inv**t-rw*nt *x*tix7 ptrt{tt rn I*rapathi. ysu will r*p*rt b Wr.H*Earaiu ft wh* i* u:*harg* *f Mar,hinu- x*t*p *t{rt* ?ranr.

W* *ff*r you a e,*rnp n*ati*ru * &x.1. **, *?fi\- p.a {Rupees One Lak* trighly Th*uxand?iv* Hundr*d **d **u.*ne 
.Ft's* *nly p*r fi,rrnurrl* *n r;**, t* *xmgx*y b*xix. yfu* *r*akt.tp *{t"ho **{T1p**aeti*n perkew* i* *n*lctxr,* avith ittt* **t**r.

{.indly rtrst* that y*u v"till rt*t ** *rz;litl*& t* m.ny *th*r b*n*{tl* *r p*rquixtt*x.

Yttu wtll be cn training f*r a p*rrod *l *n* y*xr tr*m the dste *t j*inrnE t** *,*mpany. Durw;s
tratnir:g your servi\** fr{* d*t*rmi*ablx tr*{r1 th* *id* *f th* t**{u*v with *fi* month,g
n*tr*e ar *alary inhr,u lhqrr,*t.

{)uring lraining y** *er} wxig* fr*ns tk* **rvr*** *1 tka o*ynpe*y by giving *t**r **u rn*nt*'n*ti**. frn **nlinnxti*n y*w *** rx*ign fr*m lhe **rvi*x* nt th* ***p{"y r:;y giving *l*ar Tw*rnonths notice. Sr.rbjeci ta the appraval*lyaur superior, you can gwe a shorter notice than
vshat t* pre*crib*d h*r* i* ab*v* pravul*d you serve f*r a muyrziug p*ri*d *t 3*% rs{ t?,*
rtati*e p*ri** xu*i**r t* a minirrzum af ofic rnanth, pe;t r*x*g*ali*rz. Y*r th* ys*lan** **ti**p*ri*d Yaa can eith*r *urr**d*r l*av* N* v*uy *r*dit *r *.an pay f*, th* *arn*.

Y*u may have l* v'ta*. in *hift* ax and whan rwguu*d based ** rrganieatiqnal requirements.
*a*ed on organizal**nal {qquirsmsnt* y*u{ **wi*** m*y b* tran*{*rr*d trrlm *ne l**ati*n t*lh* *lher and tr*m tfu* pr*x*r:t" x*rxpxnzv *s *ny *l.h*r *orfipeny i*z l** *r**p *r e*y rst**r*****iat* carfip afiy w?t*r *v *r ks*at*d .

'n'*gd' *tric*: 213 t53*/k) *tr**t - 7u Larr* - Z, *rr,*yat Nagar,l4tE**:a?sar1, T*tanEa*a, In*ix 5*{J{)Zgt*rp*rat* *{fica: 45t?}, ffie** lnd*slrial Ar*a, ltrsxk*w,6*ngat*r*, {.arftatbk*,2**ia s6Z 114
?hrsn* - +*l &* z?*4 r,**{}, ytsx - "**t ** zz*? 3.*2.4, \fi/**xit"*i,tEww"ufi*-rvzim.rctrr,
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REF:201 7|GETl1044

DATE:1610412017

Dear Mr. C BHAVANI SANKAR

l.arn wrtling th*x with r*l*rsrxr,* t* y*ur a'pplir**i** t* Mls lndo u$ MIM Te* ?,-tt Ltd., and trstlYm perxanal dr**u**t** that w* hxd witb y*u

v'l* ar* pt*a**d t* rstl*r y*tt th* p*xitron r-,f #raduat* Eng*n**r T*arrte* at lnd* lt* f&lw 1-ecryvt Ll&' Yrtu zta*ll b* par*t** xt inue**rvt*nl xastirrg pia*t tn Ti;wpatki. y*w will r*p*rt t* Wlr"t4aE*r*!u tr.w*s rx inr"?targ* u{ M*r,hix* **r*p xt{X* ?lant

we offer You a compensation of Rs.1, 8a.5751^ p.a (Rupees cne Lakh Eighty Thor.rsarrrl{:"*;* Hundred and *evanty 7iv* ***y pxr hrznurx} *x *,*x*t* xxmpany baxix" T?t* brsakup *{the **mpen$atiCIn package is encrosedw*ththi***&*r" -*"'r*""' ** 
.

*'t*dly n*ts that vrsu will **t *1* **litNrirl ta a.ny *thr:r t>*n*fit* *r p*rr4ui*it*x.

Yrsu wiNl be *n traininrs t*r a p*rt*d ryt t3** v*ar tr*m th* d*t* *f !*i*t*g t** **mpany. {}*rxsg
{'ratning y*ur **rvio** ar* **t*rmina*fr* ti*m tfu* xid* *t *tx f,**p*i,y with an* rn*nth,cn*li** or salary in li*u lh*r**f 

"

{}urrng t'raining y\u *em r**ign tr*m tts* **Ni*** a{ th* c*n't*eny by giving *l*ar *** rn*rzt?t
rtrsti**. On f,onfirm ati*n y*u *an r*uign k*r* t?z* wrvi*** *t thr io*pi"y iy girttng cl*ar Tw*rnonths noti*e" *ub1.*el t* th* apprr,vxl *{ y*w sup*rifir, yfir"} *an giv* 

"a 
shorter noti*e thanuvhat i* pr**c,ri*** h*r* in ab*ve pr*vi**4 y** **rv* {*i a rniytirriui p*ri*d r;f 3**1,> rst tk*

nrstir;* p*riad *ubi**t l* a rztintrnurn *t rsts* ru*ntfu, yt*xt r*xig*xli*rt. fryr tk* **lan** n*ti**p*ri*d vou a*n *ith*r x*rr**d*r r*avs ta y*ut cr*dit. at *a* pu| ro, th* *am*"

Yu: r*ay h*:v* tr: w*r*. in *fuitt* a* a*d iryhen r*qurrad *xxe* x* *rga*ixatt*rsal r*quir*merzt*.*a**d ** *rganizati**al r*quir*m*nls y**r *ervi**s may b* tranx*rr*d tr*ns *rz* tr**ali*rt l*t** cslh*r artd fr*m t?z* Br***ts? *r*r*pany t* xny *tk*r **rfit3erry i* t?z* g{*u{} e{ any *th*ra*s{}cr*?* eompeny wh*r*v*r l***l*rJ 
"

*'*gd' *{lire: 213 t53*iA} *tr**t - 7, *** - 2, *im*yxt t*agar, ?4yd*ra*ad,Teta*ga**, {ndix 5{}{3*ZgCt'rprsra* *fftc*: 45t?), Xr&** lnrj*slrtal Ar*a, fr**xk**, fi,a*gai*r*,, W*rn*tak*, Z**i* S*?" Zj,4?h*** - 't 9L 8* z2*4 r,*{}t|, ynx - +*L &* zz*z 16zt+, \&t*bsiwi www.rnd*-r:yyiw.**m
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REF:20l7lGETt1049

DATE:1610412017

Dear Mr. PERIKALA SRIKANTH

I am writing this with referenfe ts \/et$ apfitic&tian t* Wla lnda U$ rrllM Ta* pvt Ltd.. and t*the per*onal dir*u*str:* thatw* *edwtth y*u.

we are pteased to offer ysu the ,)s$ition of sradu*tr Hngine&r Treines at Indo us MIM l"cr:Pvt Ltd You wrll b* pa*t*d at inv**Swtent ce$ting plantl* Tirapathi" y*u will r*p*rt to Mr.l{aEaraiu R who is i*charge *{ Man*i** xtuep et;h* Flant

w* r; *r yQ.") e **mpeneeti** rsl ft,x.1, &*, *?*, p.a {ftap**x **s Lakh tr"ighty ;h*uxandi:iv* {lundr*d axd **u*n$ fi'z* *nly.p*r 
.&"rrryyrx} *rz *,*xl.tra *xrxgarzy *a*ix^ f n* ytr**kt.tp *{

2hc **msten*ati*n pa*k*E* t* *rz*r*xxd wit?t N?ti*l*tL*r.

Ktndly note that y*u will **t *e *n{itl*d t* *ny *th*r b*n*trl* or perqutsits$.

Yrru witrl be cn training l*t a peri*d *f *n* y*ar fr*nt the dats *f 1*in**g th* **twpany. tlur*.t11
trarnirrg your servic*s are d*t*rminab** 'tr*m tlre nide af ttt* cornplny with one rnonth iirr:tice or salary in *i*u l.h*r*af .

{}*r"ing lraining y*u *,e* r**ign tr*m lh* *ervix**, *{ tke **ry1pe{\y *y giqing'*l**r *** rnr*nt*,rs*ti';*. 0* ***tirrnati*n yrsa *an rx*spn lrr*m Ll'x* s*rvi*xs *t t{t* *"{pilgy r>:y givury cl*ar Tw*months notice Subject to the apprava| *f y*ur superior, you can giue a shorter nolice thanvshat i* pt***ri*** **r* irz *btsu* pravirJeri yCIu serve t*i a r*il,ni;;; p,*rr** xt *t)% rs{ ?**n*ti** p*riod xu*1**t" l* a rninir*zsrx *f rs** rxuxth, p**t r*xig*ati61*. f *r tk* ?sala*qw n*lir,*peri*d you ean eilh*r **rr*n**r l*av* t* ?*a{ *,radtt *r *a* pai try th* *am*.

Ycu may have t* w*k in *hifts a* and wh** r*quu*dbased on organizati*nal rcquirements*a*ed cn organizati**al requir*m*nt*ts*wr s*rvi*es may be tran*f*rr*d fr*rn ***l*catis* t*t'** ather and tr*m th* prexen?. **r*p*ng t* *ny *th*r **r*psny irz tt:* *r*ap *{ e{\y *lh*ra*c**iat* *ompariy wfu*r *tt *r l*xxt*d.

{}'r4d' *{fire:213 {53*/h} *tr*t:r - 7, Ldrt* - 2, fiimayat ?\agar, *,yd*rabar|,T*lanqana,ln*ra r*rczgtrsrryraLe a?fic*: 45t?), YlAu* lndtsst*al ar*a, H**ikxt*,6angai*r*, tlariwtak*, lndza 562 3.14?h{}n* - *518,* zt*4 &*t}ts, ?ax - -+*L ** z7gr L&24, w*bxit*i www.ind*-tfii{*.**ff1
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REF:201 71GETfiO32

DATE:1610{'12017

Dear Mr. C.RAJU

I.am writing Nkix wit* r*t*r*n** l* your a*plt*ation \o hlff* tnda us ?EltM T** ?vt Ltrs.. and Nrst** Ber*anal di*cussirln tkat w* *ad wilh y*u

Vtle ar* pleas*d t*. *{t*r y*\t t?'x* p*eili*rx *t r,r*d***** frnginf,*r Traffi** at lnrirs t}* b&lw 1-e*?vt Llrl' Yau will b* p**T:*d at irwextm*nN.*nxting plar* in Ttrapxthi" y*u will r*p*rt * wr"Hagarxiu R wha i* in*harg* *t Manhiwa xhxp *ti** ?lant.

W* rlff*r Ya\i a compeneati*n r:t ft*.1, &*, *?*fu p-w lft*p*ex *n* Lak* Eigttty Th{juxandl:iv* llun*rad a*d **Yanty {iv* *nly vxr &nrusnr} *rz **xt t* *xmp*ny b*xi*. Th* br*akup rsf
t.h* **rnp*n*ati*n pa*k*ga ix ***r**xd wi$s tfui* **:&*r.

N,irtdly rt*t* thatvr;u will nqtb* *rutitl*d tx xlsy *t?zxr b***trl* *r p*rrprxit*x.

Yrsu will be an trairztng {tsr a p*ri*ri *t *n* yxxr fr*nz ihw dul.u *t j*in*ng th* *,*mpany. *urt*g
t"ratning y*ur s*w*c** an* d*t*rmirzabl* tr*m tlw xtd* *t th* *o*{*,i:uV with *n* rn*nl?:'v*atic* or *alary in li*u thr,r*a{.

Durrng training yeu *eft re*ign frum the *ervl*es *f t!'re **{np&ny by giving *lw*r *n* nvsnt{trt*li**. *n C*n*rrutati*n y** *,** r**ign Yrxr* t?z* **rvi*** *, t*t* io*pilny iy giving *l*ar Tw*months notice. $ubject to the appraval *f yaur superirr, yau ca(1 g',re'* r"i"'J.t*r"rr*t,* L*n"'r'skat i* pre**,rib*d h*.r* rn ab*v* pravirJ*d you serve f*r a rnini*i"* $*ria* *f 5**l,t *{ th*
nrstis* p*ri*d xu*i*r;t t* * mintr*xm *t rsrs* rw*nl*, ,px*t r*xignali*rz. fb7tk* fualan** n*ta**
rs*ri** y*u can *ith*r **rr**d*r N*av* *.* y*wr r;rq it. *{ #a{t pay f*r lh* *x1,;,*.

Y*tt may hav* t* wark rn shifts a* an* wh*n rwq**r** b*s*d ** *rga*rx*Ni*nal r*quir*rx*ntx.
*ased *n orga*rzati**al r*quir*m*nt* y**r x*wi**s rnwy b* tran*{*rrsd tr*rn *tz* l*cali*n t*
tN:* slh*r and trrsrn tlze pr***nt *xmpx*,g t* a*y *t^h*r **{rrpefi1l in fk* *r**p tx afiy *lhxra****,ial* earnpeny w?,w r *v *r l*r:xt**.

't'*gd' *ftic*: 213 {53*/h} *tr**t" - y, ***. - Z,lltm*yat Nasqa{t *y#erabatl, Tet*ngana, ln*ta St}*AZg
C*rp*rate *tfrca: 45t?), Kltu** \ndustrial Ar*x, l4**ak**,6,*ruExi*r*., {,*rrsxt&kx,Z**i* 5** 114
Thrsn* - *"9L &* zzW &?ol3{}, ydv - +*2 ** zzgr 1&24, w*?*xit*i www,t*r}r*<y:im.ffiryz
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REF:2017|GETfiO33

DATE:1610412017

Dear Mr. K.SAI TEJA

I am writing thi* with ref*rer,ce t* yeur applicali** t* f&ls lnd* ilT hdlfitr Tec {yvt Ltd.. and t*
the perxanal di*eussi *t\ that w* ned with y*u 

"

\f,/e are pl*as*4 l* *ft*r y*a thw p{}*iti** *t &rxdu*b *ngin*er Tralnee at gt** t")* *"*l?,A 7 **
?vt LNrJ. Yaa will b* p*xl*d *1. inve*fm*nN ee$i|"k\* *l:eft, in Tirxpathi" Y*u wilN r*p*rt *s Wr.
Wagaraiu *. wk* ix irz*harrS* *t M*ulzirx* *\txp *t" tk* ?t.+,nt"

Vl* *;lter yau a **{np*n*&ti;rn *t &*.1, **, *73/- p-a l{4apxe* 0n* Lakh €igt:ty 1**uxan*
viv* ?lundr*d an* **v*r*s {*;* **ly pxr hnnwm} ** **xt t* x*mpany b*xix^ t** *r*at<r.tp *{
t"ho *amp*n*ation patkage ix an*ks*N with t*tis l*$wr.

Kindly note that yCIu wtlt n*tbr entitl*d t* aru:y *th*r bsnefit* rr p*rquisrt**.

Yt:u will be an Lraining t*r a p*ri** r*f *ne y*ar frar* lk* *atu *t ioinixg t** **mpany. **rtng
training y*ur **rvi*,** ar* **t*rmina*t* frxn: t?z* x*d* *f thx **wp*ny with *** n",rrnth's
ts*li** ar xalary in li*u th*r**f .

f)uring lraining you c*n res,gn trom lfie servic***f the cornpany by givtngcleai *ne rnonth
*tstic*. CI* **ntirm.ati*n yr*u *an r**tryn tr*r*\fu* x*ttti;** *t th* **ntp"xriry by giv*ng *l*ar Tw*
rnonlh* notice" *ub\**ltqthe appr*val of yaur *uperior, you san give a *horter notiee than
wkat is pres*rib** h*r* .tn ab*vx pr*vid** y*tJ *&rv* f*r a mirumum pey*d *t 5*q/* *t lh*
notice period subject to a mintrnum *f *** mant*s, p**lr***gnattan. F*r the balance nettc*
p*ri*d you can either **rr*nder l*ave l* y*wr cradit *r oan pay f*r th* sam*"

YcLr may have to wa* irt thifts as and wh*n r*quir*d L:ased an organizational flequtremenr$
*a**d *n *rganizati*rzal r*q*irem*fil* yarr services may b* tranxf*rr*d frxn: *p* tr**,ati*g t*
t?t* *t**r a*d tr*rn t*e pr*x*nl **r*p*ny t* any *th*r {*{y2pe*y in t** *r*L}p ot s{1y *th*r
a****iat* coffipafiy wh* r *v *r l**at*d.

F.xgd. *{ltr*:213 {fiffe} kr**t - 7, L*** - ?, Hima'TatNap*r, fr,gd*rxbar},T*l*ngana, t**,a 5M*?*
C*rpr\1s Office: 45{.p}, KiAnE l.nduEtrial Area,fla*akot*, Ba*galore, Karnataka ,lndia S{}2,tr14
Thrsrt* - +'91 8a zzM fl**{}, fax - "a*L 8* 2zgr j$24, wehstte: vww,ind*-wim.nr:m
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REF:201 7|GETfi037

DATE:16/0412017

'i'*gd' *trire: LLJ {53{31&} *r*:t - 7u Lart* * 2, frimxyat Nagar, {4lyr3*rru*ar},v*lanr;an*,lrt*ia 5$r}*Z*
C*rlwral* *ffrcu: 45{7}, Y,Ikt}* lndusLral. krea, fr**ak*L*., ***gaittre, Karnata*,a,indra i*;. *q
Thrsrw, - +"918* 77*4 F,B*$, ?ttx - rgl 8A 2797 1624,xlti*?ssit*l,sswvt"*n**-re*m.**m

Dear Mr. T1RUNAMALA SUKESH

1 arn writing thix wilh r*t*r*{z*e t:* y*w afifrli*ett*r\ t* *Als lr"ldo US MIM Tec ftut. Ltd.. an* t*t*,* p*r**nal d*x*u**iori th&lw* **d wittl y*u.

V"l* ar* p**a**d ta otf*r y{)t) th* Post1r*n *f *radxat* *ngin*ur Tr,**nav at lnd* L}* h$W 1**?vt Lld. You witl b* paxt*d at tfi\s**t-ry1*fit *e&ting pl**ltrn T*rapathi. y*w vtilN r*prxl trs Wr.
?lxgarxiu R wlra i*inchurg* *f Maahine shop at ihe ?lant

w* *ff*r Yau a {*z\1p8n*{ilti*n *t w.x"l. &*, *?fi& p"a lwrap*xx an* Lakh triEhty Thrxtxafirlfive Hu*dr*d and *eu*r*y {t';* *n/E p.*r fi+nfia}tT1} *rz *xxlt* **mpx*y *a*ix. th* br*ak*pt rtf
t"h* t*mpen$atien pa*kag* i* *n*irsxed wit?s ltti* l***r"

Nt*tdly rt*t* thattl*u wrll r1*t** *r*rtlrr<llo anyother *enlltit* *r p*rqui*it*x.

Yrsu wtll be on training t*r a p*ri*d *t *n* y*er tr*ffi thw dat* *t traintxg th* *,*mpany. Durwg
t'raning your **rvices are d*t*|mi*abl* lr*m tlh* sid* *t th* **rn{noy wilh **w ryt*nth,*
n*tic* rsr *alary in li*t* Nh*r**t.

*urrng training yoLt *i*r1 rc*ign fr*m'lh* *&{vt{J&* af the *orr1freny by giving cl*ar *rre rnanth
{1*ti**. 0* Qanlirmation you can restsn:lrrl*t the servicex *t the ***Bilny i:y givrng *l*ar Tw*
rn*nth* noti*e. *ub1**t t* Nhe appr*val rfi y*ur superirr, y&u *an giu* 

'* 
*ts*rt*r x*tiw th*n

Etltat. r* prea*,rib*d here in abov* pr*',tw3*ri y*M %*r\t* {*i a rnirfi{um p*ri*d rsl 5*tlo r*{ t?:e
nrsti*q p*ri** subl**t tu a rninir*um of one rnonth, past r*xigsali**. f *r17* *utran** n*tt**
p*ri*d y{}u aan ei*h*r **rr*nd*r ?*av* ?.* y**r cr*dzr. *r *a* pay t*r th* *ar**.

Y*u may hav* t* w**" in *?uitt* a* and wh*n r*qutr** ba*ad *rz *rgar*xati*n*l r*quir*mentx.
*aved *n *rganizatii*rtal r*qtsir*rx*nl* y*ur x*rui*** may *e tran*i*rr*d fr*rn *** l**alt*n l*
N/t* *t*er and tr*m th*, pra***t *r*mp*ny t* *rys *lhvr **{ywe*y i* th* gr*ae *r afiy *lk*r
axst>*iate carrrpany w?z*r *v*r ks*,atwd.
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REF:2017/GET/1038

DATE:16104/2011

Dear Mr. ORUGANTI NAVEEN KUMAR REDDY

I arn writing thi$ with refer.ence to y*\3{ a.pplicfi*ia,rl t* Wls *ndu L}$ ?&lM T*c ?vt. Ltd.. and t*
the personal di*cussirn that we ked with y*u.

Vd* ar* p**ax*d l* *ff*r y*t) Z?'w {l***ri*{x rsf *radwat* **g*n*er Trer{ree at yzd* lJ* WM i *r.
?vl Ltd. Yau vttll b* p**t** *r, inv**lm*nt *ffi*tine p'tantln y*rapathi. yrt* wtlt r*p** ti wr.
Hagaraiu fr, wh* i* i*u*mrg* *{ Ma*hin* *hwft ;*t l** *tant

W* reff*r yau a r,*rt1pe{j*atirs* *t #,*"1, **, *Z*l- p.* {ftap*** CI** *akfu trighly Tlt*uxan*
l:iv* Liundr*d and *ev*nS {iv* only pxr &,**vnz} *n ***lt* x*raparty *axis^ t** *r*a*tsp r:ft?t* **mpa**ali*n par,kage ix ***l**** wit* thi,* l***r 

"

f"indly nal* thatyrru wrll nat** *ntillwd t* any *thwr b*netil* or p*rquixit*c.

Yr;u wiNl be ** trarnmg far a periad al *n* y*e{ t{*ffi ltt* d*t* *{ jaimng t** a*mpany. Durutrl
Lratning y*ur **rvic,** 8{* **t*rmina*t* tr*rn t** xid* *t tfu* **mpan'g rttit*s ***' rnsnth,x
nolrce or salary in lieu lhereat

*ttring training Y** qefi r**l;Srt fr*rn ltse servroes of the **rT1#atxy by 6ivi*g *l*ar ry** rrtrsrzttt
tt*li**. 0* **nfirmati*n y*u *an r**tgn tr*m lhe services *t th* *amp*oy r{y givury cl*ar Tw*
rna*lhs notice- *ub1**1tCI ths appr*v*l *{ y*wr *upsrior, yoL, *an give * s;i[ffiar]nfic* t*an
what is pre*cribed h*r* i* ah*vr* pr*v#*rl yfrLl *&rv* t*i a minir*urn pwrtad *! 5fi8/* at th*
n*ti** period *ubjecf t* a rrsinirNarw *l *rw rx*nth, puxt reeignali*n. Far th* **lan*u n*ti**
p*ri*d you can eithsr surr*ndsr leave l* y*ur *redil *r *&yr gay t*r th* pame"

Y*ts m*y *av* t* tr,t*rk in xhiNts a* a** wh** r*q*;ir*d based *n organizati*xal r*qu*r*m*nt*,
*a*ed *n *rga*izat.i**al r*quir*m*nt* y**r seruices may b* trxn*{*rr*d {r*m *** l**ali*r: t*
t*e *lh*r and ?rom t** Br***nt **rapxny l* any *?h*r company rn the *r*,"Jp er any *l**r
a****iat* c*r*pany w?t*r*v*r l***l ri.

ft'.*rSd. *{ti**: 273 {5391A} *tr*xt - 7, *x* * 2., frintxya?"?}agar, fryd*rxba*,v*tang*na,lndea S*tt*Zg
{*rryratq *ffic*: 45t?}, ,<\k*& lnrJus*rtal Ar*a, ll*xxk*t*,'*angai*r*, W*r*at*k*, Zrt'lia S{tA 114
?hrs** - +91 &{3 z2o4 fifi{3t:}, Fnx - "+g-t ** zzgl l.*2"4, tw*fu*ite: vwtw"i*d*-mirn.**r*
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REF:201 T 1GETll02B

DATE:1610412017

Dear Mr. KURAPATMNKATESH

I am wriling thi* witls ref*r***e ta y*u{ epplicl\i** t* W* lnd* tr}$ *tfil14 Tec ?vt Lld.. and t.rst** per*onal di**axst*n thatws hed witk y*u"

v''l* ars plea**d l* *ff*r y{?a th* p*&iti** *f &radl|.I**e *ng|nuer Trs|*e* at l*d* rJs hlt*rt }'e*?vt Ltd, You wlll tle posted at inve*?n:*{tt ***ting plfint 1r Tirvpathi y*u will repcrt ta &J!r,
T4agaraiu R who i*in*harE* *{ l*arhine wh*p erth* ?lant

W* *fter yau a **rfip*{'$ati*x *f fr*.1, &*, 5?*l- p"x {Wap**x *xw Lakh trig?tty Th*xxan*riv* llursdr*d a** **u*r*y fiv* *nlts p*r &nnunt! *rz **t*t Lnt **myt*ny b**ts,. ini *r*ri"i or
tn * r,*ff1pen**ti*n p **k*ge i* * x*l ***d wrtk tttts l,**,* r .

F'ttsdly nrsl* thaty*u will *ot** *nlrtlx*.t* *x1g *tk*r b*n*fit6 *r pwqutsilg3*.

Yrsu wtll be ** traini*g {*t a p*riorL r$ Ane year fr*m the date *t iaintng th* *,*tztpany. **ri*g
lraining your servic** *r* dxt*rminabt* tr*rn tk* *id* *f th* **rnpa*y with ox* month,s
notice or salary in lieu thermof.

*uring training yau *efi r**ign tr*m Nhr- *ewtxrl* *f the c*m1any by giuing *l**r r*rw rnrsngt
rt*trt*' *n *un*mali*n y** *** r**ig*lr*rnthe x*rui&*s ut th* iooipiny r:;y giving sl*ar Tv\t*
rnonth* notifie^ *ubi*q1l* lhe appr*val *{ y*ur superiCIr, y*u rart giu* * x****r"n*tr** l**n
wkati* pr*v*ri*ed h*r* irt a.b*v* pr*vir)*d you $erv* foi a rriniri*m p*ri*d *t fr*v* *l t{:*
n*ti** p*ri*d xutti**t trs a ruinirczum rst rsn* rcr*n'th, S**xt r*xignati*n. {*r t?t* **lan** nrytt**
;:*ri*d y*v ean eilh*r **rr*nrj*r l*ava tr: yxxr r;t*dit" *t *a* pxy t*r th* *arn*

Yriti may have to work in shlfts as and when required based on organrzatronal requirernents
*ae*d ** organizati**nl rxqtsir*rn*nt* yxwr x*wi*e* m*y b* tran*{*rr*d tr*ra *rz* l*cali** t*
th* *llter and trrsrr* th* prxx*nt **rxytxny l* ar*; *th*r **{Txftany in l** gr*up ar afiy *lhxr
e**a*iate cernpany w**r*zt *r {r;xat*d.

't"*gd' *ffir*: 273 t539/Aj *r**t" - 7, *r:* - Z, frtm*yat Nagar, *yd*ra*a*,Te:l**r;**a, tn*ia li{}r}*Zg
t*rwrale Afficx: /+5{?}, K1.tu1}* l**aslriat Ar*a, l.tr**xk*t*, *a*qal*r*, l{ar*atah*,1r*ra S*?. ,L4
?h*n* " tgL &0 7z*4 tr&*tt, \nx - -v*'t &* zzgr 1.62.q, v'l{:h*it*: yrytt*w.ixdrs-ntiw.r*rx
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{Nfr* U5 MIr,I T*T P::dT. LT*.
Precjgion investrnent castinqs $rlant, clf{ - u?gl l0AFtg}$FTC0237*4
B 6?'8 ipart-ll), APIIC Industrial Park, Gajl;lar*andysm, &ttur Fo*t, Renigunta, Chittorr, &ndhraprade$h, In<1;,r
517520
?h +91939S8456S2/314/5Fax+91.*77 2271W.3 *mail: l*kt.lggi11ir1r,,:r1jrl:.i:i::{,il ,

REF:20ll|GETl1025

DATE:1610412017

Dear Mr. GUNTUR MAHESH

I am writing this with r*t*r*no# tCI y**{ apfilif;*ttor, ru l{#s lnd* L}s bnr Tee {\vt Ltd,. arld trs{h* per*onal di*cu**i*n tbat wa *x* witk y*u.

V'l* ar* pl*ax8ld t* *ff*r y*ts t?r* p**iti*n *t &rads:xt* *ng*n*ar Tr**ffivw at l*** U* *,*l?r* T**?vt" LNd' Yau will b* p*xtxd at i*v*xNm*nl ***ting pt**t1n Txrxpathr" *in: $riltr r*p*rt t* ?*r"lrlagaraju R vrhr: is incharge at l*rar,hine xh*p atine prant.

We *tl*r yau e **mpyrffieti*n *f ft*.1, g*, 5Z*/- p"* {ftup*ax O*s Lakh ff.ighty Thousand\iv* llundrf,d a*rJ **Y*nty Fivta *nly pw &,nnum) ** **xtN* x*mBarzy ba*ix^ Th* br*akt.tsz *tth* **mp****li*n pa*kag*, ix *n*rax** withthtar*$*r.

Krnrlly note that you will nalb*sntitlsd l* a.ny*ther benefits or perqursrtes.

Y*u will be *n traininp t*r a p*ri*d *l *rsx y*er {r*r* t** dat* *f 1*ini*g th* **mpany. *rs**gtrainir:g yaur *ervic** &r8 **t*rminabla fi*m *rc *td* *t t*s *o*fi*y z*i1*, *n* m**t{.s,an*tic* *r xalary in li*u tfu*r*:*t.

*ttring traintng y*Lt **n wxigr: tr*rw th* serviess *f the campany by gtvmg ***ar **e m*nt*n*ti**- an C*nfirm.ati*n y*u *an r*xig*trrymtfuv **rvi**x *t th* **pilny u;y g,ru*g *l*ar Twxm*nt?'* notiee. *ul:1**L l* th* apw*vel *{ y*ur &up**fir, yau *en g'w* * **orl*r **liq, l?sxnwhat i* pre**rib'*d h*r* i* a*av* prauid*d you $erv* t*i a nrtni*u* $wri** *! b*o/* *{ th*n*li** p*riad subjeet t* a minirnur:n *t *n* rnrl*Nk" p**t rasiEnation . Far th* balanre n*li**p*ri*d you c;an eilh*r surr*nd*r l*av* ** v*ur *r*dit *r *&n Ba* t*, th* *ar**"

Yu: may *avs t* w**" tn *hitt* ** a*d wh*x r*q*sir** bxx** ** *rg***zati*nal r*q*xr*rxent .*a**d *n *rganizati*nal r*qzsir*m*r** y**r se*lc** may b* trnn*f*rr*d tr*m *** ***ali** 1*th* r;th*r and trtsrn Nhe pr*x**? **rnpa*y ta any *th*r **{wwe{2\,i ir* th* ur*up $r &rry *lh*rx****iat* **rnpany wh*r *v *r l**at*rj.

F;*g*' ottice:2L3 {*ffe} *trxz?. - 7, *x*. - 2,llirra;ryatt*apar, fryd*rafua*,I*l**garz&,lndw 51)*a1g(*rp*rat* Affrc*: 45t?1, ta4*s* Ind*strial Ar*a, ?l**ak**, furzgaiar*, war**t*ka, z*dia 5*;" 124?hrs** - *918,* 2?*,4 &tr'*{}, F*x - "+*L ** z?*? tr.*}4, w**:*it*.i,ssww.**d*-r*irn.r*rn
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?r et:rsian investment Castinqs Pl*nr, CIf'{ - L)28 I 1 *A? lgg6WCA?3?g4

:,Y;* {Pe*l{.}, Awt{: l**1rsNria1 ?ark, fraialemar$y&m, &*.r.x ?rsut, ?"*rigr:*ta, {luhmr, ftn*fu,raVrar}qri*, indi*
) L / 11\l
P'i *91 9jq08456t)2.JJt4t'.' ?ay^9l Ul t S2?LO$l Ern*it: ,.,i, .i; i

Y*u are requi{ed t* **d*rlak* x **ntid*nliult$ &*r*affierrt *l{*ctiv* tr*m y** da** *f i*tningth* campany. Th* ***fidential*ty agr**m*fiL ts"t* *nsur* lhe t*ll*wi*g..

r All pr*pri*lary *nfrsrmalion, docurnent*, invsntian mad* available to yrtr /acquired 1y
y*u during y**r te**r* vtith llw **rnpany, will nat bs u1tlix*d by y*u ux at a*y p*int t::l
tirne t* und*rn"*n* th* int*r*xt* *t t** **{Tpamy.

, The inv*nti*n* il any med* ysy yr*a rl*"uing y*u{ t*fiurx v,ti{l* l** **rnpany will b* t?:*pr*p*rty at lh* *olTlpany an* t** **r** *arzn*t be a*$j b"y y*x *{ a{ry*** u*d*r y*t;r
autts*rily etwsplwtl*th* prirrwritten permission sf t*x **rxpany.

Th* *fter l*tt*r is **r* t* y*u i* d*p*i**t* artd wu requrl*t y*u t* kindly srgn the clupttcal*
c*llY of th* *fter letl*r a* a t*k** *t a***ptan{* *f l** uffrrr and th* t*rmx and raturn il t* ;t:*
at the earlrest

W* will be glad il you a,an l*it\ u* iww*wrhiately. ?laa*e ir*imat* y**r xla*ing dat* al the
earli**t.

With Beat ft*gards.

{*r lqd* U$ r*tff Tec Tv* Ltd
li'
i*1"{i_,1,\i"u **"tuL,

M. Vijayak&mar
Vi** ?re*idant

?.ryd. *{ttt*: 2L3 {.539/k} l*lr**t; - 7, Lar+*. - ?, ?iim*yal f,iagar, frydwra*a*,"y*l**ga*a,Irst** S***Zg
t-*rp*ral-* *tlire: ,45*1t trlt1*'* lndu*trial &r**, ?l*wb,*l*, *angal*r*, K*rnat;*ka;i*dra 5*Z LL4
?ha**. - -t *1 &{} }Z*4 &r.r**,. yax * +*1 g* z7*7 tr*?A, Web*tLs: www,i***^rnir*.r*r*



TIllrific,*hTrayt*;t*r
&erman **nlr* t*r Aul*mati*n *nd &*bati*s

To

NAMA VENKATA PAVAN SAI
Siddhartha 6roup of Colleges.

22March2A17

with reference to the discussion we had with you, we, on behalf of unirechTransfer GmbH-German centre forAutomation and Robotics, Germany, are pleased to offer you the position of "Development Engineer,, and invite you tojoin UniTechTransfer family.

Your cost to the company (crc) wourd be 6,00,000 rupees {6 Lakh} per Annum.

The allowances, benefits and other terms and conditions of your employment wiil be as per company policies anci as
applicable from time to time.
Your compensation will be revievied in future as per company policy.

on joining the company, you shall be on probation for 3 months. you will abide by the rules and regulations of the
company as maybe in force from time to time.

We expect you to join on 01 july 20L7 in line with discussion with you, you need to complete 2 months of training
(online) by September 2016' We shall start the online training from June last week or July lniweek. once you finish the
online training, we shall allot the work location. {chennai, Bangalore. vizag)

Jab Descriptisnl

r Design, build, test and maintain scalable and stable off the shelf application or custom built technology solutions to
meet business needs Act as a subject matter expert for Application Software developers and Engineers.

e Contribute to the entire implementation process including drlving the definition of improvements based on business
need and architectu ral improvements

o Create/Write new program modules and maintain them to support Enterprise applications. Analyze, review and
modify existing code modules.

o Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
r Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and welcome to the (UnirechTransfer GmbH) family.

Thanking You,

,, ."-.1 "
,,.Y\ '' ')t\v)

(Sandeep Rao)

Human Resources

www, Ll.r ite tht{4.n 9f e {. Eq ry1



IIrdTe cW{raws{ry
German Centre tsr Autsmation anrl Hshotics

To

MUDIPALLE M SADASIVAM

Siddhartha Group of Colleges

On joinlng the company, you shall be on probation for
company as maybe in force from time to time.

with reference to the discussion we had with you, we, on beharf of UnirechTransferAutomation and Robotics, Germany, are preased to offer you the position of ,,Deveropment
join UniTechTransfer family.

Your cost to the company (CTC) would be 6,00,000 rupees (6 Lakh) per Annurn.

The allowances, benefits and other terrns and conditions of your emproyment wiilapplicable from trme to time.
Your compensation will be reviewed in future as per company policy.

be as per company policies and as

3 months. You will abide by the rules and regulations of the

months of training
Once you finish the

22 March 2Q17

GmbH-German centre for
Engineer" and invite you to

we expect you to join on 01. July 7a3"7 in line with discnssion with you. you need to complete 2(online) by September 2016. we shall start the online training from June last week or.luly 10, week.online training, we sha, afiot the work rocation. (chennai, Banlarore, vizag)

Job Description:

I Design' build' test and maintain scalable and stable off the shelf application or custom built teclilology solutions to
meet business needs' Act as a subiect matter expert forApplication software developers and Engineers.r contribute to the entire implementation process including driving the definition of improvements based on business
need and architectu ral improvements

o create/write new program modules and maintain them to support Enterprise applications. Analyze, review and
modify existing code modules.

r Write and maintain scripts to create new reports.
. Follow and maintain enterprise source code versioning.
e Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and welcome to the (UnirechTransfer GmbH) family.

Thanking You,

^ ', '"^':] '

1r'Yu " r'v

(Sandeep Rao)

Human Resources

lyWW, Un itcchtransfer. c0m



TIniY**hffr*w,*l'*l.
G*rman *sntre f*r Aut*matr*n an{ fr*b*ti*s

To

KUWAKULLI SHANMUGAM

Siddhartha Group of Colleges.
22 March 2A17

with reference to the discussion we had with you, we, on beharf of unirechTransfer 6mbH-German centre for
ffiffi;:T;Lili.?:]if,ilermanv' "e 

ple'u*d to offer vou the posrtion of "Deveropm"n, ungin*"r, and invite you ro

Your cost to the cornpany {crc) would be 6.00,000 rupees {6 Lakh} per Annum.

l!| :5[?::',,T:::i:j:: otn","terms and conditions or vour emprovment wiu be as per company poricies and as
Your compensation will be reviewed in future as per company policy.

on joining the company' you shall be on probation for 3 months. you wilr abide by the rures and regulations of thecompany as maybe in force from time to time.

we expect you to join on 01 .luly 2a1.7 in line with cliscr.rssion with you, you need to complete 2(online) by september 2016' we shall start the online training from June last week or july 1.r week.online training, u.re sha, arot the work rocation. {Chennai, Bangarore, Vizag)

Jab Descriptian:

months of training
Once you linish the

o Design' build' test and maintain scalable and stable off the sherf apprication or custom built technorogy sorutions tomeet business needs' Act as a subiect matter expert for Application software developers and Engineers.r contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements
r create/write new program modules and maintain them to support Enterprise appiications. Analyze, review andmodify existing code modules.
r Write and maintain scripts to create new reports,
. Follow and maintain enterprise source code versioning.r conduct root cause analysis and advanced perforrnance tuning for compiex business processes and functionarity.

The company looks for a long time association with all its employees and expects the same from you.

Again' congraturations and wercome to the (UnirechTransfer GmbH) famiry.

Thanking you,

.. .', t-" 1 ."

,r'>*"u " ''/ t'

(Sandeep Rao)
Hunran Resources

www" u n ite!ht{at5fef 
, cqt r



IIrriTc c*iilrrxt*;trr
German Centre for Automation and Hshoti*s

To

K YUVAKISHORE VARMA
Siddhartha Group of Colleges.

22 March 2011

wiil be as per company poilcies and as

with reference to the discussion we had with you, we, on behalf of UnirechTrans{er GmbH-German centre forAutomation and Robotics, Germany, are pleased to offer you the position of "Development Engineer,, and invite you tojoin UniTechTransfer family.

Your cost to the company (CIC) would be 6,00,000 rupees (6 takh) per Annum.

The allowances, benefits and pther terms and conditions of your employment
applicable from time to time.
Your compensation will be reviewed in future as per company policy.

on joining the company, you shall be on probation for 3 months. you will ablde by the rules and regulations of thecompany as maybe in force from time to time.

we expect you to join on 01 iuly 2017 in line with discussion with you. you need to complete 2 months of training{online} by September 2016' we shall start the online training from June rast week or July 1't week. once you linish theonline training, we shalr ailot the work rocation. (chennai, Banlarore, Vizag)

Job Descriptio.n:

r Design' build, test and maintain scalable and stable off the shelf application or custom built technology solutions to
meet business needs Act as a subiect matter expeft for Application software developers and Englneerl.o contribute to the entire implernentation process including driving the definition of improvements based on business
need and architectural irrrprovements

r create/write new program modules and maintain them to errpport Enterprise applications. Analyze, review and
modify existing code modules.

o Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
e Conduct root cause analysis and advanced perfornrance tuning for complex business processes and functionality.

The company looks for a long time association w'th a,l its employees and expects the same from you.

Again, congratulations and wercome to the (unirechTransfer GmbH) family.

Thanking You,

,*\
r)-{v t'- }r-r

(5andeep Rao)

Human Resources

!v!vw"u!1ileEhlrq.fi$fql, qllr



Urut**Wtr*ns;txy
*etman *enlr* t*r Axt*mati** an* fr*h*ti*s

To

SIVA KUKATI

Siddhartha Group of Colleges

22 March ZAll

GmbH-German centre for
Engineer" and invite you to

per company policies and as

with reference to the discussion we had with you, we, on behalf of unirechTransferAutomation and Robotics, Germany, are pleased to offer you the poriiion of ,,Development
join UniTechTransfer family^

Your cost to the company (Crc) wourd be 6,00,000 rupees (6 takh) per Annum.

The allowances, benefits and other terms and conditions of your employment wi[ be as rappliCable from time to time. v' vvur strrPr' 
l

Your compensation will be reviewed in future as per company policy.

:ffff:Jf,ilffi;1.f,:,il:::,iJ;H::bation ror 3 months You wiil abide by the rures and resurations or the

we expect you to join on 01 July ?aL7 in line with discussion with you. you need to complete 2 months of training(online) by september 201"6' we shall start the online training fromJune rast week or July 1., week. once you finish theonline training. we shalr arot the work rocation. (chennai, Bangalore. vizag)

Job Descriptios.

r Design' build' test and maintain scalable and stable off the sherf apprication or custom built technology solutions tomeet business needs Act as a subject matter expert for Application software developers and Engineers,r contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements
o create/write new program modules and maintain thQm to support Enterprise applications. Analyze, review andmodify existing code modules.
r Write and maintain scripts to create new reports.
. Follow and maintain enterpr;se source code versioning.
r Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the samefrom you.

Again' congraturations and wercome to the (unirechTransfer GmbH) famiry.

Thanking you,

" ,--,\
^ 

'\ ) d '

.^..,.>-1\t '' ,\

{Sandeep Rao)

Human Resources

wlvYv,t,nil lllraflqfer.qq{n



TIniTe,*StTrram*;;t*r
German Centr* for Automation antl ftrhstics

To

BODIMALLA .RAJESH
Siddhartha Group of Colleges

22 March 2A1t

with reference to the discussion we had with you, we, on behalf of UnirechTransfer GmbH-German centre for

ff"fi?i.:Tillft?ilfi,iermanv, 
are pleased to offer v", rrr.-p"uiion or "Deveropmenr Engineer, and invite you to

Your cost to the company (CTC) would be 6,00,000 rupees (6 Lakh) per Annum.

lffiH?:;',ff:::I;nd other terms and conditions or vour emptovment wiu be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

on joining the company' you shall be on probation for 3 months. you will abide by the rules and regulations of thecompany as maybe in force from time to time.

we expect you to join on 01 July ?a77 in line with discussion with you, you need to complete 2(online) by september 2076. we shall start the online training from June last week or July 1,r week.online training, we shalr ailot the work rocation. (chennai, Bangarore, Vizag)

iob Descriptiorl:

months of training
Once you finish the

r Design' build' test and maintain scalable and stable off the sherf application or custom built tecSnology solutions tomeet business needs Act as a subject matter expert for Appiication software developers and Engineers.r contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectu ral improvements
r create/write new program modules and maintain them to support Enterprise applicalions. Analyze,review andmodify existing code modules.
r Write and maintain scripts to create new reports.
. Follow and maintain enterprise source code versioning.
r conduct root ceuse analysis and advanced performance tuning for comprex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congraturations and wercome to the {UnirechTransfer GmbH} famiry.

Thanking you.

^ ^,\.u2)rtu''''t 7'u'

{Sandeep Rao}

Human Resources

!vww. u.n it+ eh1 rQ r fte r . co 11

ru
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IhriTc *?iilr,an*;;txr
$errnan **nlre f*r Aul*rnati*n and fr*b*ti*s

To

SAMA JEPRAKASH

Siddhartha Group of Colleges.

22 March 2817

be as per company policies and as

with reference to the discusslon we had with you. we, on behalf of unirechTransfer GmbH-German centre for

i:iffi:11;L1i[:il;ifermanv, 
are pleased to orrer vou the posirion or "Deveropment Engineer,, and invite you to

Your cost to the company (Crci wourd be 6.00,000 rupees {6 Lakh} per Annurn.

The allowances, benefits and other terms and conditions of your emproyment wiilapplicable from time to time.
Your compensation will be reviewed in future as per company policy.

on joining the company, you shall be on probation for 3 months. you will abide by the rules and regulations of thecompany as maybe in force from time to time.

we expect you to join on 01 July zafi in line with discussion with you. you need(online) by september 2016. we shall start the online training from June last week or
online training, vre shail ailot the work rocation- (chennai, Bangatore, Vizagi

Job Description:

to complete 2 months of training
July L't week. Once you finish the

r Design' build' test and maintain scalable and stable off the shelf apprication or custom built teclrnology solutions tomeet business needs' Act as a subiect matter expert for Application software developers and Engineers.r contribute to the entire implementation process including driving the definltion of improvements based on business
need and architectu ral improvements

' create/write new program modules and maintain them to support Enterprise applications. Analyze, review ancj
modlfy existing code modules.

r Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
o conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same lrom you.

Again, congraturations and wercome to the (UnirechTransfer GmbH) famiry.

Thanking You,

^ -:-.'l

,^-qr1t "'' ?'-'"

??-

{Sandeep Rao)

Human Resources

ufi,r,lrar. u n itechtra *sfe r. cs ry1



TInit**3tTrzxr,*;{*r
German f,entre l*r hul*matrisn and ftsbrtics

To

SAN NIBOYINA BALAJI YADAV

Siddhartha Group of Colleges.

22March2A17

With reference to the discussion we had with you, we, on behalf of UnifechTransfer GmbH-German centre for
Automation and Robotics, Germany, are pleased to offer you the position of "Development Engineer" and invite you to
join UniTechTransfer family.

Your cost to the company (CTC) would be 6,00,000 rupees {6 Lakh} per Annum.

The allowances, benefits and other terms and conditions of your employment will be as per company policies ancl as
applicable from time to time.
Your compensation will be reviewed in future as per cornpany policy.

On joining the company, you shali be on probation for 3 months. You will abide by the rules and regulations of the
cornpany as maybe in force from time to time.

We expect you to join on 01 July 2017 in line with discussion with you, You need to complete 2 month: of training
(online) by September 2016. We shall start the online training from June last week or July 1n'week. Once you finish the
online training, we shall allot the work location. (Chennai, Bangalore, Vizag)

Job Descriptis$

r Design, build, test and maintain scalable and stable off the shelf application or custom built technology solutions to
meet business needs. Act as a subject matter expert for Application Software developers and Engineers.

r Contribute to the entire implementation process including driving the definition of improvement: based on business
need and architectural improvements

r Create/Write new program modules and maintain them to srrpport Enterprise applications. Analyze, review anci

modify existing code modules.

r Write and maintain scripts to create new reports.

r Follow and maintain enterprise source code versioning.
e Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you,

Again, congraiulations and welcome to the (UniTechTransfer GmbH) family.

Thanking You,

. .-\
rl,.t'r'L'/ '1\'''

{Sandeep Rao}

Human Resources

l,E/!rlw. u n it€ chtra nsfe r. co m



{IrriTcchf:raw*tnt
0erman Centre t*r hutsmatian and Bshatics

To

K.REVANTH

Siddhartha Group of Colleges

22March2017

With reference to the discussion we had with you, we, on behalf of UniTechTransfer GmbH-German centre for
Automation and Robotics, Germany, are pleased to offer you the position of "Development Engineer" and invite you to
join UniTechTransfer family.

Your cost to the company (CTC) y;ould be 6.00,000 rupees (6 Lakh) per Annurn.

The allowances, benefits and other terms and conditions of your employment will be as per company policies and as
applicable from time to time.
Your compensation will be reviewed in future as per company policy.

On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations of the
company as maybe in force from. time to time.

We expect you to join on 01 July ZAfi in line with discussion with you, You need to complete 2 months of training
(online) by September 2016. We shall start the online training from lune last week or July 1o' week. Once you finish the
online training, ure shall allot the work location. (Chennai, Bangalore, Virag)

Jpb Description:

r Design, build, tesi and malntain scalable and stable off the shelf application or custom built tectinology solutions to
meet business needs. Act as a subject matter expert for Application Software developers and Engineers.

r Contribute to the entire implementation process including driving the definition of improvements based on busines:
need and architectu ral improvements

r Create/Write new program modules and maintain them to support Enterprise applications. Analyze, review and

modify existing code modules.

e Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
r Conduct root cause analysis and advanced perforn'rance tuning for comp{ex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and welcome to the (UniTechTransfer GmbH) family.

Thanking You,

- .-,'
a,,^^4tu 

,''' t u;

(Sandeep Rao)

Human Resources

www. il n ite chtra qsfs.l.g? ilt



TTxiT**SiTrant*{xr
*srman **nlr* t*r hut*rnalion and frab*ti*s

To

KOMALA PAVAN KUMAR
Siddhartha Group of Colleges

22l,tlarchZA17

With reference to the discussion we had with you, we, on behalf of LlniTechTransfer Gmbl-lGerman centre for
Automation and Robotics, Gerrnany, are pleased to offer you the position of "Development Ingineer,, and invite you to
join UniTechTransfer family.

Your cost to the company (crc) would be 6,00,000 rupees (6 Lakh) per Annurn.

The allowances, benefits and other terms and conditions of your employment will be as per company policies and as
applicable from time to time.
Your compensation will be reviewed in future as per company policy.

On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations oi the
company as maybe in force from time to time.

We expect you to join on 01 Juiy 2A17 in line with discussion with yau, Yau need to complete 2 months of training
(online) by September 2A16. We shall start the online training from June last week or July 1'1 week. Once you finish the
online training, v;e shall allot the work location. (chennai, Bangalore, Vizag)

Job Descriptisn:

r Design, build, test and maintain scalable and stable off the shelf application or custom built technology solutions to
meet business needs. Act as a subject matter expert forApplication Software developers and Engineers,

o Contribute to the entire implementation process including driving the definition of improvements based on business
need and architectural improvements

r Create/Write new program modules and maintain thern to support Enterprise applications. Analyze, review and
modify existing code modules.

r Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code Versioning.
I Conduct root cause analysis and advanced performancetuningforcomplex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you,

Again, congratulations and welcome to the (UnirechTransfer GmbH) family.

Thanking You,

,--\
.t1'^;*!"t 
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(Sandeep Rao)

Human Resources

www.unitechtransf.er.com



IIrriTc chTr,&n$[br
German Cantre tor Automation and Hobotlcs

To

MADIN ENI VISHNUVARDHAN

Siddhartha Group of Colleges.

22March2017

With reference to the discussion we had with you, we, on behalf of UniTechTransfer GmbH-German centre for
Automation and Robotics, Germany, are pleased to offer you the position of "Development Engineer'l and invite you to
join UniTechTransfer family"

Your cost to the company (CTC) would be 6.00,000 rupees {6 Lakh) per Annum.

The allowances, benefits and other terms and conditions of your employment will be as per company policies anci as
applicable from time to time.
Your compensation will be reviewed in future as per company policy.

On joining the company, you shall be on probation for 3 months. You wiil abide by the rules and regulations of the
company as maybe in force from time to time.

We expect you to join on 01 July 2017 in line with discussion with you. You need to complete 2 months of trainlng
(online) by September 2016. We shall start the online training from lune last week or July 1" week. Once you finish the
online training, we shall allot the work location. (Chennai, Bangalore, Vizag)

Ja.b Descr!ptisn:

I Design, build, test and maintain scalable and stable off the shelf application or custom built technology solutions to
meet business needs. Act as a subject matter expert for Application Software developers and Engineers.

r Contribute to the entire implementation process including driving the definition of improvements based on business
need and architectural irnprovements

o Create/Write new program modules and maintain them to support Enterprise applications. Analyze, review and

modify existing code modules.

r write and maintain scripts to create new reports.

. Follow and maintain enterprise source code versioning.
r Conduct root cause analysis and advanced perfornrance tuning for complex business processes and functionality.

The company looks for a long time asssciation w,th all its employees and expects the same from you.

Again, congratulations and welcome to the (UniTechTransfer GmbH) family.

Thanking You,

^ .',. "'.f,
,.afi\ " /\'

{Sandeep Rao}

Hunran Resources

ut$tw. u n it*chtra nsfer. com
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To

VINAY KATTA

Siddhartha Group of Colleges

22 March 2A17

With reference to the discussion we had with you. we, on behalf of UniTeshTransfer GmbH-German centre for
Automation and Robotics, Germany, are pleased to offer you the position of "Developnrent Engineer', and invite you to
join UniTechTransfer family.

Your cost to the company (crc) would be 6.00,000 rupees (6 Lakh) per Annum.

The allowances, benefits and other terms and conditions of your employment will be as per company policies and as
applicable from time to time.
Your compensation will be reviewed in future as per company policy.

On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations of the
company as maybe in force from time to time_

We expect you to join on 01 July ?017 in line with discr-rssion with you, You need to complete 2 months of training
(online) by September 2016. We shall start the online training from June last week or Juiy 1't week. once you finish the
online training, we shall allot the work location. {Chennai, Bangalore, Vizag)

Job Description;

I Design, build, test and maintain scalahle and stable off the shelf application or custom built technology solutions to
meet business needs. Act as a subject matter expert for Application Software developers and Engineers,

r Contribute to the entire implementation process including driving the definition of improvements based on business
need and architectural improvements

r Create/Write new program modules and maintain them to support Enterprise applications. Analyrc, review and
modify existing code modules.

r Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
r Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and welcome to the (UnirechTransfer GmbH) family.

Thanking You,

", -:l
-JY,\J " '/\''

--'/-*
{Sandeep Rao}

Human Resources

www..!l n itechtransfer. cCI m



IIrriTc chTrawr;trr
German Centre for Automation and Robotics

To

KALLA UDAYKUMAR

Siddhartha Group of Colleges.

22 March 2A17

With reference to the discussion we had with you, we, on behalf of UniTechTransfer
Automation and Robotics, Germany, are pleased to offer you the position of ,,Development
join UniTechTransfer family.

Your cost to the company (CTC) would be 6,00,000 rupees (6 Lakh) per Annuryr.

The allowances, benefits and other terms and conditions of your employment will be as
applicable from time to tirne.
Your compensation will be reviewed in future as per company policy.

On joining the company, you shall be on probation for 3 months. You will abirJe by the rules and regulations of the
company as maybe in force from time to time.

We expect you to join on 01 luly 2A77 in line with discussion with you. You need to complete 2 months of training
(online) by September 2076. We shall start the online training from June last week or July f i week. once you finish the
online training, we shall allot the work location. (chennai, Bangalore, Vizag)

icb 0escription:

r Design, build, test and maintain scalable and stable off the shelf application or custom built tectrnology solutions to
meet business needs. Act as a subject matter expert for Application Software developers and Engineers.

r Contribute to the entire implementation process including driving the deflnition of improvements based on business
need and architectural improvements

o Create/Write new program modules and maintain them to support Enterprise applications. Analyze, review and
modify existing code modules.

r Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
o conduct root cause analysts and advanced perfornrance tuning for complex business processes and functionality.

The company looks for a long time association w;th all its employees and expects the same from you.

Again, congratulations and welcome to the (UnirechTransfer GmbH) family.

Thanking You,

"t..-'') .-

^_Yv " r\-'

-f
(Sandeep Rao)

Human Resources

GmbH-German centre for
Ingineer" and invite you to

per company policies and as
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Qerman *,*nlre f*r hut*mali*n *nd fr*boli*s

To

A VENKATA GIRITEJA

Siddhartha Group of Colleges.

22March2017

With reference to the discussion we had with you, we, on behalf of UniTechIransfer GmbH-German centre for
Automation and Robotics, Germany, are pleased to offer you the position of "Developrnent Engineer" and invite you to
join UniTechTransfer family.

Your cost to the company (CTC) would be 6.00,000 rilpees (6 Lakh) Per Annurn.

The allowances, benefits and other terms and conditions of your employment will be as per company policies and as

applicable from time to time.
Your compensation will be reviewed in future as per company policy.

On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations of the
company as maybe in force from time to time.

We expect you to join on 01 July 201,7 in line with disclrssion with you. You need to complete 2 months of training

{online} by September 2016. We shall start the online training from June last week or July 1'1 week. Once you finish the
online training, v;e shall allot the work location. {Chennai, Bangalore. Vizag)

Job Qescription:

r Design, build, test and maintain scalable and stable off the shelf application or custom built teclrnology solutions to

meet business needs. Act as a subject matter expert for Application Software developers and Engineers,

o Contribute to the entire implementation process including driving the definition of improvements based on business

need and architectural improvements

r Create/Write new program modules and maintain them to support Enterprise applications. Analyze, review and

modify existing code modules.

o Write and maintain scripts to create new reports.

r Follow and maintain enterprise source code versroning.

r Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same f rom you.

Again, congratulations and welcome to the (UniTechTransfer GmbH) family.

Thanking You,

^ . '-',1.''\J 4,'
,r.},-|v " '/'!'
:

(Sandeep Rao)

Human Resources

www.un it€chtransfer.corn



IIniTclchTra**{rr
German Centre f*r Automation and firhutics

To

NARASAPURAM HARI TEJA
Siddhartha Group of Colleges.

Z?March 2Q17

With reference to the discussion we had with you, we, on behalf of UniTechTransfer GmbH-German centre for
Automation and Robotics, Germany, are pleased to offeryou the position of "Development Engineer" and invite you to

loin UniTechTransfer family.

Your cost to the company (CTC) would be 6,00,000 rupees (6 Lakh) Per Annum.

The allowances, benefits and other terms and conditions of your employment will be as per company policies and as

applicable from time to time.
Your compensation will be reviewed in future as per company policy.

On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations of the

company as maybe in force from time to time.

We expect you to join on 01 Ji.ily ?A[/ in line with discussion with you, You need to complete 2 months of training

{online) by September 2016. We shall start the onfine training from June last week or July 1'r week. Once you finish the

online training, we shall allot the work location. (Chennai, Bangalore, Virag)

Job Description:

r Design, build, test and malntain scalable and stable off the shelf application or custom built technology soiutions to

meet business needs. Act as a subject matter expert for Application Software developers and Engineers.

e Contribute to the entire implementation process including driving the definition of improveme nts based on business

need and architectu ral improvements

r Create/Write new program modules and maintain them to support Enterprise applications. Analyze, review and

modify existing code modules.

r Write and maintain scripts to create new reports.

. Follow and maintain enterprise source code versioning.

o ConcJuct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the sarne from you.

Again, congratulations and welcome to the (UniTechTransfer GmbH) family.

Thanking You.

....\

-';-1vt'' lti
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(Sandeep Rao)

Human Resources

www. u n itechtranster. qq81



LI"rriTc *kTrtxz*;t*x
German 0antre t*r hutnma\irn andfr*b*ti*s

To

S.RAHUL

Siddhartha Group of Colleges.

22 March 2017

With reference to the discussion we had with you, we, on behalf of UniTechTransfer GmbH-German centre for
Automation and Robotics, Germany, are pleased to offer you the position of "Development Engineer" and invite you to
join UniTechTransfer family.

Your cost to the company (CTC) wor.rld be 6,00,000 rupees (6 Lakh) Per Annurn.

The allowances, benefits and other terms and conditions of your employment will.be as per company policies and as

applicable from time to time.
Your compensation will be reviewed in future as per company policy.

On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations of the

company as maybe in force from time to time.

We expect you to join on 01 luly 2017 in line with discussion with you. You need to complete 2 months of training
(online) by September 2016. We shall start the online training from June last week or July 1n'week. Once you linish the
online training, vre shall allot the work location. (Chennai, Bangalore, Vizag)

Job Sescription:

r Design, build, test and maintain scalable and stable off the shelf application or custom built technology solutions to

meet business needs. Act as a subject matter expert forApplication Software developers and Engineers.

o Contribute to the entire implementation process including driving the definition of improvements based on business

need and architectural improvements

r Create/Write new program modules and maintain them to support Enterprise applications. Analyze, review and

modify existing code modules.

r Write and maintain scripts to create new reports.

. Follow and maintain enterprise source code versioning.

o Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and welcome to the (UniTechTransfer GmbH) family.

Thanking You,

,-'\
:-X;v - )\r

(Sandeep Rao)

Human Resources

lYwry. {"n ite qhx la*#"*"r, qq $



TlwitsrHilrar*, ;km
0erma* Centrc far Autgmatian and ftPhrties

To

AAVULA ASHOK

Siddhartha 6rouP of Colleges

22March2A17

with reference to the discussion we had with you, we, on beharf of unirechrransfer GmbH-German centre for

Automation and Robotics, Germany, are pleased to offer you the position of "Development Engineer" and invite you to

join UniTechTransfer familY

Your cost to the company (CTC) would be 6,00,000 rupees {6 Lakh) Per Annum'

The allowances, benefits and other terms and conditions of your employment will be as per company policies and as

applicable from time to time.
your compensation will be reviewed in future as per company policy'

On joining the company, you shall be on probation for 3 months' You will abide by the rules and regulations of the

company as maybe in force from time to time'

we expect you to join on 01 July ?017 in line with discussion with you' You need to complete 2 months of training

(online) by september 201G. we shall start the online training from June last week or 'luly 1nt week' once you finish the

online training, we shall allot the work location' (Chennai' Bangalore' Vizag)

Jo[.DgscriPtion:

r Design, build, test and maintain scalabre and stable off the shelf application or custom built technology solutions to

meetbusinessneeds.Actasasub.iectmatterexpertforApplicationSoftwaredevelopersandEngineers'
r contribute to the entire implementation process including driving the definition of improvements based on business

need and architectu ral improvements

r Create/Write new program modules and maintain them to er-rpport Enterprise applications' Analyze, review and

modifY existing code modules'

o Write and maintain scripts to create new reports'

. Follow and maintain enterprise source code versioning'

r conduct root cause analysis and advanced perfornrance tuning for complex business processes and functionality'

The company looks for a long time association with all its employees and expects the same from you'

Again, congratulations and welcome to the (UniTechTransfer GmbH) family'

Thanking You,

,-.1

^ n*4P'" lv'
t.v ,1

{SandeeP Rao}

Human Resources
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IhxTc chTrwz#;;try
\srman **ntra t*r Aut*mati*n anrj fr*bati*s

To

PAMIREDDY PAVAN KUMAR REDDY
Siddhartha Group of Colleges.

22 March 2A1l

vuith reference to the discussion we had with you, we, on behalf of UnirechTransfer GmbH-German centre for

iTiil|}:T;L|||"?::ff.ferrnanv' 
are pleased to orrer vou the position oi "nuu*rob*"r, J"ri,.,*"," and inv,te you ro

Your cost to the company (CTC) urould be 6,00,000 rupees (6 Lakh) per Annum.

1ffiff?:;',ff:::Ijnd other terms and conditions of vour emplovmenr wiu be as per company poricies anci as

Your compensation will be reviewed in future as per company policy.

on 'loining the company, you shall be on probation for 3 months. you will abide by the rules and regulations of thecompany as maybe in force from time to time.

we expect you to join on 0l' .luly ?ar7 in line with discussion with you. you need to complete 2 months of training(online) by September 2016' we shall start the online training from June last week or July lnrweek. once you finish theonline training. we sha, a[ot the work rocation. (chennai, Banlarore, Vizag]

Job Description:

r Design' build' test and maintain scalable and stable off the shelf application or custonr built teclrnology solutions tomeet business needs Act as a subiect matter expert for Application software developers and Engineers.o contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural irnprovements
r create/write new program modules and maintain them to support Enterprise applications. Analyze, review ancJ

modify existing code modules.
o Write and maintain scripts to create new reports.
. Follow and maintain enterprise source code versioning.
o conduct root cause analysis and advanced perfornrance tuning for compiex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congraturations and wercome to the (unirechTransfer GmbH) famiry.

Thanking You,

...'\
t,)--sv' ' j'.,'

{Sandeep Rao}

Human Resources
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Unif**SzTratz*,t*,r
fisrman f,entre t*r Autonationu** n*nnti

To

ANIL KUMAR, S

Siddhartha Group of Colleges.

22March 2017

with reference to the discussion we had with you, we, on behalf of unirechTransfer GmbH-German centre for
i:iil?;:T;11i,1??]iff;,lermanv, 

are pleased to offer vou tr," porition of "Development Engineer,,and invite you ro

Your cost to the company (cTC) would be 6.00,000 rupees (6 Lakh) per Annurn.

l[ :]|[,|::',,T:::ffnd 
other terms and conditions of vour emprovment witt be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

on joining the company' you shall be on probation for 3 months. you will abide by the.rures and regulations of thecompany as maybe in force from time to time.

we expect you to join on 01' luly 2a3,7 in line with discussion with you. you need to complete 2 months of training(online) by september 2016' we shall start the online training from June rast week or July 1ol week. once you finish theonline training, we shalr a*ot the work rocation. ichennai, Bangalore, vrzagJ

Jcb Description:

r Design' build' test and maintain scalable and stable off the shelf application or custom built technology solutions tomeet busine:s needs Act as a subject matter expert for Application software developers and Engineers.
' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements
r create/write new prograrn modules and maintain them to slrpport Enterprise applications. Analyze, review anclmodify existing code modules.
o Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
I conduct root cause analysis and advanced performance tuningforcomprex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and wercome to the (unirechTransfer GmbH) famiry.

Thanking You,

,' "^s
", -X^Y'- " tt..'.----*

(Sandeep Bao)

Hunran Resources
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IirriTc chTranst*r
Qerman C*nlre t*r hut*rnalian anrJ fr*buti*s

To

CHEERLA -HARIKRISHNA
Siddhartha Group of Colleges.

22 March 2A17

with reference to the discussion we had with you. we, on beharf of uniTechTransferAutomation and Robotics, Germany, are preased to offer you the position of ,,Deveropment
join UniTechTransfer family.

Your cost to the company (CTC) would be 6,00,000 rupees (6 takh) per Annum.

The aliowances, benefits and other terms and conditions of your employment will be asapplicable from time to time.
Your compensation will be reviewed in future as per company policy.

on ioining the company, you shall be on probation for 3 months. you will abide by the rules and regulations of thecompany as maybe in force from time to time.

we expect you to join on 01 July 2a1.7 in line with cliscussion with you- you need to complete z months of training(online) by September 201"6' we shall start the online training from June last week or July 1,tweek. once you finish theonline training, we shair arot the work rocation. (chennai, Banlarore. Vizag)

lo!_QeX1pljgnr

r Design' build' test and maintain scalable and stable off the shelf application or custom built technology solutions to
meet business needs Act as a subiect matter expert for Application software developers and Engineers.r contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

r create/write new program modules and maintain them to support Enterprise applications. Analyze, review and
modify existing code modules.

o Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
r Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congraturations and wercome to the (UnirechTransfer GmbH) famiry.

Thanking You,

^-\,. l-..1J .4 ,.

\.1r'l\ " .J\,'
" 

-t*'*

{Sandeep Rao}

Human Resources

GmbH-German centre for
Engineer" and invite you to

per company policies and as
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TTnit**kZx: rz*;:t'*y
Aerm*n *antr* t*r hut*mati*n an* fr*b*t!*s

To

CHAKALA MANOJ KUMAR
Siddhartha Group of Colleges

With reference to the discussion we had with
Automation and Robotics, Germany, are pleased i

;oin UniTechTransfer family^

22 March 2A17

r you, we, on behalf of UniTechTransfer
to offer you the position of ,'Development

GmbH-German centre for
Engineer" and invite you to

months of training
Once you finish the

Your cost to the company (CTC) would be 6.00,000 rupees (6 Lakh) per Annurn.

1ffiIffiffi',ff:::ff:: other terms and conditions or vour emprovmenr wiu be as per company poricies anci

Your compensation will be reviewed in future as per company policy.

on joining the company, you shall be on probation for 3 months. you will abide by the rules and regulations of thecompany as maybe in force from time to time.

we expect you to join on 01 July 201.7 in line with discussion with you, you need to complete 2(online) by September 2016' we shall start the online training from lune last week or July 1,, week.online training, we shail a[ot the work rocation. (chennai, Bangarore, vizag)

icb Description:

r Design' build' test and maintain scalable and stable off the shelf application or custom built technology solutions to
meet business needs' Act as a subject matter expert for Application software developers and Engineers.I contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectu ral improvements

r create/write new program modules and maintain them to support Enterprise applications. Analyze, review anci
modify existing code modules.

o Write and maintain scripts to create new reports.
. Follow and maintain enterprise source code versioning.
o conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long tirne association with all its employees and expects the same from you.

Again, congraturations and wercome to the (UniTechTransfer GmbH) famiry.

Thanking you,

^,..r:) "t/f;,v - '/\'-

{Sandeep Rao)

Human Resources
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IkriTe chTt"an#lry
German fientre for Automation and Hshotics

To

PIDUGU KONDA REDDY

Siddhartha 6roup of Colleges.

With reference to the discussion we had with you, we, on behalf of
Automation and Robotics, Germany, are preased to offer you the position
join UniTechTransfer family.

22l,{larch 2A17

UniTechTransfer GrnbH-German centre for
of "Development Engineer', and invite you to

months of training
Once you finish the

Your cost to the company (crc) wourd be 6,00,000 rupees {6 Lakh) per Annuol.

The allowances, benefits and other terrns and conditions of your employment will be as per company policies and asapplicable from time to time.
Your compensation will be reviewed in future as per cornpany policy.

On ioining the company, you shall be on probation for 3 months. you will abide by the r.r-rles and regulations of the
company as maybe in force from.time to time.

We expect you to join on 01 July ?03,7 in line with discussion with you. you need to complete 2
(online) by September 2016. We shall start the online training from June last week cr July 1,i week.
online training, we shall allot the work location. (chennai, Bangalore, vizag)

Job Descriptian:

r Desigtl, build, test and maintain scalable and stable off the shelf application or custom built tectrnology solutions to
meet business needs. Act as a subject matter expert for Application software developers and Engineers.

' Contribute to the entire implementation process including driving the definition of improvements based on business
need and architectu ral improvements

o Create/write new progra,x modules and maintain them to support Enterprise applications. Analyze, revier,v anci
modify existing code modules.

e Write and maintain scripts to create new reports.
. Follow and maintain enterprise source code versioning.
r Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long lime association with all its employees and expects the same from you.

Again, congratulations and welcome to the (Unireehrransfer GmbH) family.

Thanking You,

, -',1

,1^2nrv"t'"' )'-:

{Sandeep Rao)

Hunran Resources

www"unitechtransfer. cqra



TTntT*rfuTraxz*;t*r
fierman C*ntre t*r hut*rnatian and fr*bnti*s

To

RAJESH.T

Siddhartha Group of Colleges.

?2 March 2A17

UniTechTransfer 6mbfl-German centre for
of "Development Engineer,, and invite you to

months of training
Once you finish the

With reference to the discussion we had with you, we, on behalf of
Automation and Robotics, Germany, are pleased to offer you the position
join UniTechTransfer family.

Your cost to the company (CTC) would be 6.00,000 rupees (6 takh) per Annum.

The ailowances' benefits and pther terms and conditions of your employment will be as per company policies an6 asapplicable from time to time.
Your compensation will be reviewed in future as per company policy.

on ioining the company, you shall be on probation for 3 months. you will abide by the rules and regulations of thecompany as maybe in force from time to time.

we expect you to .join on 01 July 201'7 in line with discussion with you. you need to complete 2(online) by september 2016' we shall start the online training from lune last week or July f i week.
online training, we shail a[ot the work rocation. (Chennai, Ban!arore, Vizag)

J"ob Dpscriptisni

r Design' build, test and maintain scalable and stable off the shelf application or custom built tectinology solutions to
meet business needs Act as a subject matter expert for Application software developers and Engineers.

' contribute to the entire implementation process including driving the definition of improvements based on business
need and architectural irnprovements

r create/write new program modules and maintain them to support [nterprise applications. Analyze, review and
modify existing code modules.

r Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
o Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and wercome to the (UnirechTransfer GmbH) famiry.

Thanking You,

.,. ., ' 
'J^..afr'"' tl

---*

{Sandeep Bao}

Human Resources

l,r.41rw. u n it e chtra *sfe r. co m
%



IIrriTc thTrux*;trr
German Centre for Autornation and Hohotics

To

G M VENKATESH

Siddhartha Group of Colleges

22 March 2A17

with reference to the discussion we had with you, we, on beharf of unirechTransfer
'Automation and Robotics, Germany, are preased to offer you the position of ,,Deveropment
join UniTechTransfer family.

Your cost to the cornpany (CTC) yrould be 6,00,000 rupees {6 Lakh) per Annurn.

The allowances, benefits and other terms and conditions of your emproyment wiil be asapplicable from time to time.
Your cornpensation will be reviewed in future as per company policy.

on joining the company' you shall be on probation for 3 months. you will abide by the rules and regulations of thecompany as maybe in force from time to time.

we expect you to join on 01 July 2017 in line with discLrssion with you. you need to complete 2 months of training(online) by september 2016' we shail start the online training from June rast week or July 1ot week. once you finish theonline training, we shail ailot the work rocation. (chennai, Banlarore, vizag)

Job Descriptipni

GmbH-German centre for
Engineer" and invite you to

per company policies and as

r Design' build' test and rnaintain scalable and stable off the shelf application or custom built tectrnology soiutions tomeet business needs Act as a subject matter expert for Application software developers and Engineers.r contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements
r create/write new program modules and maintain them to support Enterprise applications. Analyze, review ancl

modify existing code modules.
o Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
r Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects fhe same from you.

Again, congratulations and wercome to the (unirechTransfer GmbH) famiry.

Thanking you,

" ft "J .-t .'

xf;:\ " t\''

{Sandeep Rao}

Human Resources

yywkv, q.n itc (ht{+ nrfe !:.,,€CI ry



TInit*rhTr*w*;,t*r
&err*an f;entre t*r Autuntati*n *n*fr*b*ti*s

To

P.J.THEJESH

Siddhartha Group of Colleges.

The allowances, benefits and other terms
applicable from time to time.

22\,llarch 2011

and conditions of your emproyment wi, be as per company poricies ancr as

with reference to the discussion we had with you, we, on behalf of UnirechTransfer GmbH-German centre for

il:il?;:T;LxH?il;iiferrnanv, 
are pleased to offer vou the position of "Devetopment e ngineer,,and invite you ro

Your cost to the company (CIC) would be 6,00,000 rupees (6 Lakh) per Annum.

Your compensation will be reviewed in future as per company policy.

on ioinlng the company, you shall be on probation for 3 months. you will abide by the rules and iegulations of thecornpany as maybe in force from time to time.

we expect you to join on 01 luly ?afi in line with discussisn with you. yau need to com.plete 2 months of training(online) by September 2016' we shall start the online training from June last week or July 1.'week. once you finish theonline training, we shalr ailot the.work rocation. (chennai, Bangarore. Vizag)

Job Descriptian:

r Design' build' test and maintain scalable and stable off the shelf application or custom built technology solutions tomeet business needs Act as a subiect matter expert for Application software developers and Engineers.I contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectu ral improvements
r create/write new program modules and maintain them to support Enterprise applications. Analyze, review andmodify existing code modules.
r Write and maintain scripts to create new reports.
. Follow and maintain enterprise source code versioning.
o conduct root cause analysis and advanced performahce tuning for complex business proiesses and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and wercome to the {UnirechTransfer GmbH) famiry.

Thanking you,

.. r.\
.-r24v'\''' ?'r:

' 

--f

(Sandeep Rao)

Human Resources

www" u n itechtfandef .cq n r

-- 

ta t ** -



tlniTechTranslbr
German C*ntre tor fi,utarnatianand Hohotics

To

UIdA SANKAR JANA

Siddhartha Group of Colleges

Your cost to the company (crc) would be 6,00,000 rupees {6 LakhJ per Annum.

The allowances, benefits and other terms and conditions of your employment will

with reference to the discussion we had with you, we, on behalf of unirechTransfer GmbH-German centre for
Automation and Robotics, Germany, are pleased to offeryou the position of "Development Engineer,,and invite you tojoin UniTechTransfer family.

22March2A17

be as per company policies and as
applicable from time to time.
Your compensation will be reviewed in future as per company policy.

on .ioining the company, you shall be on probation for 3 months. you wilr abide
company as maybe in force from time to time.

by the rules and regulations of the

we expect you to join on 01 July lafi in line with discnssion with you. you need
(online) by September 2016. We shall start the online training from lune last week or
online training, we shall allot the work location. (chennai, Bangalore, Vizag)

Job Description:

to complete 2 months of training
' July 1" week. Once you finish the

r DesiSn, build, test and rnaintain scalable and stable off the shelf application or custom built technology solutions to
meet business needs. Act as a subject matter expert for Application Software developers and Engineers.

r Contribute to the entire implementation process including driving the definition of improvements based on business
need and architectural improvernents

r Create/Write new program modules and maintain them to support Enterprise applications. Analyze, review and
modify existing code modules.

o Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
e Conduct root cause analysis and advanced perfornrance tuning for complex business processes and functionality.

Tlre company looks for a long trrne association with all its employees and expects the same from you.

Again, congratulations and welcome to the (UniTechTransfer GmbH) family.

Thanking You,

. . ..,1
-.r^4ttt'" 1',-:

ISandeep Bao]

Human Resource,s

!V."l"v_w, u !r it *-"$S t ra n sf q r'. cq n1



Uniil*rhTrrxz*;,trr
*s,rman Cantre t*r Aut*rnatiii-an* fr*bsti*s

To

A.SREEKANTHREDDY

Siddhartha Group of Colleges

22March201Z

with reference to the discussion we had with you, we, on beharf of unirechTransfer Gmbr{-6erman centre for
;liil}:T;llifo"?ilfi,iermanv, 

are pleased to offer vou the posirion of "Development e ngineer,, and invite you to

Your cost to the company (CTC) urould be 6.00,000 rupees {6 Lakh) per Annum.

lffi5[?::'.ff:::iljnd other terms and conditions or vour ernprovment wirr be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

on joinlng the company' you shall be on probation for 3 months. you will abide by the rules and regulations of thecompany as maybe in force from time to time.

we expect you to join on 01 July ?afi in line with discr"rssion wrth you. you need to complete 2 months of training(online) by september 2a76. we shall start the onr'.u ,r.,nln;;r;;'rr** last week er July 1,'week. once you finish theonline training, we shalr a,ot the work rocation. (chennai, Bangalore, vizag)

Job Description:

r Design' build' test and maintain scalable and stable off the shelf application or custom buirt technorogy sorutions tomeet business needs Act as a subject matter expert for Application Software developers and Engineers.o Contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements
o create/write new program modules and maintain them to support [nterprise applications. Analyze, review ancjmodify existing code modules.
o Write and maintain scripts to create new reports.
. Follow and maintain enterprise source code versioning.
o Conduct root cause analysis and advanced performance tuning for comprex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and wercome to the (UnirechTransfer GmbH) famiry.

Thanking you,

..."t,.,''l
^.{\-a\ ' -t'v'' 

--*
{Sandeep Rao)

Hunran Resources

.{.WW, U q.itf chtra Isf.e r. co m



TTniTcrhTratts;trr
German Centre for Automation and Hohotics

To

B. MURALI MOHAN
Siddhartha Group of Colleges

22March29fi

will abide by the rules and r:egulations of the

With reference to the discussion we had with
Automation and Robotics, Germany, are pleased I

loln UniTechTransfer family.

Your cost to the company (crc) would be 6.00,000 rupees {6 Lakh} per Annuin.

l:il5[?:;',*:::X;nd other terms and conditions or vour emprovmenr wir be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

on joining the company, you shail be on probation for 3 months. you
company as maybe in force from time to ilme.

We expect you to join on 01 July 2017 in line
(online) by September 2016. We shail start the
online training, we shall allot the work location. i

Job Description:.

r you, we, on behalf of UniTechTransfer GmbH-German centre for
to offer you the position of ,,Development 

Engineer,, and invite you to

with discussion with you. you need to complete 2 months of training
online training from June rast week or Jury 1.'r week, once you finish thi
(Chennai, Bangalore, Vizag)

I Design' build' test and maintain scalable and stable off the shelf application sr custom built tectinology solutions tomeet business needs Act as a subiect matter expert for Application software developers and Engineers.
' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvernents
r create/write new program modules and maintain them to support Enterprise applications. Analyze, review andmodify existing code modules.
o Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
r conduct root cause analysis and advanced performance tuning forcomprex trusiness processes and functionality.

The company looks for a long time assoclation with all its empioyees and expects the same from you.

Again, congraiulations and welcome to the (UniTechTransfer GmbH) family.

Thanking you,

""-':) 
-

',}--tv " r\'"

(Sandeep Rao)

Human Resources

!y!Vlv-, U ry.itf cl-:t f a * sfe r. co fn



IIrriTc rhTransfbr
&arman 0entre l*r hutomalianuod n*Uofi**

To

SR PURUSHOTHAM
Siddhartha Group of Colleges.

22March 2A1T

with reference to the discussion we had with you, we, on beharf of uniTechTransferAutomation and Robotics, Germany, are preased to offer you the position of ,,Deveropment
join UniTechTransfer family.

Your cost to the company {CIC} would be 6,00,000 rupees {6 takh) per Annurn.

GmbH-German centre for
Engineer" and invite you to

regulations of the

months of training
0nce you finish the

lffi]|[?:;',,T$I;nd other terms and conditions or vour emptovmenr win be as per company poricies an6 as

Your compensation will be reviewed in future as per company policy.

on joining the company, you shall be on probation tor 3 months. you will abide by the rules andcompany as maybe in force from time to time.

we expect you to ioin on 01 July Zafi in line with discnssion with you, you need to complele 2(onlinelby September 2016, we shall start the online training from June last week or July 1,, week.online training, we sha, ailot the work rocation. (chennai, Bangarore. Vizag)

Job Bescriptisni

r Desi8n' build' test and maintain scalable and stable off the shelf application or custom built technology solutlons tomeet business needs Act as a subject matter expert for Application Software developers and Engineers.r contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural irnprovements
r create/write new program modules and maintain them to support Enterprise applications. Analyze, review and

modify existing code modules.
r Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
r Conduct root cause analysis and advanced perfornrance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the samefrom you.

Again, congratulations and wercome to the {unirechTransfer GmbH} famiiy.

Thanking you,

. .r',';l .-

--{Y"v " '/\'''

(Sandeep Rao)

Human Resources

v{1rqw. u n it€lhlta tl5f e r, Eqry



UntT**hTr*tz*t*x"
Gsrman f,entre t*r h*t*maNrun xn* fr*bali*s

To

HEMADRI.K

Siddhartha Group of Colleges.

22March2017

With reference to the discussion we had with you, we, on behalf of UniTechTr.ansfer GmbH-German centre for
Automation and Robotics, Germany, are pleased to offer you the position of "Development Engineer" and invite you to
join UniTechTransfer family.

Your cost to the company (CTC) would be 6,00,0CI0 rupees {6 Lakh) Per Annum.

The allowances, benefits and other terms and conditions of your employment will be as per company policies and as

applicable from time to time,
Your compensation will be reviewed in future as per company policy.

On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations of the
company as maybe in force from time to time.

We expect you to join on 01 July 2017 in line with discussion with you, You need to complete 2 months of training

{online} by 5eptember 2016. We shall sta.t the online training from June last week or July 1n'week. Once you finish the

online training, we shall allot the work location. (Chennai, Bangalore, Vizag)

Job Description:

r Design, build, test and maintain scalable and stable off the shelf application or custom built teclrnology solutions to

meet business needs. Act as a subject matter expert for Application Software developers and Engineers.

r Contribute to the entire implementation process including driving the definition of improvements based on business

need and architectural irnprovements

. Create/Write new program modules and maintain them to support Enterprise applications. Analyze, review and

modify existing code modules.

r Write and maintain scripts to create new reports.

r Follow and maintain enterprise source code versioning.

o Conduct root cause analysis and advanced perfornrance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and welcome to the (UniTechTransfer GmbH) family.

Thanking You,

, ., -.-1 
.-

-,'1r1,"t'- ).-'' -'--*
(Sandeep Rao)

Human Resources

www.u n it*chtra nsf.e.{. cCIm



TIt{T**hTr*rrmtxr
*arman f;entr* t*r hutowtatis**r.rd fishcties

To

JESWANTH KUMAR GARREY

Siddhartha Group of Colleges.

22March201t

with reference to the discussion we had with you, we, on behalf of UniTechTransfer GmbH-.erman centre for

ff"fi||:l|;:dn|,o"?:h'fermanv, 
are pleased to orrer vou ,nu poui,on or "Deveropment e ngrneer,r and invite you ro

Your cost to the company (crC) vrould be 6,00,000 rupees {6 Lakh} per Annum.

lffi[ffi:;',,T:::ffnd other terms and qonditions of vour emplovmenr wiu be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

on joining the company' you shall be on probation for 3 months. you will abide by the rules and regulations of thecompany as maybe in force from time to time.

we expect you to join on 01 July 7017 in line with discussion with you. you need to complete 2(online) by september 2016. we shall start the online training from lune last week or July 1n, week.online training. we sha, arot the work rocation. (chennai, Bangarore. Vizag)

Job Descjiptisn:

months of training
Once you finish the

r Design' build' test and maintain scalable and stable off the shelf application or custom built technology solutions tomeet business needs Act as a subiect matter expert for Application software developers and Engineers.r contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectu ral improvements
r create/write new prograrn modules and maintain them to support Enterprise applications. Analyze, review anclmodify existing code modules.
o Write and maintain scripts to create new reports.
r Follow and maintain enterprise source code versioning.
o conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and wercome to the (UnirechTransfer GmbH) famiry.

Thanking you,

tt/

>/Y4'i'"

{Sandeep Rao}

Human Resources

wvyw* u.fl itg qh tr4r qfe {, qq, $



ffiffi;
t4ryha **gx**.rl**g & 1*{ra**aa.ur** Lr*

APPOINTMENT ORDER

12tr' Feb 2017

'ro

MT. PITTA KARTHEEK KUMAR

With reference to your application for employrnent and personal interview held at our office,

we are pleased to off'er you the employment lvith our Organization as "Trainee Engineer-['rocess".

Your C1C rvill be Rs.15.000/- (Fifteen thousancl Rupees only) per month in the trairring period only.

After completion of 6 months training rve will provide 21.0001-.

The tegls and conditions governing your emplo,vment rvill be subject to Service Agreement

and all such rules and regulations are in accordance with Company Policy and Terms &

Clonditions as applicable. enforced, amended or altered fiom tirne to time.

You are requested to confinn you date ofjoining 1"our date ofjoining, as the offer stands

rvithdrau,n after seven rvorking days from the date issue of this ofl'er. unless the date is extended by

Compan,v, as per the admin procedures. Therefore yotr are advised to lorrvard your acceptance in

rvriting along rvith the date ofjoining.

Manager - General



WW::
Wqha tngn**ri*g &. ln{vvxtr *qr,ur ** Lzd

APPOINTMEN'I ORDER

l2tl' Feb 20 l7

To

MT. KARUMANCHI BHARGAVA TEJA

With reference to your application for ernployment and personal intervierv held at our office,

we are pleased to offer you the ernployment with our Organization as "Trainee Engineer-Process".

Your CTC rvill be Rs.15,000/- (Fifteen thousand Rupees only) per month in the training period only.

After cornpletion of 6 months training we will provide 21,000/-.

The terms and conditions governing your employment rvill be sub.iect to Service Agreenlent

and all such rules and regulations are in accordance u,ith Company' Policy and Tentrs &

Conditions as applicable. enforced, amended or altered from tirne to tirne.

You are requested to confirrn you date of joining your date of joining, as the offer stands

rvithdrarvn after seven u,orking days from the date issue of this offbr. r"urless the date is extended by

Company, as per the admin procedures. Therefore you are advisecl to tbrward your acceptance in

rvriting along rvith the date ofjoining.

Manager - General



ffiMl
Ylegfua fr*gn*ar*r'g &, **{ra*tv ttrtur'** Lz*

APPOIN-I'MENT ORDE,R

l2tr' Feb 2ol7

To

NIT. BASHEER MUBARAK

With ref'erence to your application for emplovment and persotral intervierv held at our ol'fice,

we are pleased to off-er you the employment rvith our Organization as "Trainee Engirreer-Process".

your CTC wilt be Rs.15.000/- (Fifteen thousand Rupees only) per month in the training period only.

After completion of 6 months training rve will provide 21.000/-'

The terms and conditions governing your employment will be subject to Service Agreement

and all such rules and regulations are in accordance lvitlr Company Policy and Tenns &

Conditions as applicable. enforced, amended or altered frclm time to time.

you are requestecl to confirm you date of joining your date o{'joining, as the offer stands

u,ithdrarvn afier seven u,orking days from the date issr-re of this ofl-er. unless the date is extended by

Company,, as per the admin procedures. Therefbre you are advised to forward your acceptance in

u,riting along rvith the date ofjoining.

Manager - General



ffimtW
Yl*g?w **gi*xxr **,6 fi* &n{ rarzr'*.*ur*r Lsd

APPOINTMENT ORDE,R

12'1' Feb 201 7

To

Mr. P.MANOJ KUMAR

With reference to your application for ernployrnent and personal inten,ierv held at our office,

we are pleased to offer you the employment with our Organization as "'['rainee Engineer-Process".

Your CfC rvilt be Rs.15.000i- lFifteen thousand Rupees only) per month in the training periocl only.

Alter completion of 6 months training we will provide 2l,0A0l-.

The terms and conditions governing your employment rvill be subject to Service Agreement

and all such rules and regulations are in accordance rvith Company I'}olicy and J'errns &

Clonditions as applicable. enforced, amended or altered from time to time.

You are requested to confirrn you date ofjoining your date of joining, as the offer stands

rvithdrarvn afler seven rvorking da,vs from the date issue of this off'er. unless the date is extended by

Company, as per the admin procedures. Therefbre you are advised to fbrward your acceptance in

rvriting along rvith the date ofjoining.

Manager - Ceneral



WM:
*ry?za **gin*xd*g & lnfrartr'*<*ur** Lcd

APPOINTMENT ORDER

12tr'Feb 2017

To

Mr. RAVLROOPKUMAR

With reference to your application for employment and personal inten,iew held at our ol'fice,

we are pleased to off-er you the employment with our Organization as "Train.ee Engineer-Process".

Your CTC will be Rs.15"000/- (Fifteen thousand Rupees only) per month in the training period only.

After completion of 6 months training we will provide 21.000/-.

The terms and conditions governing )our employment will be sub.iect to Service Agreement

and all such rules and regulations are in accordatrce rvith Company Policy and Terms &

Conditions as applicable. enforced, amended or altered frclm tirne to time.

You are requested to confinn you date ofjoining your date of joining, as the offer stands

rvithdrau,n afier seven rvorking days from the date issr.re of this ofl-er, unless the date is extended by

Company, as per the admin procedures. Theretbre you are advised to forlvard your acceptance in

rvriting along rvith the date ofjoining.

Manager - General



WW::
?4*gh* **gt**xr*ng & trn{raszr'vqwr** Ltd

APPOINTMENT ORDER

12t1'Feb 2017

To

MT. GOLLAPALLE REVANTH KUMAR

With reference to yor-rr application for employrnent and personal inten'ielr' held at our office,

\ve are pleasecl to offer you the ernployment with our Organization as "-['rainee Engineer-Process"'

yoLrr cTC rvill be Rs.15,0001- (Fifteen thousand Rupees only) per month in the trairring period only.

After completion of 6 months training rve rvill provide 21.000/-.

The terms and conditions governing yollr employment will be subiect tcl Service Agreenient

ancl all such rules and regulations are in accordance rvith Company Policy and Terms &

Conditions as applicable. enforced, amended or altered from tirne to time'

you are requested to confirm you date of joining your date of joining, as the offer stands

rvithdrarvn after seven rvorking days from the date issue of this off'er. unless the date is extended by

Company, as per the admin procedures. Therefbre you are advisecl to ibrward your acceptance in

rvriting along ivith the date ofjoining.

Manager - General



WM}
t4 rytza *n$**xr'ixg & t*{rasv ucu r ** Ltd

APPOINTMEN'I- ORDE,R

12tl'Feb 2017

To

MT. NAPURA .YUGANDHAR

With reference to your application for employrrent and persotral interview held at our office'

we are pleased to offer you the employnient r,vith our Organization as "T'rainee Engineer-Process"'

your CTC rvill be Rs.15.000/- (Fifteen thousand Rupees only) per month in the training period only'

Alter cornpletion of 6 months training we rvill provide 21.000/-.

The terms and corrditions governing ),our employment will be sub.lect to Service Agreetnent

and all such rules and regulations are in accordance rvith Company Poticy and Terms &

conditions as applioable. enforced, amended or altered from titne to time.

Youarerequestedtoconfirmyoudateofjoiningyourdateofjoining,astheofferstands
u,ithdrarvn after seven g,orking da,"-s from the date issr.re of this offer, unless the date is extended by

Clompany. as per the admin procedures. Theretbre you are advised to tbrward your acceptance in

ivriting along rvith the date of.ioining'

Manager - Cieneral



Wffi:
***a t*g**xri*g & tr*{rasryzscr***r Lt*

APPOINTMEN'f ORDER

12tr' Feb 20 l7

To

MT. JANKALA VENKATESH

With reference to your application for ernployment and personal interview held at our office,

we are pleased to offer you the ernplo,vnient with our Organization as "'lrainee Engineer-Process"'

your cTc rvill be Rs.15,0001 (Fifteen thousand Rupees only) per month in the training period onl.v'

After completion of 6 months training rve rvill provide 21.000/-.

The terms and conditions governing your employment will be subject to Service Agreement

and all such rules and regulations are in accordance u'ith Company' Policy and Terrns &

Clonditions as applicable. enforced, amended or altered from time to time'

You are requested to confirrn you date of joining your date of joining' as the ol'l'er stands

u,ithclrau,n after seven u,orking da,vs from the date issue of this ofl-er. unless the date is extended by

Company,, aS per the admin procedures. Therefbre you are advised to forward your acceptance in

rvriting along rvith the date ofjoining'

Manager - Ceneral
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APPOINTMENT ORDE,R

l2'l'Feb 20l7

To

MT. B.S.PRASANNA KUMAR

With reference to your application for employment and personal interview held at our office,

we are pleased to ofTer you the ernployment with our organization as "T'tainee Engineer-Process"'

your cTc rvill be Rs.15.0001 (Fifteen thousand Rupees only) per month irr the training period only.

After completion of 6 montl1s training rve will provide 21.0001-.

The terms apd co6ditions governing -vour employment ivill be subject to Service Agreement

and all such rules and regulations are in accordance rvith Company Policl' and 'l'ertns &

conditions as applioable. enforced, amended or altered from time to time'

you are requested to confirrn you date of joining yor"rr date of joining, as the offer stands

rvithdrarvn after seven rvorking days from the date issue of this offer. unless the date is extended by

Company, as per the admin procedures. Therefbre you are advisecl to torward your acceptance in

u,riting along rvith the date ofjoining.

N4anager - Ceneral
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APPOINTMENT ORDER

l2'r'Feb 20l7

To

MT. A DURGAPRASAD

With reference to yorLr application for employnrent and personal intervier.v held at our office,

\\re are pleased to off'er you the employrnent rvith our Organization as "'lrainee Engineer-Process".

yoLrr cTC will be Rs.15,000! (Fifteen thousand Rupees only) per month in the trairring period only.

After completion of 6 months training rve will provide 21.000/-'

The terms and conditions governing ),'our employment will be subject to Service Agreenlent

and all such rules and regulations are in accordance rvith Company' Policy and 'Ierlns &

Conditions as applicable. enforced, amended or altered frqm tinre to time'

you are requested to confinn you date ofjoining 1,'our date of joining, as the offer stands

u,ithdrarvn atier seven rvorking da,vs fiom the date issr.re of this ofTer, unless the date is extended by

Compan,v. as per the admin procedures. Theretbre you are advisecl to fbr*'ard your acceptance in

rvriting along rvith the date ofjoining.

Manager - General
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APPOINTME,NT ORDER

l2'1'Feb 2017

['o

Mr. P.E.UDAYAKIJMAR

with reference to your application for employrnent and personal inlervierv held at our office'

we are pleased to off-er you the employment r,vith our organization as "Trainee Engineer-Process"'

your cTC r,ill be Rs.15.0001 (Fifteen thousand Rupees only) per month in the training period only'

Aftercompletionof6monthstrainingrvewillprovide2l'000/-'

The terms and conditions governing -voLrr employment will be sr'rbject to Service Agreement

and all such rules and regulations are in accordance rvith Compan'v Policy apd Terms &

conclitions as applicable, enforced, amendecl or altered {iom time to time'

You are requested to confirm you date of joining your date of joining' as the offer stands

withdrarvn after seven rvorking days from the date issue of this offer. unless the date is extended by

company, as per the admin procedures. Therefore you are advised to fonvard your acceptance irr

rvriting along rvith the date ofjoining'

Manager - General
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APPOINl'MEN'I' ORDE,R

12'r' Feb 20 l7

To

MT. ABBAVARAM PRATHAP REDDY

With ref'erence to your application for employtrent and persotlal intervierv held at our office,

we are pleased to off-er you the employnrent rvith our Organization as "'l'rainee Engineer-Process"'

your CTC rvill be Rs.15.000/- (Fifteen thousand Rupees onty) per month in the training period only.

After cornpletion of 6 months training rve rvill provide 21.000/-'

The terms and conditions governing your employment will be subject to Service Agreetnent

and all such rules and regulations are in accordattce r.vith CompanY' Policy and Terms &

Conditions as applicable. enforced, amended or altered from tirne to time'

you are requested to confirm you date of joining your date of joining, as the ofl'er stands

rvithdrau,n afler seven rvorking days from the date issue of this ofl-er, unless the date is extended by

Company, as per the admin procedures. Therefbre you are advisecl to tbnvard your acceptarrce in

rvriting along rvith the date ofjoining.

Manager - Ceneral
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APPOINTMENT ORDE,R

l21r'Feb 2017

To

MT. ANDRA REDDYSEKHAR

With reference to your application for employrtrent and personal interview held at our office,

we are pleased to offer you the eurployrnent with our Organization as "'frainee Engineer-Process"'

yoLu cTC will be Rs.15,000/- (F'ifteen thousand Rupees only) per month in the training period only'

After completion of 6 months training rve rvill provide 21.000/-.

The terms and colditions governing -vour employment will be subieot to Service Agreetnent

and all such rules and regulations are in accordance rvith company I']olicy and Terrns &

Clonditions as applicable. enforced" amended or altered from time to time'

You are requested to confirm you date of joining your date of joining, as the offer stands

rvithdrarvn after seven rvorking da,vs from the date issLre of this ofrer, unless the date is extended by

company, as per the admin procedures. Therefore you are advisecl to tbrward your acceptance in

ivriting along rvith the date ofjoining'

Manager - General
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APPOINTMENl' ORDtIR

l2'l'Feb 2017

To

ivlT. KONKA RAJASEKHAR

With reference to your application for employment and persotral interview held at our office,

we are pleased to offer you the ernployment with our organization as "-['rainee Engineer-Process".

your cTC rvill be Rs.15,0001 (Fifteen thousand Rupees only) per month in the training period only.

Alter cornpletion of 6 months training we rvill provide 21.000/-.

The terms and cogditions governing your employment will be subject to Service Agreement

and all such rules and regulations are in accordance rvith Companl'' Policy and J'ertns &

Conditions as applicable, enforced, amended or altered from titne to tinle'

You are requested to confirm you date of joining your date of joining, as the offer stands

rvithclrarvn after seven rvorking days from the date issue of this oft-er, unless the date is extended by

Company, as per the admin procedures. Therefbre you are advised to forward your acceptance in

u,riting along ivith the date ofjoining.

N4anager - General
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APPOINTMENT ORDER

12tr' Feb 2017

To

MT. LEELA VIGNESWAR REDDY

With reference to your application for employment and personal intervierv held at our office,

\\re are pleased to offer you the employment with our Organization as "Trainee Engineer-Process".

yoLrr CTC rvill be Rs.15,000! (Fifteen thousand Rupees onty) per month in the training period only.

Atter cornpletion of 6 months training we rvill provide 21.000/-.

The terms and conditions governing your employment will be subject to Service Agreement

and all such rules and regulatigns are in accordance rvith Company Policy and Tenns &

Conditions as applicable. enforced, amended or altered from time to time'

you are requestecl to confirrn you date of joining yor.rr date of joining, as the offer stands

rvithdrau,n after seven u,orking dairs from the date issue of this off-er. r-rnless the date is extended by

Company, as per the admin procedures. Therefore you are advised to tbrward your acceptance in

rvriting along rvith the date ofjoining.

Manager - General
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APPOINTMEN]' ORDER

l2'l'Feb 2017

To

iVIT. KOVVURU SREEDHARREDDY

With reference to your application for employrnent and personal interview held at our office.

we are pleased to oft'er you the employment with our Organization as "'l'rainee Engineer-Process".

yoLrr C'I'C will be Rs.15,000/- (Fifteen thousarid Rupees only) per month in the training period onl}".

After completion of 6 months training we rvill provide 21.0001-.

The terms and conditions governing your emploSrment will be subject to Service Agreement

and all such rules and regulations are in accordance rvith Company' Policy and Terms &

Conditions as applicable. enforced, amended or altered from tirne to tittte'

you are requested to confirm you date ofjoining your date ol' joining, as the ofl'er stands

ri,ithdrarvn afler seven u,orking day,s from the date issr.re of this ofter. unless the date is extended hy

Company, as per the admin procedures. Therefore you are advised to fbrward your acceptance in

u,riting along rvith the date ofjoining.

Manager - General
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APPOINTMENT ORDER

12't' Feb 2017

'['o

MT. PATHAKAMURU SURESH KUMAR

With reference to your application for employrnent ancl personal intervier'v held at our office,

we are pleased to oft-er you the employment lvith our Organization as "Trainee Engineer-Process"'

your CTC ivill be Rs.15.000/- (Fifteen thousancl Rupees only) per month in the training period only'

A{ter completion of 6 months training we will provide Zl,000l-'

The tegns ald copditions governing .vour employment will be subject to Service Agreement

and all such rules and regulations are in accordance lvith Company Policy and Terms &

Conditions as applicable, enforced, amended or altered fiom time to time'

you are requested to confirm you date ofjoining your clate of joining. as the offer stands

u,ithdrarvn after seven rvorkirrg days from the date issLre oi'this ofl'er. unless the date is extended by

Company, as per the adrnin procedures. Therefore you are advised to fonvard your acceptance in

rvriting along rvith the date ofjoining.

Manager - General
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APPOINTMENT ORDL,R

l2'r'Feb 2017

To

MT. DERANGULA GANGARAJU

With reference to your application for employment and personal interview held at our off ice.

we are pleased to offer you the ernployment with our Organization as "'['rainee Engineer-Process".

your CTC rvill be Rs.15,000/- (Fifteen thousand Rupees only) per month in the training period only.

After completion of 6 months training rve lvill provide 21.000/-.

The terms and conditions governing your employment will be subject to Service Agreement

apd all such rules and regulations are in accordance u'ith Company' Policy and Terms &

Con<iitions as applicable. enforced, amended or altered from tirne to time.

you are requested to confirm you date of joining your date of joining, as the offer stands

rvithdrarvn after seven rvorking days fiom the date issr.re of this otfer. unless the date is extended by

Company, as per the admin procedures. Theretbre you are advised to fbrward yoLlr acceptance in

u,riting along rvith the date ofjoining.

Manager - General
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APPOINTMEN'T ORDE,R

l2'r'Feb 2017

To

MT. CHATTA MADHU

With reference to your application for ernployment and personal intervierv held at our office,

we are pleasecl to offer you the employment with our Organization as "'lrainee Engirreer-Process".

your CTC rr,ill be Rs.15.0001 (Fifteen thousand Rupees onll) per month in the training periocl onlS'.

After completion of 6 months training we will provide 21.000/-'

The terms and conditions governing your employment will be subject to Service Agreement

and all such rules and regulations are in accortlance rvith Company' Policy and Terlns &

Conditions as applicable. enforced, amended or altered from titne to tirne'

you are requested to confirm you date of joining your date of joining, as the ofl'er stands

u,ithclrarvn alter seven rvorking days from the date issue of this ofl-er. unless the date is extended by

Company,, as per the admin procedures. Therefore you are advised to tbrward your acceptance in

u,riting along rvith the date of.ioining.

Manager - General
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APPOINTMENl' ORDER

1?'1' Feb 2ol7

To

\4r. P ANIL KUMAR REDDY

With reference to your application for employment and personal interview held at our office,

we are pleased to offer you the ernployment with our Organization as "'l'rainee Engineer-Process".

Your CTC rvill be Rs.15.000/- (Fifteen thousand Rupees only) per month in the training period only.

After completion of 6 months trainirrg rve rvill provide 21.000/-.

The terrns and conditions governing ),'ollr employrnent rvill be sub.ibct to Service Agreement

and all such rules and regulations are in accordance rvith Company' Policy and Tertls &
Conditions as applicable. enforced, amended or altered from time to time.

You are requested to confirm you date of joining your date of joining, as the offer stands

ivithdrarvn after seven rvorking days frorn the date issire of this ofl-er. unless the date is extended by

Company. as per the admin procedures. Therefore you are advised to forrvard your acceptance in

ivriting along rvith the date of.ioining.

Manager - Ceneral
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APPOINTMENT ORDER

l2'h Feb 20 l 7

'fo

ivIT. A GIRIDHAR REDDY

With ref'erence to your application for employment and personal intervierv held at our office,

we are pleased to of1er you the employment u,ith our Organization as "Trainee Engineer-Process"'

your CTC r,vill be Rs,15,000/- (Fifteen thousand Rupees only) per tnonth in the training period only'

Atter colrpletion of 6 months training we will provide 21.000/-.

The terms and conditions governing your employment rvill be subject to Service Agreement

and all such rules and regulations are in accordattce rvith Cornpany Policy and Terms &

Colditions as applicable, enforced. amended or altered from time to tirne'

you are requested to confirm you date of.ioining your date of .ioining, as the off'er stands

rvithclrarvn after seven rvorking days from the date issue of this offer, unless the date is extended by

C.rnpany. as per the admin procedures. Therefore you are advised to forlvard your acceptance in

rvriting along ivith the date ofjoining.

Manager - General



fi*g,ha {n irzx*ring &. i*{rax*rz*x*r*s Ltd

APPOINTMIrNt. ORDER

l2't' Feb 2ol7
.Io

MT. ATTIMANJERI MANJUNATH

with reference to your application tbr ernployrnent and personal inte^,ierv held at our office,
we are pleased to offer you the employment rvith our organization as "Trainee Engineer-process,,.

Your CTC will be Rs'15,000/- (Fifteen thousand Rupees only) per rnonth in tlre training period onl1,.
After co,rpletion of 6 m.nths trai,ing rve will provide 21,0001-.

J.he terms and conditions governing your employment witl be subject to Service Agreement
and all such rules and regulations are in accordance lvith Cornpany policy and Te'ns &
conditions as applicable, enfbrced. amendecl or altered l.rorn time to time.

You are requested to conlirm you date ol.ioining lour clate of.ioining. as the ofJ'er stands
u'ithdrarvn after seven rvorking days f,rom the date issue of this offer, unless the date is extencled by
company. as per the admin proceclures. Therefore you are aclvisecl to fonvard your acceptance in
rvriting along rvith the date ofjoining.

Manager - General
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APPOINTMENl' ORDER

l2tr'Feb 20l7

To

MT. SATEESH SIVALA

with reference to your application for emplovment ancl personal intervier,v held at our oflfice,
\Ye are pleased to offer you the employnient with our organization as "'h.ainee Engineer-process,'.

YoLrr CTC ivill be Rs.15.000/- (Fifteen thousand Rupees onty) per month in the training period only.
Alier cornpleti', of 6 months trai,i,g we rvillprovide 21.000/-.

The terms and conditions governing yollr employment rvill be sub.ject to Service Agreement
and all such rules and regulations are in accordance r.vith Compan,"- policy and J'esrs &
conditions as applicable. enforced, amended or altered from time to time.

You are requested to confirm you date ofjoining yoLrr date ofjoining, as the offer stands
lvithdrarvn after seven u'orking dairs frorn the date issue of this offer. unless the date is extended by
C-ompany'- as per the admirr procedures. Theretbre you are advisecl to forward your acceptance in
u,r'iting along rvith the date ofjoining.

Manager - General
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Dear Mr. MUDAY MAHENDRAKUMAR NAtK

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or l5 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. l"he enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be
submitted within 3 months from the date ofjoining or l5 days from the announcement of results
or date announced by the university thereol, whichever is earlier. You agree to sign an
Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at
the earliest.

Thanking you,
Yours faithfully

1,

/ ) ' 
'l//

' ,, ;.. .. i " '"' ' t', v .)"'
Abrahiini Joseph ;..'" ,'
Hunran Resources
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Dear Mr. RACHURT PRAKASH REDDY

Date: Date: I lth March 2017

We refer to the discussions you had with us and are pleased to offer you a position in the GlobalBusiness Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college. The provisional certificate copy needs to be submitted within 3 months fiom the date of
joining or l5 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2150,000/- per annum. The enclosed annexure I
would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be
submitted within 3 months from the date ofjoining or l5 days from the announcement of results
or date announced by the university thereof, whichever is earlier. you agree to sign an
Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Offer letter.

?. !i* passport size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at
the earliest.

Thanking you,
Yours faithfully

tz t .f 'l
*iat,i# i6Jpi-', )"i'','r;'
Human Resources
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Dear Mr. BALLA CHARAN

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional cerlificate from the
college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or I 5 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be

submitted within 3 months from the date ofjoining or l5 days from the announcement of results
or date announced by the university thereof, whichever is earlier. You agree to sign an

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Offer letter.
2. Six passporl size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at

the earliest.

Thanking you,
Yours faithfully

ir
/ ,1 .,, .,. ,' |' / "l

Abrahini Joseph
Human Resourcss

; ,-.., .. .;
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Date: l ltl'March 2017

Dear Mr. BOGA VENKATA SAI KUMAR

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or 15 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Underlaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be

submitted within 3 months from the date of joining or l5 days from the announcement of results
or date announced by the university thereof, whichever is earlier. You agree to sign an
Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at
the earliest.

Thanking you,
Yours faithfully

irl;..,.,",,
Abrahani Joseph 1 ./

Human Resources

ti n '.)' 
4
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Dear Mr. SYED IRFAN

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college. The provisional cerlificate copy needs to be submitted within 3 months from the date of
joining or l5 days from the announcement of results or date announced by the university thereof,

whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be

submitted within 3 months from the date ofjoining or l5 days from the announcement of results

or date announced by the university thereof, whichever is earlier. You agree to sign an

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
I . Print out of this Offer letter
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at

the earliest.

Thanking you,
Yours faithfully

/
i/ .. i

; ; ." ; " ,.t ,/t'1' :i"
Abraharii jriseph ,..2' 1
HIman Resources
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Dear Mr. ARAVA UDAYA KUMAR

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college. The provisional cerlificate copy needs to be submitted within 3 months from the date of
joining or l5 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be
submitted within 3 months from the date ofjoining or l5 days from the announcement of results
or date announced by the university thereof, whichever is earlier. You agree to sign an
Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passpoft, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at
the earliest.

Thanking you,
Yours faithfully

/'ll ;

;i.,,. l"*'" 1"t''.
Abrahani Joseph !
Human Resources
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Date: I ltr'March 2017

DeaT MT. VENKITEELA SAI JASWANTH

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or l5 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discusspd, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be

submitted within 3 months from the date ofjoining or l5 days from the announcement of results
or date announced by the uni.,rersity thereof, whichever is earlier. You agree to sign an

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
1. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passport. driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at

the earliest.

Thanking you,
Yours faithfully

. ,t,//
t.:.' , );,., t'. s' ,' 1''' .' i't';iU

Abraham Joseph
Human Resources
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DeaT MT. PALADUGU SAI ANEESH KUMAR

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional cerlificate from the
college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or 15 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Underlaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional cerlificate from the college. The provisional cerlificate copy needs to be
submitted within 3 months from the date ofjoining or l5 days from the announcement of results
or date announced by the university thereof, whichever is earlier. You agree to sign an
Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at
the earliest.

Thanking you,
Yours faithfully

n'
f t ! i ,'

!,1 ,' ,'-.".,,r0.
,,.... / '''' t)','r''

Abrahani Joseph /
Human Resources
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Dear Mr. KUMMARA VENUGOPAL

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or l5 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I
would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be
submitted within 3 months from the date of joining or l5 days from the announcement of results
or date announced by the university thereof, whichever is earlier. You agree to sign an
Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
1. Print out of this Offer letter.
2. Six passport size photographs (Formal aftire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at
the earliest.

Thanking you.
Yours faithfullv

:/ir ,' .i L
)z-.. r',-/-, /?, ./r'

Abrah6ni j6xph ' "2' 1'

Human Resources
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DeaT MT. CIRIVELU V GIRIPRASAD

we refer to the discussions you had with us and are pleased to offer you a position in the GlobalBusiness Services as Jr. Engineer.

This ol'fer is valid subject to your clearing the Reference check. As discussed. you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college' The provisional certificate copy needs to be submitted within 3 months from the date of
joining or l5 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I
would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be
submitted within 3 months from the date of joining or l5 days from the announcement of results
or date announced by the university thereof, whichever is earlier. you agree to sign an
Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Ofl'er letter.
2. Six passpoft size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at
the earliest.

Thanking you,
Yours faithfully

/il ..' i I
; ; .. .- I ,.. -r /rt'" "

AbrahariiJose pi''' - 
1'"

Human Resources
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DeaT MT. NALLAKUKKALA VENKATESH

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or l5 days from the announcement of results or date announced by the university thereof,

whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide

by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the

Reference check. As discussed, you will be issued a detailed appointment letter once you submit

us the provisional certificate from the college. The provisional certificate copy needs to be

submitted within 3 months from the date of joining or l5 days from the announcement of results

or date announced by the university thereol, whichever is earlier. You agree to sign an

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
1. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy

of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly

signed by you as a token of your acceptance. We look forward to having you on board with us at

the earliest.

Thanking you,
Yours faithfully

I'
lt i .'

,:

Abrahanr Joseph / /

Human Resources
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Dear Mr. YALAVURU MUNITEJA

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or l5 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the

Ref'erence check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be

submitted within 3 months from the date ofjoining or 15 days from the announcement of results

or date announced by the university thereof, whichever is earlier. You agree to sign an

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
1. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at

the earliest.

Thanking you,
Yours faithfully

tr i
Abrahani,r;*pir "''"',
Human Resources
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Date: I lth March 2017Auto ?art* ltd

Dear Mr. P.CHANDRA SEKHAR

We refer to the discussions you had with us and are pleased to offbr you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or l5 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Undertaking at the time ofjoiaing & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be

submitted within 3 months from the date ofjoining or 15 days from the announcement of results
or date announced by the university thereof, whichever is earlier. You agree to sign an

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at

the earliest.

Thanking you,
Yours faithfully

l1
) t. t'l

Abrahani Joseph
Htrman Resources
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Dear Mr. M.SUHAIL KHAN

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or 15 days from the announcement of results or date announced by the university thereof,

whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide

by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the

Reference check. As discussed, you will be issued a detailed appointment letter once you submit

us the provisional certificate from the college. The provisional certificate copy needs to be

submitted within 3 months from the date ofjoining or l5 days from the announcement of results

or date announced by the university thereof, whichever is earlier. You agree to sign an

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this of-fer letter with the annexure duly

signed by you as a token of your acceptance. We look forward to having you on board with us at

the earliest.

Thanking you,
Yours faithfully

/
l/

) ' )n?'' ;i/
AbrahaniJoseph ' /
Human Resources



ffisw&ru
Date: 11th March 2017Auto Parts. ltd...

Dear Mr. KUMMARA SAI CHAND

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you

be issued a detailed appointment letter once you submit us the provisional certificate from

college. The provisional certificate copy needs to be submitted within 3 months from the

joining or l5 days from the announcement of results or date announced by the university the

whichever is earlier. You agree to sign an Undeftaking at the time ofjoining & will have to

by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000i- per annum. The enclosed annexu

would give you the breakup of your CTC. This offer is valid subject to your clearing

Reference check. As discussed, you will be issued a detailed appointment letter once you su

us the provisional certificate from the college. The provisional cerlificate copy needs

submitted within 3 months from the date of joining or l5 days from the announcement of
or date announced by the university thereof, whichever is earlier. You agree to sign

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your da
joining:
l. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide

of acknowledgement receipt that it has been applied.

We would appreciate your returning the duplicate copy of this offer letter with the annexure

signed by you as a token of your acceptance. We look fbrward to having you on board with

the earliest.

Thanking you,
Yours faithfully

I ;' t' .. ,..., ;',, "

nurarrdrii joJpl"'':''; "'
Hrrman Resources
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Dear Mr. A. VENKATA SAI KUMAR

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the

college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or 15 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Underlaking at the time ofjoining & will have to abide

by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the
Reference check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional ceftificate copy needs to be

submitted within 3 months from the date of joining or l5 days from the announcement of results

or date announced by the university thereof, whichever is earlier. You agree to sign an

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
1. Print out of this Offer letter.
2. Six passporl size photographs (Formal attire with a white background)
3. Details of your passport, driving license.
4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy
of acknowledgement receipt that it has been applied.
We rvould appreciate your returning the duplicate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at

the earliest.

Thanking you,
Yours faithfully

I
.ii

,;..-. y'n/lt /'t

Abrah6ni Joseph '^'/
Human Resources
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DeaT MT. GURIJALA GURIVI REDDY

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will

be issued a detailed appointment letter once you submit us the provisional certificate from the

college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or l5 days from the announcement of results or date announced by the university thereof,

whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide

by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure 1

would give you the breakup of your CTC. This offer is valid subject to your clearing the

Reference check. As discussed, you will be issued a detailed appointment letter once you submit

us the provisional certificate from the college. The provisional certificate copy needs to be

submitted within 3 months from the date of joining or 15 days from the announcement of results

or date announced by the university thereof, whichever is earlier. You agree to sign an

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Offer letter.

2. Six passport size photographs (Formal attire with a white background)

3. Details of your passpoft, driving license.

4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy

of acknowledgement receipt that it has been applied.

We would appreciate your returning the duplicate copy of this offer letter with the annexure duly

signed by you as a token of your acceptance. We look forward to having you on board with us at

the earliest.

Thanking you,
Yours faithfully

l.r ,.'. . -,r",'
Abrah6ni Joseph t"'/ i
Human Resources
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Dear Mr. EMMANUEL ARAVA

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This ofler is valid subject to your clearing the Reference check. As discussed. you will
be issued a detailed appointment letter once you submit us the provisional certificate from the

college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or I 5 days from the announcement of results or date announced by the university thereof,

whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide

by the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This offer is valid subject to your clearing the

Reference check. As discussed, you will be issued a detailed appointment letter once you submit

us the provisional certificate from the college. The provisional certificate copy needs to be

submitted within 3 months from the date ofjoining or 15 days from the announcement of results

or date announced by the university thereof, whichever is earlier. You agree to sign an

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the originat & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Offer letter.

2. Six passport size photographs (Formal attire with a white background)

3. Details of your passpotl, driving license.

4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy

of acknowledgement receipt that it has been applied.
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly

signed by you as a token of your acceptance. We look forward to having you on board with us at

the earliest.

Thanking you,

Yours faithfully

j,
l/

,;,.-," ?'1"1 i7/

Abrahhni Joseph '"/
Htrman Resources
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DeaT MT. PUTHA HITHESWAR REDDY

we refer to the discussions you had with us and are pleased to offer you a position in the GrobarBusiness Services as Jr. dngineer.

This offer is valid subject to your clearing the Reference check. As discussed, you willbe issued a detailed appointment letter once you submit us the provisionar certificate from thecollege' The provisional certificate copy n..ds to be submiu.a *irHn 3 months from the date ofjoining or l5 days from the announcement of results or date announced by the university thereof,whichever is earlier' You agree to sign an Undertaking at the time ofjoining & will have to abideby the terms mentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure Iwould give you the breakup of your crc. This offer is varid subject to your clearing theReference check' As discussed, you will be issued a detailed appointmen, 1.u". once you submitus the provisional certificate from the college. The provisionar certificate copy needs to besubmitted within 3 months from the date ofjoining or is auy, from the announcement of resultsor date announced by the university thereof, *hi.h.u., is earlier. you agree to sign anUndertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

,ll:?::.o.trg 
along the originar & 2 copies of the bero*,documents with y,ou on 

'ourdate ofJotnrng:
l. Print out of this Offer letter.

?. li* passp^orr size prrotographs (Formar attire with a white background)3 Details of your passporr, diiving license.
4' PAN card details (Mandatory;.1r you have applied for a New pAN card, kindly provide copyo_f acknowledgement receipt ttrai it has been applied.
we would appreciate your returning the auplicate copy of this offer letter with the annexure dulysigned by you as a token of your acceptance. we look forward to having you on board with us atthe earliest.

Thanking you,
Yours faithfully

/s /
,.'.,i.

Abrahani Joseptr
Human Resources
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Dear Mr. P.CHANDHU

We refer to the discussions you had with us and are pleased to offer you a position in the Global
Business Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will

be issued a detailed appointment letter once you submit us the provisional certificate from the

college. The provisional certificate copy needs to be submitted within 3 months from the date of
joining or l5 days from the announcement of results or date announced by the university thereof,

whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide

by the terms rnentioned in the same.

Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure I

would give you the breakup of your CTC. This oft'er is valid subject to your clearing the

Reference check. As discr.rssed, you will be issued a detailed appointment letter once you submit

us the provisional certificate from the college. The provisional certificate copy needs to be

submitted within 3 months from the date of joining or 15 days from the announcement of results

or date announced by the university thereof, whichever is earlier. You agree to sign an

Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

Please bring along the original & 2 copies of the below documents with you on your date of
joining:
l. Print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)

3. Details of your passport, driving license.

4. PAN card details (Mandatory;. tf you have applied for aNew PAN card, kindly provide copy

of acknowledgement receipt that it has been applied.

We would appreciate your returning the duplicate copy of this offer letter with the annexure duly

signed by you as atoken of your acceptance. We look forward to having you on board with us at

the earliest.

Thanking you,

Yours faithfully

/7 ;

,, -. },,' :,
Abrahhni Joseph ' '/
Human Resources
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Dear Mr. SHAIK AZMATHULLA

we refer to the discussions you had with us and are pleased to offer you a position in the GlobalBusiness Services as Jr. Engineer.

This offer is valid subject to your clearing the Reference check. As discussed, you will
be issued a detailed appointment letter once you submit us the provisional certificate from the
college' The provisional certificate copy needs to be submitted within 3 months from the date ofjoining or l5 days from the announcement of results or date announced by the university thereof,
whichever is earlier. You agree to sign an Undertaking at the time ofjoining & will have to abide
by the terms mentioned in the same.

Your total cost to the company will be INR 2,501000/- per annum. The enclosed annexure I
would give you the breakrip of your CTC. This offer is valid subject to your clearing the
Ref-erence check. As discussed, you will be issued a detailed appointment letter once you submit
us the provisional certificate from the college. The provisional certificate copy needs to be
submitted within 3 months from the date ofjoining or l5 days from the announcement of results
or date announced by the university thereof, whichever is earlier. you agree to sign an
Undertaking at the time ofjoining & will have to abide by the terms mentioned in the same.

.Please 
bring along the original & 2 copies of the below documents with you on your date ofjoining:

l. Print out of this Offer letter.

? li" passport size photographs (Formar attire with a white background)
3. Details of your passport, driving license.
4' PAN card details (Mandatory). If you have applied for a New pAN card, kindly provide copyof acknowledgement receipt that it has been appiied.
we would appreciate your returning the duplitate copy of this offer letter with the annexure duly
signed by you as a token of your acceptance. We look forward to having you on board with us at
the earliest.

Thanking you,
Yours faithfully

ii
,-'t

Abrahani joseph

Htrman Resourcgs
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Dear Mr. O.REDDI SEKHAR BABU

24 Feb 2017
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W*lr.*w* tst th* Ssth*r't*xd l;*mzZy, ",'"

'WiLl,, r*|er*fi*c "tt) lh* b:lervi*w ytxlkitql **it\t Lt*) \y*:rrr: please d tc in li-rntt tltat r cu ltxv*\t*.crt

sl\tlrl li*\*d, a* ';t "Crsrzs*\txnl'o. Y,u,x tmpl{}yr11c*. rvith *s wzlltbt, c,stitbLis}td *tt cl**rxrl:,

lirrlher rounds oi interview ivhich wuuld he conducted at our Velacherv fircilit.y {4iA"
Vclachery Main ltoixJ. l'ijayanagara,n, Chennai $(rt) {)42). 'l'hc ot}'cr letter can bo collcclsd

fi'<lnr thc *(Lt\ts v {fiu*.

We itt Sntlrerland ar* yrivil,t,E*ctr t* lt;y";c, yt>zt rrtith. u* ;vlztl w* \**k tclT.t;il',r,;i tts ltt*nthittg yt)\.1\'

r,*t c*ss!.tsl c'ar *er w tth **.

Y ** rnnr h';tv t:, 1* l'tm:t*?: ilt* 1"*11*wing **t*tzt*Ttt* {}11 *le'artng fi"tf,lz*r r*rsts*tr:, 
'.t1" 

in tr';it:w l'csr

t: t: mpl * tin g lh,* 
.y 
* ntirt g f t:s fi' nali ti t: s

I {\ 17 assp*t1 -ri z* ph*t"* gr ayt?t*

I tlth &. l?'tltantll,;Ci?t; cducatir:n rertific;rti:s

Atirires* ,9 ID Prr:of( Rati*n card,l)rivtlrg licenseiPasspot"t. PAIi Card, Vrrtcr

lL)*"tc|
) rc{crr*t,: l*ttcr:

brt,:di*a\l:itlc*stl*rt',itc,;*e- *iz'ytr:gytstt*r* izt. t:tt;stsg,ltttt *,,,;sr"?" itt ts.tp"h',s\tif"t

{..-tl'l'*r 1*t3,:r I 13-*3ievi*g1*,tt*r I L*st 3 ***sect$iv* nsnnlb.s 1:n'i slip* t /up1t\tral:1';

* *try t' t> r *xp *ri *x t * $,;'a* tli oJ *t rt x 1

N*le: Ilicase produe r tht* l*tt$ at t"be r**'*Pti*lr.

Y*ut"x si*;:*r*,ly*.

S*thtrl'aw& dlZq,r,*l '*crvi***

,. -"-':"-*,,'"'

i'\
Titt r iz * rl bi^gz:r. x € * r y

,,.r:t ;tt t >',::i: ,-/., 11 l.nt 111"1i"1 '!.'r/.,t"J ,\t \Ll1
t"t1t1.,,i..tr:. i'.:t1..\,1....1 4.i 1 :/,11.t I lli 4

\,, t,.t -\1. \ 1 r!.11:4{ { :1 I ItN iq..Ll - r >av t 1 t.:, 2

t ^ l*\l\i I i" :ttt{:}, I r tl r }i-.-i
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Dear Mr. DI-IVVURU SAI RAJESH

Feb 2017

WWJ,*;XXXW"
Congr:rtulationsl!l

\Y*l*.*me t* tk* but?e*r*s*d $ixrxily 
" " "."

uNitls,r,:lewwe\*llte lnlervtrtxyt:tt?tintlwilhr.ts, w*Lttr*pl*as*dt*irztttnttll,z'itl'y'sttha';r:l:':'c*

slvlrt Lixled iy* ax "{'.tsrzsli;lL'a*1". Yqsutr *wtpltrytnent rvitlt us wiL},t\s* *,strzbLisb*.d ry* r:tr**rittgt,

lttrtbc:r 1a11n$* r:t ittl*t:vi*w w1u,;\t ,n,s*llt be, c,*nrl*cttd xt tr''*r V*Lu:trterv {a*,itritY 145!t'

Vel*ch*ry Maix lAcleL\,'vi-i;ty'*xtr^,;,*r:A121" t".h**rizi {:{}t} t}42}. 11s* *t{*r't*tt*r car:b:: c*11*'ct'.*tl

t'y <trn tht: ,ilfft* v *Tt1tc .

W*, ;tt *st.ht>r1a*d ar<* ltriail*,5..*tX ttt Zt;:,:;e. y** v'titLt uv, sxsd w* l*t:k ttsrw';trd lrs l;tvn*\tittg Yi:,\.11'

rrrccessl* I c'*r*u v;il?t tr*"

you nray lrave tr:r lumish Lhe f*lltswing d*cum*ntx *n *l*'art*gt*rth*r r$u*tl,s tsl" irtL*rvi*vt l'tsr

romplelin g th* 1*ir*rtg fqt:mi*iLias

trt\ llasspt>t1 siz* 7th*tr:graP?w

Itirlr *t I 2Llt antl t I( i,'l'{ i ctlttcriiit,ll Lcrttl tcirici

At141rs.q* &, l11 Y\rrtttl Tl:ati*rt utt\1)ritiittglt*.*tts*ll'tr''.,sytttft.?hH {-"ard"itttr:r

It) Y"tr.l

2 r t: 1' *r sx e * 1 *tl s,z" *

Medi*a\} itn*ss {;*rtilicate- sayingyortar*filenorig}rtn w*rk ilt nights}rilis

thTerl'*t1*r lTfu:ltevirty,lett*r lL*ilt 3 clt*secutiv* m*nthtr pay sltps{Applicabl*

t:nlv {<x *xtrt*ri*t:e** ;;axt"\id'aL*,x}

htttt:: l'\*.a,r,t: prts*ttca lbis l*ttu nt th*, rrct'fltiCIll"

Yr,ilt?'5 stttccr*ir,

,% *xih t r 1* n d {..}L cr\t *t fi *r v ia'*

24

,,,,-
ta -r"

riz*tl Sigzz*ttarV

t,r:4.;it <"|:it ;,'a/\,ri,i ta t11 1r? l"l|\'-:i ,la::t:rlt '\:ltr' t'l ''\t":'iy <''11t'?iN11 ' l>\{"t "1' ' " 
t,ti,.rf;.r,. i,rX..1\-.1,?'.tt -1118* t ll4 * \:'12;tLt\'?i:t1r\.\1'l't .tt'*71:'a'
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Dear Mr. S. RAKESH REDDY

24 Feb 2017

ywwwfrr4pJ,ffixwlffiTw

A*ng;ratal*li<vztc1\1

Wtltts*ze t* th* *rytlt*rl*zzd Ti*rx|\y ", ',,

Wilh r,:,1'er*nct: t{) tlte l*lervt*w yqtL\httt},with Lt$1w* 'ar* p\***e*, ttt itt{';srrn Lh*I*7*tt?1iwc\,1t:c?\

rhori iist*ri &b iy"C.<s,tbtslLa*1". Y*ur *rn.pltryrn*:it rvitlt us wiltrrhe *:;L'ab\isl3€,* ort c\**rt*y,

lyrlhcr rouncls *t *tl,*rvi*a w\.,i*h 'arsv\.* he *<sriduet*d at *ttt Y*laclt*ry |'zc,i\ity &3h'
Y,*litch*ry Mai* l4"t>*ti"Yi"y'syaztnghra:yl" {:hmnai {)t l} {r&Z:t. 'Th* *{l*r l*tt*r ***b* r,*l\e*r*tl

li*nrth* *a{fi.evaw*"

We at SrrtherlaniJ dr*privil*g*rit*.irave yt>vwithut*;iucl rve l*ok tt>witttlti: Iailncl:ingyt\Ltr

riuccr,sslil I c'ar r:*r w ilh *'* -

t t: tzzpl e, tin g zk * 1 r : i r:i rt g {i.: *nzztr i tt * *

I t)lla"sporl sizc ph(jtograPhs

lllth{x.1?tlt*n&\}{.i|tr:'{\*:d\lceli$x.*eriilict*,r:x

Atlclrrss & lD Prcof{ Kati*n carr!, Drivittgbe*tts*il}asspr*t1" PAlci (-ard, Y*l*,r

l*Y"tcj
3 r r: t' e r,: * c,: 1 r:t"t e. s" *

M,:tlic*l1:: rl***s t".l*rlil\*;"tt*. *x-Vingytstt'ar* f.it e*rsuglt fr- rq'*r!" t* niglt"shif't''

Ct!"{:er l**e; I 1,L*1i*u.ingl*tt*r I |.,*sl3 *\}t1**.cLrLi'i'-, ttlrttnltr:itt tr:tzy *lipr, {hf'P\ii:;tltlc

**\'y t*r *xp*rienc***;ttzdrd*t';xj

?'lote: l'\e'a*e pr*tLtx;* thi* l*ttet at t?t*, r*r'eption.

Y;.turs st*ttr*ly.

q.

11t:t" 
"

V l t l.r.<. 1 1\at1"1 < . l l l:.N i'; A,' t 11 /, t t', t 2
lii lzl,tt t'\'i;t :1li11,tr, t \ -rt.r'it1?\

, n r1,'1: z\tn. r'1*..i\t:1.|1..1*r' 1"1/""r;:.1 1\,thlt
,'111ti;itt -t..)1..14-t.11ri 1r\l1t a l i #
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Dear Mr. G.GNANA SEKHAR

24Feb 2017

YW$3 I*L:*YN, -*Y X g &3.,w I \ 3{W

{} * ngr atul ati,* fi s'.'.".

lVelrome to the Suttrerland b"*mily..r.,

lVith relere fiac to lltr: l*l*rvi*w'y{}Lrk'a*witltu$, rve are pleas*d to intirntt that y-exl hav*l:'tcn

tlwrL lt,*L*t3 ,&* ",t "'t.arzc*LL;t*1". Y,,stw *wsplt;'ytl*l* rvittt us vvtLL'*t *,st:d1tLt5\t*'* tlt: cl*isrr*?,

iurthcr wtvtd* rsf xttoxuiext w\tt**tz ua**Ld ?a* ,;an&txtted at *wt V*l*{.\rcty {*t'ilrty i4>}"
yclt*h*ry M*i* F-q 24. Yr:'7",tynunr\iTTiu:;1^ {-h,*nn';ti b{}{t t}&2}. Tl:v* q>t{';:r l*tt*r **tb* crsllt't:l*t1

|i:ts*t t?t* *tLtrL* v tT1"&*.

Wrt ,;zt Sutherlanil ara tr>rivitrn:,&cttr tL: ltav*, y*u "xilh 
,,:x atzcT w* \<:*k i*w;zzr& trrs 1|t*rrr:lttrt'!1T\)t.1\"

rucccsrlLI t, argct '*r ith ri:r.

l'ou nray trravc t* thmi*h the firik:wing ducuurunfi un ul*'artnglirrthcr rottnclx of'int*rvicrv lcr

c:*inplet i n g the j oirr i19 flrrLnaii ties

\ {.} Y *ssp *rt stzc ph *tr r: gyaplss

1t:tNtl b" 1Ttlt **dt ]{iIl'{; r:tlzt**titstt r.*,rti1i*izl,:t,

i.d,br*s.t, &.lL\ ?r**{.1 t4.;fii** cus1" *rivtztglit*tts*lY***,p*t1" ?k?l {."xr*,Tt:ti:r

l{"} h.t*"1

? r *{ *r o:xt: * 1xtl :r r;

MaJio,*l:ttu*ssC*rtifi*ate-*ayiny,y*u.aref.tten*ughtr tryrsrktttntglttslti{r.*

Oflerl*t1er lTlelievingl*lL*r lLast 3 (*nsccutiv* m*nths pa-v slips iApplicahlc

*ni3, {*r *xtrtr:ri*ttc** *arnlid'alt *}

?Nt:*.t:: \:tlr:*tt: pri:tltu:* Lhit,l*tt*r ;tl r"h* re c*pti*ri.

i'rrfitr "iltr"'f.:!i.

b at ?z e rl ^a* & d".11 **t xl * $ r- i * * s;

r:ie*r.X igza*t*ry

'd \,,1.nr. I I \ :.r1"1 { ll a 1tN ;l i t' .;1v ),t't }-

1 : z':\t|t'l'i.i :tl1 t, ,\t/ N L .tt' 1d"5'7 il,a.t:t;tt <114'1: .t4a t1" ?,. t11 llV l\\A1\l \1t tk1t

t'11t 1itl:. ? .lX..*.'r-.,2t'i 1 'llqt:':x 1..rU L? t
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Dear I\Ir. D. JAYA PRAKASH

24Feb 2017

vwyw
{..". * trgr xtz** l\* * *! 7';

lVcltotttc to the Suf herl*rld l:"awily '."'

tiitb r*l,c,*n{* tt llse lnter,itt:w y$Lth'a*wil\rr'l$, we are plras*il Ltt r*{tttmth*l v*trtt1ruv*\:rcn

short lirited as a .,Consultilnt". " 'Ytsw 
empl*ymett with us rvilirbs cstatrlislrcd *tt cl*'art*g'

llrther ronnds of ir*srview which would Lrc gonducted at our Velachery faoility (454'

Velach*ry Main ltoud ,Yi"iaya*agara*1,Chenn;ri 60CI 04?)' 'Th* tttTx lett]i.l t:an be cr:ll*';led

fi'rrrn thc s&t.n* v *r,\t*.

W* atSntherlarr4 ,*r* prt',tiL*,4t:*t*lta";,; ytszt"xithv* 'andvr*\qs*k t*twavtltrs lit]**c'hirzY,Tt'1"\r

xtsct: **xl'ttl *'*r **r'* ith t,tv; -

yt:t,s *taylrav* t6 ligwti*h. Lh* tts\fu>*ing r)**wn*nt* *tt c'lt:'artttg ttt''lt*r r*tt*ttrt 'tt{ ir*'*rvi*w 1'ttr

ccrnrpleting tht: itsirtixg ftsr"ma\itt**

i0 liasspr:rl size PhotngrnPhs

I fith & 12th *dU{}lI'Ccdtication ccrtitlcates

Aririress &.lTlYr**t\Il:rfii*nc'ard,firivt1"g1i*,*tts*ll'it*sp*rl,?hNtvrt),Yttt*r

ll] tr;tc]

2 rt:{*r,;nc*}e$t:r*

M*t1i*x1|i tlrt*sst.) *rtilicaU:- **yingy*tt ar* l.*' tattsttgltt* tei*rk' rttt:ight':;\til'tr;

{}f'l'er l*a*r i Il*lievi*glett*r lL**13 *on*e**til'* nrnnths pa'; *\ips l{ppltt'*blc

*n\y {t>r *x1t*ri **t;*S *,xndidalex,}

?tl *t e : P I e as* pr o &tsc,* t\tt s l*Ltu al lh* re c rpt i u n "

\'*u{fl stnt:'ert:\y,

Srzth* rtrttn d 1,,tr2*b *tr 9 *rv is't:t;

, 1 ,z-.

"li - "'-'
,-'/\-- 1
"'' n h**,i.u* t2 #lgaz "a * *tr Y

,\ 4 \' t: 1 !\t' r1,1: t.,,Lt?4 fir t rl t
.1 '.'l {,r','1 ':ir rl\/l

'!t1.1-\\ 1lr|t.v {11{{lNi!,qi " i,tv' itiJ-
't 1'! S. :lltt'\'t:; :t\lt4.t1t t' L'-l\4\aa'!
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Dear NIr. SIDDUIVIURTHY VENKATASUBBAREDDY

24 Feb 2017

y_wyL*L*x&*ffix}"Ji.JxNxw

C*wgrxtul*li*x*t11

\Y el**tu* t* the butta *.r l * zz q3 T!: xmil7, ",.,

Witb r*,{*etxt* tt} lh* lztlervi';\l{ yd}LLht tl wtth ltsr wif, arr: pl*as** Lts irz{i-trr* t"?zi* ytttt?tavr: \"ti:*rt

t;1tc:r\"1i*l'td '&*';t"C'rsrzi;$Lx'rztlL"' Yrsur *'w'p1*yr11'tx1t with r^* wtll'lsry est;*1i'"jt*lj *t: *l*art*y,

l\st1tcr rel,xvls *t int''*rvt*v; w\ti;;?t w**L& h* t,,s*&w*ted *L **r Vc,L*e.jt*t:y |'dtit^ity tL:fr,,

'ir:\trc1t*ry Mix* F,tsatL"2ri.tr'sy'a*agilrrir1t" {Jht:rsztat {t{}t} {}&}\. Tlt* tvtl'*r l*tl't:r t.;ttsb*: *o\\r,ct*t"l

l\nrn tht * &trt* Y *T1\ tr*

We at Srrtherlancl ar*, privrl*g*,t|t*
successlirl caree r lvith tis.

ltave, y*uwith Lre and wr lo*k ftirnarcl ti:r launcliing -v*i:ur

* * xtyl *. tin g lh * i * i rsi n g t *zznali t i *, :;

I {..} 1:' *s s p t *1 st z* ph*tr rs gyayt?tr,

I tllh l*. 1 2t1s and t.l t ; I l' t"i *.dtwaiiott **rti1i*iz\t:*

Atidr*sr; *" ltfi Yr*at\ ff"*ti*n card, Llrivt*gtric*ns*.lPas*port" VhN {..ard,,Ytst;:r

lD Htc)

2 r*{sr*xci)l*llcr*

Mt:dirall:rlnt:s*t.:*rtititr,tc-srving yo\tattzfit*:tz,sug,ltlr:w*rT;i*rzi'p,htzhtl'i:;

{'}I"t"er l*tto:r I 1il"*ltevi*g1,:tt*r lL*Et3 cEyzv*l:*1;i'.ir: fir*nttrts lstz'y :;liyss tk1,.trs1ir*:1c

ts *3 "y t *r *z p *ri *nc * * cJ ttfi di {t ait,\ 1

H*\e: l}lsaw pr*tltsc* r*is l*tter at lhr. re,*.t1pti*11.

\".)titt StnC*t*lV,

9 ryt?a * rl *wd {. il q,f:t xl b t: ru i *.* s

ftIdH}
,:tj.{1 vlcE3n

11"1.1(r' ?..',\1a ia'th1, \i\.i.a<:.1|Ltaf <,1I\,Ni'i."7 - t)<{, a>,}
t',,.t 1.'! rtstri. /< 1 :; Nl l r'l 2 :r.t).t L ?1 :.r.taj1.)1'', \' \. .rt'r'i'1: 13
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Dear Nlr. RAI SUNIL

24Feb 2017

7W 3-!&3d) k 
-L-*# 

Y xK-L,X,:r:T K3&

{)*utgr*tuVati<vna"1"

W*lutwe t* th*: fiutk*.rlst*d b'*r*ily "'""'.

With relerence to tlie llterview yCIu had with us, rve are pl*as*d t* inl'*rm th*l yttttltttv*ltc,ctt

short iisteci 11s a "Con$ultant". Yr:ur en"rpl*ym*nt with us r.vill"be csttrblislicd *rt c\*ari*y,

lurtlrcr round* *t \n:i, rview whi*h nriukl be c*n**cted at *ur Yelw,\t*ty fa*iliW \45ft"

Ycllch*ry Mratn lilt>at\. Vi"tr"ayazt*,i,&{*tTt" d-,h*nniti {"/.}1} {}&1}. Tl:t* qff*r l*t"t*t car:b* c:*}\**1*t1

t't' tx n llt * t i\r:11,*'n *ttr\t*,

:,Lrt*csrlit I c:truer 11'tt l'l tts.

Ya* n:ay havr: ti.r lun i*lttlt* 1'.*71*vin6drs**tm*ntx rs**l*art*gl'*ttkttr rtstsztd* *f uta':rvi*v; ','Etr

cunrpletin g the jo:rring ftirrnalititr*

tr.t\ 11 astporS *iz* phq\ograplt*

| {ltl:t &" I Zrb *:ed\.} {.; lI' ti *d**xlian *ar\ih*'*l**

htldr*s* &.lI3 Yr*<sf\ ff-t*ti** tttrd,l)riv1dglic*ns*13"a**ps"t*,."*hH {"-*rt}. T*itr

LT) b"r*,1

I r*i'e t lt,e * 1r'ttcrs

b6*,*i,:atr T rly*ss t)*rtiia*at*- *a-Vir:gy*u.ar* ii't *ttttu'Eltt;: w*rk.irt t:tg,ltts\ril'"t

{..)lter l**er I 1,t"*lievrrlglelLer I Liigt 3 cnttseciltiv* lr*n{hs pay slips |hy:pltettlslc

urlv ttir exfcrien.*d cantlidatcs )

Nst\*: Yl*,nst, pr**ttt:* t;hi* lt:\tw al Lhr: rffi*tti*l\"

3' tlurfr t;itz**r t:l "y 
"

9 *tta*l'* r* & {'-12 *?: aZ f * ff c i {. * b

'"1 ,,.
',1 ''---u'n

n -l'\-t "\

' ' ,\tlilttrite:* il*rtirt*rt'

2tt.r,it 111:1t ,:,tL,r'tt.l..t-1t1:.1r'< lal,ll\ft.tn|t \t,r'aa:\\\11?."1 <1lt:'N','itl tt'1/'t j'| 
':"'' 

t'titit.ir;.: i1lr.1.t.-r,3.tt-1rlt.* i'lli,* l:12':t\',t-N'?4!.ttt'tr'{a.,t'i,:1"1?!
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Dear mr. VARTHALA RAMU

24 Feb 2017

y &wJ&\d\v A\, {rff b. nx x,ffrT: s,&

{angrxtul*ti*nri!II

W *lt:*xt* t* tlt * .$r$h*,rlszzd F xrxil,i,, ".,

,t"lttsrt ltxt*& &s & "'t$\'usvLL&t1r,". Yts*r e*zpltsyta*xl wtth tts .'atlL'lsr *,sta\v1*;bc;1 'Jzt t1*L',t:t;t'5,

t\sLlztr r**n<jx *t i*i,tr";t*w wlzi*Lz uursukl \sc c<:nritxet*d at trur V*lxc)rcry tat;ilit:i 147h,
uig1aclt*ry Mat* T,\c),*.t\."vi.tritry**ay,nr'&fit, t-,h*rt**i {:{}t} t}42\. 3"?'n* ott*r lett*t *,;zrsbx ctt}\t,:1.*tl

t r tiil: thc .narri \ dlil,L'

W*, ttt Srrtherlarril ar*, privil*gr1t\.t* hi.rvc yrrry with us aurl w* lo*k t'*warJ trts launchtttg vt".tr

successlir I career rvilh uil.

yr*.t nt';ty lmv* t* 1uru:i*h Lls*.li:lltswing **t*tn**tb *i7 cl*,art*glutth*r rr:ttztd:, *{ i*t*rvi*v, tr'sr

* * mpl * tin g tk* 1 t:irsi rt g { <sn n :ali ti t: *

' l{} 1i,t:;spttrl siz* p\r*tttgralt?zr'

' l{trtLt &" l2tban*\.}dill?ti *dtts;*titstt *c,rtitt*tt\**

, htl&r,;*:t &. lD *\*<sttr Wati,*n c*t,S,lkivitzglte*ns*,ll7it*sy,r:,3.. ?A?n {'. ard" Vrst';r

l;{} Y-L*}

' 2r*f'*t'*tst:r:1*llers

. M,*tlit:alT tt**ss{.*rtifi*ate- sayt*gyo\ta$, *t*n<tw'gh\.rs w*rk.i*tztghtslstlt'"
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Offer Letter 

                  Date: 28/10/2020 

Dear A Himaja, 

We congratulate you on the successful completion of the Fixed Term Traineeship with us. Upon evaluation of 
your performance, we would like to offer you the position of Inside Sales Associate - Sales, under Regular 
Employment w.e.f 02/11/2020. 

The details of your employment will be as follows:- 

Department                                    :  Business Development 

Designation                                     :  Inside Sales Associate - Sales 

Role Location / Work Location    :  Byju's - ISA Bangalore 

Virtual Onboarding Starts at        :  02/11/2020 - 8:30 AM 

Employment Type                          :  Regular 

Compensation Details                    

Fixed Compensation                      :  500000 INR 

Variable Compensation                 :  300000 INR 

The company shall be entitled to deduct, from the above remuneration payable to you, the following 
contractual, statutory and compulsory deductions: 

1.      Provident Fund 

2.      Income tax deducted at source at the rates applicable 

3.      Employment/Professional Taxes 

4.      Dues to company including loans and advances 

5.      Any other applicable statutory deductions 

The income Tax liability with regards your salary and perks and will be governed by the tax laws of the country 
as applicable from time to time. 

You will be governed by and agree to abide by the General Terms & Conditions of Service of the Company and 
the provisions of the company’s Code of Conduct, which will be mentioned in detail in the appointment letter, 
issued on the date of joining. 

You are requested to join the services of the Company by no later than 02/11/2020, failing which you may 
please consider the offer to be withdrawn. 

We take this opportunity to thank you for the interest you have shown in our organization and look forward 
to welcoming you on-board for a fruitful career with us. 

To accept the offer, kindly sign the document digitally and submit. 

Yours sincerely, 

Think & Learn Pvt. Ltd.                                   Accept Job Offer by signing below 

Human Resource                                            Signature:  {{Sig_es_:signer1:signature}} 

 

This is a system generated confirmation letter that does not require an authorized signature. 

https://secure.in1.echosign.com/verifier?tx=CBJCHBCAABAAUYzp-QmLtNeJ84ZcC42TTbuOZH0bUDmP


                                             OFFER CONFIRMATION LETTER

Ms. Ramya Nalladimmu                                              Date: 14th September 2020
Bangalore

Dear Ramya,      

The preferred date of joining would be on or before

For Cerium Systems Private Limited

Team HR

We are pleased to offer you employment with Cerium Systems Private Limited in the capacity of
"Senior Engineer-Physical Design"

Your total annual CTC will be INR 6,00,000 . Tax will be deducted at source. Your base
compensation will be paid on a monthly basis. Please see the annexure to this offer letter for the
break-up of your detailed compensation.

All the terms and conditions of your employment will be in accordance with the letter of employment
and other information that you will be required to sign on the date of joining.

We are certain that you will find a career with Cerium Systems to be challenging and rewarding. We
feel that your skills and background will be valuable assets to our company, and look forward to
working with you.
If you choose to accept this offer, please send us your acceptance by 16th September 2020.
If you have any queries, please feel free to contact us. 

16 September 2020



                                          ACCEPTANCE

•         Copies of qualification certificates
•         Copy of passport 
•         Copy of PAN Card
•         Previous Employer Letters(Relieving and Experience)
•         IT computation statement from previous employer
•         4 Passport size white background photos 

Signature:                                                                                                          Date: 
Ms. Ramya Nalladimmu                                                

I hereby accept the position and the terms & conditions of employment offered. I will be joining on
or before _____________. I will furnish the photocopies of the following documents at the time of
joining:          



                                                         ANNEXURE
                                                             SALARY STRUCTURE

          Total Annual Compensation: INR 600000

   Salary Components Per Month Per Annum
Basic               19,167       2,30,000 
HRA                 7,667          92,000 
Conveyance                 1,600          19,200 
LTA                 1,597          19,167 
Medical                 1,250          15,000 
Food Coupons                 2,600          31,200 
Internet                 2,000          24,000 
Telephone                 1,000          12,000 
Special Allowance                 6,718          80,617 
Bonus                 1,597          19,159 
PF                 1,800          21,600 
Gratuity                    921          11,058 
Total Base Salary               47,917       5,75,000 
Benefit          25,000 
Total Annual CTC in INR       6,00,000 
*Benefit: Medical and personal accidental insurance
Signature:                                                                                                          Date: 
Ms. Ramya Nalladimmu                                                











 
 

Kutumbh Care Pvt Ltd, Corporate & Correspondence Office: B-154, Sector – 63, Noida - 
201309 (U.P.),E-mail: helpdesk@kutumbhcare.com Contact No. 0120 4243783 
 

Name:- Pandluru Vamsiram   
Employee ID:- KHPP180091 
Designation:-FOS  
Location: TIRUPATI 

                                                                        Salary Revision 
Dear Pandluru Vamsiram,  
 
With reference to your fixed term contract of employment dated 12/17/2018, this is to inform you that 
in accordance with the latest judgement from Supreme Court regarding PF contribution on monthly 
fixed wages, your salary structure would stand revised as follows with immediate effect.  Your CTC has 
been revised from Rs. 19280/- to  Rs. 19670/- 
 

Particulars  Old Breakup New Breakup 

Basic 9471 9471 

HRA 3788 3788 

Conveyance 1600  

Other Allowance 0  

Supplementary Allowance 0 3039 

Additional Allowance 189  

Medical Allowance 1250  

Bonus 789 789 

Gross Salary 17087 16298 

Gross for ESIC  17087 

Employee PF @12% 1137 1501 

Employee ESIC @1.75% 300 300 

LWF 0 0 

PT 150 150 

Total Deduction 1587 1951 

Take Home 15500 15136 

Employer PF @13.36% 1231 1626 

Employer ESIC @4.75% 812 812 

LWF 0 0 

Insurance  150 150 

Final CTC 19280 19670 

PROFESSIONAL TAX, LABOUR WELFARE FUND & OTHER COMPLIANCE WOULD BE SEPARATE AS PER APPLICABILITY IF ANY 

The other terms and conditions of your appointment remain unchanged. 
 



                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Jan 2017 

 

Name: B YAMINI 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Jan 2017      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 



 

 

 
25th May 2017 

 

Mr C BALAJI 
 

Dear Balaji, 
 

This has reference to your application and the subsequent interviews you had with us.  We are 
pleased to offer you a position of “Senior Executive – AR” Omega Healthcare Management Services 
Pvt Ltd, on the following terms and conditions: 

 

01.  You will draw a Basic Salary of Rs.12800/- (Rupees Twelve Thousand Eight Hundred Only) 
per month.  In  addition  to  this,  you  will  be  paid  HRA  of Rs.6400/-  (Rupees  Six  
Thousand  Four Hundred Only), Special Allowance of Rs.11420/- (Rupees Eleven Thousand 
Four Hundred and Twenty Only) and Statutory Bonus of Rs.1280/- (Rupees One Thousand 
Two Hundred and Eighty Only) per month as other allowances. 

 
02.  You will be entitled to Leave, Gratuity, P.F., Medical Insurance & Personal Accident 

Insurance, etc. in accordance with the Law / Company Policy from time to time. 

 
03.  Depending on your performance and the company’s requirement, your employment can be 

extended on completion of 6 months. 
 

04.  Your place of posting will be at Chennai and you will report for duty on 2nd  June 2017 at 8.30 
AM. 

 
05.  This letter of offer is subject to completing other joining formalities as specified in Annexure- 

1 and on completion a detailed appointment letter will be given. 

 
06.  Your first monthly salary will be calculated only from 4th  business day of your joining and 

not from actual DOJ. 
 
 
 
 

Kindly sign the duplicate copy of this letter as a token of your acceptance to the above terms and 
conditions. 

 

Thanking you, 
Yours faithfully, 

 
For Omega Healthcare Management Services Pvt. Limited. 

 

Vikram Kumar N 
Vikram Kumar N 

Senior Manager – Talent Acquisition



 

Annexure - 1 

Welcome to Omega family! 
 

To enable us to have your complete personal information, ensuring legal compliance and processing of salary 

and other reimbursements, you will be required to complete the following formalities on your joining at Omega 

Healthcare. 
 

1.    Joining Report. 

2.    Company Employment Form. 

3.    Provident Fund Declaration / Nomination form and Provident Fund Form 2. 

(This needs to be filled in by every employee as he / she need to nominate persons(s) who would receive 

the Provident Fund amount standing to his/ her credit in the unfortunate event of his / her Death). 

4.    Gratuity Nomination Form F. 

(To be filled in by all employees wherein they should nominate the persons and the percentage of Gratuity 

Payable to such person in the unfortunate event of death of the employee) 

5.    Medical Insurance / ESIC-Employees State Insurance Scheme- (as applicable ) 

7.    Salary Account opening form. 

8.    Group Life Insurance Form 

9.    ID Card Application form & Transport Request form. 

10.  Flexible benefit Plan Declaration form & Employee Investment Declaration Form (wherever applicable) 

11.  Any other forms, as applicable 

FOLLOWING DOCUMENTS TO BE SUBMITTED MANDATORILY ON YOUR JOINING: 

A.   Relieving letter/ Service certificate from your previous employer. 

B.    Copy of last pay slip & form 16 or tax report 

C.    Copies & Originals of all educational certificate and Birth Certificate. 

D.   Six copies of recent passport size photographs. 

E.    Signed Copy of offer / appointment letter. 

F.    Self-ID Proof – 2 copies (Passport/ Driving License/Voter’s ID/ Ration Card/ PAN Card/ College ID) 

G.   Residence Proof – 2 copies Permanent & Temporary (Passport /Driving License/ Voter’s ID / Ration Card/ / 

Mobile  Bill  or  Telephone  Bill  /  LIC  Policy  /  BANK  Passbook/  Electricity  Bill/Gas  Bill/Water  Bill/Rental 

Agreement- (Letter from owner or Self Declaration letter required if it’s not in your name) 

H.   Copy of PAN Card /Acknowledgement copy of PAN Application 

I.     Copy of AADHAR Card / Acknowledgement copy of AADHAR Application 

J.     Parents DOB details. (Documents not required. Only date is required to fill in nominee forms) 

K.   Physical standard  (Blood  Group, Height, Weight  – details only required  for filling the  application  form. 

Proof  not required) 

Our attendance cycle runs from 21st of month to the 20th of the next month.  If the salary account is not opened 

&  activated  before  10th   of  the  month,  then  the  salary  for  that  month  would  be  delayed  thereby  

causing inconvenience  to  the  employee.   A  delay  in  disbursement  of  salary  may  also  occur  if  the  Joining  

Reports  / Documents are incomplete-thus we request you to please fill in the joining Report completely 

accurately and also submit mandatory documents. 
 

We at HR look forward to providing you with the best of services at all times. We welcome you once again and 

wish you all the best for a successful career at Omega. 
 

PLEASE NOTE: YOU ARE EXPECTED TO COME IN FORMAL DRESS ON DOJ 

HR Team 



 

 

 
25th May 2017 

 

Mr P BALAJI 
 

Dear Balaji, 
 

This has reference to your application and the subsequent interviews you had with us.  We are 
pleased to offer you a position of “Senior Executive – AR” Omega Healthcare Management Services 
Pvt Ltd, on the following terms and conditions: 

 

01.  You will draw a Basic Salary of Rs.12800/- (Rupees Twelve Thousand Eight Hundred Only) 
per month.  In  addition  to  this,  you  will  be  paid  HRA  of Rs.6400/-  (Rupees  Six  
Thousand  Four Hundred Only), Special Allowance of Rs.11420/- (Rupees Eleven Thousand 
Four Hundred and Twenty Only) and Statutory Bonus of Rs.1280/- (Rupees One Thousand 
Two Hundred and Eighty Only) per month as other allowances. 

 
02.  You will be entitled to Leave, Gratuity, P.F., Medical Insurance & Personal Accident 

Insurance, etc. in accordance with the Law / Company Policy from time to time. 

 
03.  Depending on your performance and the company’s requirement, your employment can be 

extended on completion of 6 months. 
 

04.  Your place of posting will be at Chennai and you will report for duty on 2nd  June 2017 at 8.30 
AM. 

 
05.  This letter of offer is subject to completing other joining formalities as specified in Annexure- 

1 and on completion a detailed appointment letter will be given. 

 
06.  Your first monthly salary will be calculated only from 4th  business day of your joining and 

not from actual DOJ. 
 
 
 
 

Kindly sign the duplicate copy of this letter as a token of your acceptance to the above terms and 
conditions. 

 

Thanking you, 
Yours faithfully, 

 
For Omega Healthcare Management Services Pvt. Limited. 

 

Vikram Kumar N 
Vikram Kumar N 

Senior Manager – Talent Acquisition



 

Annexure - 1 

Welcome to Omega family! 
 

To enable us to have your complete personal information, ensuring legal compliance and processing of salary 

and other reimbursements, you will be required to complete the following formalities on your joining at Omega 

Healthcare. 
 

1.    Joining Report. 

2.    Company Employment Form. 

3.    Provident Fund Declaration / Nomination form and Provident Fund Form 2. 

(This needs to be filled in by every employee as he / she need to nominate persons(s) who would receive 

the Provident Fund amount standing to his/ her credit in the unfortunate event of his / her Death). 

4.    Gratuity Nomination Form F. 

(To be filled in by all employees wherein they should nominate the persons and the percentage of Gratuity 

Payable to such person in the unfortunate event of death of the employee) 

5.    Medical Insurance / ESIC-Employees State Insurance Scheme- (as applicable ) 

7.    Salary Account opening form. 

8.    Group Life Insurance Form 

9.    ID Card Application form & Transport Request form. 

10.  Flexible benefit Plan Declaration form & Employee Investment Declaration Form (wherever applicable) 

11.  Any other forms, as applicable 

FOLLOWING DOCUMENTS TO BE SUBMITTED MANDATORILY ON YOUR JOINING: 

A.   Relieving letter/ Service certificate from your previous employer. 

B.    Copy of last pay slip & form 16 or tax report 

C.    Copies & Originals of all educational certificate and Birth Certificate. 

D.   Six copies of recent passport size photographs. 

E.    Signed Copy of offer / appointment letter. 

F.    Self-ID Proof – 2 copies (Passport/ Driving License/Voter’s ID/ Ration Card/ PAN Card/ College ID) 

G.   Residence Proof – 2 copies Permanent & Temporary (Passport /Driving License/ Voter’s ID / Ration Card/ / 

Mobile  Bill  or  Telephone  Bill  /  LIC  Policy  /  BANK  Passbook/  Electricity  Bill/Gas  Bill/Water  Bill/Rental 

Agreement- (Letter from owner or Self Declaration letter required if it’s not in your name) 

H.   Copy of PAN Card /Acknowledgement copy of PAN Application 

I.     Copy of AADHAR Card / Acknowledgement copy of AADHAR Application 

J.     Parents DOB details. (Documents not required. Only date is required to fill in nominee forms) 

K.   Physical standard  (Blood  Group, Height, Weight  – details only required  for filling the  application  form. 

Proof  not required) 

Our attendance cycle runs from 21st of month to the 20th of the next month.  If the salary account is not opened 

&  activated  before  10th   of  the  month,  then  the  salary  for  that  month  would  be  delayed  thereby  

causing inconvenience  to  the  employee.   A  delay  in  disbursement  of  salary  may  also  occur  if  the  Joining  

Reports  / Documents are incomplete-thus we request you to please fill in the joining Report completely 

accurately and also submit mandatory documents. 
 

We at HR look forward to providing you with the best of services at all times. We welcome you once again and 

wish you all the best for a successful career at Omega. 
 

PLEASE NOTE: YOU ARE EXPECTED TO COME IN FORMAL DRESS ON DOJ 

HR Team 



 

 

 
25th May 2017 

 

Mr S BALAJI 
 

Dear Balaji, 
 

This has reference to your application and the subsequent interviews you had with us.  We are 
pleased to offer you a position of “Senior Executive – AR” Omega Healthcare Management Services 
Pvt Ltd, on the following terms and conditions: 

 

01.  You will draw a Basic Salary of Rs.12800/- (Rupees Twelve Thousand Eight Hundred Only) 
per month.  In  addition  to  this,  you  will  be  paid  HRA  of Rs.6400/-  (Rupees  Six  
Thousand  Four Hundred Only), Special Allowance of Rs.11420/- (Rupees Eleven Thousand 
Four Hundred and Twenty Only) and Statutory Bonus of Rs.1280/- (Rupees One Thousand 
Two Hundred and Eighty Only) per month as other allowances. 

 
02.  You will be entitled to Leave, Gratuity, P.F., Medical Insurance & Personal Accident 

Insurance, etc. in accordance with the Law / Company Policy from time to time. 

 
03.  Depending on your performance and the company’s requirement, your employment can be 

extended on completion of 6 months. 
 

04.  Your place of posting will be at Chennai and you will report for duty on 2nd  June 2017 at 8.30 
AM. 

 
05.  This letter of offer is subject to completing other joining formalities as specified in Annexure- 

1 and on completion a detailed appointment letter will be given. 

 
06.  Your first monthly salary will be calculated only from 4th  business day of your joining and 

not from actual DOJ. 
 
 
 
 

Kindly sign the duplicate copy of this letter as a token of your acceptance to the above terms and 
conditions. 

 

Thanking you, 
Yours faithfully, 

 
For Omega Healthcare Management Services Pvt. Limited. 

 

Vikram Kumar N 
Vikram Kumar N 

Senior Manager – Talent Acquisition



 

Annexure - 1 

Welcome to Omega family! 
 

To enable us to have your complete personal information, ensuring legal compliance and processing of salary 

and other reimbursements, you will be required to complete the following formalities on your joining at Omega 

Healthcare. 
 

1.    Joining Report. 

2.    Company Employment Form. 

3.    Provident Fund Declaration / Nomination form and Provident Fund Form 2. 

(This needs to be filled in by every employee as he / she need to nominate persons(s) who would receive 

the Provident Fund amount standing to his/ her credit in the unfortunate event of his / her Death). 

4.    Gratuity Nomination Form F. 

(To be filled in by all employees wherein they should nominate the persons and the percentage of Gratuity 

Payable to such person in the unfortunate event of death of the employee) 

5.    Medical Insurance / ESIC-Employees State Insurance Scheme- (as applicable ) 

7.    Salary Account opening form. 

8.    Group Life Insurance Form 

9.    ID Card Application form & Transport Request form. 

10.  Flexible benefit Plan Declaration form & Employee Investment Declaration Form (wherever applicable) 

11.  Any other forms, as applicable 

FOLLOWING DOCUMENTS TO BE SUBMITTED MANDATORILY ON YOUR JOINING: 

A.   Relieving letter/ Service certificate from your previous employer. 

B.    Copy of last pay slip & form 16 or tax report 

C.    Copies & Originals of all educational certificate and Birth Certificate. 

D.   Six copies of recent passport size photographs. 

E.    Signed Copy of offer / appointment letter. 

F.    Self-ID Proof – 2 copies (Passport/ Driving License/Voter’s ID/ Ration Card/ PAN Card/ College ID) 

G.   Residence Proof – 2 copies Permanent & Temporary (Passport /Driving License/ Voter’s ID / Ration Card/ / 

Mobile  Bill  or  Telephone  Bill  /  LIC  Policy  /  BANK  Passbook/  Electricity  Bill/Gas  Bill/Water  Bill/Rental 

Agreement- (Letter from owner or Self Declaration letter required if it’s not in your name) 

H.   Copy of PAN Card /Acknowledgement copy of PAN Application 

I.     Copy of AADHAR Card / Acknowledgement copy of AADHAR Application 

J.     Parents DOB details. (Documents not required. Only date is required to fill in nominee forms) 

K.   Physical standard  (Blood  Group, Height, Weight  – details only required  for filling the  application  form. 

Proof  not required) 

Our attendance cycle runs from 21st of month to the 20th of the next month.  If the salary account is not opened 

&  activated  before  10th   of  the  month,  then  the  salary  for  that  month  would  be  delayed  thereby  

causing inconvenience  to  the  employee.   A  delay  in  disbursement  of  salary  may  also  occur  if  the  Joining  

Reports  / Documents are incomplete-thus we request you to please fill in the joining Report completely 

accurately and also submit mandatory documents. 
 

We at HR look forward to providing you with the best of services at all times. We welcome you once again and 

wish you all the best for a successful career at Omega. 
 

PLEASE NOTE: YOU ARE EXPECTED TO COME IN FORMAL DRESS ON DOJ 

HR Team 



 
 
 
 
 
 
 
 
 
Strictly Private and Confidential 

23-May-2017 

BHARGHAV.M 

 
 
Dear BARGHAV M , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2017 (FY17) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY18 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company‟s compensation guidelines. The annual fixed compensation includes employer‟s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY18 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY17. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached „Terms of Employment‟. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will  also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2017 (FY18) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will  be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 

3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company‟s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student‟s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company‟s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company‟s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture‟s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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25th May 2017 

 

Mr S BHANU PRAKASH 
 

Dear BHANU PRAKASH, 
 

This has reference to your application and the subsequent interviews you had with us.  We are 
pleased to offer you a position of “Senior Executive – AR” Omega Healthcare Management Services 
Pvt Ltd, on the following terms and conditions: 

 

01.  You will draw a Basic Salary of Rs.12800/- (Rupees Twelve Thousand Eight Hundred Only) 
per month.  In  addition  to  this,  you  will  be  paid  HRA  of Rs.6400/-  (Rupees  Six  
Thousand  Four Hundred Only), Special Allowance of Rs.11420/- (Rupees Eleven Thousand 
Four Hundred and Twenty Only) and Statutory Bonus of Rs.1280/- (Rupees One Thousand 
Two Hundred and Eighty Only) per month as other allowances. 

 
02.  You will be entitled to Leave, Gratuity, P.F., Medical Insurance & Personal Accident 

Insurance, etc. in accordance with the Law / Company Policy from time to time. 

 
03.  Depending on your performance and the company’s requirement, your employment can be 

extended on completion of 6 months. 
 

04.  Your place of posting will be at Chennai and you will report for duty on 2nd  June 2017 at 8.30 
AM. 

 
05.  This letter of offer is subject to completing other joining formalities as specified in Annexure- 

1 and on completion a detailed appointment letter will be given. 

 
06.  Your first monthly salary will be calculated only from 4th  business day of your joining and 

not from actual DOJ. 
 
 
 
 

Kindly sign the duplicate copy of this letter as a token of your acceptance to the above terms and 
conditions. 

 

Thanking you, 
Yours faithfully, 

 
For Omega Healthcare Management Services Pvt. Limited. 

 

Vikram Kumar N 
Vikram Kumar N 

Senior Manager – Talent Acquisition



 

Annexure - 1 

Welcome to Omega family! 
 

To enable us to have your complete personal information, ensuring legal compliance and processing of salary 

and other reimbursements, you will be required to complete the following formalities on your joining at Omega 

Healthcare. 
 

1.    Joining Report. 

2.    Company Employment Form. 

3.    Provident Fund Declaration / Nomination form and Provident Fund Form 2. 

(This needs to be filled in by every employee as he / she need to nominate persons(s) who would receive 

the Provident Fund amount standing to his/ her credit in the unfortunate event of his / her Death). 

4.    Gratuity Nomination Form F. 

(To be filled in by all employees wherein they should nominate the persons and the percentage of Gratuity 

Payable to such person in the unfortunate event of death of the employee) 

5.    Medical Insurance / ESIC-Employees State Insurance Scheme- (as applicable ) 

7.    Salary Account opening form. 

8.    Group Life Insurance Form 

9.    ID Card Application form & Transport Request form. 

10.  Flexible benefit Plan Declaration form & Employee Investment Declaration Form (wherever applicable) 

11.  Any other forms, as applicable 

FOLLOWING DOCUMENTS TO BE SUBMITTED MANDATORILY ON YOUR JOINING: 

A.   Relieving letter/ Service certificate from your previous employer. 

B.    Copy of last pay slip & form 16 or tax report 

C.    Copies & Originals of all educational certificate and Birth Certificate. 

D.   Six copies of recent passport size photographs. 

E.    Signed Copy of offer / appointment letter. 

F.    Self-ID Proof – 2 copies (Passport/ Driving License/Voter’s ID/ Ration Card/ PAN Card/ College ID) 

G.   Residence Proof – 2 copies Permanent & Temporary (Passport /Driving License/ Voter’s ID / Ration Card/ / 

Mobile  Bill  or  Telephone  Bill  /  LIC  Policy  /  BANK  Passbook/  Electricity  Bill/Gas  Bill/Water  Bill/Rental 

Agreement- (Letter from owner or Self Declaration letter required if it’s not in your name) 

H.   Copy of PAN Card /Acknowledgement copy of PAN Application 

I.     Copy of AADHAR Card / Acknowledgement copy of AADHAR Application 

J.     Parents DOB details. (Documents not required. Only date is required to fill in nominee forms) 

K.   Physical standard  (Blood  Group, Height, Weight  – details only required  for filling the  application  form. 

Proof  not required) 

Our attendance cycle runs from 21st of month to the 20th of the next month.  If the salary account is not opened 

&  activated  before  10th   of  the  month,  then  the  salary  for  that  month  would  be  delayed  thereby  

causing inconvenience  to  the  employee.   A  delay  in  disbursement  of  salary  may  also  occur  if  the  Joining  

Reports  / Documents are incomplete-thus we request you to please fill in the joining Report completely 

accurately and also submit mandatory documents. 
 

We at HR look forward to providing you with the best of services at all times. We welcome you once again and 

wish you all the best for a successful career at Omega. 
 

PLEASE NOTE: YOU ARE EXPECTED TO COME IN FORMAL DRESS ON DOJ 

HR Team 
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Candidate ID: 845984/70168 

Date of Joining: 5/17/2017 

 

Joining Location: Pune 

  

Designation: Software Engineer/A4 

 

 

 

Dear BHARGAVA S 

 

To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at 

Capgemini.  

 

1.  Welcome Address  

2.  Verification of master data sheet, which contains your detailed information.  

3.  Verification of joining documents* 

4.  Receipt of employee handbook and visitor-cum-bus pass 

5.  Submission of signed documents  

6.  Receipt of hard copy of offer letter  

7.  ID cum access card formalities  

8.  Bank account opening formalities  

9.  Meeting the buddy  

 

Please report by 9:00 am at Pune, for joining formalities as per the address mentioned below:  

Address 

Capgemini Technology Services India Limited, A-1, Technology Park,  

MIDC, Talwade, Pune - 411062, Maharashtra 
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Please carry a complete set of original and photocopied documents (2 sets) as specified below.  

  

1. Hard copy / email copy of Capgemini offer letter shared with you 

2. Employment Documents: 
Current Employment( Immediate Previous) 

a)      Relieving letter /Experience Certificate( if both these documents are not there,  Resignation 

Acceptance  Resignation acceptance mail  is mandatory/Automated Copy of email resignation/Approved mail 

resignation (mentioning of last working day from the HR is mandatory) 

b)      Payslips for last 3 months 

c)      Form 16 

d)      Salary Account 6 months Bank Statement 

e)      Letter of appointment/Offer letter from employer which captures start date 

Previous Employment 
Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day 

3 Education  Documents 
a)      10 Marksheet and certificate 

b)      12th marksheet and Certificate 

c)      Graduation Marksheets and certificate/Diploma certificate 

d)       Post-Graduation Marksheets and degree certificate(If applicable) 

e)      Any other relevant certificate 

4. Proof of identity/ Address 
a)      PAN Card 

b)      AADHAR Card 

c)      Passport 

In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs 
         i.          Voters Id 

       ii.          Driving License 

      iii.          Ration card 

      iv.          Electricity Bills 

       v.          Gas card 

      vi.          Notarized Self Affidavit 

5. Passport size photographs(6 nos) 

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable) 
a)      Form 16/Form 26AS 

b)      Bank statement  for 6 months 

c)      Shop License 

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory 

8. Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member 

PF/EPS scheme Mandatory. 
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Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to 

the Background verification process.  

 

In the absence of the above listed documents your onboarding may be delayed or deferred.  

 

Kindly note:  

                   

• Capgemini has a dress code policy and you need to always dress in formal attire.  

• If you are driving to office on the first day, please ensure you are there by 8:45AM, and contact security at 

the main gate for your entry pass.  

 

 

 

 

Best Regards,  

Team HR  

 

 

 

 

 

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by 

Capgemini
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EMPLOYMENT OFFER LETTER 

 

 

Capgemini Ref.: 845984/70168 

 

4/27/2017 

 

BHARGAVA S 

H.NO:4-49/1, Kanganellore 

Yetevikili (p), Punganur 

 

 

 

 

 

Confidential 

 

Dear BHARGAVA S, 
 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis with 

Capgemini Technology Services India Limited ('Capgemini' or 'Company') starting from 5/17/2017 (or such other 

date as may be communicated to you by the Company), as per details given below. 

 

A).   Your current designation will be Software Engineer / A4.   

 

B).   You will be required to work at the Company's offices in Pune. 

 

C).   Your all-inclusive annual target compensation (on a cost to company basis) will be INR 315,000/-       (Rupees 

Three Lakh Fifteen thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, 

and/or any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The 

Company shall deduct tax at source at the time of making payment.  

 

 

The breakup of your all-inclusive annual target compensation is as follows: 
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BHARGAVA S    

Software Engineer    

Total Cost to Company (CTC).  Rs.315000.00  

   

Monthly Components  Per Month Annualized 

Basic  Rs.8860.0 Rs.106320.0 

House Rent Allowance  Rs.4430.0 Rs.53160.0 

Conveyance Allowance  Rs.1600.0 Rs. 19200.0 

Other Reimbursements & Allowances#  Rs.463.0 Rs.5556.0 

Personal Allowance  Rs.0.0 Rs. 0.0 

Advance Statutory Bonus Rs.1772.0 Rs.21264.0 

   

Gross monthly salary  Rs.17125.0 Rs.205500.0 

   

Statutory payments  ++    

Capgemini's contribution to PF ++ Rs.1063.0 Rs.12756.0 

Gratuity (accrual only)  Rs.426.0 Rs.5112.0 

   

Total Fixed Compensation   Rs.223368.0 

   

Performance Bonus**   Rs.0.0 

Special Incentive ## Rs.6250.0 Rs.75000.0 

   

Total Cash Compensation   Rs.298,368.0 

   

Benefits    

Medical, Accident & Life Insurance Premium  Rs.6877.0 

Capgemini contribution to ESI  Rs.9756.0 

   

Total Cost to Company   Rs.315000.0 
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# You may choose any of the following optional instruments that are a part of the Other Allowance & 

Reimbursements. Balance amount that is not claimed will be paid as taxable on monthly basis after withholding 

taxes. For details on claiming these instruments please check the Other Allowance and Reimbursements FAQ and 

Claim Forms. 

 

Other Allowance & Reimbursements  Annualized  

Telephone 19800.0 

LTA  60000.0 

Medical  15000.0 

Meal Coupons 24000.0 

Vehicle Reimbursement 21600.0 

Notes:  

1. The payroll processing will be as per Company policy notified from time to time. 

2. Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of 

joining; any changes will be accepted as per Company policy applicable from time to time.   

3. For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, 

telephone and medical reimbursement etc), you will have to submit supporting (bills) to the 

Company's satisfaction along with the reimbursement claim form in the prescribed format and 

within the timeline stipulated by the Company. The reimbursements will be processed as per the 

applicable Company's policies, which are subject to change without notice. The payments 

described above will not be further grossed up for taxes and you will be responsible for the 

payment of all taxes due with respect to such payments, which will be deducted at source as per 

the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary 

tax and any interest/penalty thereon.  

4. In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to 

all amounts on which tax is deductible at source under the applicable tax law. 

5. The Company reserves the right to change the compensation structure and/or the compensation 

components from time to time.  

++         These statutory payments are included based on current applicable practice and law and 

are subject to changes based on changes in law from time to time. Also, please further note that 

any changes / modification to statutory payments, due to change and/or amendment in law, shall 

not be treated as change in service condition(s) and therefore no notice of such change will be 

provided to you. However, Company shall endeavor to inform you, via separate email 

communication, about any changes/ modification to statutory payment.  

 ++   Employee's contribution towards PF will be made from the monthly salary.  

              *            This statutory payment is included based on current applicable practice and law and is 

                     subject to changes based on changes in law from time to time. 

**  Payout will be as per bonus policy, Performance bonus can range from 0 to the amount mentioned 

above.  

#  This is the maximum limit you are eligible for. You may choose any of the following optional 

components under 'Other Allowance & Reimbursements' Non taxable components (except Meal 

Coupons) would be paid based on a claim by employee through payroll. Taxable component 

would be paid on a monthly basis. All payments will be based on Company's policies. 

##  You will be given (Rs.6250.00 per month) ‘post training incentive' after completion of 6 months 

from the date of joining the organization subject to successful completion of fresher training (as 

detailed in section H - conditions to hire). This component will appear as Special Incentive in your 

pay slip. 
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D.)   The following elements are included in the compensation package stated above:  

1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited 

Employees' Provident Fund (PF) scheme wherein, the Company will contribute towards PF at the 

statutory rate as may be defined by the government from time to time. Your contribution and the 

Company's contribution have been included as a part of the above-mentioned compensation.  

   

2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) 

years with the Company, you will be eligible for gratuity as per the Payment of Gratuity Act. The 

amount towards gratuity accrual forms a part of the above-mentioned compensation.  

   

3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act 

wherein, the Company will contribute towards ESIC at the statutory rate. Your contribution and the 

Company's contribution form a part of the above-mentioned compensation.  

   

4. Performance Bonus (Variable Pay) - You will be eligible to participate in the Company's Performance 

Bonus as per the Company policy.  

 

NOTE: 

a.) All statutory payments are demonstrated based on current applicable practice and law and may be 

subject to changes based on changes in law from time to time. Further, any changes/modification 

to statutory payments, due to change and/or amendment in law, shall not be treated as change in 

service condition(s) and therefore no notice of such change will be provided to you. However, 

Company shall endeavor to inform you, via separate communication, about any 

changes/modification to statutory payment. 

b.) The Performance Bonus referred above may include any statutory bonus mandated by applicable 

law. 

 

5. Special Incentive- You will be given (Rs.6,250.00 per month)  'post training incentive' after completion 

of 6 months from the date of joining the organization subject to successful completion of fresher 

training (as detailed in section H - conditions to hire). Thi s component will appear as special Incentive 

in your pay slip. 

 

E.)   As an employee of the Company, you shall be entitled to the following benefits subject to any change made 

by the Company from time to time:   

1.  Group Medical Insurance- In accordance with the Company's policy, you and your immediate    

family (as defined in the Company's policy) shall be covered under the Medical Insurance policy 

held by the Company. Additionally, if you are required to travel abroad, you may be covered 

under the Company's Overseas Medical Insurance Policy.  

 

2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance 

Policy held by the Company.    

 

3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance 

Policy held by the Company.  

 

4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per 

Company's policy, on various routes at different Company locations. If you opt for the facility, the 

applicable charges will be deducted from your salary in the monthly payroll.   

 

5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as 

determined by the Company's Leave Policy which is subject to change from time to time.  

 

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the 

Company from you against the compensation payable to you and collect any remaining balance from you. 
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F.) Probationary Period:  

 

1. You will be on probation for a period of six months from your date of joining the Company and 

continuity of your employment with the Company is dependent on confirmation of your employment. The 

Company reserves the right to revise the probation period depending on your performance and/or other 

consideration.  

 

2. At any time during your probation period the Company may confirm your employment by way of a 

written communication, if your performance is found to be satisfactory. Your probation shall be deemed 

extended, for a period not exceeding 30 days, in a situation where you do not receive the aforesaid written 

communication from the Company. 

  

G.) Performance Review: You will be eligible to participate in Company's performance review process as per 

Company policy. 

 

H.)  Conditions of hire:  

 

1.     Your employment with the Company will be subject to the following pre-conditions:    

 

a. You will submit relevant documents as mandated by the Company; 

b. You obtain requisite certification or complete mandated assessments which are basis for 

offering you employment opportunity with the Company;  

c.  You obtain a clear discharge and/or relieving letter from your most recent employer (prior to 

joining the Company). Nevertheless you must submit a clear discharge and/or relieving letter 

within fifteen (15) days of joining the Company; 

d.  You represent that acceptance of employment with the Company does not breach any 

terms/provisions of your previous employment agreement or any other agreement to which you 

are bound.   

e.  You acknowledge that the Company has offered you employment based on the fact that there 

are no pending claims, actions, suits or proceedings against you which might reasonably be 

expected to have an adverse effect on your ability to perform your duties hereunder and/or 

upon the Company. 

f.  You provide two satisfactory references, one being from your most recent employer (prior to 

joining Capgemini);  

g.  Your background verification check (including address, academics, employment, criminal etc 

as applicable) conducted by the Company is cleared; and  

h. You represent that you have not been involved in any fraud, unethical and/or immoral acts, 

departmental inquiry in your previous employment(s) and/or been  part of any pending 

investigation (whether judicial, quasi-judicial or otherwise) which you have not disclosed from 

the Company prior to your joining.  

i.  Your employment shall be subjected to the below-mentioned additional terms and conditions 

a.  You should clear the final degree examination and submit your degree marks sheet and/or 

certificate, as a proof of passing. In the event you fail to clear the final examination in the 

first attempt or fail to submit the proof of the same by 30-Sep-2017, our Offer shall stand 

automatically revoked or otherwise your employment with the Company shall cease 

immediately without any further obligation or liability upon the Company. 

b. You will be required to clear the mandatory Entry Level Certification Training Test of the 

Company in the first attempt. The details of the mandatory certification and the test will be 

communicated to you upon your joining the Company. If you do not successfully clear such 

test, your employment with the Company shall cease immediately without any further 

obligation or liability upon the Company. 

c. As a condition of your employment with the Company, you will be required to undergo 

certain specialized training, certification and/or skill up gradation, at the cost, resource and 

expense of the Company. In consideration thereof, you shall be required to sign a training 

agreement or service agreement with the Company, and inter alia provide a commitment to 
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work for the Company for 24 months, failing which there would be certain monetary 

liabilities that you would need to bear. Prior to acceptance of our Offer, you may request HR 

Department for more details in this respect including draft of such an agreement, for your 

review. 

 

You fill the complete Back ground verification link given along with the welcome mail of the offer 

 

 j.     You have achieved minimum 60% aggregate in all semesters of your graduation. 

             k.     You submit the following mandatory documents before the date of joining. 

 

1. Highest Degree/Provisional Certificate and Final year Mark sheet 

2. In case you do not have the Education documents on the Day of joining, you 

should submit the same to the HR not later than 3 months from Date of Joining. 

 

l.  You will join our Fresher training and for successful completion of training you will be 

evaluated upon defined parameters and will be required to score a minimum percentage. 

Details pertaining to fresher training will be provided to you separately at the time of on-

boarding.  

 

2.      Your employment is inter alia based on the information furnished by you to the Company including 

declarations and undertakings thereto. If at any time during your employment with the Company, 

the Company discovers that you have furnished any false, fake, forged information (including 

documentation) for securing employment with the Company or otherwise, the Company reserves 

the right to take disciplinary action against you, including, but not limited to, right to terminate your 

employment without notice and your employment with the Company will be void ab-initio. 

 

I)       Your employment with the Company will also be governed by the terms and conditions of employment 

contained in Exhibit 1 attached hereto. 

 

J)          The Company's address for sending notice in relation to your employment is as below: 

 

 Kind Attn:  Head - Human Resources 

 Address:   Capgemini Technology Services India Limited, 

    Capgemini Knowledge Park, IT 3 IT 4, SEZ, 400 708,  

    Thane-Belapur Rd, TTC Industrial Area,  

    Airoli, Navi Mumbai, Maharashtra 400708 

              Email:   hremployeeservices.in@capgemini.com  
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You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any 

person or entity (except to your advisors, attorneys and accountants, for seeking their advice) without our prior 

written consent.  

 

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their 

personal best, and to balance their personal and professional goals. Capgemini values your abilities and believes it 

can provide you with an atmosphere in which you can develop your professional talents to the fullest.   

 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided 

below and return a duplication version of this letter immediately to us within fifteen (15) days from the date of this 

letter. Our offer shall automatically lapse unless (i) you confirm your acceptance of it and return a copy to us within 

the prescribed time and (ii) you join us on or before your date of joining stated in this Employment Offer Letter.  

 

 

For Capgemini Technology Services India Limited  

 

  
_____________________________ 

Jaideep  Chavan 

Head - Talent Acquisition & Resourcing 

 

Acceptance 

 

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') 

and accept all the terms and conditions of this Letter in its totality. I confirm that there are no other oral/written 

understandings other than as detailed herein between me and Capgemini Technology Services India Limited.  

 

This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. 

I confirm that I am not breaching any terms or provisions of any prior agreement or arrangement by accepting this 

offer.  

 

 

 

 

 

 

 

_____________________________ 

Name: BHARGAVA S 

Date: 4/27/2017 
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EXHIBIT 1 

 

Terms & Conditions of Employment with Capgemini Technology Services India Limited 

 

 

1.   CURRENT WORK LOCATION:  

 

1.1   Capgemini Technology Services India Limited (herein after referred to as, ''Capgemini'' or ''Company'') may 

require you to work at other Company locations and/or on customers' sites both, within or outside India. The 

Company shall seek to give you reasonable notice of extensive travel requirements, and to take into account your 

personal circumstances where appropriate.  

 

1.2   Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within 

India or outside by the Company in any capacity as the Company may desire from time to time, from:  

  a)   one location to another; or  

  b)   one team/department/account/function/Business Unit to another; or  

  c)   one project/job to another; or  

              d)  the Company to any other group entity or affiliate or any other business associate as the Company 

may deem appropriate from time to time.  

 

1.3   Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any 

terms or conditions of your service. The Company does not guarantee the continuation of any benefits or perquisite 

at the new location. In all such cases of transfer/deputation/assignment/relocation you will be governed by the 

relocation policies and policies of the Company existing at that time. Consequent to such 

transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable 

to your category of employees in the new location (which includes but is not limited to office days/hours and 

holidays).   

 

2.   DUTIES AND RESPONSIBILITIES:   

 

2.1   You shall devote your skill, knowledge and working time to the conscientious performance of your duties and 

responsibilities towards the Company. You shall perform your duties with diligence, devotion and discretion. You 

shall comply with all directions given to you by your reporting manager/supervisor and shall faithfully observe all 

the rules, regulations and Company policies. Further, the Company may, at any time, in its sole discretion, suitably 

modify your roles, responsibilities and duties. 

 

3.  COMPENSATION:   

 

3.1   Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer 

letter. 

 

4.   TRAINING:   

 

4.1   During the term of your employment, the Company may offer you an opportunity to undergo certain 

specialized training, certification and/or skill upgradation from time to time, which shall inter alia enhance your 

career opportunities at the Company and otherwise. In case you accept the Company's offer for training, the 

Company is likely to incur expenses including in relation to training costs, course fees, recruitment and induction 

costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of 

training/certification and corresponding cost and expenses, the Company may require you to execute training 

agreement with the Company for a specific period (which will be indicated to you at that time) in consideration of 

the cost the Company would be incurring for such training/certification. Under such training agreement, you shall 

agree to inter alia serve a minimum term of employment with the Company, failing which you will be required to 

reimburse the Company for the cost of training/certification identified in the training agreement and any other costs 

related to the training/certification.  
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5.   COVENANTS AND REPRESENTATIONS:  

 

5.1   You also agree that during the term of your employment with the Company and for twelve (12) months after 

the cessation of employment, regardless of the reason of cessation of employment, you will not:  

a.)   directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or 

legal entity, recruit, hire, solicit, or induce, or attempt to recruit, hire, solicit, or induce, any 

employee of the Company with whom you had dealings, personal contact or supervised while 

performing your duties or otherwise, to terminate their employment relationship with the 

Company;  

b)   directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company 

or of its affiliates;  

c.)   directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the 

Company or any organization where you have been taken or sent for training, deputation or 

secondment or professional work by the Company; and 

d.)   provide or attempt to provide professional services similar to those provided by the Company to 

its current or prospective customers, with whom you (i) had business interactions or any other 

dealings on behalf of the Company during your employment with the Company and/or (ii) had 

been directly associated with the customer in relation to a project.  

 

5.2   You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein 

are fair and reasonable. Accordingly, you and the Company agree that, in the event that any of the covenants 

contained herein are nevertheless determined by a judicial or quasi judicial body to be unenforceable because of the 

duration or scope thereof, the judicial or quasi judicial body making such determination may reduce such duration 

and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine that such covenant is 

reasonable and enforceable, and to enforce such covenant as so amended  

 

5.3    You will also be governed by all applicable rules, processes, procedures, and policies (including but not 

limited to Information Security Management System (ISMS) policies and procedures, Code of Business Ethics of 

the Company, which are not specifically mentioned in this Letter. The applicable rules/processes/procedures/policies 

are available on the Company's Intranet and you are expected to go through the same carefully. For any clarification 

in relation to applicable rules/processes/procedures/policies, please get in touch with concerned department. If at 

anytime during your employment with the Company, you are found in violation of any applicable rules, processes, 

procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, 

including right to terminate your employment without notice.  

 

5.4   Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, 

customers, service provider, agents, governments or any other third party. It is important that you fully understand 

this philosophy and the relevant policies. If at anytime during your employment with the Company, you are found to 

be in violation of such policy and/or generally accepted ethical/moral standards, the Company reserves the right to 

take disciplinary action against you, including right to terminate your employment without notice.  

 

5.5   You declare that you are medically fit to carry out the duties expected of you by the Company. You represent 

that you have no communicable disease and you are not addicted to drugs or any other substance of abuse. During 

the term of your employment with the Company, you are required to be medically fit to perform the duties assigned 

to you from time to time. As to whether you are medically fit, is an issue which will be professionally determined by 

the Company and you shall be bound by such determination. The Company may require you to undergo periodical 

medical examination as and when intimated to you by the Company.   

 

5.6   You represent that you are not in breach of any contract with any third party or restricted in any way in your 

ability to undertake or perform your duties towards the Company. You covenant that you will be fully responsible 

for any personal liabilities that may arise as the result of an agreement or arrangement between you and any third 

party and that the Company will in no way be concerned with such liabilities.  

 

5.7   You will at all times maintain your ability to be employable and in the event of any change in your personal 

circumstances resulting in possible alteration to the employability status, you will keep the Company informed in 
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writing about such change.  

 

5.8   During your employment with the Company, to meet the exigencies of business, the Company may required 

you to (i) work on any project that you are assigned to, on any technical platforms/skills and nature of the project or 

(ii) work night hours or (iii) work in shifts (including night shifts).  

 

5.9   Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or 

where you may be required to work overseas for any such entity for an extensive period, you shall at all times 

remain an employee of the Company exclusively and shall not be entitled to any such foreign salary or benefits 

(including medical insurance, green card sponsorship, etc.) payable or applicable to employees of such other 

Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and 

benefits that may be determined by Capgemini and communicated to you in writing.  

 

5.10   Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that 

binds the Company or creates any obligation (financial or otherwise) upon the Company. You shall also not enter 

into any commitments or dealings on behalf of the Company for which you have no express authority nor alter or be 

a party to any alteration of any principle or policy of the Company or exceed the authority or discretion vested in 

you without the previous sanction of the Company.  

 

5.11   During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the 

Company or, in any way, pledge the Company's credit except so far as you may have been authorized by the 

Company to do so, either generally or in any particular case.  

 

5.12   During the term of your employment, you shall not communicate with the media or with journalists in relation 

to the Company or its affairs, without obtaining a specific prior written permission from the Company.  

 

5.13   You acknowledge and provide your consent vide Consent Letter for use of personal information including 

Sensitive Personal Data or Information (''SPDI'') to the Company (a) to share your sensitive personal data or 

information  about you and/or your dependents (wherever applicable) provided to the Company with third parties for 

purposes deemed appropriate by the Company from time to time; (b) to share information about you with affiliates 

of the Company for administrative purposes/audit and with clients/prospects in relation to any staff augmentation 

requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in 

accordance with Company policies and not using any such data other than in connection with and except to the 

extent necessary for the purposes for which it was disclosed to you. You further acknowledge and consent for use of 

your personal images and voices in marketing material, videos, etc; and confirm that you have read and understood 

the Company's Privacy Policy in relation to the collection, processing, use, storage and transfer of SPDI and you 

agree to the terms thereof.    

5.14   You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the 

Company including but not limited to the anti-corruption laws, anti-bribery laws such as Prevention of Corruption 

Act, 1988 of India, the Foreign Corrupt Practices Act, 1977 of the United States and the Bribery Act 2010 of the 

United Kingdom and/or data privacy laws. Without limiting the generality of the foregoing, you represent and 

covenant that you have not, and shall not, at any time, during your employment with the Company, pay, give, or 

offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: 

(i) any public servant, government official, political party or candidate for political office; or (ii) any other person, 

firm, corporation or other entity, with knowledge that some, or all of that money, or other thing of value will be 

paid, given, offered or promised to a public servant, government official, political party or candidate for political 

office, for the purpose of obtaining or retaining any business, or to obtain any other unfair advantage, in connection 

with the Company's business.  

 

5.15  You hereby represent to the Company that:  

 a.)  you are legally permitted to reside and be employed in India; 

b.)  you have reviewed these terms and conditions and that you understand the terms, purposes and 

effects of the same;  

c.)  you have accepted these terms and conditions only after having had the opportunity to seek 

clarifications;  
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d.)  you have not been subjected to duress or undue influence of any kind to accept these terms and 

conditions and these terms and conditions will not impose an undue hardship upon you;  

e.)  you have accepted these terms and conditions of your own free will and without relying upon any 

statements made by the Company or any of its representatives, agents or employees; and  

f.)  you have all requisite power and authority, and do not require the consent of any third party to 

accept our offer.  

 

6.  CONFIDENTIALITY:  

 

6.1   This is a highly Confidential and Private document. You are required to maintain, at all times, the 

confidentiality and ensure that the contents or details of this Letter are not shared with anyone.   

 

6.2   You are aware that in the course of your employment with the Company, you shall have access to 

Confidential Information. ''Confidential Information'' shall mean and include, but not limited to, proprietary, 

confidential, sensitive, personal information about inventions, products, designs, methods, know-how, techniques, 

trade secrets, systems, processes, strategies, software programs, content, data, techniques, plans, designs, programs, 

customer information, works of authorship, intellectual property rights, customer lists, employee lists and any other 

personally identifiable information about any employee of the Company or its affiliate or personally identifiable 

information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, 

pricing information, projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual 

property, terms of this Letter and any other information which due to the nature or character of such information, 

any prudent person might reasonably under similar circumstances treat such as confidential or would expect the 

Company to  regard such information as Confidential, all regardless as to whether such information is in written 

form or electronic form or disclosed orally before or after the date hereof.  

 

6.3   You agree that you may receive in strict confidence all Confidential Information of the Company, its 

affiliates or its clients or prospective clients of the Company or its affiliates. You further agree to maintain and to 

assist the Company in maintaining the confidentiality of all such Confidential Information, and to prevent it from 

any unauthorized use.  

 

6.4  You agree and confirm that, you will, at all times:  

a)  maintain in confidence all such Confidential Information and will not use such Confidential 

Information other than as necessary to carry out the purpose for which it was shared with you;  

b)  not disclose, divulge, display, publish, or disseminate any such Confidential Information to any 

person except with the Company's prior written consent;  

c)  treat all such Confidential Information with the same degree of care that you accord to your own 

confidential information, but in no case less than reasonable care;  

d)  prevent the unauthorized use, dissemination or publication of such Confidential Information;  

e)  not copy or reproduce any such Confidential Information except as is reasonably necessary for the 

purpose for which it was shared with you;   

f)  not share such Confidential Information with any third party (specifically those person who are in 

the same field of activities as that of the Company or are in direct or indirect competition to the 

Company);  

g)  not use such Confidential Information in any way so as to procure any commercial advantage for 

yourself or for any third party or in a manner that is directly or indirectly detrimental to the 

Company;  

h)  neither obtain nor claim any ownership interest in any knowledge or information obtained from 

such Confidential Information; and  

i)  not use or attempt to use any such Confidential Information in any manner that may harm or cause 

loss or may be reasonably expected to harm or cause loss, whether directly or indirectly, to the 

Company, its affiliates or its customers.  

 

6.5   All such Confidential Information shall remain the sole and exclusive property of the Company, and no 

license, interest or rights (including, without limitation, any intellectual property rights) to such Confidential 

Information, or any copy, portion or embodiment thereof, is granted or implied to be granted. Nothing in this Letter 
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shall limit in any way the Company's right to develop, use, license, create derivative works of, or otherwise exploit 

its own Confidential Information.  

 

6.6   You shall be under no obligation of maintaining confidentiality of such Confidential Information as per 

provisions of this clause if the information:  

a)  was in your possession before receiving the same from the Company pursuant to this Letter;   

 b)  is or becomes a matter of public knowledge through no fault of yours; or  

 c)  is rightfully received by you from a third party without a duty of confidentiality.  

 

6.7   If you are served with a court or governmental order requiring disclosure of any part of such Confidential 

Information, you shall, unless prohibited by law, promptly notify the Company before any disclosure and cooperate 

fully (reasonable expense to be borne by the Company) with Company and its legal counsel in opposing, seeking a 

protective order or limit, or appealing any such subpoena, legal process, request or order to the extent deemed 

appropriate by the Company.  

 

6.8   Upon cessation of your employment with the Company or on a written request of the Company, 

whichever is earlier, you shall return or destroy (at the Company's option) any part of such Confidential Information 

that consists of original, and copies of, source material provided to you and still in your possession and, if requested 

by the Company, shall provide written confirmation to the Company to that effect.  

 

6.9   You shall not, whether during your employment and/or after cessation of your employment, for whatever 

reason, use, disclose, divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper 

performance of your duties and responsibilities under this Letter, or as required by law, any confidential 

information, messages, data or trade secrets acquired by you in the course of your employment with the Company.  

6.10   If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action 

against you, including right to terminate your employment without notice.  

 

6.11   You shall maintain the confidentiality of all price sensitive information and shall handle all such information 

on a strict 'need to know' basis i.e. disclose only to those within the Company who need the information to discharge 

their duty. You shall not pass on such information to any person directly or indirectly by way of making a 

recommendation for the purchase or sale of securities. Further, during your employment, you shall be subject to 

applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the Company or any of 

its affiliates' securities during such period.  

 

7.  INTELLECTUAL PROPERTY:  

 

7.1   ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both 

economic and moral rights), including, without limitation, patents, patent applications, patent rights, trademarks, 

trademark applications, trade names, service marks, service mark applications, copyrights, copyright applications, 

databases, algorithms, manuscripts, computer programs and other software, know-how, trade secrets, proprietary 

processes and formulae, inventions, trade dress, logos, design and all documentation and media constituting, 

describing or relating to the above.  

 

7.2   You represent that all services performed by you for the Company shall be your original work and shall not 

incorporate any third party materials or work in which you or any third party asserts an ownership interest or 

Intellectual Property Right. Provided that in the event the Company is held liable or is faced with a claim for your 

violation of any Intellectual Property Rights belonging to a third party, you undertake to indemnify the Company 

(and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and 

expenses, including reasonable attorney's fees and court fees resulting there from.  

 

7.3   If at any time during your employment with the Company, you (either alone or with others) whether or not 

during normal business hours or arising in the scope of your duties of employment make, conceive, create, discover, 

invent or reduce to practice any invention, modification, discovery, design, development, improvement, process, 

software program, work of authorship, documentation, formula, data, technique, know-how, trade secret or any 

Intellectual Property Right whatsoever (including all work in progress) or any interest therein (whether or not 
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patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) 

(collectively 'Developments' ) that:  

a)  relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any 

of the products or services being developed, manufactured, sold or provided by the Company (or 

any of its affiliate) or which may be used in relation therewith;  

 b)  results from tasks assigned to you by the Company; or  

c)  results from the use of premises or personal property (whether tangible or intangible) loaned, 

eased or contracted for by the Company or its affiliate,  

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and 

absolute property of the Company, as works made for hire or otherwise, and you shall immediately disclose to the 

Company, without cost or delay and without communicating to others the same, each such Development and all 

available information relating thereto (with all necessary plans and models).  

 

7.4   You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual 

Property Rights) you may have or acquire in the Developments and all benefits and/or rights resulting there from to 

the Company and its assigns without additional compensation on worldwide basis. You acknowledge that the salary 

and other payments receivable by you from the Company is adequate compensation for such assignment. You 

hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you may now have or 

may hereafter have in and to the Developments (including all work in progress).  

 

7.5   All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company 

fails at any time to commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) 

of the Copyright Act, 1957, any assignment in so far as it relates to copyrightable material shall not lapse nor the 

rights transferred therein revert to you, even if the Company does not exercise the rights under the assignment within 

a period of one year from the date of assignment. You hereby agree to waive any right to and refrain from raising 

any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the 

Copyright Act, 1957.  You further agree to assist and cooperate with the Company in perfecting the Company's 

rights in any of the Developments.  

 

7.6   Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all 

rights of paternity, integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 

'moral rights' (collectively 'Moral Rights').  If, you are deemed under applicable law to retain any rights in any 

Developments, including without limitation any Moral Rights, you hereby waive, and agree to waive, all such rights. 

To the extent that such waivers are deemed unenforceable under applicable law, you grant, and agree to grant, to the 

Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and 

market the Development, without identifying you or seeking your consent.  

 

7.7   If you are not employed with the Company at the time when the Company requests your assistance in 

connection with the foregoing, the Company will pay you for your reasonable time expended in complying with the 

above terms at an hourly rate equal to the effective hourly rate at which you were paid the Company immediately 

prior to your termination as an employee.  

 

7.8   Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, 

obtain, protect or enforce any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and 

appoint the Company and each of its duly authorized officers and agents as your agent and attorneys to do all 

lawfully permitted acts to further the prosecution, issuance, and enforcement of the Intellectual Property Rights or 

protection in respect of the Developments, with the same force and effect as if executed and delivered by you.  

 

7.9   Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual 

Property.  

8.  CONFLICT OF INTEREST:  

 

8.1   During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, 

officer, director, employee, consultant, agent, independent contractor or stockholder of any company, business or 

other commercial enterprise: (i) engage in any business activity similar in nature to any business conducted or 
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planned by the Company, or (ii) compete in any way with products or services being developed, marketed, 

distributed or otherwise provided by the Company.  

 

8.2   You shall not undertake, whether directly or indirectly any full time or part time employment or operate or 

manage business of any kind whatsoever, so long as you are in employment with the Company.  

 

8.3   During you employment if you become aware of any potential or actual conflict between your interests and 

those of the Company, then you shall immediately inform the Company about such conflict. Where the Company is 

of the opinion that such a conflict does or could exist, it may direct you to take appropriate action(s) to resolve such 

a conflict, and you shall comply with such instructions.  

 

8.4   During the course of your employment, you shall not, either directly or indirectly, receive or accept for your 

own benefit or the benefit of any person or entity other than the Company any gratuity, emolument, or payment of 

any kind from any person having or intending to have any business with the Company.  

 

8.5   To perform your duties towards the Company, you will have access to email, internet, Company assets 

(desktop, laptop, mobile phones etc.) and other Company infrastructure. You shall ensure that at all times your use 

of such facilities meets the ethical and social standards of the workplace. Further, your use of such facilities must not 

interfere with your duties and must not be illegal or contrary to the interests of the Company.  

 

9.  RETIREMENT/TERMINATION:  

 

a.)  Retirement  

(i)  You will automatically retire from employment with the Company on the last day of the month in 

which you complete sixty (60) years of age. It is hereby clarified that the Company reserves it 

right to change the retirement age. 

 

b.)  Notice Period/Termination  

(i)  During the probation period, your employment with the Company may be terminated (i) by you, 

upon giving the Company three months’ written notice or at the Company’s discretion, payment of 

gross salary in lieu of notice or (ii) by the Company, upon giving you two months’ written notice 

or payment of gross salary in lieu thereof.  

Upon confirmation., your employment with the Company may be terminated (i) by you, upon 

giving the Company three months’ written notice or at the Company’s discretion, payment of 

gross salary in lieu of notice or (ii) by the Company, upon giving you three months’ written notice 

or payment of gross salary in lieu thereof.  

(ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from 

services of the Company only upon your satisfactory handover of all the duties and responsibilities 

assigned to you (including but not limited to any knowledge transfer and serving the notice period 

conditions). 

(iii)  Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, 

dismiss, discharge or terminate your employment with immediate effect by a notice in writing 

(without salary in lieu of notice), in the event of (i) fraudulent, dishonest or undisciplined conduct 

by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or misuse 

or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply 

with the directions given to you by persons so authorized, (iv) your insolvency or conviction for 

any offence involving moral turpitude, (v) your breach of any terms or conditions of this Letter or 

the Company's policies or other documents or directions of the Company, (vi) you going on or 

abetting a strike in contravention of any law for the time being in force, (vii) you conducting 

yourself in a manner which is regarded by the Company as prejudicial to its own interests or to the 

interests of its clients or (viii) misconduct by you as provided under the labour laws and/or in the 

Company policies.  

(iv)  In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry 

out the lawful instructions of any authorized officer of the Company or being guilty of 

misconduct, the Company may terminate your employment forthwith without notice and with no 
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obligation to pay you any compensation.  

(v)  In case you absent yourself from duty continuously, without prior authorization, for ten (10) 

consecutive calendar days or more you shall be deemed to have left and relinquished the service 

on your own accord and such relinquishment of service shall be deemed as a repudiation of your 

employment. In such circumstances, the Company will have the discretion of (a) adjusting salary 

against the notice period of such abandonment and recover any outstanding dues towards payable 

to the Company; and (b) presume that you have voluntarily abandoned the services of the 

Company and strike off your name from the Company's payroll.  

 

c.)  Effects of Cessation of Employment  

(i)  Upon cessation of your employment with the Company (whether by virtue of 

termination/resignation/retirement), you will immediately return to the Company all of the 

Company's Confidential Information, tools, assets, accessories, formulae, documents, 

specifications, books etc. in your custody, care of charge and obtain clearance certificate from the 

relevant person/office/department, on production of which alone your dues, if any, will be settled 

by the Company, failing which the Company reserves the right to adjust the dues against any 

amounts payable to you or separately claim the same from you or use available legal remedies to 

recover the assets or any other amount due to the Company.  

(ii)  If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on 

demand or immediately upon cessation of your employment with the Company.  

(iii)  Upon cessation of your employment with the Company, the Company may require you to sign 

appropriate release terms without any additional compensation.  

 

10.  LIMITATION OF LIABILITY AND INDEMNITY:  

 

10.1   Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, 

exemplary, special or similar damages, including but not limited to, loss of profits or loss of data, whether incurred 

as a result of negligence or otherwise, irrespective of whether either party has been advised of the possibility of the 

incurrence by the other Party of any such damages.  

 

10.2   The Company's liability arising out of or in connection with this Letter, whether based in contract, tort 

(including negligence and strict liability) or otherwise, shall not exceed the amount paid by the Company to you for 

a period of three (3) months preceding the cause of action.  

 

10.3   Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the 

Company, its directors, officers and employees from and against all claims, demands, actions, suits and proceedings 

(including any losses, damages, costs, charges and expenses), whatsoever that may be brought or made against the 

Company by any third party as a result of any act or omission, non-performance or non-observance by you of any of 

the terms and conditions of this Letter and/or arising from your failure to comply to any statute or enactment/s 

(including but not limited anti-bribery laws and data protection laws).  

 

11.  MISCELLANEOUS:  

 

11.1   Notice: All notices to you in relation to your employment shall be in writing and in English language and shall 

be served either by hand delivery or by sending the same by registered post or by email (as per Company records) or 

by courier or by speed post addressed to the address mentioned hereinabove. It will be your responsibility to inform 

the Company of any change in your address and contact details including telephone numbers, personal email 

addresses etc.  

All notices to the Company in relation to your employment shall be in writing and in English language and shall be 

served either by hand delivery or by sending the same by registered post or by courier or by speed post addressed to 

the Company's office address referred in the Employment Letter or by email with a physical copy by any of the 

abovementioned ways.  

 

11.2   Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, 

void, illegal, and unenforceable that provision stands severed from this Letter and the remaining provisions of this 
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Letter shall remain valid and enforceable.  

 

11.3   Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries 

or associates before media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner 

which is detrimental to the interest, image and goodwill of the Company and its affiliates without prior written 

consent of the Company. In the event you intend to share/disclose article which includes any information about the 

Company or its affiliates/customers for possible publication or dissemination outside the Capgemini group, you 

agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you 

agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its 

property/interest/reputation.  

 

11.4   Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you 

will not make any false, defamatory or disparaging statements about the Company, or the employees, officers or 

directors of the Company that are reasonably likely to cause damage to any such entity or person.  

 

11.5   Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever 

shall operate as a waiver of those rights or remedies or so as to preclude or impair the exercise or enforcement of 

those rights or remedies. No single or partial exercise or enforcement of any right or remedy by any party shall 

preclude or impair any other or further exercise or enforcement of that right or remedy by that Party. Save as 

expressly provided in this Letter neither party shall be deemed to have waived any of its rights or remedies 

whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be 

given subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be 

effective only in the instance and for the purpose for which it is given.  

 

11.6   Integration: This Letter along with its Exhibit constitutes the entire understanding between the parties and 

supersedes all previous agreements (written or oral) between the Parties in relation to its subject-matter.  

 

11.7   Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is 

expected to survive shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to 

apply.  

 

11.8   Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual 

conciliation any claim, dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including 

any Dispute with respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. All 

disputes, differences and/or claims arising out of these presents or as to the construction, meaning or effect hereof or 

as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual conciliation shall be 

referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and 

Conciliation Act 1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed 

by Capgemini. The award of the Arbitrator shall be final and binding on Parties.  

 

This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall 

have exclusive jurisdiction.  

 

11.9   Rights to Injunctive Relief:  You hereby expressly acknowledges that any breach or threatened breach by you 

of any of your obligations set forth in this Letter and/or any of the Company policies may result in significant and 

continuing injury and irreparable harm to Company, the monetary value of which would be impossible to establish. 

Therefore, you agree that Company shall be entitled to injunctive relief in a court of appropriate jurisdiction with 

respect to such provisions. 
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CONSENT LETTER 

For use of Personal Information & Sensitive Personal Data or Information 

 

I, _______________________________________residing at _______________________________________ 

___________________________________________, do hereby provide my express consent to my employer, 

Capgemini Technology Services India Limited, having its registered office at No.14, Rajiv Gandhi Infotech Park, 

Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter referred 

to as, the ''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include 

its successors, nominees, assigns and administrators) as follows:  

 

1.  That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share 

my personal information and sensitive personal data or information and information of my dependents 

wherever applicable, (including sensitive personal information like bank accounts, PAN, blood group, 

biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the 

Company from time to time, including but not limited to:  

a)  background verification agencies for the purpose of verifying the information submitted by me 

basis which I have been made an offer of employment,  

 b)  payroll processing agencies for processing my payroll (including reimbursement claims),  

 c)  law enforcement agencies,  

 d)  to comply with a judicial/quasi judicial order,  

e)  auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for 

the purpose of audit,   

f)  insurance companies for the purpose of group insurance, personal accident insurance etc.  

g)  service providers providing services for biometric access to office premises for monitoring  

attendance,  

h)  foreign consulates, embassies etc and service providers (including travel agents) for the purpose of 

processing of visa, work permits etc.  

2.  Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and 

outside of India) such information with:  

  a.) affiliates of the Company for administrative purposes and/or audit;  

  b.) clients/prospects in relation to any staff augmentation assignments.  

3.  That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and 

the courts in Mumbai shall have exclusive jurisdiction to adjudicate upon any dispute that may arise in 

relation to this Consent Letter.  

4.  That should any provisions of this consent letter be held by a court of law to be illegal, invalid or 

unenforceable, the legality, validity and enforceability of the remaining provisions of this consent letter 

shall not be affected or impaired thereby.  

5.  I hereby declare that the execution of this consent letter has been done out of my own free will and consent 

and without any undue force or coercion in any manner whatsoever.  

6.  I am aware that I have the right to access and rectify my sensitive personal data or information provided to 

the Company and corresponding obligation to immediately update my sensitive personal data or 

information in Company's records in the event of any change.  

7.  I am aware that Company has adopted security practices and procedure to ensure that the information 

collected is secure and these are available on the Company's intranet.  

 

This consent letter shall come into force immediately upon its execution by me.  

 

 

Name:  

 

Date: 
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EY Global Delivery Services India LLP 

3rd Floor, Tower ‘C’, 

RMZ Infinity, Old Madras Road, 

Benniganahalli, K.R. Puram, 

Bangalore  -   560016 

Karnataka , India 

 
Tel: +91 080 6681 3000 

Fax: +91 080 6681 3334 

ey.com 

29 November, 2018 

 
Mr C HARISH  

 
 

Dear HARISH , 
 

Subject:  Offer letter 

 
With reference to your application and the subsequent interview you had with us, we are pleased to make this 

offer to you on a fixed term contract in “EY Global Delivery Services India LLP ”(the ” Firm”) subject to the 

following terms and conditions: 

 
1. CONTRACT PERIOD AND POSITION: 

 
The period of contract is fixed for a period of 3 months starting from 06 January, 2020 and ends on 03 April, 

2020.You will be offered the position of Intern in the Firm. While serving the Firm in this position, you will 

report to, and receive direction from the reporting manager or as may be communicated to you from time to 

time. 

 
2. DUTIES : 

 
You will perform duties and services as required in relation to the affairs of the Firm as may be assigned to you 

from time to time. During the term of your contract with the Firm, you shall (a) faithfully and diligently perform 

your duties, (b) use your best endeavours to promote the business interest of the Firm, (c) devote your full 

time, attention and efforts to serve the Firm, and (d) not directly or indirectly engage or be interested in any 

activity, which competes with the Firm or conflicts with your duties to the Firm. 

 
3. WORKING HOURS : 

 
Your standard working hours will be 45 hours a week.Your work week comprises of weekly off, which will be 

communicated to you by your reporting manager. In view of your position in the Firm, you shall effectively 

perform to ensure results and you will be expected to work beyond the standard working hours to achieve the 

results, whenever your job so requires. Additionally, as mentioned in your interview process, the Firm may 

implement staggered work shifts, from time to time. In such an event, you shall abide by the change in the 

standard working hours as may be notified by the Firm to accommodate such staggered shifts. 

 
4. DATE OF JOINING : 

 
As per our discussion you will report to the Firm on 06 January, 2019at RMZ Infinity, Tower C, Old Madras 

Road, Benniganahalli, K.R. Puram, Bangalore - 560016 .Please note that your work location may be different 

based on the service line you are joining. 

 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 

converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 

November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 



This file is signed using Digital Signature. 

 

 

 

5. COMPENSATION AND DETAILS: 

 
You shall be paid a fixed compensation of INR 21,000/- per month. The compensation will be  subject  to 

applicable taxes and will be paid to you after deduction of income tax and other applicable taxes at source. It is   

a condition of your service that you shall abide by the Firm’s policy maintaining the strictest confidentiality of   

the compensation you receive from the Firm. Please refer to Annexure B for  your  detailed  compensation 

package. 

 
6. TRANSFERABILITY : 

 
Your initial place of posting shall be at SEZ Unit located at Garnet building, Bagmane World Technology Center 

– SEZ, Bangalore . However, your services are transferable and you may be assigned/transferred in India or 

outside India to serve the Firm in any of its existing or future offices or any of its group companies or 

associates. 

EY pans across geographies providing various services to its clients and you may be required to go through 

appropriate Induction & Orientation along with necessary training programme. The training is given to ensure 

that you are compliant with the best practices followed by EY on a worldwide basis. 

 
7. CONFIDENTIALITY : 

 
You shall keep and maintain strict confidentiality of all information and data that may come to your possession 

or knowledge by virtue of this engagement and shall not disclose or divulge any such information or data, 

without prior written consent of an authorised officer of the Firm, except as required in normal course of the 

work. You shall at all times, whether during or after the termination of your engagement, act with utmost 

fidelity and shall not disclose or divulge any such information to third parties or make use of such information 

for your own benefit or otherwise how so ever. You will not reproduce, store in a retrieval system or transmit in 

any form or by any means - electronic, mechanical, photocopying, recording, scanning or otherwise - any 

copyrighted material or other confidential or proprietary material, which is the property of the Firm or of its 

clients, for your own benefit or for the benefit of any third party, either during the term of this engagement or 

thereafter. Upon termination of this engagement, you will immediately return and surrender to the Firm, all 

data, information, files, books, magazines, reports, documents, manuals, audio and video tapes, floppies and 

discs and any other knowledge databases entrusted to you in the course of the contract and shall not retain any 

copy thereof in any form whatsoever. The Firm reserves the right to alter the confidentiality agreement from 

time to time, as and when required. 

 
8. INTELLECTUAL PROPERTY : 

 
All intellectual property rights in any work or material developed by you during the course of this engagement 

shall belong to and be the property of the Firm. You shall assign and transfer in favour of the Firm all 

intellectual property rights in such works or materials and shall execute such deeds and documents, as the Firm 

may require, to effectually vesting in the Firm any and all intellectual property rights and benefits in such works 

or materials. In performance of your duties and responsibilities, you shall not use or infringe any intellectual 

properties or rights of any other parties. 

 
9. LEAVE : 

 
You will be entitled to leaves in accordance with the leave rules of the Firm. The Firm reserves the right to alter 

the policy from time to time and the Policy in effect for the time being shall be applicable to you. 
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10. PROVIDENT FUND: 

 
You will participate in the Firm’s Provident Fund as may be applicable in the Firm. 

 

 
11. NOTICE PERIOD; TERMINATION : 

 
a. The contract can be terminated either by the Firm or by you, by giving the required notice of one 

month, in writing to the other party, without assigning any reasons thereof. The Firm reserves the 

right to pay or recover gross compensation as applicable, in lieu of the notice period. However, the 
Firm retains the right to terminate your employment, without giving any notice or pay in lieu of notice, 

in case of any wrongful declaration, misconduct, fraud or misappropriation of funds or breach of any 
terms of service or Firm. 

b. If termination is initiated by you, the Firm may, at its discretion, relieve you at a date it may deem fit, 

even before expiration of the notice period, without any liability to compensate you for the remaining 

notice period. 

c. During the notice period, however, you shall cooperate with the Firm in ensuring smooth and proper 

hand-over of your responsibilities, failing which the Firm shall be authorized to withhold or forfeit your 

dues. 

d. The Firm may also terminate/suspend your services at its discretion at any time immediately upon 

written notice to you if it has been alleged and prima facie established through preliminary internal 

enquiry (to be completed within 30 days of date on which the said allegation has been first notified to 

your reporting manager save and except delayed due to events beyond control) that you have 

committed (i) any heinous criminal act or any offense involving moral turpitude (the term “moral 

turpitude” includes crimes having an inherent quality of baseness, vileness, or depravity with respect 

to a person's duty to the society in general such as rape, forgery, theft, solicitation, etc.), (ii) sexual 

harassment (adjudicated guilty as per the Firm’s policy and local laws) or (iii) other act that threatens 

or likely to damage Firm’s reputation. 

e. We also expect that you voluntarily disclose details of any of the above acts to the Firm at the time of 

joining or during your service with the Firm, as applicable, based on which the Firm may 

terminate/suspend your services at its discretion at any time immediately upon written notice to you. 

 
12. PAST RECORD: 

 
If any information or declaration given by you to the Firm proves to be false or if you are found to have willfully 

suppressed any material information, you will be liable to be discharged from the services of the Firm, without 

any notice or compensation. 

 
13. RULES AND REGULATIONS: 

 
You shall abide by the Rules and Regulations of the Firm in effect from time to time or as the Firm may 

communicate from time to time. 

 
14. DUAL EMPLOYMENT : 

 
You will be in the exclusive service of the Firm. You will not be entitled to accept directly or indirectly any part 

time or full time job or transact any business of any kind whatsoever during the course of your contract with 

the Firm. 



This file is signed using Digital Signature. 

 

 

15. EMPLOYMENT VERIFICATION : 

 
Your qualifications and contract will be subject to a background check, which will be conducted by such 

agency/firm/establishment, whose services are contracted by the Firm, from time to time. The verification will 

include authentication of any factual or historical information provided by you, related to past and present data 

such as reference details, previous employment details, educational credentials and criminal records, etc. You 

are required to give your consent, by signing the background verification declaration in such a manner as may 

be required by the Firm. In the event that you fail to submit the documents sought by the Firm within the 

stipulated timeline or if any information provided by you to the Firm proves to be false or if you are found to 

have willfully withheld any information, the Firm reserves the right to revoke and/ or terminate this contract of 

employment, without any notice or compensation. 

 

 
16. SUBMISSION OF DOCUMENTS: 

 
You will be expected to mandatorily submit relevant documents as stated in Annexure A at the time or prior to 

joining the Firm.In the event that you do not submit the relevant documents within the stipulated time period, 

the Firm reserves the right to revoke and/ or terminate this contract without any notice or compensation. 

 
 

 
Please acknowledge your acceptance of these terms and conditions of employment by signing the duplicate 

copy of this letter and submitting the same to us for the Firm’s records. 

 
Thanking you. 

 

Yours faithfully, 

 
for EY Global Delivery Services India LLP 

 

 

Signature Not Verified 
Signed by : SHANTHARAM VOUBBILISHETTY 
Date : 29/Nov/2019 20:15:43 
Location : Bangalore 
Reason : 

 

Authorized Signatory 

 
I hereby accept the offer and terms and conditions of contract set forth above. 

 

Signed:  Date:    
 

Name:       
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Annexure A 

 
Dear HARISH, 

 
 

Please refer to the discussion that you had with us. Please note that you have to submit the following 

documents on the date of joining (it is mandatory to carry all documents & information listed below). 

 

 

SN Documents to be submitted on the Date of Joining 
Tick 

Y/N 

1 2 passport size photographs (the background of the photographs should be white)  

2 
Photocopy of the Permanent Account Number (PAN) - submission of PAN detail is 

mandatory. 

 

3 Passport / Voters ID / Ration Card / Driving License (Photocopy any one of these) 
 

 
4 

Photo Copy of the Aadhar card- Submission of Aadhaar details and photocopy is mandatory 

to remit Provident Fund contributions. 

 

 

5 

Photocopies of 10th, 12th / PUC, Graduation, Post-graduation - marks cards of all 

years/semesters have to be submitted, 

(If awaiting results please submit all previous semester mark sheets, along with a copy of 

your last semester result print out from the internet or college result sheet) 

 

 
6 

Experience certificate / relieving letter of your last employer, if applicable. Resignation 

acceptance letter will be accepted; however within 30 days of joining the relieving letter 

should be submitted. 

 

SN Keep the below mentioned details handy (no proofs/documents required) 
 

1 
For medical insurance - you will need to fill the following details, depending on your status 

as mentioned below: 

 

a If unmarried - father and mother's date of birth. 
 

b 
If married - date of birth of 2 dependent parents or parents - in - law (combination of 

parents and in – laws not allowed), spouse and children 

 

2 You should be aware of your blood group  

 
3 

Name, address and telephone number of two references - excluding relatives. 

Employees with prior work experience - one of the ref has to be from the previous 

organization). 
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Annexure B 
 

 
Name C HARISH 

Rank 5 Service Line: CT Managed Services Platform 

Contract Period 
From To 

06 January, 2020 03 April, 2020 

 

 
COMPONENTS Per Month ( INR ) Annual ( INR ) 

Basic Salary 8,400 1,00,800 

House Rent Allowance (HRA) 4,200 50,400 

Advanced Statutory Bonus 2,220 26,640 

Transport Assistance 1,600 19,200 

Other allowance including flexible 1,909 22,912 

Employer's ESI contribution 871 10,448 

Employer's Provident Fund (PF) contribution 1,800 21,600 

Total Cost to Firm (CTC) 21,000 2,52,000 

 

Insurance benefits 
 

 
Benefit Type Benefit Value Features 

 

Group Medical Insurance 

 

INR 100000 

Floater cover for self.The premium stated is the 

maximum amount paid/incurred by the Firm, and is 

subject to change every year post renewal. 
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EY Global Delivery Services India LLP 

3rd Floor, Tower ‘C’, 

RMZ Infinity, Old Madras Road, 

Benniganahalli, K.R. Puram, 

Bangalore  -   560016 

Karnataka , India 

 
Tel: +91 080 6681 3000 

Fax: +91 080 6681 3334 

ey.com 

29 November, 2018 

 
Mr D PRAVEEN 

 
 

Dear PRAVEEN , 
 

Subject:  Offer letter 

 
With reference to your application and the subsequent interview you had with us, we are pleased to make this 

offer to you on a fixed term contract in “EY Global Delivery Services India LLP ”(the ” Firm”) subject to the 

following terms and conditions: 

 
1. CONTRACT PERIOD AND POSITION: 

 
The period of contract is fixed for a period of 3 months starting from 06 January, 2020 and ends on 03 April, 

2020.You will be offered the position of Intern in the Firm. While serving the Firm in this position, you will 

report to, and receive direction from the reporting manager or as may be communicated to you from time to 

time. 

 
2. DUTIES : 

 
You will perform duties and services as required in relation to the affairs of the Firm as may be assigned to you 

from time to time. During the term of your contract with the Firm, you shall (a) faithfully and diligently perform 

your duties, (b) use your best endeavours to promote the business interest of the Firm, (c) devote your full 

time, attention and efforts to serve the Firm, and (d) not directly or indirectly engage or be interested in any 

activity, which competes with the Firm or conflicts with your duties to the Firm. 

 
3. WORKING HOURS : 

 
Your standard working hours will be 45 hours a week.Your work week comprises of weekly off, which will be 

communicated to you by your reporting manager. In view of your position in the Firm, you shall effectively 

perform to ensure results and you will be expected to work beyond the standard working hours to achieve the 

results, whenever your job so requires. Additionally, as mentioned in your interview process, the Firm may 

implement staggered work shifts, from time to time. In such an event, you shall abide by the change in the 

standard working hours as may be notified by the Firm to accommodate such staggered shifts. 

 
4. DATE OF JOINING : 

 
As per our discussion you will report to the Firm on 06 January, 2019at RMZ Infinity, Tower C, Old Madras 

Road, Benniganahalli, K.R. Puram, Bangalore - 560016 .Please note that your work location may be different 

based on the service line you are joining. 

 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 

converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 

November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 
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5. COMPENSATION AND DETAILS: 

 
You shall be paid a fixed compensation of INR 21,000/- per month. The compensation will be  subject  to 

applicable taxes and will be paid to you after deduction of income tax and other applicable taxes at source. It is   

a condition of your service that you shall abide by the Firm’s policy maintaining the strictest confidentiality of   

the compensation you receive from the Firm. Please refer to Annexure B for  your  detailed  compensation 

package. 

 
6. TRANSFERABILITY : 

 
Your initial place of posting shall be at SEZ Unit located at Garnet building, Bagmane World Technology Center 

– SEZ, Bangalore . However, your services are transferable and you may be assigned/transferred in India or 

outside India to serve the Firm in any of its existing or future offices or any of its group companies or 

associates. 

EY pans across geographies providing various services to its clients and you may be required to go through 

appropriate Induction & Orientation along with necessary training programme. The training is given to ensure 

that you are compliant with the best practices followed by EY on a worldwide basis. 

 
7. CONFIDENTIALITY : 

 
You shall keep and maintain strict confidentiality of all information and data that may come to your possession 

or knowledge by virtue of this engagement and shall not disclose or divulge any such information or data, 

without prior written consent of an authorised officer of the Firm, except as required in normal course of the 

work. You shall at all times, whether during or after the termination of your engagement, act with utmost 

fidelity and shall not disclose or divulge any such information to third parties or make use of such information 

for your own benefit or otherwise how so ever. You will not reproduce, store in a retrieval system or transmit in 

any form or by any means - electronic, mechanical, photocopying, recording, scanning or otherwise - any 

copyrighted material or other confidential or proprietary material, which is the property of the Firm or of its 

clients, for your own benefit or for the benefit of any third party, either during the term of this engagement or 

thereafter. Upon termination of this engagement, you will immediately return and surrender to the Firm, all 

data, information, files, books, magazines, reports, documents, manuals, audio and video tapes, floppies and 

discs and any other knowledge databases entrusted to you in the course of the contract and shall not retain any 

copy thereof in any form whatsoever. The Firm reserves the right to alter the confidentiality agreement from 

time to time, as and when required. 

 
8. INTELLECTUAL PROPERTY : 

 
All intellectual property rights in any work or material developed by you during the course of this engagement 

shall belong to and be the property of the Firm. You shall assign and transfer in favour of the Firm all 

intellectual property rights in such works or materials and shall execute such deeds and documents, as the Firm 

may require, to effectually vesting in the Firm any and all intellectual property rights and benefits in such works 

or materials. In performance of your duties and responsibilities, you shall not use or infringe any intellectual 

properties or rights of any other parties. 

 
9. LEAVE : 

 
You will be entitled to leaves in accordance with the leave rules of the Firm. The Firm reserves the right to alter 

the policy from time to time and the Policy in effect for the time being shall be applicable to you. 



This file is signed using Digital Signature. 

 

 

10. PROVIDENT FUND: 

 
You will participate in the Firm’s Provident Fund as may be applicable in the Firm. 

 

 
11. NOTICE PERIOD; TERMINATION : 

 
a. The contract can be terminated either by the Firm or by you, by giving the required notice of one 

month, in writing to the other party, without assigning any reasons thereof. The Firm reserves the 

right to pay or recover gross compensation as applicable, in lieu of the notice period. However, the 
Firm retains the right to terminate your employment, without giving any notice or pay in lieu of notice, 

in case of any wrongful declaration, misconduct, fraud or misappropriation of funds or breach of any 
terms of service or Firm. 

b. If termination is initiated by you, the Firm may, at its discretion, relieve you at a date it may deem fit, 

even before expiration of the notice period, without any liability to compensate you for the remaining 

notice period. 

c. During the notice period, however, you shall cooperate with the Firm in ensuring smooth and proper 

hand-over of your responsibilities, failing which the Firm shall be authorized to withhold or forfeit your 

dues. 

d. The Firm may also terminate/suspend your services at its discretion at any time immediately upon 

written notice to you if it has been alleged and prima facie established through preliminary internal 

enquiry (to be completed within 30 days of date on which the said allegation has been first notified to 

your reporting manager save and except delayed due to events beyond control) that you have 

committed (i) any heinous criminal act or any offense involving moral turpitude (the term “moral 

turpitude” includes crimes having an inherent quality of baseness, vileness, or depravity with respect 

to a person's duty to the society in general such as rape, forgery, theft, solicitation, etc.), (ii) sexual 

harassment (adjudicated guilty as per the Firm’s policy and local laws) or (iii) other act that threatens 

or likely to damage Firm’s reputation. 

e. We also expect that you voluntarily disclose details of any of the above acts to the Firm at the time of 

joining or during your service with the Firm, as applicable, based on which the Firm may 

terminate/suspend your services at its discretion at any time immediately upon written notice to you. 

 
12. PAST RECORD: 

 
If any information or declaration given by you to the Firm proves to be false or if you are found to have willfully 

suppressed any material information, you will be liable to be discharged from the services of the Firm, without 

any notice or compensation. 

 
13. RULES AND REGULATIONS: 

 
You shall abide by the Rules and Regulations of the Firm in effect from time to time or as the Firm may 

communicate from time to time. 

 
14. DUAL EMPLOYMENT : 

 
You will be in the exclusive service of the Firm. You will not be entitled to accept directly or indirectly any part 

time or full time job or transact any business of any kind whatsoever during the course of your contract with 

the Firm. 
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15. EMPLOYMENT VERIFICATION : 

 
Your qualifications and contract will be subject to a background check, which will be conducted by such 

agency/firm/establishment, whose services are contracted by the Firm, from time to time. The verification will 

include authentication of any factual or historical information provided by you, related to past and present data 

such as reference details, previous employment details, educational credentials and criminal records, etc. You 

are required to give your consent, by signing the background verification declaration in such a manner as may 

be required by the Firm. In the event that you fail to submit the documents sought by the Firm within the 

stipulated timeline or if any information provided by you to the Firm proves to be false or if you are found to 

have willfully withheld any information, the Firm reserves the right to revoke and/ or terminate this contract of 

employment, without any notice or compensation. 

 

 
16. SUBMISSION OF DOCUMENTS: 

 
You will be expected to mandatorily submit relevant documents as stated in Annexure A at the time or prior to 

joining the Firm.In the event that you do not submit the relevant documents within the stipulated time period, 

the Firm reserves the right to revoke and/ or terminate this contract without any notice or compensation. 

 
 

 
Please acknowledge your acceptance of these terms and conditions of employment by signing the duplicate 

copy of this letter and submitting the same to us for the Firm’s records. 

 
Thanking you. 

 

Yours faithfully, 

 
for EY Global Delivery Services India LLP 

 

 

Signature Not Verified 
Signed by : SHANTHARAM VOUBBILISHETTY 
Date : 29/Nov/2019 20:15:43 
Location : Bangalore 
Reason : 

 

Authorized Signatory 

 
I hereby accept the offer and terms and conditions of contract set forth above. 

 

Signed:  Date:    
 

Name:       
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Annexure A 

 
Dear PRAVEEN, 

 
 

Please refer to the discussion that you had with us. Please note that you have to submit the following 

documents on the date of joining (it is mandatory to carry all documents & information listed below). 

 

 

SN Documents to be submitted on the Date of Joining 
Tick 

Y/N 

1 2 passport size photographs (the background of the photographs should be white)  

2 
Photocopy of the Permanent Account Number (PAN) - submission of PAN detail is 

mandatory. 

 

3 Passport / Voters ID / Ration Card / Driving License (Photocopy any one of these) 
 

 
4 

Photo Copy of the Aadhar card- Submission of Aadhaar details and photocopy is mandatory 

to remit Provident Fund contributions. 

 

 

5 

Photocopies of 10th, 12th / PUC, Graduation, Post-graduation - marks cards of all 

years/semesters have to be submitted, 

(If awaiting results please submit all previous semester mark sheets, along with a copy of 

your last semester result print out from the internet or college result sheet) 

 

 
6 

Experience certificate / relieving letter of your last employer, if applicable. Resignation 

acceptance letter will be accepted; however within 30 days of joining the relieving letter 

should be submitted. 

 

SN Keep the below mentioned details handy (no proofs/documents required) 
 

1 
For medical insurance - you will need to fill the following details, depending on your status 

as mentioned below: 

 

a If unmarried - father and mother's date of birth. 
 

b 
If married - date of birth of 2 dependent parents or parents - in - law (combination of 

parents and in – laws not allowed), spouse and children 

 

2 You should be aware of your blood group  

 
3 

Name, address and telephone number of two references - excluding relatives. 

Employees with prior work experience - one of the ref has to be from the previous 

organization). 
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Annexure B 
 

 
Name NAVEEN 

Rank 5 Service Line: CT Managed Services Platform 

Contract Period 
From To 

06 January, 2020 03 April, 2020 

 

 
COMPONENTS Per Month ( INR ) Annual ( INR ) 

Basic Salary 8,400 1,00,800 

House Rent Allowance (HRA) 4,200 50,400 

Advanced Statutory Bonus 2,220 26,640 

Transport Assistance 1,600 19,200 

Other allowance including flexible 1,909 22,912 

Employer's ESI contribution 871 10,448 

Employer's Provident Fund (PF) contribution 1,800 21,600 

Total Cost to Firm (CTC) 21,000 2,52,000 

 

Insurance benefits 
 

 
Benefit Type Benefit Value Features 

 

Group Medical Insurance 

 

INR 100000 

Floater cover for self.The premium stated is the 

maximum amount paid/incurred by the Firm, and is 

subject to change every year post renewal. 

 



 

 

 
25th May 2017 

 

Mr K DINESH 
 

Dear DINESH, 
 

This has reference to your application and the subsequent interviews you had with us.  We are 
pleased to offer you a position of “Senior Executive – AR” Omega Healthcare Management Services 
Pvt Ltd, on the following terms and conditions: 

 

01.  You will draw a Basic Salary of Rs.12800/- (Rupees Twelve Thousand Eight Hundred Only) 
per month.  In  addition  to  this,  you  will  be  paid  HRA  of Rs.6400/-  (Rupees  Six  
Thousand  Four Hundred Only), Special Allowance of Rs.11420/- (Rupees Eleven Thousand 
Four Hundred and Twenty Only) and Statutory Bonus of Rs.1280/- (Rupees One Thousand 
Two Hundred and Eighty Only) per month as other allowances. 

 
02.  You will be entitled to Leave, Gratuity, P.F., Medical Insurance & Personal Accident 

Insurance, etc. in accordance with the Law / Company Policy from time to time. 

 
03.  Depending on your performance and the company’s requirement, your employment can be 

extended on completion of 6 months. 
 

04.  Your place of posting will be at Chennai and you will report for duty on 2nd  June 2017 at 8.30 
AM. 

 
05.  This letter of offer is subject to completing other joining formalities as specified in Annexure- 

1 and on completion a detailed appointment letter will be given. 

 
06.  Your first monthly salary will be calculated only from 4th  business day of your joining and 

not from actual DOJ. 
 
 
 
 

Kindly sign the duplicate copy of this letter as a token of your acceptance to the above terms and 
conditions. 

 

Thanking you, 
Yours faithfully, 

 
For Omega Healthcare Management Services Pvt. Limited. 

 

Vikram Kumar N 
Vikram Kumar N 

Senior Manager – Talent Acquisition



 

Annexure - 1 

Welcome to Omega family! 
 

To enable us to have your complete personal information, ensuring legal compliance and processing of salary 

and other reimbursements, you will be required to complete the following formalities on your joining at Omega 

Healthcare. 
 

1.    Joining Report. 

2.    Company Employment Form. 

3.    Provident Fund Declaration / Nomination form and Provident Fund Form 2. 

(This needs to be filled in by every employee as he / she need to nominate persons(s) who would receive 

the Provident Fund amount standing to his/ her credit in the unfortunate event of his / her Death). 

4.    Gratuity Nomination Form F. 

(To be filled in by all employees wherein they should nominate the persons and the percentage of Gratuity 

Payable to such person in the unfortunate event of death of the employee) 

5.    Medical Insurance / ESIC-Employees State Insurance Scheme- (as applicable ) 

7.    Salary Account opening form. 

8.    Group Life Insurance Form 

9.    ID Card Application form & Transport Request form. 

10.  Flexible benefit Plan Declaration form & Employee Investment Declaration Form (wherever applicable) 

11.  Any other forms, as applicable 

FOLLOWING DOCUMENTS TO BE SUBMITTED MANDATORILY ON YOUR JOINING: 

A.   Relieving letter/ Service certificate from your previous employer. 

B.    Copy of last pay slip & form 16 or tax report 

C.    Copies & Originals of all educational certificate and Birth Certificate. 

D.   Six copies of recent passport size photographs. 

E.    Signed Copy of offer / appointment letter. 

F.    Self-ID Proof – 2 copies (Passport/ Driving License/Voter’s ID/ Ration Card/ PAN Card/ College ID) 

G.   Residence Proof – 2 copies Permanent & Temporary (Passport /Driving License/ Voter’s ID / Ration Card/ / 

Mobile  Bill  or  Telephone  Bill  /  LIC  Policy  /  BANK  Passbook/  Electricity  Bill/Gas  Bill/Water  Bill/Rental 

Agreement- (Letter from owner or Self Declaration letter required if it’s not in your name) 

H.   Copy of PAN Card /Acknowledgement copy of PAN Application 

I.     Copy of AADHAR Card / Acknowledgement copy of AADHAR Application 

J.     Parents DOB details. (Documents not required. Only date is required to fill in nominee forms) 

K.   Physical standard  (Blood  Group, Height, Weight  – details only required  for filling the  application  form. 

Proof  not required) 

Our attendance cycle runs from 21st of month to the 20th of the next month.  If the salary account is not opened 

&  activated  before  10th   of  the  month,  then  the  salary  for  that  month  would  be  delayed  thereby  

causing inconvenience  to  the  employee.   A  delay  in  disbursement  of  salary  may  also  occur  if  the  Joining  

Reports  / Documents are incomplete-thus we request you to please fill in the joining Report completely 

accurately and also submit mandatory documents. 
 

We at HR look forward to providing you with the best of services at all times. We welcome you once again and 

wish you all the best for a successful career at Omega. 
 

PLEASE NOTE: YOU ARE EXPECTED TO COME IN FORMAL DRESS ON DOJ 

HR Team 



 
 

 

April 3, 2017 

 

Dear B.HANUMANTHU Address: Ascendas Phase 1, 4th Floor, 

B.Tech, Electrical and electronics engineering Pinnacle Building, International Tech 

Siddharth Institute of Engineering and Technology. Park, Taramani Road, Taramani, 

Chennai, Tamil Nadu 600113. 

Candidate ID: 7881509 

 

In further Continuation to our discussions, we are pleased to offer you the role of Junior 

Analyst Trainee in Amararaja Pvt. Ltd, Hyderabad. 

 

During your probation period of 24 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs. 66000. This includes incentive indication of 

Rs.10, 000 as well as adaptive contribution of Rs.12000 towards benefits such as Medical, 

Accident, Life Insurance. 

 

Your appointment governed by the team and condition of employment presented. Your also rules 

governed by other rules, regulations and practices those that may change from time to time. At 

the time to joining please submit the following documents. 

 

➢ Photocopy of Certificates and Mars sheets 

➢ Four Passport Size Colored Photos 

➢ PAN Number, Aadhaar Card 
 

We look forward for joining us. You have further questions or clarifications please reach us at 

www.amararaja.com 
 

Yours Sincerely 

 

For Amararaja Group of Companies Pvt. Ltd., 
 

HR Manager 

 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

http://www.amararaja.com/


Signature: Date: 



1 

 

 

RefNo:8KM/IR-SD/14122016 14th December,2016 
 

To 
 

Hari Haran B,  

 

Dear Hari Haran B,  

Congratulations! Further to your application for employment with 8K Miles Software Services Ltd, here in referred to as 

“Company”, and the subsequent selection process, we express or indent to offer you the Role of “Associate - Cloud”. 

The location of reporting and training will be Chennai, India. The date of your joining will on or before 18th December, 2016 

Your Total Gross Salary as applicable has been detailed in the Annexure B to this letter. On your joining, you are expected to 

enter into an agreement, which details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligation to be with 8k Miles as per the attachment to this letter. On successful completion of the probation, your 

employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The duration of the training and the location of posting will be purely based on business requirements. Company will solely 

reserve the right to make any further changes to the date of joining. 

 
Your employment will be governed by the rules, regulations and policies of the Company, which may be subject to changes from 

time to time. 

 
The terms of this indent to offer letter shall remain confidential and are not to be disclosed to any third party. 

 

This indent to offer letter is the final agreement between employee and 8K Miles and supersedes all other discussions done orally or 

through email. 

If there is no response from your side within 5 working days the offer becomes invalid. 
 

Welcome to 8k Miles. We wish you along, rewarding and fulfilling career and look forward to your joining us. 
 

 
Yours sincerely, 

For8KMiles Software Services Ltd. 
 
 

R. S. Ramani 

Director 

Encl.: Annexure A,B,C,D to the indent to offer (as applicable to you). 

I have read, understood and agree to the terms and conditions as set forth in this indent to offer letter and the Annexure A to the 

same. 
 

Place:   Employee Full Name:     
 

Date:   Employee Signature:      



 

 

Annexure A 

Annexure to your Indent to offer of Employment as “Associate - Cloud” 
 

Welcome to 8k Miles! 
Presented here are the details that refer 8KM/IR-SD/14122017 to our indent to offer of employment to you in the role of 

“Associate - Cloud”. This is to be read in conjunction with your indent to offer of employment dated 18th December,2017. 8k Miles has 

a broad-banded, Role and competency based structure. 

1. Training Period: 

 
The training program would consist of classroom training and on-the-job training. The duration of the training would be purely based 
on business requirements and determined by immediate Manager. Based on business requirement, period of training can be 
extended. Your continued employment with the Company is subject to your meeting the qualifying criteria during and at the end of 
the training. 

 

 
2. Probationary Period and Confirmation as a Permanent Employee: 

 
You will be on probation for a period of 6 months from the date of joining and allocation to the SBU. Please note all confirmations in 
the Company can take place only on the 1st day of the month succeeding completion of probation period. Your confirmation as a 
permanent employee is subject to the performance as discussed and agreed with you immediate Manager and on your positive 
contribution to Company’s Business Objectives. 

 

3. Leave: 
 

During Probation: There would be only one type of leave, which is CL & SL. The eligibility for the same is 1 day (CL&SL) per month and is 
credited on a monthly basis. 



 

 

On Confirmation: On confirmation of the service of the employee, the employee is eligible for the following leaves PL: Privilege 

leave Credited at the rate of 1 day per month from the date of confirmation 

SL&CL: Sick and casual leave credited at the rate of 1 day per month 
 

Please refer the hand book for detailed leave eligibility and rules. 

 
4. Increments and Promotions: 

 
Your growth in the Company and increase in salary will solely depend on your performance and contribution to the Company. 

A detailed Performance objective statement (KRA’s) will be shared to you by your immediate Manager at the time of you getting assigned 
to the SBU. There will be quarterly performance reviews by your Manager, who will appraise you about your performance and growth / 
improvement areas which will be held in the month of June, Sep, and Dec. The annual performance appraisal will be conducted in the 
month of March. Salary increase will be based on a) individual Performance; 

b) growth of the SBU; c) growth of the company. 
 

5. Notice Period: 
During Probation: If your performance is found to be unsatisfactory / below par or if it does not meet the prescribed criteria, your training 
/ employment can be terminated by the Company with 15 days notice. 
On Confirmation: Upon confirmation as a regular employee, you will be required to give two months’ notice in case you decide to leave 
our services. In the event of you having any incomplete assignment, the Company will have the discretion to relieve you only on the 
completion of the assignment but not later than the notice period. 
Similarly, the Company can terminate your services by giving you two months’ notice or salary thereof. 
The Company may terminate your services immediately on disciplinary grounds and you will not be eligible for any terminal benefits in 
such cases. 

 

 



 

 

HRD/3T/11-12/NIOT-168 May 5, 2017 

Ms. HIMAJA A 

 

Dear HIMAJA A, 

 

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 

delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 

Engineer - Trainee and your Personal Level will be 3. 

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June 

17, 2017 

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 

necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 

employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 

classroom training and the location of posting will be purely based on business requirements. Company will solely 

reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 

acceptance. 

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 

joining us. 

Yours sincerely, 

 

 
 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 

 

 

 

 

 

 

 

 



 

 

Annexure to your Offer of Employment [HRD/3T/11-12/NIOT-168] as Systems Engineer / 

Systems Engineer - Trainee 
 

 
Welcome to Infosys! 

 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 

Job Level 3 . Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 3. 

This is to be read in conjunction with your offer of employment dated May 5, 2011. 

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

 
1. Training Period: 

 

The training program would consist of classroom training and on-the -job training. The duration of the 

classroom training would be purely based on business requirements. Your confirmation will be based on your 

positive contribution to the Company’s objectives. Based on business requirement, period of training can be 

extended for a further period of six months or part thereof. Your continued employment with the Company is 

subject to your meeting the qualifying criteria during and at the end of the training. 
 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 

of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 

details of this scheme will be communicated on your joining. 

2. Probationary Period and Confirmation as a Permanent Employee: 

 

You will be on probation for a period of 12 months after completion of your regular training and allocation to 

the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 

succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 

and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 

Information Sheet. 

3. Earned Leave: 

 
There would be only one type of leave, which is Earned Leave. During the 1

st
 and 2

nd
 year (including 

probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 

leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 

joins the Company in quarter three of the financial year 2011 - 2012, his / her leave eligibility would start in 

quarter three of the financial year 2011 - 2012. For the purpose of leave credit quarter three of the financial year 

2011 - 2012 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 

the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 

credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3 
rd

 year 

onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 

from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



 

 
Year / Quarter  Quarter 1  Quarter 2 Quarter 3  Quarter 4 Total 

During probationary period  4  4 4  3 15 

1st & 2nd year of service  4  4 4  3 15 

3rd year onwards  5  5 5  5 20 
 

4. Increments and Promotions: 

 

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 

the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 

applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 

effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 

been detailed in the Compensation Details sheet (Annexure II). 

5. Notice Period: 

 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice or 

salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 

salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 

the Company will have the discretion to relieve you only at the end of the three month’s notice period. 

Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 

Company may terminate your services immediately on disciplinary grounds. 

6. Agreement: 

 

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 

be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 

details the scope, terms and conditions of your employment, the necessary training and the contractual 

obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 

allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 

the first day of the subsequent month post completion of applicable training. Please note, non-execution of 

notarized Service Agreement at the time of your joining the Company may result in denial to join in the 

services of the Company. 

7. Transfer: 

 

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 

such time, the compensation applicable to a specific location will be payable to you. 

8. Health Insurance Plan: Group Health Insurance Scheme (FY 2011 - 2012): 

 

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 

be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 

you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 

2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 

policy and may be revised from time to time. 



 

 

This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 

(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 

rebates. 

9. Group Life Insurance Scheme: 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 

you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 

and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 

Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150. 

10. Background Checks: 

 

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 

validate your identity, the address provided by you, your education details and details of your prior work 

experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 

background checks. In this connection, you are required to furnish the documents listed in “Offer Annexure for 

India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 

Company reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate 

action against you, including, but not limited to termination of your employment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company 

feels the need to further validate such facts, the company may at its sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 

appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 

the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 

This check will be initiated on the date of your joining. 

11. Other Terms & Conditions: 

 

You agree not to undertake employment, whether full -time or part-time, as the Director / Partner / Member / 

Employee of any other organization or entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 

be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 

expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 

incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 

period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment programme 2010 - 2011. These eligibility criteria for the Role of a Systems Engineer, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 



 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 

proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 

relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 

any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 

compensation review of an employee, these policies will be applicable to you. 

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 

also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

 

 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure I (Compensation post Training) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Miss.HIMAJA A 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly 

basis) 
1,678 

MONTHLY GROSS SALARY 21,978 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
88 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 
 

 

4. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure II (Compensation during the Training Period) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME   Miss.HIMAJA A 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA)) being paid out on a monthly 

basis) 
1,429 

MONTHLY GROSS SALARY 18,226 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
75 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

 

 

5. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

Annexure III (Non Compete Agreement) 
 
 

I,  do hereby acknowledge and confirm the following:- 

 

(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents 

below, I agree to the following terms herein, and acknowledge that this is a material condition of my 

employment with Infosys Technologies Limited. 

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 

Infosys (each such client hereinafter referred to as a “Customer”). 

(3) In consideration of the above, I agree that for a period of six (6) months following the 

termination of my employment with Infosys for any reason, I will not: 

a. accept any offer of employment from any Customer, where I had worked in a professional capacity 

with that Customer in the twelve (12) months immediately preceding the termination of my employment 

with Infosys; 

b. accept any offer of employment from a Named Competitor of Infosys, if my employment with such 

Named Competitor would involve me having to work with a Customer with whom I had worked in the 

twelve (12) months immediately preceding the termination of my employment with Infosys. 

For the purposes of this Non Compete Agreement, “Named Competitor” shall mean the following entities and 

their wholly owned subsidiaries:- 

i. Tata Consultancy Services Limited 

ii. Accenture Limited 

iii. International Business Machines Corporation 

iv. Cognizant Technology Solutions Corporation 
v. Wipro Limited 

 

 

 

Place: Employee Signature: 

 
 

Date: Employee Name : 

 

 

 

 
Acknowledged by Infosys Technologies Limited: 



 

 

INFORMATION SHEET 

 

1. Probationary Period and Confirmation as a Permanent Employee 
 

You will be on probation for a period of 12 months after completion of your regular training and 

allocation to the Unit. Please note all confirmations in the Company can take place only on the 1
st
 day 

of the month succeeding completion of probation period. Your confirmation as a permanent employee 
is subject to the terms and conditions included in the Confirmation Policy of the Company. 

 

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible) 

certification program two months prior to the first due date of confirmation. For more details on STAR 

certification, you are requested to contact your respective batch owners or the Infosys Leadership 

Institute (ILI) representatives at the training / posting location. 

In addition to the performance during the training period, you are required to have all the documents as 

mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of 

confirmation. If you do not complete the e-docket on or before this date, then the confirmation would 

be postponed by three months from the initial due date of confirmation and you would be confirmed on 

the 1st day of the subsequent month only. The period of probation can be extended by 3 months per 

instance of non - completion for up to four times (up to a maximum of one year). Copies of the 

following will constitute the required documents: 

a) Class 10 (or equivalent) Marks Sheet (s) 

b) Class 12 (or equivalent) Marks Sheet (s) 

c) Graduation Marks Sheet (s) 

d) Final Graduation Degree Certificate 

e) Post Graduation Marks Sheet (s) (if applicable) 
f) Diploma Certificate (if applicable) 

g) Prior Experience Certificate (s) (if applicable) 

h) Passport 
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team) 

j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to 

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days 

before the day of joining and note that disclosure of PAN is a pre-condition for your 

confirmation into the system”). 
 

You are required to complete your e-docket within 6 months from the initial due date of confirmation 

beyond which your services with the Company may be terminated. 

2. Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of 

the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 

The mode of payment for Financial Year 2010 - 2011 will be as follows: 95% of the Bonus amount 

mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 

will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 

monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 

same. 



 

 

Illustration: 

 

Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 

employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 

per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 

at the end of the fiscal year. 

3. Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components are 

as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 

Allowance, Children’s Education Allowance and Miscellaneous Allowance. 

You can split the BOA under the above-mentioned components according to your preferences and tax 

plans. You would be eligible for tax exemptions under the different components as per the rules 

determined by the Income Tax Authorities. 

 
4. Passport & Driving License 

 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 

5. Date of Joining Extension 

As per the Company policy, only one extension in Date of Joining would be granted based on medical 

exigencies. The extension date would be given within the validity period of 6 months from the initial 

date of joining. Please note that any request for extension must be supported with documentary 

evidence (Medical records and certificate) . All the requests are to be sent to 

offer_extension@infosys.com. The Company will review the case based on the documents provided 

and we may extend the Date of Joining based on business requirements. All such requests for the date 

of joining extension have to be made at least a week before the initial date of joining. Granting this 

extension is solely at the discretion of the Company. 

6. National Skills Registry Policy (NSR) 
 

Infosys has always believed in surpassing customer expectations and has created several new 

benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 

strong focus on compliance. NASSCOM, the premier industry organization has conceived the 

“National Skills Registry” that promises more effective information security standards. It aims to 

register all the people working in our industry on a web -enabled database and uniquely identify each 

industry person based on bio-metrics. In case you have not registered your self with National Skills 

Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 

your registration with National Skills Registry will have to be borne by you. You would be required to 

register with the National Skills Registry irrespective of whether you are in a technical role or a 

business enabling role”. For more information on national skills registry for registration, please visit 

www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 

registration. 
 

Note: This document gives indicative details of all plans. Their implementation is governed by policies 

of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 

details and specifics of each plan are available with the Human Resources Department. 

mailto:offer_extension@infosys.com
http://www.nationalskillsregistry.com/


Mar 20,2017 

 

 

Siddharth Institute of Engg & Tech 

Puttur - 517583 

 
Dear KISHORE.A , 

We refer to the discussions you had with us and are pleased to offer you a position in the Global Business Services as 

Jr. Engineer - GBS Engineering in Grade 23. Your base location would be Chennai, subject to change as deemed by the 

company. We look forward to having you on board on Mar 27,2017 at 8.30am at our Chennai office. The address is: 

Flextronics Technologies India Pvt. Ltd 
Global Business Services, 6th Floor, 

Campus 5, R M Z Millennia Business Park, 
No. 143, Dr. MGR Road, 
Kandanchavadi, Chennai - 96. 

 
Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure 1 would give you the breakup of your 

CTC. This offer is valid subject to your clearing the Reference check. As discussed, you will be issued a detailed appointment 

letter once you submit us the provisional certificate from the college. The provisional certificate copy needs to be submitted 

within 3 months from the date of joining or 15 days from the announcement of results or date announced by the university 

thereof, whichever is earlier. You agree to sign an Undertaking at the time of joining & will have to abide by the terms mentioned 

in the same. 

 

You would be reporting to Vijaikrishnan S, Manager - GBS Engineering on the date of joining; reporting is subject to change 

post joining, if required. 

 
Please bring along the original & 2 copies of the below documents with you on your date of joining: 

 
1. Print out of this Offer letter. 

2. Six passport size photographs (Formal attire with a white background) 

3. Details of your passport, driving license. 

4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of acknowledgement 

receipt that it has been applied. 

 
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of 

your acceptance. We look forward to having you on board with us at the earliest. 

 
Thanking you, 

Yours faithfully, 

For Flextronics Technologies (I) Pvt. Ltd. 

Global Business Services 

 
 
 
 
 

Abraham Joseph 

Human Resources 

 
 
 
 

Corp Off: RMZ Millennia Business Park, 7th Floor, Campus II, No.143 Dr. MGR Road, Kandanchavadi, Chennai - 600096, India | +91-44-6625 1200 Main/ +91-44-22542250 Fax 

Regd Off: Plot No 3. Phase II, SIPCOT Industrial Park, Sandavellure C Village, Sriperumbudur Taluk, Kancheepuram Dist. | Tel: +91-44-6710 5000 

www.flextronics.com | CIN - U31909TN2001PTC070708 

http://www.flextronics.com/


 

ANNEXURE 1 
 

 

Name: Srivasta.k 

Designation: Jr. Engineer - GBS Engineering 

Grade: 23 

Compensation Structure: 

 
 Component Annual (INR)  

A Basic 69,630 Taxable Component 

 House Rent Allowance 
34,815 

40% of Basic for Non Metro Cities 
50% of Basic for Metro Cities 

 Medical Reimbursement 15,000  

 Education Allowance 2,400  

 Conveyance 19,200  

 Special Allowance * 70,769 Taxable Component 

 Other Allowance* 0 Taxable Component 

 Cash Pay 2,11,814  

 Retirals   

B P.F* 21,240 Employer Contribution 

C Gratuity  As per legislation 

 CTC 2,33,054  

D Target Bonus** 16,946  

 Total Target Cash 2,50,000  

 
 
Flexible Benefits Plan: 

 
Component Maximum eligibility per 

annum 
Criteria for claims 

Gifts Rs. 4,500/- voucher Annually 

Meal Vouchers Rs. 26,400/- Monthly(Vouchers to be distributed once in a quarter) 

 
 

(*) - You can also avail the above Meal Vouchers and Gifts as coupons. Please note that this is not an additional component, it 

will be deducted from Special Allowance/Other Allowance. If coupons are availed, then the cash portion of your salary will 

reduce to extent of coupons chosen and PF contribution may change as per government regulations. 

 

(**) - You will be eligible for the quarterly variable bonus scheme and the payout target will be a percentage of your quarterly 

gross salary. Actual payout will be determined on the basis of Flex Worldwide/Site performance announced by corporate. 

Please note that to be eligible for the quarterly bonus you must be actively employed by the Company for at least fifty percent 

of the applicable fiscal quarter. The bonus award payment will be pro-rated to reflect the number of days actively at work 

during the quarter, provided, that you have worked at least fifty percent of the fiscal quarter.



 

 

In addition, there is a 

 
 Hospitalization coverage for self and dependent’s up to Rs.4,00,000/- per annum. (with 10% co-pay for dependent 

parents limiting upto Rs.2.5 lakhs) 

 Personal Insurance Cover of Rs.10,00,000/- 

 Transport facility provided for all shifts. Transport Deduction for day shift employees only who log in at 8.00 AM & 11.00 
AM. 

a. Grade 21 - Rs. 500/month 
b. Grade 22/23 - Rs.600/month. 
c. Grade 24/25/26 - Rs.1200/month. 
d. Grades 27 & above - Rs. 2000/month. 

 Employees, who work in the night shifts, on working days, i.e. finish work between 12:00 Midnight and 7:30 AM, are 
eligible for night shift allowance for every working night. 

a. Grade 21 to Grade 25 - Rs. 300 
b. Grade 26 to Grade 28 - Rs. 500 

 
 

Data Privacy & Protection 
 
Flex has in place Binding Corporate Rules throughout its Global Footprint as an organisation. These rules are seen by 
Regulators as the highest Standard of Data Protection available to any company. With these BCR’s in place Flex meets the 
necessary criteria to hold and manage Personal data include the transfer of personal data transnationally within the Flex 
Organisation. 

 
Personal data (including sensitive data) relating to you which has been or is in the future obtained by the Company may be held 
and processed by the Company or any associated company either by computer or manually for any purpose relating to the 
administration, management and operation of your employment, (including payment of wages and maintenance of attendance, 
performance and conduct records) or in relation to the Company's legal obligations or business needs. 



 

 

 
25th May 2017 

 

Mr A KISHORE 
 

Dear KISHORE, 
 

This has reference to your application and the subsequent interviews you had with us.  We are 
pleased to offer you a position of “Senior Executive – AR” Omega Healthcare Management Services 
Pvt Ltd, on the following terms and conditions: 

 

01.  You will draw a Basic Salary of Rs.12800/- (Rupees Twelve Thousand Eight Hundred Only) 
per month.  In  addition  to  this,  you  will  be  paid  HRA  of Rs.6400/-  (Rupees  Six  
Thousand  Four Hundred Only), Special Allowance of Rs.11420/- (Rupees Eleven Thousand 
Four Hundred and Twenty Only) and Statutory Bonus of Rs.1280/- (Rupees One Thousand 
Two Hundred and Eighty Only) per month as other allowances. 

 
02.  You will be entitled to Leave, Gratuity, P.F., Medical Insurance & Personal Accident 

Insurance, etc. in accordance with the Law / Company Policy from time to time. 

 
03.  Depending on your performance and the company’s requirement, your employment can be 

extended on completion of 6 months. 
 

04.  Your place of posting will be at Chennai and you will report for duty on 2nd  June 2017 at 8.30 
AM. 

 
05.  This letter of offer is subject to completing other joining formalities as specified in Annexure- 

1 and on completion a detailed appointment letter will be given. 

 
06.  Your first monthly salary will be calculated only from 4th  business day of your joining and 

not from actual DOJ. 
 
 
 
 

Kindly sign the duplicate copy of this letter as a token of your acceptance to the above terms and 
conditions. 

 

Thanking you, 
Yours faithfully, 

 
For Omega Healthcare Management Services Pvt. Limited. 

 

Vikram Kumar N 
Vikram Kumar N 

Senior Manager – Talent Acquisition



 

Annexure - 1 

Welcome to Omega family! 
 

To enable us to have your complete personal information, ensuring legal compliance and processing of salary 

and other reimbursements, you will be required to complete the following formalities on your joining at Omega 

Healthcare. 
 

1.    Joining Report. 

2.    Company Employment Form. 

3.    Provident Fund Declaration / Nomination form and Provident Fund Form 2. 

(This needs to be filled in by every employee as he / she need to nominate persons(s) who would receive 

the Provident Fund amount standing to his/ her credit in the unfortunate event of his / her Death). 

4.    Gratuity Nomination Form F. 

(To be filled in by all employees wherein they should nominate the persons and the percentage of Gratuity 

Payable to such person in the unfortunate event of death of the employee) 

5.    Medical Insurance / ESIC-Employees State Insurance Scheme- (as applicable ) 

7.    Salary Account opening form. 

8.    Group Life Insurance Form 

9.    ID Card Application form & Transport Request form. 

10.  Flexible benefit Plan Declaration form & Employee Investment Declaration Form (wherever applicable) 

11.  Any other forms, as applicable 

FOLLOWING DOCUMENTS TO BE SUBMITTED MANDATORILY ON YOUR JOINING: 

A.   Relieving letter/ Service certificate from your previous employer. 

B.    Copy of last pay slip & form 16 or tax report 

C.    Copies & Originals of all educational certificate and Birth Certificate. 

D.   Six copies of recent passport size photographs. 

E.    Signed Copy of offer / appointment letter. 

F.    Self-ID Proof – 2 copies (Passport/ Driving License/Voter’s ID/ Ration Card/ PAN Card/ College ID) 

G.   Residence Proof – 2 copies Permanent & Temporary (Passport /Driving License/ Voter’s ID / Ration Card/ / 

Mobile  Bill  or  Telephone  Bill  /  LIC  Policy  /  BANK  Passbook/  Electricity  Bill/Gas  Bill/Water  Bill/Rental 

Agreement- (Letter from owner or Self Declaration letter required if it’s not in your name) 

H.   Copy of PAN Card /Acknowledgement copy of PAN Application 

I.     Copy of AADHAR Card / Acknowledgement copy of AADHAR Application 

J.     Parents DOB details. (Documents not required. Only date is required to fill in nominee forms) 

K.   Physical standard  (Blood  Group, Height, Weight  – details only required  for filling the  application  form. 

Proof  not required) 

Our attendance cycle runs from 21st of month to the 20th of the next month.  If the salary account is not opened 

&  activated  before  10th   of  the  month,  then  the  salary  for  that  month  would  be  delayed  thereby  

causing inconvenience  to  the  employee.   A  delay  in  disbursement  of  salary  may  also  occur  if  the  Joining  

Reports  / Documents are incomplete-thus we request you to please fill in the joining Report completely 

accurately and also submit mandatory documents. 
 

We at HR look forward to providing you with the best of services at all times. We welcome you once again and 

wish you all the best for a successful career at Omega. 
 

PLEASE NOTE: YOU ARE EXPECTED TO COME IN FORMAL DRESS ON DOJ 

HR Team 



Mar 20,2017 

 
S 

 

 

 

Siddharth Institute of Engg & Tech 

Puttur - 517583 

 
Dear KODAKALA NAVEEN KUMAR , 

We refer to the discussions you had with us and are pleased to offer you a position in the Global Business Services as 

Jr. Engineer - GBS Engineering in Grade 23. Your base location would be Chennai, subject to change as deemed by the 

company. We look forward to having you on board on Mar 27,2017 at 8.30am at our Chennai office. The address is: 

Flextronics Technologies India Pvt. Ltd 
Global Business Services, 6th Floor, 
Campus 5, R M Z Millennia Business Park, 
No. 143, Dr. MGR Road, 
Kandanchavadi, Chennai - 96. 

 
Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure 1 would give you the breakup of your 

CTC. This offer is valid subject to your clearing the Reference check. As discussed, you will be issued a detailed appointment 

letter once you submit us the provisional certificate from the college. The provisional certificate copy needs to be submitted 

within 3 months from the date of joining or 15 days from the announcement of results or date announced by the university 

thereof, whichever is earlier. You agree to sign an Undertaking at the time of joining & will have to abide by the terms mentioned 

in the same. 

 

You would be reporting to Vijaikrishnan S, Manager - GBS Engineering on the date of joining; reporting is subject to change 

post joining, if required. 

 
Please bring along the original & 2 copies of the below documents with you on your date of joining: 

 
1. Print out of this Offer letter. 

2. Six passport size photographs (Formal attire with a white background) 

3. Details of your passport, driving license. 

4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of acknowledgement 

receipt that it has been applied. 

 
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of 

your acceptance. We look forward to having you on board with us at the earliest. 

 
Thanking you, 

Yours faithfully, 

For Flextronics Technologies (I) Pvt. Ltd. 

Global Business Services 

 
 
 
 
 

Abraham Joseph 

Human Resources 

 
 
 
 

Corp Off: RMZ Millennia Business Park, 7th Floor, Campus II, No.143 Dr. MGR Road, Kandanchavadi, Chennai - 600096, India | +91-44-6625 1200 Main/ +91-44-22542250 Fax 

Regd Off: Plot No 3. Phase II, SIPCOT Industrial Park, Sandavellure C Village, Sriperumbudur Taluk, Kancheepuram Dist. | Tel: +91-44-6710 5000 

www.flextronics.com | CIN - U31909TN2001PTC070708 
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ANNEXURE 1 
 

 

Name: KODAKALA NAVEEN KUMAR 

Designation: Jr. Engineer - GBS Engineering 

Grade: 23 

Compensation Structure: 

 
 Component Annual (INR)  

A Basic 69,630 Taxable Component 

 House Rent Allowance 
34,815 

40% of Basic for Non Metro Cities 
50% of Basic for Metro Cities 

 Medical Reimbursement 15,000  

 Education Allowance 2,400  

 Conveyance 19,200  

 Special Allowance * 70,769 Taxable Component 

 Other Allowance* 0 Taxable Component 

 Cash Pay 2,11,814  

 Retirals   

B P.F* 21,240 Employer Contribution 

C Gratuity  As per legislation 

 CTC 2,33,054  

D Target Bonus** 16,946  

 Total Target Cash 2,50,000  

 
 
Flexible Benefits Plan: 

 
Component Maximum eligibility per 

annum 
Criteria for claims 

Gifts Rs. 4,500/- voucher Annually 

Meal Vouchers Rs. 26,400/- Monthly(Vouchers to be distributed once in a quarter) 

 
 

(*) - You can also avail the above Meal Vouchers and Gifts as coupons. Please note that this is not an additional component, it 

will be deducted from Special Allowance/Other Allowance. If coupons are availed, then the cash portion of your salary will 

reduce to extent of coupons chosen and PF contribution may change as per government regulations. 

 

(**) - You will be eligible for the quarterly variable bonus scheme and the payout target will be a percentage of your quarterly 

gross salary. Actual payout will be determined on the basis of Flex Worldwide/Site performance announced by corporate. 

Please note that to be eligible for the quarterly bonus you must be actively employed by the Company for at least fifty percent 

of the applicable fiscal quarter. The bonus award payment will be pro-rated to reflect the number of days actively at work 

during the quarter, provided, that you have worked at least fifty percent of the fiscal quarter. 



 
 

 

In addition, there is a 

 
 Hospitalization coverage for self and dependent’s up to Rs.4,00,000/- per annum. (with 10% co-pay for dependent 

parents limiting upto Rs.2.5 lakhs) 

 Personal Insurance Cover of Rs.10,00,000/- 

 Transport facility provided for all shifts. Transport Deduction for day shift employees only who log in at 8.00 AM & 11.00 
AM. 

a. Grade 21 - Rs. 500/month 
b. Grade 22/23 - Rs.600/month. 
c. Grade 24/25/26 - Rs.1200/month. 
d. Grades 27 & above - Rs. 2000/month. 

 Employees, who work in the night shifts, on working days, i.e. finish work between 12:00 Midnight and 7:30 AM, are 
eligible for night shift allowance for every working night. 

a. Grade 21 to Grade 25 - Rs. 300 
b. Grade 26 to Grade 28 - Rs. 500 

 
 

Data Privacy & Protection 
 
Flex has in place Binding Corporate Rules throughout its Global Footprint as an organisation. These rules are seen by 
Regulators as the highest Standard of Data Protection available to any company. With these BCR’s in place Flex meets the 
necessary criteria to hold and manage Personal data include the transfer of personal data transnationally within the Flex 
Organisation. 

 
Personal data (including sensitive data) relating to you which has been or is in the future obtained by the Company may be held 
and processed by the Company or any associated company either by computer or manually for any purpose relating to the 
administration, management and operation of your employment, (including payment of wages and maintenance of attendance, 
performance and conduct records) or in relation to the Company's legal obligations or business needs. 



 
 
 
 
 
 
 
 
 
Strictly Private and Confidential 

23-May-2017 

LAVANYA.R 

 
 
Dear LAVANYA R , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2017 (FY17) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY18 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company‟s compensation guidelines. The annual fixed compensation includes employer‟s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY18 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY17. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached „Terms of Employment‟. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will  also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2017 (FY18) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will  be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 

3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company‟s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student‟s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company‟s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company‟s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture‟s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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Date: 27th Jan 2017 

 

Name:    M. RAMESH  

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Jan 2017      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 



                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Jan 2017 

 

Name:  M VINITHA  

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Jan 2017      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 



                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Jan 2017 

 

Name: M. REVATHI  

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Jan 2017      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 



 

 

HRD/3T/11-12/NIOT-168 May 5, 2017 

 

Ms. MOUNICA S 

 

Dear MOUNICA S, 

 

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 

delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 

Engineer - Trainee and your Personal Level will be 3. 

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June 

17, 2017 

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 

necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 

employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 

classroom training and the location of posting will be purely based on business requirements. Company will solely 

reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 

acceptance. 

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 

joining us. 

Yours sincerely, 

 

 
 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 

 

 

 

 

 

 

 

 



 

 

Annexure to your Offer of Employment [HRD/3T/11-12/NIOT-168] as Systems Engineer / 

Systems Engineer - Trainee 
 

 
Welcome to Infosys! 

 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 

Job Level 3 . Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 3. 

This is to be read in conjunction with your offer of employment dated May 5, 2011. 

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

 
1. Training Period: 

 

The training program would consist of classroom training and on-the -job training. The duration of the 

classroom training would be purely based on business requirements. Your confirmation will be based on your 

positive contribution to the Company’s objectives. Based on business requirement, period of training can be 

extended for a further period of six months or part thereof. Your continued employment with the Company is 

subject to your meeting the qualifying criteria during and at the end of the training. 
 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 

of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 

details of this scheme will be communicated on your joining. 

2. Probationary Period and Confirmation as a Permanent Employee: 

 

You will be on probation for a period of 12 months after completion of your regular training and allocation to 

the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 

succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 

and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 

Information Sheet. 

3. Earned Leave: 

 
There would be only one type of leave, which is Earned Leave. During the 1

st
 and 2

nd
 year (including 

probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 

leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 

joins the Company in quarter three of the financial year 2011 - 2012, his / her leave eligibility would start in 

quarter three of the financial year 2011 - 2012. For the purpose of leave credit quarter three of the financial year 

2011 - 2012 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 

the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 

credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3 
rd

 year 

onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 

from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



 

 
Year / Quarter  Quarter 1  Quarter 2 Quarter 3  Quarter 4 Total 

During probationary period  4  4 4  3 15 

1st & 2nd year of service  4  4 4  3 15 

3rd year onwards  5  5 5  5 20 
 

4. Increments and Promotions: 

 

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 

the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 

applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 

effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 

been detailed in the Compensation Details sheet (Annexure II). 

5. Notice Period: 

 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice or 

salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 

salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 

the Company will have the discretion to relieve you only at the end of the three month’s notice period. 

Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 

Company may terminate your services immediately on disciplinary grounds. 

6. Agreement: 

 

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 

be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 

details the scope, terms and conditions of your employment, the necessary training and the contractual 

obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 

allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 

the first day of the subsequent month post completion of applicable training. Please note, non-execution of 

notarized Service Agreement at the time of your joining the Company may result in denial to join in the 

services of the Company. 

7. Transfer: 

 

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 

such time, the compensation applicable to a specific location will be payable to you. 

8. Health Insurance Plan: Group Health Insurance Scheme (FY 2011 - 2012): 

 

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 

be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 

you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 

2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 

policy and may be revised from time to time. 



 

 

This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 

(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 

rebates. 

9. Group Life Insurance Scheme: 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 

you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 

and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 

Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150. 

10. Background Checks: 

 

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 

validate your identity, the address provided by you, your education details and details of your prior work 

experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 

background checks. In this connection, you are required to furnish the documents listed in “Offer Annexure for 

India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 

Company reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate 

action against you, including, but not limited to termination of your employment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company 

feels the need to further validate such facts, the company may at its sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 

appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 

the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 

This check will be initiated on the date of your joining. 

11. Other Terms & Conditions: 

 

You agree not to undertake employment, whether full -time or part-time, as the Director / Partner / Member / 

Employee of any other organization or entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 

be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 

expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 

incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 

period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment programme 2010 - 2011. These eligibility criteria for the Role of a Systems Engineer, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 



 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 

proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 

relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 

any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 

compensation review of an employee, these policies will be applicable to you. 

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 

also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

 

 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure I (Compensation post Training) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Miss.MOUNICA S 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly 

basis) 
1,678 

MONTHLY GROSS SALARY 21,978 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
88 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 
 

 

4. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure II (Compensation during the Training Period) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Miss. MOUNICA S 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA)) being paid out on a monthly 

basis) 
1,429 

MONTHLY GROSS SALARY 18,226 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
75 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

 

 

5. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

Annexure III (Non Compete Agreement) 
 
 

I,  do hereby acknowledge and confirm the following:- 

 

(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents 

below, I agree to the following terms herein, and acknowledge that this is a material condition of my 

employment with Infosys Technologies Limited. 

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 

Infosys (each such client hereinafter referred to as a “Customer”). 

(3) In consideration of the above, I agree that for a period of six (6) months following the 

termination of my employment with Infosys for any reason, I will not: 

a. accept any offer of employment from any Customer, where I had worked in a professional capacity 

with that Customer in the twelve (12) months immediately preceding the termination of my employment 

with Infosys; 

b. accept any offer of employment from a Named Competitor of Infosys, if my employment with such 

Named Competitor would involve me having to work with a Customer with whom I had worked in the 

twelve (12) months immediately preceding the termination of my employment with Infosys. 

For the purposes of this Non Compete Agreement, “Named Competitor” shall mean the following entities and 

their wholly owned subsidiaries:- 

i. Tata Consultancy Services Limited 

ii. Accenture Limited 

iii. International Business Machines Corporation 

iv. Cognizant Technology Solutions Corporation 
v. Wipro Limited 

 

 

 

Place: Employee Signature: 

 
 

Date: Employee Name : 

 

 

 

 
Acknowledged by Infosys Technologies Limited: 



 

 

INFORMATION SHEET 

 

1. Probationary Period and Confirmation as a Permanent Employee 
 

You will be on probation for a period of 12 months after completion of your regular training and 

allocation to the Unit. Please note all confirmations in the Company can take place only on the 1
st
 day 

of the month succeeding completion of probation period. Your confirmation as a permanent employee 
is subject to the terms and conditions included in the Confirmation Policy of the Company. 

 

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible) 

certification program two months prior to the first due date of confirmation. For more details on STAR 

certification, you are requested to contact your respective batch owners or the Infosys Leadership 

Institute (ILI) representatives at the training / posting location. 

In addition to the performance during the training period, you are required to have all the documents as 

mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of 

confirmation. If you do not complete the e-docket on or before this date, then the confirmation would 

be postponed by three months from the initial due date of confirmation and you would be confirmed on 

the 1st day of the subsequent month only. The period of probation can be extended by 3 months per 

instance of non - completion for up to four times (up to a maximum of one year). Copies of the 

following will constitute the required documents: 

a) Class 10 (or equivalent) Marks Sheet (s) 

b) Class 12 (or equivalent) Marks Sheet (s) 

c) Graduation Marks Sheet (s) 

d) Final Graduation Degree Certificate 

e) Post Graduation Marks Sheet (s) (if applicable) 
f) Diploma Certificate (if applicable) 

g) Prior Experience Certificate (s) (if applicable) 

h) Passport 
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team) 

j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to 

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days 

before the day of joining and note that disclosure of PAN is a pre-condition for your 

confirmation into the system”). 
 

You are required to complete your e-docket within 6 months from the initial due date of confirmation 

beyond which your services with the Company may be terminated. 

2. Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of 

the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 

The mode of payment for Financial Year 2010 - 2011 will be as follows: 95% of the Bonus amount 

mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 

will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 

monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 

same. 



 

 

Illustration: 

 

Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 

employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 

per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 

at the end of the fiscal year. 

3. Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components are 

as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 

Allowance, Children’s Education Allowance and Miscellaneous Allowance. 

You can split the BOA under the above-mentioned components according to your preferences and tax 

plans. You would be eligible for tax exemptions under the different components as per the rules 

determined by the Income Tax Authorities. 

 
4. Passport & Driving License 

 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 

5. Date of Joining Extension 

As per the Company policy, only one extension in Date of Joining would be granted based on medical 

exigencies. The extension date would be given within the validity period of 6 months from the initial 

date of joining. Please note that any request for extension must be supported with documentary 

evidence (Medical records and certificate) . All the requests are to be sent to 

offer_extension@infosys.com. The Company will review the case based on the documents provided 

and we may extend the Date of Joining based on business requirements. All such requests for the date 

of joining extension have to be made at least a week before the initial date of joining. Granting this 

extension is solely at the discretion of the Company. 

6. National Skills Registry Policy (NSR) 
 

Infosys has always believed in surpassing customer expectations and has created several new 

benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 

strong focus on compliance. NASSCOM, the premier industry organization has conceived the 

“National Skills Registry” that promises more effective information security standards. It aims to 

register all the people working in our industry on a web -enabled database and uniquely identify each 

industry person based on bio-metrics. In case you have not registered your self with National Skills 

Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 

your registration with National Skills Registry will have to be borne by you. You would be required to 

register with the National Skills Registry irrespective of whether you are in a technical role or a 

business enabling role”. For more information on national skills registry for registration, please visit 

www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 

registration. 
 

Note: This document gives indicative details of all plans. Their implementation is governed by policies 

of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 

details and specifics of each plan are available with the Human Resources Department. 

mailto:offer_extension@infosys.com
http://www.nationalskillsregistry.com/
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EY Global Delivery Services India LLP 

3rd Floor, Tower ‘C’, 

RMZ Infinity, Old Madras Road, 

Benniganahalli, K.R. Puram, 

Bangalore  -   560016 

Karnataka , India 

 
Tel: +91 080 6681 3000 

Fax: +91 080 6681 3334 

ey.com 

29 November, 2018 

 
Mr M NAVEEN 

 
 

Dear NAVEEN , 
 

Subject:  Offer letter 

 
With reference to your application and the subsequent interview you had with us, we are pleased to make this 

offer to you on a fixed term contract in “EY Global Delivery Services India LLP ”(the ” Firm”) subject to the 

following terms and conditions: 

 
1. CONTRACT PERIOD AND POSITION: 

 
The period of contract is fixed for a period of 3 months starting from 06 January, 2020 and ends on 03 April, 

2020.You will be offered the position of Intern in the Firm. While serving the Firm in this position, you will 

report to, and receive direction from the reporting manager or as may be communicated to you from time to 

time. 

 
2. DUTIES : 

 
You will perform duties and services as required in relation to the affairs of the Firm as may be assigned to you 

from time to time. During the term of your contract with the Firm, you shall (a) faithfully and diligently perform 

your duties, (b) use your best endeavours to promote the business interest of the Firm, (c) devote your full 

time, attention and efforts to serve the Firm, and (d) not directly or indirectly engage or be interested in any 

activity, which competes with the Firm or conflicts with your duties to the Firm. 

 
3. WORKING HOURS : 

 
Your standard working hours will be 45 hours a week.Your work week comprises of weekly off, which will be 

communicated to you by your reporting manager. In view of your position in the Firm, you shall effectively 

perform to ensure results and you will be expected to work beyond the standard working hours to achieve the 

results, whenever your job so requires. Additionally, as mentioned in your interview process, the Firm may 

implement staggered work shifts, from time to time. In such an event, you shall abide by the change in the 

standard working hours as may be notified by the Firm to accommodate such staggered shifts. 

 
4. DATE OF JOINING : 

 
As per our discussion you will report to the Firm on 06 January, 2019at RMZ Infinity, Tower C, Old Madras 

Road, Benniganahalli, K.R. Puram, Bangalore - 560016 .Please note that your work location may be different 

based on the service line you are joining. 

 

EY Global Delivery Services India Private Limited, (A private limited company with registration no. U74999KA2016PTC093751) 

converted into EY Global Delivery Services India LLP (a limited liability partnership with LLP Identity No. AAL – 2743) effective 30 

November, 2017 Regd.Office: 3rd floor, Tower ‘C’, RMZ Infinity, Old Madras Road, Benniganahalli, K R Puram Bangalore - 560016, India 
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5. COMPENSATION AND DETAILS: 

 
You shall be paid a fixed compensation of INR 21,000/- per month. The compensation will be  subject  to 

applicable taxes and will be paid to you after deduction of income tax and other applicable taxes at source. It is   

a condition of your service that you shall abide by the Firm’s policy maintaining the strictest confidentiality of   

the compensation you receive from the Firm. Please refer to Annexure B for  your  detailed  compensation 

package. 

 
6. TRANSFERABILITY : 

 
Your initial place of posting shall be at SEZ Unit located at Garnet building, Bagmane World Technology Center 

– SEZ, Bangalore . However, your services are transferable and you may be assigned/transferred in India or 

outside India to serve the Firm in any of its existing or future offices or any of its group companies or 

associates. 

EY pans across geographies providing various services to its clients and you may be required to go through 

appropriate Induction & Orientation along with necessary training programme. The training is given to ensure 

that you are compliant with the best practices followed by EY on a worldwide basis. 

 
7. CONFIDENTIALITY : 

 
You shall keep and maintain strict confidentiality of all information and data that may come to your possession 

or knowledge by virtue of this engagement and shall not disclose or divulge any such information or data, 

without prior written consent of an authorised officer of the Firm, except as required in normal course of the 

work. You shall at all times, whether during or after the termination of your engagement, act with utmost 

fidelity and shall not disclose or divulge any such information to third parties or make use of such information 

for your own benefit or otherwise how so ever. You will not reproduce, store in a retrieval system or transmit in 

any form or by any means - electronic, mechanical, photocopying, recording, scanning or otherwise - any 

copyrighted material or other confidential or proprietary material, which is the property of the Firm or of its 

clients, for your own benefit or for the benefit of any third party, either during the term of this engagement or 

thereafter. Upon termination of this engagement, you will immediately return and surrender to the Firm, all 

data, information, files, books, magazines, reports, documents, manuals, audio and video tapes, floppies and 

discs and any other knowledge databases entrusted to you in the course of the contract and shall not retain any 

copy thereof in any form whatsoever. The Firm reserves the right to alter the confidentiality agreement from 

time to time, as and when required. 

 
8. INTELLECTUAL PROPERTY : 

 
All intellectual property rights in any work or material developed by you during the course of this engagement 

shall belong to and be the property of the Firm. You shall assign and transfer in favour of the Firm all 

intellectual property rights in such works or materials and shall execute such deeds and documents, as the Firm 

may require, to effectually vesting in the Firm any and all intellectual property rights and benefits in such works 

or materials. In performance of your duties and responsibilities, you shall not use or infringe any intellectual 

properties or rights of any other parties. 

 
9. LEAVE : 

 
You will be entitled to leaves in accordance with the leave rules of the Firm. The Firm reserves the right to alter 

the policy from time to time and the Policy in effect for the time being shall be applicable to you. 
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10. PROVIDENT FUND: 

 
You will participate in the Firm’s Provident Fund as may be applicable in the Firm. 

 

 
11. NOTICE PERIOD; TERMINATION : 

 
a. The contract can be terminated either by the Firm or by you, by giving the required notice of one 

month, in writing to the other party, without assigning any reasons thereof. The Firm reserves the 

right to pay or recover gross compensation as applicable, in lieu of the notice period. However, the 
Firm retains the right to terminate your employment, without giving any notice or pay in lieu of notice, 

in case of any wrongful declaration, misconduct, fraud or misappropriation of funds or breach of any 
terms of service or Firm. 

b. If termination is initiated by you, the Firm may, at its discretion, relieve you at a date it may deem fit, 

even before expiration of the notice period, without any liability to compensate you for the remaining 

notice period. 

c. During the notice period, however, you shall cooperate with the Firm in ensuring smooth and proper 

hand-over of your responsibilities, failing which the Firm shall be authorized to withhold or forfeit your 

dues. 

d. The Firm may also terminate/suspend your services at its discretion at any time immediately upon 

written notice to you if it has been alleged and prima facie established through preliminary internal 

enquiry (to be completed within 30 days of date on which the said allegation has been first notified to 

your reporting manager save and except delayed due to events beyond control) that you have 

committed (i) any heinous criminal act or any offense involving moral turpitude (the term “moral 

turpitude” includes crimes having an inherent quality of baseness, vileness, or depravity with respect 

to a person's duty to the society in general such as rape, forgery, theft, solicitation, etc.), (ii) sexual 

harassment (adjudicated guilty as per the Firm’s policy and local laws) or (iii) other act that threatens 

or likely to damage Firm’s reputation. 

e. We also expect that you voluntarily disclose details of any of the above acts to the Firm at the time of 

joining or during your service with the Firm, as applicable, based on which the Firm may 

terminate/suspend your services at its discretion at any time immediately upon written notice to you. 

 
12. PAST RECORD: 

 
If any information or declaration given by you to the Firm proves to be false or if you are found to have willfully 

suppressed any material information, you will be liable to be discharged from the services of the Firm, without 

any notice or compensation. 

 
13. RULES AND REGULATIONS: 

 
You shall abide by the Rules and Regulations of the Firm in effect from time to time or as the Firm may 

communicate from time to time. 

 
14. DUAL EMPLOYMENT : 

 
You will be in the exclusive service of the Firm. You will not be entitled to accept directly or indirectly any part 

time or full time job or transact any business of any kind whatsoever during the course of your contract with 

the Firm. 
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15. EMPLOYMENT VERIFICATION : 

 
Your qualifications and contract will be subject to a background check, which will be conducted by such 

agency/firm/establishment, whose services are contracted by the Firm, from time to time. The verification will 

include authentication of any factual or historical information provided by you, related to past and present data 

such as reference details, previous employment details, educational credentials and criminal records, etc. You 

are required to give your consent, by signing the background verification declaration in such a manner as may 

be required by the Firm. In the event that you fail to submit the documents sought by the Firm within the 

stipulated timeline or if any information provided by you to the Firm proves to be false or if you are found to 

have willfully withheld any information, the Firm reserves the right to revoke and/ or terminate this contract of 

employment, without any notice or compensation. 

 

 
16. SUBMISSION OF DOCUMENTS: 

 
You will be expected to mandatorily submit relevant documents as stated in Annexure A at the time or prior to 

joining the Firm.In the event that you do not submit the relevant documents within the stipulated time period, 

the Firm reserves the right to revoke and/ or terminate this contract without any notice or compensation. 

 
 

 
Please acknowledge your acceptance of these terms and conditions of employment by signing the duplicate 

copy of this letter and submitting the same to us for the Firm’s records. 

 
Thanking you. 

 

Yours faithfully, 

 
for EY Global Delivery Services India LLP 

 

 

Signature Not Verified 
Signed by : SHANTHARAM VOUBBILISHETTY 
Date : 29/Nov/2019 20:15:43 
Location : Bangalore 
Reason : 

 

Authorized Signatory 

 
I hereby accept the offer and terms and conditions of contract set forth above. 

 

Signed:  Date:    
 

Name:       
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Annexure A 

 
Dear NAVEEN, 

 
 

Please refer to the discussion that you had with us. Please note that you have to submit the following 

documents on the date of joining (it is mandatory to carry all documents & information listed below). 

 

 

SN Documents to be submitted on the Date of Joining 
Tick 

Y/N 

1 2 passport size photographs (the background of the photographs should be white)  

2 
Photocopy of the Permanent Account Number (PAN) - submission of PAN detail is 

mandatory. 

 

3 Passport / Voters ID / Ration Card / Driving License (Photocopy any one of these) 
 

 
4 

Photo Copy of the Aadhar card- Submission of Aadhaar details and photocopy is mandatory 

to remit Provident Fund contributions. 

 

 

5 

Photocopies of 10th, 12th / PUC, Graduation, Post-graduation - marks cards of all 

years/semesters have to be submitted, 

(If awaiting results please submit all previous semester mark sheets, along with a copy of 

your last semester result print out from the internet or college result sheet) 

 

 
6 

Experience certificate / relieving letter of your last employer, if applicable. Resignation 

acceptance letter will be accepted; however within 30 days of joining the relieving letter 

should be submitted. 

 

SN Keep the below mentioned details handy (no proofs/documents required) 
 

1 
For medical insurance - you will need to fill the following details, depending on your status 

as mentioned below: 

 

a If unmarried - father and mother's date of birth. 
 

b 
If married - date of birth of 2 dependent parents or parents - in - law (combination of 

parents and in – laws not allowed), spouse and children 

 

2 You should be aware of your blood group  

 
3 

Name, address and telephone number of two references - excluding relatives. 

Employees with prior work experience - one of the ref has to be from the previous 

organization). 
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Annexure B 
 

 
Name NAVEEN 

Rank 5 Service Line: CT Managed Services Platform 

Contract Period 
From To 

06 January, 2020 03 April, 2020 

 

 
COMPONENTS Per Month ( INR ) Annual ( INR ) 

Basic Salary 8,400 1,00,800 

House Rent Allowance (HRA) 4,200 50,400 

Advanced Statutory Bonus 2,220 26,640 

Transport Assistance 1,600 19,200 

Other allowance including flexible 1,909 22,912 

Employer's ESI contribution 871 10,448 

Employer's Provident Fund (PF) contribution 1,800 21,600 

Total Cost to Firm (CTC) 21,000 2,52,000 

 

Insurance benefits 
 

 
Benefit Type Benefit Value Features 

 

Group Medical Insurance 

 

INR 100000 

Floater cover for self.The premium stated is the 

maximum amount paid/incurred by the Firm, and is 

subject to change every year post renewal. 

 



 

 

 
25th May 2017 

 

Mr O MUNI 
 

Dear O MUNI , 
 

This has reference to your application and the subsequent interviews you had with us.  We are 
pleased to offer you a position of “Senior Executive – AR” Omega Healthcare Management Services 
Pvt Ltd, on the following terms and conditions: 

 

01.  You will draw a Basic Salary of Rs.12800/- (Rupees Twelve Thousand Eight Hundred Only) 
per month.  In  addition  to  this,  you  will  be  paid  HRA  of Rs.6400/-  (Rupees  Six  
Thousand  Four Hundred Only), Special Allowance of Rs.11420/- (Rupees Eleven Thousand 
Four Hundred and Twenty Only) and Statutory Bonus of Rs.1280/- (Rupees One Thousand 
Two Hundred and Eighty Only) per month as other allowances. 

 
02.  You will be entitled to Leave, Gratuity, P.F., Medical Insurance & Personal Accident 

Insurance, etc. in accordance with the Law / Company Policy from time to time. 

 
03.  Depending on your performance and the company’s requirement, your employment can be 

extended on completion of 6 months. 
 

04.  Your place of posting will be at Chennai and you will report for duty on 2nd  June 2017 at 8.30 
AM. 

 
05.  This letter of offer is subject to completing other joining formalities as specified in Annexure- 

1 and on completion a detailed appointment letter will be given. 

 
06.  Your first monthly salary will be calculated only from 4th  business day of your joining and 

not from actual DOJ. 
 
 
 
 

Kindly sign the duplicate copy of this letter as a token of your acceptance to the above terms and 
conditions. 

 

Thanking you, 
Yours faithfully, 

 
For Omega Healthcare Management Services Pvt. Limited. 

 

Vikram Kumar N 
Vikram Kumar N 

Senior Manager – Talent Acquisition



 

Annexure - 1 

Welcome to Omega family! 
 

To enable us to have your complete personal information, ensuring legal compliance and processing of salary 

and other reimbursements, you will be required to complete the following formalities on your joining at Omega 

Healthcare. 
 

1.    Joining Report. 

2.    Company Employment Form. 

3.    Provident Fund Declaration / Nomination form and Provident Fund Form 2. 

(This needs to be filled in by every employee as he / she need to nominate persons(s) who would receive 

the Provident Fund amount standing to his/ her credit in the unfortunate event of his / her Death). 

4.    Gratuity Nomination Form F. 

(To be filled in by all employees wherein they should nominate the persons and the percentage of Gratuity 

Payable to such person in the unfortunate event of death of the employee) 

5.    Medical Insurance / ESIC-Employees State Insurance Scheme- (as applicable ) 

7.    Salary Account opening form. 

8.    Group Life Insurance Form 

9.    ID Card Application form & Transport Request form. 

10.  Flexible benefit Plan Declaration form & Employee Investment Declaration Form (wherever applicable) 

11.  Any other forms, as applicable 

FOLLOWING DOCUMENTS TO BE SUBMITTED MANDATORILY ON YOUR JOINING: 

A.   Relieving letter/ Service certificate from your previous employer. 

B.    Copy of last pay slip & form 16 or tax report 

C.    Copies & Originals of all educational certificate and Birth Certificate. 

D.   Six copies of recent passport size photographs. 

E.    Signed Copy of offer / appointment letter. 

F.    Self-ID Proof – 2 copies (Passport/ Driving License/Voter’s ID/ Ration Card/ PAN Card/ College ID) 

G.   Residence Proof – 2 copies Permanent & Temporary (Passport /Driving License/ Voter’s ID / Ration Card/ / 

Mobile  Bill  or  Telephone  Bill  /  LIC  Policy  /  BANK  Passbook/  Electricity  Bill/Gas  Bill/Water  Bill/Rental 

Agreement- (Letter from owner or Self Declaration letter required if it’s not in your name) 

H.   Copy of PAN Card /Acknowledgement copy of PAN Application 

I.     Copy of AADHAR Card / Acknowledgement copy of AADHAR Application 

J.     Parents DOB details. (Documents not required. Only date is required to fill in nominee forms) 

K.   Physical standard  (Blood  Group, Height, Weight  – details only required  for filling the  application  form. 

Proof  not required) 

Our attendance cycle runs from 21st of month to the 20th of the next month.  If the salary account is not opened 

&  activated  before  10th   of  the  month,  then  the  salary  for  that  month  would  be  delayed  thereby  

causing inconvenience  to  the  employee.   A  delay  in  disbursement  of  salary  may  also  occur  if  the  Joining  

Reports  / Documents are incomplete-thus we request you to please fill in the joining Report completely 

accurately and also submit mandatory documents. 
 

We at HR look forward to providing you with the best of services at all times. We welcome you once again and 

wish you all the best for a successful career at Omega. 
 

PLEASE NOTE: YOU ARE EXPECTED TO COME IN FORMAL DRESS ON DOJ 

HR Team 
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RefNo:8KM/IR-SD/14122016 14th December,2016 
 

To 
 

Omkar K,  

 

Dear Omkar K,  

Congratulations! Further to your application for employment with 8K Miles Software Services Ltd, here in referred to as 

“Company”, and the subsequent selection process, we express or indent to offer you the Role of “Associate - Cloud”. 

The location of reporting and training will be Chennai, India. The date of your joining will on or before 18th December, 2016 

Your Total Gross Salary as applicable has been detailed in the Annexure B to this letter. On your joining, you are expected to 

enter into an agreement, which details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligation to be with 8k Miles as per the attachment to this letter. On successful completion of the probation, your 

employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The duration of the training and the location of posting will be purely based on business requirements. Company will solely 

reserve the right to make any further changes to the date of joining. 

 
Your employment will be governed by the rules, regulations and policies of the Company, which may be subject to changes from 

time to time. 

 
The terms of this indent to offer letter shall remain confidential and are not to be disclosed to any third party. 

 

This indent to offer letter is the final agreement between employee and 8K Miles and supersedes all other discussions done orally or 

through email. 

If there is no response from your side within 5 working days the offer becomes invalid. 
 

Welcome to 8k Miles. We wish you along, rewarding and fulfilling career and look forward to your joining us. 
 

 
Yours sincerely, 

For8KMiles Software Services Ltd. 
 
 

R. S. Ramani 

Director 

Encl.: Annexure A,B,C,D to the indent to offer (as applicable to you). 

I have read, understood and agree to the terms and conditions as set forth in this indent to offer letter and the Annexure A to the 

same. 
 

Place:   Employee Full Name:     
 

Date:   Employee Signature:      



 

 

Annexure A 

Annexure to your Indent to offer of Employment as “Associate - Cloud” 
 

Welcome to 8k Miles! 
Presented here are the details that refer 8KM/IR-SD/14122017 to our indent to offer of employment to you in the role of 

“Associate - Cloud”. This is to be read in conjunction with your indent to offer of employment dated 18th December,2017. 8k Miles has 

a broad-banded, Role and competency based structure. 

1. Training Period: 

 
The training program would consist of classroom training and on-the-job training. The duration of the training would be purely based 
on business requirements and determined by immediate Manager. Based on business requirement, period of training can be 
extended. Your continued employment with the Company is subject to your meeting the qualifying criteria during and at the end of 
the training. 

 

 
2. Probationary Period and Confirmation as a Permanent Employee: 

 
You will be on probation for a period of 6 months from the date of joining and allocation to the SBU. Please note all confirmations in 
the Company can take place only on the 1st day of the month succeeding completion of probation period. Your confirmation as a 
permanent employee is subject to the performance as discussed and agreed with you immediate Manager and on your positive 
contribution to Company’s Business Objectives. 

 

3. Leave: 
 

During Probation: There would be only one type of leave, which is CL & SL. The eligibility for the same is 1 day (CL&SL) per month and is 
credited on a monthly basis. 



 

 

On Confirmation: On confirmation of the service of the employee, the employee is eligible for the following leaves PL: Privilege 

leave Credited at the rate of 1 day per month from the date of confirmation 

SL&CL: Sick and casual leave credited at the rate of 1 day per month 
 

Please refer the hand book for detailed leave eligibility and rules. 

 
4. Increments and Promotions: 

 
Your growth in the Company and increase in salary will solely depend on your performance and contribution to the Company. 

A detailed Performance objective statement (KRA’s) will be shared to you by your immediate Manager at the time of you getting assigned 
to the SBU. There will be quarterly performance reviews by your Manager, who will appraise you about your performance and growth / 
improvement areas which will be held in the month of June, Sep, and Dec. The annual performance appraisal will be conducted in the 
month of March. Salary increase will be based on a) individual Performance; 

b) growth of the SBU; c) growth of the company. 
 

5. Notice Period: 
During Probation: If your performance is found to be unsatisfactory / below par or if it does not meet the prescribed criteria, your training 
/ employment can be terminated by the Company with 15 days notice. 
On Confirmation: Upon confirmation as a regular employee, you will be required to give two months’ notice in case you decide to leave 
our services. In the event of you having any incomplete assignment, the Company will have the discretion to relieve you only on the 
completion of the assignment but not later than the notice period. 
Similarly, the Company can terminate your services by giving you two months’ notice or salary thereof. 
The Company may terminate your services immediately on disciplinary grounds and you will not be eligible for any terminal benefits in 
such cases. 

 



 

 

 
25th May 2017 

 

Mr A PRASANTH 
 

Dear PRASANTH 
 

This has reference to your application and the subsequent interviews you had with us.  We are 
pleased to offer you a position of “Senior Executive – AR” Omega Healthcare Management Services 
Pvt Ltd, on the following terms and conditions: 

 

01.  You will draw a Basic Salary of Rs.12800/- (Rupees Twelve Thousand Eight Hundred Only) 
per month.  In  addition  to  this,  you  will  be  paid  HRA  of Rs.6400/-  (Rupees  Six  
Thousand  Four Hundred Only), Special Allowance of Rs.11420/- (Rupees Eleven Thousand 
Four Hundred and Twenty Only) and Statutory Bonus of Rs.1280/- (Rupees One Thousand 
Two Hundred and Eighty Only) per month as other allowances. 

 
02.  You will be entitled to Leave, Gratuity, P.F., Medical Insurance & Personal Accident 

Insurance, etc. in accordance with the Law / Company Policy from time to time. 

 
03.  Depending on your performance and the company’s requirement, your employment can be 

extended on completion of 6 months. 
 

04.  Your place of posting will be at Chennai and you will report for duty on 2nd  June 2017 at 8.30 
AM. 

 
05.  This letter of offer is subject to completing other joining formalities as specified in Annexure- 

1 and on completion a detailed appointment letter will be given. 

 
06.  Your first monthly salary will be calculated only from 4th  business day of your joining and 

not from actual DOJ. 
 
 
 
 

Kindly sign the duplicate copy of this letter as a token of your acceptance to the above terms and 
conditions. 

 

Thanking you, 
Yours faithfully, 

 
For Omega Healthcare Management Services Pvt. Limited. 

 

Vikram Kumar N 
Vikram Kumar N 

Senior Manager – Talent Acquisition



 

Annexure - 1 

Welcome to Omega family! 
 

To enable us to have your complete personal information, ensuring legal compliance and processing of salary 

and other reimbursements, you will be required to complete the following formalities on your joining at Omega 

Healthcare. 
 

1.    Joining Report. 

2.    Company Employment Form. 

3.    Provident Fund Declaration / Nomination form and Provident Fund Form 2. 

(This needs to be filled in by every employee as he / she need to nominate persons(s) who would receive 

the Provident Fund amount standing to his/ her credit in the unfortunate event of his / her Death). 

4.    Gratuity Nomination Form F. 

(To be filled in by all employees wherein they should nominate the persons and the percentage of Gratuity 

Payable to such person in the unfortunate event of death of the employee) 

5.    Medical Insurance / ESIC-Employees State Insurance Scheme- (as applicable ) 

7.    Salary Account opening form. 

8.    Group Life Insurance Form 

9.    ID Card Application form & Transport Request form. 

10.  Flexible benefit Plan Declaration form & Employee Investment Declaration Form (wherever applicable) 

11.  Any other forms, as applicable 

FOLLOWING DOCUMENTS TO BE SUBMITTED MANDATORILY ON YOUR JOINING: 

A.   Relieving letter/ Service certificate from your previous employer. 

B.    Copy of last pay slip & form 16 or tax report 

C.    Copies & Originals of all educational certificate and Birth Certificate. 

D.   Six copies of recent passport size photographs. 

E.    Signed Copy of offer / appointment letter. 

F.    Self-ID Proof – 2 copies (Passport/ Driving License/Voter’s ID/ Ration Card/ PAN Card/ College ID) 

G.   Residence Proof – 2 copies Permanent & Temporary (Passport /Driving License/ Voter’s ID / Ration Card/ / 

Mobile  Bill  or  Telephone  Bill  /  LIC  Policy  /  BANK  Passbook/  Electricity  Bill/Gas  Bill/Water  Bill/Rental 

Agreement- (Letter from owner or Self Declaration letter required if it’s not in your name) 

H.   Copy of PAN Card /Acknowledgement copy of PAN Application 

I.     Copy of AADHAR Card / Acknowledgement copy of AADHAR Application 

J.     Parents DOB details. (Documents not required. Only date is required to fill in nominee forms) 

K.   Physical standard  (Blood  Group, Height, Weight  – details only required  for filling the  application  form. 

Proof  not required) 

Our attendance cycle runs from 21st of month to the 20th of the next month.  If the salary account is not opened 

&  activated  before  10th   of  the  month,  then  the  salary  for  that  month  would  be  delayed  thereby  

causing inconvenience  to  the  employee.   A  delay  in  disbursement  of  salary  may  also  occur  if  the  Joining  

Reports  / Documents are incomplete-thus we request you to please fill in the joining Report completely 

accurately and also submit mandatory documents. 
 

We at HR look forward to providing you with the best of services at all times. We welcome you once again and 

wish you all the best for a successful career at Omega. 
 

PLEASE NOTE: YOU ARE EXPECTED TO COME IN FORMAL DRESS ON DOJ 

HR Team 



Mar 20,2017 

 
V 

 

 

Siddharth Institute of Engg & Tech 

Puttur - 517583 

 
Dear PRASANTH.N , 

We refer to the discussions you had with us and are pleased to offer you a position in the Global Business Services as 

Jr. Engineer - GBS Engineering in Grade 23. Your base location would be Chennai, subject to change as deemed by the 

company. We look forward to having you on board on Mar 27,2017 at 8.30am at our Chennai office. The address is: 

Flextronics Technologies India Pvt. Ltd 
Global Business Services, 6th Floor, 
Campus 5, R M Z Millennia Business Park, 
No. 143, Dr. MGR Road, 
Kandanchavadi, Chennai - 96. 

 
Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure 1 would give you the breakup of your 

CTC. This offer is valid subject to your clearing the Reference check. As discussed, you will be issued a detailed appointment 

letter once you submit us the provisional certificate from the college. The provisional certificate copy needs to be submitted 

within 3 months from the date of joining or 15 days from the announcement of results or date announced by the university 

thereof, whichever is earlier. You agree to sign an Undertaking at the time of joining & will have to abide by the terms mentioned 

in the same. 

 

You would be reporting to Vijaikrishnan S, Manager - GBS Engineering on the date of joining; reporting is subject to change 

post joining, if required. 

 
Please bring along the original & 2 copies of the below documents with you on your date of joining: 

 
1. Print out of this Offer letter. 

2. Six passport size photographs (Formal attire with a white background) 

3. Details of your passport, driving license. 

4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of acknowledgement 

receipt that it has been applied. 

 
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of 

your acceptance. We look forward to having you on board with us at the earliest. 

 
Thanking you, 

Yours faithfully, 

For Flextronics Technologies (I) Pvt. Ltd. 

Global Business Services 

 
 
 
 
 

Abraham Joseph 

Human Resources 

 
 
 
 

Corp Off: RMZ Millennia Business Park, 7th Floor, Campus II, No.143 Dr. MGR Road, Kandanchavadi, Chennai - 600096, India | +91-44-6625 1200 Main/ +91-44-22542250 Fax 

Regd Off: Plot No 3. Phase II, SIPCOT Industrial Park, Sandavellure C Village, Sriperumbudur Taluk, Kancheepuram Dist. | Tel: +91-44-6710 5000 

www.flextronics.com | CIN - U31909TN2001PTC070708 

http://www.flextronics.com/


 

ANNEXURE 1 
 

 

Name: PRASANTH.N  

Designation: Jr. Engineer - GBS Engineering Grade: 23 

Compensation Structure: 

 
 Component Annual (INR)  

A Basic 69,630 Taxable Component 

 House Rent Allowance 
34,815 

40% of Basic for Non Metro Cities 
50% of Basic for Metro Cities 

 Medical Reimbursement 15,000  

 Education Allowance 2,400  

 Conveyance 19,200  

 Special Allowance * 70,769 Taxable Component 

 Other Allowance* 0 Taxable Component 

 Cash Pay 2,11,814  

 Retirals   

B P.F* 21,240 Employer Contribution 

C Gratuity  As per legislation 

 CTC 2,33,054  

D Target Bonus** 16,946  

 Total Target Cash 2,50,000  

 
 
Flexible Benefits Plan: 

 
Component Maximum eligibility per 

annum 
Criteria for claims 

Gifts Rs. 4,500/- voucher Annually 

Meal Vouchers Rs. 26,400/- Monthly(Vouchers to be distributed once in a quarter) 

 
 

(*) - You can also avail the above Meal Vouchers and Gifts as coupons. Please note that this is not an additional component, it 

will be deducted from Special Allowance/Other Allowance. If coupons are availed, then the cash portion of your salary will 

reduce to extent of coupons chosen and PF contribution may change as per government regulations. 

 

(**) - You will be eligible for the quarterly variable bonus scheme and the payout target will be a percentage of your quarterly 

gross salary. Actual payout will be determined on the basis of Flex Worldwide/Site performance announced by corporate. 

Please note that to be eligible for the quarterly bonus you must be actively employed by the Company for at least fifty percent 

of the applicable fiscal quarter. The bonus award payment will be pro-rated to reflect the number of days actively at work 

during the quarter, provided, that you have worked at least fifty percent of the fiscal quarter. 



 
 

 

In addition, there is a 

 
 Hospitalization coverage for self and dependent’s up to Rs.4,00,000/- per annum. (with 10% co-pay for dependent 

parents limiting upto Rs.2.5 lakhs) 

 Personal Insurance Cover of Rs.10,00,000/- 

 Transport facility provided for all shifts. Transport Deduction for day shift employees only who log in at 8.00 AM & 11.00 
AM. 

a. Grade 21 - Rs. 500/month 
b. Grade 22/23 - Rs.600/month. 
c. Grade 24/25/26 - Rs.1200/month. 
d. Grades 27 & above - Rs. 2000/month. 

 Employees, who work in the night shifts, on working days, i.e. finish work between 12:00 Midnight and 7:30 AM, are 
eligible for night shift allowance for every working night. 

a. Grade 21 to Grade 25 - Rs. 300 
b. Grade 26 to Grade 28 - Rs. 500 

 
 

Data Privacy & Protection 
 
Flex has in place Binding Corporate Rules throughout its Global Footprint as an organisation. These rules are seen by 
Regulators as the highest Standard of Data Protection available to any company. With these BCR’s in place Flex meets the 
necessary criteria to hold and manage Personal data include the transfer of personal data transnationally within the Flex 
Organisation. 

 
Personal data (including sensitive data) relating to you which has been or is in the future obtained by the Company may be held 
and processed by the Company or any associated company either by computer or manually for any purpose relating to the 
administration, management and operation of your employment, (including payment of wages and maintenance of attendance, 
performance and conduct records) or in relation to the Company's legal obligations or business needs. 



 
 
 
 
 
 
 
 
 
Strictly Private and Confidential 

23-May-2017 

RAMALAKSHMI.A  

 
 
Dear RAMALAKSHMI A , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2017 (FY17) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY18 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company‟s compensation guidelines. The annual fixed compensation includes employer‟s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY18 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY17. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached „Terms of Employment‟. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will  also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2017 (FY18) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will  be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 

3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company‟s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student‟s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company‟s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company‟s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture‟s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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APPOINTMENT LETTER 

 
 

May 9, 2017 

 

Dear RESHMA M, 

 

Welcome to Wipro Limited (Company/Wipro‟) and congratulations on your appointment as Project Engineer. 
The terms of your employment with the Company is listed below. Please be informed that the terms may be 
modified pursuant to changes in the Company policy updated from time to time. 

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing 

by the Company. 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of 

the probation period, your appointment shall be confirmed at the discretion of the Company based on 

your performance and other criteria as applicable to your band and stream. Unless confirmation is 

communicated in writing, your probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 

d. You may be transferred to any other location, department, function, establishment, or branch of the 
Company or subsidiary, associate or affiliate company ,in such capacity as the Company may from 
time to time determine. In such a case, you will be governed by the terms and conditions of service 
applicable to the new assignment including compensation, working hours, holidays, leave, people 
policies, etc. 

e. We provide support to our global customers through various Company locations in India to suit 
customer requirements by operating 24x7. You would be operating from any of these locations and in 
any of the shifts, including night shift, as may be decided by the Company, keeping in mind the 
business needs and deliverables to customers. 

 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid 
down by the University/Institution for award of the degree/diploma and the requirements, including 
aggregate, specified by the Company for your role, and any other criteria specified by the Company in 
terms of your educational qualifications on/before the date of appointment. 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 
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2. Compensation: 

 
You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may 
be changed or modified in part or full thereof from time to time, at the sole discretion of the Company. 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you 

from time to time. 

d. Your salary will be reviewed periodically as per Company policy. 

e. Changes in your compensation are at the Company‟s discretion and will be subject to and on the basis 

of your effective performance and the performance results of the Company during your period of 

employment and other relevant criteria. 

3. Other Benefits: 

You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting. 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as 
determined by the Company. 

 
c. Participation in the Company‟s Provident Fund Scheme (PF) as per the policies applicable to your 

band and stream. 

d. Leave Travel Assistance (LTA) as per the Company‟s policy. 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI 
Act. Contributory Medical Insurance for your band. 

f. Employee Benefits Program sponsored and administered by the Company for management 
employees, comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury 
benefits. 

g. Please refer to the detailed policies in the Company‟s intranet portal i.e. mywipro.wipro.com 
 

4. Responsibilities: 

a. In view of your position and office, you would be expected to perform all responsibilities effectively, 
diligently and to the best of your ability and ensure results. There may be times when you will be 
expected to work extra hours to achieve the above when the job so requires. At all times, you are 
required not to engage in activities that have or will have an adverse impact on the reputation / image 
and business of the Company, whether directly or indirectly. 

b. You may be required to undertake travel for business purposes for which you will be eligible for 
reimbursement of travel expenses as per the Company policy applicable to you. 

c. We are committed to ensure 'Integrity' in all aspects of the Company‟s functioning. You are expected to 
comply with all the applicable policies of the Company including the Code of Business Conduct and 
Ethics („Policies‟) as they form an integral part of the terms of your employment with Wipro. 
Consequently, you are required to understand the scope and intent behind these policies and to 
comply with the same. These Policies are updated / modified on a periodic basis and new policies may 
be introduced and notified to employees from time to time and you will be required to comply with the 
same. 
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d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, 
or has resulted, in any violation of the Policies or the terms of your employment, shall immediately be 
brought to the notice of your Business Unit Head and appropriate disciplinary action will be initiated. 

5. Conflict of Interest: 
 

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up 

any independent or individual assignments (whether part time or full time, in an advisory capacity or 
otherwise) directly or indirectly without the express written consent of your Business Unit Head. 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 
perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a 
period of one year from the cessation of your employment with the Company (irrespective of the 

circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

i. Any employee of the Company to terminate their employment with the Company or to accept 
employment with any competitor, supplier or any customer with whom you have a connection 

pursuant to your employment with the Company. 

ii. Any customer or vendor of the Company to move his existing business with the Company to a third 
party or to terminate his business relationship with the Company. 

iii. Any existing employee to become associated with, or perform services of any type for any third 
party. 

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand 
the Company's position on this and resolve the conflict. 

 
6. Confidentiality: 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be 
made available to you, you will be required to comply with the Confidentiality Policy of the Company. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of the Company, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
the Company and in the course of your employment. This covenant shall endure during your 
employment and beyond the cessation of your employment with the Company (irrespective of the 
circumstances of, or the reasons for, the cessation). 

 
b. In your work for Wipro, you will be expected not to use or disclose any confidential information, 

including trade secrets, of any former employer or other person with whom you have an obligation of 
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete 
agreements that would prevent you from working without limitation for the Company. 
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7. Assignment of Intellectual Property 
 

In connection with your employment and during the term of your employment, upon conception or creation, you 
shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, 
techniques, and improvements (including, without limitation, legal documents, training materials, computer 
software and associated materials) developed or conceived by you solely or jointly with others (whether or not 
during business hours), and shall comply with the Policies of Wipro in relation to Intellectual Property. 

 

8. Non-Compete 
 

In the course of your employment with the Company you will be providing services to customers or clients of 
the Company during which process you will be handling sensitive information including but not limited to key 
customers of the Company, competitor information, customer sensitive information („Confidential Information‟). 
You acknowledge and recognize that Confidential Information available to you, if leaked, would cause 
irreparable harm to the Company and its protection is of utmost importance to the Company. You confirm that 
for a period of six (6) months after separation of your employment from the Company (irrespective of the 
circumstances of or the reason for the separation), you will not accept any offer of employment from a 
customer or client with whom you have interacted or worked in a professional capacity representing the 
Company during the six (6) months preceding the date of separation. 

 

9. General: 

 
This offer of appointment is subject to the precondition that you have not provided us with any false declaration 
and/or documentation or willfully suppressed any material information. If at any point of time, it is brought to our 
notice that you have submitted fabricated documentation or made false representation or willfully suppressed 
material information, you shall be liable to be removed from service with immediate effect and the Company 
reserves its right to initiate appropriate action as per applicable policy and /or enforce   remedies available to 
us under law. 

 
Please note that you are required to inform us if there are any agreements, oral or written, which you have 
entered into and which may relate to or affect your commitments under this employment contract. 

 

a. You acknowledge that you have understood the terms of this employment contract and that 
you are aware that the specific performance of the terms of this employment contract may be 
enforced legally, if required. In this connection, if any of the provisions of this letter of 
appointment are declared or found to be void or unenforceable due to any reason whatsoever, 
the remaining provisions of this letter shall continue in full force and effect. 

 
b. These employment terms supersede and replace any existing agreement or understanding, if 

any, between the Company and you on the same subject matter. 
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial 
authority or order from providing the services required under this employment contract. In the 
event that you are not a citizen of the country of posting, you should have a valid work permit 
to work in the country of posting. 
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d. Your appointment shall be treated as withdrawn in case: 

 
i. You have not scored minimum aggregate marks of 60% in your 10th Standard or 

equivalent education. 
ii. You have not scored minimum aggregate marks of 60% in your 12th Standard or 

equivalent education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your 

graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your 

graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment. 

 
 

10. Training Agreement: 

 
As part of your smooth transition from campus to corporate, the Company shall be providing you 
extensive training through learning interventions from the time of your selection to on-boarding. You 
shall be provided an opportunity to learn in Pre-Joining programs, Self-directed learning modules, 
MOOCs, in-classroom learning, on-the-job training, Top Gear modules, and / or customer specific tools 
and technology learning. Through this extensive training the Company makes significant investment for 
your project readiness and successful journey in the projects. In consideration of the Company 
reposing confidence in you and providing you with the opportunity to undergo the training as detailed 
above and in consideration of the company bearing all the costs in connection with the training besides 
paying you normal salary and benefits, you solemnly agree to complete the training and continue your 
employment with the company for a period of atleast 12 months commencing from the date of your 
joining. In case you choose to leave the Company before the expiration of the said period or if your 
services are terminated before the expiration of the said period, for any reason whatsoever, you shall 
be liable to pay to the Company liquidated damages of upto Rs. 75,000/-(Rupees Seventy Five 
Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

 
11. Notice Period & Termination: 

 
Your employment with the Company shall be terminable, without reasons, by either party giving one-month 
notice during probationary period and three months‟ notice on confirmation. The Company reserves the right to 
pay or recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such 
date as it may deem fit even prior to the expiry of the notice period. However, if the Company desires you to 
continue the employment during the notice period you shall do so. Notice period and termination of 
employment contract shall be governed by the applicable internal policies of the Company as updated from 
time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, 
all correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, 
effects and comply with all the relieving formalities required by the Company. Further, you shall not make or 
retain any copies of these items. 
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12. Pre Joining Program (PJP): 

 
During the time period between your offer and onboarding, the Company will provide you an online, self- 
directed learning opportunity through a Pre Joining Program(PJP).   You will be given a specific technology 
track to learn and we urge you to utilize this opportunity to gain hands-on experience so as to enable you to 
obtain a suitable project. 

 
 
 
 

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment 
by submitting a signed copy of this letter of appointment with your original signature on the date of joining. 

 
Yours sincerely, 
For Wipro Limited, 

 

 
I have read, understood and agree to accept the employment on the terms and conditions herein. 
I shall be reporting for duty on / /   
Name:    
Signature:  Date: / /  
Place:    
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ANNEXURE I 

 

DECLARATION ON CONFLICT OF INTEREST 
 

 
Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to 
avoid conflict between the personal interest of an employee and the interest of the company in dealings with 
suppliers, customers and all other organizations or individuals doing or seeking to do business with the 
company. 

 

Noted below are a few examples of conflict of interest: 

a. For an employee or any dependent member of his family to have an interest in any organization, which 

has business dealings with the company where there is an opportunity for preferential treatment to be 

given or received, except where such an interest comprises of securities in widely held corporations 

which are quoted and sold in the open market or the interest is not material. 

 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, 

facilities or equipment from or to the company or any affiliate or to any company, firm or individual who 

is or is seeking to become a contractor, supplier or customer, except with the knowledge and consent 

of top management. 

 
 

c. For an employee to serve as an officer, director or in any other management capacity or as a 

consultant of another company or organization doing or seeking to do business with the company or an 

affiliate except with the knowledge and consent of top management. 

 
d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or 

any other information concerning the company, which might be prejudicial to the interest of the 

company. 

 
e. For an employee or any dependent member of his family to accept commission, a share in profits or 

other payments, loans (other than with established banking or financial institutions), services excessive 

entertainment and travel or gifts of more than nominal value from any individual or organization doing 

or seeking to do business with the company. 

 

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in 
my employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top 
management. 

 

Name: 
 

Date:  / /  Signature:.....................………………. 
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Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders 

 
Insider Trading is prohibited by both Law as well as by Wipro Limited‟s (hereinafter to as the “Company”) 
internal policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the 
Company‟s Securities, while in possession of any Unpublished Price Sensitive Information (hereinafter referred 
to as “UPSI”) about the Company. It also involves disclosing or procuring any UPSI about the Company to/from 
others who could subscribe or buy or sell or deal in the Company‟s Securities. 
As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of 

the Company when in possession of UPSI concerning the Company. Trading in securities of the Company is 

also prohibited for certain designated employees when the trading window is closed. For details please 

contact: policyclearinghouse@wipro.com. 

 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall 

seek, communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, 

performance of duties and discharge of legal obligations and strictly on a need•to•know basis. Employees are 

strictly prohibited from the following: 

 

a) Counseling or disclosing or communicating UPSI to any other person including spouse and/or 

relatives, except on a need to know basis. 

 

b) Counseling as well as expressing opinions or making any recommendations to any person on the 

Securities of the Company when in possession of any UPSI. 

 

c) Unauthorized disclosure or communication of UPSI. 

 
d) Procuring any UPSI from others 

 
3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like 

wage freeze, suspension, termination of employment on employees involved in Insider Trading. Insider trading 

also attracts severe civil and criminal penalties not only on the Insider but also on the Company in certain 

circumstances. The penalties levied on the employee will not be borne by the Company and the employee 

individually is responsible. 

 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall 

disclose to the Company the number of securities acquired or disposed of within two trading days of the 

transaction if the value of the securities traded, whether in one transaction or a series of transactions over any 

calendar quarter, aggregates to a traded value in excess of ten lakh rupees. 

 

For more details on procedures and guidelines, employees are requested to refer the Company‟s Code of 
Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to policyclearinghouse@wipro.com. 

mailto:policyclearinghouse@wipro.com
mailto:policyclearinghouse@wipro.com
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ANNEXURE II 
 
 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000 
 

 
I-------------------------- , confirm that I am voluntarily sharing my Personal Information including documents with 
Wipro Limited („Wipro‟) for the following purposes: 

 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 
 

a. processing my job application including background verification checks; 
 

b. employment-related actions including record keeping, processing compensation and benefits and any 
action required in the context of my employment with Wipro. 

 
In this context, I also agree to the retention of such Personal Information including documents by Wipro for any 
future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that „Personal Information‟ means any information including documents, relating to me that is 
available with Wipro and is capable of identifying me.” 

 

Name: 
 
 

Date:  / /  
Signature............................................. 
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ANNEXURE III 

SALARY OFFER SHEET 

 

Name : RESHMA M 

 
 

Position: Project Engineer Career Group: TRB - II 

 

You shall receive salary as detailed below. 

 

COMPONENT AMOUNT (INR) 

Basic 11,667 

HRA 5,834 

Bonus 2,333 

Wipro Benefits Plan (WBP) 4,854 

Total Fixed Cash 24,688 

PF (Employer Contribution) 1,800 

Gratuity (5.31% of Basic) 620 

Total Fixed Compensation 27,108 

Other Compensation Benefits 
 

Health benefit (Medical) 600 

Variable Pay 
 

Target Variable Pay (5% of CTC) 1,459 

Target Cost to Company per month 26,667 

Total Cost to Company per annum 3,20,004 

 
 
 

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be 
eligible for payment of gratuity as per the Wipro Policy for the same. 
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Apart from the standard salary components, Project Engineers are also entitled to the following unique 
Company Benefits to help you manage during exigency. 

 
a. Interest free loan of Rs.20,000/- towards housing deposits or towards purchase of two wheeler 
b. Contingency loan of Rs.50,000/- towards housing deposits or illness, death in immediate family or 

self-marriage 
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI 

scheme. 
d. Medical Insurance Coverage up to Rs 2lac per annum. 

Date:  / /  Signature:....................………………. 
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ANNEXURE – IV 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet 
and Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that 
my employment is subject to my aggregate meeting the Company‟s eligibility criteria and submission of the 
above mentioned documents. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 
my failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 
immediate termination of my employment with the Company. 

 
 

Name: 
 

Date:  / /  Signature:.....................………………. 
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ANNEXURE – V 

 

Variable Pay - A BRIEF OVERVIEW 
 
 
 

Variable Pay Policy Summary & Computation: 

 
 

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It 
would be linked to the following parameters: 

 

a. Individual linked parameter: Based on number of days billed in a quarter. This factor is applicable 
only for employees joining in billable roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3. 
This would comprise of 100% of your Variable Pay amount. (for employees joining in these Bands 
in Support roles and central functions 100% of Variable Pay would be linked to revenue and OM as 
mentioned in (b) and (c) below) 

 
b. Revenue achievement linked parameter: Based on the Revenue achievement of your Business Unit 

/ Vertical / Service Line. This would be linked to 50% of your Variable Pay payout. This is applicable 
only for employees in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 joining in Support roles. 

 

c. OM linked parameter: Based on Operating Margin achievement of your Business Unit. This would be 
linked to 50% of your Variable Pay payout. This is applicable only for employees in Bands Team 
Rainbow, A1, A2, A3, B1, B2 and B3 joining in Support roles. 

 
The Variable Pay payout amount is liable to vary as per the performance on the above parameters. 

 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the 
sole discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay 
applies i.e. you should be on the rolls of the Company on the last working day of the quarter to be eligible for 
payout under the program. 

 

For more details please refer to the policy hosted on myWipro à My Information Source à My Policies à View 
All Policies à (Select Country) à My Financials à Compensation à Variable Pay. 
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SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 

 
 

Basic, Additional Allowance and Bonus: 
 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed 
for a particular period. 

 

House Rental Allowance: 
 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of 
rent receipts. 

 
 

Wipro Benefit Plan (WBP): 
 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. 
Under WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use 
of Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual 
expenses incurred towards these components are eligible for exemption as per the prescribed Income Tax 
rules applicable. Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The 
Income Tax exemption for benefits availed are subject to submission of proofs or other conditions as may be 
prescribed in this policy. Wipro will grant a Group Allowance, which will be computed after reducing the 
aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and 
associated charges. Following are your WBP Entitlements: 

 
1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on 
Income Tax exemption please refer to myWipro on joining. The maximum LTA that can be considered 
for IT exemption is Rs 50,000. 

 

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also 
towards broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT 
exception up to Rs. 19,800 per annum under WBP as per prescribed limit in the policy. No expenses in 
respect of rentals or other charges for pre-paid connections will be eligible under this head. 

 

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal 
card is eligible for IT exemption under WBP. 

 
4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 
2 children is eligible for IT exemption under WBP. 
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5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This 
will be over and above Sec 80C investments. 

 
 

Retirement Benefits: 
 

It consists of: 
 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident 

Fund. In cases where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + 

Additional (Where applicable) or INR 1800 pm 

 
a. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

 
Accommodation, Food & Other Miscellaneous Expenses 

 
 

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of 

appointment. You may utilize this amount towards accommodation, food & other miscellaneous 

expenses. This would be paid as a lump sum amount and you would not need to submit bills towards 

usage of this amount. 

 
b. If your posting location (the location where you would be based out of after training) is different from 

the training location (location where you undergo initial training), you would be entitled for the following: 

 
i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 

8,400) from the date of reporting to the posting location. You may utilize this amount towards 

boarding, lodging, conveyance & other miscellaneous expenses. 

 

c. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 
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Medical 

 
SUMMARY • SOCIAL SECURITY & OTHER BENEFITS* 

 

1. Medical Assistance Program (MAS): This is a medical scheme covering you, your spouse and your 
children to the extent of Rs.15000 per annum. This scheme is not applicable for employees 

covered under the Employee State Insurance Act (ESI). This limit will be prorated based on your 

joining and exiting months in a financial year. The amount mentioned as Medical allowance in your 

salary stack is a notional figure and it indicates average outflow per month and per employee towards 

MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals on making a claim. 

 
2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & 

children) towards hospitalization. There will be a deduction from your monthly payroll which will vary 

based on your marital/family status, the floater sum insured as per your job grade and any top-up plan 

opted by you. 10% of the claim amount has to be borne by you. 

 
If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated 

premium. More details on the policy are available on My Policies Section in myWipro which is 

accessible on joining. 
 

3. Annual Health check: Company paid Annual health check•up program is available for employees 

above 40 years of age. 
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Gratuity Benefit: Up to Rs. 20,00,000 
 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per 
applicable laws. 

 
Survivor Benefit Pension Program: 

 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an 

employee, in the unfortunate event of death while in service. The pension payable is based on last drawn 

basic salary at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before 

retirement at time of his death is 20 years and he has a surviving spouse and two eligible children, the 

supplementary Pension payable per month would be as follows: Basic * No of years to Retirement * Grade 

Factor * % based on number and age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a 

band specific pre•defined pension Accrual rate. 
 

Loans: 
 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. 

The amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is 

recovered in 10 equal installments. 

 
Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is 

lower as per policy can be availed in case of contingency. This would be recovered in 20 equal installments. 

Any loan taken above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 
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1. Your Life and Accident Cover: 

 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by 
way of round-the-clock risk coverage against any accidents occurring while at work or  outside of work 
resulting in partial or total disablement or casualty. Even on temporary disability due to Accident you get 
compensated for loss of wages on account of leave due to Accident of upto Rs. 5,000 per week. In case of 
Death due to accident, your total cover would be 26 lacs (12 Lacs + 14 Lacs). Employees can also get an 
extra coverage for  a nominal and highly negotiated premium. 
b. Group Life Insurance Program: Rs. 14,00,000 In the unfortunate event of death on account of either 
accidents or natural causes, your surviving family members would be eligible for an insurance cover. 
Employees can also get an extra coverage for a nominal and highly negotiated premium. 
Please note: More details on the above mentioned policies are available on My Policies Section in My 
Wipro accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life 
Insurance/ Personal Accident 
The policies mentioned here are policies of the Company as on date, this is subject to change in future as per 
policies of the Company from time to time. 

1. Voluntary Superannuation Policy (VSS) 

 

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension 
free life by planning your retirement. Starting contribution to pension plan at an early age gives you enough 
time to contribute towards building your retirement corpus and leverage the compounding interest earned by 
the corpus year on year. You simply have to choose the scheme that suits your investment horizon and risk 
tolerance. 

 
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension 
Service Provider (PSP) within 30 days from the date of joining the company. 
We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a 
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an 
Unit Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your 
risk appetite & transparent fund management. 

 
The enrollment option can be exercised only once in the service with the organization and cannot be reversed 
once made. VSS enrollment window period will, also, be available once every financial year.The Company, on 
behalf of the member employee, shall contribute 15% of basic salary, towards the scheme selected by the 
member. In case 15% of basic exceeds Rs.1,50,000 per annum, member employee will have an option to 
restrict the contribution to Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on 
contributions exceeding Rs.1,50,000 every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under „Pension‟ 
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest 
earned (or the corpus) can be utilized to avail the retirement benefits. 
For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> 
Deferred Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to 
enroll into VSS, please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 
30 days of joining the Company. In case you miss enrolling into VSS in this window period, you can do the 
same in the window period that is available for all employees once every financial year. 





 

(Sandeep Rao) 

 

 

 

 

Date: 17.03.2017 
 
 

To  

RUDRA KUMAR G 

Siddhartha Group of Colleges. 

 

Dear RUDRA KUMAR G , 
 

With reference to the discussion we had with you, we,  on  behalf  of  UniTechTransfer  GmbH-German  

centre for Automation and Robotics, Germany, are pleased to offer you the position of ‘’Development 

Engineer“ and invite you to join UniTechTransfer family. 

 
Your cost to the company (CTC) would be 6,00,000 rupees (6 Lakh) Per Annum. 

 
The allowances, benefits and other terms and conditions of your employment will be as per company policies 
and as applicable from time to time. 

Your compensation will be reviewed in future as per company policy. 

 
On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations  
of the company as maybe in force from time to time. 

 
We expect you to join on 01 july 2018 in line with discussion with you. You need to complete 2 months of 

training (online) by September 2018. We shall start the online training from June last week or July 1 st week. 

Once you finish the online training, we shall allot the work location. (Chennai, Bangalore, Vizag) 

 

Job Description: 
 

• Design, build, test and maintain scalable and stable off the shelf application or custom built technology 

solutions to 

meet business needs. Act as a subject matter expert for Application Software developers and Engineers. 

• Contribute to the entire implementation process including driving the definition of improvements based on 

business 

need and architectural improvements 

• Create/Write new program modules and maintain them to support Enterprise applications. Analyze, 

review and 

modify existing code modules. 

• Write and maintain scripts to create new reports. 

• Follow and maintain enterprise source code versioning. 

• Conduct root cause analysis and advanced performance tuning for complex business processes and 
functionality. 

 
The company looks for a long time association with all its employees and expects the same 

from you. Again, congratulations and welcome to the (UniTechTransfer GmbH) family. 

 
Thanking You

 



 



 

(Sandeep Rao) 

 

 

 

 

Date: 17.03.2017 
 
 

To  

SAMBA SIVAIAH S 

Siddhartha Group of Colleges. 

Dear SAMBA SIVAIAH S , 
 

With reference to the discussion we had with you, we,  on  behalf  of  UniTechTransfer  GmbH-German  centre for 

Automation and Robotics, Germany, are pleased to offer you the position of ‘’Development Engineer“ and invite you 

to join UniTechTransfer family. 

 
Your cost to the company (CTC) would be 6,00,000 rupees (6 Lakh) Per Annum. 

 
The allowances, benefits and other terms and conditions of your employment will be as per company policies and as 
applicable from time to time. 

Your compensation will be reviewed in future as per company policy. 

 
On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations  of the 
company as maybe in force from time to time. 

 
We expect you to join on 01 july 2018 in line with discussion with you. You need to complete 2 months of training 

(online) by September 2018. We shall start the online training from June last week or July 1 st week. Once you finish the 

online training, we shall allot the work location. (Chennai, Bangalore, Vizag) 

 

Job Description: 
 

• Design, build, test and maintain scalable and stable off the shelf application or custom built technology solutions

 to 

meet business needs. Act as a subject matter expert for Application Software developers and Engineers. 

• Contribute to the entire implementation process including driving the definition of improvements based on business 

need and architectural improvements 

• Create/Write new program modules and maintain them to support Enterprise applications. Analyze, review

 and modify existing code modules. 

• Write and maintain scripts to create new reports. 

• Follow and maintain enterprise source code versioning. 

• Conduct root cause analysis and advanced performance tuning for complex business processes and functionality. 

 
The company looks for a long time association with all its employees and expects the same from you. 

Again, congratulations and welcome to the (UniTechTransfer GmbH) family. 

 
Thanking You,

 



 



 

(Sandeep Rao) 

 

 

 

 

Date: 17.03.2017 
 
 

To  

SANDEP P 

Siddhartha Group of Colleges. 

Dear SANDEEP.P , 
 

With reference to the discussion we had with you, we,  on  behalf  of  UniTechTransfer  GmbH-German  

centre for Automation and Robotics, Germany, are pleased to offer you the position of ‘’Development 

Engineer“ and invite you to join UniTechTransfer family. 

 
Your cost to the company (CTC) would be 6,00,000 rupees (6 Lakh) Per Annum. 

 
The allowances, benefits and other terms and conditions of your employment will be as per company policies 
and as applicable from time to time. 

Your compensation will be reviewed in future as per company policy. 

 
On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations  
of the company as maybe in force from time to time. 

 
We expect you to join on 01 july 2018 in line with discussion with you. You need to complete 2 months of 

training (online) by September 2018. We shall start the online training from June last week or July 1 st week. 

Once you finish the online training, we shall allot the work location. (Chennai, Bangalore, Vizag) 

 

Job Description: 
 

• Design, build, test and maintain scalable and stable off the shelf application or custom built technology solutions

 to  meet business needs. Act as a subject matter expert for Application Software developers and    

      Engineers. 

• Contribute to the entire implementation process including driving the definition of improvements based on    

       Business need and architectural improvements 

• Create/Write new program modules and maintain them to support Enterprise applications. Analyze,  

        Review and modify existing code modules. 

• Write and maintain scripts to create new reports. 

• Follow and maintain enterprise source code versioning. 

• Conduct root cause analysis and advanced performance tuning for complex business processes and  

     functionality. 

 
The company looks for a long time association with all its employees and expects the same 

from you. Again, congratulations and welcome to the (UniTechTransfer GmbH) family. 

 
Thanking You,

 



 



 

(Sandeep Rao) 

 

 

 

 

Date: 17.03.2017 
 
 

To  

SASI KIRAN P  

Siddhartha Group of Colleges. 

Dear SASI KIRAN P , 
 

With reference to the discussion we had with you, we,  on  behalf  of  UniTechTransfer  GmbH-German  

centre for Automation and Robotics, Germany, are pleased to offer you the position of ‘’Development 

Engineer“ and invite you to join UniTechTransfer family. 

 
Your cost to the company (CTC) would be 6,00,000 rupees (6 Lakh) Per Annum. 

 
The allowances, benefits and other terms and conditions of your employment will be as per company policies 
and as applicable from time to time. 

Your compensation will be reviewed in future as per company policy. 

 
On joining the company, you shall be on probation for 3 months. You will abide by the rules and regulations  
of the company as maybe in force from time to time. 

 
We expect you to join on 01 july 2018 in line with discussion with you. You need to complete 2 months of 

training (online) by September 2018. We shall start the online training from June last week or July 1 st week. 

Once you finish the online training, we shall allot the work location. (Chennai, Bangalore, Vizag) 

 

Job Description: 
 

• Design, build, test and maintain scalable and stable off the shelf application or custom built technology solutions

 to 

meet business needs. Act as a subject matter expert for Application Software developers and Engineers. 

• Contribute to the entire implementation process including driving the definition of improvements based on    

       Business need and architectural improvements 

• Create/Write new program modules and maintain them to support Enterprise applications. Analyze,     

       review and modify existing code modules. 

• Write and maintain scripts to create new reports. 

• Follow and maintain enterprise source code versioning. 

• Conduct root cause analysis and advanced performance tuning for complex business processes and 
functionality. 

 
The company looks for a long time association with all its employees and expects the same 

from you. Again, congratulations and welcome to the (UniTechTransfer GmbH) family. 

 
Thanking You, 

 



 



 

 

HRD/3T/11-12/NIOT-168 May 5, 2017 

 

Mr. SHAJAHAN SAB.K 

 

Dear SHAJAHAN SAB.K, 

 

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 

delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 

Engineer - Trainee and your Personal Level will be 3. 

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June 

17, 2017 

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 

necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 

employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 

classroom training and the location of posting will be purely based on business requirements. Company will solely 

reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 

acceptance. 

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 

joining us. 

Yours sincerely, 

 

 
 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 

 

 

 

 

 

 

 

 



 

 

Annexure to your Offer of Employment [HRD/3T/11-12/NIOT-168] as Systems Engineer / 

Systems Engineer - Trainee 
 

 
Welcome to Infosys! 

 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 

Job Level 3 . Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 3. 

This is to be read in conjunction with your offer of employment dated May 5, 2011. 

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

 
1. Training Period: 

 

The training program would consist of classroom training and on-the -job training. The duration of the 

classroom training would be purely based on business requirements. Your confirmation will be based on your 

positive contribution to the Company’s objectives. Based on business requirement, period of training can be 

extended for a further period of six months or part thereof. Your continued employment with the Company is 

subject to your meeting the qualifying criteria during and at the end of the training. 
 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 

of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 

details of this scheme will be communicated on your joining. 

2. Probationary Period and Confirmation as a Permanent Employee: 

 

You will be on probation for a period of 12 months after completion of your regular training and allocation to 

the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 

succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 

and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 

Information Sheet. 

3. Earned Leave: 

 
There would be only one type of leave, which is Earned Leave. During the 1

st
 and 2

nd
 year (including 

probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 

leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 

joins the Company in quarter three of the financial year 2011 - 2012, his / her leave eligibility would start in 

quarter three of the financial year 2011 - 2012. For the purpose of leave credit quarter three of the financial year 

2011 - 2012 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 

the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 

credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3 
rd

 year 

onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 

from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



 

 
Year / Quarter  Quarter 1  Quarter 2 Quarter 3  Quarter 4 Total 

During probationary period  4  4 4  3 15 

1st & 2nd year of service  4  4 4  3 15 

3rd year onwards  5  5 5  5 20 
 

4. Increments and Promotions: 

 

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 

the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 

applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 

effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 

been detailed in the Compensation Details sheet (Annexure II). 

5. Notice Period: 

 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice or 

salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 

salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 

the Company will have the discretion to relieve you only at the end of the three month’s notice period. 

Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 

Company may terminate your services immediately on disciplinary grounds. 

6. Agreement: 

 

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 

be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 

details the scope, terms and conditions of your employment, the necessary training and the contractual 

obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 

allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 

the first day of the subsequent month post completion of applicable training. Please note, non-execution of 

notarized Service Agreement at the time of your joining the Company may result in denial to join in the 

services of the Company. 

7. Transfer: 

 

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 

such time, the compensation applicable to a specific location will be payable to you. 

8. Health Insurance Plan: Group Health Insurance Scheme (FY 2011 - 2012): 

 

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 

be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 

you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 

2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 

policy and may be revised from time to time. 



 

 

This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 

(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 

rebates. 

9. Group Life Insurance Scheme: 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 

you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 

and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 

Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150. 

10. Background Checks: 

 

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 

validate your identity, the address provided by you, your education details and details of your prior work 

experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 

background checks. In this connection, you are required to furnish the documents listed in “Offer Annexure for 

India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 

Company reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate 

action against you, including, but not limited to termination of your employment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company 

feels the need to further validate such facts, the company may at its sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 

appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 

the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 

This check will be initiated on the date of your joining. 

11. Other Terms & Conditions: 

 

You agree not to undertake employment, whether full -time or part-time, as the Director / Partner / Member / 

Employee of any other organization or entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 

be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 

expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 

incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 

period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment programme 2010 - 2011. These eligibility criteria for the Role of a Systems Engineer, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 



 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 

proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 

relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 

any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 

compensation review of an employee, these policies will be applicable to you. 

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 

also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

 

 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure I (Compensation post Training) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. SHAJAHAN SAB K 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly 

basis) 
1,678 

MONTHLY GROSS SALARY 21,978 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
88 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 
 

 

4. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure II (Compensation during the Training Period) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. SHAJAHAN SAB K  

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA)) being paid out on a monthly 

basis) 
1,429 

MONTHLY GROSS SALARY 18,226 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
75 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

 

 

5. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

Annexure III (Non Compete Agreement) 
 
 

I,  do hereby acknowledge and confirm the following:- 

 

(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents 

below, I agree to the following terms herein, and acknowledge that this is a material condition of my 

employment with Infosys Technologies Limited. 

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 

Infosys (each such client hereinafter referred to as a “Customer”). 

(3) In consideration of the above, I agree that for a period of six (6) months following the 

termination of my employment with Infosys for any reason, I will not: 

a. accept any offer of employment from any Customer, where I had worked in a professional capacity 

with that Customer in the twelve (12) months immediately preceding the termination of my employment 

with Infosys; 

b. accept any offer of employment from a Named Competitor of Infosys, if my employment with such 

Named Competitor would involve me having to work with a Customer with whom I had worked in the 

twelve (12) months immediately preceding the termination of my employment with Infosys. 

For the purposes of this Non Compete Agreement, “Named Competitor” shall mean the following entities and 

their wholly owned subsidiaries:- 

i. Tata Consultancy Services Limited 

ii. Accenture Limited 

iii. International Business Machines Corporation 

iv. Cognizant Technology Solutions Corporation 
v. Wipro Limited 

 

 

 

Place: Employee Signature: 

 
 

Date: Employee Name : 

 

 

 

 
Acknowledged by Infosys Technologies Limited: 



 

 

INFORMATION SHEET 

 

1. Probationary Period and Confirmation as a Permanent Employee 
 

You will be on probation for a period of 12 months after completion of your regular training and 

allocation to the Unit. Please note all confirmations in the Company can take place only on the 1
st
 day 

of the month succeeding completion of probation period. Your confirmation as a permanent employee 
is subject to the terms and conditions included in the Confirmation Policy of the Company. 

 

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible) 

certification program two months prior to the first due date of confirmation. For more details on STAR 

certification, you are requested to contact your respective batch owners or the Infosys Leadership 

Institute (ILI) representatives at the training / posting location. 

In addition to the performance during the training period, you are required to have all the documents as 

mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of 

confirmation. If you do not complete the e-docket on or before this date, then the confirmation would 

be postponed by three months from the initial due date of confirmation and you would be confirmed on 

the 1st day of the subsequent month only. The period of probation can be extended by 3 months per 

instance of non - completion for up to four times (up to a maximum of one year). Copies of the 

following will constitute the required documents: 

a) Class 10 (or equivalent) Marks Sheet (s) 

b) Class 12 (or equivalent) Marks Sheet (s) 

c) Graduation Marks Sheet (s) 

d) Final Graduation Degree Certificate 

e) Post Graduation Marks Sheet (s) (if applicable) 
f) Diploma Certificate (if applicable) 

g) Prior Experience Certificate (s) (if applicable) 

h) Passport 
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team) 

j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to 

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days 

before the day of joining and note that disclosure of PAN is a pre-condition for your 

confirmation into the system”). 
 

You are required to complete your e-docket within 6 months from the initial due date of confirmation 

beyond which your services with the Company may be terminated. 

2. Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of 

the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 

The mode of payment for Financial Year 2010 - 2011 will be as follows: 95% of the Bonus amount 

mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 

will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 

monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 

same. 



 

 

Illustration: 

 

Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 

employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 

per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 

at the end of the fiscal year. 

3. Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components are 

as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 

Allowance, Children’s Education Allowance and Miscellaneous Allowance. 

You can split the BOA under the above-mentioned components according to your preferences and tax 

plans. You would be eligible for tax exemptions under the different components as per the rules 

determined by the Income Tax Authorities. 

 
4. Passport & Driving License 

 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 

5. Date of Joining Extension 

As per the Company policy, only one extension in Date of Joining would be granted based on medical 

exigencies. The extension date would be given within the validity period of 6 months from the initial 

date of joining. Please note that any request for extension must be supported with documentary 

evidence (Medical records and certificate) . All the requests are to be sent to 

offer_extension@infosys.com. The Company will review the case based on the documents provided 

and we may extend the Date of Joining based on business requirements. All such requests for the date 

of joining extension have to be made at least a week before the initial date of joining. Granting this 

extension is solely at the discretion of the Company. 

6. National Skills Registry Policy (NSR) 
 

Infosys has always believed in surpassing customer expectations and has created several new 

benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 

strong focus on compliance. NASSCOM, the premier industry organization has conceived the 

“National Skills Registry” that promises more effective information security standards. It aims to 

register all the people working in our industry on a web -enabled database and uniquely identify each 

industry person based on bio-metrics. In case you have not registered your self with National Skills 

Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 

your registration with National Skills Registry will have to be borne by you. You would be required to 

register with the National Skills Registry irrespective of whether you are in a technical role or a 

business enabling role”. For more information on national skills registry for registration, please visit 

www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 

registration. 
 

Note: This document gives indicative details of all plans. Their implementation is governed by policies 

of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 

details and specifics of each plan are available with the Human Resources Department. 

mailto:offer_extension@infosys.com
http://www.nationalskillsregistry.com/


                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Jan 2017 

 

Name: B SOWMYA 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Jan 2017      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 



 
 
 
 
 
 
 
 
 
Strictly Private and Confidential 

23-May-2017 

SRIKANTH.T 

  
 
Dear SIKANTH T , 

 
 
Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Services Pvt. Ltd. 

(“Company”) in our Delivery Centres for Technology, India as per the below terms and conditions: 

Role - Software Engineering Associate 

Career level - 12 

Talent Segment - Software Engineering 

 
 
Your annual total cash compensation for Financial Year 2017 (FY17) is Rs. 300000/- and will be structured as per the 

attached Annexure - I. 

 
 
· Your annual fixed compensation for FY18 is Rs. 276500/-; it includes allowances and will be structured in 

accordance with the Company‟s compensation guidelines. The annual fixed compensation includes employer‟s 

contribution to Provident Fund, as applicable. 

· As part of your annual total cash compensation, you are eligible to participate in the FY18 Local Variable Bonus (LVB)  

programme. At your career level, the annual target variable payout is estimated as Rs. 23500/-. The LVB will be paid out 

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based 

on your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for 

Technology, India performance against plans in FY17. Details of the programme will be communicated to you separately. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Local Variable Bonus guidelines. 

 
 
Your employment with Accenture will be governed by the attached „Terms of Employment‟. You are required to carefully 

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of 

Employment, this offer and your employment with Accenture is subject to satisfactory completion of verification and/or 

background or reference checks, which may occur at any time prior to or after your effective start date. 
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Based on a mutual agreement between the Company and your college/institution, you would be mandated to undergo one 

or all of the following training programs aimed at imparting effective work skills in order to provide a head start into the 

industry: 

 
 
•Head Start Internship Program (herein after referred to as “HSIP”) or 

•Head Start Foundation Program (hereinafter referred to as “HSFP”) 

 
 
Please refer to Annexure – III & IV for more details on the above mentioned programs and its requirements. 

 
 
In addition to HSIP/HSFP, Upon joining the Company, an Accenture specific training program will be conducted for a 

specific duration on the specific skill set assigned to you. Periodic tests will be conducted throughout this training program 

which you are expected to clear as per the standard process and applicable cut-offs communicated to you. You are 

required to score minimum 60% marks in each test and an overall aggregate of minimum 65% to qualify the Accenture 

specific training program. If you are unable to complete the Accenture specific training program successfully, your services 

with the Company may be terminated. 

 
 
Additionally, on the date of joining the Company, you would be required to sign and agree to the terms and conditions of a 

Service Agreement. As per the terms of the Service Agreement, in the event you choose to leave the Company, before the 

completion of 14 months from the date of joining the Company, the Service Agreement amount of Rs. 75,000/- will be 

construed as debt due and payable by you to the Company. The clauses of this Service Agreement will not be applicable 

in cases where the Company may, in its sole discretion, elect to terminate your employment. 

 
 
To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and the 

Terms of Employment, with your signature on each page. Further, at the time of joining you are required to provide all 

documentation identified in Annexure - II. 

 
 
This offer is contingent upon successful completion of your current degree, awarded in the current academic year, with an 

aggregate of 60% or more. 

 
 
This offer is also contingent upon us working together to determine an appropriate start date for your employment which 

will be communicated to you at a later date. 

 
 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 
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We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. In the meantime, please do not hesitate to contact us at 

campus.queries@accenture.com should you have anything you would like to discuss further. 

 
 
After accepting this offer, we encourage you visit Countdown to Accenture (http://careers.accenture.com 

/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will help you successfully 

navigate the first days, weeks and months of your career at Accenture. It will  also provide an interesting overview of 

company history – as well as tips on how to develop yourself (and your career) in the future. 

 
 
In case you have any feedback/ suggestion or have any query, feel free to write an e - mail to 

campus.queries@accenture.com. 

 
 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 
 
 
 
 
Bhaskar Ghosh 

Lead – Global Delivery Network for Technology, India [Insert full legal name] 
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ANNEXURE – I 

 
Compensation structure for financial year 2017 (FY18) in line with Company guidelines : 

 
Compensation Structure 

Components Annual Amount Description of the components of the compensation 

(INR) structure 

Basic 96,775 35% of Fixed Compensation 

HRA 48,388 50% of Basic 

Conveyance 9,600 Taxable if Transport Benefit is availed 

Special allowance 43,724 Cannot exceed Basic 

Food subsidy 26,400 Maximum Limit provided (option of INR 13,200 also 

available) 

Additional Special allowance 40,000 Used for Medical Allowance (Upto INR 15,000) & LTA (Upto 

INR 25,000) 

Provident Fund 11,613 12% of Basic 

Gross Annual Fixed 276,500 

Compensation (A) 

Local Variable Bonus (B) 23,500 Max Local Variable Bonus @ 8.5% 

Gross Annual Total Cash 300,000 

Compensation (A+B) 

 
 
Details of the variable bonus program will be communicated to you post your joining the Company. 

 
 
In addition to your gross annual total compensation, you will be eligible for following benefits, which will be 

governed by the Company policy: 

 
 
1. Effective your date of joining, Medical Insurance for self, spouse and dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

• You have the option of availing Accenture negotiated rates to cover your parents under a separate Insurance plan  

up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for coverage 

of pre-existing ailments. 

• For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under : 

•10% of such claims for self, spouse and dependent children 

•20% of such claims for parents under the separate Insurance plan 

2. Personal Accident coverage up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your gross annual fixed compensation with a minimum cover of  

INR 500,000. 

4. Gratuity as per law 

5. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

6. Transport facility as per Company guidelines can be availed. 
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Details pertaining to relocation allowance will be provided to you at the time of joining the company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will  be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 
 
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Life Insurance and Personal Accident Insurance guidelines. 
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ANNEXURE – II 

 
Required documentation at the time of on boarding: 

 
 
1.Two copies of your recent passport size photographs. 

 
 
2.Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

 
 

3.Copy of Degree/PG/Diploma (as applicable) certificates. 

 
 
4.Passport copy, if available (if not please apply immediately). 

 
 
5.Pan Card 
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ANNEXURE - III 

 
 
Head Start Internship Program (HSIP) (if applicable) 

 
 
Eligibility for Internship 

 
 
You will be selected to undergo an internship program at Accenture Services Private Limited (hereafter referred to as 

“Company”) based on an agreement with the college management. 

 
 
A Non Disclosure Agreement (NDA) is required to be signed by all the selected students to ensure compliance of 

the Company‟s data security and privacy policies. 

 
 
During the Internship 

 
 
At the beginning of the internship, you will need to undergo and clear a Company specified training in order to be fully 

equipped to perform in your respective roles/projects. 

 
 
If you are unable to complete the training successfully and pass the required tests, the Company reserves the right to 

discontinue the internship. 

 
 
Leaves, unless agreed and approved by the Company coordinator, are not allowed during the training. Any unapproved 

absence will be highlighted to HR for appropriate action, which may include termination of internship. The internship is a 

continuous program and leaves amidst the program to attend college/classes may not be approved. Any leave taken (not 

just limited to emergency circumstances) during internship tenure will be considered as unpaid leave. 

 
 
Medical documents in case of medical leave is subject to verification and if found inappropriate and/or insufficient, the 

Internship & Recruitment offer could be revoked with immediate effect. 

 
 
Any unapproved and/or uninformed leave would attract disciplinary action which can result in Internship and Recruitment 

offer being revoked with immediate effect. 

 
 
Post training, allocation to projects will solely be on the basis of project demand in any of the Company locations; student‟s 

skill or technology preference will not be entertained. You may be asked to relocate as per the project requirement. 

 
 
Projects may require you to work in a team; hence the same project could be assigned to multiple students from the same 

college or batch. 

 
 
You can prepare a synopsis for your internship project submission after project work starts. Sharing of any internal material 

including but not limited to code snippets, training material or technical details for the purpose of project, presentation or 

any other documentation needs prior approval from the project manager based on client agreements and Company policy 

on confidentiality. 
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A Company in-house floor visit cannot be allowed to a college guide or external person for the purpose of your project 

preparation or analysis. 

 
 
The internship is subject to satisfactory completion of verification of background or reference checks. In case of 

background failure, the internship with the Company will be deemed as not applicable. 

 
 
Break during Internship 

 
 
You will be provided a break of 3-5 working days in agreement with your college authorities for the internship project 

submission and viva voce. This will be informed to you after consulting the college regarding the exam schedules. 

 
 
Leave for Internship project submission, viva, etc. will be granted on non payment basis. 

 
 
Post the break for viva or exams, you are expected to resume internship at the Company at the allocated project location 

until the end of the internship period. 

Checks during Internship 

 
 
You are expected to be punctual, disciplined, ethical and professional in your approach to all activities dealing with 

Company work and resources. 

 
 
You are expected to be available on all working days (Monday – Friday) or as required by the project during the internship 

period. You may be required to work in shifts based on project needs at any given point in time. 

 
 
Your performance will be evaluated as per the Company‟s assessment criteria by your respective Internship assessors at  

the end of the internship period. Unsatisfactory performance may lead to revocation of the offer letter of employment. 

 
 
You are expected to resume work at the same location after conversion as an employee. In case of a change in location, 

you will be informed well in advance. You may be required to relocate as per the business requirement at that point in time. 

Allowances for relocation after conversion will be governed by the Company‟s relocation guidelines for ASE career level. 

 
 
 
Stipend during Internship 

 
 
You will be paid a stipend of Rs. 10,000/- (pre-tax) per month for the internship. TDS deduction will be applicable as per 

the government regulations. No additional allowance(s), transportation or accommodation will be provided. 
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Documentation needed at initiation of internship 

 
 
Photo ID proof (like Driving License or College ID card or PAN card) to verify identity 

 
 
For opening up new Bank Account, please ensure you carry the documents mentioned below: 

 
 
Valid Pan Card (Mandatory) 

 
 
Address & ID proof (any govt. issued doc like Driving License, Passport, and Voters ID) 

 
 
8 Passport size photographs 
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ANNEXURE - IV 

 
 
Head Start Foundation Training Program (HSFP) (if applicable) 

 
 
Eligibility - HSFP 

You will be selected to undergo the HSFP program at your campus based on an agreement with the college management 

subject to the clearance of Accenture‟s (hereafter referred as “Company”) recruitment process. 

 
 
Details of the training programme - HSFP 

The contents that will be covered during the program will equip the students with technical and soft skills knowledge 

Training session timings need to be strictly adhered to i.e. 9:00 a.m. to 6.30 p.m. every day or otherwise as 

communicated to you; concessions on timings in any form will be subject to prior approval obtained from the 

Company coordinator and the institute authorities. Also, you are expected to strictly adhere to the break timings. 

100% attendance is expected for the training sessions. 

You are expected to conduct yourself in a professional manner during all training sessions. 

Training materials provided are solely for the purpose of reference. You are recommended to also refer other books and 

subject guides to update your knowledge. 

Feedback forms need to be duly filled and handed over to the instructor on completion of training program. 

Dress code is business formals on weekdays & business casuals on weekends during training sessions. 

Any leave of absence has to be approved prior to the leave date by the instructor. Unplanned and unapproved leave of 

absence will not be accepted. Any unapproved absence will be highlighted to HR for appropriate action. 

 
 
Checks during HSFP 

You are expected to attend the examinations at allotted locations/seats/laboratory. Only Internet Explorer should be used 

as the web browser during the examination. No other web browsers such as Firefox etc. will be allowed. 

Identity cards should be carried by every student to the training venue and examination venue. 

Any misbehaviour such as cheating or untoward actions during training or in the examination/training hall shall not be 

tolerated. 

User account ID, account password and the examination URL needs to be retained by all students for the duration of the 

training program. Sharing of user account ID and password is prohibited. 

You should attend the exam only at the designated exam hall provided by the college and should not use laptops or 

attend the exam from any other non designated venue. 

No mobile phones, pen drives or other gadgets are allowed during the training sessions or inside the training room/ 

laboratory /examination hall. 

The minimum pass percentage required to clear the examination(s) in the Head Start Foundation Training program is 60 

% The offer of employment i.e., on-boarding/ joining the Company is dependent on passing the HSFP program. 

Strict adherence to the aforementioned terms and conditions is mandatory and any violation of the same may lead 

to revocation of your offer letter. Any exceptions on attendance can be made only by the Company coordinator in 

consultation with the institute authorities. 
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Date: 27th Jan 2017 

 

Name: T M V SAI KUMAR 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Jan 2017      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 
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RefNo:8KM/IR-SD/14122016 14th December,2016 
 

To 
 

Uma Devi M,  

 

Dear Uma Devi M,  

Congratulations! Further to your application for employment with 8K Miles Software Services Ltd, here in referred to as 

“Company”, and the subsequent selection process, we express or indent to offer you the Role of “Associate - Cloud”. 

The location of reporting and training will be Chennai, India. The date of your joining will on or before 18th December, 2016 

Your Total Gross Salary as applicable has been detailed in the Annexure B to this letter. On your joining, you are expected to 

enter into an agreement, which details the scope, terms and conditions of your employment, the necessary training and the 

contractual obligation to be with 8k Miles as per the attachment to this letter. On successful completion of the probation, your 

employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The duration of the training and the location of posting will be purely based on business requirements. Company will solely 

reserve the right to make any further changes to the date of joining. 

 
Your employment will be governed by the rules, regulations and policies of the Company, which may be subject to changes from 

time to time. 

 
The terms of this indent to offer letter shall remain confidential and are not to be disclosed to any third party. 

 

This indent to offer letter is the final agreement between employee and 8K Miles and supersedes all other discussions done orally or 

through email. 

If there is no response from your side within 5 working days the offer becomes invalid. 
 

Welcome to 8k Miles. We wish you along, rewarding and fulfilling career and look forward to your joining us. 
 

 
Yours sincerely, 

For8KMiles Software Services Ltd. 
 
 

R. S. Ramani 

Director 

Encl.: Annexure A,B,C,D to the indent to offer (as applicable to you). 

I have read, understood and agree to the terms and conditions as set forth in this indent to offer letter and the Annexure A to the 

same. 
 

Place:   Employee Full Name:     
 

Date:   Employee Signature:      



 

 

Annexure A 

Annexure to your Indent to offer of Employment as “Associate - Cloud” 
 

Welcome to 8k Miles! 
Presented here are the details that refer 8KM/IR-SD/14122017 to our indent to offer of employment to you in the role of 

“Associate - Cloud”. This is to be read in conjunction with your indent to offer of employment dated 18th December,2017. 8k Miles has 

a broad-banded, Role and competency based structure. 

1. Training Period: 

 
The training program would consist of classroom training and on-the-job training. The duration of the training would be purely based 
on business requirements and determined by immediate Manager. Based on business requirement, period of training can be 
extended. Your continued employment with the Company is subject to your meeting the qualifying criteria during and at the end of 
the training. 

 

 
2. Probationary Period and Confirmation as a Permanent Employee: 

 
You will be on probation for a period of 6 months from the date of joining and allocation to the SBU. Please note all confirmations in 
the Company can take place only on the 1st day of the month succeeding completion of probation period. Your confirmation as a 
permanent employee is subject to the performance as discussed and agreed with you immediate Manager and on your positive 
contribution to Company’s Business Objectives. 

 

3. Leave: 
 

During Probation: There would be only one type of leave, which is CL & SL. The eligibility for the same is 1 day (CL&SL) per month and is 
credited on a monthly basis. 



 

 

On Confirmation: On confirmation of the service of the employee, the employee is eligible for the following leaves PL: Privilege 

leave Credited at the rate of 1 day per month from the date of confirmation 

SL&CL: Sick and casual leave credited at the rate of 1 day per month 
 

Please refer the hand book for detailed leave eligibility and rules. 

 
4. Increments and Promotions: 

 
Your growth in the Company and increase in salary will solely depend on your performance and contribution to the Company. 

A detailed Performance objective statement (KRA’s) will be shared to you by your immediate Manager at the time of you getting assigned 
to the SBU. There will be quarterly performance reviews by your Manager, who will appraise you about your performance and growth / 
improvement areas which will be held in the month of June, Sep, and Dec. The annual performance appraisal will be conducted in the 
month of March. Salary increase will be based on a) individual Performance; 

b) growth of the SBU; c) growth of the company. 
 

5. Notice Period: 
During Probation: If your performance is found to be unsatisfactory / below par or if it does not meet the prescribed criteria, your training 
/ employment can be terminated by the Company with 15 days notice. 
On Confirmation: Upon confirmation as a regular employee, you will be required to give two months’ notice in case you decide to leave 
our services. In the event of you having any incomplete assignment, the Company will have the discretion to relieve you only on the 
completion of the assignment but not later than the notice period. 
Similarly, the Company can terminate your services by giving you two months’ notice or salary thereof. 
The Company may terminate your services immediately on disciplinary grounds and you will not be eligible for any terminal benefits in 
such cases. 

 
 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date: 29-Nov-2016 
 
Ref No: HR/Campus/2016100234 

 
Ms. UMANJALI.B 
 

Siddhartha Institute of Engineering and Technology, Tirupathi 
 
 

Letter of Intent (''LOI'') 

 
 
 
Dear UMANJALI.B, 

With reference to your interview conducted by us at Siddhartha Institute of Engineering and Technology, Tirupathi, we 
are pleased to inform that you have been shortlisted for the position of Software Engineer/Analyst and A4 with 
Capgemini India Private Limited., (hereinafter referred to as ''Capgemini''). 

 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in Annexure 1 

 
 
The final Employment Offer Letter shall be subject to your successful completion of all curricular requirements as laid 
down by the University/Institute for award of the degree/diploma subject to the minimum passing 
percentage/grade/rank/class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to you in due 
course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Regd. Off. : Plant 2, Block “A”, Godrej IT Park, Godrej and Boyce Compound, LBS Marg, Vikhroli (West), Mumbai 400 079, India 

Tel.: +91.22.6686 0500. Fax: +91. 22.6686 0606. www.capgemini.com CIN: U72200MH1992PTC197069

to this letter. 



 
 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain details 

including the scope, terms and conditions of your employment and the contractual obligation with 
Capgemini. 

2. You will  be on probation for a period of six months from your date of joining and subject to satisfactory 
performance your employment will be confirmed (vide written confirmation) at the end of six months or such 
other extended period as Capgemini deems fit. 

3. You may be required to undergo classroom training for a duration which will be purely based on business  
requirements. During the training period, your performance will be evaluated periodically. 

 
Capgemini reserves the right to decide the continuance of your further training and your employment with the 
Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor should it in 
any manner confirm our intent to make you an offer of employment. We may, any time at our discretion, revoke this 
Letter of Intent. 

 
We would request you to go through the above terms, and let us know if they are acceptable to you, within seven 
days of the issuance of this letter. 

 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
campussupport.ig@capgemini.com . 

 
 
Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
 
 
 
 
 
 
 
Sayyad Asad Kadri 

Director - Recruitment 
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ANNEXURE 1 

 
 
 
UMANJALI.B 

Software Engineer /Analyst and A4 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 3,15,000/- (Rupees Three 
Lakhs Fifteen Thousand only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any incentives as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The Company 
shall deduct tax at source at the time of making payment. 

 
Please note: „Post training incentive‟ equivalent of INR 6,250/- per month (Rupees Six Thousand Two Hundred 

Fifty per month) forms part of annual target compensation and you will  be entitled for this component only after 
completion of 6 months from the date of joining the Organization, subjected to successful  completion of fresher 
training. Detailed break up of annual target compensation will be provided to you at the time of joining. 

 
 
 
 
 
 
 
 
 
Sayyad Asad Kadri Signature: ___________________________ 

 
Candidate Name: HANISHA.L. 

 
Date: ________________________________ 
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Director – Recruitment 



Mar 20,2017 

 
V 

 

 

Siddharth Institute of Engg & Tech   

Puttur - 517583 

 
Dear USHA SRI.G , 

We refer to the discussions you had with us and are pleased to offer you a position in the Global Business Services as 

Jr. Engineer - GBS Engineering in Grade 23. Your base location would be Chennai, subject to change as deemed by the 

company. We look forward to having you on board on Mar 27,2017 at 8.30am at our Chennai office. The address is: 

Flextronics Technologies India Pvt. Ltd 
Global Business Services, 6th Floor, 
Campus 5, R M Z Millennia Business Park, 
No. 143, Dr. MGR Road, 
Kandanchavadi, Chennai - 96. 

 
Your total cost to the company will be INR 2,50,000/- per annum. The enclosed annexure 1 would give you the breakup of your 

CTC. This offer is valid subject to your clearing the Reference check. As discussed, you will be issued a detailed appointment 

letter once you submit us the provisional certificate from the college. The provisional certificate copy needs to be submitted 

within 3 months from the date of joining or 15 days from the announcement of results or date announced by the university 

thereof, whichever is earlier. You agree to sign an Undertaking at the time of joining & will have to abide by the terms mentioned 

in the same. 

 

You would be reporting to Vijaikrishnan S, Manager - GBS Engineering on the date of joining; reporting is subject to change 

post joining, if required. 

 
Please bring along the original & 2 copies of the below documents with you on your date of joining: 

 
1. Print out of this Offer letter. 

2. Six passport size photographs (Formal attire with a white background) 

3. Details of your passport, driving license. 

4. PAN card details (Mandatory). If you have applied for a New PAN card, kindly provide copy of acknowledgement 

receipt that it has been applied. 

 
We would appreciate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of 

your acceptance. We look forward to having you on board with us at the earliest. 

 
Thanking you, 

Yours faithfully, 

For Flextronics Technologies (I) Pvt. Ltd. 

Global Business Services 

 
 
 
 
 

Abraham Joseph 

Human Resources 

 
 
 
 

Corp Off: RMZ Millennia Business Park, 7th Floor, Campus II, No.143 Dr. MGR Road, Kandanchavadi, Chennai - 600096, India | +91-44-6625 1200 Main/ +91-44-22542250 Fax 

Regd Off: Plot No 3. Phase II, SIPCOT Industrial Park, Sandavellure C Village, Sriperumbudur Taluk, Kancheepuram Dist. | Tel: +91-44-6710 5000 

www.flextronics.com | CIN - U31909TN2001PTC070708 

http://www.flextronics.com/


 

ANNEXURE 1 
 

 

Name: USHA SRI.G  

Designation: Jr. Engineer - GBS Engineering 

Grade: 23 

Compensation Structure: 

 
 Component Annual (INR)  

A Basic 69,630 Taxable Component 

 House Rent Allowance 
34,815 

40% of Basic for Non Metro Cities 
50% of Basic for Metro Cities 

 Medical Reimbursement 15,000  

 Education Allowance 2,400  

 Conveyance 19,200  

 Special Allowance * 70,769 Taxable Component 

 Other Allowance* 0 Taxable Component 

 Cash Pay 2,11,814  

 Retirals   

B P.F* 21,240 Employer Contribution 

C Gratuity  As per legislation 

 CTC 2,33,054  

D Target Bonus** 16,946  

 Total Target Cash 2,50,000  

 
 
Flexible Benefits Plan: 

 
Component Maximum eligibility per 

annum 
Criteria for claims 

Gifts Rs. 4,500/- voucher Annually 

Meal Vouchers Rs. 26,400/- Monthly(Vouchers to be distributed once in a quarter) 

 
 

(*) - You can also avail the above Meal Vouchers and Gifts as coupons. Please note that this is not an additional component, it 

will be deducted from Special Allowance/Other Allowance. If coupons are availed, then the cash portion of your salary will 

reduce to extent of coupons chosen and PF contribution may change as per government regulations. 

 

(**) - You will be eligible for the quarterly variable bonus scheme and the payout target will be a percentage of your quarterly 

gross salary. Actual payout will be determined on the basis of Flex Worldwide/Site performance announced by corporate. 

Please note that to be eligible for the quarterly bonus you must be actively employed by the Company for at least fifty percent 

of the applicable fiscal quarter. The bonus award payment will be pro-rated to reflect the number of days actively at work 

during the quarter, provided, that you have worked at least fifty percent of the fiscal quarter. 



 
 

 

In addition, there is a 

 
 Hospitalization coverage for self and dependent’s up to Rs.4,00,000/- per annum. (with 10% co-pay for dependent 

parents limiting upto Rs.2.5 lakhs) 

 Personal Insurance Cover of Rs.10,00,000/- 

 Transport facility provided for all shifts. Transport Deduction for day shift employees only who log in at 8.00 AM & 11.00 
AM. 

a. Grade 21 - Rs. 500/month 
b. Grade 22/23 - Rs.600/month. 
c. Grade 24/25/26 - Rs.1200/month. 
d. Grades 27 & above - Rs. 2000/month. 

 Employees, who work in the night shifts, on working days, i.e. finish work between 12:00 Midnight and 7:30 AM, are 
eligible for night shift allowance for every working night. 

a. Grade 21 to Grade 25 - Rs. 300 
b. Grade 26 to Grade 28 - Rs. 500 

 
 

Data Privacy & Protection 
 
Flex has in place Binding Corporate Rules throughout its Global Footprint as an organisation. These rules are seen by 
Regulators as the highest Standard of Data Protection available to any company. With these BCR’s in place Flex meets the 
necessary criteria to hold and manage Personal data include the transfer of personal data transnationally within the Flex 
Organisation. 

 
Personal data (including sensitive data) relating to you which has been or is in the future obtained by the Company may be held 
and processed by the Company or any associated company either by computer or manually for any purpose relating to the 
administration, management and operation of your employment, (including payment of wages and maintenance of attendance, 
performance and conduct records) or in relation to the Company's legal obligations or business needs. 



                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Jan 2017 

 

Name: V SWAPNA 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “_Customer Support 

representative” (CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Jan 2017      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 
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APPOINTMENT LETTER 

 
 

May 9, 2017 

 

Dear VENKATA SIVA KUMAR REDDY D, 

 

Welcome to Wipro Limited (Company/Wipro‟) and congratulations on your appointment as Project Engineer. 
The terms of your employment with the Company is listed below. Please be informed that the terms may be 
modified pursuant to changes in the Company policy updated from time to time. 

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing 

by the Company. 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of 

the probation period, your appointment shall be confirmed at the discretion of the Company based on 

your performance and other criteria as applicable to your band and stream. Unless confirmation is 

communicated in writing, your probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 

d. You may be transferred to any other location, department, function, establishment, or branch of the 
Company or subsidiary, associate or affiliate company ,in such capacity as the Company may from 
time to time determine. In such a case, you will be governed by the terms and conditions of service 
applicable to the new assignment including compensation, working hours, holidays, leave, people 
policies, etc. 

e. We provide support to our global customers through various Company locations in India to suit 
customer requirements by operating 24x7. You would be operating from any of these locations and in 
any of the shifts, including night shift, as may be decided by the Company, keeping in mind the 
business needs and deliverables to customers. 

 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid 
down by the University/Institution for award of the degree/diploma and the requirements, including 
aggregate, specified by the Company for your role, and any other criteria specified by the Company in 
terms of your educational qualifications on/before the date of appointment. 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 
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2. Compensation: 

 
You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may 
be changed or modified in part or full thereof from time to time, at the sole discretion of the Company. 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you 

from time to time. 

d. Your salary will be reviewed periodically as per Company policy. 

e. Changes in your compensation are at the Company‟s discretion and will be subject to and on the basis 

of your effective performance and the performance results of the Company during your period of 

employment and other relevant criteria. 

3. Other Benefits: 

You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting. 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as 
determined by the Company. 

 
c. Participation in the Company‟s Provident Fund Scheme (PF) as per the policies applicable to your 

band and stream. 

d. Leave Travel Assistance (LTA) as per the Company‟s policy. 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI 
Act. Contributory Medical Insurance for your band. 

f. Employee Benefits Program sponsored and administered by the Company for management 
employees, comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury 
benefits. 

g. Please refer to the detailed policies in the Company‟s intranet portal i.e. mywipro.wipro.com 
 

4. Responsibilities: 

a. In view of your position and office, you would be expected to perform all responsibilities effectively, 
diligently and to the best of your ability and ensure results. There may be times when you will be 
expected to work extra hours to achieve the above when the job so requires. At all times, you are 
required not to engage in activities that have or will have an adverse impact on the reputation / image 
and business of the Company, whether directly or indirectly. 

b. You may be required to undertake travel for business purposes for which you will be eligible for 
reimbursement of travel expenses as per the Company policy applicable to you. 

c. We are committed to ensure 'Integrity' in all aspects of the Company‟s functioning. You are expected to 
comply with all the applicable policies of the Company including the Code of Business Conduct and 
Ethics („Policies‟) as they form an integral part of the terms of your employment with Wipro. 
Consequently, you are required to understand the scope and intent behind these policies and to 
comply with the same. These Policies are updated / modified on a periodic basis and new policies may 
be introduced and notified to employees from time to time and you will be required to comply with the 
same. 
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d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, 
or has resulted, in any violation of the Policies or the terms of your employment, shall immediately be 
brought to the notice of your Business Unit Head and appropriate disciplinary action will be initiated. 

5. Conflict of Interest: 
 

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up 

any independent or individual assignments (whether part time or full time, in an advisory capacity or 
otherwise) directly or indirectly without the express written consent of your Business Unit Head. 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 
perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a 
period of one year from the cessation of your employment with the Company (irrespective of the 

circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

i. Any employee of the Company to terminate their employment with the Company or to accept 
employment with any competitor, supplier or any customer with whom you have a connection 

pursuant to your employment with the Company. 

ii. Any customer or vendor of the Company to move his existing business with the Company to a third 
party or to terminate his business relationship with the Company. 

iii. Any existing employee to become associated with, or perform services of any type for any third 
party. 

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand 
the Company's position on this and resolve the conflict. 

 
6. Confidentiality: 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be 
made available to you, you will be required to comply with the Confidentiality Policy of the Company. 
Therefore, please maintain all Confidential Information as defined from time to time in the 
Confidentiality Policy of the Company, as secret and confidential and do not use or disclose any such 
Confidential Information except as may be required under obligation of law or as may be required by 
the Company and in the course of your employment. This covenant shall endure during your 
employment and beyond the cessation of your employment with the Company (irrespective of the 
circumstances of, or the reasons for, the cessation). 

 
b. In your work for Wipro, you will be expected not to use or disclose any confidential information, 

including trade secrets, of any former employer or other person with whom you have an obligation of 
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete 
agreements that would prevent you from working without limitation for the Company. 
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7. Assignment of Intellectual Property 
 

In connection with your employment and during the term of your employment, upon conception or creation, you 
shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, 
techniques, and improvements (including, without limitation, legal documents, training materials, computer 
software and associated materials) developed or conceived by you solely or jointly with others (whether or not 
during business hours), and shall comply with the Policies of Wipro in relation to Intellectual Property. 

 

8. Non-Compete 
 

In the course of your employment with the Company you will be providing services to customers or clients of 
the Company during which process you will be handling sensitive information including but not limited to key 
customers of the Company, competitor information, customer sensitive information („Confidential Information‟). 
You acknowledge and recognize that Confidential Information available to you, if leaked, would cause 
irreparable harm to the Company and its protection is of utmost importance to the Company. You confirm that 
for a period of six (6) months after separation of your employment from the Company (irrespective of the 
circumstances of or the reason for the separation), you will not accept any offer of employment from a 
customer or client with whom you have interacted or worked in a professional capacity representing the 
Company during the six (6) months preceding the date of separation. 

 

9. General: 

 
This offer of appointment is subject to the precondition that you have not provided us with any false declaration 
and/or documentation or willfully suppressed any material information. If at any point of time, it is brought to our 
notice that you have submitted fabricated documentation or made false representation or willfully suppressed 
material information, you shall be liable to be removed from service with immediate effect and the Company 
reserves its right to initiate appropriate action as per applicable policy and /or enforce   remedies available to 
us under law. 

 
Please note that you are required to inform us if there are any agreements, oral or written, which you have 
entered into and which may relate to or affect your commitments under this employment contract. 

 

a. You acknowledge that you have understood the terms of this employment contract and that 
you are aware that the specific performance of the terms of this employment contract may be 
enforced legally, if required. In this connection, if any of the provisions of this letter of 
appointment are declared or found to be void or unenforceable due to any reason whatsoever, 
the remaining provisions of this letter shall continue in full force and effect. 

 
b. These employment terms supersede and replace any existing agreement or understanding, if 

any, between the Company and you on the same subject matter. 
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial 
authority or order from providing the services required under this employment contract. In the 
event that you are not a citizen of the country of posting, you should have a valid work permit 
to work in the country of posting. 
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d. Your appointment shall be treated as withdrawn in case: 

 
i. You have not scored minimum aggregate marks of 60% in your 10th Standard or 

equivalent education. 
ii. You have not scored minimum aggregate marks of 60% in your 12th Standard or 

equivalent education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your 

graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your 

graduation and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment. 

 
 

10. Training Agreement: 

 
As part of your smooth transition from campus to corporate, the Company shall be providing you 
extensive training through learning interventions from the time of your selection to on-boarding. You 
shall be provided an opportunity to learn in Pre-Joining programs, Self-directed learning modules, 
MOOCs, in-classroom learning, on-the-job training, Top Gear modules, and / or customer specific tools 
and technology learning. Through this extensive training the Company makes significant investment for 
your project readiness and successful journey in the projects. In consideration of the Company 
reposing confidence in you and providing you with the opportunity to undergo the training as detailed 
above and in consideration of the company bearing all the costs in connection with the training besides 
paying you normal salary and benefits, you solemnly agree to complete the training and continue your 
employment with the company for a period of atleast 12 months commencing from the date of your 
joining. In case you choose to leave the Company before the expiration of the said period or if your 
services are terminated before the expiration of the said period, for any reason whatsoever, you shall 
be liable to pay to the Company liquidated damages of upto Rs. 75,000/-(Rupees Seventy Five 
Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

 
11. Notice Period & Termination: 

 
Your employment with the Company shall be terminable, without reasons, by either party giving one-month 
notice during probationary period and three months‟ notice on confirmation. The Company reserves the right to 
pay or recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such 
date as it may deem fit even prior to the expiry of the notice period. However, if the Company desires you to 
continue the employment during the notice period you shall do so. Notice period and termination of 
employment contract shall be governed by the applicable internal policies of the Company as updated from 
time to time. 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, 
all correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, 
effects and comply with all the relieving formalities required by the Company. Further, you shall not make or 
retain any copies of these items. 
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12. Pre Joining Program (PJP): 

 
During the time period between your offer and onboarding, the Company will provide you an online, self- 
directed learning opportunity through a Pre Joining Program(PJP).   You will be given a specific technology 
track to learn and we urge you to utilize this opportunity to gain hands-on experience so as to enable you to 
obtain a suitable project. 

 
 
 
 

Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment 
by submitting a signed copy of this letter of appointment with your original signature on the date of joining. 

 
Yours sincerely, 
For Wipro Limited, 

 

 
I have read, understood and agree to accept the employment on the terms and conditions herein. 
I shall be reporting for duty on / /   
Name:    
Signature:  Date: / /  
Place:    
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ANNEXURE I 

 

DECLARATION ON CONFLICT OF INTEREST 
 

 
Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to 
avoid conflict between the personal interest of an employee and the interest of the company in dealings with 
suppliers, customers and all other organizations or individuals doing or seeking to do business with the 
company. 

 

Noted below are a few examples of conflict of interest: 

a. For an employee or any dependent member of his family to have an interest in any organization, which 

has business dealings with the company where there is an opportunity for preferential treatment to be 

given or received, except where such an interest comprises of securities in widely held corporations 

which are quoted and sold in the open market or the interest is not material. 

 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, 

facilities or equipment from or to the company or any affiliate or to any company, firm or individual who 

is or is seeking to become a contractor, supplier or customer, except with the knowledge and consent 

of top management. 

 
 

c. For an employee to serve as an officer, director or in any other management capacity or as a 

consultant of another company or organization doing or seeking to do business with the company or an 

affiliate except with the knowledge and consent of top management. 

 
d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or 

any other information concerning the company, which might be prejudicial to the interest of the 

company. 

 
e. For an employee or any dependent member of his family to accept commission, a share in profits or 

other payments, loans (other than with established banking or financial institutions), services excessive 

entertainment and travel or gifts of more than nominal value from any individual or organization doing 

or seeking to do business with the company. 

 

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in 
my employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top 
management. 

 

Name: 
 

Date:  / /  Signature:.....................………………. 
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Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders 

 
Insider Trading is prohibited by both Law as well as by Wipro Limited‟s (hereinafter to as the “Company”) 
internal policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the 
Company‟s Securities, while in possession of any Unpublished Price Sensitive Information (hereinafter referred 
to as “UPSI”) about the Company. It also involves disclosing or procuring any UPSI about the Company to/from 
others who could subscribe or buy or sell or deal in the Company‟s Securities. 
As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of 

the Company when in possession of UPSI concerning the Company. Trading in securities of the Company is 

also prohibited for certain designated employees when the trading window is closed. For details please 

contact: policyclearinghouse@wipro.com. 

 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall 

seek, communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, 

performance of duties and discharge of legal obligations and strictly on a need•to•know basis. Employees are 

strictly prohibited from the following: 

 

a) Counseling or disclosing or communicating UPSI to any other person including spouse and/or 

relatives, except on a need to know basis. 

 

b) Counseling as well as expressing opinions or making any recommendations to any person on the 

Securities of the Company when in possession of any UPSI. 

 

c) Unauthorized disclosure or communication of UPSI. 

 
d) Procuring any UPSI from others 

 
3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like 

wage freeze, suspension, termination of employment on employees involved in Insider Trading. Insider trading 

also attracts severe civil and criminal penalties not only on the Insider but also on the Company in certain 

circumstances. The penalties levied on the employee will not be borne by the Company and the employee 

individually is responsible. 

 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall 

disclose to the Company the number of securities acquired or disposed of within two trading days of the 

transaction if the value of the securities traded, whether in one transaction or a series of transactions over any 

calendar quarter, aggregates to a traded value in excess of ten lakh rupees. 

 

For more details on procedures and guidelines, employees are requested to refer the Company‟s Code of 
Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to policyclearinghouse@wipro.com. 

mailto:policyclearinghouse@wipro.com
mailto:policyclearinghouse@wipro.com


Page 9 

8307268 

 

 

 

ANNEXURE II 
 
 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000 
 

 
I-------------------------- , confirm that I am voluntarily sharing my Personal Information including documents with 
Wipro Limited („Wipro‟) for the following purposes: 

 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 
 

a. processing my job application including background verification checks; 
 

b. employment-related actions including record keeping, processing compensation and benefits and any 
action required in the context of my employment with Wipro. 

 
In this context, I also agree to the retention of such Personal Information including documents by Wipro for any 
future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that „Personal Information‟ means any information including documents, relating to me that is 
available with Wipro and is capable of identifying me.” 

 

Name: 
 
 

Date:  / /  
Signature............................................. 
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ANNEXURE III 

SALARY OFFER SHEET 

 

Name : VENKATA SIVAKUMAR REDDY D 

 
 

Position: Project Engineer Career Group: TRB - II 

 

You shall receive salary as detailed below. 

 

COMPONENT AMOUNT (INR) 

Basic 11,667 

HRA 5,834 

Bonus 2,333 

Wipro Benefits Plan (WBP) 4,854 

Total Fixed Cash 24,688 

PF (Employer Contribution) 1,800 

Gratuity (5.31% of Basic) 620 

Total Fixed Compensation 27,108 

Other Compensation Benefits 
 

Health benefit (Medical) 600 

Variable Pay 
 

Target Variable Pay (5% of CTC) 1,459 

Target Cost to Company per month 26,667 

Total Cost to Company per annum 3,20,004 

 
 
 

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be 
eligible for payment of gratuity as per the Wipro Policy for the same. 
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Apart from the standard salary components, Project Engineers are also entitled to the following unique 
Company Benefits to help you manage during exigency. 

 
a. Interest free loan of Rs.20,000/- towards housing deposits or towards purchase of two wheeler 
b. Contingency loan of Rs.50,000/- towards housing deposits or illness, death in immediate family or 

self-marriage 
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI 

scheme. 
d. Medical Insurance Coverage up to Rs 2lac per annum. 

Date:  / /  Signature:....................………………. 
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ANNEXURE – IV 

 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet 
and Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that 
my employment is subject to my aggregate meeting the Company‟s eligibility criteria and submission of the 
above mentioned documents. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 
my failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 
immediate termination of my employment with the Company. 

 
 

Name: 
 

Date:  / /  Signature:.....................………………. 
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ANNEXURE – V 

 

Variable Pay - A BRIEF OVERVIEW 
 
 
 

Variable Pay Policy Summary & Computation: 

 
 

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It 
would be linked to the following parameters: 

 

a. Individual linked parameter: Based on number of days billed in a quarter. This factor is applicable 
only for employees joining in billable roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3. 
This would comprise of 100% of your Variable Pay amount. (for employees joining in these Bands 
in Support roles and central functions 100% of Variable Pay would be linked to revenue and OM as 
mentioned in (b) and (c) below) 

 
b. Revenue achievement linked parameter: Based on the Revenue achievement of your Business Unit 

/ Vertical / Service Line. This would be linked to 50% of your Variable Pay payout. This is applicable 
only for employees in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 joining in Support roles. 

 

c. OM linked parameter: Based on Operating Margin achievement of your Business Unit. This would be 
linked to 50% of your Variable Pay payout. This is applicable only for employees in Bands Team 
Rainbow, A1, A2, A3, B1, B2 and B3 joining in Support roles. 

 
The Variable Pay payout amount is liable to vary as per the performance on the above parameters. 

 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the 
sole discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay 
applies i.e. you should be on the rolls of the Company on the last working day of the quarter to be eligible for 
payout under the program. 

 

For more details please refer to the policy hosted on myWipro à My Information Source à My Policies à View 
All Policies à (Select Country) à My Financials à Compensation à Variable Pay. 



Page 14 

8307268 

 

 

 
 

 
SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 

 
 

Basic, Additional Allowance and Bonus: 
 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed 
for a particular period. 

 

House Rental Allowance: 
 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of 
rent receipts. 

 
 

Wipro Benefit Plan (WBP): 
 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. 
Under WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use 
of Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual 
expenses incurred towards these components are eligible for exemption as per the prescribed Income Tax 
rules applicable. Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The 
Income Tax exemption for benefits availed are subject to submission of proofs or other conditions as may be 
prescribed in this policy. Wipro will grant a Group Allowance, which will be computed after reducing the 
aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and 
associated charges. Following are your WBP Entitlements: 

 
1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on 
Income Tax exemption please refer to myWipro on joining. The maximum LTA that can be considered 
for IT exemption is Rs 50,000. 

 

2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also 
towards broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT 
exception up to Rs. 19,800 per annum under WBP as per prescribed limit in the policy. No expenses in 
respect of rentals or other charges for pre-paid connections will be eligible under this head. 

 

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal 
card is eligible for IT exemption under WBP. 

 
4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 
2 children is eligible for IT exemption under WBP. 
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5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This 
will be over and above Sec 80C investments. 

 
 

Retirement Benefits: 
 

It consists of: 
 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident 

Fund. In cases where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + 

Additional (Where applicable) or INR 1800 pm 

 
a. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

 
Accommodation, Food & Other Miscellaneous Expenses 

 
 

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of 

appointment. You may utilize this amount towards accommodation, food & other miscellaneous 

expenses. This would be paid as a lump sum amount and you would not need to submit bills towards 

usage of this amount. 

 
b. If your posting location (the location where you would be based out of after training) is different from 

the training location (location where you undergo initial training), you would be entitled for the following: 

 
i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 

8,400) from the date of reporting to the posting location. You may utilize this amount towards 

boarding, lodging, conveyance & other miscellaneous expenses. 

 

c. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 
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Medical 

 
SUMMARY • SOCIAL SECURITY & OTHER BENEFITS* 

 

1. Medical Assistance Program (MAS): This is a medical scheme covering you, your spouse and your 
children to the extent of Rs.15000 per annum. This scheme is not applicable for employees 

covered under the Employee State Insurance Act (ESI). This limit will be prorated based on your 

joining and exiting months in a financial year. The amount mentioned as Medical allowance in your 

salary stack is a notional figure and it indicates average outflow per month and per employee towards 

MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals on making a claim. 

 
2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & 

children) towards hospitalization. There will be a deduction from your monthly payroll which will vary 

based on your marital/family status, the floater sum insured as per your job grade and any top-up plan 

opted by you. 10% of the claim amount has to be borne by you. 

 
If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated 

premium. More details on the policy are available on My Policies Section in myWipro which is 

accessible on joining. 
 

3. Annual Health check: Company paid Annual health check•up program is available for employees 

above 40 years of age. 
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Gratuity Benefit: Up to Rs. 20,00,000 
 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per 
applicable laws. 

 
Survivor Benefit Pension Program: 

 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an 

employee, in the unfortunate event of death while in service. The pension payable is based on last drawn 

basic salary at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before 

retirement at time of his death is 20 years and he has a surviving spouse and two eligible children, the 

supplementary Pension payable per month would be as follows: Basic * No of years to Retirement * Grade 

Factor * % based on number and age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a 

band specific pre•defined pension Accrual rate. 
 

Loans: 
 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. 

The amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is 

recovered in 10 equal installments. 

 
Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is 

lower as per policy can be availed in case of contingency. This would be recovered in 20 equal installments. 

Any loan taken above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 
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1. Your Life and Accident Cover: 

 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by 
way of round-the-clock risk coverage against any accidents occurring while at work or  outside of work 
resulting in partial or total disablement or casualty. Even on temporary disability due to Accident you get 
compensated for loss of wages on account of leave due to Accident of upto Rs. 5,000 per week. In case of 
Death due to accident, your total cover would be 26 lacs (12 Lacs + 14 Lacs). Employees can also get an 
extra coverage for  a nominal and highly negotiated premium. 
b. Group Life Insurance Program: Rs. 14,00,000 In the unfortunate event of death on account of either 
accidents or natural causes, your surviving family members would be eligible for an insurance cover. 
Employees can also get an extra coverage for a nominal and highly negotiated premium. 
Please note: More details on the above mentioned policies are available on My Policies Section in My 
Wipro accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life 
Insurance/ Personal Accident 
The policies mentioned here are policies of the Company as on date, this is subject to change in future as per 
policies of the Company from time to time. 

1. Voluntary Superannuation Policy (VSS) 

 

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension 
free life by planning your retirement. Starting contribution to pension plan at an early age gives you enough 
time to contribute towards building your retirement corpus and leverage the compounding interest earned by 
the corpus year on year. You simply have to choose the scheme that suits your investment horizon and risk 
tolerance. 

 
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension 
Service Provider (PSP) within 30 days from the date of joining the company. 
We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a 
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an 
Unit Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your 
risk appetite & transparent fund management. 

 
The enrollment option can be exercised only once in the service with the organization and cannot be reversed 
once made. VSS enrollment window period will, also, be available once every financial year.The Company, on 
behalf of the member employee, shall contribute 15% of basic salary, towards the scheme selected by the 
member. In case 15% of basic exceeds Rs.1,50,000 per annum, member employee will have an option to 
restrict the contribution to Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on 
contributions exceeding Rs.1,50,000 every year). 

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under „Pension‟ 
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest 
earned (or the corpus) can be utilized to avail the retirement benefits. 
For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> 
Deferred Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to 
enroll into VSS, please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 
30 days of joining the Company. In case you miss enrolling into VSS in this window period, you can do the 
same in the window period that is available for all employees once every financial year. 



 
 

 

April 3, 2017 

 

Dear K.U. VENKATESH Address: Ascendas Phase 1, 4th Floor, 

B.Tech, Electrical and electronics engineering Pinnacle Building, International Tech 

Siddharth Institute of Engineering and Technology. Park, Taramani Road, Taramani, 

Chennai, Tamil Nadu 600113. 

Candidate ID: 7881509 

 

In further Continuation to our discussions, we are pleased to offer you the role of Junior 

Analyst Trainee in Amararaja Pvt. Ltd, Hyderabad. 

 

During your probation period of 24 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs. 66000. This includes incentive indication of 

Rs.10, 000 as well as adaptive contribution of Rs.12000 towards benefits such as Medical, 

Accident, Life Insurance. 

 

Your appointment governed by the team and condition of employment presented. Your also rules 

governed by other rules, regulations and practices those that may change from time to time. At 

the time to joining please submit the following documents. 

 

➢ Photocopy of Certificates and Mars sheets 

➢ Four Passport Size Colored Photos 

➢ PAN Number, Aadhaar Card 
 

We look forward for joining us. You have further questions or clarifications please reach us at 

www.amararaja.com 
 

Yours Sincerely 

 

For Amararaja Group of Companies Pvt. Ltd., 
 

HR Manager 

 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

http://www.amararaja.com/


Signature: Date: 



July 6, 2017 

 

 

Ms. A K RAMYA, 

D. No. 20/156 

Tirupati Rd,  

Pichatur,  

Andhra Pradesh 517581 

 

Dear Ramya,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Ms. A K RAMYA, 

D. No. 20/156 

Tirupati Rd,  

Pichatur,  

Andhra Pradesh 517581 

 

Dear Ramya,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is PUNE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



July 6, 2017 

 

 

Ms. A Roopa Manjari 

#98/1, Sai Nagar Colony, 

Nagari, Chittoor(dist) - 517589 

AP, India 

 

Dear  A Roopa Manjari,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Ms. A Roopa Manjari 

#98/1, Sai Nagar Colony, 

Nagari, Chittoor(dist) - 517589 

AP, India 

 

Dear  A Roopa Manjari,  

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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29-Oct-2017 

 
Dear ANIL KUMAR.A, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
Candidate ID – 14294784 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

https://campus2cognizant.cognizant.com/
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Name: ANIL KUMAR.A Designation: Programmer Analyst Trainee 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



Covalense Digital Solutions Private Limited 
Venus Building, No. 1/2, Ground Floor 
Kalyanmantapa Road, Jakkasandra 
Koramangala, 1st Block Bangalore - 560 034 

Tel : +91 80 4642 0000 
Web : www.covalensedigital.com 
GST : 29AAHCC4541Q1Z2 

Regd. Office: Unit – A, 5
th
 Floor, Kapil Towers, IT Park, Financial District Nanakramguda, Gachibowli, Hyderabad-500 032, Telangana, India 

Tel : +91 40 6450 6883/6884/6885 | CIN : U72900TG2018PTC122880 

 

 

 

CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22
nd

 Sep 2017 

 

ANIL KUMAR T, 

Tirupati.  

Dear  

ANIL KUMAR, 

 

Subject: Trainee Software Developer Offer Letter 

 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd. You are requested to join Covalensedigital on 1
st

 October 2017 at our 

Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 

21
st

 March 2017. 

3. Your performance will be assessed at the end of 6
th

 month (March 2018) and 12
th

 month 

(September 2018) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4. Your compensation package starting 1
st

 October 2017 will be 2 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2.6 years (30 Months) from the date of completion of the initial 6 months 

training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 
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leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 

d. Copy of Aadhar card. 

e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 

 

 
Akhil Kittur  

Signature of Employee 

Assistant Manager - HR 
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ANNEXURE-A 
 

Compensation Package: 

Name ANIL KUMAR T 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1
st

 OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 

 

Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 

contribution, whichever is lower, in addition to the employee contribution. Both Employer and 

Employee contributions are part of Total CTC. 

 

Gratuity: 

 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 

to the employee. 

 

Term Life Insurance: 

 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 

http://www.covalensedigital.com/
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Offer: Computer Consultancy 

Date: 23/06/2017 

 
Ms. ANUSHA M, 

 D.No: 22-977/3,  

Kattamanchi,  

Chittoor,  

Andhra Pradesh 517001. 

 
Dear ANUSHA, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 



TCS Confidential 4 

 

 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Ms. ANUSHA M 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Confidentiality and IP Terms and Conditions 

 
1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its Clients) 

that comes into the possession or know of the Retainer/Consultant and shall include the 

following: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

mater ia ls re lated thereto,  produced or created at any t ime by TCS or the 

Retainer/Consultant in the course of or in connection with or arising out of the 

Retainer/Consultant's association with TCS. Program/Software shall mean source code 

and/or machine instructions wherever resident and on whatever media and all related 

documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Retainer/Consultant in the course of or arising 

out of the association with TCS or while in or in connection with or for the purposes of 

his/her association with TCS or any of the operations and entrusted by TCS to the 

Retainer/Consultant. 
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2. Retainer/Consultant's Obligations 

Retainer/Consultant agrees to treat the Confidential Information as strictly confidential and 

a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be used, or 

disclose or divulge or part with either directly or indirectly the Confidential Information for 

the benefit of or to any third parties except for or on behalf of or as directed or authorized 

by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of Retainer/Consultant-ship, the Retainer/Consultant agrees 

to surrender to TCS all Confidential Information that he or she may then possess or have 

under his or her control. 

 
3. Intellectual Property Rights 

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 

Confidential Information shall at all times vest in and remain with or belong to TCS and 

Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 

Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 

or reports and enhancements made, created, developed, conceived or devised by him or 

her arising out of his or her engagement with TCS, including in the course of provision of 

services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 

that all such intellectual property rights shall at all times vest in and remain vested in TCS 

and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have  

in such intellectual property rights including any interest in and to any domestic or foreign 

patent rights, trademarks, trade names copyrights and trade secret rights therein and any 

renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 

time, during or after the termination of his or her Retainer/Consultant-ship, such further 

instruments, including without limitations, applications for letters of patent, trademarks, 

trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to 

effectuate the provisions hereof. All expenses of filling or prosecuting any application for 

patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 

Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 

The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 

which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 

she had no knowledge of the Confidential Information of TCS and that such Confidential 

Information is of a confidential and secret character and is vital to the continued success 

of TCS's business. The Retainer/Consultant further acknowledges that he or she is 

associated with TCS in a capacity in which he or she will become acquainted with all or 

part of such Confidential Information. In order to safeguard the legitimate interests of TCS 

in such Confidential Information, it is necessary for TCS to protect such Confidential 

Information by holding it secret and confidential. 

 
5. Use of third party material 

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 

association with TCS and while working on the premises or facilities of TCS or its Clients or 

in connection with the development of any intellectual property rights or work for or on 

behalf of TCS, use any third party material or intellectual property rights except those 

intellectual property rights provided by TCS or expressly authorised by TCS or without 

having proper authorisation or license or approval of the respective owner of such 

intellectual property rights. 

 
6. Security policies and Guidelines 

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 

documents, guidelines and processes including IP, Security and Confidentiality of TCS in 

force from time to time whether expressly endorsed or not. 

 
7. Restriction on Retainer/Consultant's Rights 

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 

reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 

other purpose, any of the Confidential Information including intellectual properties of TCS 

that is or may be revealed to him or her by TCS or which may in the course of his or her 

engagement with TCS come into his or her possession or knowledge unless specifically 

authorized to do so in writing by TCS. 

 
8. No License 

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 

existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 

terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 

Information. 
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9. Equitable Rights 

The Retainer/Consultant acknowledges that any Confidential Information that comes into 

the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 

confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 

that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 

of the Confidential Information without the prior written consent of TCS or any breach of 

this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 

and irreparable damage and that upon any such breach or any threat thereof, TCS shall 

without prejudice to any other remedies available to it, be entitled to appropriate equitable 

relief including the relief of specific performance and injunctive relief, in addition to 

whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 

TCS shall not be a ground for objecting to such arbitration or challenging the decision of 

the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 

clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 

laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

 
(d) This Conf idential i ty clause along with other documents executed by the 

Retainer/Consultant or referenced in any such documents constitutes the entire 

understanding between the parties and supersedes all prior agreements and 

understandings pertaining to the subject matter thereof. No delay of omission of either 

Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 

a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

 
(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 

continue during the term of or in the course of the Retainer/Consultant-ship of the 

Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

 
11. Non-Compete 

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 

provide service to, or solicit business from various clients of the TCS (each such client 

herein after referred to as Customer). The Retainer/Consultant agrees that for a period of   

6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 

with the TCS for any reason, will not accept any offer of employment / Retainer / 

Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 

professional capacity with Client projects during the course of his / her Retainer / 

Consultant-ship with TCS. 
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Offer: Computer Consultancy 

Date: 23/06/2017 

 
Ms. ANUSHA N, 

Narasimhatheertham Rd,  

Opp. LIC of India,  

Balaji Colony, 

Tirupati, 

Andhra Pradesh 51750. 

 

Dear ANUSHA, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Ms. ANUSHA N 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Confidentiality and IP Terms and Conditions 

 
1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its Clients) 

that comes into the possession or know of the Retainer/Consultant and shall include the 

following: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

mater ia ls re lated thereto,  produced or created at any t ime by TCS or the 

Retainer/Consultant in the course of or in connection with or arising out of the 

Retainer/Consultant's association with TCS. Program/Software shall mean source code 

and/or machine instructions wherever resident and on whatever media and all related 

documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Retainer/Consultant in the course of or arising 

out of the association with TCS or while in or in connection with or for the purposes of 

his/her association with TCS or any of the operations and entrusted by TCS to the 

Retainer/Consultant. 
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2. Retainer/Consultant's Obligations 

Retainer/Consultant agrees to treat the Confidential Information as strictly confidential and 

a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be used, or 

disclose or divulge or part with either directly or indirectly the Confidential Information for 

the benefit of or to any third parties except for or on behalf of or as directed or authorized 

by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of Retainer/Consultant-ship, the Retainer/Consultant agrees 

to surrender to TCS all Confidential Information that he or she may then possess or have 

under his or her control. 

 
3. Intellectual Property Rights 

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 

Confidential Information shall at all times vest in and remain with or belong to TCS and 

Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 

Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 

or reports and enhancements made, created, developed, conceived or devised by him or 

her arising out of his or her engagement with TCS, including in the course of provision of 

services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 

that all such intellectual property rights shall at all times vest in and remain vested in TCS 

and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have  

in such intellectual property rights including any interest in and to any domestic or foreign 

patent rights, trademarks, trade names copyrights and trade secret rights therein and any 

renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 

time, during or after the termination of his or her Retainer/Consultant-ship, such further 

instruments, including without limitations, applications for letters of patent, trademarks, 

trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to 

effectuate the provisions hereof. All expenses of filling or prosecuting any application for 

patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 

Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 

The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 

which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 

she had no knowledge of the Confidential Information of TCS and that such Confidential 

Information is of a confidential and secret character and is vital to the continued success 

of TCS's business. The Retainer/Consultant further acknowledges that he or she is 

associated with TCS in a capacity in which he or she will become acquainted with all or 

part of such Confidential Information. In order to safeguard the legitimate interests of TCS 

in such Confidential Information, it is necessary for TCS to protect such Confidential 

Information by holding it secret and confidential. 

 
5. Use of third party material 

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 

association with TCS and while working on the premises or facilities of TCS or its Clients or 

in connection with the development of any intellectual property rights or work for or on 

behalf of TCS, use any third party material or intellectual property rights except those 

intellectual property rights provided by TCS or expressly authorised by TCS or without 

having proper authorisation or license or approval of the respective owner of such 

intellectual property rights. 

 
6. Security policies and Guidelines 

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 

documents, guidelines and processes including IP, Security and Confidentiality of TCS in 

force from time to time whether expressly endorsed or not. 

 
7. Restriction on Retainer/Consultant's Rights 

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 

reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 

other purpose, any of the Confidential Information including intellectual properties of TCS 

that is or may be revealed to him or her by TCS or which may in the course of his or her 

engagement with TCS come into his or her possession or knowledge unless specifically 

authorized to do so in writing by TCS. 

 
8. No License 

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 

existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 

terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 

Information. 
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9. Equitable Rights 

The Retainer/Consultant acknowledges that any Confidential Information that comes into 

the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 

confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 

that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 

of the Confidential Information without the prior written consent of TCS or any breach of 

this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 

and irreparable damage and that upon any such breach or any threat thereof, TCS shall 

without prejudice to any other remedies available to it, be entitled to appropriate equitable 

relief including the relief of specific performance and injunctive relief, in addition to 

whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 

TCS shall not be a ground for objecting to such arbitration or challenging the decision of 

the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 

clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 

laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

 
(d) This Conf idential i ty clause along with other documents executed by the 

Retainer/Consultant or referenced in any such documents constitutes the entire 

understanding between the parties and supersedes all prior agreements and 

understandings pertaining to the subject matter thereof. No delay of omission of either 

Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 

a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

 
(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 

continue during the term of or in the course of the Retainer/Consultant-ship of the 

Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

 
11. Non-Compete 

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 

provide service to, or solicit business from various clients of the TCS (each such client 

herein after referred to as Customer). The Retainer/Consultant agrees that for a period of   

6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 

with the TCS for any reason, will not accept any offer of employment / Retainer / 

Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 

professional capacity with Client projects during the course of his / her Retainer / 

Consultant-ship with TCS. 



July 6, 2017 

 

 

Mr. ANVESH RAJU G, 

4-1671/1, Durga Nagar Colony, 

Greamspet, Chittoor,  

Andhra Pradesh 517002. 

 

Dear ANVESH RAJU,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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Mr. ANVESH RAJU G, 

4-1671/1, Durga Nagar Colony, 

Greamspet, Chittoor,  

Andhra Pradesh 517002. 

 

Dear ANVESH RAJU,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is PUNE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22
nd

 Sep 2017 

 

ASHOK KUMAR B, 

Tirupati.  

Dear  

ASHOK KUMAR, 

 

Subject: Trainee Software Developer Offer Letter 

 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd. You are requested to join Covalensedigital on 1
st

 October 2017 at our 

Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 

21
st

 March 2017. 

3. Your performance will be assessed at the end of 6
th

 month (March 2018) and 12
th

 month 

(September 2018) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4. Your compensation package starting 1
st

 October 2017 will be 2 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2.6 years (30 Months) from the date of completion of the initial 6 months 

training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

http://www.covalensedigital.com/
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leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 

d. Copy of Aadhar card. 

e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 

 

 
Akhil Kittur  

Signature of Employee 

Assistant Manager - HR 

http://www.covalensedigital.com/
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ANNEXURE-A 
 

Compensation Package: 

Name ASHOK KUMAR B 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1
st

 OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 

 

Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 

contribution, whichever is lower, in addition to the employee contribution. Both Employer and 

Employee contributions are part of Total CTC. 

 

Gratuity: 

 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 

to the employee. 

 

Term Life Insurance: 

 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 

http://www.covalensedigital.com/


 
 

 

Letter of Intent 
 

24 February 2017  

 

AVINASH REDDY C 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear AVINASH REDDY, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 

Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 

Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 

(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/


July 6, 2017 

 

 

Ms. Bathala Sindhu Priya 

1-246, Krishna Nagar 

Puttur, Chittoor(dist) - 517589 

AP, India 

 

Dear  Sindhu Priya,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Ms. Bathala Sindhu Priya 

1-246, Krishna Nagar 

Puttur, Chittoor(dist) - 517589 

AP, India 

 

Dear  Sindhu Priya,  

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 



ANNEXURE - 8 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 8 of 8 

 

 

(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
 

29-Oct-2017 

 
Dear BHARGAV.V S, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
Candidate ID – 14294784 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

Name: BHARGAV.V S Designation: Programmer Analyst Trainee 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22
nd

 Sep 2017 

 

BHARGAVI K, 

Tirupati.  

Dear  

BHARGAVI, 

 

Subject: Trainee Software Developer Offer Letter 

 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd. You are requested to join Covalensedigital on 1
st

 October 2017 at our 

Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 

21
st

 March 2017. 

3. Your performance will be assessed at the end of 6
th

 month (March 2018) and 12
th

 month 

(September 2018) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4. Your compensation package starting 1
st

 October 2017 will be 2 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2.6 years (30 Months) from the date of completion of the initial 6 months 

training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

http://www.covalensedigital.com/
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leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 

d. Copy of Aadhar card. 

e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 

 

 
Akhil Kittur  

Signature of Employee 

Assistant Manager - HR 

http://www.covalensedigital.com/
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ANNEXURE-A 
 

Compensation Package: 

Name BHARGAVI K 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1
st

 OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 

 

Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 

contribution, whichever is lower, in addition to the employee contribution. Both Employer and 

Employee contributions are part of Total CTC. 

 

Gratuity: 

 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 

to the employee. 

 

Term Life Insurance: 

 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 

http://www.covalensedigital.com/
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Offer: Computer Consultancy 

Date: 23/06/2017 

 
Mr. CHAITHANYAKUMAR RAJU C, 

9 66 14 A,  

AIR Bypass Rd,  

New Maruthi Nagar,  

New Balaji Colony,  

Tirupati, 

 Andhra Pradesh 517501 

 

Dear CHAITHANYAKUMAR RAJU, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 



TCS Confidential 10 

 

 

 

 

23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Mr. CHAITHANYAKUMAR RAJU C 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Confidentiality and IP Terms and Conditions 

 
1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its Clients) 

that comes into the possession or know of the Retainer/Consultant and shall include the 

following: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

mater ia ls re lated thereto,  produced or created at any t ime by TCS or the 

Retainer/Consultant in the course of or in connection with or arising out of the 

Retainer/Consultant's association with TCS. Program/Software shall mean source code 

and/or machine instructions wherever resident and on whatever media and all related 

documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Retainer/Consultant in the course of or arising 

out of the association with TCS or while in or in connection with or for the purposes of 

his/her association with TCS or any of the operations and entrusted by TCS to the 

Retainer/Consultant. 
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2. Retainer/Consultant's Obligations 

Retainer/Consultant agrees to treat the Confidential Information as strictly confidential and 

a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be used, or 

disclose or divulge or part with either directly or indirectly the Confidential Information for 

the benefit of or to any third parties except for or on behalf of or as directed or authorized 

by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of Retainer/Consultant-ship, the Retainer/Consultant agrees 

to surrender to TCS all Confidential Information that he or she may then possess or have 

under his or her control. 

 
3. Intellectual Property Rights 

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 

Confidential Information shall at all times vest in and remain with or belong to TCS and 

Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 

Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 

or reports and enhancements made, created, developed, conceived or devised by him or 

her arising out of his or her engagement with TCS, including in the course of provision of 

services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 

that all such intellectual property rights shall at all times vest in and remain vested in TCS 

and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have  

in such intellectual property rights including any interest in and to any domestic or foreign 

patent rights, trademarks, trade names copyrights and trade secret rights therein and any 

renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 

time, during or after the termination of his or her Retainer/Consultant-ship, such further 

instruments, including without limitations, applications for letters of patent, trademarks, 

trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to 

effectuate the provisions hereof. All expenses of filling or prosecuting any application for 

patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 

Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 

The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 

which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 

she had no knowledge of the Confidential Information of TCS and that such Confidential 

Information is of a confidential and secret character and is vital to the continued success 

of TCS's business. The Retainer/Consultant further acknowledges that he or she is 

associated with TCS in a capacity in which he or she will become acquainted with all or 

part of such Confidential Information. In order to safeguard the legitimate interests of TCS 

in such Confidential Information, it is necessary for TCS to protect such Confidential 

Information by holding it secret and confidential. 

 
5. Use of third party material 

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 

association with TCS and while working on the premises or facilities of TCS or its Clients or 

in connection with the development of any intellectual property rights or work for or on 

behalf of TCS, use any third party material or intellectual property rights except those 

intellectual property rights provided by TCS or expressly authorised by TCS or without 

having proper authorisation or license or approval of the respective owner of such 

intellectual property rights. 

 
6. Security policies and Guidelines 

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 

documents, guidelines and processes including IP, Security and Confidentiality of TCS in 

force from time to time whether expressly endorsed or not. 

 
7. Restriction on Retainer/Consultant's Rights 

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 

reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 

other purpose, any of the Confidential Information including intellectual properties of TCS 

that is or may be revealed to him or her by TCS or which may in the course of his or her 

engagement with TCS come into his or her possession or knowledge unless specifically 

authorized to do so in writing by TCS. 

 
8. No License 

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 

existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 

terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 

Information. 
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9. Equitable Rights 

The Retainer/Consultant acknowledges that any Confidential Information that comes into 

the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 

confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 

that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 

of the Confidential Information without the prior written consent of TCS or any breach of 

this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 

and irreparable damage and that upon any such breach or any threat thereof, TCS shall 

without prejudice to any other remedies available to it, be entitled to appropriate equitable 

relief including the relief of specific performance and injunctive relief, in addition to 

whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 

TCS shall not be a ground for objecting to such arbitration or challenging the decision of 

the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 

clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 

laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

 
(d) This Conf idential i ty clause along with other documents executed by the 

Retainer/Consultant or referenced in any such documents constitutes the entire 

understanding between the parties and supersedes all prior agreements and 

understandings pertaining to the subject matter thereof. No delay of omission of either 

Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 

a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

 
(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 

continue during the term of or in the course of the Retainer/Consultant-ship of the 

Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

 
11. Non-Compete 

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 

provide service to, or solicit business from various clients of the TCS (each such client 

herein after referred to as Customer). The Retainer/Consultant agrees that for a period of   

6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 

with the TCS for any reason, will not accept any offer of employment / Retainer / 

Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 

professional capacity with Client projects during the course of his / her Retainer / 

Consultant-ship with TCS. 



 
 

 

Letter of Intent 
 

24 February 2017  

 

CHAMANI J 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear CHAMANI, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 

Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 

Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 

(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/
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Offer: Computer Consultancy 

Date: 23/06/2017 

 
Ms. CHANDANA LASYA K S, 

164, Prakasam Rd,  

Balaji Colony,  

Tirupati,  

Andhra Pradesh 517501 

 

Dear CHANDANA LASYA, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Ms. CHANDANA LASYA K S 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Confidentiality and IP Terms and Conditions 

 
1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its Clients) 

that comes into the possession or know of the Retainer/Consultant and shall include the 

following: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

mater ia ls re lated thereto,  produced or created at any t ime by TCS or the 

Retainer/Consultant in the course of or in connection with or arising out of the 

Retainer/Consultant's association with TCS. Program/Software shall mean source code 

and/or machine instructions wherever resident and on whatever media and all related 

documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Retainer/Consultant in the course of or arising 

out of the association with TCS or while in or in connection with or for the purposes of 

his/her association with TCS or any of the operations and entrusted by TCS to the 

Retainer/Consultant. 
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2. Retainer/Consultant's Obligations 

Retainer/Consultant agrees to treat the Confidential Information as strictly confidential and 

a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be used, or 

disclose or divulge or part with either directly or indirectly the Confidential Information for 

the benefit of or to any third parties except for or on behalf of or as directed or authorized 

by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of Retainer/Consultant-ship, the Retainer/Consultant agrees 

to surrender to TCS all Confidential Information that he or she may then possess or have 

under his or her control. 

 
3. Intellectual Property Rights 

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 

Confidential Information shall at all times vest in and remain with or belong to TCS and 

Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 

Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 

or reports and enhancements made, created, developed, conceived or devised by him or 

her arising out of his or her engagement with TCS, including in the course of provision of 

services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 

that all such intellectual property rights shall at all times vest in and remain vested in TCS 

and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have  

in such intellectual property rights including any interest in and to any domestic or foreign 

patent rights, trademarks, trade names copyrights and trade secret rights therein and any 

renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 

time, during or after the termination of his or her Retainer/Consultant-ship, such further 

instruments, including without limitations, applications for letters of patent, trademarks, 

trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to 

effectuate the provisions hereof. All expenses of filling or prosecuting any application for 

patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 

Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 

The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 

which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 

she had no knowledge of the Confidential Information of TCS and that such Confidential 

Information is of a confidential and secret character and is vital to the continued success 

of TCS's business. The Retainer/Consultant further acknowledges that he or she is 

associated with TCS in a capacity in which he or she will become acquainted with all or 

part of such Confidential Information. In order to safeguard the legitimate interests of TCS 

in such Confidential Information, it is necessary for TCS to protect such Confidential 

Information by holding it secret and confidential. 

 
5. Use of third party material 

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 

association with TCS and while working on the premises or facilities of TCS or its Clients or 

in connection with the development of any intellectual property rights or work for or on 

behalf of TCS, use any third party material or intellectual property rights except those 

intellectual property rights provided by TCS or expressly authorised by TCS or without 

having proper authorisation or license or approval of the respective owner of such 

intellectual property rights. 

 
6. Security policies and Guidelines 

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 

documents, guidelines and processes including IP, Security and Confidentiality of TCS in 

force from time to time whether expressly endorsed or not. 

 
7. Restriction on Retainer/Consultant's Rights 

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 

reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 

other purpose, any of the Confidential Information including intellectual properties of TCS 

that is or may be revealed to him or her by TCS or which may in the course of his or her 

engagement with TCS come into his or her possession or knowledge unless specifically 

authorized to do so in writing by TCS. 

 
8. No License 

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 

existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 

terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 

Information. 
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9. Equitable Rights 

The Retainer/Consultant acknowledges that any Confidential Information that comes into 

the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 

confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 

that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 

of the Confidential Information without the prior written consent of TCS or any breach of 

this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 

and irreparable damage and that upon any such breach or any threat thereof, TCS shall 

without prejudice to any other remedies available to it, be entitled to appropriate equitable 

relief including the relief of specific performance and injunctive relief, in addition to 

whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 

TCS shall not be a ground for objecting to such arbitration or challenging the decision of 

the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 

clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 

laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

 
(d) This Conf idential i ty clause along with other documents executed by the 

Retainer/Consultant or referenced in any such documents constitutes the entire 

understanding between the parties and supersedes all prior agreements and 

understandings pertaining to the subject matter thereof. No delay of omission of either 

Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 

a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

 
(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 

continue during the term of or in the course of the Retainer/Consultant-ship of the 

Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

 
11. Non-Compete 

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 

provide service to, or solicit business from various clients of the TCS (each such client 

herein after referred to as Customer). The Retainer/Consultant agrees that for a period of   

6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 

with the TCS for any reason, will not accept any offer of employment / Retainer / 

Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 

professional capacity with Client projects during the course of his / her Retainer / 

Consultant-ship with TCS. 
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 23-JUL-2017 

 
 

Mr. CHANDRA SEKHAR T 

Chittoor (Ap) - 517501 

 
Subject: Offer of Appointment 

 

Dear Mr. CHANDRA SEKHAR 

 
It is our pleasure to welcome you to Tech Mahindra Limited. 

 
1. With reference to our discussions, we are pleased to offer you an appointment in our organization as 

Associate Software Engineer at Band 'U' and Sub Band 'U1' under ELTP Scheme. 

 
2. You will be on probation for a period of 6 months from the date of joining the Company during which you 

will be on training. The training program called "Entry Level Integrated Training and Enablement"(ELITE) 
will include classroom training as well as on-the-job training. In case your performance is not found 
satisfactory during the period of probation, the Company may choose to terminate your services with 
immediate effect without serving written notice or pay in lieu of notice. 

 
3. Unless informed in writing of the extension of your probation period, for whatsoever reason/s, your 

employment with the Company will stand automatically confirmed upon successful completion of probation 
period including successful completion of the ELITE program and satisfactory performance on the job. 

 
4. Your remuneration while on probation has been detailed in Annexure A. Upon confirmation, your "Annual 

Total Cash Compensation" will be Indian Rupees 3,25,000 (Rupees Three Lac Twenty Five Thousand 

Only). Please refer Annexure B for details on the compensation and statutory deductions. 

 
5. Your remuneration package is strictly confidential between you and the Company and should not be 

discussed with anyone nor divulged to anyone in any manner whatsoever. 

 
6. This offer is valid subject to your fulfilling the following:- 

 
 The academic criteria of minimum aggregate of 60% or as communicated to you at the time of interview; 

 Meeting the set eligibility criteria at the end of your academic course 

 Meeting eligibility criteria for any Company organized training imparted prior to your date of joining and 

 Submission of all necessary legal documentation pertaining to your employment. 
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7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of Indian 
Rupees 1,00,000/- (Rupees One Lakh Only). As per the bond you will be required to serve the Company 
for a minimum period of 2 years from the date of your joining. In case you fail to submit the service bond on 

the date of joining or such other extended timeline informed to you, the Company reserves the right to 
terminate your employment by giving a seven days' written notice to you. In case you are not posted at your 
home town, you are entitled to a one-time settlement allowance not exceeding INR15,000/- (Rupees 
Fifteen Thousand Only) towards travel & movement of baggage, initial hotel accommodation and deposit 

for residential accommodation at the place of initial training and subsequent posting on production of 

relevant receipts / lease agreement. The Company shall recover the resettlement allowance in case of 
cessation of service within 2 year from date of joining. Subsequent to your initial training if you are posted 

outside your training location you are eligible to claim the travel expenses only as per the travel policy of the 
Company. 

 

8. Your employment with us will be governed by terms and conditions as specified in Annexure C. 

 
9. You are required to join on 30-JUL-2017 at the address mentioned in the below Paragraph for training. This 

Offer stands withdrawn thereafter, unless the date is extended and communicated to you in writing. The 
location of posting would be communicated to you upon successful completion of training. 

 
10. You are requested to report to Chitrangda Parihar at 9:00 AM to complete the joining formalities at TECH 

MAHINDRA LTD,PLOT NO 01, RAJIV GANDHI INFOTECH PARK, PHASE 3, HINJEWADI, 

PUNE,SPECIAL ECONOMIC ZONE,PUNE-411057(MAHARASHTRA),INDIA. At the time of joining, you 

are expected to carry originals of the documents as per Annexure D and to submit the copies of the same 

to the HR Team. 

 
11. Please note that this Offer is subject to your background check report being found without any discrepancy 

either at the time of reporting/joining or thereafter depending upon our receipt of the background check 
report from the agency. 

 
12. Kindly confirm your acceptance of this offer of appointment to campusjoining@techmahindra.com by 30- 

JUL-2017. 

 
 

For Tech Mahindra Limited 

 
Venkat Paturi 

Head - Resource Management Group 

 
Encl: Annexure-A & B(Salary Structure, Annexure-C Important / Indicative Terms & Conditions of 
Employment, Annexure-D Check List of Documents, Annexure-E Confidentiality Agreement, Annexure-F 

Medical Self Declaration, Annexure G Intellectual property Assignment, Annexure-H – General Covenant, 

Annexure - I Acknowledgement, Annexure J Indemnity bond 

 
 

Date: Signature: 

CHANDRA SEKHAR M 
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ANNEXURE - A 

 

NAME Mr CHANDRA SEKHAR M 

TITLE Associate Software Engineer 

BAND U1 

LOCATION PUNE 

COMPONENTS 
Per Annum 

(All figures in INR) 

BASIC (@30% OF TOTAL FIXED PAY) 67,712 

HRA (@50% OF BASIC) 33,856 

BONUS / STATUTORY BONUS 24,000 

EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND (@12% OF BASIC PAY) 8,125 

FLEXIBLE COMPONENTS OF TFP 92,013 

TOTAL FIXED PAY. .............................. (A) 2,25,706 

TOTAL VARIABLE PAY (TVP). ......... (B) 25,079 

ADDITIONAL BENEFITS..................... (C) 9,215 

GRATUITY 3,257 

INSURANCE PREMIUMS (towards GTLI, GMIP AND GPAI) 5,958 

TOTAL COST TO COMPANY. ............. (D) = (A) + (B) + (C) 260,000 

 
1. Salary: Your salary will be paid monthly through bank transfer on the last day of the month, for which you 

would be required to open a Bank A/c with any of the Company specified Bank/s. Disbursement of Salary is 
subject to your regular attendance, submission and updation of Permanent Account Number (PAN) details 
in the Company's records. 

 
2. Flexible Benefit Plan (as applicable): , You are eligible to choose a combination of the Components as 

mentioned below, subject to the individual maximum limits as mentioned against each of them, balance if 
any shall be paid as taxable amount under Additional Personal Pay. 

 

 

Component Max Limit 

Leave Travel Assistance 12, 000 

Meal Card 26,400 

 

(Contd...) 
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ANNEXURE A (Contd...) 
 

3. Additional Benefits: Associates shall be eligible for below mentioned benefits: 

a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group 

Term Life Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump  
sum benefit of INR 20 lakh to the beneficiary on the unfortunate death of the associate 

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical 

Insurance scheme of the Company with a cover of INR 3 lakh (floating cover) applicable to Self, 

Spouse, 2 children & 2 parents. Cost of coverage of parents (if opted for) will be borne by you. If 

enrolments of parents is not opted for, the applicable cover (for self only OR self +spouse+up to 2 
children) will be INR 2 lakh. 

c) Group Personal Accident Insurance (GPAI) Coverage: You would be enrolled under the 
Company's GPAI scheme with a cover of up to INR 5 lakh payable in case of permanent disablement 

arising out of any unfortunate event of an accident. 
 

4. Deductions: 

a) The Company shall make any deductions from the salary, as it may be stated in the respective 
policies from time to time. For example, deductions towards Company provided transport, non- 
adherence as per disciplinary policies etc. 

b) Statutory Deductions: Tech Mahindra Limited shall make necessary statutory deductions from your 
gross salary and directly pay on your behalf to the concerned authorities. In the instances where the 
Company is not under an obligation to make these deductions, you will agree to make such payments 
to the concerned authorities. And also, you shall, upon request by Tech Mahindra, provide 
documents/proofs of such payments. 

 

Notes: 

1. Bonus / Statutory Bonus, if applicable as per The Payment of Bonus Act, 1965, shall be paid in 12 
equal monthly instalments in advance 

2. For purpose of contribution to PF, Gratuity, Superannuation, if any, and encashment of leave, notice 
period etc., computations will be on Basic Pay. 

3. Total Variable Pay (TVP) amount mentioned is maximum amount based on 100% performance; Final 
payout of TVP will be as per Variable Pay Policy applicable for the Financial Year and actual 
performance. In addition to above, Associates carrying Individual Revenue Targets (Sales, 
Relationship Management etc.) will be covered by the 'Performance Bonus Policy' or 'Sales Incentive 
Policy', as applicable. 

4. Please note that the salary structure of The Company may be altered/modified at any time without 
any prior notice and your remuneration and other terms may accordingly be altered/ modified from 
time to time. Further salary, allowances and all other payments/benefits will be governed by The 
Company's rules as well as statutory provisions in force from time to time and subject to deduction of 
appropriate taxes at source. 

5. Gratuity shall apply as per the 'Payment of Gratuity Act 1972' 
 

For Tech Mahindra Limited, 

 
Venkat Paturi 

Head - Resource Management Group 
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ANNEXURE - B 

 

NAME Mr CHANDRA SEKHAR M 

TITLE Associate Software Engineer 

BAND U1 

LOCATION PUNE 

COMPONENTS 
Per Annum 

(All figures in INR) 

BASIC (@30% OF TOTAL FIXED PAY) 85,037 

HRA (@50% OF BASIC) 42,519 

BONUS / STATUTORY BONUS 24,000 

EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND (@12% OF BASIC PAY) 10,204 

FLEXIBLE COMPONENTS OF TFP 1,21,695 

TOTAL FIXED PAY. .............................. (A) 2,83,455 

TOTAL VARIABLE PAY (TVP). ......... (B) 31,496 

ADDITIONAL BENEFITS..................... (C) 10,049 

GRATUITY 4,091 

INSURANCE PREMIUMS (towards GTLI, GMIP AND GPAI) 5,958 

TOTAL COST TO COMPANY. ............. (D) = (A) + (B) + (C) 325,000 

 
1. Salary: Your salary will be paid monthly through bank transfer on the last day of the month, for which you 

would be required to open a Bank A/c with any of the Company specified Bank/s. Disbursement of Salary is 
subject to your regular attendance, submission and updation of Permanent Account Number (PAN) details 
in the Company's records. 

 
2. Flexible Benefit Plan (as applicable): You are eligible to choose a combination of the Components as 

mentioned below, subject to the individual maximum limits as mentioned against each of them, balance if 
any shall be paid as taxable amount under Additional Personal Pay 

 
 

 

Component Max Limit 

Leave Travel Assistance 12, 000 

Meal Card 26,400 

 

(Contd...) 
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ANNEXURE B(Contd...) 
 

3. Additional Benefits: Associates shall be eligible for below mentioned benefits: 

a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group 

Term Life Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump  
sum benefit of INR 20 lakh to the beneficiary on the unfortunate death of the associate 

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical 

Insurance scheme of the Company with a cover of INR 3 lakh (floating cover) applicable to Self, 

Spouse, 2 children & 2 parents. Cost of coverage of parents (if opted for) will be borne by you. If 

enrolments of parents is not opted for, the applicable cover (for self only OR self + spouse + up to 2 
children) will be INR 2 lakh. 

c) Group Personal Accident Insurance (GPAI) Coverage: You would be enrolled under the 
Company's GPAI scheme with a cover of up to INR 5 lakh payable in case of permanent disablement 

arising out of any unfortunate event of an accident. 
 

4. Deductions: 

a) The Company shall make any deductions from the salary, as it may be stated in the respective 
policies from time to time. For example, deductions towards Company provided transport, non- 
adherence as per disciplinary policies etc. 

b) Statutory Deductions: Tech Mahindra Limited shall make necessary statutory deductions from your 
gross salary and directly pay on your behalf to the concerned authorities. In the instances where the 
Company is not under an obligation to make these deductions, you will agree to make such payments 
to the concerned authorities. And also, you shall, upon request by Tech Mahindra, provide 
documents/proofs of such payments. 

Notes: 

1. Bonus / Statutory Bonus, if applicable as per The Payment of Bonus Act, 1965, shall be paid in 12 
equal monthly instalments in advance 

2. For purpose of contribution to PF, Gratuity, Superannuation, if any, and encashment of leave, notice 
period etc., computations will be on Basic Pay. 

3. Total Variable Pay (TVP) amount mentioned is maximum amount based on 100% performance; Final 
payout of TVP will be as per Variable Pay Policy applicable for the Financial Year and actual 
performance. In addition to above, Associates carrying Individual Revenue Targets (Sales, 
Relationship Management etc.) will be covered by the 'Performance Bonus Policy' or 'Sales Incentive 
Policy', as applicable. 

4. Please note that the salary structure of The Company may be altered/modified at any time without 
any prior notice and your remuneration and other terms may accordingly be altered/ modified from 
time to time. Further salary, allowances and all other payments/benefits will be governed by The 
Company's rules as well as statutory provisions in force from time to time and subject to deduction of 
appropriate taxes at source. 

5. Gratuity shall apply as per the 'Payment of Gratuity Act 1972' 
 

For Tech Mahindra Limited 

 
Venkat Paturi 

Head - Resource Management Group 
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ANNEXURE - C 
 

1. Terms and Conditions 
 

(a) Code of Conduct. 

During the period of your employment, you will work honestly, faithfully, diligently and efficiently for the 
growth of The Company. 

 
(b) Secrecy 

You are expected to maintain utmost secrecy with regard to the affairs of The Company and shall keep 
confidential any information, whether written or oral, which relates to internal controls, computer or data 
processing programs, algorithms, electronic data processing applications, routines, subroutines, techniques 
or systems, or information concerning the business or financial affairs and methods of operation or 
proposed methods of operation, accounts, transactions, proposed transactions, security procedures, trade 
secrets, know-how, or inventions of Tech Mahindra Limited or its Affiliate, or any client, agent, contractor or 
vendor. You shall not disclose the identities and other related information of any of its clients. 

Breach of this provision shall be treated as a gross violation of the terms herein and your services are liable 
to be terminated. 

 
(c) Conflict of Interest 

Your position with The Company calls for whole time employment and you will devote yourself exclusively to 
the business of The Company. You will not take up any other work for remuneration (part time or otherwise) 
or work on advisory capacity or be interested directly or indirectly (except as shareholder or debenture 
holder) in any other trade or business, during your employment with The Company, without written 
permission from The Company. Contravention of this will lead to termination of your services from The 
Company without any notice, with or without any liability on the part of The Company for payment of any 
compensation in lieu of such notice as per the procedure mentioned in Section 3. 

 
(d) Non-Solicitation / Non-Compete 

You acknowledge that you have signed Covenant against Disclosure and Covenant Not to Compete/Non- 
Solicitation ("Covenant"), which is incorporated into this Agreement by reference and is made a part of this 
Agreement and that it constitutes an integral part of the terms of your employment. In the Covenant, you 
have agreed that for a period of twelve months following termination of your employment for any reason 
whatsoever you also confirm and agree that these restrictions are reasonable and are legitimately required 
to protect the business interest of the Tech Mahindra Ltd. 

i) You will not solicit business and/or sell services/products or build business relationship with customers, 
you were directly or indirectly involved with, during your tenure in Tech Mahindra Ltd 

 
ii) You will not interfere with its business relations, including but not limited to soliciting or providing 

services to any of Tech Mahindra's clients (except as directed by Tech Mahindra Ltd), directly or 
indirectly. 

 
iii) You will not be employed by a client of Tech Mahindra Ltd for which you performed services while 

employed by Tech Mahindra. 

 
iv) You will not solicit or induce Tech Mahindra Ltd associates to join a client or to compete with Tech 

Mahindra Ltd. 

 
v) You undertake not to solicit or induce or endeavor to solicit or induce any consultant, supplier or service 

provider to cease to deal with the Company and shall not interfere in any way with any relationship 
between a consultant, a supplier or a service provider and the Company 
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(e) Exclusivity of Services, Publications, Gifts/Anti-bribery 

You shall devote all work efforts exclusively to The Company and the furtherance of its interests. Any 
engagement in additional activities for remuneration or any direct or indirect participation in other  
enterprises of any kind requires the prior written consent of The Company. The Company's consent shall  
not be required for ordinary acquisitions of shares or other participation for investment purposes. 
Membership in the board of directors or supervisory board of other enterprises shall be subject to The 
Company's prior written consent. Any publications and lectures by you on topics relating to The Company's 
business or interests shall be subject to The Company's prior written consent. 

 
You agree, to not accept or demand loans, rewards or other benefits, or promises thereof, from The 
Company's clients or other persons with whom the Associate has official or business contacts in the context 
of the Associate's activities for The Company, without The Company's prior written consent. 

 
You hereby covenant and undertake that you will: 

 not engage in any actions that are, or could be seen to be, bribery of foreign public officials as  
described in the OECD Convention on Combating Bribery of Foreign Public Officials in International 
Business Transactions, the Foreign Corrupt Practices Act of the United States of America (the "FCPA"), 
the Anti-Terrorism, Crime and Security Act 2001 and Bribery Act, 2010 of the United Kingdom of Great 
Britain and Northern Ireland; and 

 comply with all United Kingdom, United States, German and other Applicable Law prohibiting bribery 
and in doing so will provide nothing of value to any government official. 

 not directly or indirectly offer or have offered or give or given or agree or agreed to give or given to any 
person any gift, success fee, rebate or consideration of any kind whatsoever including speed or 
facilitation money or indulge in any activity as an inducement or reward for influencing or carrying out 
any act and specifically in relation to any business opportunity or a customer including for the purposes 
of collection or for showing any favour or disfavour to any person or persons in relation to such 
performance. 

(f) Confidentiality / Non-Disclosure 

You must return to The Company, upon request, and in any event, upon termination of your employment, all 
documents and tangible items which belong to The Company or which refer to any confidential information 
and which are in your possession or under your control. 

 
i) You must, if requested by The Company, delete all confidential information from any reusable material 

and destroy all other documents and tangible items which contain or refer to any confidential  
information and which are in your possession or under your control. 

 
ii) All software, systems, ideas, concepts, designs, documentation or any other material produced by you, 

during the period of your assignment to the Tech Mahindra will either be Intellectual Property of the 
Tech Mahindra or that of its customers. You will not have any rights to such material as described 
above. 

 
You shall execute / sign the Confidentiality Agreement as and when required by Tech Mahindra Limited or 
the Client. 

 
(g) Mandatory Period of Service 

In consideration of impartation of training, you shall work in the Company at least for the mandatory period 
as mentioned below. 

 
During such period of training (including on the job training) and Mandatory Period of Service of 24 (Twenty 

Four) months from the date of your joining, you shall not leave, abandon or resign from the services of the 
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Company. 
In the event of: 

 
i) Yourself leaving, abandoning or resigning from the services of the Company 

Or 
ii) Your services being terminated by the Company for nonperformance, breach of any of the terms & 

conditions of your service or for any other reason whatsoever, 
 

During the above-mentioned period of training of 24 (twenty four) months of mandatory period of service 
from the date of your joining, you shall be liable to follow the terms and conditions mentioned in the 
Indemnity Bond. You are required to execute the Indemnity Bond on INR 500 (Rupees Five Hundred) 

Stamp Paper and submit the same at the time of joining. 
 

2. Assignments/Transfer/Deputation 

On completion of your training period, The Company reserves the right to send you on 
training/deputation/secondment/transfer/assignments to sister companies, associate companies, clients' 
locations or third parties whether in India or abroad. In such case, the terms and conditions of service 
applicable to the new assignment will govern you. 

 
You shall, only at the request of The Company, enter into a direct agreement or undertaking with any 
customer to whom you may be assigned/seconded/deputed accepting restrictions as such customer may 
reasonably require for the protection of its legitimate interests 

 
3. Termination of Employment 

 

i) Training Period: During the initial training period as mentioned in Offer letter, your performance would 
be closely monitored and if your performance is not as per the prescribed criteria, the Company 
reserves the right to terminate your services without notice. 

 
ii) Either party can terminate this employment by serving a notice of 90 days on the other. The Company 

may at its absolute discretion make a payment representing salary (basic) in lieu of notice of 
termination. However, for cause like misconduct, gross negligence, willful insubordination or 
disobedience, misbehavior or non-performance, Tech Mahindra Limited may terminate your services 
with immediate notice. The Company shall have the right to place you under suspension on subsistence 
allowance and benefits as applicable pending any investigation into potential dishonesty, gross 
misconduct, misappropriation, gross negligence, fraud or other circumstances, which expressly  
provides for termination of your employment which if proved, would entitle The Company to dismiss 
your services summarily. 

 
iii) In the event of your serving on The Company a notice of termination of employment by submitting a 

resignation letter, your release will be governed by the relevant policies in force at that point in time, 
subject to satisfactory handing over of your duties, responsibilities, Company documents, Company 
assets, etc. to the relevant parties. 

 
iv) In case of Associates who are governed by any other service agreement(s) for serving a minimum 

stipulated period, the associate will need to mandatorily fulfill requirements of Clause 3 along with 

applicable exit policy clauses under stipulated service period agreed to and provided therein. 
 

v) Unauthorized absence or absence without permission from duty for a continuous period of 7 working 
days would make you lose your lien on employment. In such case your employment shall automatically 
come to an end without any notice of termination. 
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vi) You will be governed by The Company's laid down Code of Conduct and if there is any breach of the 
same or non-performance of contractual obligation or the terms and conditions laid down in this 
agreement, your service could be terminated as per the procedure mentioned in Clause 3 herein 

above. The Company further reserves the right to invoke other legal remedies as it deems fit to protect 
its legitimate interests. 

 
vii) Reference check will be made from your previous employers and other references as may be deemed 

appropriate. In case there is any adverse report against you which may be detrimental to the interests  
of The Company or if the information furnished by you is not true, The Company reserves the right to 
terminate your services as per the procedure mentioned in Clause 3 herein above on the grounds of 
misrepresentation of facts. 

 
viii) In addition to The Company's right to carry the above verifications, you shall fill in and sign the Criminal 

Disclosure Declaration Form. In the event you have been accused, charged and/or convicted for any 
criminal offence, at any time whether prior or subsequent to your joining The Company, you shall make 
full disclosure of the same and furnish all necessary documents in support thereof. In the event you 
have been accused, charged and/or convicted for any criminal offence, your joining shall be subject to 
specific written confirmation from The Company. The Company at its sole discretion reserves the right 
to terminate your employment as mentioned in Clause 3 or take appropriate disciplinary action against 
you or revoke this Offer Letter. In the event of suppression of any facts, The Company shall be entitled 
to take such other action at any time as it may deem fit. 

 

ix) The Company reserves the right to carry out banned/ illegal drugs/narcotic substance screening tests  
on you at any point of time during your tenure. You understand and acknowledge that this is a 
requirement and you have no objections whatsoever if such checks, banned/ illegal drugs/narcotic 
substance screening tests and verifications are carried out by The Company or a third party agency 
engaged by The Company. Arising out of such verification or check or otherwise, if it is detected that the 
information furnished by you in your application is misstated or is unstated or document submitted by 
you are not correct or banned/ illegal drugs/narcotic substance screening tests, results are positive, The 
Company shall, at its sole discretion be entitled to forthwith terminate your employment as per the 
procedure mentioned in Clause 3 herein above and/or revoke your appointment with The Company, 
without further reference in the matter. 

 
4. Statement of Facts 

(a) It must be specifically understood that this offer is made based on your proficiency on 
Technical/Professional skills you have declared to possess as per the application, and on the ability to 
handle any assignment/job independently anywhere in India or overseas.  In case, at a later date, any  
of your statements/particulars furnished are found to be false or misleading, or your performance is not 
up to the mark or falls short of the minimum standards set by The Company, The Company shall have 
the right to terminate your services forthwith without giving any notice, notwithstanding any other terms 
and conditions stipulated herein. 

 
(b) You confirm and represent that there exists no personal circumstances which are likely to affect your 

liability to discharge your obligations in the course of your employment. You further undertake to notify, 
your line manager and HR Manager immediately of any material change in personal circumstances that 
may have impact on the status of your employment including, but not limited to, criminal convictions 
and/or cases pending, health issues, right to work in the country where work is to be performed etc. 
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5. Company Policies 

You are required to comply with all the policies of the Company including but not limited to the Code of Ethical 

Business Conduct, the Prevention of Sexual Harassment (POSH) and such other policies, as communicated to the 

associates of Tech Mahindra from time to time. In case of any violation or failure to comply with such Company 

Policy/policies, the Employee shall be subjected to the disciplinary action as per company policy. These policies 

are available on Tech Mahindra's intranet. You are requested to visit the site at frequent intervals to get all updates 

/ changes. By signing a copy of this letter, you are consenting that you will visit the intranet site and get familiar  
with Tech Mahindra's policies. Tech Mahindra reserves the right to interpret, change, suspend or terminate any of 
its benefits, policy plans or programs in accordance with its needs from time to time. 

 
6. Personal Indebtedness 

Tech Mahindra Limited shall not be responsible for personal indebtedness or other liabilities incurred by you, 
during/prior to your employment with Tech Mahindra Limited You understand and accept that you shall have no 
authority to pledge the credit of Tech Mahindra Limited to any person or entity without Tech Mahindra Limited's 
prior written authorization. 

 
7. Restraints 

Access to Information 
Information is available on need to know basis for specified groups. The network file server is segregated to allow 
individual sectors for projects and units. Access to these are authorized through access privileges approved by 
unit Mentors or Project Mentors. 

 
Authorization 
Only those authorized by a specific power of attorney may sign legal documents, representing The 
Company. 

 
Smoking 

We owe and assure a smoke free environment for our Associates. Barring some areas, the entire office 
premises including conference rooms, lobbies, is declared as "No-Smoking Zone". 

 
Passwords 

Access to our network, development environment and MS-Exchange is through individual's password. For 
security reasons it is essential to maintain confidentiality of the same. 

 
Unauthorized Software 

You shall not install, download, copy and duplicate any unauthorized or unlicensed software, programs, 
games, attachments on to your computer systems. 

 
Security 
Security is an important aspect of our communication and office infrastructure. We have security personnel 
deployed on all the floors who take care of the security. Those of you who wish to work late or early hours are 
requested to produce their identity cards to the Security personnel on demand. If there is a need to take some of 
the equipment's/infrastructure out of the office premises for any reason the associate shall obtain the gate pass 
from the security staff after the authorization from your mentor. 

 
The communication security is maintained by controlling physical access to computer systems, disabling all 
workstation floppy disk drives, and a Company-wide awareness about the need for protection of intellectual 
property and sensitive customer information. For some projects, The Company uses sophisticated data 
encryption devices. Your work table and storage space is lockable. Please ensure they are locked when 
unattended. Duplicate keys are maintained with Security. One can take a duplicate key after signing for it for 
one's own or team member's table or storage. 
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(a) Destroying Papers & Material 

Any official communication, which is confidential in nature, shall be destroyed through paper shredder 
after the purpose is served. 

 
(b) Use of Company Resources 

(i) You shall use The Company's resources only for official purposes as per the applicable Company 
policy. 

(ii) The Company shall have the right to access the files, folders and data stored in the official laptop 
provided to you by the Company and to keep track on individual user's activity and logs stored in 
the official laptop. Further the Company may also monitor the emails and email traffic in your official 
mail id provided by the Company as measure to ensure compliance with Company's policies and 
network security. You also authorize the Company representative to access all the data and 
information stored under your mail id during and after employment with the Company and this 
access is provided under the applicable data privacy laws. You also expressly waive any other 
rights as may be available under the applicable Data Privacy laws against the Company for 
providing such access. 

 
8. Overseas Service Agreement 

As The Company will be spending substantial amount of time and money for your deputation / secondment 
abroad, you may be required to sign a deputation agreement with The Company and may also be required 
to execute a Surety Bond on such terms, as The Company may deem appropriate. (This agreement will  
consist, inter alia, of issues like (i) your commitment to complete the project (ii) your returning to India after 
completion of the project and serving The Company for a stipulated period). 

 
9. Intellectual Property Rights 

You agree to disclose any invention, development, process, plan, design, formula, specification, program or other 
matter of work whatsoever (collectively "the Inventions") created, developed or discovered by you, either alone or 
in concert, in the course of your employment and the same shall be the absolute property of The Company. Any 
Intellectual Property Rights and rights to inventions arise out of your activities hereunder, or if ownership rights 
cannot be transferred under applicable law, any exploitation rights relating thereto, shall be transferred to The 
Company in accordance with applicable law. You shall, as and when requested by The Company (at Company's 
cost and expense), assist The Company in perfecting the Intellectual Property Rights in any manner The 
Company deems fit. 

 
You shall execute/sign the Intellectual Property Rights Assignment document as and when required by Tech 
Mahindra Limited or the Client. 

 
10. Jurisdiction 

Even though The Company may depute you overseas for on-site work or to any other location in India, the 
jurisdiction concerning any dispute arising out of your employment will be in the courts in Mumbai only. 

 
11. Retirement 

Your services with the Company will come to an end immediately upon your attaining the age of retirement 
as per the then prevailing policy of the Company. For the purpose of determining this, the age recorded with 
The Company shall be considered as final and conclusive. 

Termination of employment may also be initiated earlier by either party by serving prior written notice on the 
other, as per the notice period stipulated in this letter. 
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12. General 

The above terms and conditions including those in Annexure - A & B (Salary break up) are based on 
Company policies, procedures and other rules currently applicable in India as well as Overseas and are 
subject to amendments and adjustments from time to time. In all services matters, including those not 
specifically covered here such as Traveling, Leave, Working Hours, Retirement, Code of Conduct, etc. you 
will be governed by the rules of The Company as shall be in force from time to time. 

 
13. You shall be present in the office during normal working hours as specified in the policies or during hours 

expressly designated for you in writing. Depending on organizational requirement or project contingencies, 
you may be required to work on 24*7 project on shift basis if required and your working hours / work days 
may be modified/ altered from time to time. The Company does not encourage overtime work and 
accordingly does not have a policy for payment of overtime. 

 
14. You shall provide details regarding the utilization of your time by entering the same into Tech Mahindra 

Limited's electronic timesheet system on a daily basis. In case you are attached to any project where the 
client may have requirement of recording specific time-efforts, you shall comply with such requirement also, 
in addition to Tech Mahindra Limited's timesheet system. 

 
15. This offer is purely based on the information / documents provided by you and by accepting the offer, you 

specifically authorize The Company or any external agency through Tech Mahindra Limited to verify your 
educational, employment antecedents, your conduct and any other background checks prior to your joining 
The Company or thereafter. You shall extend your co-operation (if asked for) during such verification without 
any protest or demur. 

 
This is to certify that I have gone through and understood all the terms and conditions mentioned in Annexure – 
C and I hereby accept and agree to abide by them. 

 
 

Name in full : 

 
Signature : 

 
Address : 

 
Date : 

 
Place : 

mailto:connect@techmahindra.com


Tech Mahindra Limited 
Info city, Hi-tech City Layout 
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
connect@techmahindra.com 
Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400001, India 
CIN L64200MH1986PLC041370 

Page 14 of 26 

 

 

 
 
 

ANNEXURE - D - Checklist of Documents 
 

At the time of joining, you are requested to bring the following documents in original (For Verification only). 
 

(a) Certificates' supporting your educational qualifications along with marks sheets - Three copies each 

 Xth Certificate & mark sheets 

 XIIth Certificate & mark sheets 

 Degree Certificate & Semester/year-wise mark sheets 

 Master's Certificate & Semester/year-wise mark sheets 

 Diploma/PG Diploma Certificate & Transcripts 

 Any other Certificate with supporting documents – if any 

 
(b) Acceptance copy of Tech Mahindra Limited's offer of appointment duly signed 

 
(c) Five passport-sized color photographs with white background 

 
(d) Valid Passport 

Please submit copy of the valid Passport (front and back pages). In case you have applied for it, please 
submit the proof of Passport Office submission ticket. Upon receipt of Passport from Passport Office, please 
submit the documents to HR. 

 
(e) PAN Card and Proof of PAN Number 

You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide the PAN 
number for processing of your payroll and no payments on account of salaries can be made without a PAN 
Number. If applied for please submit a copy of the acknowledgement as issued by the Income Tax 
authorities. 

 
(f) Aadhaar Card 

You MUST carry and provide your Aadhaar Card copy. Please note that it is mandatory to provide your 
Aadhaar card number for processing KYC in EPFO portal. If applied for, please submit a copy of the 
acknowledgment as issued by the authorities. 

 
(g) Indemnity Bond 

Print only the first page of Annexure J on a Stamp Paper of INR 500/- and rest of the pages on plain white 
paper. Have one Surety (Blood relations i.e. father/mother/elder brother/sister with independent income 
only) sign at the designated space on the last page of the Bond. Tech Mahindra will have a Notary available 
on the day of joining at joining location to facilitate notarization of Bond. These services will be chargeable 
and payable directly to the Notary by you. Should you desire to get the Bond notarized on your own, you 
may do so. In case of non-availability of Notary at joining location, you will be guided by the Joining Team 
on further action. 

 
Note: -The Bond has to be notarized as on the date of joining. Please DO NOT get a pre-notarized bond. 

 
Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the 
copies of the documents/certificates given by you as a proof in support of the above, the Company reserves the 
right to revoke the offer. 

 
Please bring all the certificates supporting your educational qualifications along with mark sheets in original for 
verification only. 
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ANNEXURE - E - Confidentiality Agreement 
 

I understand that during my employment with Tech Mahindra Limited., I will have access to information for its 
customers, suppliers, vendors and licensors, any or all of which are referred to in this agreement "Tech Mahindra 
Limited. I also understand that this information, whether technical or non-technical is commercially valuable. It is 
referred to in this agreement as "confidential information". 

 
A few examples of confidential information are given below. However these examples do not list all of the types of 
confidential information which I may develop or to which I may have access: 

 
1) Information of a business nature such as marketing, underwriting, associate customer and claimant data, sales, 

and list of customers, including future developments and planning concerning them. 
 

2) Computers /software programs and associated documentation and material which are propriety to Tech Mahindra 
Limited or which Tech Mahindra Limited. is under an obligation to prevent this disclosure. 

 
3) Information from Tech Mahindra Limited's vendor and supplier which is confidential, propriety or copyrighted. 

 
4) I hereby agree that : 

 
 The confidential information shall remain the sole and exclusive propriety of Tech Mahindra Limited and I 

shall regard it as confidential and secret information. 
 The confidential information is the property considered to be the trade secrets of Tech Mahindra Limited 

because it involves processes and compilation of information which are secret, confidential, and not generally 
known to the public and which are the products of expenditure of time, effort, money, and /or creative skills of 
Tech Mahindra Limited. 

 The use of confidential information is furnished to me during my employment on a confidential and secret 
basis for a sole and exclusive use and pursuing my employment duties at Tech Mahindra Limited. 

 I will not, during and after my employment at Tech Mahindra Limited., publish, disclosed, or otherwise divulge 
the confidential information to any person not specifically authorized by Tech Mahindra Limited. to receive 
such information. 

 I will not copy and confidential information for any purpose except with the express consent of the Tech 
Mahindra Limited officials or the expressed written authorization of the third party owner. 

 Upon termination of my employment with Tech Mahindra Limited., or at any other time at Tech Mahindra 
Limited. request, I agree to return promptly to Tech Mahindra Limited., all confidential information, including 
but not limited to all manuals, letters, notes, notebooks, reports, formulae, computer programs and 
associated documentation and material, memoranda, customer list and all other materials and all copies of 
them relating in any way to Tech Mahindra Limited which in any way were obtained by me during my 
employment at Tech Mahindra Limited which are in my possession or under my control. I further agree that I 
will not make or retain any copies of the above mentioned information and will so represent to Tech Mahindra 
Limited upon termination of my employment. 

 This confidentiality agreement will continue to be in effect after the termination of my employment with Tech 

Mahindra Limited. 

If any provision of this agreement is declared invalid or unenforceable with respect to a particular occurrence or 
circumstance or otherwise, that will not affect the validity, enforceability, or applicability of any other provision of this 
agreement. 

 
Name : 
Signature : 
Date : 
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Blood Group Date of birth (DD/MM/YYYY) Gender: Male / Female 

Last Name: First Name: 

MEDICAL DECLARATION FORM 

 
 
 

ANNEXURE - F - Medical Self-Declaration 
 
 
 
 
 

 
Applicant ID (To be filled by 

HR) 

 Associate ID (To be filled by 
HR) 

 

 
 
 
 
 
 

 
   

 
 
 
 

Candidate's Medical History: 
 

 

Candidate's Medical Details 

 

Yes 

 

No 

 

Please provide the details 

Do you have any defect or problem of vision?    

Can you readily distinguish between the pigmentary 
colors? 

   

Do you suffer from a degree of deafness which would 
prevent your hearing of normal conversation? 

   

Do you have any physical deformity / handicap?    

Do you have any congenital disorder / abnormality?    

Have you ever been diagnosed to have any Psychiatric 
ailment including Depression, Anxiety Neurosis, Phobic 
Disorders, Schizophrenia, Manic Depressive Psychosis 
or any other Psychiatric illness? 

   

Have you ever been diagnosed with an alcohol or drug 
abuse problem? If yes, are you on treatment for the 
same? 

   

Have you ever been disqualified on medical grounds    
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from any previous employment opportunity?    

Have you ever been suffering from any Medical 
condition that may require you to take Medical Leave 
over the next 12 months? 

   

Have you had any form of critical illness or operation in 
the last two years? 

   

Have you ever been diagnosed to have Cancer,  
Tumor, Cyst or any similar type of growth? 

   

 

 
Have you ever suffered/are you suffering from any of the following? (Please tick whichever applicable) 

 

 
Heart Attack 

 
Diabetes 

 
High Blood Pressure 

 
Stroke 

 
Night Blindness 

 
Valve Disorders 

 
Asthma 

 
Slipped disc 

Any other major disease/illness that you may be willing 
to disclose 

 

 
Candidate's Declaration: 

 
I declare that, to the best of my knowledge, the answers to the questions in this form are correct and that 

I am not suffering from any disease/illness that I have not revealed. 

 
 

Signature:    
 

Name:    
 

Date:    

(DD/MMM/YYYY) 

mailto:connect@techmahindra.com


Tech Mahindra Limited 
Info city, Hi-tech City Layout 
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
connect@techmahindra.com 
Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400001, India 
CIN L64200MH1986PLC041370 

Page 18 of 26 

 

 

 
 
 

ANNEXURE - G - Intellectual Property Assignment 
 

Associate Name: 
Associate ID: 
Date: 

 
In consideration of my employment with Tech Mahindra Limited and in view of the confidential nature of 
employment by reason of which I will obtain and have obtained special knowledge of Tech Mahindra Limited 
and business, its necessities and plans and the information of its customer, I hereby agree as follows: 

 
(a) Intellectual Property Assignment 

 
I hereby assign, to Tech Mahindra Limited or its successor, designees or assigns, any and all rights in any 
design, invention, discovery, or other intellectual property (including without limitation, right to apply for and 
obtain a patent) which I may create, develop or assist in creating of developing during my employment which  
design, inventions, discovery and other intellectual property relate to services provided/ to be provided or 
products or systems manufactured or developed or licensed or sold by Tech Mahindra Limited whenever made 
by me and for any work made and/or created or cause to made and/or created in the course of my employment 
whether on the customer project or otherwise. 

 
Tech Mahindra Limited shall be the first owner of the copyrights therein and for work made and/or created or 
cause to made and/or created in the course of my employment. If by virtue of any law or any judgment, Tech 
Mahindra Limited is not the first owner, then I hereby assign, exclusively and irrevocably, the same, wholly and 
generally, forever throughout the world, without any obligation of payment of royalty or any other sum of money 
or benefit(s), the whole of the copyright(s) in all such work(s) and further waive all my moral rights wholly in 
favour of Tech Mahindra Limited I also agree to sign on demand, whether during the employment or any time 
thereafter, any papers and do any acts which may be deemed necessary or desirable by Tech Mahindra Limited 
to secure to Tech Mahindra Limited., its successors, designees, or assign, any right relating to such design, 
invention, discovery, copyright or intellectual property and improvement including patents in India or any other 
foreign country. 

 
(b) Restrictions after Termination 

 
I further agree upon termination of my employment to surrender to Tech Mahindra Limited all software 
programs, data (whether in hard copy form or in electronic form), notebooks, designs, drawings, blueprints, 
writings, manuals, price books, any business or market information, business and technical brochures, service 
models and techniques and other documents and materials (including all copies) then in my possession or 
control, which relate in any way to the business, research, development, sales, sales promotions, marketing or 
customer's information or other activities of Tech Mahindra Limited The obligations stated under this Agreement 
shall survive the termination or discontinuation of my employment with Tech Mahindra Limited. 

 
 

WITNESSED ACCEPTED 
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ANNEXURE - H - Agreement – General Covenant Against Disclosure and Covenant Not to Compete / 

Non- Solicitation 
 

In consideration  of  my  employment  "Tech Mahindra Limited", and in consideration  of  the  wages  or  
salary  to   be   paid   to me,   and   regardless   of   the   duration   of my employment, I enter into the 
following agreements: 

 

1. I agree  to  perform  competently,  diligently, reliably,  and  to  the  best  of  my  ability  all  duties  
required of me from time to time by Tech Mahindra Limited I shall not  directly  or  indirectly,  either   as 
an  associate,  employer,  consultant,  agent,  principal,  partner,  stockholder,   corporate   officer, 
director  or  in   any other individual or representative capacity, engage or participate in any business   
that is in competition in  any  manner   whatsoever   with   the   business   of Tech Mahindra Limited 
during the term of my  employment  with Tech Mahindra Limited either within or outside of business 
hours. 

 
2. I acknowledge and agree that I am bound by all of  the  terms  and  conditions  of  my  Service  

Agreement in addition to the terms and conditions of this agreement. 

 
3. Actions Required on Termination: Upon termination of my employment at Tech Mahindra Limited 

whether voluntary or involuntary (or at any other time upon the request of Tech Mahindra Limited.), I  
shall  return  to  Tech  Mahindra  Limited  all  of  its  property  of  which   I   have   had   custody,  
including  all  handbooks,  manuals,  notebooks,  supplies,  credit   cards,   keys,   disks,   tapes,   
records, statistics, data and Confidential Information (defined herein) for which I have acquired by virtue 
of my employment, regardless of form or media. 

 
4. Covenant Against Disclosure: I understand that it may be desirable and necessary for Tech Mahindra 

Limited or any of its suppliers, licensors, licensees or customers to disclose to me information  which  
may include, by way of illustration and not by  way  of  limitation, technical information, designs,  
drawings, processes, systems, procedures, formulae, test data, improvements, price  lists,  financial  
data, code  books,  invoices,  financial  statements  and  other  financial  information,  computer 
programs, disks, printouts, sketches, customer and prospect contacts, customer and prospect lists, 
names,  addresses  or any other  compilation  of  information   written   or unwritten (both individually   
and collectively referred to herein as "Confidential Information") during the course of my employment. 

 

Because I will have access to and become familiar with such Confidential Information, I hereby agree to 
accept and retain  such  Confidential  Information   in   confidence and  agree,   at all times during or   
after the termination of my  employment,  not  to,  directly  or   indirectly, disclose,   reveal,   use, 
copyright or  patent  such  Confidential  Information,  without  the  prior  written  consent  of  an  
authorized officer Tech Mahindra Limited I also agree to keep the contractual relationships of Tech 
Mahindra  Limited  with  its  suppliers,  licensors,  licensees,  customers,  contractors,   and 
subcontractors confidential, including the names, addresses,  or  special  requirements  of Tech  
Mahindra Limited's customers. This Section 4  is  intended  to apply to all materials, which I may  
compile, as well as to all materials furnished to me by  anyone  else  in  connection  with  my  
employment. 

 

a. Because it may not be clear to Associate which information is Confidential   Information,   in    order  
to minimize the possibility of  inadvertent  disclosure, Associate agrees to consult with Tech  
Mahindra Limited before making any disclosure of information covered by this Agreement. 
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b. Associate may disclose  information  if  such  disclosure  is  directly  pursuant  to  a  valid  and 
existing  order  of  a  court,  or  a  governmental  body  or  agency,  within  India;   provided,   
however, that  prior  to  such disclosure,  the  Associate  (i)  notifies  Tech Mahindra Limited  in  
writing of the prospective  order,  or  proceeding  giving  rise  to  such  order,  and  (ii)  Tech  
Mahindra Limited has had the opportunity to prevent or limit such disclosure. 

 

c. In  the  event  of  a  breach  or  threatened  breach  of  this  Section  4  by  Associate,  Tech  
Mahindra Limited shall be entitled, in addition to all other remedies otherwise available to Tech 
Mahindra Limited to and Associate hereby  consents  to  the  issuance  thereof forthwith  in  any 
court   of   competent   jurisdiction   without  proof   of    specific    damages.    Associate    waives 
any requirement for a bond in connection with any temporary or pendente lite injunctive relief. 

 

d. In the event that Tech Mahindra Limited shall enforce any part of this Agreement through legal 
proceedings and obtains any judgment or order in such proceedings, Associate agrees to pay to 
Tech Mahindra Limited any costs and attorneys' fees  reasonably incurred  by  Tech Mahindra 
Limited in connection with obtaining such judgment or order. 

 

If any court should hold any part of the covenants set forth herein to be unreasonable, or otherwise 
unenforceable,  the parties  expressly  agree  that  the  covenants  set  forth  herein shall  be  enforced   
to the extent  that  would  otherwise  be deemed reasonable or enforceable. In the event of any breach  
by Associate, the Non-Compete Period shall be extended  on  a   per   diem   basis   for   the   period   
that Associate is in breach. 

 

5. Ownership of Work Product: Tech Mahindra Limited shall be the sole owner of  all  of  my  work 
product. For this purpose, "work product" means all inventions, improvements, discoveries, 
documentation, programming and technology  (including  all  associated  intellectual  property  rights)  
that I  may  create  (alone  or  with  others,  at  work  or  elsewhere,  during  or  after  the  normal 
workday) relating to the work I do, the business of Tech Mahindra Limited or any research or 
development conducted by Tech Mahindra Limited I agree to assign, disclose and deliver to Tech 
Mahindra Limited as Tech Mahindra Limited's property,  all  right  and  evidence  I  may  have   or   
acquire with respect to  any  and  all  work  product, and  I  agree  to  take  such  further  actions  and  
sign  such  further  instruments  as  Tech  Mahindra  Limited  may  request  from  time  to  time   to  
protect and defend its ownership of any and all work product. I understand that disclosure of my 
suggestions and ideas is encouraged. 

 

6. Partial Restriction on Post-Termination Competition: Background. Tech Mahindra Limited expects    
to invest considerable time, effort and capital in  enhancing the  value  and  desirability  of  my  skills.  
Both this investment  and  my   compensation   reflect   Tech Mahindra Limited's expectation of receiving 
a considerable return from the exclusive use of my  services  and  know-how  in the  future, free  from  
any  danger   that Tech Mahindra Limited's customers or competitors   may    attempt    to    cause    me 
to leave Tech Mahindra Limited and wrongfully gain the benefit of Tech Mahindra Limited's investment. 
The partial restraint  set  forth  in  this Section  6  does  not,  and cannot,  provide  complete protection  
for Tech Mahindra Limited's investment, development efforts, product, strategy, proprietary and 
Confidential Information, but Tech Mahindra Limited believes that in combination with the other  
provisions  of  this Agreement,  it  is  the most  fair  and  reasonable measure   to   protect   Tech 
Mahindra Limited's interest, giving due regard to both  my  interests  and  the  interests  of Tech  
Mahindra Limited . 
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7. Covenant Not To Compete. I hereby covenant and agree as a part of and ancillary to this Agreement 
that for the period of 12 months following the termination of my employment  with  Tech Mahindra  
Limited (irrespective of the reason for or such termination), 

 

a) I will not solicit, or attempt to solicit, or cause any third party to solicit, directly or indirectly, any 
customer of Tech Mahindra Limited for the purpose of selling or licensing products or services that 
are  then  competitive  with  the  products  and  services  that  are  then  available   to   that   
customer from Tech Mahindra Limited provided, however, that this restriction shall apply only to 
customers of Tech Mahindra Limited with whom I actually have material contact (meaning direct 
interaction, such as  through  sales  calls,  presentations  or  other  business  dealings)  in  the  
course of  performing  my employment duties for Tech Mahindra Limited within  the  12 months  
period  preceding  the  date  my  employment  with Tech Mahindra Limited ends.   It is understood 
that this restriction is   necessary   to   avoid   possible   compromise    of Confidential Information  
and business interest; 

 

b) I will not (1) seek or obtain employment of any kind by any means, directly or indirectly, as either 
associate, agent or consultant, with any customer of Tech Mahindra Limited's for which I am 
providing services on behalf of Tech Mahindra Limited that are competitive with the products and 
services available to the client from Tech Mahindra Limited provided however, that this restriction 
shall apply only to employment to perform the same or substantially similar services that I am 
performing for the client as a Tech Mahindra Limited associate; or (2) induce or solicit any associate 
of Tech Mahindra Limited to seek or obtain such employment with a customer of Tech Mahindra 
Limited This restriction applies to my acceptance of any employment by a customer through general 
advertising or third party recruitment; 

 

I accept and agree that the above covenants (a) and (b) are reasonable restrictions imposed with an 
objective to protect Tech Mahindra Limited's legitimate business interests and proprietary and  
confidential information. Given the compensation and benefits provided to me, I agree  that  the 
restriction as to time and scope contained herein are reasonable and necessary to protect Tech  
Mahindra Limited's business interests and proprietary information. I have sufficient skills to find 
alternative, commensurate employment that would not violate the terms of this undertaking. I 
acknowledge that adherence to this undertaking shall not deprive me of the ability to earn a living or 
support my dependents. 

 

8. Compliance  Not  Contingent   Upon   Additional Consideration:   I understand and acknowledge  
that the wages, compensation,, benefits training and experience that  Tech Mahindra Limited  provides  
to  me  shall  be full and sufficient consideration  for  the  promises  contained  in  this Agreement.  I   
have not been promised, and shall not claim,   any   additional   or   special   payment or compliance   
with the covenants and agreements herein. 

 

9. Damages and Remedies: I acknowledge and agree that if violate this Agreement, Tech Mahindra 

Limited may take legal action against me as follows: (1) Tech Mahindra Limited  may take  legal action   
in the court specified below in Section 13 for  the liquidated damages specified   in Section 6 above   

and (2) a violation of this Agreement is likely to cause severe and irreparable Cause injury to the 
business, good  will, client relations and proprietary information  of  Tech Mahindra Limited.,  an injury 
that is not adequately compensable by money damages alone. Accordingly, in the event of a breach (or 
threatened   or   attempted   breach)    of    this  Agreement,  Tech  Mahindra  Limited.   shall,   in  
addition  to  any  other rights   and   remedies,   be   entitled   to   immediate, appropriate   injunctive 
relief,  or  a   decree   of   specific performance   of   this   Agreement,   without   the necessity   of 
showing any irreparable injury or special damages, in any court of competent jurisdiction. 
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10. Severability: Each clause and provision of this Agreement is severable from the contract and if one 
provision is declared invalid, the remaining provisions shall nevertheless remain in full force and effect. 
Further, the invalid provision or part shall remain enforceable to the extent permitted by law. 

 

11. Entire Agreement: This Agreement reflects the full and complete agreement between myself and Tech 
Mahindra Limited  on  the  subjects  covered  herein   and supersedes and replaces all prior   
negotiations or agreements, whether written or oral. This Agreement shall only be modified, altered or 
replaced by a subsequent writing, signed by myself and an authorized officer of Tech Mahindra Limited. 

 

12. Binding Effect: This Agreement shall inure to the benefit of, and be binding  upon,  my  heirs,  
executors, administrators and personal representatives as well as the subsidiaries and affiliates of Tech 
Mahindra Limited (together with their successors and assigns). 

 

13. Choice of Law: This Agreement will be governed and controlled in all respects by the laws of India. 

 
14. Choice of Forum:  The  parties  submit  to   the jurisdiction and venue of India with respect to any   

action arising, directly or indirectly, out of this Agreement or the performance or breach of this 
Agreement. The parties stipulate that the venues referenced in this Agreement are convenient. 

 

In the event of any violation of the terms of this clause, I agree that I shall be liable to Tech Mahindra    
Limited for liquidated damages in the amount of the gross salary earned by me during the preceding one 
year from the date of such breach. I acknowledge and agree that said amount constitutes liquidated  
damages and not a penalty, and that the amount is a reasonable and fair estimate of the actual damages  
that Tech Mahindra Limited would incur upon such breach. 

 

Following the  expiration  of  the  one  year  period described  herein, I  shall  continue  to  be  obligated  
under the Covenant Against Disclosure in Section 4 so long as such Confidential Information remains 
proprietary or protectable as confidential or trade secret information. 

 

Executed this  day of  , 20        

 

For and on Behalf Of 

Tech Mahindra Limited 

Venkat Paturi 

Head - Resource Management Group 

 

 
Signature 

 

(CHANDRA SEKHAR M) 
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ANNEXURE - I - ACKNOWLEDGMENT 
 

This acknowledgment shall be attached to and considered part of the employment agreement executed this 

date by and between Tech Mahindra Ltd "Company" and the Mr. CHANDRA SEKHAR T"Employee". 

 

The Employee recognizes, understands and specifically agrees to the restrictive covenant contained in the 
foregoing agreement. The Employee further acknowledges that said restrictive covenant and the territorial 
limitations set forth therein is reasonable. 

 

I understand that my employment with the Company is absolutely conditioned upon execution of this 
Acknowledgment and agreement. I have fully read, understood and agree to be bound by the attached 
agreement and this Acknowledgment. I, CHANDRA SEKHAR M hereby further acknowledge and confirm that I 
have read and understood the foregoing agreement. I understand that I have the right and the time to have this 
agreement reviewed by Advocate of my choice but has declined to do so. 

 

IN WITNESS WHEREOF, and intending to be legally bound hereby, the Employee has set his or her hand on 
this       day of  (month),    (year), and hereby acknowledges, understands and agrees to the     above. 

 
 
 

 
[ Name & Signature ] 

 
 

Witness/ Notary Public:    

mailto:connect@techmahindra.com


Tech Mahindra Limited 
Info city, Hi-tech City Layout 
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
connect@techmahindra.com 
Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400001, India 
CIN L64200MH1986PLC041370 

Page 24 of 26 

 

 

 
 
 

Annexure - J - INDEMNITY BOND WITH SURETY 
 

This Indemnity is made and executed at <<Joining Location>> on this << Joining Date>> day of << Joining 
Month>> << Joining Year>> by Mr. /Ms. /Mrs. << Name >> age <<Age>> S/o Mr. <<Father's Name>> a 

permanent resident of <<Address>>  *hereinafter  called  "Employee"  which expression shall, unless  

repugnant to the context or meaning thereof, mean and include his heirs, legal representatives, administrators, 
executors and assigns] the party of the first par 

 
 

AND 

 
 

Mr. <<Name of Surety>> age <<Age>> S/o Mr.<< Father's Name of Surety>> a permanent resident of << 
Surety Address>> [hereinafter called "Surety" which expression shall, unless repugnant to the context or 

meaning thereof, mean and include his heirs, legal representatives, administrators, executors and assigns] the 

party of the second part, 

 
IN FAVOUR OF Tech Mahindra Limited, a company incorporated under the Companies Act, 1956 and having 

its Corporate Office at Info city, Hi-tech City Layout Madhapur, Hyderabad 500081,India [hereinafter called 
"Tech Mahindra" which expression shall, unless repugnant to the context or meaning thereof, mean and 

include its successors-in-interest and permitted assigns]. 

 
WHEREAS the Employee has been selected for appointment as  in 
the Band  in the service of Tech Mahindra. 

 
AND WHEREAS an Offer of Appointment containing the terms and  conditions  of  the  appointments has 

already  been  issued  to  the  Employee  vide  letter  No  dated 

of Tech Mahindra. 

 
AND WHEREAS the acceptance of the terms and conditions of the appointment has already been 

communicated to Tech Mahindra on   by the employee. 

 

AND WHEREAS one of the terms and conditions of the appointment is that the Employee shall undergo an  

initial training programme called Entry Level Integrated Training and Enablement (hereinafter referred as ELITE) 
which may also include the project specific training/s and would be subsequently placed on assignments relating 
to various projects of Tech-Mahindra. The Employee shall serve Tech Mahindra for a minimum period of twenty 

four (24) months from the date of joining of the Employee and execute an indemnity with surety in favour of Tech 
Mahindra. 
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NOW THIS INDENTURE WITNESSETH as under: 

 
1. In compliance of the aforesaid condition in Offer of Appointment subject to which Tech Mahindra has 

agreed to give appointment to the Employee, the Employee hereby undertakes to undergo the Initial 

Training Programme as provided by Tech Mahindra without any interruption whatsoever and serve Tech 

Mahindra, on its various projects at any location, in India or abroad, for a minimum period of twenty four 

(24) months from the date of joining. 

 
2. The Employee hereby undertakes to devote his/her full time and attention to the business of Tech 

Mahindra with due care, skill and diligence. The Employee further undertakes to use his/her  best  efforts  

in the performance of his/her duties and responsibilities and abide by the rules and regulations of Tech 

Mahindra. 

 
3. The Employee hereby undertakes to honor the commitment made by Tech Mahindra to its customer/s for 

completion of any project/s and further undertakes not to abandon any project before its completion. 

 
4. The party of the Second Part i.e. agrees to stand as 

Surety for the due performance of  the  obligation  of  the  Employee  under  this  agreement  of indemnity. 

In case of breach of the terms of this indemnity by the Employee and failure to indemnify Tech 

Mahindra, the Surety shall be jointly and severally liable to pay the aforesaid amount of INR 100,000/- 

(Rupees One lakh only) to Tech Mahindra with an interest at the rate as specified herein below, 

immediately on demand. 

 
5. The Employee further agrees and undertakes that in case, he/she commits breach of the above 

conditions and resigns from or leaves/abandons the service and/or neglects in performance of the 

duty assigned to him/her leading to termination of his/her service as per rules/regulations, by Tech 

Mahindra, he/she shall pay an amount of INR 100,000 (Rupees One lakh only) with the interest 

thereon @ 15% per annum from the date of breach of the above till the payment thereof, as 

liquidated damages/cost of training including on the job training, the expenses which Tech  

Mahindra has incurred/may have to incur in recruiting another employee in his/her place, and also  

on account of business loss suffered/to be suffered by Tech Mahindra during intervening period.  

The employee and surety agree that assessment of liquidated damages as assessed as INR 100,000 

(Rupees One lakh only) are reasonable, which they both agree to pay jointly and severally, on  

demand made by Tech Mahindra. 

 
6. Notwithstanding anything contained herein above, furnishing of this indemnity will not create any right in 

favour of the Employee to continue in the service of Tech Mahindra for the aforesaid term of twenty four 

(24) months, and Tech Mahindra shall always have the right to take appropriate action against the 

Employee as per terms of the appointment letter and/or the rules and regulations of Tech Mahindra as 

applicable, in case of commission of any misconduct by the Employee. 

 
7. The amount specified above shall constitute a debt owing to Tech Mahindra and shall be recoverable from 

the Employee and the Surety jointly and severally with interest thereon at the rate specified above till the 

payment thereof. 
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IN WITNESS whereof, the EMPLOYEE & the SURETY have put their signatures in the presence of the 

witnesses. 

 
Signed and delivered by the Party of the first part i.e. the Employee having read and understood the 
contents/terms of this Indemnity Bond 

 
Name of First Part: Sig: 

 
 

Signed and delivered by the Party of the second part i.e. the Surety having read and understood the 
contents/terms of this Indemnity Bond 

 
 

Name of Surety: Sig: 

 
 

S/d by:- 

 
1. WITNESS:    

(Name) 

 
 

NAME & ADDRESS: 

 
 
 
 
 
 

 
2. WITNESS:    

(Name) 

 
 

NAME & ADDRESS 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22
nd

 Sep 2017 

 

CHANDU MLPP, 

Tirupati.  

Dear  

CHANDU, 

 

Subject: Trainee Software Developer Offer Letter 

 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd. You are requested to join Covalensedigital on 1
st

 October 2017 at our 

Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 

21
st

 March 2017. 

3. Your performance will be assessed at the end of 6
th

 month (March 2018) and 12
th

 month 

(September 2018) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4. Your compensation package starting 1
st

 October 2017 will be 2 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2.6 years (30 Months) from the date of completion of the initial 6 months 

training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 
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leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 

d. Copy of Aadhar card. 

e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 

 

 
Akhil Kittur  

Signature of Employee 

Assistant Manager - HR 
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ANNEXURE-A 
 

Compensation Package: 

Name CHANDU MLPP 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1
st

 OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 

 

Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 

contribution, whichever is lower, in addition to the employee contribution. Both Employer and 

Employee contributions are part of Total CTC. 

 

Gratuity: 

 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 

to the employee. 

 

Term Life Insurance: 

 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 
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29-Oct-2017 

 
Dear CHARAN TEJA.G, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
Candidate ID – 14294735 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 
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Name: CHARAN TEJA.G Designation: Programmer Analyst Trainee 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



 
 

 

Letter of Intent 
 

24 February 2017  

 

CHINNA RAJU A 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear CHINNA RAJU, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 

Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 

Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 

(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/


July 6, 2017 

 

 

Ms. DEEPIKA V, 

Readspet, KR Palli,  

Chittoor,  

Andhra Pradesh 517001. 

 

Dear DEEPIKA,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Ms. DEEPIKA V, 

Readspet, KR Palli,  

Chittoor,  

Andhra Pradesh 517001. 

 

Dear DEEPIKA,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is PUNE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 



Company Confidential - This communication is confidential between you and Infosys Limited 

Page 3 of 8 

 

 

 

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 
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Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22
nd

 Sep 2017 

 

DILLI PRASAD P, 

Tirupati.  

Dear  

DILLI PRASAD P, 

 

Subject: Trainee Software Developer Offer Letter 

 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd. You are requested to join Covalensedigital on 1
st

 October 2017 at our 

Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 

21
st

 March 2017. 

3. Your performance will be assessed at the end of 6
th

 month (March 2018) and 12
th

 month 

(September 2018) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4. Your compensation package starting 1
st

 October 2017 will be 2 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2.6 years (30 Months) from the date of completion of the initial 6 months 

training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

http://www.covalensedigital.com/
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leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 

d. Copy of Aadhar card. 

e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 

 

 
Akhil Kittur  

Signature of Employee 

Assistant Manager - HR 

http://www.covalensedigital.com/
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ANNEXURE-A 
 

Compensation Package: 

Name DILLI PRASAD P 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1
st

 OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 

 

Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 

contribution, whichever is lower, in addition to the employee contribution. Both Employer and 

Employee contributions are part of Total CTC. 

 

Gratuity: 

 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 

to the employee. 

 

Term Life Insurance: 

 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 

http://www.covalensedigital.com/


 
 

 

Letter of Intent 
 

24 February 2017  

 

DIVAKAR REDDY Y 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear DIVAKAR REDDY Y, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 

Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 

Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 

(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/


July 6, 2017 

 

 

Ms. E Harika 

25/2, Kanagar Street, 

Agaram,  

Nagari, Chittoor(dist) - 517589 

AP, India 

 

Dear  Harika,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Ms. E Harika 

25/2, Kanagar Street, 

Agaram,  

Nagari, Chittoor(dist) - 517589 

AP, India 

 

Dear  Harika,  

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is CHENNAI, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 



Company Confidential - This communication is confidential between you and Infosys Limited 

Page 4 of 8 

 

 

 

 

 

Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 



Company Confidential - This communication is confidential between you and Infosys Limited 

Page 5 of 8 

 

 

 

 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 
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F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



July 6, 2017 

 

 

Ms. Ezhilarasi K 

1/15 Anna Street 

Maddhur 

Tiruttani - 631206 

TN, India 

 

Dear  Ezhilarasi,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Ms. Ezhilarasi K 

1/15 Anna Street 

Maddhur 

Tiruttani - 631206 

TN, India 

 

Dear  Ezhilarasi,  

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is CHENNAI, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



July 6, 2017 

 

 

Ms. G G Sonam Rani Singh 

714 Bharathi Street 

Thiruvallur Nagar 

Katpadi 

Vellore - 6320073  

India 

 

Dear  Sonam Rani Singh,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Ms. G G Sonam Rani Singh 

714 Bharathi Street 

Thiruvallur Nagar 

Khadpadi 

Vellore - 6320073  

India 

 

Dear  Sonam Rani Singh,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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Offer: Computer Consultancy 

Date: 23/06/2017 

 
Ms. GANGAMMA T, 

5-1-31, Sarojini Devi Rd, 

Nehru Nagar,  

Tirupati, 

Andhra Pradesh 517501. 

 

Dear GANGAMMA, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Ms. GANGAMMA T 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Confidentiality and IP Terms and Conditions 

 
1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its Clients) 

that comes into the possession or know of the Retainer/Consultant and shall include the 

following: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

mater ia ls re lated thereto,  produced or created at any t ime by TCS or the 

Retainer/Consultant in the course of or in connection with or arising out of the 

Retainer/Consultant's association with TCS. Program/Software shall mean source code 

and/or machine instructions wherever resident and on whatever media and all related 

documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Retainer/Consultant in the course of or arising 

out of the association with TCS or while in or in connection with or for the purposes of 

his/her association with TCS or any of the operations and entrusted by TCS to the 

Retainer/Consultant. 
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2. Retainer/Consultant's Obligations 

Retainer/Consultant agrees to treat the Confidential Information as strictly confidential and 

a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be used, or 

disclose or divulge or part with either directly or indirectly the Confidential Information for 

the benefit of or to any third parties except for or on behalf of or as directed or authorized 

by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of Retainer/Consultant-ship, the Retainer/Consultant agrees 

to surrender to TCS all Confidential Information that he or she may then possess or have 

under his or her control. 

 
3. Intellectual Property Rights 

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 

Confidential Information shall at all times vest in and remain with or belong to TCS and 

Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 

Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 

or reports and enhancements made, created, developed, conceived or devised by him or 

her arising out of his or her engagement with TCS, including in the course of provision of 

services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 

that all such intellectual property rights shall at all times vest in and remain vested in TCS 

and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have  

in such intellectual property rights including any interest in and to any domestic or foreign 

patent rights, trademarks, trade names copyrights and trade secret rights therein and any 

renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 

time, during or after the termination of his or her Retainer/Consultant-ship, such further 

instruments, including without limitations, applications for letters of patent, trademarks, 

trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to 

effectuate the provisions hereof. All expenses of filling or prosecuting any application for 

patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 

Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 

The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 

which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 

she had no knowledge of the Confidential Information of TCS and that such Confidential 

Information is of a confidential and secret character and is vital to the continued success 

of TCS's business. The Retainer/Consultant further acknowledges that he or she is 

associated with TCS in a capacity in which he or she will become acquainted with all or 

part of such Confidential Information. In order to safeguard the legitimate interests of TCS 

in such Confidential Information, it is necessary for TCS to protect such Confidential 

Information by holding it secret and confidential. 

 
5. Use of third party material 

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 

association with TCS and while working on the premises or facilities of TCS or its Clients or 

in connection with the development of any intellectual property rights or work for or on 

behalf of TCS, use any third party material or intellectual property rights except those 

intellectual property rights provided by TCS or expressly authorised by TCS or without 

having proper authorisation or license or approval of the respective owner of such 

intellectual property rights. 

 
6. Security policies and Guidelines 

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 

documents, guidelines and processes including IP, Security and Confidentiality of TCS in 

force from time to time whether expressly endorsed or not. 

 
7. Restriction on Retainer/Consultant's Rights 

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 

reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 

other purpose, any of the Confidential Information including intellectual properties of TCS 

that is or may be revealed to him or her by TCS or which may in the course of his or her 

engagement with TCS come into his or her possession or knowledge unless specifically 

authorized to do so in writing by TCS. 

 
8. No License 

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 

existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 

terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 

Information. 
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9. Equitable Rights 

The Retainer/Consultant acknowledges that any Confidential Information that comes into 

the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 

confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 

that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 

of the Confidential Information without the prior written consent of TCS or any breach of 

this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 

and irreparable damage and that upon any such breach or any threat thereof, TCS shall 

without prejudice to any other remedies available to it, be entitled to appropriate equitable 

relief including the relief of specific performance and injunctive relief, in addition to 

whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 

TCS shall not be a ground for objecting to such arbitration or challenging the decision of 

the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 

clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 

laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

 
(d) This Conf idential i ty clause along with other documents executed by the 

Retainer/Consultant or referenced in any such documents constitutes the entire 

understanding between the parties and supersedes all prior agreements and 

understandings pertaining to the subject matter thereof. No delay of omission of either 

Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 

a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

 
(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 

continue during the term of or in the course of the Retainer/Consultant-ship of the 

Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

 
11. Non-Compete 

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 

provide service to, or solicit business from various clients of the TCS (each such client 

herein after referred to as Customer). The Retainer/Consultant agrees that for a period of   

6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 

with the TCS for any reason, will not accept any offer of employment / Retainer / 

Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 

professional capacity with Client projects during the course of his / her Retainer / 

Consultant-ship with TCS. 



July 6, 2017 

 

 

Mr. GOPI KRISHNA K, 

20-49, Beside Over Bridge, 

Naidu Buildings,  

Chittoor,  

Andhra Pradesh 517001. 

 

Dear GOPI KRISHNA,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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Mr. GOPI KRISHNA K, 

20-49, Beside Over Bridge, 

Naidu Buildings,  

Chittoor,  

Andhra Pradesh 517001. 

 

Dear GOPI KRISHNA,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is PUNE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22
nd

 Sep 2017 

 

GUNA THULASI RAM P, 

Tirupati.  

Dear  

GUNA THULASI RAM, 

 

Subject: Trainee Software Developer Offer Letter 

 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd. You are requested to join Covalensedigital on 1
st

 October 2017 at our 

Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 

21
st

 March 2017. 

3. Your performance will be assessed at the end of 6
th

 month (March 2018) and 12
th

 month 

(September 2018) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4. Your compensation package starting 1
st

 October 2017 will be 2 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2.6 years (30 Months) from the date of completion of the initial 6 months 

training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

http://www.covalensedigital.com/
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leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 

d. Copy of Aadhar card. 

e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 

 

 
Akhil Kittur  

Signature of Employee 

Assistant Manager - HR 

http://www.covalensedigital.com/
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ANNEXURE-A 
 

Compensation Package: 

Name GUNA THULASI RAM P 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1
st

 OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 

 

Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 

contribution, whichever is lower, in addition to the employee contribution. Both Employer and 

Employee contributions are part of Total CTC. 

 

Gratuity: 

 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 

to the employee. 

 

Term Life Insurance: 

 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 

http://www.covalensedigital.com/


 
 

 

Letter of Intent 
 

24 February 2017  

 

HAREESH J 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear HAREESH J, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 

Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 

Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 

(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/
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29-Oct-2017 

 
Dear HARISH.S, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
Candidate ID – 14294657 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

https://campus2cognizant.cognizant.com/
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Name: HARISH.S Designation: Programmer Analyst Trainee 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



July 6, 2017 

 

 

Mr. HEMANTH KUMAR REDDY K, 

20-48 beside over bridge,  

Naidu buildings,  

Mittoor, Chittoor,  

Andhra Pradesh 517001. 

 

Dear HEMANTH KUMAR REDDY,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Mr. HEMANTH KUMAR REDDY K, 

20-48 beside over bridge,  

Naidu buildings,  

Mittoor, Chittoor,  

Andhra Pradesh 517001. 

 

Dear HEMANTH KUMAR REDDY,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer. 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is PUNE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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29-Oct-2017 

 
Dear HIMA BINDU.S, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
Candidate ID – 14294657 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

https://campus2cognizant.cognizant.com/
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Name: HIMA BINDU.S Designation: Programmer Analyst Trainee 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 
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Offer: Computer Consultancy 

Date: 23/06/2017 

 
Ms. JAYANTHI J P, 

DNO: 30-29, 

Kalyanpuram,  

Cherlopalli(po), 

Puttur, Chittoor(di), 

Andra Pradesh – 517583. 

 

Dear Jayanthi, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Ms. JAYANTHI J P 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Confidentiality and IP Terms and Conditions 

 
1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its Clients) 

that comes into the possession or know of the Retainer/Consultant and shall include the 

following: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

mater ia ls re lated thereto,  produced or created at any t ime by TCS or the 

Retainer/Consultant in the course of or in connection with or arising out of the 

Retainer/Consultant's association with TCS. Program/Software shall mean source code 

and/or machine instructions wherever resident and on whatever media and all related 

documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Retainer/Consultant in the course of or arising 

out of the association with TCS or while in or in connection with or for the purposes of 

his/her association with TCS or any of the operations and entrusted by TCS to the 

Retainer/Consultant. 
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2. Retainer/Consultant's Obligations 

Retainer/Consultant agrees to treat the Confidential Information as strictly confidential and 

a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be used, or 

disclose or divulge or part with either directly or indirectly the Confidential Information for 

the benefit of or to any third parties except for or on behalf of or as directed or authorized 

by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of Retainer/Consultant-ship, the Retainer/Consultant agrees 

to surrender to TCS all Confidential Information that he or she may then possess or have 

under his or her control. 

 
3. Intellectual Property Rights 

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 

Confidential Information shall at all times vest in and remain with or belong to TCS and 

Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 

Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 

or reports and enhancements made, created, developed, conceived or devised by him or 

her arising out of his or her engagement with TCS, including in the course of provision of 

services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 

that all such intellectual property rights shall at all times vest in and remain vested in TCS 

and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have  

in such intellectual property rights including any interest in and to any domestic or foreign 

patent rights, trademarks, trade names copyrights and trade secret rights therein and any 

renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 

time, during or after the termination of his or her Retainer/Consultant-ship, such further 

instruments, including without limitations, applications for letters of patent, trademarks, 

trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to 

effectuate the provisions hereof. All expenses of filling or prosecuting any application for 

patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 

Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 

The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 

which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 

she had no knowledge of the Confidential Information of TCS and that such Confidential 

Information is of a confidential and secret character and is vital to the continued success 

of TCS's business. The Retainer/Consultant further acknowledges that he or she is 

associated with TCS in a capacity in which he or she will become acquainted with all or 

part of such Confidential Information. In order to safeguard the legitimate interests of TCS 

in such Confidential Information, it is necessary for TCS to protect such Confidential 

Information by holding it secret and confidential. 

 
5. Use of third party material 

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 

association with TCS and while working on the premises or facilities of TCS or its Clients or 

in connection with the development of any intellectual property rights or work for or on 

behalf of TCS, use any third party material or intellectual property rights except those 

intellectual property rights provided by TCS or expressly authorised by TCS or without 

having proper authorisation or license or approval of the respective owner of such 

intellectual property rights. 

 
6. Security policies and Guidelines 

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 

documents, guidelines and processes including IP, Security and Confidentiality of TCS in 

force from time to time whether expressly endorsed or not. 

 
7. Restriction on Retainer/Consultant's Rights 

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 

reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 

other purpose, any of the Confidential Information including intellectual properties of TCS 

that is or may be revealed to him or her by TCS or which may in the course of his or her 

engagement with TCS come into his or her possession or knowledge unless specifically 

authorized to do so in writing by TCS. 

 
8. No License 

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 

existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 

terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 

Information. 
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9. Equitable Rights 

The Retainer/Consultant acknowledges that any Confidential Information that comes into 

the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 

confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 

that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 

of the Confidential Information without the prior written consent of TCS or any breach of 

this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 

and irreparable damage and that upon any such breach or any threat thereof, TCS shall 

without prejudice to any other remedies available to it, be entitled to appropriate equitable 

relief including the relief of specific performance and injunctive relief, in addition to 

whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 

TCS shall not be a ground for objecting to such arbitration or challenging the decision of 

the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 

clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 

laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

 
(d) This Conf idential i ty clause along with other documents executed by the 

Retainer/Consultant or referenced in any such documents constitutes the entire 

understanding between the parties and supersedes all prior agreements and 

understandings pertaining to the subject matter thereof. No delay of omission of either 

Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 

a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

 
(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 

continue during the term of or in the course of the Retainer/Consultant-ship of the 

Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

 
11. Non-Compete 

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 

provide service to, or solicit business from various clients of the TCS (each such client 

herein after referred to as Customer). The Retainer/Consultant agrees that for a period of   

6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 

with the TCS for any reason, will not accept any offer of employment / Retainer / 

Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 

professional capacity with Client projects during the course of his / her Retainer / 

Consultant-ship with TCS. 



 

Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai ? 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 

www.capgemini.com/in-en 

 
 
 
 
 

Superset ID: 1413479 

 
Letter of Intent (''LOI'') 

 

 
Dear JAYASRI  KAMASANI, 

 

 
With reference to your interview conducted by us, we are pleased to inform that you have 

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services 

India Limited., (hereinafter referred to as "Capgemini"). 

 

In this regard, we are proposing compensation package and benefits, the details of which are  

set forth in Annexure 1 to this letter. 

 

The final Employment Offer Letter shall be subject to your successful completion of all curricular 

requirements as laid down by the University/ Institute for award of the degree/ diploma and the 

minimum passing percentage/ grade/ rank/ class as determined by Capgemini. 

 

The location of your initial reporting and training and the date of your joining would be 

communicated to you in due course of time post successful completion of your pre-joining 

trainings and final semester degree/ diploma examination. 

 

The date of joining and the location of posting will be purely based on business requirements    

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining 

and the location of posting during the course of your training and employment with Capgemini. 

 

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for 

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts 

and skills required to be industry ready. The learning will be a self-paced journey inclusive of 

assignments, assessments and webinars as deemed appropriate by Capgemini and the 

successful completion of the same is a prerequisite for joining Capgemini. 

 

It is very essential that you effectively leverage this platform to complete the courses and clear 

http://www.capgemini.com/in-en


the assignments and assessments. The progress made by you in this learning journey would  

not only help you in getting on-boarded on priority but also help you to be trained for advanced 

skills relevant to your career at Capgemini. We also encourage you to learn beyond the 

prescribed course curriculum and acquire industry recognized certifications to accelerate your 

career in this competitive industry. 

 

Upon joining Capgemini, 
 

1. You are expected to enter into an employment agreement with Capgemini which shall 

contain details including the scope, terms and conditions of your employment and the 

contractual obligation with Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject    

to satisfactory performance your employment will be confirmed (vide written 

confirmation) at the end of six months. 

3. During your probation you may be required to undergo classroom trainings for such 

duration as deemed necessary by Capgemini and your performance will be evaluated 

periodically during such training period 
 

Capgemini reserves the right to decide the continuance of your further training and your 

employment depending on your performance in its opinion. 

 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any 

third party. 

 

You may note that this letter should neither be construed as an offer of employment from 

Capgemini nor should it in any manner confirm our intent to make you an offer of employment. 

We may, at any time, at our discretion, revoke this Letter of Intent. 

 

We would request you to go through the above terms, and let us know if they are acceptable     

to you, within seven days of the issuance of this letter. 

 

We look forward to hearing from you. Should you have any query, please do not hesitate to 

contact fresherhiring.in@capgemini.com 

 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
Tejinder Sethi 

Head - Fresher Hiring 

 
 

 
This is a system generated document and does not need a signature 
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ANNEXURE 1 

 
 
 

 

JAYASRI  KAMASANI 

 

Analyst and A4 

 
You will be under probation for six (6) months from your date of joining Capgemini. During this 

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR 

3,15,000/- (Rupees Three Lakh Fifteen Thousand only). Subsequent to your successful 

completion of training and probation, your all-inclusive annual target compensation (on a 

cost to company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty 

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The Company 

shall deduct tax at source at the time of making payment. 

 

For & On Behalf of Capgemini 

Tejinder Sethi 

Head - Fresher Hiring 
 

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, 

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: 

U85110PN1993PLC145950 Page 3 of 3 



 

Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 
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Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 
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Letter of Intent (''LOI'') 

 

 
Dear K HEMALATHA, 

 

 
With reference to your interview conducted by us, we are pleased to inform that you have 

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services 

India Limited., (hereinafter referred to as "Capgemini"). 

 

In this regard, we are proposing compensation package and benefits, the details of which are  

set forth in Annexure 1 to this letter. 

 

The final Employment Offer Letter shall be subject to your successful completion of all curricular 

requirements as laid down by the University/ Institute for award of the degree/ diploma and the 

minimum passing percentage/ grade/ rank/ class as determined by Capgemini. 

 

The location of your initial reporting and training and the date of your joining would be 

communicated to you in due course of time post successful completion of your pre-joining 

trainings and final semester degree/ diploma examination. 

 

The date of joining and the location of posting will be purely based on business requirements    

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining 

and the location of posting during the course of your training and employment with Capgemini. 

 

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for 

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts 

and skills required to be industry ready. The learning will be a self-paced journey inclusive of 

assignments, assessments and webinars as deemed appropriate by Capgemini and the 

successful completion of the same is a prerequisite for joining Capgemini. 

 

It is very essential that you effectively leverage this platform to complete the courses and clear 

http://www.capgemini.com/in-en


the assignments and assessments. The progress made by you in this learning journey would  

not only help you in getting on-boarded on priority but also help you to be trained for advanced 

skills relevant to your career at Capgemini. We also encourage you to learn beyond the 

prescribed course curriculum and acquire industry recognized certifications to accelerate your 

career in this competitive industry. 

 

Upon joining Capgemini, 
 

1. You are expected to enter into an employment agreement with Capgemini which shall 

contain details including the scope, terms and conditions of your employment and the 

contractual obligation with Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject    

to satisfactory performance your employment will be confirmed (vide written 

confirmation) at the end of six months. 

3. During your probation you may be required to undergo classroom trainings for such 

duration as deemed necessary by Capgemini and your performance will be evaluated 

periodically during such training period 
 

Capgemini reserves the right to decide the continuance of your further training and your 

employment depending on your performance in its opinion. 

 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any 

third party. 

 

You may note that this letter should neither be construed as an offer of employment from 

Capgemini nor should it in any manner confirm our intent to make you an offer of employment. 

We may, at any time, at our discretion, revoke this Letter of Intent. 

 

We would request you to go through the above terms, and let us know if they are acceptable     

to you, within seven days of the issuance of this letter. 

 

We look forward to hearing from you. Should you have any query, please do not hesitate to 

contact fresherhiring.in@capgemini.com 

 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
Tejinder Sethi 

Head - Fresher Hiring 

 
 

 
This is a system generated document and does not need a signature 
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ANNEXURE 1 

 
 
 

 

K HEMALATHA 

 

Analyst and A4 

 
You will be under probation for six (6) months from your date of joining Capgemini. During this 

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR 

3,15,000/- (Rupees Three Lakh Fifteen Thousand only). Subsequent to your successful 

completion of training and probation, your all-inclusive annual target compensation (on a 

cost to company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty 

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The Company 

shall deduct tax at source at the time of making payment. 

 

For & On Behalf of Capgemini 

Tejinder Sethi 

Head - Fresher Hiring 
 

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, 

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: 

U85110PN1993PLC145950 Page 3 of 3 



July 6, 2017 

 

 

Mr. KAVULURU VENKATA MADHAVA SAI JASWANTH, 

22-672 Sambaiahkandiga,  

CK Palli, Post, Chittoor,  

Andhra Pradesh 517001  

Dear  SAI JASWANTH,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Mr. KAVULURU VENKATA MADHAVA SAI JASWANTH, 

22-672 Sambaiahkandiga,  

CK Palli, Post, Chittoor,  

Andhra Pradesh 517001  

Dear  SAI JASWANTH,  

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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Offer: Computer Consultancy 

Date: 23/06/2017 

 
Ms. KRISHNA PRIYA A V, 

9 66 14 A,  

AIR Bypass Rd,  

New Maruthi Nagar, 

New Balaji Colony,  

Tirupati,  

Andhra Pradesh 517501. 

 

Dear KRISHNA PRIYA, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Ms. KRISHNA PRIYA A V 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Confidentiality and IP Terms and Conditions 

 
1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its Clients) 

that comes into the possession or know of the Retainer/Consultant and shall include the 

following: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

mater ia ls re lated thereto,  produced or created at any t ime by TCS or the 

Retainer/Consultant in the course of or in connection with or arising out of the 

Retainer/Consultant's association with TCS. Program/Software shall mean source code 

and/or machine instructions wherever resident and on whatever media and all related 

documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Retainer/Consultant in the course of or arising 

out of the association with TCS or while in or in connection with or for the purposes of 

his/her association with TCS or any of the operations and entrusted by TCS to the 

Retainer/Consultant. 
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2. Retainer/Consultant's Obligations 

Retainer/Consultant agrees to treat the Confidential Information as strictly confidential and 

a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be used, or 

disclose or divulge or part with either directly or indirectly the Confidential Information for 

the benefit of or to any third parties except for or on behalf of or as directed or authorized 

by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of Retainer/Consultant-ship, the Retainer/Consultant agrees 

to surrender to TCS all Confidential Information that he or she may then possess or have 

under his or her control. 

 
3. Intellectual Property Rights 

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 

Confidential Information shall at all times vest in and remain with or belong to TCS and 

Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 

Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 

or reports and enhancements made, created, developed, conceived or devised by him or 

her arising out of his or her engagement with TCS, including in the course of provision of 

services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 

that all such intellectual property rights shall at all times vest in and remain vested in TCS 

and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have  

in such intellectual property rights including any interest in and to any domestic or foreign 

patent rights, trademarks, trade names copyrights and trade secret rights therein and any 

renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 

time, during or after the termination of his or her Retainer/Consultant-ship, such further 

instruments, including without limitations, applications for letters of patent, trademarks, 

trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to 

effectuate the provisions hereof. All expenses of filling or prosecuting any application for 

patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 

Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 

The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 

which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 

she had no knowledge of the Confidential Information of TCS and that such Confidential 

Information is of a confidential and secret character and is vital to the continued success 

of TCS's business. The Retainer/Consultant further acknowledges that he or she is 

associated with TCS in a capacity in which he or she will become acquainted with all or 

part of such Confidential Information. In order to safeguard the legitimate interests of TCS 

in such Confidential Information, it is necessary for TCS to protect such Confidential 

Information by holding it secret and confidential. 

 
5. Use of third party material 

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 

association with TCS and while working on the premises or facilities of TCS or its Clients or 

in connection with the development of any intellectual property rights or work for or on 

behalf of TCS, use any third party material or intellectual property rights except those 

intellectual property rights provided by TCS or expressly authorised by TCS or without 

having proper authorisation or license or approval of the respective owner of such 

intellectual property rights. 

 
6. Security policies and Guidelines 

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 

documents, guidelines and processes including IP, Security and Confidentiality of TCS in 

force from time to time whether expressly endorsed or not. 

 
7. Restriction on Retainer/Consultant's Rights 

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 

reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 

other purpose, any of the Confidential Information including intellectual properties of TCS 

that is or may be revealed to him or her by TCS or which may in the course of his or her 

engagement with TCS come into his or her possession or knowledge unless specifically 

authorized to do so in writing by TCS. 

 
8. No License 

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 

existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 

terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 

Information. 
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9. Equitable Rights 

The Retainer/Consultant acknowledges that any Confidential Information that comes into 

the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 

confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 

that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 

of the Confidential Information without the prior written consent of TCS or any breach of 

this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 

and irreparable damage and that upon any such breach or any threat thereof, TCS shall 

without prejudice to any other remedies available to it, be entitled to appropriate equitable 

relief including the relief of specific performance and injunctive relief, in addition to 

whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 

TCS shall not be a ground for objecting to such arbitration or challenging the decision of 

the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 

clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 

laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

 
(d) This Conf idential i ty clause along with other documents executed by the 

Retainer/Consultant or referenced in any such documents constitutes the entire 

understanding between the parties and supersedes all prior agreements and 

understandings pertaining to the subject matter thereof. No delay of omission of either 

Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 

a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

 
(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 

continue during the term of or in the course of the Retainer/Consultant-ship of the 

Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

 
11. Non-Compete 

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 

provide service to, or solicit business from various clients of the TCS (each such client 

herein after referred to as Customer). The Retainer/Consultant agrees that for a period of   

6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 

with the TCS for any reason, will not accept any offer of employment / Retainer / 

Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 

professional capacity with Client projects during the course of his / her Retainer / 

Consultant-ship with TCS. 



July 6, 2017 

 

 

Mr. KUKALOLLU JAGAPATHI, 

D. No. 14-2-188 & 188  

A Netaji Road Opp.  

Railway Parcel Office  

T. P. Area, Tirupati,  

Andhra Pradesh 517501 

Dear Jagapathi,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Mr. KUKALOLLU JAGAPATHI, 

D. No. 14-2-188 & 188  

A Netaji Road Opp.  

Railway Parcel Office  

T. P. Area, Tirupati,  

Andhra Pradesh 517501 

Dear Jagapathi,  

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is PUNE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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Offer: Computer Consultancy 

Date: 23/06/2017 

 
Ms. LIKHITHA SRI A, 

DNO 1-256, 

Near Sri padmavati Guest House,  

beside SPW Degree College,  

Tirupati,  

Andhra Pradesh 517502. 

 

Dear LIKHITHA SRI, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 48 hours, it will be construed that you are not interested in this employment and 

this offer will be automatically withdrawn. 

 
After you accept this offer you will be issued a joining letter indicating the details of your joining 

date and initial place of posting. You will also be issued a letter of appointment at the time of your 

joining after completing joining formalities as per company policy.Your offer is subject to a positive 

background check. 
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COMPENSATION AND BENEFITS  

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 

amount between the components as per your tax plan, once you join TCSL. 
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PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. Performance 

Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 

 
HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
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provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expense-s towards professional membership as per 

TCSL's policy. 
 

RETIRALS 

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

 

TERMS AND CONDITIONS  

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above in the first attempt in each of your 

Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 

includes successful completion of your final semester/year without any pending 

arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 

normal duration of the course only will be considered to decide on the eligibility. It is 

mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 

XIIth by securing minimum passing marks in the first attempt itself as specified by the 

respective board of examinations. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Disclaimer 

Candidates who have applied to TCSL and who have not been successful in clearing the 

TCSL selection process are not eligible to re-apply to TCSL within six months from the date 

on which the candidate had attended such selection Test and/or Interview. In case you are 

found to have re-applied to TCSL within six months of previous unsuccessful attempt, the 

management reserves the right to revoke/withdraw the offer/appointment, without prejudice 

to its other rights. 

 
3. Training Period 

You will be required to undergo class room and on the job training in the first twelve 

months (including the Initial Learning Programme as set out herein below), during which 

period you will be appraised for satisfactory performance during/after which TCSL would 

normally confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 
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unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 

 
8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This 
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Confidentiality Clause shall survive the termination or earlier determination of this 

Appointment. The detailed Confidentiality related terms and conditions are set out in 

Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the said 

terms and conditions in case of deputation on international assignments. 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

In an event if the traineeship is discontinued/terminated no notice or payment in lieu thereof 

shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, either you or 

TCSL can terminate the appointment by giving 90 calendar days' written notice or three 

months' basic salary in lieu of the notice. If your services, behavior and/ or performance are 

not found satisfactory, TCSL may terminate your services by giving 
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notice as mentioned herein above. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 

background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

At the time of your joining, photocopy of the following documents should be submitted. 

Please carry the original copies for verification. 

 
- Permanent Account Number (PAN) Card 

You are required to submit a copy of your PAN card along with other joining 

forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a 

mandatory requirement for processing salary. 

- Standard X and XII mark sheets equivalent 

- Degree certificate and mark sheets for all semesters 

- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
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Postgraduate) 

- Birth Certificate / Proof of Age 

- Work permit and/or any other documentation as prescribed by Government of India 

- Passport 

- 6 photographs 

- Medical Certificate 

-An affidavit/notarised undertaking stating: 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

*If you were employed, a formal release letter from your previous employer 

The original documents will be returned to you after verification. 

20. Initial Learning Programme (ILP) 

On joining TCSL, you will be given the benefit of formal and on the job training (Initial 

Learning Programme) at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. The evaluation 

criteria which will be very transparent will be used as a basis for allocating people to 

projects/roles. We would request that the training be taken very seriously to enable you to 

add maximum value to your professional and personal growth. 

 
If you remain unauthorizedly absent for a consecutive period of 10 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of ILP trainees without any further 

intimation/separate communication to you. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 
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23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCSL Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44pFpFqFq68x8830xUb4Lix0x4iq8ixix46b66bqLiTF6TbULipxpFUb4U9qpZ8388bxLiTb6
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GROSS SALARY SHEET Annexure 1 
 

Name Ms. LIKHITHA SRI A 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme. 

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Confidentiality and IP Terms and Conditions 

 
1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its Clients) 

that comes into the possession or know of the Retainer/Consultant and shall include the 

following: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

mater ia ls re lated thereto,  produced or created at any t ime by TCS or the 

Retainer/Consultant in the course of or in connection with or arising out of the 

Retainer/Consultant's association with TCS. Program/Software shall mean source code 

and/or machine instructions wherever resident and on whatever media and all related 

documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Retainer/Consultant in the course of or arising 

out of the association with TCS or while in or in connection with or for the purposes of 

his/her association with TCS or any of the operations and entrusted by TCS to the 

Retainer/Consultant. 
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2. Retainer/Consultant's Obligations 

Retainer/Consultant agrees to treat the Confidential Information as strictly confidential and 

a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be used, or 

disclose or divulge or part with either directly or indirectly the Confidential Information for 

the benefit of or to any third parties except for or on behalf of or as directed or authorized 

by TCS or to a person having a valid contract with or need under TCS, any Confidential 

Information. Upon termination of Retainer/Consultant-ship, the Retainer/Consultant agrees 

to surrender to TCS all Confidential Information that he or she may then possess or have 

under his or her control. 

 
3. Intellectual Property Rights 

The Retainer/Consultant agrees and confirms that all intellectual property rights in the 

Confidential Information shall at all times vest in and remain with or belong to TCS and 

Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 

Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 

officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 

or reports and enhancements made, created, developed, conceived or devised by him or 

her arising out of his or her engagement with TCS, including in the course of provision of 

services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 

that all such intellectual property rights shall at all times vest in and remain vested in TCS 

and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have  

in such intellectual property rights including any interest in and to any domestic or foreign 

patent rights, trademarks, trade names copyrights and trade secret rights therein and any 

renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 

time, during or after the termination of his or her Retainer/Consultant-ship, such further 

instruments, including without limitations, applications for letters of patent, trademarks, 

trade names and copyrights or assignments thereof, as may be deemed necessary or 

desirable by TCS to perfect the title of TCS in the intellectual property rights and to 

effectuate the provisions hereof. All expenses of filling or prosecuting any application for 

patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 

Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 

The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 

which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 

she had no knowledge of the Confidential Information of TCS and that such Confidential 

Information is of a confidential and secret character and is vital to the continued success 

of TCS's business. The Retainer/Consultant further acknowledges that he or she is 

associated with TCS in a capacity in which he or she will become acquainted with all or 

part of such Confidential Information. In order to safeguard the legitimate interests of TCS 

in such Confidential Information, it is necessary for TCS to protect such Confidential 

Information by holding it secret and confidential. 

 
5. Use of third party material 

The Retainer/Consultant expressly agrees that it shall not in the course of his or her 

association with TCS and while working on the premises or facilities of TCS or its Clients or 

in connection with the development of any intellectual property rights or work for or on 

behalf of TCS, use any third party material or intellectual property rights except those 

intellectual property rights provided by TCS or expressly authorised by TCS or without 

having proper authorisation or license or approval of the respective owner of such 

intellectual property rights. 

 
6. Security policies and Guidelines 

The Retainer/Consultant agrees to abide by and be bound by any and all policies, 

documents, guidelines and processes including IP, Security and Confidentiality of TCS in 

force from time to time whether expressly endorsed or not. 

 
7. Restriction on Retainer/Consultant's Rights 

The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 

reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 

other purpose, any of the Confidential Information including intellectual properties of TCS 

that is or may be revealed to him or her by TCS or which may in the course of his or her 

engagement with TCS come into his or her possession or knowledge unless specifically 

authorized to do so in writing by TCS. 

 
8. No License 

TCS and the Retainer/Consultant agree that no license under any patent or copyright now 

existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 

terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 

Information. 
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9. Equitable Rights 

The Retainer/Consultant acknowledges that any Confidential Information that comes into 

the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 

confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 

that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 

of the Confidential Information without the prior written consent of TCS or any breach of 

this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 

and irreparable damage and that upon any such breach or any threat thereof, TCS shall 

without prejudice to any other remedies available to it, be entitled to appropriate equitable 

relief including the relief of specific performance and injunctive relief, in addition to 

whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 

TCS shall not be a ground for objecting to such arbitration or challenging the decision of 

the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 

clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 

laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

 
(d) This Conf idential i ty clause along with other documents executed by the 

Retainer/Consultant or referenced in any such documents constitutes the entire 

understanding between the parties and supersedes all prior agreements and 

understandings pertaining to the subject matter thereof. No delay of omission of either 

Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 

a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

 
(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 

continue during the term of or in the course of the Retainer/Consultant-ship of the 

Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

 
11. Non-Compete 

The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 

provide service to, or solicit business from various clients of the TCS (each such client 

herein after referred to as Customer). The Retainer/Consultant agrees that for a period of   

6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 

with the TCS for any reason, will not accept any offer of employment / Retainer / 

Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 

professional capacity with Client projects during the course of his / her Retainer / 

Consultant-ship with TCS. 



July 6, 2017 

 

 

Ms. M N SAMREEN FATHIMA, 

Ramarao Colony,  

Puttur,  Chittoor, 

Andhra Pradesh 517583 

Dear  SAMREEN FATHIMA,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Ms. M N SAMREEN FATHIMA, 

Ramarao Colony,  

Puttur,  Chittoor, 

Andhra Pradesh 517583 

Dear  SAMREEN FATHIMA,  

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is CHENNAI, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



July 6, 2017 

 

 

Ms. N G SAI LAKSHMI, 

Utharapukandiga, 

Parameswaramangalam,  

Puttur dist, 517584  

Dear  SAI LAKSHMI,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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Company Confidential - This communication is confidential between you and Infosys Limited 

mailto:askus@infosys.com
http://www.infosys.com/


July 6, 2017 

 

Company Confidential - This communication is confidential between you and Infosys Limited 

Page 1 of 8 

22 

 

 

Ms. N G SAI LAKSHMI, 

Utharapukandiga, 

Parameswaramangalam,  

Puttur dist, 517584  

Dear  SAI LAKSHMI,  

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



July 6, 2017 

 

 

Mr. Nandhayal Prudhvi Raju, 

Thiruttani - Renigunta Hwy, 

Alimelu Manga Puram,  

Andhra Pradesh 51757. 

Dear Prudhvi Raju,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 
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Mr. Nandhayal Prudhvi Raju, 

Thiruttani - Renigunta Hwy, 

Alimelu Manga Puram,  

Andhra Pradesh 51757. 

Dear Prudhvi Raju,  

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
http://www.infosys.com/
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



 

Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai ? 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 

www.capgemini.com/in-en 

 
 
 
 
 

Superset ID: 1413476 

 
Letter of Intent (''LOI'') 

 

 
Dear NARESH R, 

 

 
With reference to your interview conducted by us, we are pleased to inform that you have 

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services 

India Limited., (hereinafter referred to as "Capgemini"). 

 

In this regard, we are proposing compensation package and benefits, the details of which are  

set forth in Annexure 1 to this letter. 

 

The final Employment Offer Letter shall be subject to your successful completion of all curricular 

requirements as laid down by the University/ Institute for award of the degree/ diploma and the 

minimum passing percentage/ grade/ rank/ class as determined by Capgemini. 

 

The location of your initial reporting and training and the date of your joining would be 

communicated to you in due course of time post successful completion of your pre-joining 

trainings and final semester degree/ diploma examination. 

 

The date of joining and the location of posting will be purely based on business requirements    

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining 

and the location of posting during the course of your training and employment with Capgemini. 

 

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for 

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts 

and skills required to be industry ready. The learning will be a self-paced journey inclusive of 

assignments, assessments and webinars as deemed appropriate by Capgemini and the 

successful completion of the same is a prerequisite for joining Capgemini. 

 

It is very essential that you effectively leverage this platform to complete the courses and clear 

http://www.capgemini.com/in-en


the assignments and assessments. The progress made by you in this learning journey would  

not only help you in getting on-boarded on priority but also help you to be trained for advanced 

skills relevant to your career at Capgemini. We also encourage you to learn beyond the 

prescribed course curriculum and acquire industry recognized certifications to accelerate your 

career in this competitive industry. 

 

Upon joining Capgemini, 
 

1. You are expected to enter into an employment agreement with Capgemini which shall 

contain details including the scope, terms and conditions of your employment and the 

contractual obligation with Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject    

to satisfactory performance your employment will be confirmed (vide written 

confirmation) at the end of six months. 

3. During your probation you may be required to undergo classroom trainings for such 

duration as deemed necessary by Capgemini and your performance will be evaluated 

periodically during such training period 
 

Capgemini reserves the right to decide the continuance of your further training and your 

employment depending on your performance in its opinion. 

 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any 

third party. 

 

You may note that this letter should neither be construed as an offer of employment from 

Capgemini nor should it in any manner confirm our intent to make you an offer of employment. 

We may, at any time, at our discretion, revoke this Letter of Intent. 

 

We would request you to go through the above terms, and let us know if they are acceptable     

to you, within seven days of the issuance of this letter. 

 

We look forward to hearing from you. Should you have any query, please do not hesitate to 

contact fresherhiring.in@capgemini.com 

 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
Tejinder Sethi 

Head - Fresher Hiring 

 
 

 
This is a system generated document and does not need a signature 

 
 

mailto:fresherhiring.in@capgemini.com


ANNEXURE 1 

 
 
 

 

NARESH R 

 

Analyst and A4 

 
You will be under probation for six (6) months from your date of joining Capgemini. During this 

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR 

3,15,000/- (Rupees Three Lakh Fifteen Thousand only). Subsequent to your successful 

completion of training and probation, your all-inclusive annual target compensation (on a 

cost to company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty 

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The Company 

shall deduct tax at source at the time of making payment. 

 

For & On Behalf of Capgemini 

Tejinder Sethi 

Head - Fresher Hiring 
 

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, 

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: 

U85110PN1993PLC145950 Page 3 of 3 
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 23-JUL-2017 

 
 

Mr. NAVEEN VARMA S 

Chittoor (Ap) - 517501 

 
Subject: Offer of Appointment 

 

Dear Mr. NAVEEN VARMA 

 
It is our pleasure to welcome you to Tech Mahindra Limited. 

 
1. With reference to our discussions, we are pleased to offer you an appointment in our organization as 

Associate Software Engineer at Band 'U' and Sub Band 'U1' under ELTP Scheme. 

 
2. You will be on probation for a period of 6 months from the date of joining the Company during which you 

will be on training. The training program called "Entry Level Integrated Training and Enablement"(ELITE) 
will include classroom training as well as on-the-job training. In case your performance is not found 
satisfactory during the period of probation, the Company may choose to terminate your services with 
immediate effect without serving written notice or pay in lieu of notice. 

 
3. Unless informed in writing of the extension of your probation period, for whatsoever reason/s, your 

employment with the Company will stand automatically confirmed upon successful completion of probation 
period including successful completion of the ELITE program and satisfactory performance on the job. 

 
4. Your remuneration while on probation has been detailed in Annexure A. Upon confirmation, your "Annual 

Total Cash Compensation" will be Indian Rupees 3,25,000 (Rupees Three Lac Twenty Five Thousand 

Only). Please refer Annexure B for details on the compensation and statutory deductions. 

 
5. Your remuneration package is strictly confidential between you and the Company and should not be 

discussed with anyone nor divulged to anyone in any manner whatsoever. 

 
6. This offer is valid subject to your fulfilling the following:- 

 
 The academic criteria of minimum aggregate of 60% or as communicated to you at the time of interview; 

 Meeting the set eligibility criteria at the end of your academic course 

 Meeting eligibility criteria for any Company organized training imparted prior to your date of joining and 

 Submission of all necessary legal documentation pertaining to your employment. 
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7. You are required to sign a service bond (Draft at Annexure J) with our organization for a sum of Indian 
Rupees 1,00,000/- (Rupees One Lakh Only). As per the bond you will be required to serve the Company 
for a minimum period of 2 years from the date of your joining. In case you fail to submit the service bond on 

the date of joining or such other extended timeline informed to you, the Company reserves the right to 
terminate your employment by giving a seven days' written notice to you. In case you are not posted at your 
home town, you are entitled to a one-time settlement allowance not exceeding INR15,000/- (Rupees 
Fifteen Thousand Only) towards travel & movement of baggage, initial hotel accommodation and deposit 

for residential accommodation at the place of initial training and subsequent posting on production of 

relevant receipts / lease agreement. The Company shall recover the resettlement allowance in case of 
cessation of service within 2 year from date of joining. Subsequent to your initial training if you are posted 

outside your training location you are eligible to claim the travel expenses only as per the travel policy of the 
Company. 

 

8. Your employment with us will be governed by terms and conditions as specified in Annexure C. 

 
9. You are required to join on 30-JUL-2017 at the address mentioned in the below Paragraph for training. This 

Offer stands withdrawn thereafter, unless the date is extended and communicated to you in writing. The 
location of posting would be communicated to you upon successful completion of training. 

 
10. You are requested to report to Chitrangda Parihar at 9:00 AM to complete the joining formalities at TECH 

MAHINDRA LTD,PLOT NO 01, RAJIV GANDHI INFOTECH PARK, PHASE 3, HINJEWADI, 

PUNE,SPECIAL ECONOMIC ZONE,PUNE-411057(MAHARASHTRA),INDIA. At the time of joining, you 

are expected to carry originals of the documents as per Annexure D and to submit the copies of the same 

to the HR Team. 

 
11. Please note that this Offer is subject to your background check report being found without any discrepancy 

either at the time of reporting/joining or thereafter depending upon our receipt of the background check 
report from the agency. 

 
12. Kindly confirm your acceptance of this offer of appointment to campusjoining@techmahindra.com by 30- 

JUL-2017. 

 
 

For Tech Mahindra Limited 

 
Venkat Paturi 

Head - Resource Management Group 

 
Encl: Annexure-A & B(Salary Structure, Annexure-C Important / Indicative Terms & Conditions of 
Employment, Annexure-D Check List of Documents, Annexure-E Confidentiality Agreement, Annexure-F 

Medical Self Declaration, Annexure G Intellectual property Assignment, Annexure-H – General Covenant, 

Annexure - I Acknowledgement, Annexure J Indemnity bond 

 
 

Date: Signature: 

NAVEEN VARMA M 
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ANNEXURE - A 

 

NAME Mr NAVEEN VARMA M 

TITLE Associate Software Engineer 

BAND U1 

LOCATION PUNE 

COMPONENTS 
Per Annum 

(All figures in INR) 

BASIC (@30% OF TOTAL FIXED PAY) 67,712 

HRA (@50% OF BASIC) 33,856 

BONUS / STATUTORY BONUS 24,000 

EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND (@12% OF BASIC PAY) 8,125 

FLEXIBLE COMPONENTS OF TFP 92,013 

TOTAL FIXED PAY. .............................. (A) 2,25,706 

TOTAL VARIABLE PAY (TVP). ......... (B) 25,079 

ADDITIONAL BENEFITS..................... (C) 9,215 

GRATUITY 3,257 

INSURANCE PREMIUMS (towards GTLI, GMIP AND GPAI) 5,958 

TOTAL COST TO COMPANY. ............. (D) = (A) + (B) + (C) 260,000 

 
1. Salary: Your salary will be paid monthly through bank transfer on the last day of the month, for which you 

would be required to open a Bank A/c with any of the Company specified Bank/s. Disbursement of Salary is 
subject to your regular attendance, submission and updation of Permanent Account Number (PAN) details 
in the Company's records. 

 
2. Flexible Benefit Plan (as applicable): , You are eligible to choose a combination of the Components as 

mentioned below, subject to the individual maximum limits as mentioned against each of them, balance if 
any shall be paid as taxable amount under Additional Personal Pay. 

 

 

Component Max Limit 

Leave Travel Assistance 12, 000 

Meal Card 26,400 

 

(Contd...) 
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ANNEXURE A (Contd...) 
 

3. Additional Benefits: Associates shall be eligible for below mentioned benefits: 

a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group 

Term Life Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump  
sum benefit of INR 20 lakh to the beneficiary on the unfortunate death of the associate 

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical 

Insurance scheme of the Company with a cover of INR 3 lakh (floating cover) applicable to Self, 

Spouse, 2 children & 2 parents. Cost of coverage of parents (if opted for) will be borne by you. If 

enrolments of parents is not opted for, the applicable cover (for self only OR self +spouse+up to 2 
children) will be INR 2 lakh. 

c) Group Personal Accident Insurance (GPAI) Coverage: You would be enrolled under the 
Company's GPAI scheme with a cover of up to INR 5 lakh payable in case of permanent disablement 

arising out of any unfortunate event of an accident. 
 

4. Deductions: 

a) The Company shall make any deductions from the salary, as it may be stated in the respective 
policies from time to time. For example, deductions towards Company provided transport, non- 
adherence as per disciplinary policies etc. 

b) Statutory Deductions: Tech Mahindra Limited shall make necessary statutory deductions from your 
gross salary and directly pay on your behalf to the concerned authorities. In the instances where the 
Company is not under an obligation to make these deductions, you will agree to make such payments 
to the concerned authorities. And also, you shall, upon request by Tech Mahindra, provide 
documents/proofs of such payments. 

 

Notes: 

1. Bonus / Statutory Bonus, if applicable as per The Payment of Bonus Act, 1965, shall be paid in 12 
equal monthly instalments in advance 

2. For purpose of contribution to PF, Gratuity, Superannuation, if any, and encashment of leave, notice 
period etc., computations will be on Basic Pay. 

3. Total Variable Pay (TVP) amount mentioned is maximum amount based on 100% performance; Final 
payout of TVP will be as per Variable Pay Policy applicable for the Financial Year and actual 
performance. In addition to above, Associates carrying Individual Revenue Targets (Sales, 
Relationship Management etc.) will be covered by the 'Performance Bonus Policy' or 'Sales Incentive 
Policy', as applicable. 

4. Please note that the salary structure of The Company may be altered/modified at any time without 
any prior notice and your remuneration and other terms may accordingly be altered/ modified from 
time to time. Further salary, allowances and all other payments/benefits will be governed by The 
Company's rules as well as statutory provisions in force from time to time and subject to deduction of 
appropriate taxes at source. 

5. Gratuity shall apply as per the 'Payment of Gratuity Act 1972' 
 

For Tech Mahindra Limited, 

 
Venkat Paturi 

Head - Resource Management Group 
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ANNEXURE - B 

 

NAME Mr NAVEEN VARMA M 

TITLE Associate Software Engineer 

BAND U1 

LOCATION PUNE 

COMPONENTS 
Per Annum 

(All figures in INR) 

BASIC (@30% OF TOTAL FIXED PAY) 85,037 

HRA (@50% OF BASIC) 42,519 

BONUS / STATUTORY BONUS 24,000 

EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND (@12% OF BASIC PAY) 10,204 

FLEXIBLE COMPONENTS OF TFP 1,21,695 

TOTAL FIXED PAY. .............................. (A) 2,83,455 

TOTAL VARIABLE PAY (TVP). ......... (B) 31,496 

ADDITIONAL BENEFITS..................... (C) 10,049 

GRATUITY 4,091 

INSURANCE PREMIUMS (towards GTLI, GMIP AND GPAI) 5,958 

TOTAL COST TO COMPANY. ............. (D) = (A) + (B) + (C) 325,000 

 
1. Salary: Your salary will be paid monthly through bank transfer on the last day of the month, for which you 

would be required to open a Bank A/c with any of the Company specified Bank/s. Disbursement of Salary is 
subject to your regular attendance, submission and updation of Permanent Account Number (PAN) details 
in the Company's records. 

 
2. Flexible Benefit Plan (as applicable): You are eligible to choose a combination of the Components as 

mentioned below, subject to the individual maximum limits as mentioned against each of them, balance if 
any shall be paid as taxable amount under Additional Personal Pay 

 
 

 

Component Max Limit 

Leave Travel Assistance 12, 000 

Meal Card 26,400 

 

(Contd...) 
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ANNEXURE B(Contd...) 
 

3. Additional Benefits: Associates shall be eligible for below mentioned benefits: 

a) Group Term Life Insurance (GTLI) Coverage: You would be eligible to be covered under the Group 

Term Life Insurance Cover, providing Life Insurance Coverage to the associates by paying a lump  
sum benefit of INR 20 lakh to the beneficiary on the unfortunate death of the associate 

b) Group Medical Coverage Plan (GMIP): You would also be enrolled under the existing Medical 

Insurance scheme of the Company with a cover of INR 3 lakh (floating cover) applicable to Self, 

Spouse, 2 children & 2 parents. Cost of coverage of parents (if opted for) will be borne by you. If 

enrolments of parents is not opted for, the applicable cover (for self only OR self + spouse + up to 2 
children) will be INR 2 lakh. 

c) Group Personal Accident Insurance (GPAI) Coverage: You would be enrolled under the 
Company's GPAI scheme with a cover of up to INR 5 lakh payable in case of permanent disablement 

arising out of any unfortunate event of an accident. 
 

4. Deductions: 

a) The Company shall make any deductions from the salary, as it may be stated in the respective 
policies from time to time. For example, deductions towards Company provided transport, non- 
adherence as per disciplinary policies etc. 

b) Statutory Deductions: Tech Mahindra Limited shall make necessary statutory deductions from your 
gross salary and directly pay on your behalf to the concerned authorities. In the instances where the 
Company is not under an obligation to make these deductions, you will agree to make such payments 
to the concerned authorities. And also, you shall, upon request by Tech Mahindra, provide 
documents/proofs of such payments. 

Notes: 

1. Bonus / Statutory Bonus, if applicable as per The Payment of Bonus Act, 1965, shall be paid in 12 
equal monthly instalments in advance 

2. For purpose of contribution to PF, Gratuity, Superannuation, if any, and encashment of leave, notice 
period etc., computations will be on Basic Pay. 

3. Total Variable Pay (TVP) amount mentioned is maximum amount based on 100% performance; Final 
payout of TVP will be as per Variable Pay Policy applicable for the Financial Year and actual 
performance. In addition to above, Associates carrying Individual Revenue Targets (Sales, 
Relationship Management etc.) will be covered by the 'Performance Bonus Policy' or 'Sales Incentive 
Policy', as applicable. 

4. Please note that the salary structure of The Company may be altered/modified at any time without 
any prior notice and your remuneration and other terms may accordingly be altered/ modified from 
time to time. Further salary, allowances and all other payments/benefits will be governed by The 
Company's rules as well as statutory provisions in force from time to time and subject to deduction of 
appropriate taxes at source. 

5. Gratuity shall apply as per the 'Payment of Gratuity Act 1972' 
 

For Tech Mahindra Limited 

 
Venkat Paturi 

Head - Resource Management Group 
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ANNEXURE - C 
 

1. Terms and Conditions 
 

(a) Code of Conduct. 

During the period of your employment, you will work honestly, faithfully, diligently and efficiently for the 
growth of The Company. 

 
(b) Secrecy 

You are expected to maintain utmost secrecy with regard to the affairs of The Company and shall keep 
confidential any information, whether written or oral, which relates to internal controls, computer or data 
processing programs, algorithms, electronic data processing applications, routines, subroutines, techniques 
or systems, or information concerning the business or financial affairs and methods of operation or 
proposed methods of operation, accounts, transactions, proposed transactions, security procedures, trade 
secrets, know-how, or inventions of Tech Mahindra Limited or its Affiliate, or any client, agent, contractor or 
vendor. You shall not disclose the identities and other related information of any of its clients. 

Breach of this provision shall be treated as a gross violation of the terms herein and your services are liable 
to be terminated. 

 
(c) Conflict of Interest 

Your position with The Company calls for whole time employment and you will devote yourself exclusively to 
the business of The Company. You will not take up any other work for remuneration (part time or otherwise) 
or work on advisory capacity or be interested directly or indirectly (except as shareholder or debenture 
holder) in any other trade or business, during your employment with The Company, without written 
permission from The Company. Contravention of this will lead to termination of your services from The 
Company without any notice, with or without any liability on the part of The Company for payment of any 
compensation in lieu of such notice as per the procedure mentioned in Section 3. 

 
(d) Non-Solicitation / Non-Compete 

You acknowledge that you have signed Covenant against Disclosure and Covenant Not to Compete/Non- 
Solicitation ("Covenant"), which is incorporated into this Agreement by reference and is made a part of this 
Agreement and that it constitutes an integral part of the terms of your employment. In the Covenant, you 
have agreed that for a period of twelve months following termination of your employment for any reason 
whatsoever you also confirm and agree that these restrictions are reasonable and are legitimately required 
to protect the business interest of the Tech Mahindra Ltd. 

i) You will not solicit business and/or sell services/products or build business relationship with customers, 
you were directly or indirectly involved with, during your tenure in Tech Mahindra Ltd 

 
ii) You will not interfere with its business relations, including but not limited to soliciting or providing 

services to any of Tech Mahindra's clients (except as directed by Tech Mahindra Ltd), directly or 
indirectly. 

 
iii) You will not be employed by a client of Tech Mahindra Ltd for which you performed services while 

employed by Tech Mahindra. 

 
iv) You will not solicit or induce Tech Mahindra Ltd associates to join a client or to compete with Tech 

Mahindra Ltd. 

 
v) You undertake not to solicit or induce or endeavor to solicit or induce any consultant, supplier or service 

provider to cease to deal with the Company and shall not interfere in any way with any relationship 
between a consultant, a supplier or a service provider and the Company 
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(e) Exclusivity of Services, Publications, Gifts/Anti-bribery 

You shall devote all work efforts exclusively to The Company and the furtherance of its interests. Any 
engagement in additional activities for remuneration or any direct or indirect participation in other  
enterprises of any kind requires the prior written consent of The Company. The Company's consent shall  
not be required for ordinary acquisitions of shares or other participation for investment purposes. 
Membership in the board of directors or supervisory board of other enterprises shall be subject to The 
Company's prior written consent. Any publications and lectures by you on topics relating to The Company's 
business or interests shall be subject to The Company's prior written consent. 

 
You agree, to not accept or demand loans, rewards or other benefits, or promises thereof, from The 
Company's clients or other persons with whom the Associate has official or business contacts in the context 
of the Associate's activities for The Company, without The Company's prior written consent. 

 
You hereby covenant and undertake that you will: 

 not engage in any actions that are, or could be seen to be, bribery of foreign public officials as  
described in the OECD Convention on Combating Bribery of Foreign Public Officials in International 
Business Transactions, the Foreign Corrupt Practices Act of the United States of America (the "FCPA"), 
the Anti-Terrorism, Crime and Security Act 2001 and Bribery Act, 2010 of the United Kingdom of Great 
Britain and Northern Ireland; and 

 comply with all United Kingdom, United States, German and other Applicable Law prohibiting bribery 
and in doing so will provide nothing of value to any government official. 

 not directly or indirectly offer or have offered or give or given or agree or agreed to give or given to any 
person any gift, success fee, rebate or consideration of any kind whatsoever including speed or 
facilitation money or indulge in any activity as an inducement or reward for influencing or carrying out 
any act and specifically in relation to any business opportunity or a customer including for the purposes 
of collection or for showing any favour or disfavour to any person or persons in relation to such 
performance. 

(f) Confidentiality / Non-Disclosure 

You must return to The Company, upon request, and in any event, upon termination of your employment, all 
documents and tangible items which belong to The Company or which refer to any confidential information 
and which are in your possession or under your control. 

 
i) You must, if requested by The Company, delete all confidential information from any reusable material 

and destroy all other documents and tangible items which contain or refer to any confidential  
information and which are in your possession or under your control. 

 
ii) All software, systems, ideas, concepts, designs, documentation or any other material produced by you, 

during the period of your assignment to the Tech Mahindra will either be Intellectual Property of the 
Tech Mahindra or that of its customers. You will not have any rights to such material as described 
above. 

 
You shall execute / sign the Confidentiality Agreement as and when required by Tech Mahindra Limited or 
the Client. 

 
(g) Mandatory Period of Service 

In consideration of impartation of training, you shall work in the Company at least for the mandatory period 
as mentioned below. 

 
During such period of training (including on the job training) and Mandatory Period of Service of 24 (Twenty 

Four) months from the date of your joining, you shall not leave, abandon or resign from the services of the 
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Company. 
In the event of: 

 
i) Yourself leaving, abandoning or resigning from the services of the Company 

Or 
ii) Your services being terminated by the Company for nonperformance, breach of any of the terms & 

conditions of your service or for any other reason whatsoever, 
 

During the above-mentioned period of training of 24 (twenty four) months of mandatory period of service 
from the date of your joining, you shall be liable to follow the terms and conditions mentioned in the 
Indemnity Bond. You are required to execute the Indemnity Bond on INR 500 (Rupees Five Hundred) 

Stamp Paper and submit the same at the time of joining. 
 

2. Assignments/Transfer/Deputation 

On completion of your training period, The Company reserves the right to send you on 
training/deputation/secondment/transfer/assignments to sister companies, associate companies, clients' 
locations or third parties whether in India or abroad. In such case, the terms and conditions of service 
applicable to the new assignment will govern you. 

 
You shall, only at the request of The Company, enter into a direct agreement or undertaking with any 
customer to whom you may be assigned/seconded/deputed accepting restrictions as such customer may 
reasonably require for the protection of its legitimate interests 

 
3. Termination of Employment 

 

i) Training Period: During the initial training period as mentioned in Offer letter, your performance would 
be closely monitored and if your performance is not as per the prescribed criteria, the Company 
reserves the right to terminate your services without notice. 

 
ii) Either party can terminate this employment by serving a notice of 90 days on the other. The Company 

may at its absolute discretion make a payment representing salary (basic) in lieu of notice of 
termination. However, for cause like misconduct, gross negligence, willful insubordination or 
disobedience, misbehavior or non-performance, Tech Mahindra Limited may terminate your services 
with immediate notice. The Company shall have the right to place you under suspension on subsistence 
allowance and benefits as applicable pending any investigation into potential dishonesty, gross 
misconduct, misappropriation, gross negligence, fraud or other circumstances, which expressly  
provides for termination of your employment which if proved, would entitle The Company to dismiss 
your services summarily. 

 
iii) In the event of your serving on The Company a notice of termination of employment by submitting a 

resignation letter, your release will be governed by the relevant policies in force at that point in time, 
subject to satisfactory handing over of your duties, responsibilities, Company documents, Company 
assets, etc. to the relevant parties. 

 
iv) In case of Associates who are governed by any other service agreement(s) for serving a minimum 

stipulated period, the associate will need to mandatorily fulfill requirements of Clause 3 along with 

applicable exit policy clauses under stipulated service period agreed to and provided therein. 
 

v) Unauthorized absence or absence without permission from duty for a continuous period of 7 working 
days would make you lose your lien on employment. In such case your employment shall automatically 
come to an end without any notice of termination. 
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vi) You will be governed by The Company's laid down Code of Conduct and if there is any breach of the 
same or non-performance of contractual obligation or the terms and conditions laid down in this 
agreement, your service could be terminated as per the procedure mentioned in Clause 3 herein 

above. The Company further reserves the right to invoke other legal remedies as it deems fit to protect 
its legitimate interests. 

 
vii) Reference check will be made from your previous employers and other references as may be deemed 

appropriate. In case there is any adverse report against you which may be detrimental to the interests  
of The Company or if the information furnished by you is not true, The Company reserves the right to 
terminate your services as per the procedure mentioned in Clause 3 herein above on the grounds of 
misrepresentation of facts. 

 
viii) In addition to The Company's right to carry the above verifications, you shall fill in and sign the Criminal 

Disclosure Declaration Form. In the event you have been accused, charged and/or convicted for any 
criminal offence, at any time whether prior or subsequent to your joining The Company, you shall make 
full disclosure of the same and furnish all necessary documents in support thereof. In the event you 
have been accused, charged and/or convicted for any criminal offence, your joining shall be subject to 
specific written confirmation from The Company. The Company at its sole discretion reserves the right 
to terminate your employment as mentioned in Clause 3 or take appropriate disciplinary action against 
you or revoke this Offer Letter. In the event of suppression of any facts, The Company shall be entitled 
to take such other action at any time as it may deem fit. 

 

ix) The Company reserves the right to carry out banned/ illegal drugs/narcotic substance screening tests  
on you at any point of time during your tenure. You understand and acknowledge that this is a 
requirement and you have no objections whatsoever if such checks, banned/ illegal drugs/narcotic 
substance screening tests and verifications are carried out by The Company or a third party agency 
engaged by The Company. Arising out of such verification or check or otherwise, if it is detected that the 
information furnished by you in your application is misstated or is unstated or document submitted by 
you are not correct or banned/ illegal drugs/narcotic substance screening tests, results are positive, The 
Company shall, at its sole discretion be entitled to forthwith terminate your employment as per the 
procedure mentioned in Clause 3 herein above and/or revoke your appointment with The Company, 
without further reference in the matter. 

 
4. Statement of Facts 

(a) It must be specifically understood that this offer is made based on your proficiency on 
Technical/Professional skills you have declared to possess as per the application, and on the ability to 
handle any assignment/job independently anywhere in India or overseas.  In case, at a later date, any  
of your statements/particulars furnished are found to be false or misleading, or your performance is not 
up to the mark or falls short of the minimum standards set by The Company, The Company shall have 
the right to terminate your services forthwith without giving any notice, notwithstanding any other terms 
and conditions stipulated herein. 

 
(b) You confirm and represent that there exists no personal circumstances which are likely to affect your 

liability to discharge your obligations in the course of your employment. You further undertake to notify, 
your line manager and HR Manager immediately of any material change in personal circumstances that 
may have impact on the status of your employment including, but not limited to, criminal convictions 
and/or cases pending, health issues, right to work in the country where work is to be performed etc. 
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5. Company Policies 

You are required to comply with all the policies of the Company including but not limited to the Code of Ethical 

Business Conduct, the Prevention of Sexual Harassment (POSH) and such other policies, as communicated to the 

associates of Tech Mahindra from time to time. In case of any violation or failure to comply with such Company 

Policy/policies, the Employee shall be subjected to the disciplinary action as per company policy. These policies 

are available on Tech Mahindra's intranet. You are requested to visit the site at frequent intervals to get all updates 

/ changes. By signing a copy of this letter, you are consenting that you will visit the intranet site and get familiar  
with Tech Mahindra's policies. Tech Mahindra reserves the right to interpret, change, suspend or terminate any of 
its benefits, policy plans or programs in accordance with its needs from time to time. 

 
6. Personal Indebtedness 

Tech Mahindra Limited shall not be responsible for personal indebtedness or other liabilities incurred by you, 
during/prior to your employment with Tech Mahindra Limited You understand and accept that you shall have no 
authority to pledge the credit of Tech Mahindra Limited to any person or entity without Tech Mahindra Limited's 
prior written authorization. 

 
7. Restraints 

Access to Information 
Information is available on need to know basis for specified groups. The network file server is segregated to allow 
individual sectors for projects and units. Access to these are authorized through access privileges approved by 
unit Mentors or Project Mentors. 

 
Authorization 
Only those authorized by a specific power of attorney may sign legal documents, representing The 
Company. 

 
Smoking 

We owe and assure a smoke free environment for our Associates. Barring some areas, the entire office 
premises including conference rooms, lobbies, is declared as "No-Smoking Zone". 

 
Passwords 

Access to our network, development environment and MS-Exchange is through individual's password. For 
security reasons it is essential to maintain confidentiality of the same. 

 
Unauthorized Software 

You shall not install, download, copy and duplicate any unauthorized or unlicensed software, programs, 
games, attachments on to your computer systems. 

 
Security 
Security is an important aspect of our communication and office infrastructure. We have security personnel 
deployed on all the floors who take care of the security. Those of you who wish to work late or early hours are 
requested to produce their identity cards to the Security personnel on demand. If there is a need to take some of 
the equipment's/infrastructure out of the office premises for any reason the associate shall obtain the gate pass 
from the security staff after the authorization from your mentor. 

 
The communication security is maintained by controlling physical access to computer systems, disabling all 
workstation floppy disk drives, and a Company-wide awareness about the need for protection of intellectual 
property and sensitive customer information. For some projects, The Company uses sophisticated data 
encryption devices. Your work table and storage space is lockable. Please ensure they are locked when 
unattended. Duplicate keys are maintained with Security. One can take a duplicate key after signing for it for 
one's own or team member's table or storage. 
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(a) Destroying Papers & Material 

Any official communication, which is confidential in nature, shall be destroyed through paper shredder 
after the purpose is served. 

 
(b) Use of Company Resources 

(i) You shall use The Company's resources only for official purposes as per the applicable Company 
policy. 

(ii) The Company shall have the right to access the files, folders and data stored in the official laptop 
provided to you by the Company and to keep track on individual user's activity and logs stored in 
the official laptop. Further the Company may also monitor the emails and email traffic in your official 
mail id provided by the Company as measure to ensure compliance with Company's policies and 
network security. You also authorize the Company representative to access all the data and 
information stored under your mail id during and after employment with the Company and this 
access is provided under the applicable data privacy laws. You also expressly waive any other 
rights as may be available under the applicable Data Privacy laws against the Company for 
providing such access. 

 
8. Overseas Service Agreement 

As The Company will be spending substantial amount of time and money for your deputation / secondment 
abroad, you may be required to sign a deputation agreement with The Company and may also be required 
to execute a Surety Bond on such terms, as The Company may deem appropriate. (This agreement will  
consist, inter alia, of issues like (i) your commitment to complete the project (ii) your returning to India after 
completion of the project and serving The Company for a stipulated period). 

 
9. Intellectual Property Rights 

You agree to disclose any invention, development, process, plan, design, formula, specification, program or other 
matter of work whatsoever (collectively "the Inventions") created, developed or discovered by you, either alone or 
in concert, in the course of your employment and the same shall be the absolute property of The Company. Any 
Intellectual Property Rights and rights to inventions arise out of your activities hereunder, or if ownership rights 
cannot be transferred under applicable law, any exploitation rights relating thereto, shall be transferred to The 
Company in accordance with applicable law. You shall, as and when requested by The Company (at Company's 
cost and expense), assist The Company in perfecting the Intellectual Property Rights in any manner The 
Company deems fit. 

 
You shall execute/sign the Intellectual Property Rights Assignment document as and when required by Tech 
Mahindra Limited or the Client. 

 
10. Jurisdiction 

Even though The Company may depute you overseas for on-site work or to any other location in India, the 
jurisdiction concerning any dispute arising out of your employment will be in the courts in Mumbai only. 

 
11. Retirement 

Your services with the Company will come to an end immediately upon your attaining the age of retirement 
as per the then prevailing policy of the Company. For the purpose of determining this, the age recorded with 
The Company shall be considered as final and conclusive. 

Termination of employment may also be initiated earlier by either party by serving prior written notice on the 
other, as per the notice period stipulated in this letter. 
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12. General 

The above terms and conditions including those in Annexure - A & B (Salary break up) are based on 
Company policies, procedures and other rules currently applicable in India as well as Overseas and are 
subject to amendments and adjustments from time to time. In all services matters, including those not 
specifically covered here such as Traveling, Leave, Working Hours, Retirement, Code of Conduct, etc. you 
will be governed by the rules of The Company as shall be in force from time to time. 

 
13. You shall be present in the office during normal working hours as specified in the policies or during hours 

expressly designated for you in writing. Depending on organizational requirement or project contingencies, 
you may be required to work on 24*7 project on shift basis if required and your working hours / work days 
may be modified/ altered from time to time. The Company does not encourage overtime work and 
accordingly does not have a policy for payment of overtime. 

 
14. You shall provide details regarding the utilization of your time by entering the same into Tech Mahindra 

Limited's electronic timesheet system on a daily basis. In case you are attached to any project where the 
client may have requirement of recording specific time-efforts, you shall comply with such requirement also, 
in addition to Tech Mahindra Limited's timesheet system. 

 
15. This offer is purely based on the information / documents provided by you and by accepting the offer, you 

specifically authorize The Company or any external agency through Tech Mahindra Limited to verify your 
educational, employment antecedents, your conduct and any other background checks prior to your joining 
The Company or thereafter. You shall extend your co-operation (if asked for) during such verification without 
any protest or demur. 

 
This is to certify that I have gone through and understood all the terms and conditions mentioned in Annexure – 
C and I hereby accept and agree to abide by them. 

 
 

Name in full : 

 
Signature : 

 
Address : 

 
Date : 

 
Place : 
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ANNEXURE - D - Checklist of Documents 
 

At the time of joining, you are requested to bring the following documents in original (For Verification only). 
 

(a) Certificates' supporting your educational qualifications along with marks sheets - Three copies each 

 Xth Certificate & mark sheets 

 XIIth Certificate & mark sheets 

 Degree Certificate & Semester/year-wise mark sheets 

 Master's Certificate & Semester/year-wise mark sheets 

 Diploma/PG Diploma Certificate & Transcripts 

 Any other Certificate with supporting documents – if any 

 
(b) Acceptance copy of Tech Mahindra Limited's offer of appointment duly signed 

 
(c) Five passport-sized color photographs with white background 

 
(d) Valid Passport 

Please submit copy of the valid Passport (front and back pages). In case you have applied for it, please 
submit the proof of Passport Office submission ticket. Upon receipt of Passport from Passport Office, please 
submit the documents to HR. 

 
(e) PAN Card and Proof of PAN Number 

You MUST carry and provide your PAN Card copy. Please note that it is mandatory to provide the PAN 
number for processing of your payroll and no payments on account of salaries can be made without a PAN 
Number. If applied for please submit a copy of the acknowledgement as issued by the Income Tax 
authorities. 

 
(f) Aadhaar Card 

You MUST carry and provide your Aadhaar Card copy. Please note that it is mandatory to provide your 
Aadhaar card number for processing KYC in EPFO portal. If applied for, please submit a copy of the 
acknowledgment as issued by the authorities. 

 
(g) Indemnity Bond 

Print only the first page of Annexure J on a Stamp Paper of INR 500/- and rest of the pages on plain white 
paper. Have one Surety (Blood relations i.e. father/mother/elder brother/sister with independent income 
only) sign at the designated space on the last page of the Bond. Tech Mahindra will have a Notary available 
on the day of joining at joining location to facilitate notarization of Bond. These services will be chargeable 
and payable directly to the Notary by you. Should you desire to get the Bond notarized on your own, you 
may do so. In case of non-availability of Notary at joining location, you will be guided by the Joining Team 
on further action. 

 
Note: -The Bond has to be notarized as on the date of joining. Please DO NOT get a pre-notarized bond. 

 
Your offer has been made based on the information furnished by you. However, if there is a discrepancy in the 
copies of the documents/certificates given by you as a proof in support of the above, the Company reserves the 
right to revoke the offer. 

 
Please bring all the certificates supporting your educational qualifications along with mark sheets in original for 
verification only. 
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ANNEXURE - E - Confidentiality Agreement 
 

I understand that during my employment with Tech Mahindra Limited., I will have access to information for its 
customers, suppliers, vendors and licensors, any or all of which are referred to in this agreement "Tech Mahindra 
Limited. I also understand that this information, whether technical or non-technical is commercially valuable. It is 
referred to in this agreement as "confidential information". 

 
A few examples of confidential information are given below. However these examples do not list all of the types of 
confidential information which I may develop or to which I may have access: 

 
1) Information of a business nature such as marketing, underwriting, associate customer and claimant data, sales, 

and list of customers, including future developments and planning concerning them. 
 

2) Computers /software programs and associated documentation and material which are propriety to Tech Mahindra 
Limited or which Tech Mahindra Limited. is under an obligation to prevent this disclosure. 

 
3) Information from Tech Mahindra Limited's vendor and supplier which is confidential, propriety or copyrighted. 

 
4) I hereby agree that : 

 
 The confidential information shall remain the sole and exclusive propriety of Tech Mahindra Limited and I 

shall regard it as confidential and secret information. 
 The confidential information is the property considered to be the trade secrets of Tech Mahindra Limited 

because it involves processes and compilation of information which are secret, confidential, and not generally 
known to the public and which are the products of expenditure of time, effort, money, and /or creative skills of 
Tech Mahindra Limited. 

 The use of confidential information is furnished to me during my employment on a confidential and secret 
basis for a sole and exclusive use and pursuing my employment duties at Tech Mahindra Limited. 

 I will not, during and after my employment at Tech Mahindra Limited., publish, disclosed, or otherwise divulge 
the confidential information to any person not specifically authorized by Tech Mahindra Limited. to receive 
such information. 

 I will not copy and confidential information for any purpose except with the express consent of the Tech 
Mahindra Limited officials or the expressed written authorization of the third party owner. 

 Upon termination of my employment with Tech Mahindra Limited., or at any other time at Tech Mahindra 
Limited. request, I agree to return promptly to Tech Mahindra Limited., all confidential information, including 
but not limited to all manuals, letters, notes, notebooks, reports, formulae, computer programs and 
associated documentation and material, memoranda, customer list and all other materials and all copies of 
them relating in any way to Tech Mahindra Limited which in any way were obtained by me during my 
employment at Tech Mahindra Limited which are in my possession or under my control. I further agree that I 
will not make or retain any copies of the above mentioned information and will so represent to Tech Mahindra 
Limited upon termination of my employment. 

 This confidentiality agreement will continue to be in effect after the termination of my employment with Tech 

Mahindra Limited. 

If any provision of this agreement is declared invalid or unenforceable with respect to a particular occurrence or 
circumstance or otherwise, that will not affect the validity, enforceability, or applicability of any other provision of this 
agreement. 

 
Name : 
Signature : 
Date : 
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Blood Group Date of birth (DD/MM/YYYY) Gender: Male / Female 

Last Name: First Name: 

MEDICAL DECLARATION FORM 

 
 
 

ANNEXURE - F - Medical Self-Declaration 
 
 
 
 
 

 
Applicant ID (To be filled by 

HR) 

 Associate ID (To be filled by 
HR) 

 

 
 
 
 
 
 

 
   

 
 
 
 

Candidate's Medical History: 
 

 

Candidate's Medical Details 

 

Yes 

 

No 

 

Please provide the details 

Do you have any defect or problem of vision?    

Can you readily distinguish between the pigmentary 
colors? 

   

Do you suffer from a degree of deafness which would 
prevent your hearing of normal conversation? 

   

Do you have any physical deformity / handicap?    

Do you have any congenital disorder / abnormality?    

Have you ever been diagnosed to have any Psychiatric 
ailment including Depression, Anxiety Neurosis, Phobic 
Disorders, Schizophrenia, Manic Depressive Psychosis 
or any other Psychiatric illness? 

   

Have you ever been diagnosed with an alcohol or drug 
abuse problem? If yes, are you on treatment for the 
same? 

   

Have you ever been disqualified on medical grounds    
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from any previous employment opportunity?    

Have you ever been suffering from any Medical 
condition that may require you to take Medical Leave 
over the next 12 months? 

   

Have you had any form of critical illness or operation in 
the last two years? 

   

Have you ever been diagnosed to have Cancer,  
Tumor, Cyst or any similar type of growth? 

   

 

 
Have you ever suffered/are you suffering from any of the following? (Please tick whichever applicable) 

 

 
Heart Attack 

 
Diabetes 

 
High Blood Pressure 

 
Stroke 

 
Night Blindness 

 
Valve Disorders 

 
Asthma 

 
Slipped disc 

Any other major disease/illness that you may be willing 
to disclose 

 

 
Candidate's Declaration: 

 
I declare that, to the best of my knowledge, the answers to the questions in this form are correct and that 

I am not suffering from any disease/illness that I have not revealed. 

 
 

Signature:    
 

Name:    
 

Date:    

(DD/MMM/YYYY) 
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ANNEXURE - G - Intellectual Property Assignment 
 

Associate Name: 
Associate ID: 
Date: 

 
In consideration of my employment with Tech Mahindra Limited and in view of the confidential nature of 
employment by reason of which I will obtain and have obtained special knowledge of Tech Mahindra Limited 
and business, its necessities and plans and the information of its customer, I hereby agree as follows: 

 
(a) Intellectual Property Assignment 

 
I hereby assign, to Tech Mahindra Limited or its successor, designees or assigns, any and all rights in any 
design, invention, discovery, or other intellectual property (including without limitation, right to apply for and 
obtain a patent) which I may create, develop or assist in creating of developing during my employment which  
design, inventions, discovery and other intellectual property relate to services provided/ to be provided or 
products or systems manufactured or developed or licensed or sold by Tech Mahindra Limited whenever made 
by me and for any work made and/or created or cause to made and/or created in the course of my employment 
whether on the customer project or otherwise. 

 
Tech Mahindra Limited shall be the first owner of the copyrights therein and for work made and/or created or 
cause to made and/or created in the course of my employment. If by virtue of any law or any judgment, Tech 
Mahindra Limited is not the first owner, then I hereby assign, exclusively and irrevocably, the same, wholly and 
generally, forever throughout the world, without any obligation of payment of royalty or any other sum of money 
or benefit(s), the whole of the copyright(s) in all such work(s) and further waive all my moral rights wholly in 
favour of Tech Mahindra Limited I also agree to sign on demand, whether during the employment or any time 
thereafter, any papers and do any acts which may be deemed necessary or desirable by Tech Mahindra Limited 
to secure to Tech Mahindra Limited., its successors, designees, or assign, any right relating to such design, 
invention, discovery, copyright or intellectual property and improvement including patents in India or any other 
foreign country. 

 
(b) Restrictions after Termination 

 
I further agree upon termination of my employment to surrender to Tech Mahindra Limited all software 
programs, data (whether in hard copy form or in electronic form), notebooks, designs, drawings, blueprints, 
writings, manuals, price books, any business or market information, business and technical brochures, service 
models and techniques and other documents and materials (including all copies) then in my possession or 
control, which relate in any way to the business, research, development, sales, sales promotions, marketing or 
customer's information or other activities of Tech Mahindra Limited The obligations stated under this Agreement 
shall survive the termination or discontinuation of my employment with Tech Mahindra Limited. 

 
 

WITNESSED ACCEPTED 
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ANNEXURE - H - Agreement – General Covenant Against Disclosure and Covenant Not to Compete / 

Non- Solicitation 
 

In consideration  of  my  employment  "Tech Mahindra Limited", and in consideration  of  the  wages  or  
salary  to   be   paid   to me,   and   regardless   of   the   duration   of my employment, I enter into the 
following agreements: 

 

1. I agree  to  perform  competently,  diligently, reliably,  and  to  the  best  of  my  ability  all  duties  
required of me from time to time by Tech Mahindra Limited I shall not  directly  or  indirectly,  either   as 
an  associate,  employer,  consultant,  agent,  principal,  partner,  stockholder,   corporate   officer, 
director  or  in   any other individual or representative capacity, engage or participate in any business   
that is in competition in  any  manner   whatsoever   with   the   business   of Tech Mahindra Limited 
during the term of my  employment  with Tech Mahindra Limited either within or outside of business 
hours. 

 
2. I acknowledge and agree that I am bound by all of  the  terms  and  conditions  of  my  Service  

Agreement in addition to the terms and conditions of this agreement. 

 
3. Actions Required on Termination: Upon termination of my employment at Tech Mahindra Limited 

whether voluntary or involuntary (or at any other time upon the request of Tech Mahindra Limited.), I  
shall  return  to  Tech  Mahindra  Limited  all  of  its  property  of  which   I   have   had   custody,  
including  all  handbooks,  manuals,  notebooks,  supplies,  credit   cards,   keys,   disks,   tapes,   
records, statistics, data and Confidential Information (defined herein) for which I have acquired by virtue 
of my employment, regardless of form or media. 

 
4. Covenant Against Disclosure: I understand that it may be desirable and necessary for Tech Mahindra 

Limited or any of its suppliers, licensors, licensees or customers to disclose to me information  which  
may include, by way of illustration and not by  way  of  limitation, technical information, designs,  
drawings, processes, systems, procedures, formulae, test data, improvements, price  lists,  financial  
data, code  books,  invoices,  financial  statements  and  other  financial  information,  computer 
programs, disks, printouts, sketches, customer and prospect contacts, customer and prospect lists, 
names,  addresses  or any other  compilation  of  information   written   or unwritten (both individually   
and collectively referred to herein as "Confidential Information") during the course of my employment. 

 

Because I will have access to and become familiar with such Confidential Information, I hereby agree to 
accept and retain  such  Confidential  Information   in   confidence and  agree,   at all times during or   
after the termination of my  employment,  not  to,  directly  or   indirectly, disclose,   reveal,   use, 
copyright or  patent  such  Confidential  Information,  without  the  prior  written  consent  of  an  
authorized officer Tech Mahindra Limited I also agree to keep the contractual relationships of Tech 
Mahindra  Limited  with  its  suppliers,  licensors,  licensees,  customers,  contractors,   and 
subcontractors confidential, including the names, addresses,  or  special  requirements  of Tech  
Mahindra Limited's customers. This Section 4  is  intended  to apply to all materials, which I may  
compile, as well as to all materials furnished to me by  anyone  else  in  connection  with  my  
employment. 

 

a. Because it may not be clear to Associate which information is Confidential   Information,   in    order  
to minimize the possibility of  inadvertent  disclosure, Associate agrees to consult with Tech  
Mahindra Limited before making any disclosure of information covered by this Agreement. 
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b. Associate may disclose  information  if  such  disclosure  is  directly  pursuant  to  a  valid  and 
existing  order  of  a  court,  or  a  governmental  body  or  agency,  within  India;   provided,   
however, that  prior  to  such disclosure,  the  Associate  (i)  notifies  Tech Mahindra Limited  in  
writing of the prospective  order,  or  proceeding  giving  rise  to  such  order,  and  (ii)  Tech  
Mahindra Limited has had the opportunity to prevent or limit such disclosure. 

 

c. In  the  event  of  a  breach  or  threatened  breach  of  this  Section  4  by  Associate,  Tech  
Mahindra Limited shall be entitled, in addition to all other remedies otherwise available to Tech 
Mahindra Limited to and Associate hereby  consents  to  the  issuance  thereof forthwith  in  any 
court   of   competent   jurisdiction   without  proof   of    specific    damages.    Associate    waives 
any requirement for a bond in connection with any temporary or pendente lite injunctive relief. 

 

d. In the event that Tech Mahindra Limited shall enforce any part of this Agreement through legal 
proceedings and obtains any judgment or order in such proceedings, Associate agrees to pay to 
Tech Mahindra Limited any costs and attorneys' fees  reasonably incurred  by  Tech Mahindra 
Limited in connection with obtaining such judgment or order. 

 

If any court should hold any part of the covenants set forth herein to be unreasonable, or otherwise 
unenforceable,  the parties  expressly  agree  that  the  covenants  set  forth  herein shall  be  enforced   
to the extent  that  would  otherwise  be deemed reasonable or enforceable. In the event of any breach  
by Associate, the Non-Compete Period shall be extended  on  a   per   diem   basis   for   the   period   
that Associate is in breach. 

 

5. Ownership of Work Product: Tech Mahindra Limited shall be the sole owner of  all  of  my  work 
product. For this purpose, "work product" means all inventions, improvements, discoveries, 
documentation, programming and technology  (including  all  associated  intellectual  property  rights)  
that I  may  create  (alone  or  with  others,  at  work  or  elsewhere,  during  or  after  the  normal 
workday) relating to the work I do, the business of Tech Mahindra Limited or any research or 
development conducted by Tech Mahindra Limited I agree to assign, disclose and deliver to Tech 
Mahindra Limited as Tech Mahindra Limited's property,  all  right  and  evidence  I  may  have   or   
acquire with respect to  any  and  all  work  product, and  I  agree  to  take  such  further  actions  and  
sign  such  further  instruments  as  Tech  Mahindra  Limited  may  request  from  time  to  time   to  
protect and defend its ownership of any and all work product. I understand that disclosure of my 
suggestions and ideas is encouraged. 

 

6. Partial Restriction on Post-Termination Competition: Background. Tech Mahindra Limited expects    
to invest considerable time, effort and capital in  enhancing the  value  and  desirability  of  my  skills.  
Both this investment  and  my   compensation   reflect   Tech Mahindra Limited's expectation of receiving 
a considerable return from the exclusive use of my  services  and  know-how  in the  future, free  from  
any  danger   that Tech Mahindra Limited's customers or competitors   may    attempt    to    cause    me 
to leave Tech Mahindra Limited and wrongfully gain the benefit of Tech Mahindra Limited's investment. 
The partial restraint  set  forth  in  this Section  6  does  not,  and cannot,  provide  complete protection  
for Tech Mahindra Limited's investment, development efforts, product, strategy, proprietary and 
Confidential Information, but Tech Mahindra Limited believes that in combination with the other  
provisions  of  this Agreement,  it  is  the most  fair  and  reasonable measure   to   protect   Tech 
Mahindra Limited's interest, giving due regard to both  my  interests  and  the  interests  of Tech  
Mahindra Limited . 

mailto:connect@techmahindra.com


Tech Mahindra Limited 
Info city, Hi-tech City Layout 
Madhapur, Hyderabad 500081,India 
Tel: +91 40 3063 6363 
Fax: +91 40 2311 7011 

techmahindra.com 
connect@techmahindra.com 
Registered Office: 
Gateway Building, Apollo Bunder 
Mumbai 400001, India 
CIN L64200MH1986PLC041370 

Page 21 of 26 

 

 

 
 
 

7. Covenant Not To Compete. I hereby covenant and agree as a part of and ancillary to this Agreement 
that for the period of 12 months following the termination of my employment  with  Tech Mahindra  
Limited (irrespective of the reason for or such termination), 

 

a) I will not solicit, or attempt to solicit, or cause any third party to solicit, directly or indirectly, any 
customer of Tech Mahindra Limited for the purpose of selling or licensing products or services that 
are  then  competitive  with  the  products  and  services  that  are  then  available   to   that   
customer from Tech Mahindra Limited provided, however, that this restriction shall apply only to 
customers of Tech Mahindra Limited with whom I actually have material contact (meaning direct 
interaction, such as  through  sales  calls,  presentations  or  other  business  dealings)  in  the  
course of  performing  my employment duties for Tech Mahindra Limited within  the  12 months  
period  preceding  the  date  my  employment  with Tech Mahindra Limited ends.   It is understood 
that this restriction is   necessary   to   avoid   possible   compromise    of Confidential Information  
and business interest; 

 

b) I will not (1) seek or obtain employment of any kind by any means, directly or indirectly, as either 
associate, agent or consultant, with any customer of Tech Mahindra Limited's for which I am 
providing services on behalf of Tech Mahindra Limited that are competitive with the products and 
services available to the client from Tech Mahindra Limited provided however, that this restriction 
shall apply only to employment to perform the same or substantially similar services that I am 
performing for the client as a Tech Mahindra Limited associate; or (2) induce or solicit any associate 
of Tech Mahindra Limited to seek or obtain such employment with a customer of Tech Mahindra 
Limited This restriction applies to my acceptance of any employment by a customer through general 
advertising or third party recruitment; 

 

I accept and agree that the above covenants (a) and (b) are reasonable restrictions imposed with an 
objective to protect Tech Mahindra Limited's legitimate business interests and proprietary and  
confidential information. Given the compensation and benefits provided to me, I agree  that  the 
restriction as to time and scope contained herein are reasonable and necessary to protect Tech  
Mahindra Limited's business interests and proprietary information. I have sufficient skills to find 
alternative, commensurate employment that would not violate the terms of this undertaking. I 
acknowledge that adherence to this undertaking shall not deprive me of the ability to earn a living or 
support my dependents. 

 

8. Compliance  Not  Contingent   Upon   Additional Consideration:   I understand and acknowledge  
that the wages, compensation,, benefits training and experience that  Tech Mahindra Limited  provides  
to  me  shall  be full and sufficient consideration  for  the  promises  contained  in  this Agreement.  I   
have not been promised, and shall not claim,   any   additional   or   special   payment or compliance   
with the covenants and agreements herein. 

 

9. Damages and Remedies: I acknowledge and agree that if violate this Agreement, Tech Mahindra 

Limited may take legal action against me as follows: (1) Tech Mahindra Limited  may take  legal action   
in the court specified below in Section 13 for  the liquidated damages specified   in Section 6 above   

and (2) a violation of this Agreement is likely to cause severe and irreparable Cause injury to the 
business, good  will, client relations and proprietary information  of  Tech Mahindra Limited.,  an injury 
that is not adequately compensable by money damages alone. Accordingly, in the event of a breach (or 
threatened   or   attempted   breach)    of    this  Agreement,  Tech  Mahindra  Limited.   shall,   in  
addition  to  any  other rights   and   remedies,   be   entitled   to   immediate, appropriate   injunctive 
relief,  or  a   decree   of   specific performance   of   this   Agreement,   without   the necessity   of 
showing any irreparable injury or special damages, in any court of competent jurisdiction. 
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10. Severability: Each clause and provision of this Agreement is severable from the contract and if one 
provision is declared invalid, the remaining provisions shall nevertheless remain in full force and effect. 
Further, the invalid provision or part shall remain enforceable to the extent permitted by law. 

 

11. Entire Agreement: This Agreement reflects the full and complete agreement between myself and Tech 
Mahindra Limited  on  the  subjects  covered  herein   and supersedes and replaces all prior   
negotiations or agreements, whether written or oral. This Agreement shall only be modified, altered or 
replaced by a subsequent writing, signed by myself and an authorized officer of Tech Mahindra Limited. 

 

12. Binding Effect: This Agreement shall inure to the benefit of, and be binding  upon,  my  heirs,  
executors, administrators and personal representatives as well as the subsidiaries and affiliates of Tech 
Mahindra Limited (together with their successors and assigns). 

 

13. Choice of Law: This Agreement will be governed and controlled in all respects by the laws of India. 

 
14. Choice of Forum:  The  parties  submit  to   the jurisdiction and venue of India with respect to any   

action arising, directly or indirectly, out of this Agreement or the performance or breach of this 
Agreement. The parties stipulate that the venues referenced in this Agreement are convenient. 

 

In the event of any violation of the terms of this clause, I agree that I shall be liable to Tech Mahindra    
Limited for liquidated damages in the amount of the gross salary earned by me during the preceding one 
year from the date of such breach. I acknowledge and agree that said amount constitutes liquidated  
damages and not a penalty, and that the amount is a reasonable and fair estimate of the actual damages  
that Tech Mahindra Limited would incur upon such breach. 

 

Following the  expiration  of  the  one  year  period described  herein, I  shall  continue  to  be  obligated  
under the Covenant Against Disclosure in Section 4 so long as such Confidential Information remains 
proprietary or protectable as confidential or trade secret information. 

 

Executed this  day of  , 20        

 

For and on Behalf Of 

Tech Mahindra Limited 

Venkat Paturi 

Head - Resource Management Group 

 

 
Signature 

 

(NAVEEN VARMA M) 
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ANNEXURE - I - ACKNOWLEDGMENT 
 

This acknowledgment shall be attached to and considered part of the employment agreement executed this 

date by and between Tech Mahindra Ltd "Company" and the Mr. NAVEEN VARMA S"Employee". 

 

The Employee recognizes, understands and specifically agrees to the restrictive covenant contained in the 
foregoing agreement. The Employee further acknowledges that said restrictive covenant and the territorial 
limitations set forth therein is reasonable. 

 

I understand that my employment with the Company is absolutely conditioned upon execution of this 
Acknowledgment and agreement. I have fully read, understood and agree to be bound by the attached 
agreement and this Acknowledgment. I, NAVEEN VARMA M hereby further acknowledge and confirm that I 
have read and understood the foregoing agreement. I understand that I have the right and the time to have this 
agreement reviewed by Advocate of my choice but has declined to do so. 

 

IN WITNESS WHEREOF, and intending to be legally bound hereby, the Employee has set his or her hand on 
this       day of  (month),    (year), and hereby acknowledges, understands and agrees to the     above. 

 
 
 

 
[ Name & Signature ] 

 
 

Witness/ Notary Public:    
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Annexure - J - INDEMNITY BOND WITH SURETY 
 

This Indemnity is made and executed at <<Joining Location>> on this << Joining Date>> day of << Joining 
Month>> << Joining Year>> by Mr. /Ms. /Mrs. << Name >> age <<Age>> S/o Mr. <<Father's Name>> a 

permanent resident of <<Address>>  *hereinafter  called  "Employee"  which expression shall, unless  

repugnant to the context or meaning thereof, mean and include his heirs, legal representatives, administrators, 
executors and assigns] the party of the first par 

 
 

AND 

 
 

Mr. <<Name of Surety>> age <<Age>> S/o Mr.<< Father's Name of Surety>> a permanent resident of << 
Surety Address>> [hereinafter called "Surety" which expression shall, unless repugnant to the context or 

meaning thereof, mean and include his heirs, legal representatives, administrators, executors and assigns] the 

party of the second part, 

 
IN FAVOUR OF Tech Mahindra Limited, a company incorporated under the Companies Act, 1956 and having 

its Corporate Office at Info city, Hi-tech City Layout Madhapur, Hyderabad 500081,India [hereinafter called 
"Tech Mahindra" which expression shall, unless repugnant to the context or meaning thereof, mean and 

include its successors-in-interest and permitted assigns]. 

 
WHEREAS the Employee has been selected for appointment as  in 
the Band  in the service of Tech Mahindra. 

 
AND WHEREAS an Offer of Appointment containing the terms and  conditions  of  the  appointments has 

already  been  issued  to  the  Employee  vide  letter  No  dated 

of Tech Mahindra. 

 
AND WHEREAS the acceptance of the terms and conditions of the appointment has already been 

communicated to Tech Mahindra on   by the employee. 

 

AND WHEREAS one of the terms and conditions of the appointment is that the Employee shall undergo an  

initial training programme called Entry Level Integrated Training and Enablement (hereinafter referred as ELITE) 
which may also include the project specific training/s and would be subsequently placed on assignments relating 
to various projects of Tech-Mahindra. The Employee shall serve Tech Mahindra for a minimum period of twenty 

four (24) months from the date of joining of the Employee and execute an indemnity with surety in favour of Tech 
Mahindra. 
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NOW THIS INDENTURE WITNESSETH as under: 

 
1. In compliance of the aforesaid condition in Offer of Appointment subject to which Tech Mahindra has 

agreed to give appointment to the Employee, the Employee hereby undertakes to undergo the Initial 

Training Programme as provided by Tech Mahindra without any interruption whatsoever and serve Tech 

Mahindra, on its various projects at any location, in India or abroad, for a minimum period of twenty four 

(24) months from the date of joining. 

 
2. The Employee hereby undertakes to devote his/her full time and attention to the business of Tech 

Mahindra with due care, skill and diligence. The Employee further undertakes to use his/her  best  efforts  

in the performance of his/her duties and responsibilities and abide by the rules and regulations of Tech 

Mahindra. 

 
3. The Employee hereby undertakes to honor the commitment made by Tech Mahindra to its customer/s for 

completion of any project/s and further undertakes not to abandon any project before its completion. 

 
4. The party of the Second Part i.e. agrees to stand as 

Surety for the due performance of  the  obligation  of  the  Employee  under  this  agreement  of indemnity. 

In case of breach of the terms of this indemnity by the Employee and failure to indemnify Tech 

Mahindra, the Surety shall be jointly and severally liable to pay the aforesaid amount of INR 100,000/- 

(Rupees One lakh only) to Tech Mahindra with an interest at the rate as specified herein below, 

immediately on demand. 

 
5. The Employee further agrees and undertakes that in case, he/she commits breach of the above 

conditions and resigns from or leaves/abandons the service and/or neglects in performance of the 

duty assigned to him/her leading to termination of his/her service as per rules/regulations, by Tech 

Mahindra, he/she shall pay an amount of INR 100,000 (Rupees One lakh only) with the interest 

thereon @ 15% per annum from the date of breach of the above till the payment thereof, as 

liquidated damages/cost of training including on the job training, the expenses which Tech  

Mahindra has incurred/may have to incur in recruiting another employee in his/her place, and also  

on account of business loss suffered/to be suffered by Tech Mahindra during intervening period.  

The employee and surety agree that assessment of liquidated damages as assessed as INR 100,000 

(Rupees One lakh only) are reasonable, which they both agree to pay jointly and severally, on  

demand made by Tech Mahindra. 

 
6. Notwithstanding anything contained herein above, furnishing of this indemnity will not create any right in 

favour of the Employee to continue in the service of Tech Mahindra for the aforesaid term of twenty four 

(24) months, and Tech Mahindra shall always have the right to take appropriate action against the 

Employee as per terms of the appointment letter and/or the rules and regulations of Tech Mahindra as 

applicable, in case of commission of any misconduct by the Employee. 

 
7. The amount specified above shall constitute a debt owing to Tech Mahindra and shall be recoverable from 

the Employee and the Surety jointly and severally with interest thereon at the rate specified above till the 

payment thereof. 
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IN WITNESS whereof, the EMPLOYEE & the SURETY have put their signatures in the presence of the 

witnesses. 

 
Signed and delivered by the Party of the first part i.e. the Employee having read and understood the 
contents/terms of this Indemnity Bond 

 
Name of First Part: Sig: 

 
 

Signed and delivered by the Party of the second part i.e. the Surety having read and understood the 
contents/terms of this Indemnity Bond 

 
 

Name of Surety: Sig: 

 
 

S/d by:- 

 
1. WITNESS:    

(Name) 

 
 

NAME & ADDRESS: 

 
 
 
 
 
 

 
2. WITNESS:    

(Name) 

 
 

NAME & ADDRESS 
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July 6, 2017 

 

 

Mr. O KRANTI KUMAR REDDY, 

C Cross Rd,  

Ram Nagar Colony,  

Chittoor,  

Andhra Pradesh 517001  

 

Dear KRANTI KUMAR REDDY,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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askus@infosys.com 
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Mr. O KRANTI KUMAR REDDY, 

C Cross Rd,  

Ram Nagar Colony,  

Chittoor,  

Andhra Pradesh 517001  

 

Dear KRANTI KUMAR REDDY,  

 

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is PUNE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



July 6, 2017 

 

 

Mr. P.CHANDRA SEKHAR, 

DNO: 3-29 

Veerakaverirajupuram,  

Chittoor District 

Andhra Pradesh 517590 

Dear CHANDRA SEKHAR,  

Welcome to Infosys! 

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing 

things we do at Infosys would be possible without an equally amazing culture, the environment where ideas 

can flourish and where you are empowered to move forward as far as your ideas will take you. 

 

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we 

will navigate further, together. Our journey of learnability, values and trusted relationships with our clients 

continue to be the cornerstones of our organization and these values are upheld only because of our people. 

 

We look forward to working with you and wish you success in your career with us. 

 

 
Warm regards, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 
 

Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 
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44, Infosys Avenue 
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askus@infosys.com 

www.infosys.com 
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Mr. P.CHANDRA SEKHAR, 

DNO: 3-29 

Veerakaverirajupuram,  

Chittoor District 

Andhra Pradesh 517590 

Dear CHANDRA SEKHAR,  

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is 

Systems Engineer . 

 

Here are the terms and conditions of our offer: 

 

Joining 

Your scheduled date of employment with us will be 14-July-2017. 

 

Location 

Your location of training is MYSORE, India . The location of posting ("work location") would be 

communicated to you upon successful completion of training. You may be asked to relocate to any of 

our units, departments or the offices of our affiliates* and/or the offices of our customers, depending 

on business requirements. In such an event, your remuneration and other benefits shall be determined 

in accordance with the relevant Policies of the Company in that work location." 

 

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above. 

 
* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under 

common control with the First Party. For purposes of this Agreement, "control" means possessing, directly 

or indirectly, the power to direct or cause the direction of the management, policies or operations of an 

entity, whether through ownership of voting securities, by contract or otherwise." 

 

Training 

The training program will consist of classroom/virtual training and on-the-job training. The duration 

of the classroom/virtual training will be based on the business requirement. Your continued 

employment with the Company is subject to your meeting the qualifying criteria till the end of the 

training and successful completion of the training. 
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Probation and Confirmation 

You will be on probation for a period of 12 months from the date of completion of the training and 

your allocation to Unit. On successful completion of your probation, you will be confirmed as a 

permanent employee. Your confirmation is also subject to your submitting the documents required by 

the Company, details of which are enclosed in the Information Sheet in Annexure - IV. 

 

Leave 

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working 

days of earned leave annually, during probation. On confirmation as a permanent employee you will 

be eligible for 20 working days of leave annually. 

 

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the 

Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year. 

 

An illustration with other relevant information have been given in the Information Sheet. The Company`s 

Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to 

you at the time of joining. 

 

Agreement 

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The 

Service Agreement details the scope, terms and conditions of your employment, the necessary training 

and the contractual obligations towards Infosys from the date of your joining and up to a period of 12 

months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is 

generally the first day of the subsequent month post completion of training. You will be required to 

complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of 

the notarized Service Agreement will result in denial of employment with the Company. 

Compensation and Benefits 

 
 

Salary 

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post 

allocation will be INR 30,000 per month . The break-up of your salary has been provided in the 

Compensation Details sheet in Annexure - I and Annexure - II. 

 

Training Performance - linked Incentive 

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice 

Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training. 

The details of this scheme will be communicated on your joining. Please refer to the Compensation 

Details sheet for more details. 
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as 

mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for 

Financial Year 2021-22 will be as follows: 

 

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis. 

The balance amount will be paid out in the end of the financial year. 

 

Basket of Allowances (BOA) 

The Basket of Allowances will be paid to you as part of your salary every month. 

 
Youwill have the flexibility of choosing the components and amounts under such components as per the 

options provided to you on the Company Intranet, based on your preferences and income tax plans 

 

National Pension Scheme 

We offer all our India based employees the option to contribute towards the National Pension Scheme. 

This is an optional retirement benefit introduced by the Government of India for all its citizens. It 

enables accumulation of retirement corpus during active employment with add-on tax breaks. Please 

refer to the Information Sheet at Annexure - IV for more details. 

 

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance 

the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver). 

You will be covered by default under the Standard Plan which provides you and your family (your 

spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum. 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which 

provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered 

towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of 

Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 . 

 

The details of the Scheme would be available to you when you join the Company. 
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Notice Period 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet 

the prescribed criteria, your training/employment can be terminated by the Company with one-month 

notice or salary thereof. On confirmation, you will be required to give three month's notice or salary 

thereof in case you decide to leave our services, subject to the Company's discretion. Where 

circumstances make it necessary, the Company will have the discretion to relieve you only at the end 

of the three months' notice period. Similarly, the Company can terminate your services by giving 

three months notice or salary thereof. 
 

In the event you do not successfully complete your training, or you are involved in an act that constitutes 

misconduct, your training/employment can be terminated by the Company with immediate effect without 

notice. 

 

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected 

joining date to validate your identity, the address provided by you, your education details and details 

of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the 

Company conducting such background checks. In this connection, you are required to furnish the 

documents listed in Offer Annexure for India. 

 

If you fail to submit the necessary documents as required by the Company within the specified time period 

or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole 

discretion, reserves the right to withdraw this offer without notice and compensation or to take any 

appropriate action against you, including, but not limited to termination of your employment. 

 

When a background check raises any concerns regarding any of the details furnished by you and the 

Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for 

further information, to substantiate the details that you have earlier provided to the Company, before 

initiating appropriate action. 

 

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are 

unable to do so, the Company will initiate a criminal background check. 

 

Other Terms and Conditions 

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner / 

Member / Employee of any other organization / entity engaged in any form of business activity 

without the consent of Infosys. The consent may be given subject to any terms and conditions that the 

Company may think fit and may be withdrawn at any time at the discretion of the Company. 
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your 

graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as 

specified during the selection process. You should also have completed all studies, course requirements and 

examinations required for the award of the educational qualification recorded by you in your application for 

employment with Infosys. You will be required to produce all marks sheets and other relevant documents at 

the time of joining. 

 

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted 

on the day of joining. Further, you should have been declared as passed by the relevant examination 

authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation 

of delay in submission of the same will be at the Company's discretion. 

 

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able 

to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and 

administrative topics and procedures. The Company reserves the right to change these Policies at any time in 

its absolute discretion. 

 

Based on the nature of your work and business requirements, you may be required to work on rotational 

shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift 

timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy 

of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance 

of the Company (if in force) will be made applicable to you. 

 

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality, 

Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be 

governed by all the rules and regulations, as amended from time to time, of the Company as applicable to 

your employment with us. This offer is also conditional upon your acceptance and execution of the Non-

Compete Agreement (Annexure-III). 

 

This offer of employment constitutes the entire agreement between you and the Company regarding the 

terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with 

regard to this subject matter and supersedes any other promises, warranties, representations or agreements, 

whether written or oral. It is entered into without reliance on any promise or representation other than those 

expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized 

officer of the Company. 

 

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be 

treated as severable from the rest of the terms and conditions of this offer and the remaining terms and 

conditions shall continue in force. 

 

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of 

the courts in Bangalore, India. 
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As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all 

the accompanying annexures, on the date of joining. 

 

We welcome you to the Infosys family and wish you a rewarding career over the years to come. 

 

 

 
Yours sincerely, 

 

 
RICHARD LOBO 

EVP and Head Human Resources - Infosys Limited 

 
I have read, understood and agree to the terms and conditions as set forth in this offer letter. 

Date: , 20   

 

Sign your name 
 

 

Print your full Name Location 
 

 

 

 

 

 

 

 
Signature Not Verified 

Digitally signed by Richard Lobo 
Date: 2021.06.06 21:14:50 IST 
Reason: Digitally Signed 
Location: Bangalore 

 
 

 
INFOSYS LIMITED 

CIN: L85110KA1981PLC013115 

44, Infosys Avenue 

Electronics City, Hosur Road 

Bangalore 560 100, India 

T 91 80 2852 0261 

F 91 80 2852 0362 

askus@infosys.com 

www.infosys.com 

mailto:askus@infosys.com
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(Compensation during the Training) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya  

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

TOTAL GROSS SALARY 25,000 

 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 
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(Compensation post Unit allocation) 
 

COMPENSATION DETAILS 
(All figures in INR per month) 

NAME Ms. B Sindhu Priya 

ROLE Systems Engineer 

ROLE DESIGNATION Systems Engineer Trainee 

1. MONTHLY COMPONENTS 

BASIC SALARY 15,000 

BASKET OF ALLOWANCES 4,478 

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a 

monthly basis) 

 
2,850 

MONTHLY GROSS SALARY 22,328 

 

2. ANNUAL COMPONENT 

 
BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting 

the advance (95%) paid out on a monthly basis) 

 

 
150 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of Basic Salary 1,800 

GRATUITY - 4.81% of Basic Salary* 722 

FIXED GROSS SALARY (1+2+3) 25,000 

 

 

 
4. INCENTIVE COMPONENTS 

 
At an indicative 

Payout of 5% 

 
At indicative 

Payout of 10% 

 
At indicative 

Payout of 20% 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500 

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000 

OTHER BENEFITS 

 

 
Scheme 

 

 
Eligible Amount In INR 

 

 
Interest 

 

 
Monthly Instalments 

 
Margin Money 
(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 
Trainee Agreement) 

 
12000 
(without security) 

 

 
Nil 

 

 
12 

 

 
Nil 

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan 

allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan 

allowance policy at that time 

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be 

determined in strict accordance with the provisions of the Payment of Gratuity Act 

 



 

 

APPOINTMENT LETTER 
August 9, 2017 
PALLAVI REDDY 

 
Dear PALLAVI REDDY, 

 
 

. We are pleased to offer you the position of a Associate on the following terms: 

 

1. Place of Employment and Timing. 
 

1.1 Your initial place of work will be at Hyderabad However, your services are transferable, and 
may be assigned, after reasonable notice, to any location in India or abroad where the 
company or its affiliates conducts business. The duties to be performed by you hereunder 
shall be performed in such locations as are reasonably necessary or appropriate to carry 
out your duties hereunder, subject to reasonable travel requirements on behalf of the 
Company from time to time. 

1.2 You will be expected to attend office - except when traveling on business during working 
hours/shifts as may be decided by the Company. 

 
2. Compensation and Benefits. 

 
2.1 Compensation. As compensation for services to be rendered pursuant to this letter, the 

 Company shall pay you an annual basic salary of Rs 99000 (Rupees Ninety-Nine 
 Thousand Indian Rupees And Zero Paisa Only). Other allowances / reimbursements 
 as due to you are detailed in Annexure I. 

2.2 You will be provided with a Comprehensive Medical Insurance and will also be covered 
 under the Group Personal Accident Insurance, while on Company business. 

2.3 You will be provided with Retirement Benefits namely, Provident Fund and Gratuity, in 
 accordance with the laws of the country, and/or, as per company policy. 

2.4 Your compensation shall be reviewed on the basis of merit and will be at the sole 
 discretion of the company. 

 
3. Reimbursement of Expenses: The Company will reimburse you for reasonable travel, and other 

business expenses incurred in connection with the performance of your duties hereunder, in 
accordance with the policy of the Company with respect thereto. 

 
4. Leaves: You shall be entitled to reasonable periods of leave as per company policy (to be taken 

by agreement with the Company) with full pay. Entitlement & accumulation of the leave will be as 
per company policy. 

 
5. Term: Employment period shall commence on 1st May 2020. Your appointment is terminable by 

two months’ notice by either party or two months’ salary in lieu thereof. Also, in case of any 
subsequent movement out from DOP and/or progression to Band B1 & above, your appointment 
will become terminable by three months’ notice by either party or three months’ salary in lieu 
thereof. Wipro reserves the right to pay or recover salary in lieu of notice period. Further, the 
Company may, at its discretion relieve you from such date as it may deem fit even prior to the 
expiry of the notice period given by you. However, if the management desires you to continue the 
employment during the notice period, you shall do so. 
During the term of employment, your performance and suitability for the roles will be continuously 
monitored and evaluated. Given the nature of your role, which is dependent on customer 
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requirement, you would have to clear assessments prescribed by Wipro from time to time. In the 
event you fail to meet the prescribed measurement criteria as defined for your Process/Function 
or there is no suitable role available for you based on company requirement, the company 
reserves the right to terminate your employment in accordance with the bench policy. 
If you remain absent from work without authorization or reasonable explanation for more than 
seven consecutive working days, it will be presumed that you are no longer interested in working 
for Wipro and have voluntarily abandoned your services. In such a case, your employment with 
Wipro will stand terminated. 
In the event of termination of employee’s services arising out of integrity, misconduct & 
disciplinary proceedings, no notice will be required from the company’s side. In such case, you 
will not be entitled to any statutory compensation 

6. Retirement: You will automatically retire on attaining the age of 58 years. You may be retired 
earlier if found medically unfit. 

7. Confidentiality 
 

7.1 During the course of its business, the Company is required to keep confidential, the 
information about its Customers and itself and for that purpose to ensure the same from 
each employee assigned to perform services for the Company/its Customers and each 
employee who obtains or is in a position to obtain any information or materials. 

7.2 During the normal course of business, it may be imperative to record / monitor all calls made 
by you in order to asses quality, as applicable. This clause by no means would impede 
upon your working ability / capacity and should be taken in light of company procedures 
and policies. 

7.3 You shall therefore regard and preserve as confidential all information related to the 
business and activities of the Company as well as its Customers, their clients, suppliers 
and other entities with whom they do business which may be obtained by them from any 
source or may be developed as a result of any of the said agreements with the 
Company’s Customers. You shall hold such information in trust and confidence for them 
and not disclose any such information to any person, firm or enterprise, or use any such 
information for your own benefit or the benefit of any other party, unless authorized by the 
Company. 

7.4 You shall not directly or indirectly, engage or assist others to engage in, any activity or 
conduct that violates the provisions of this Clause. 

7.5 You acknowledge that the information, observations and data concerning the Company 
and/or the Customers provided to you, is and shall continue to be the property of the 
Company and/or its Customer’s, as the case may be and that you shall not be entitled to 
any right or license in relation to the said information, nor shall you copy, reproduce, 
publish, distribute, adapt, modify or amend any part thereof, without the prior written 
consent of the Company/the Customers, as the case may. 

7.6 You are not a party to or aware of any agreement, obligation or restriction that prevents or 
prohibits you from complying with these obligations and you agree to take any other 
steps reasonably required and/or appropriate to ensure compliance with the obligations 
set forth herein. 

7.7 You understand that if you threaten to or actually breach or fail to observe any of the 
obligations set forth in this Clause, Company will be subject to irreparable harm, which 
will not be adequately satisfied by damages and you therefore agree that the Company 
shall be entitled to injunctive relief and/or any other remedies permitted, to ensure and 
enforce your compliance with these obligations in the unlikely event you do not comply 
with them; provided, however, that no specification herein of any a particular legal or 
equitable remedy shall be construed as a waiver, prohibition or limitation of any legal or 
equitable remedies available to the Company. 
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7.8 You shall deliver to the Company upon cessation or termination of your employment, or at 

any other time the Company may request, all memoranda, notes, plans, records, reports, 
computer tapes and software and other documents and data (and copies thereof) relating 
to the said, or the business of the Company or any affiliate or its Customers which you 
shall then possess or have under your control. 

 

You agree that, notwithstanding the cessation or termination of your Employment, the 
confirmations and undertakings under this Clause shall always continue in full force and 
effect. 

 
8. Whilst employed by the company, you: 

 

8.1 Will not engage in any external activities of a commercial nature 

8.2 Will not engage in any activity of a non-commercial nature without prior written approval of the 

Company. 
8.3 Will be required to effectively carry out all duties and responsibilities assigned to you by your 

supervisor and others authorized by the Company to assign such duties and 
responsibilities. Your performance will be subject to annual appraisal by your supervisor. 

8.4 Will be required to apply and maintain the highest standards of personal conduct and integrity 
and comply with all Company policies and procedures. 

8.5 You agree that you shall not directly or indirectly, share, discuss your compensation details, in 
full or part, with any person in or outside the organization other than those authorized to 
do so. 

8.6 Will maintain best standards of personal health and should necessarily be medically fit to 
perform your duties 

 
9. Other Provisions. 

 

9.1 Language. This appointment letter was originally drafted in the English language. If it is 
translated into any language other than English, the provisions of the original English 
language version shall control in the case of any asserted conflict in terms. 

9.2 Governing Law. This appointment shall be governed by and interpreted in accordance 
with the laws of India. 

9.3 You shall be governed by the “Service Agreement” as applicable to you. 

It is understood that your date of joining Wipro Limited, will not be later than 1st May 2020 failing 
which this offer will automatically stand revoked without any further notice. Please sign and return the 
duplicate copy of this letter in token of your acceptance of the terms described in this letter. 

We wish you a long and mutually beneficial association with us. 

Yours faithfully, 

For Wipro Limited 

 

 

Sandesh Kumar 

Associate Vice President - Talent Acquisition & Sr Leadership Hiring 
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I accept the terms of this letter. 
 

 

(Signature) 

Date:   

 

 
Name:     

 
 
 
 
 
 
 
 
 
 
 
 
 

Enclosed: Annexure I (Salary Break Up) 
Annexure II (Conflict Of Interest) 
Annexure III (Personal Information Capture Signoff) 
Annexure IV (Consent for Random or Reasonable 
Suspicion Drug Test) 
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Annexure I 

 

 
Name 

 
PALLAVI REDDY 

 
Designation 

 
Associate 

 
Date Of Joining 

 
1st May 2020 

 
Level 

 
GROUP AA 

 
Annual CTC(Rs.) 

 
218129 

 
Component 

 
In ₹ PA 

 
In ₹ PM 

 
Basic 

 
99000 

 
8250 

 
HRA 

 
49500 

 
4125 

 
 
Bonus 

 
 

19800 

 
 

1650 

 
WBP 

 
24050 

 
2004 

 
Total Fixed Cash 

 
192350 

 
16029 

 
PF 

 
14766 

 
1231 

 
Gratuity (4.81% of Basic) 

 
4762 

 
397 

 
Total Fixed Compensation 

 
211878 

 
17657 

 
ESI 

 
6251 

 
521 

 
Target Cost to Company 

 
218129 

 
18177 
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ANNEXURE II - CONFLICT OF INTEREST 

 
Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy 
is intended to avoid conflict between the personal interest of an employee and the interest of 
the company in dealing with the suppliers, customers and all other organizations or 
individuals doing or seeking to do business with Wipro. 
Noted below are a few examples of 'conflict of interest': 

1. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company, where there is an 
opportunity for preferential treatment to be given or received, except where such an 
interest comprises securities in widely held corporations which are quoted and sold 
on open market or the interest is not material. 

2. For an employee or any dependent member of his family to buy, sell or lease any 
kind of property, facilities or equipment from or to the company or any affiliate or to 
any company, firm or individual who is or is seeking to become the contractor, 
supplier or customer, except with the knowledge and consent of top management. 

3. For an employee to serve as an officer, director or in any other management capacity 
or as consultant of another company or organization doing or seeking to do business 
with the company or an affiliate except with the knowledge and consent of top 
management. 

4. For an employee to use or release to a third party any data on decisions, plans, 
competitive bids or any other information concerning the company, which might be 
prejudicial to the interest of the company. 

5. For an employee or any dependent member of his family to accept commission, a 
share in profits or other payments, loans (other than with established banking or 
financial institutions), services, excessive entertainment and travel or gifts of more 
than nominal value from any individual or organization, doing or seeking to do 
business with the company. 

I have read and understood the above mentioned 'Conflict of Interest' policy and I declare that 
there is no 'Conflict of Interest' in my employment. If in future any conflict arises, I will inform 
top management. 
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ANNEXURE – III 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT 
2000 

 
I {  PALLAVI REDDY }, confirm that I am voluntarily 

sharing my Personal Information with Wipro Limited ('Wipro') for the following purposes: 
a. Validating my Professional records and retaining the same for any future 

reference/verification 
b. Processing my job application including background verification checks and medical 

checks 
c. Employment-related actions including record keeping, processing compensation and 

benefits and any action required in the context of my employment with Wipro. 
In this context, I also agree to the retention of such Personal Information by Wipro for any 

future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that 'Personal Information' means any information, relating to me that is 

available with Wipro and is capable of identifying me. 

 
 

Name:  PALLAVI REDDY  
 
 

Signature:    
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ANNEXURE IV 
CONSENT FOR RANDOM OR REASONABLE SUSPICION DRUG TEST 

 
 

I am aware that Wipro has a policy which stipulates that employees while at work cannot be 
under the influence of any narcotic drugs, psychotropic substances and/or alcohol so as to 
ensure a healthy work force. To ensure the adherence of this policy, Wipro might be required 
to collect specimen of employee’s hair, urine, blood, or any other relevant bodily sample, as 
may be required (hereinafter the “Sample”) and submit it for drug test screening (hereinafter 
“Test”). 

 
 

I  hereby  PALLAVI REDDY ),consent to allow Wipro 
Limited (hereinafter “Wipro”) to collect Sample from me for the Test. 

 

In furtherance of the above stated: 

1. I understand that the Test shall be conducted on random basis without any prejudice 
to anyone. 

2. I authorize Wipro to share the Sample with Wipro’s authorized vendor for the purpose 
of processing the Sample and making the result available to Wipro. 

3. I understand that Wipro provides adequate security measures to safeguard the 
information resultant from the Test and all other personal data associated with it. 

4. I understand that neither Wipro nor any authorized third party under clause (3) above 
shall retain the data collected in respect of the Test for period no longer than as 
required for statutory purposes and the data shall be suitably destroyed thereafter. 

5. I understand that Wipro is entitled to initiate suitable actions against me including but 
not limited to disciplinary action based on the Test results. 

6. I understand that Wipro may notify and publish the information resultant or ancillary to 
the Test if obliged under law to do so. 

 
 

SIGNED this  day of   , 20  at  . 

Name:   PALLAVI REDDY 

Candidate Signature:    



 

Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai ? 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 

www.capgemini.com/in-en 

 
 
 
 
 

Superset ID: 1413317 

 
Letter of Intent (''LOI'') 

 

 
Dear PANDYAN K, 

 

 
With reference to your interview conducted by us, we are pleased to inform that you have 

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services 

India Limited., (hereinafter referred to as "Capgemini"). 

 

In this regard, we are proposing compensation package and benefits, the details of which are  

set forth in Annexure 1 to this letter. 

 

The final Employment Offer Letter shall be subject to your successful completion of all curricular 

requirements as laid down by the University/ Institute for award of the degree/ diploma and the 

minimum passing percentage/ grade/ rank/ class as determined by Capgemini. 

 

The location of your initial reporting and training and the date of your joining would be 

communicated to you in due course of time post successful completion of your pre-joining 

trainings and final semester degree/ diploma examination. 

 

The date of joining and the location of posting will be purely based on business requirements    

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining 

and the location of posting during the course of your training and employment with Capgemini. 

 

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for 

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts 

and skills required to be industry ready. The learning will be a self-paced journey inclusive of 

assignments, assessments and webinars as deemed appropriate by Capgemini and the 

successful completion of the same is a prerequisite for joining Capgemini. 

 

It is very essential that you effectively leverage this platform to complete the courses and clear 

http://www.capgemini.com/in-en


the assignments and assessments. The progress made by you in this learning journey would  

not only help you in getting on-boarded on priority but also help you to be trained for advanced 

skills relevant to your career at Capgemini. We also encourage you to learn beyond the 

prescribed course curriculum and acquire industry recognized certifications to accelerate your 

career in this competitive industry. 

 

Upon joining Capgemini, 
 

1. You are expected to enter into an employment agreement with Capgemini which shall 

contain details including the scope, terms and conditions of your employment and the 

contractual obligation with Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject    

to satisfactory performance your employment will be confirmed (vide written 

confirmation) at the end of six months. 

3. During your probation you may be required to undergo classroom trainings for such 

duration as deemed necessary by Capgemini and your performance will be evaluated 

periodically during such training period 
 

Capgemini reserves the right to decide the continuance of your further training and your 

employment depending on your performance in its opinion. 

 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any 

third party. 

 

You may note that this letter should neither be construed as an offer of employment from 

Capgemini nor should it in any manner confirm our intent to make you an offer of employment. 

We may, at any time, at our discretion, revoke this Letter of Intent. 

 

We would request you to go through the above terms, and let us know if they are acceptable     

to you, within seven days of the issuance of this letter. 

 

We look forward to hearing from you. Should you have any query, please do not hesitate to 

contact fresherhiring.in@capgemini.com 

 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
Tejinder Sethi 

Head - Fresher Hiring 

 
 

 
This is a system generated document and does not need a signature 

 
 

mailto:fresherhiring.in@capgemini.com


ANNEXURE 1 

 
 
 

 

PANDYAN K 

 

Analyst and A4 

 
You will be under probation for six (6) months from your date of joining Capgemini. During this 

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR 

3,15,000/- (Rupees Three Lakh Fifteen Thousand only). Subsequent to your successful 

completion of training and probation, your all-inclusive annual target compensation (on a 

cost to company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty 

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The Company 

shall deduct tax at source at the time of making payment. 

 

For & On Behalf of Capgemini 

Tejinder Sethi 

Head - Fresher Hiring 
 

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, 

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: 

U85110PN1993PLC145950 Page 3 of 3 



 

 

APPOINTMENT LETTER 
August 9, 2017 
PARTHIBHAN 

 
Dear PARTHIBHAN, 

 
 

. We are pleased to offer you the position of a Associate on the following terms: 

 

1. Place of Employment and Timing. 
 

1.1 Your initial place of work will be at Hyderabad However, your services are transferable, and 
may be assigned, after reasonable notice, to any location in India or abroad where the 
company or its affiliates conducts business. The duties to be performed by you hereunder 
shall be performed in such locations as are reasonably necessary or appropriate to carry 
out your duties hereunder, subject to reasonable travel requirements on behalf of the 
Company from time to time. 

1.2 You will be expected to attend office - except when traveling on business during working 
hours/shifts as may be decided by the Company. 

 
2. Compensation and Benefits. 

 
2.1 Compensation. As compensation for services to be rendered pursuant to this letter, the 

 Company shall pay you an annual basic salary of Rs 99000 (Rupees Ninety-Nine 
 Thousand Indian Rupees And Zero Paisa Only). Other allowances / reimbursements 
 as due to you are detailed in Annexure I. 

2.2 You will be provided with a Comprehensive Medical Insurance and will also be covered 
 under the Group Personal Accident Insurance, while on Company business. 

2.3 You will be provided with Retirement Benefits namely, Provident Fund and Gratuity, in 
 accordance with the laws of the country, and/or, as per company policy. 

2.4 Your compensation shall be reviewed on the basis of merit and will be at the sole 
 discretion of the company. 

 
3. Reimbursement of Expenses: The Company will reimburse you for reasonable travel, and other 

business expenses incurred in connection with the performance of your duties hereunder, in 
accordance with the policy of the Company with respect thereto. 

 
4. Leaves: You shall be entitled to reasonable periods of leave as per company policy (to be taken 

by agreement with the Company) with full pay. Entitlement & accumulation of the leave will be as 
per company policy. 

 
5. Term: Employment period shall commence on 1st May 2020. Your appointment is terminable by 

two months’ notice by either party or two months’ salary in lieu thereof. Also, in case of any 
subsequent movement out from DOP and/or progression to Band B1 & above, your appointment 
will become terminable by three months’ notice by either party or three months’ salary in lieu 
thereof. Wipro reserves the right to pay or recover salary in lieu of notice period. Further, the 
Company may, at its discretion relieve you from such date as it may deem fit even prior to the 
expiry of the notice period given by you. However, if the management desires you to continue the 
employment during the notice period, you shall do so. 
During the term of employment, your performance and suitability for the roles will be continuously 
monitored and evaluated. Given the nature of your role, which is dependent on customer 
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requirement, you would have to clear assessments prescribed by Wipro from time to time. In the 
event you fail to meet the prescribed measurement criteria as defined for your Process/Function 
or there is no suitable role available for you based on company requirement, the company 
reserves the right to terminate your employment in accordance with the bench policy. 
If you remain absent from work without authorization or reasonable explanation for more than 
seven consecutive working days, it will be presumed that you are no longer interested in working 
for Wipro and have voluntarily abandoned your services. In such a case, your employment with 
Wipro will stand terminated. 
In the event of termination of employee’s services arising out of integrity, misconduct & 
disciplinary proceedings, no notice will be required from the company’s side. In such case, you 
will not be entitled to any statutory compensation 

6. Retirement: You will automatically retire on attaining the age of 58 years. You may be retired 
earlier if found medically unfit. 

7. Confidentiality 
 

7.1 During the course of its business, the Company is required to keep confidential, the 
information about its Customers and itself and for that purpose to ensure the same from 
each employee assigned to perform services for the Company/its Customers and each 
employee who obtains or is in a position to obtain any information or materials. 

7.2 During the normal course of business, it may be imperative to record / monitor all calls made 
by you in order to asses quality, as applicable. This clause by no means would impede 
upon your working ability / capacity and should be taken in light of company procedures 
and policies. 

7.3 You shall therefore regard and preserve as confidential all information related to the 
business and activities of the Company as well as its Customers, their clients, suppliers 
and other entities with whom they do business which may be obtained by them from any 
source or may be developed as a result of any of the said agreements with the 
Company’s Customers. You shall hold such information in trust and confidence for them 
and not disclose any such information to any person, firm or enterprise, or use any such 
information for your own benefit or the benefit of any other party, unless authorized by the 
Company. 

7.4 You shall not directly or indirectly, engage or assist others to engage in, any activity or 
conduct that violates the provisions of this Clause. 

7.5 You acknowledge that the information, observations and data concerning the Company 
and/or the Customers provided to you, is and shall continue to be the property of the 
Company and/or its Customer’s, as the case may be and that you shall not be entitled to 
any right or license in relation to the said information, nor shall you copy, reproduce, 
publish, distribute, adapt, modify or amend any part thereof, without the prior written 
consent of the Company/the Customers, as the case may. 

7.6 You are not a party to or aware of any agreement, obligation or restriction that prevents or 
prohibits you from complying with these obligations and you agree to take any other 
steps reasonably required and/or appropriate to ensure compliance with the obligations 
set forth herein. 

7.7 You understand that if you threaten to or actually breach or fail to observe any of the 
obligations set forth in this Clause, Company will be subject to irreparable harm, which 
will not be adequately satisfied by damages and you therefore agree that the Company 
shall be entitled to injunctive relief and/or any other remedies permitted, to ensure and 
enforce your compliance with these obligations in the unlikely event you do not comply 
with them; provided, however, that no specification herein of any a particular legal or 
equitable remedy shall be construed as a waiver, prohibition or limitation of any legal or 
equitable remedies available to the Company. 
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7.8 You shall deliver to the Company upon cessation or termination of your employment, or at 

any other time the Company may request, all memoranda, notes, plans, records, reports, 
computer tapes and software and other documents and data (and copies thereof) relating 
to the said, or the business of the Company or any affiliate or its Customers which you 
shall then possess or have under your control. 

 

You agree that, notwithstanding the cessation or termination of your Employment, the 
confirmations and undertakings under this Clause shall always continue in full force and 
effect. 

 
8. Whilst employed by the company, you: 

 

8.1 Will not engage in any external activities of a commercial nature 

8.2 Will not engage in any activity of a non-commercial nature without prior written approval of the 

Company. 
8.3 Will be required to effectively carry out all duties and responsibilities assigned to you by your 

supervisor and others authorized by the Company to assign such duties and 
responsibilities. Your performance will be subject to annual appraisal by your supervisor. 

8.4 Will be required to apply and maintain the highest standards of personal conduct and integrity 
and comply with all Company policies and procedures. 

8.5 You agree that you shall not directly or indirectly, share, discuss your compensation details, in 
full or part, with any person in or outside the organization other than those authorized to 
do so. 

8.6 Will maintain best standards of personal health and should necessarily be medically fit to 
perform your duties 

 
9. Other Provisions. 

 

9.1 Language. This appointment letter was originally drafted in the English language. If it is 
translated into any language other than English, the provisions of the original English 
language version shall control in the case of any asserted conflict in terms. 

9.2 Governing Law. This appointment shall be governed by and interpreted in accordance 
with the laws of India. 

9.3 You shall be governed by the “Service Agreement” as applicable to you. 

It is understood that your date of joining Wipro Limited, will not be later than 1st May 2020 failing 
which this offer will automatically stand revoked without any further notice. Please sign and return the 
duplicate copy of this letter in token of your acceptance of the terms described in this letter. 

We wish you a long and mutually beneficial association with us. 

Yours faithfully, 

For Wipro Limited 

 

 

Sandesh Kumar 

Associate Vice President - Talent Acquisition & Sr Leadership Hiring 
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I accept the terms of this letter. 
 

 

(Signature) 

Date:   

 

 
Name:     

 
 
 
 
 
 
 
 
 
 
 
 
 

Enclosed: Annexure I (Salary Break Up) 
Annexure II (Conflict Of Interest) 
Annexure III (Personal Information Capture Signoff) 
Annexure IV (Consent for Random or Reasonable 
Suspicion Drug Test) 
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Annexure I 

 

 
Name 

 
PARTHIBHAN 

 
Designation 

 
Associate 

 
Date Of Joining 

 
1st May 2020 

 
Level 

 
GROUP AA 

 
Annual CTC(Rs.) 

 
218129 

 
Component 

 
In ₹ PA 

 
In ₹ PM 

 
Basic 

 
99000 

 
8250 

 
HRA 

 
49500 

 
4125 

 
 
Bonus 

 
 

19800 

 
 

1650 

 
WBP 

 
24050 

 
2004 

 
Total Fixed Cash 

 
192350 

 
16029 

 
PF 

 
14766 

 
1231 

 
Gratuity (4.81% of Basic) 

 
4762 

 
397 

 
Total Fixed Compensation 

 
211878 

 
17657 

 
ESI 

 
6251 

 
521 

 
Target Cost to Company 

 
218129 

 
18177 
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ANNEXURE II - CONFLICT OF INTEREST 

 
Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy 
is intended to avoid conflict between the personal interest of an employee and the interest of 
the company in dealing with the suppliers, customers and all other organizations or 
individuals doing or seeking to do business with Wipro. 
Noted below are a few examples of 'conflict of interest': 

1. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company, where there is an 
opportunity for preferential treatment to be given or received, except where such an 
interest comprises securities in widely held corporations which are quoted and sold 
on open market or the interest is not material. 

2. For an employee or any dependent member of his family to buy, sell or lease any 
kind of property, facilities or equipment from or to the company or any affiliate or to 
any company, firm or individual who is or is seeking to become the contractor, 
supplier or customer, except with the knowledge and consent of top management. 

3. For an employee to serve as an officer, director or in any other management capacity 
or as consultant of another company or organization doing or seeking to do business 
with the company or an affiliate except with the knowledge and consent of top 
management. 

4. For an employee to use or release to a third party any data on decisions, plans, 
competitive bids or any other information concerning the company, which might be 
prejudicial to the interest of the company. 

5. For an employee or any dependent member of his family to accept commission, a 
share in profits or other payments, loans (other than with established banking or 
financial institutions), services, excessive entertainment and travel or gifts of more 
than nominal value from any individual or organization, doing or seeking to do 
business with the company. 

I have read and understood the above mentioned 'Conflict of Interest' policy and I declare that 
there is no 'Conflict of Interest' in my employment. If in future any conflict arises, I will inform 
top management. 
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ANNEXURE – III 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT 
2000 

 
I {  PARTHIBHAN }, confirm that I am voluntarily 

sharing my Personal Information with Wipro Limited ('Wipro') for the following purposes: 
a. Validating my Professional records and retaining the same for any future 

reference/verification 
b. Processing my job application including background verification checks and medical 

checks 
c. Employment-related actions including record keeping, processing compensation and 

benefits and any action required in the context of my employment with Wipro. 
In this context, I also agree to the retention of such Personal Information by Wipro for any 

future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that 'Personal Information' means any information, relating to me that is 

available with Wipro and is capable of identifying me. 

 
 

Name:  PARTHIBHAN  
 
 

Signature:    
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ANNEXURE IV 
CONSENT FOR RANDOM OR REASONABLE SUSPICION DRUG TEST 

 
 

I am aware that Wipro has a policy which stipulates that employees while at work cannot be 
under the influence of any narcotic drugs, psychotropic substances and/or alcohol so as to 
ensure a healthy work force. To ensure the adherence of this policy, Wipro might be required 
to collect specimen of employee’s hair, urine, blood, or any other relevant bodily sample, as 
may be required (hereinafter the “Sample”) and submit it for drug test screening (hereinafter 
“Test”). 

 
 

I  hereby  PARTHIBHAN ),consent to allow Wipro Limited 
(hereinafter “Wipro”) to collect Sample from me for the Test. 

 

In furtherance of the above stated: 

1. I understand that the Test shall be conducted on random basis without any prejudice 
to anyone. 

2. I authorize Wipro to share the Sample with Wipro’s authorized vendor for the purpose 
of processing the Sample and making the result available to Wipro. 

3. I understand that Wipro provides adequate security measures to safeguard the 
information resultant from the Test and all other personal data associated with it. 

4. I understand that neither Wipro nor any authorized third party under clause (3) above 
shall retain the data collected in respect of the Test for period no longer than as 
required for statutory purposes and the data shall be suitably destroyed thereafter. 

5. I understand that Wipro is entitled to initiate suitable actions against me including but 
not limited to disciplinary action based on the Test results. 

6. I understand that Wipro may notify and publish the information resultant or ancillary to 
the Test if obliged under law to do so. 

 
 

SIGNED this  day of   , 20  at  . 

Name:   PARTHIBHAN 

Candidate Signature:    



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

 
 

29-Oct-2017 

 
Dear R a j  u  K, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
Candidate ID – 14294771 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

 

 

Name: Raju K Designation: Programmer Analyst Trainee 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



 
 

 

Letter of Intent 
 

24 February 2017  

 

Ramesh Babu G 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear Ramesh Babu, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 

Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 

Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 

(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/
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Superset ID: 1413814 

 
Letter of Intent (''LOI'') 

 

 
Dear RATHNAM ANAND, 

 

 
With reference to your interview conducted by us, we are pleased to inform that you have 

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services 

India Limited., (hereinafter referred to as "Capgemini"). 

 

In this regard, we are proposing compensation package and benefits, the details of which are  

set forth in Annexure 1 to this letter. 

 

The final Employment Offer Letter shall be subject to your successful completion of all curricular 

requirements as laid down by the University/ Institute for award of the degree/ diploma and the 

minimum passing percentage/ grade/ rank/ class as determined by Capgemini. 

 

The location of your initial reporting and training and the date of your joining would be 

communicated to you in due course of time post successful completion of your pre-joining 

trainings and final semester degree/ diploma examination. 

 

The date of joining and the location of posting will be purely based on business requirements    

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining 

and the location of posting during the course of your training and employment with Capgemini. 

 

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for 

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts 

and skills required to be industry ready. The learning will be a self-paced journey inclusive of 

assignments, assessments and webinars as deemed appropriate by Capgemini and the 

successful completion of the same is a prerequisite for joining Capgemini. 

 

It is very essential that you effectively leverage this platform to complete the courses and clear 

http://www.capgemini.com/in-en


the assignments and assessments. The progress made by you in this learning journey would  

not only help you in getting on-boarded on priority but also help you to be trained for advanced 

skills relevant to your career at Capgemini. We also encourage you to learn beyond the 

prescribed course curriculum and acquire industry recognized certifications to accelerate your 

career in this competitive industry. 

 

Upon joining Capgemini, 
 

1. You are expected to enter into an employment agreement with Capgemini which shall 

contain details including the scope, terms and conditions of your employment and the 

contractual obligation with Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject    

to satisfactory performance your employment will be confirmed (vide written 

confirmation) at the end of six months. 

3. During your probation you may be required to undergo classroom trainings for such 

duration as deemed necessary by Capgemini and your performance will be evaluated 

periodically during such training period 
 

Capgemini reserves the right to decide the continuance of your further training and your 

employment depending on your performance in its opinion. 

 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any 

third party. 

 

You may note that this letter should neither be construed as an offer of employment from 

Capgemini nor should it in any manner confirm our intent to make you an offer of employment. 

We may, at any time, at our discretion, revoke this Letter of Intent. 

 

We would request you to go through the above terms, and let us know if they are acceptable     

to you, within seven days of the issuance of this letter. 

 

We look forward to hearing from you. Should you have any query, please do not hesitate to 

contact fresherhiring.in@capgemini.com 

 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
Tejinder Sethi 

Head - Fresher Hiring 

 
 

 
This is a system generated document and does not need a signature 

 
 

mailto:fresherhiring.in@capgemini.com


ANNEXURE 1 

 
 
 

 

RATHNAM ANAND 

 

Analyst and A4 

 
You will be under probation for six (6) months from your date of joining Capgemini. During this 

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR 

3,15,000/- (Rupees Three Lakh Fifteen Thousand only). Subsequent to your successful 

completion of training and probation, your all-inclusive annual target compensation (on a 

cost to company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty 

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The Company 

shall deduct tax at source at the time of making payment. 

 

For & On Behalf of Capgemini 

Tejinder Sethi 

Head - Fresher Hiring 
 

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, 

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: 

U85110PN1993PLC145950 Page 3 of 3 



 

Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai ? 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 

www.capgemini.com/in-en 

 
 
 
 
 

Superset ID: 1413479 

 
Letter of Intent (''LOI'') 

 

 
Dear RAVILLA TEENU KRISHNA MOHAN, 

 

 
With reference to your interview conducted by us, we are pleased to inform that you have 

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services 

India Limited., (hereinafter referred to as "Capgemini"). 

 

In this regard, we are proposing compensation package and benefits, the details of which are  

set forth in Annexure 1 to this letter. 

 

The final Employment Offer Letter shall be subject to your successful completion of all curricular 

requirements as laid down by the University/ Institute for award of the degree/ diploma and the 

minimum passing percentage/ grade/ rank/ class as determined by Capgemini. 

 

The location of your initial reporting and training and the date of your joining would be 

communicated to you in due course of time post successful completion of your pre-joining 

trainings and final semester degree/ diploma examination. 

 

The date of joining and the location of posting will be purely based on business requirements    

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining 

and the location of posting during the course of your training and employment with Capgemini. 

 

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for 

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts 

and skills required to be industry ready. The learning will be a self-paced journey inclusive of 

assignments, assessments and webinars as deemed appropriate by Capgemini and the 

successful completion of the same is a prerequisite for joining Capgemini. 

 

It is very essential that you effectively leverage this platform to complete the courses and clear 

http://www.capgemini.com/in-en


the assignments and assessments. The progress made by you in this learning journey would  

not only help you in getting on-boarded on priority but also help you to be trained for advanced 

skills relevant to your career at Capgemini. We also encourage you to learn beyond the 

prescribed course curriculum and acquire industry recognized certifications to accelerate your 

career in this competitive industry. 

 

Upon joining Capgemini, 
 

1. You are expected to enter into an employment agreement with Capgemini which shall 

contain details including the scope, terms and conditions of your employment and the 

contractual obligation with Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject    

to satisfactory performance your employment will be confirmed (vide written 

confirmation) at the end of six months. 

3. During your probation you may be required to undergo classroom trainings for such 

duration as deemed necessary by Capgemini and your performance will be evaluated 

periodically during such training period 
 

Capgemini reserves the right to decide the continuance of your further training and your 

employment depending on your performance in its opinion. 

 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any 

third party. 

 

You may note that this letter should neither be construed as an offer of employment from 

Capgemini nor should it in any manner confirm our intent to make you an offer of employment. 

We may, at any time, at our discretion, revoke this Letter of Intent. 

 

We would request you to go through the above terms, and let us know if they are acceptable     

to you, within seven days of the issuance of this letter. 

 

We look forward to hearing from you. Should you have any query, please do not hesitate to 

contact fresherhiring.in@capgemini.com 

 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
Tejinder Sethi 

Head - Fresher Hiring 

 
 

 
This is a system generated document and does not need a signature 

 
 

mailto:fresherhiring.in@capgemini.com


ANNEXURE 1 

 
 
 

 

RAVILLA TEENU KRISHNA MOHAN 

 

Analyst and A4 

 
You will be under probation for six (6) months from your date of joining Capgemini. During this 

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR 

3,15,000/- (Rupees Three Lakh Fifteen Thousand only). Subsequent to your successful 

completion of training and probation, your all-inclusive annual target compensation (on a 

cost to company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty 

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The Company 

shall deduct tax at source at the time of making payment. 

 

For & On Behalf of Capgemini 

Tejinder Sethi 

Head - Fresher Hiring 
 

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, 

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: 

U85110PN1993PLC145950 Page 3 of 3 
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29-Oct-2017 

 
Dear R o h I t h a Y, 

B.Tech/B.E., Computer Science & Engineering 

Siddharth Institute of Engineering and Technology 

 
Candidate ID – 14294157 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

https://campus2cognizant.cognizant.com/
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Name: Rohitha Y Designation: Programmer Analyst Trainee 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 
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CDS/HR/TR/OL/2017-09 Confidential 
 

Date: 22
nd

 Sep 2017 

 

VIGNESH B, 

Tirupati.  

Dear  

SUSMITHA, 

 

Subject: Trainee Software Developer Offer Letter 

 
 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 

Solutions Private Ltd. You are requested to join Covalensedigital on 1
st

 October 2017 at our 

Bangalore Office. Please report at the office by 10:30 AM. 

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 

confirm your acceptance through email or in writing, within 3 working days from the date of receipt 

of this letter. 

 
 

1. There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2. The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 

21
st

 March 2017. 

3. Your performance will be assessed at the end of 6
th

 month (March 2018) and 12
th

 month 

(September 2018) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4. Your compensation package starting 1
st

 October 2017 will be 2 LPA (Cost To Company). Any 

change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5. You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2.6 years (30 Months) from the date of completion of the initial 6 months 

training. This period will be termed as “Compulsory Period”. 

6. Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7. During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 

http://www.covalensedigital.com/
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leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply. 

8. Once you complete 6 months, you will be a full time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9. Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter. 

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation. 

b. Copy of Passport. 

c. Copy of PAN Card. 

d. Copy of Aadhar card. 

e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 
Yours Truly 

For Covalense Digital Solutions Private Limited 

 

 
Akhil Kittur  

Signature of Employee 

Assistant Manager - HR 

http://www.covalensedigital.com/
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ANNEXURE-A 
 

Compensation Package: 

Name VIGNESH B 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 1
st

 OCTOBER 2017 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00 1,04,628.00 

GROSS SALARY (A) 22,719.00 2,72,628.00 

 

Covalensedigital Contributions:   

Employer Provident Fund 1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 

 

Cost to The Company (A+B)  3,00,000.00 

 

More information on the benefits and allowances: 
 

Provident Fund: 

 

Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 

contribution, whichever is lower, in addition to the employee contribution. Both Employer and 

Employee contributions are part of Total CTC. 

 

Gratuity: 

 

Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 

completion of 5 years continuous service with the Covalensedigital. 

 

Health Insurance: 

 

Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 

This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 

to the employee. 

 

Term Life Insurance: 

 

Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 

demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 

Term Life Insurance is provided at no cost to the employee. 

http://www.covalensedigital.com/
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Superset ID: 1413172 

 
Letter of Intent (''LOI'') 

 

 
Dear VIJAY KRISHNA B, 

 

 
With reference to your interview conducted by us, we are pleased to inform that you have 

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services 

India Limited., (hereinafter referred to as "Capgemini"). 

 

In this regard, we are proposing compensation package and benefits, the details of which are  

set forth in Annexure 1 to this letter. 

 

The final Employment Offer Letter shall be subject to your successful completion of all curricular 

requirements as laid down by the University/ Institute for award of the degree/ diploma and the 

minimum passing percentage/ grade/ rank/ class as determined by Capgemini. 

 

The location of your initial reporting and training and the date of your joining would be 

communicated to you in due course of time post successful completion of your pre-joining 

trainings and final semester degree/ diploma examination. 

 

The date of joining and the location of posting will be purely based on business requirements    

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining 

and the location of posting during the course of your training and employment with Capgemini. 

 

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for 

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts 

and skills required to be industry ready. The learning will be a self-paced journey inclusive of 

assignments, assessments and webinars as deemed appropriate by Capgemini and the 

successful completion of the same is a prerequisite for joining Capgemini. 

 

It is very essential that you effectively leverage this platform to complete the courses and clear 

http://www.capgemini.com/in-en


the assignments and assessments. The progress made by you in this learning journey would  

not only help you in getting on-boarded on priority but also help you to be trained for advanced 

skills relevant to your career at Capgemini. We also encourage you to learn beyond the 

prescribed course curriculum and acquire industry recognized certifications to accelerate your 

career in this competitive industry. 

 

Upon joining Capgemini, 
 

1. You are expected to enter into an employment agreement with Capgemini which shall 

contain details including the scope, terms and conditions of your employment and the 

contractual obligation with Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject    

to satisfactory performance your employment will be confirmed (vide written 

confirmation) at the end of six months. 

3. During your probation you may be required to undergo classroom trainings for such 

duration as deemed necessary by Capgemini and your performance will be evaluated 

periodically during such training period 
 

Capgemini reserves the right to decide the continuance of your further training and your 

employment depending on your performance in its opinion. 

 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any 

third party. 

 

You may note that this letter should neither be construed as an offer of employment from 

Capgemini nor should it in any manner confirm our intent to make you an offer of employment. 

We may, at any time, at our discretion, revoke this Letter of Intent. 

 

We would request you to go through the above terms, and let us know if they are acceptable     

to you, within seven days of the issuance of this letter. 

 

We look forward to hearing from you. Should you have any query, please do not hesitate to 

contact fresherhiring.in@capgemini.com 

 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
Tejinder Sethi 

Head - Fresher Hiring 

 
 

 
This is a system generated document and does not need a signature 

 
 

mailto:fresherhiring.in@capgemini.com


ANNEXURE 1 

 
 
 

 

VIJAY KRISHNA B 

 

Analyst and A4 

 
You will be under probation for six (6) months from your date of joining Capgemini. During this 

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR 

3,15,000/- (Rupees Three Lakh Fifteen Thousand only). Subsequent to your successful 

completion of training and probation, your all-inclusive annual target compensation (on a 

cost to company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty 

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The Company 

shall deduct tax at source at the time of making payment. 

 

For & On Behalf of Capgemini 

Tejinder Sethi 

Head - Fresher Hiring 
 

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, 

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: 
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Letter of Intent 
 

24 February 2017  

 

VISWASREE A 
 
Siddharth Institute of Engineering & Technology 
Chittoor 
 

 
Dear VISWASREE, 
 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 

Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 

Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 

(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/


 

Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai ? 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 

www.capgemini.com/in-en 

 
 
 
 
 

Superset ID: 1413179 

 
Letter of Intent (''LOI'') 

 

 
Dear YAMUNA M, 

 

 
With reference to your interview conducted by us, we are pleased to inform that you have 

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services 

India Limited., (hereinafter referred to as "Capgemini"). 

 

In this regard, we are proposing compensation package and benefits, the details of which are  

set forth in Annexure 1 to this letter. 

 

The final Employment Offer Letter shall be subject to your successful completion of all curricular 

requirements as laid down by the University/ Institute for award of the degree/ diploma and the 

minimum passing percentage/ grade/ rank/ class as determined by Capgemini. 

 

The location of your initial reporting and training and the date of your joining would be 

communicated to you in due course of time post successful completion of your pre-joining 

trainings and final semester degree/ diploma examination. 

 

The date of joining and the location of posting will be purely based on business requirements    

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining 

and the location of posting during the course of your training and employment with Capgemini. 

 

Upon accepting this LoI, you will be provided access to the ADAPT (Accelerated Digital Aid for 

Pre-onboarding Talent) eLearning platform which allows you to learn and master the concepts 

and skills required to be industry ready. The learning will be a self-paced journey inclusive of 

assignments, assessments and webinars as deemed appropriate by Capgemini and the 

successful completion of the same is a prerequisite for joining Capgemini. 

 

It is very essential that you effectively leverage this platform to complete the courses and clear 

http://www.capgemini.com/in-en


the assignments and assessments. The progress made by you in this learning journey would  

not only help you in getting on-boarded on priority but also help you to be trained for advanced 

skills relevant to your career at Capgemini. We also encourage you to learn beyond the 

prescribed course curriculum and acquire industry recognized certifications to accelerate your 

career in this competitive industry. 

 

Upon joining Capgemini, 
 

1. You are expected to enter into an employment agreement with Capgemini which shall 

contain details including the scope, terms and conditions of your employment and the 

contractual obligation with Capgemini. 

2. You will be on probation for a period of six months from your date of joining and subject    

to satisfactory performance your employment will be confirmed (vide written 

confirmation) at the end of six months. 

3. During your probation you may be required to undergo classroom trainings for such 

duration as deemed necessary by Capgemini and your performance will be evaluated 

periodically during such training period 
 

Capgemini reserves the right to decide the continuance of your further training and your 

employment depending on your performance in its opinion. 

 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any 

third party. 

 

You may note that this letter should neither be construed as an offer of employment from 

Capgemini nor should it in any manner confirm our intent to make you an offer of employment. 

We may, at any time, at our discretion, revoke this Letter of Intent. 

 

We would request you to go through the above terms, and let us know if they are acceptable     

to you, within seven days of the issuance of this letter. 

 

We look forward to hearing from you. Should you have any query, please do not hesitate to 

contact fresherhiring.in@capgemini.com 

 

Thanking you, 

Yours Sincerely, 

For & On Behalf of Capgemini 

 
Tejinder Sethi 

Head - Fresher Hiring 

 
 

 
This is a system generated document and does not need a signature 
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ANNEXURE 1 

 
 
 

 

YAMUNA M 

 

Analyst and A4 

 
You will be under probation for six (6) months from your date of joining Capgemini. During this 

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR 

3,15,000/- (Rupees Three Lakh Fifteen Thousand only). Subsequent to your successful 

completion of training and probation, your all-inclusive annual target compensation (on a 

cost to company basis) will be revised to INR 3,80,000/- (Rupees Three Lakh and Eighty 

Thousand only). Your compensation shall be paid on a monthly basis, in arrears. The Company 

shall deduct tax at source at the time of making payment. 

 

For & On Behalf of Capgemini 

Tejinder Sethi 

Head - Fresher Hiring 
 

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, 

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: 

U85110PN1993PLC145950 Page 3 of 3 
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Sep 16,2017

OFFER LETTER

Ms.VASADI ANUSHA
Siddarth Institute of Engineering and Technology
Puttur, Andhra pradesh

DeaT VASADI ANUSHA

congratulations! Further t? .ygr. application for employ.:r!- with us, and the subsequent
i"*|;T process, we are derighted-i;';rr;;;r;'th;'H;:;^;;:c#;;:i J,lppo.t Executive_

on successful completion of your training, you will be applicable for payroll with annualpackage of Rs'2,10,000/- u,d you, Role ilesigrutio" *iil 6. customei si,ppo.t Executive.The detailed structure of you^uiury will be pd,d;Jl;'ih" ,ppointment letter. The location ofposting would be communicated to you upon successful completion of training. post completionof your probation period, your employr":llwith the .*p*y will stand confirmed subject to theterms and conditions as per Companypolicies. r -l

on confirmation as a regular employee, you will be required to give one month notice in caseyou decide to leave our servii.t. si.iturly, the 
^cl*puny 

may terminate your servicesimmediately on disciplinary grounds.

we expectyoulo join on Decemb er 4,2017 otherwise this offer will stand withdrawnautomatically' The company looks for a long-term association with its employees and expects thesame from you.

welcome to the concentrix family. we wish you a long, rewarding and fulfilling career and lookforward to your joinrng us.

Yours sincerely,

Mrs. Haseena Shaik
HR Manager

CONCBNTRIX S[RVICES
No: l7l7, Ground Floor, Dwaraka Nagar, Vishak:rpatnam, Antlhra pr:rtlesh-4l,India.
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OFFER LETTER

Ms.MANASA MITTAPALLI
Siddarth Institute of Engineering and Technology
Puttur, Andhra Pradesh

DeaT MANASA MITTAPALLI

Sep 16,2017

Congratulations ! Fufther
selection process! we are
Trainee.

to your application for 
. 
employme-nt with us, and the subsequentdelighted to offer you the nore or Lustomer s"fpo.i Executive-

on successful completion of your training, you will be applicable for payroll with annualpackage of Rs'2,10,000/- and ybur Role Deiignation will-be customer support Executive. Thedetailed structure of your. salary will be prJvideJ i; i-h; appointment letter. The location ofposting would be communicated to you upon successful completion of training. post completionof your probation period, your employ-:ll with the 
"ompury 

will stand confirmed subject to theterms and conditions as per Compinypolicies. I

On confirmation as a regular employee, you will be required to give one month notice in caseyou decide to leave our serviies. similarly, the 
-ci*punv 

may terminate your servicesimmediately on disciplinary grounds.

We expect youao join on Decemb er 4,2017 otherwise this offer will stand withdrawnautomatically' The company looks for a long-term association with its employees and expects thesame from you.

welcome to the to-t:]|t|.l* family. we wish you a long, rewarding and fulfilling career and lookforward to your joinrng us.

Yours sincerely,

Mrs. Haseena Shaik
HR Manager

CONCENTRIX SERVICES
No: l7l7, Ground Floor, f)rvaraka Nag:rr, Vishakapatnam, Andhra pradesh-4l,India.
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Sep 16,2017

OFFER LETTER

MT.A. MIDHUN KUMAR
Siddarth Institute of Engineering and Technology
Puttur, Andhra pradesh

Dear A. MIDHUN KUMAR

congratulations! Furthet t? .yqu, application for employment with us, and the subsequenti*ffi process' we are aerienteo*'tJ^;fdil#'rh;"fl;:6';i:t#il:i i,lppo.t Executive_

on successful complelign of your training, you will be applicable for payroll with annualpackage of Rs'2,10,000/- and ytur Role Deiigrrti", *iriie customer support Executive. Thedetailed structure of your. salary wiit ue pro'uiJ"J i;-i]r; appointment letter. The rocation ofposting would be communicated to you upon successful completion of training. post completionof your probation period, your employ*"nt *ith the compani will stana conir.med subject to theterms and conditions as per Compiny policies

on confirmation as a regular employee, you will be required to give one month notice in caseyou decide to leave our serviies. Similarly, th; 
-a;;pany 

rnay terminate your servicesimmedidtely on disciplinary grounds.

we expect you to join on Decemb er 4,2017 0therwise this offer will stand withdrawnautomatically' The company looks for a long-term association with its employees and expects thesame from you.

welcome to the concentrix family. we wish you a long, rewarding and fulfilling career and lookforward to your joining us.

Yours sincerely,

Mrs. Haseena Shaik
HR Manager

CONCENITRIX SERVICES
No: 17l7, Ground Floor, Drvaraka Nagar, Vishakapatnam, Antlhra praclesh-41, India.
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:la, llr:t r]1 ,l*rnirrg. ir: h* rrr**.1*$ -'"f,r:ti ilrer_l..iirr *ri*-rt*ii** $s.;si$nirii i{filr)irinii' l-i.r:e. Tr ** r-rpd*l*d ilrr p*r pi,,(:{}$$ r${iilii*fi,*'.lr*
lrii,i | 1131i1u'

{)*irt1;ieny i)*r;si Hr.ri-tlr C<r.rt t}r av,t;l*rJ L,y yir*. .l..hr ilu$sl nouio.l',:t,,i iiti avail*<J for,: peri+r} r.rl .1f; li;;y1.,Jf111(llr:iJiar:'; shall, in lr*ii ,l tiic *,-,c,rn,,,,i,.t;ir;'rr prr:vi,J*d, rrnkr x *u,iir.,iy J*j;; ;; **.'*** {rrr;r ,-rr:ri*d r:i 14
i;;" thr'; cotlt;:ary, the ctiitpairy shrll **diitt lli* b*lanr:* i:rfiouill 1,.*m yuur {ull ail* {inal seillernenl.,,

':i 
i'$ 

'i 
prel:or:ciilic:n l{} r}Ifiploylnent with th* cor'*pany itr is man$al*ry {or y*ii t* o3tar, r^eg,istrali'n at 1r.r* l..l*ti*n;rl

'"v;ii:11i: N;'licirai fiiriiis 8*gislry *nili:l*u th* r:t;*pany r,, a$$s$$ four c,eirentiars fir:nr the st*ndpnir-rr r:i p*r*o**,.
\",riill rt oifur:: inrr,re-rscrl st:curity f*r 1i:t ;i,lr,po,ry

i' tr:nlarcl r:p*r';tr:l T tsity* * 1..;**k, l.l h*ur* * riay.yoir will be rlxper:teiri t* ait*r.:rJ r:fii** * as arssr;1i:,:ri l* yctr hy

::: I lri:: l-.1":i sir;:ll *t t,ul,rle:li tt,

j:j, ::,:,-,::.:l-ll,ng ih* {!:i*ttr*ai g**r"r*lir:r.r $}:anrr v,;iilrr:ui *rry p.rpels p*nrJirp,l'l I.iDi:,iciirU ii,c ori<;tnai fini,il .ve ar ri-:ark *hcsl.
irlri \'*tl'rl; cirlatintl thc l}r* llir:* Crientutinn sessi*r.] r.",hi*h r*ill ili:.1rn(lticte,.i

yuur r:l-Lxrrirr.rg i*ilher l*l*pfi*ni* nr ir* i;*marr].ii..rl Ycu'i.* :urnci;*iuiiy usm;:iui.ing ll:* r*le r*r:;e ch*lri.
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llwt" fisgyls F*de{a ffi*iaraju

*lier ol lrrt*lt ihr;r*irrafte.i r*i*ryed irr *!. ,l.r-ii,l

ffitrtrtrffitrfl

be infonn*d 1o yc* ai ilte lirrr{: ol
nsrr-,1 basis purt cr;nsr:liaii*rr lriilr

tlt* ilrr* +i ioinrn.t.

llt,'l J.t11r;6,1* Ir],1,',i::,:\1r l,{:lt,ri;

liiulll*rqu*nl Lr'i ilur ir'r**ting ar^rc inl.e rui*r'*; v;6i ;irr) ple:are* i* <:ffslr you appr:inlrn*ni in tie'lpiirr:l a*f{gsssg_essssl$ig s u iil**: i,: Iui irr,,",i r u 1*r.rl s a n * m nrJII i*n l,
I \',ijr'tr i':*rur'ri ij*el iu c*:r:pany icr*) r,v:11 brj [1s. ?7$,000i- vari*b1t} cst]lpon*rti, .Anr:r.riti i]a:r.:u:; r:nijll:r:i.,riic',s r!i{ir.:ili.. allcvrat.:r:*s arr t*iri ir **Ci1i*n 1* y*r-rr *TC.

;,:X!:ilTiXi,,,1l;l,iifi,X;,l,lJJ:A;H:::.s 
,*^y,",il,.y;:*curr!ing rr: rcc;*rir* *nt**r r$rnpnny r**ricy (;*rn,:;rny r:ray

'l' :'l;i:r i.iili;.ri pi*r:* ui ,.vr:rk v",iir he Hy$prqh.+I!. ysur initiarr pr$rilu$/co[: yy*urri
;i:iilinQ ilr:ir*v*r. tire rorrr;:,a1y xray, f,"xr:steili* tci anr:lher l*c*tiun ipl oiesr rirl &yir,, lhr l*ilc,.:.rr-rg h;ls i:lsr: ugr**,J *pr:n,

lll I)ali: ll ,jr-:j*ir"ret I * b* upC*l*rJ -_ i]<ir:.t Ilr*,Hir* Clrj*r:l*lie* {,*5gi$nil, itcpr-:rlirg l irri{}: T* b* u!r*ul** ** p*i L}r*{-:r}$s ruquir.err;*nt*
iijt] i"uD*til;11

{)rirtttr,i*ry- i)ilsrl lloil;r.} cn,n *s *v;i;iid lr}i ,lo,-,.'1h* *Lru*t hru*e i:{lrr i:* ar:all*rJ for;l p*ri*t3 *i 15 lj;:irs. Ilir.,,i''i.)rr;'i3rir* shall, in lj*rl *1 the *t:c*mr:*ikiiioir provi*ed, rnake * r,'r*nlhly dccJu;tior: oi i*.0.'ls* {*r * il{jrr*d i"il ?4tttcnthl Furlhtr' in c;'t:c ol lenliirali*n *i r:*rpl*yrirni by r:ithr*r p*riy b*i*re sr.lulr nrrio*nt has g*e. firlly rcr:r:v*rect;;'* tile f-tfi;:uny the Ctrn;:any sh*ll t1*<jui:l {.ii* h*lanc* irm*ur.it ironiyou1. iull ;lrrd iinal *elllerr*nl ,,

li As a *re;orrdi{i$n l* err':1ri*'Yrneni'*ith ih* cor:rparry. it is mariilal*ry f*r yo,r l* ablain r.r:6illratirrr oi 1lr{r l..jfiii.rnel

w;'lr 1L* l"i*ti'::lai fiLiiil 8",:gistr"v *l':ubl*r thc cr:nrpar:y l* a*$es$ yrur- c,*ri*nlrals frorr the stundpoir-ri cf pers,:nai.

iv*ll i:s r.:i,i'cl's inr:l*il:ioiJ **curiiy irl lhr: Cllilp;lry.

r;L;i;it:lt 1i; prirr-ar:pr*v.ri hy ti'rr' {)orr:p.:riy Arcunr,;i*tiun'-l mrry-{*rwnrrJ ui i*avt* r,r,iil ir* l*r*rur.J;;,r;;,,;;-;,
vi\it iro'tti lrtiie iJL;l,rl

:.r f r ,:. 1.: ,,r;.3i1 i.:r, stllr;ccl 11,

i1) 'r"(Ji;'ru.nlt':arilg ihE: {irr;,il }.e;:r e6idU*ii*rr $aA*rs r.;ilhcut ary petpe,.s psndit.ll} *1iii] i:'rrdlt:iii$ iiru criginai iini:l ,ve ar fiiirrk $ire{tl.
iiir) Yr:u'ri} ci*ar-inql thtt frc l-iirc 0iientil1i*n ger:s.i*n r*.'lri*li r,";ill *r; ;lnilu*tsri br,

. ysui ciri-l^ri:*iililrt,1 i*ilhe r lrk:1:itr:rr!r; *r ii-: pilrsr:rr)
ii'vl YotJ'i* vuctt:.qslLliiy- cor*pl*ling lirs ref*r.*n;e ch*rk



ffi#trtrffitrtr
lin:*: X*-gS-?#j X

llear l.ly'fa* Khan

iiirir i r,rilr:r *i illr:rii ih*r*inaJi*r rri*rrer3 h *s .i ill,i

:j|lt):;*qLrenl il ur-r, r.rrecling ar-ri irri*r.vr*r,", !.v$ atfr pl*as** t* *ifer you ;.:i; painlrni*nl in U*lp**.i n*Pr**es* &ss*ciatg riui:j*r:t i,: f+ll*wirry 1s:,n,u *n,., .j$ndlit*n$l

,l;;i:ii- i:ilil-:ffi;:":J,]]i-,:,0'r,Ti f,]1, ilr,,*, 
rQs' ??s,sss/- ve i"iau* r:*rnp*neni Ar:nu;;r r3rr:u* arrrr

be irrfcrmr:d !: yriu a1 li.;c tllr* *l
ns*r.i i:nsis post r:r:ls*ltatjcr.r r,,i{ii

*t tI* tjm* oi j*rrirrg

iiy llr* ptsi;t$r-r rriarr;ii*r i.rol$r*

i;l '.r'i;r'ri ;nrliai pr*atl ui'1r:rk ivifi he sJsglqes*. y*ur ini{ia] pr*r*eslc{}l:: rv*rrrdlr'iiri*3 I i*rr*,v*r, rh€ cor'nilanv niav, lrJrrsiffi tr; :;;r;;;;;r;*,;;;.1.,--.$s an &y,;r.i, thi: fr:lkrvvirg hr.rs ircsn ngrr*rI"r-;p*n

ij; l)a:n ot..r{:.r),rj{r -l 
o I-,* t,pcialecj po:;l i::rr}J i l,fo Or.itril*l;c,n sc$sron,rr l-lcp,:rirn.; Tirrrr. "ro ir* r^,r**ir; -; ;;; pi.il(*$$ requir.*m*ntx{ijil i.$r:i}li*r.

4 ii lll ii;t iirri* 
'>f lcirring, y*ur *.lri;ne* plc*i* *{ w$rh i* rlil{cr*nt frorr y*ur *u**ni luc*lirrn i,,lir:*ca.*rr.,). l**

'*i.;rt;liaity slrlli' irr ii*Li ii{ lltu *i:c*mrrotliiio* provirl**. rrrnke r rnonthry,:*,,ru*tioo or'iii. t*,: r*r il p<lrrc.:rrJ +r ?.i
i:,"" llri:r (i(rttl:::rry, iir* {)+rr:1.:i.lny sh*i1 tl*<jr:ri tiia b;lianc* alrount i,o*,yo*l" full arrtJ {inal sell{*rnenr,.

lv*li i;s ofiurs rncrr:;rseri stnurily k:r ih* iornp*ny.

L ,l,Y,,l,il''" 
b* r*quir*d l* prnvirii* tlt': il*rnp;:ny *Jl dr:cr"irnenlx anrj irrf*rrnatjoii as srt f*r1h iri ;inncxilr* i $i tilis ietisi

7 {ir':ni":;:rt ot}erfrtc$ ? r'fayr; * l'ieq;k, 34 hr:rxs a ..:ay 
.Y.lil wili bc r;xper:terf l+ afi*rrrl nl{i*n * ar ffs"ci!}r*rJ ll y*ir i*y

riuvs cl liul r'v*ek' *e;"trtiling uptrfi i:irsirree* rre*r3*i.Ytu ,,,*y t't*or*rir br; requir*d 1* aliend utliie *rr yru,.*li ri;y.l ii

ii ;'i5 i; fuiiiinic *mi:ii:yt*c, vc''; r,^;ill b* erriiti,*ci ir 3r rv*ihing day* *{ s$rir:d l*ave* rl*, annilfi) yr-:i ca* ;vaiJ tni:rs,l'uitltr:t ll prilt aprl:t'rrr'*i il:t' tfis c*trtpnrry. Amur:r;rl*tiun'"/ rirr-{*lrvard i:f {*ar",ii vrill i:e gcrrcrned aicr:rrlii16 ir:

i.r I l:i:,; i"l-:l shell br liui:;j*cl tc,

(]i 'r'tri;'r.r r:k:arii1! ilre iiru-ii i,r:;*i gr*<iu*li*n E:rar:1fl,"v?{lr*ri *i.1y i}a1pi:iu p*n<}ing
ill; llrr:<iucingl ihr arigin;ri firrill y*lr *-rirrk sl*E:1.
irii-l tali'r{i ui*aririi; lh* ['t{} l-Jir:* ilrie:nlillir:n $rsr*i$n rv*i*h r,vili Li; **nilr.rcj**

!.r;ilr arri-Liri:i,:lirr,; i*itiie r lc[iphr.iitir r^rr ir.r pi.:rs*ni.
i rv : \'*u'r* ui;rtr:lsf u iiy ct:llpl*linr; li:r r eter.*tii:* rh*li{.
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l.li,.itr: i*-*S-**1fl

l}** r Lakx*nr,Iift I I i;#t{.Jr

tjtifi I fti*; (i lrlltjr.il iiti*inallel rel*ir*{i li: ** ,l.f l,;

i:'11"'-'q 3'''1t i* +L;i rli'i*ijil!] lilla rrllsryiijw !'r'r ar+ tr-rls:ar*ri tt: *ift:r.y*rj x1:poin{rni:j|ri iil {i*r-ltir{ii a,;F r*e$ss. A$.s*qjiltt $ u lrl*i:t i,: l*i l ct r.i ll; ir rn:s,i n{ i:*nri iii*ns :

i r(ir'jt ilJlrlLlill l-lr:li 1r:. ilotr:l:*n';' ifrTCj r'"'ili b* R*" 2r0,000r- v*riabli: ()*rnF+ns)ill. $,r:r.:i;fii lj*nus: *rrrrl*r:;i.lii'ii:i lir:<,r'ifir: llicwali*lls aril i;i;rrj il arictiitt,,t l* yr:r.rr *Til.

i:1, l]ai{r 
{:f i':irniirgr 'i.* i:r; i;prri;rilrj * i:*li pr-*.r-.1ir* #ri*it*iiurr re$siorr

:. 
, 

:r:.11":l::ll, 
r,rri(:..T{: b* L:rrdat*ri il$ i)*i fjr)(*ss r*quir**:*r]i*

., : : lJ /trii:. I

i\rrli i.j.c, i.",i,i'ci3 r11i;i-1,1igij,J s{ati.jtily i,lr" il* ii*n.rpilny



.i:tJiilli*Qt.ii:)fi1 i* oi.:r r.rreE:lin3 fi*C irrler"vj*,,"; r,vc
rlps-qssxs-sCms".i-';l-..;"; ffi;;;;,li: ffi::i;i:f v+u *pp*inrrrii:ili jn **ripn(i a$

'1 '.(ji.t; arrlual {ir.:.ti i; C*r:.;p;triy {*TC} v;ili L* Rs. I?S.&0Sl-

)1. Ai:ptrcahiiily ui L*ratitn *p*ri{ii ail*.;"**r:re

i'j I)iii* ll ''rri*rrlg" I* ire upcr*1** * r*sr pr*-r-Jir* {irier*rxli*n sus*iuriI ,. lii,lr,,rl:,rit l,rrit. lt, 1., LrprJ.lti,:,,., ir., l.i{,{.*.)5 t(:!r..r1rg116,,1oi ii { r),:ijlIUt.

r'c'llij:f iirit::i lririJ:c c'*r1 r'l *";'''o'il brl y,ru lnc otrcsr i,rule ,;a' r,c avarrec {tr ;r r,erroli or .l 5 ri,yi Ir,r,
t"'llrriilariy "llrail' ir"r ilerr .{ ttr* acc*,i:1,:o**iion provicr*rr, nak* * nir:*lirry d*rJucxirn o} n*. as* {ur * p:rrrr:d i;{ }4Itonihr. Furllrcr, jr co** *lter*inertion ot ir.,ip.ioyr.r.ii:y _;;;r;;;i;, b*i*r* sr.rct_r *,rrrunihro trr:*n fr"r'y *r$v*rr*rii:)'th(, {-iiifir!ri:ry, tir* tJt*:purty *hall *,;<iufi iir* b,ltanc* *ilrrunl lr.*n: yu,.rr fuil anc.r final scfier.,*n1.,,
:i A3;1 *relorrdiii0n ic rlrnplelv-r'ni:nl with tr* cr:rrparry. ii is ma*dator.r f*r y*r,i t* *blarr r*1;istralir:n i,,r 1r.r{i Niiti*rajliliiiu ficgi:;lry c{c:'riri+ptti i:y lus*c':t'j ;;l tL,rr',isirtx'p;;i ; 

';;;rr*riorr, atr rh.* ii*.r., of jointnS. *Lrih rrgi*trali*rrtvriii lht l"l*{toru:i lii"ilis Registry tr*i:l*e thu rtnrpar;y r* *s$*s$ y*ur r.redentiars fr*r:r the.st*ndp*ir:l *i p*r**rr*i,
tvuli ils r.rifurs incre *srd :r..currty ir";r liri: a,o;,lr;*y.

r l l,:.,1.,i "r-"'f \.,, urr'!,r,rurrr) cl!,3 [tit.]tJ;]fli,oi1 i.ls 5c1 lorlh rt

.,, ()r:ni:rct flFsrfit{.s; 7 r'!41'5 * l'vtek, 34 hrurs l rJay..You lvili h$ i:,xperierl tc, ailcnd ofijce * as i:rssign*d tr> y*u liy

i; Ilrtr i_{.ii lriliril bo s,ufj*c:1"1.,

irj 'r'oi;'r-* clr.rr-I-int ir+ rifil'rj ycai gra.Juuri$n sear;ls ,"vilir*r-ri aily ilalprr$ ;lending{ir,i i}rlilu,;irrg ihr *riginxl tirir:t y*nr riiurk slr*l;1.
iiir) Yr:Li'r"c ui*arinl ths Iru lJire Orionli:lli*n gessicn r.,hir:h l";ill i:lr *r:nili.l*l*riyuL;r {il-Lir:i:iiiirrg i*;t!rel Ie k:,phonil nr irr pr:raai).
iiil 'inuu'rt: Irijtf;flt:i$fiJii! curnplulirig lhe ftr{e r*r:;e checi<

il*tc: ?*-*S-*S1I

Dexr $?.$riy**$ra

ir"tiJr i...ij1.i(ir r:.1 lrrt*r:i ihet*itla{tel rsf*ir** 1r-: ::t ,1...1-,j1,;

{p#trffiffr

;:1 th* timc r:i 1;;;11nn.

hy lhc tts{,.s$r-r ,.y}at1ii$er kettrri)
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l-]*te I tS-SS"I{}"!?

il*ar fta{i*i[ca ffi*yx]!a

l'll;r: i...r;1i*r Ol lrr{*r'il ii:i:r.*ir:Altti reierrer..J it **..l_{.}l,i

l-:utllriqi:*t'ti lo our irreeling arc i|ileivi*!i, o.,/s arr) pl*a*ed t* *lf*r ycu *p1-roinlm*ili iri Gcnpixii as&gq.sa€" Sssss:*lg Iiubj*rr t,i: ti:i)*wiriy t*rrls an* mndiiions.

i Yi.ri"li a;ttrtL;i)l {.-l*-.;i 1e; C,:r.llpi;ny iC?*) raiii br: Rs. 2?0.00$l- liariirbJ* t{rntptt*rrl, &r:r:r:i;i iJ*t.iu+ *rrri..', :t' .,ri,, {-:tr( i if;i 3illr.J.i,{,_:i}S.rri, I:arCi ;ri.. jd lrlfr 1t y:fr. CTC.

lJ ':'i:L.,i rrrtlr:ti pi;:ii'r *{ rv*tk v;iiJ be ttgd$&&*s. Ysur initial pruc*selc*l* i-,,$irkJ i:* inf*rrl*d t+ vril ai li:* 1r|n* *t
ylr;, lh* feilcy;jnt hlrs i:ren ngr**d'up*r.r.

ii) llaie erl 'J*irrirr{: to h* irpcial*d - i:r,el i:}re-r.Jir* *rie r:lariun s*ssi*r:
ili l^-ryili'l.rg 

f irre: Tr: b* *pd*t*ri i.i* p*r ir*c*$s requir*rn*nlr
it',1 t.0,ji]lr{)ii

{')*trll;itn7 i');'l*si Hr:lrs* c;i,n h*;rt;;ilicd b1, yQLr.'T'ht su**t hfr*iri,l r::art i:e avallgd fcr a perir;rj cr{ 1s liays. thr.:

by trr lJiinr;:i':rry, iire i)r:rr*puny sh;ril rl*<Ju;:l lii;: b*lanc* an1*urrt irn,',.i"you1. luii anri lin*l selti*rll*ni.,,

vrijli a$ *ifurr incr*arsr.:tJ sucuri{y far li:t: *rrpuny

l' t)r:nl:;t':i ']il?|.fii*si I tiav*r;;: 'u"rerek, f4 h*urr * c*y. Yau r,vili b* *lxperlerl tu *i1*rr* ofilcil -- as,aslignr*d tc y*ir i:ryyotir sit;:crvisri iirci::npliailr:* t;illt l*v;x iri f*ru* i:s * luli iime *n:ploy*e, y*i'i will br:: *ligihie t*r :l vr**h,ly ili{, ifiny 2

ii ,\s * liriliirric r:rnpi*y*t, y{:u !!'ili hi: triiilleil tr:1r-* u;crking dayr ol rurlit:ii l*auss t}*i afinij*r y*u ca. rvi::ii iirtlr,

;;l;i'X,l:IXjlXJt'""u 
ii.: f'rrce {rtnr linit tt iint* il*r pa* tinr* *nprl*yeos. (,arn*{t re*,,.*s witr *e pr*r*r*,.i al"p*,

f ilr.-r i.,.il :rl;ail Li.;.-.r.:l:,er-i t+.

1l; 'r'oli'ril nk*arinE th* llnal ;rral grur.Ju*iiitr.i $sau* v,,illr*ri *uy pilpiltrs prrndllg
iiU pri)ciicirr$ ih* trigir*i firal year ni*rk sh*sl.
ili!i y'*Li'ro cir:aitn; ih* ['rl,: !-]ir"e ffri*rrl*ti,lit g*t*icrt r*",Ijiii,,^,,iij itrJ r:i)tiJt;clsd

Lu*l *r'i-i_rurlr,Jini:; ietlher ll;l*phciril nr ir: plrsr:ni
ri,.,; 'friu'aa,r r;u':rit:i:"1iuiiy rarrrg:lel!;rq li:t rt:is:r*r-r;e cirark.

al tirc 1ix* *1 jtininc.

i:ry th* prrcsst ritruq*l lcf{rr*
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l.)c;:r V.ffi.Say*tfuri

:ii.rti i ,)ii*r ci lrrlL:;-ii iittrllil.rtllr:r rc{*rr*,:j t+ ;,:ir, 
.t..{...} j, j

ftg!!'gg 4g*S!l$3g suirjr::rl ii: ioil*wiilql ir:rris iin;i i;cn<jiti*ris,

Variai:l* r*rrrpi;n**i. .ri.ilrtilal llrr.rLr:. ;r*ii

.:1.J;.:,i ir ..tr,,,i.:.i l,]

f'r,tcu.lii:1r iiii; *i)gir:;ii fjni:l y**r r;illrk sjrrst.

!t;1.:t,.ili.Lil:iiijrrri.; i.-illlcr l*Jtli:itr..nj* l:r ir: 1;,rrii,:rrj. 
1.!' rrv!r\'2\}'-' }i'

-i'lt-r' 
i ii l, ui:ut ss i ii i i y *l rn g: i*i ; lq ii_:* t*ie rr.:i;e crle;it

v')ti. thr.; ii:illii'ii:$ i:;.rs iri:*n i:gr**d L:prirr.

i;-] l)illr:,:1 ,ii:inir-ri]. i* *i) i-ip*..il*d --t.,*tl i:)r*-,'.lirri {^trici.rl*llun $C$g}$il;''i l;l<.:1;lrlt*,;i -j 
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Offer: Computer Consuttancy
Ref : TCS L tDT 2017 246701 S/pu ne
Date: 11107t2011

MT. M.PRAVEEN KUMAR REDDY,
Ka ra ka m pa I I i (V), T. V. p a I I i ( p& M), C h ittoor( D ),
Andhra Pradesh - 517131

DeaT M.PRAVEEN KUMAR REDDY,

Sub: Letter of Offer

Thank you for exploring career opportunities with rATA consultancy services Limited (TCSL).

}no:}j,"|" 
successfully completed our initial selection process and we are pteased to make you

This offer is based on your profile and performance in the selection process. you have beenselected for the position of Assistant system Engineer-Trainee in Grade y. you will be a partof the application development and maintenance projects across any of the business units ofTCSL.

Your gross salary including all benefits will be <3,18,gg7/- per annum, as per the terms andconditions set out herein' The gross salary mentioned above is inclusive of the performance pay
becoming effective upon successful completion of the lnitial Learning programme (lLp).

Kindly confirm your acceptance of this offer online through the option ,Accept offer letter,. lf notaccepted within 7 days, it will be construed that you are not interested in this employment andthis offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joiningdate and initial place of posting. You will also be issueo a letter of appointment at the time of yourjoining after completing joining formalities as per company policy.

TCS Confidential

TCSL/DT2o 17246701s
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Offer: Computer Consultancy
Ref : TCS L IDT 2017 2467967/p u ne
Date: 1110712011

MT. VADLAMUDI PAVAN KUMAR ,

1-48,TANK STREET,
GANGADHARA NELLORE (V,P&M),
CHITTOOR, AP. 517125

DeaT VADLAMUDI PAVAN KUMAR,

Sub: Letter of Offer

Thank you for exproring career opportunities with rATA consurtancy
You have successfuily compreted our initiar serection process and we
an offer.

Services Limited (TCSL).
are pleased to make you

This offer is based on your profile and performance in the selection process. you have beenselected for the position of Assistant system Engineer-Trainee in Grade y. you will be a partof the application development and maintenance projects across any of the business units ofTCSL.

Your gross salary including all benefits will be <3,18,8g7/- per annum, as per the terms andconditions set out herein' The gross salary mentioned above is inclusive of the performance pay
becoming effective upon successful completion of the lnitial Learning programme (lLp).

Kindly confirm your acceptance of this offer online through the option ,Accept offer letter,. lf notaccepted within 7 days, it will be construed that you are not interested in this employment andthis offer will be automatically withdrawn.

After you accept this offer, you will be given a ioining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of yourjoining after completing joining formalities as per company policy.

TGS Confidential

TCSL/DT20172467967
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Offer: Computer Consuttancy
Ref : TCS L I DT 2017 2467879/pu ne
Date: 1110712017

Ms. K. PAVANI,
18/176,RAJAKA COLONY,
PUTTTUR ,CHtTTOOR(D),
A.P- 517583

Dear K. PAVAN|,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. you have been
selected for the position of Assistant System Engineer-Trainee in Grade y. you will be a part
of the application development and maintenance projects across any of the business units of
TCSL,

Your gross salary including all benefits will be <3,18,882/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the performance pay
becoming effective upon successful completion of the lnitial Learning programme (lLp).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. lf not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

TCS Gonfidential

TCSL/DT20172467879
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Offer: Computer Consultancy
Ref : TCS L 1DT2O| Z 2467856/pu ne
Date: 1110712017

MT. PAVAN KALYAN.Y,
8-1 -1 T,YERMDODDtGARI PALLI(V),
GORANTLAPALLI ( P), K.V. PALLT (M),
cH|TTOOR(D),ANDHRA PRADES H _ 517213

Dear PAVAN KALYAN.Y,

Sub: Letter of Offer

Thank you for exproring career opportunities with IATA consurtancy
You have successfully completed our initial serection process and we
an offer.

Services Limited (TCSL).
are pleased to make you

This offer is based on your profile and performance in the selection process. you have been
selected for the position of Assistant System Engineer-Trainee in Grade y. you will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be (3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the performance pay
becoming effective upon successful completion of the lnitial Learning programme (lLp).

Kindly confirm your acceptance of this offer online through the option ,Accept offer letter,. lf not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given
date and initial place of posting. you will also
joining after completing joining formalities as

a joining letter indicating the details of your joining
be issued a letter of appointment at the time of your
per company policy.

TCS Confidentia!

TCSL/DT20172467856
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Offer: Computer Consu ltancy
Ref: TCSL lDT2017 2467 2l4tpu ne
Date: 1110712017

Ms. KATTI LOHITHA,
D. NO 2-1 55A,VENKATAREDDy pALLt(v),

TADt PATRT (M),ANANTAPUR(D), A. P.

Dear P. VEMKATESH,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. you have been
selected for the position of Assistant System Engineer-Trainee in Grade y. you will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Yourgross salary including all benefits will be <3,18,887/- per annum, as perthe terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance pay
becoming effective upon successful completion of the lnitial Learning Programme (lLp).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. lf not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

TCS Confidential

TCSUDT20172467224
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Offer: Computer Consultancy
Ref : TCS L I DT Z01T 2467 24t p une
Date: 1110712017

MT.VUPPALA JAGADEESH,
D.No:3-470,
KARNALA STREET,
SRtKALAHASTHt(M),
cHtTTOOR(D),
A.P-517644

DeaT VUPPALA JAGADEESH,

Sub: Letter of Offer

Thank you for exploring career opportunities with rATA consurtancy
You have successfully completed our initial selection process and we
an offer.

Services Limited (TCSL).
are pleased to make you

This offer is based on your profile and performance in the selection process. you have been
selected for the position of Assistant System Engineer-Trainee in Grade y. you will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be t3,18,887/- per annum, as perthe terms and
conditions set out herein' The gross salary mentioned above is inclusive of the performance pay
becoming effective upon successful completion of the lnitial Learning programme (lLp).

Kindly confirm your acceptance of this offer online through the option 'Accept offer letter,. lf not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

TGS Confidential

TCSL/DT2017246724
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Offer: Computer Consultancy
Ref: TCSL |DT2O17246T 1Z 1 lp une
Date: 1110712017

MT.THAKI LAPATI MAH ES H,

5/291 BARATHAMMITTA 1OTH, CROSS, NORTH,
PAKALA, CH TTTOOR(D), A. P

Dear P.PRUTHVI NATH,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. you have been
selected for the position of Assistant System Engineer-Trainee in Grade y. you will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be t3,18,887/- per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the performance pay
becoming effective upon successful completion of the lnitial Learning Programme (lLp).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. lf not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

TCS Confidential
TCSL/DT20 172467171
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Offer: Gomputer Consultancy
Ref: TCS L 1DT201Z 246799 1 /pu ne
Date: 1110712017

Mr. POOLA BHRATH
4-6,RENTALA CHENU,
TIRUMALAIAH PALLI,
cH TTTOOR (D), A.P -517 21 4

Dear POOLA BHARATH

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA consultancy services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. you have been
selected for the position of Assistant System Engineer-Trainee in Grade y. you will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Yourgross salary including all benefits will be {3,18,887/- per annum, as perthe terms and
conditions set out herein. The gross salary mentioned above is inclusive of the performance pay
becoming effective upon successful completion of the lnitial Learning programme (lLp).

Kindly confirm your acceptance of this offer online through the option 'Accept offer letter,. lf not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

TCS Confidential
TCSL/DT20172467991
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Offer: Gomputer Consultancy
Ref : TCS L IDT 2011 24671 85/p u ne
Date: 1110712017

MT. ANNA NAVEEN KUMAR,
c. D. KANDRTGA(V&P), KARVETT NAGAR(M),
cHITTOOR(D), AP- 517582

DeaT ANNA NAVEEN KUMAR,

Sub: Letter of Offer

Thank you for exploring career opportunities with IATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. you have been
selected for the position of Assistant System Engineer-Trainee in Grade y. you will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be <3,18,887/. per annum, as per the terms and
conditions set out herein. The gross salary mentioned above is inclusive of the performance pay
becoming effective upon successful completion of the lnitial Learning programme (lLp).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

TCS Confidential

TCSL/DT2017246718s
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Offer: Computer Consultancy
Ref : TCS L I OT 2017 2467384/pu ne
Date: 1110712017

MT.DAMA MAHESH,
26-3-1673,6TH STREET,
CHANDRAMOULI NAGAR ,

VEDAYAPALEM,
NELLORE,A. P., PIN:5 24004

Dear DAMA MAHESH,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. you have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part
of the application development and maintenance projects across any of the business units of
TCSL.

Yourgross salary including all benefits will be <3,18,887/- per annum, as perthe terms and
conditions set out herein. The gross salary mentioned above is inclusive of the Performance pay
becoming effective upon successful completion of the Initial Learning Programme (lLp).

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. lf not
accepted within 7 days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.

TCS Confidential

TCSL/DT20172467384
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Strictly Private and Confidential

274uly-2017

B.DIVYA SREE,

D.No:28-922/1 ,

DHARMARAJA COLONY,

THENABANDA ROAD,

CHITTOOR,A.P.,PIN:51 7001

Dear B.DIVYA SREE

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Senjces pvt. Ltd.

("Company") in our Delircry Centres for Technology, lndia as per the below terms and conditions.

Role - Software Engineering Associate

Career lerel - 12

Talent Segment - Software Engineering

Your annual total cash compensation for Financial Year 2017 (FY17) is Rs. 300000/- and will be structured as per

the attached Annexure - l.

' Your annual fixed compensation for FY14 is Rs. 276500/-; it includes allowances and will be structured in accordance

with the Company's compensation guidelines. The annual fixed compensation includes employeis contribution to

Provident Fund, as applicable.

' As part of your annual total cash compensation, you are eligible to participate in the FY17 Local Variable Bonus (LVB)

programme. At your career lewl, the annual target r,ariable payout is estimated as Rs. 23500/-. The LVB will be paid out

subjecl to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated baed on

your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for

Technology, lndia performance against plans in FYI 7. Details of the programme will be communicated to you separately.

The Company may, at any tlme and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Local Variable Bonus guidelines.

Your employment with Arcenture will be gowrned by the attached 'Terms of Employment'. You are required to carefully

read and understand these Terms of Employment as a pa( of accepting this offer. As further detailed in the Terms of

Employment, this offer and your employment with Accenture is subject to satisfactory completion of rcrification and/or

background or reference checks, which may occur at any time prior to or after your effectirc start date.

1

Reference ld: 9744669f-18ca-47 13-9336-bae5c790dbad 1

Signed By: BHASKAR GHOSH

Candidate's Signature
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Strictly Private and Confidential

27-July-2017

JYOSHNA VEPUR,

D.No:20-7-271410

Vasavi Sree Towers,

Korlagunta,Ti rupathi,A.P.,517 SO1

DearJyoshna Veepuri,

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Senices pvt. Ltd.

("Company") in our Deliwry Centres for Technology, lndia as per the below terms and conditions:

Role - Software Engineering Associate

Career lercl - 12

Talent Segment - Software Engineering

Your annual total cash compensation for Financial Year 2017(FY17) is Rs. 300000/- and will be structured as per thr.

attached Annexure - l.

' Your annual fixed compensation for FY14 is Rs. 276500/-; it includes allowances and will be structured in accordance

with the Company's compensation guidelines. The annual fixed compensation includes employer,s contribution to

ProMdent Fund, as applicable.

' As part of your annual total cash compensation, you are eligible to participate in the FY17 Local Variable Bonus (LVB)

programme. At your career lerel, the annual target r,ariable payout is estimated as Rs. 23500/-. The LVB will be paid out

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated baed on

your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for
Technology, lndia performance against plans in FY17. Details of the programme will be communicated to you separately.

The Company may, at any time and in its sole and absolute discretion,.amend, suspend, vary and modify any of the terms

and conditions of the LocalVariable Bonus guidelines.

Your employment with Arcenture will be gorerned by the attached 'Terms of Employment'. you are required to carefully

read and understand these Terms of Employment as a part of accepting this ofier. As further detailed in the Terms of
Employment, this ofier and your employment with Accenture is subject to satisfactory completion of rrerification and/or
background or reference checks, which may occur at any time prior to or after your effectirc start date.

1

Reference ld: 9744669f-18ca-4713-9336-bae5c790dbad 1
Signed By: BHASKAR GH0SH

Candidate's Signature
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27-July-2017

KATIKAPALL! BHANU PRAKASH,

BOPPARAJUPALEM(V),

SAMUDAYAM(P),

NARAYANAVANAM(M),

cHtTTOOR(D),A.P.

Dear KATIKAPALLI BHANU PRAKASH,

Based on our recent discussion with you, we are pleased to extend an ofler to join Accenture Senices pvt. Ltd.

("Company") in our Deliwry Centres for Technology, lndia as per the below rerms and conditions:

Role - Software Engineering Associate

Career lercl - 12

Talent Segment - Software Engineering

Your annual total cash compensation for Financial Year 2017 (FY17) is Rs. 300000/- and will be structured as per

the attachedAnnexure - l.

' Your annual fixed compensation for FY17is Rs. 276500/-; it includes allowances and will be structured in accordance

with the Company's compensation guidelines. The annual fixed compensation includes employe/s contribution to

Pror,ident Fund, as applicable.

' As part of your annual total cash compensation, you are eligible to participate in the FY17 Local Variable Bonus (LVB)

programme. At your career lerel, the annual target wriable payout is estimated as Rs. 23500/-. The LVB will be paid out

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on

your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for

Technology, lndia performance against plans in FY17. Details of the programme will be communicated to you separately.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modifo any of the terms

and conditions of the LocalVariable Bonus guidelines.

Your employment with Arcenture will be gorcrned by the attached 'Terms of Employment'. You are required to carefully

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of

Employment, this ofler and your employment with Accenture is subject to satisfactory completion of rcrification and/or

background or reference checks, which may occur at any time prior to or after your effectile start date.

1

Reference ld: 9744669f-1 8ca-471 3-9336-bae5c790dbad 1

Signed By: BHASKAR GHOSH

Candidate's Signature
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27-July-2017

JANGAM JAYASUDHA

D.NO:2-116,

PATHAGUNTA ( V&P),

VEDHURUKUPPAM(M),

CHITTOOR(D),A.P.,PtN :51 7569.

DeaTJANGAM JAYASUDHA,

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Senices pvt. Ltd.
("Company") in our Delirery Centres for Technology, lndia as per the below +erms and conditions:

Role - Software Engineering Associate

Career ler,el - 12

Talent Segment - Software Engineering

Your annual total cash compensation for Financial Year 2017 (FY17) ls Rs. 300000/- and will be structured as per

the attachedAnnexure - l.

' Your annual fixed compensation for FY17 is Rs. 276500/-; it includes allowances and will be structured in accordance

with the Company's compensation guidelines. The annual fixed compensation includes employe/s contribution to

ProVdent Fund, as applicable.

' As part of your annual total cash compensation, you are eligible to participate in the FY17 Local Variable Bonus (LVB)

programme. At your career lerel, the annual target wriable payout is estimated as Rs. 23500/-. The LVB will be paid out

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based on

yourtenure in the Company during the year. The payout that you receivewill depend on your and Delivery Centers for
Technology, lndia performance against plans in FY17. Details of the programme will be communicated toyou separately.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Local Variable Bonus guidelines.

Your employment with Accenture will be gowrned by the attached 'Terms of Employment'. You are required to carefully

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of

Employment, this ofier and your employment with Accenture is subject to satisfactory completion of lerifcation and/^r

background or reference checks, which may occur at any time priorto or after your effectirc start date.

1

Reference ld: 9744669{-18ca47 13-9336-bae5c7g0dbad 1

Signed By: BHASKAR GHOSH

Candidate's Signature
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27-July-2017

RAJYAM MADHUSREF

CHANANBATLA (V),

cHANDRAG|Rt(M),

cHITTOOR (D),A.P.PlN:s1 71 01

DeaT RAJYAM MADHUSREE,

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture senices pvt. Ltd.
("Company") in our Delirery Centres for Technology, lndia as per the belowterms and conditions:

Role - Software Engineering Associate

Career lerel - 12

Talent Segment - Software Engineering

Your annual total cash compensation for Financial Year 2017(FY17) is Rs. 3o0oo0/- and will be structured as per the
attached Annexure - l.

' Your annual fixed compensation for FY 17 is Rs. 276500/-; it includes allowances and will be structured in accordance
with the Company's compensation guidelines. The annual fxed compensation includes employer,s contribution to

Pror,ident Fund, as applicable.

' As part of your annual total cash compensation, you are eligible to participate in the FY17 Local Variable Bonus (LVB)

programme. At your career ler,el, the annual target wriable payout is estimated as Rs. 23500/-. The LVB will be paid out

subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated based o.
your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for
Technology, lndia performance against plans in FY1 7. Details of the programme will be communicated to you separately.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Local Variable Bonus guidelines.

Your employment with Accenture will be gorerned by the attached 'Terms of Employment'. You are required to carefully

read and understand these Terms of Employment as a part of accepting this ofier. As further detailed in the Terms of

Employment, this ofler and your employment with Accenture is subject to satisfactory completion of rcrification and/or

background or reference checks, which may occur at any time prior to or afier your effecilrc start date.

1

Reference Id: 9744669f-1 8ca-4713-9336-bae5c790dbad 1

Signed By: BHASKAR GHOSH

Candidate's Signature
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27-July-2017

KONDURU JASWANTH VARMA,

1 946-57-256.JAYALAKSH,

I COLONY OLD THIRUCHANURU ROAD

TIRUPATI,A.P.,5175O1

Dear Konduru Jaswanthvarma,

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture seruices pvt. Ltd.
("company") in our Delircry centres for Technology, lndia as per the below terms and conditions:
Role - Software Engineering Associate

Career lerel - 12

Talent Segment - Software Engineering

Your annual total cash compensation for Financial Year 2017 (Fy17) is Rs. 300000/- and will be structured as per
the attachedAnnexure - l.

' Your annual fixed compensation for FY14 is Rs. 276500/-; it includes allowances and will be structured in accordance
with the company's compensation guidelines. The annual fixed compensation includes employeis contribution to
Provident Fund, as applicable.

' As part of your annual total cash compensation, you are eligible to particlpate in the Fy17 Local variable Bonus (LVB)
programme' At your career lelel, the annual target r,ariable payout is estimated as Rs. 23500/-. The LVB will be paid out
subject to you being on the rolls of the company on the date of disbursement of these payouts and will be prorated based on
your tenure in the Company during the year. The payout that you receive will depend on your and Delivery centers for
Technology' lndia performance against plans in FY1 7" Details of the programme will be communicated to you separately.
The company may, at any time and in its sole and absolute dlscretion, amend, suspend, vary and modify any of the terms
and conditions of the LocalVariable Bonus guidelines.

Your employment with Accenture will be gorcrned by the attached 'Terms of Employment,. you are required to carefully
read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of
Employment, this ofer and your employment with Arcenture is subject to sdisfactory completion of rcrification and/or
background or reference checks, which may occur at any time prior to or after your effectir,e start date.

Version 2 (October 2017) 
1

Reference td: 9744669f-1 gca-4713-g336-baesc790dbad iSigned By: BHASKAR GHOSH

Candidate's Signature

Human **s*urces
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27-July-2017

K.R.GOWTHAM,

1 5/1 36,NEWPET, KUPPAM,

cHITTOOR(D),

A.P.PlN:517425

Dear K.R.GOWTHAM,

Based on our recent discussion with you, we are pleased to extend an ofier to join Accenture Senices pvt. Ltd.
("Company") in our Delir,ery Centres for Technology, lndia as per the below rerms and conditions:
Role - Software Engineering Associate

Career lerel - 12

Talent Segment - Software Engineering

Your annual total cash compensation for Financial Year 2017 (FY17) is Rs. 3000001 and will be structured as per
the attachedAnnexure - l.

' Your annual fixed compensation 'for FY14 is Rs. 276500/-; it includes allowances and will be structured in accordance
with the Company's compensation guidelines. The annual fixed compensation includes employeis contribution to
ProMdent Fund, as applicable.

' As part of your annual total cash compensation, you are eligible to participate in the Fy17 Local Variable Bonus (LVB)
programme. At your career lelel, the annual target wriable payout is estimated as Rs. 23500/-. The LVB will be paid out
subject to you being on the rolls of the Comparry on the date of disbursement of these payouts and will be prorated based on
your tenure in the Company during the year. The payout that you receive will depend on your and Delivery Centers for
Technology, lndia performance against plans in FY17. Details of the programme will be communicated toyou separately.
The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms
and conditions of the LocalVariable Bonus guidelines.

Your employment with Arcenture will be gorcrned by the attached 'Terms of Employment'. you are required to carefully

read and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of
Employment, this offer and your employment with Accenture is subject to satisfactory completion of rcrification and/or
background or reference checks, which may occur at any time prior to or after your effectire start date.

1

Reference ld: 9744669{-18ca-47 13-9336,bae5c790dbad 1

Signed By: BHASKAR GHOSH

Candidate's Signature
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YrrLt agre* lQ b* triinsic::::l_1, rLrul,r,cupae i{y as Wiprr t}.}a,\r lj.or}^r lime lu tirle rir:tsrrriilr 1r;3r;r..rl}rer
$'ipt'tr' Itt sLtcir r:t'ee }{}lt rvill i'* ai^r'en:i:ii rr:'*r*-r*r,r,r',irn'.-Trri*)*s *fscrvir:c r,rpl:lir:xlrre r* rhi: rr*r,;issi11,1,u.,,,, ilrclLrdi::g a{ riirl}u*-.rt 
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,r,orkirrS, hr.ittrs, hr:liritivs. lcirivc, pc*pic p*liti*s. e,.,:.

w| ilro"id'* sil{}i)oll 1o oLlr pl*ir*l cusl{.}rficri lhr*ugh varroir$ wiprr: locatir:*s jn }rrdi* l* s*it crlsli.}rr*r.timr inclLrilitrg rn 24:,, hasis. y*r; sqree ,l: oprnrte ti*nt gn-r'- r,f.tirese lor:atj{}ns ancl irr au_v tlthr shilis.
:l:l:*i:i1,,-tr1 

siriri.;r.r r*av r,*,1*.iir"-,r h.v wipx: kcepir:g irr;i;;;,**:j,*,1-I}il',i_riv*rshrus 
{sr

t' 'lltis ieii*r r:l-a1,p+itttttt{ttt is slrl'iurt lo }(rilr:uiuussrui <,:r:rr:pl*1ion *l *ll cirrricular r*qrrir*rrerrts ,s iaidrlr:rvn h}' 1he ['jni'ersilrv'i{ttstitulio* fbr arvnr,l ,rr itr* ,t**r*oliiiplunrn ;*;-";i,* rcquir*:nr:rrtr. ilr:l1fli3silg$,rL'X,atr:" sp.ecifir:il b;., \l ipro l'cr y,or:r rllc. 
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t. {.'*rnptus:rtiun:
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snd b*ntlll:'; in accordarrcc u,'irh rL*lr.turs III tirl*d sal;rr-v {-)illr she*l. (trl*isc rr:1*r
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l. App*iritmrnt lhtails:

i:i. ll:c iiatc tf'ap;:rrintment is e lli:crive filrm th* rlat* al..i*rnint.

cl)*tirlrntiorl is r:r:mnri:nir;rrrtl in rvririny,. tt,r* pr;,lr*;;;;,1*rl"ri is cieeni*rJ r,xlend*ij.
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lri: relirefie nl t;1r i:i 1,,\ t.c;lr.i.
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's,*,,,

;]rs;::!xn.n{ irrrlLrdini: r:*rrprrns;riir:rr, ,v*rking h,:,1rs- },;j;i;y;;;_!ic. J,rgop}g polirirs, clc.

tinrc i'clu<li'rg *n ?4x? i,u:,ii. Ytu ogr** ro.p*r*te f}*m rr:y i.if'these lor:*ii*n: ar:d iu a'v ol"t*c slrifts.
ffil:lil:i:"-lit 

sliili" ;ls r**,v' br t,:cirt** h,,, wip.o k;;;',;i,;;rind hurir:css *eed,c and rr*riverahrus l,.r

[I:-::-],J}-l'ffi?il'i;1fil;i'il:;,,:r"';;;'i;'; 'n"J-,::'r'lrn,,r a,,d ri,. ;i,;;;,,*,,rs, inr:rL,cins

tltrtlrtlls:l l it o:

ri'ill br cligiiric icr:

* 
1";:]t'J;j'-"':tt 

;tttd bentflt:; in a**rd;:*cr rvirh ;\nrlcxurc iil ritlcd $al*r.y ()lirr she*t. (fl**:,,: r*i,;r.

"\tin*xu* \'" (Pit:tst r'*ier {'aec lli.'}'}r* t]lil,t.: pr*rgr;,,r;;; he *hangrcl *r nrr,.iifiud irr parr c,r jirJliiti:r"t:oi'ir"t>;ri tirrrr: ti-r lilrr*. i,rt tiie s,-ri.* iiiscrution *fri,",,lurl,rg;,;,.*1.

lii:tti littti: io 1{11,*, l,"or.rl crxni:r:nsatiol rvill be revi*u,r:rl pet.iotlicail"v,as pi:r \trripril ptllir:.r,"

1r':71,\.i1) 
f;lg* I

i{i,l \i

,, 
']

{},1.,i.r,--..i *{?!r^. iAl,",,,. I t,!i,ai.. j r-r,,1,:.,i.,,.,.,,ii



wnxryxqffi
r1;>7.: iyrnl I lrr.r Ir.*i. j; I

*ITUX"!.,$ti_igt

@

\xr*t,

i'lrsiii*ll

-Yr:::
'I'*ta{ f'"i"x*rl {iash

ili:trefllr'' After si:tilla';ir:r.v *r'rt::pletiirn *i"tirc 1r;rining v*r.l *.ilx ,***io* vtLrr s;rl;rr;i ix giv*l i:*ii.:y;.

: {..}{{'t $ {i{}xt 5g.IE}}9,.1{".r\}{ K$rt:t}{ $,it}

; Pr*jrrri *ingixerr

llasir:

11;{A

il*rnrnulatir:rn

{ arerr {.irrlrip: 'l XB - t j

t7:jrlfi

4?0{.}

33I$1

'? J'7 7'?

I i40

li
]i-li

fi
ll

1l'l'ti txl S:ix*ri il*ruprrri;a(iun

()pt,{-l

i\'l*rii*al 6ll{l

4rltlo I

3?{ii}$1

'target {.-"1'C

I'* txi ;\:xr **! ti r.osx

*iir:tii.r:'ial :;rn* i*ililali:rg c**trii;utir'lrr rr{- :.jl ,}4 ri.t,i.iLri
l:;;:pir:r'*,:s *'ii1 h* *lisjhli: fi;r;rnvm,*nt nig,,,ruir;, a,

l rir:.; i r tl:rv*rdi; prr:vi : ir_-,tt

l-.rr {h* Wiprr: Palll:1, {irr
()l ( 11:1{',11;r..

1ir,l rlilri:.

'ri' 3$?ill"trtr
$)itgc S

?5(Jt]

*Sri I

Fli
-:*"'" "'{-ira{ltl{y

I li{)

4?{,



IVXpX&*
A1: 1:iui-.rp' 

-l"J 
r t:r1gJr r

&l:rsJ.x[*llix] Lii r. t.r;.n

t"l ,,11,(;.2i)17

11.I. DINESH KI.,IN,lAI{
SiO P..lANi\RDHAN REDII\.
D.No 1-93,

\,r l-IDARA\4DODDt (v&P), V.
KOl A(i\,1 ). cHltl'(-)()rr(D),
A P I'i\:glli?"i

,l )r-:;iI j,..:.lil,'rl:.aj1l ii.r. iJA;;.

X. Apgt*iuilx*rrt t)*i*ils:

irl

t:

I ire tiarc ol'lp;:rrintmenl is e llcr:tive jir:m rhe iJalc ai..j*initrg.

Yor: will i:c ii;r prQb;rliilr: fur $ ]lrriod rf 1 ,r,*ar {rorn rhr. drte ol. l}re appuinrn:*nt. {)nI't",iratinttirry pr::rir:d' 1'our aproitrlr**,t r'l'ili iri: c*rrfi*rrcd a*el cur.,rr:uniu*{etl l$ ry(lrlr:*niirmation is romrxunir:;l*d in *,ritir.rg. the probatiori }..*riod is Jeen.,e* ext*ndeil.

{ire t-*liri:rrrsnl xfe ir }8 ,l,ear:.

ri Yrrrt nSrcr lii lrc tr$r]!icrr*rJ in slluh.ir;1pa{il}'i}s wirri? *iay l}onl lime t* rime iJerg*1iri* r*;ury *ii*r
\\'iprt;' in sLlr:h (:ilsr YlilJ rvill L'e gi'iv*rn*ii h3'th* terrns and cr:nclilitl:s nf servicr applicable lr.r rhr rrc,"vir.,;sigl1,r.,*',, ir.rclLrdine r.,Lrnrp*ns:rtii:n. lvrirkini lx.lrrs. hrlid;rrli, I.nvo. pecflt* fol;rics, *te;.

litttc: ittciLttlittp. r':tt ?4rT hal-ris. Ytu t1l'i.ree 1{,} oprrfis.fiorn rn1.'*f'tirese ior:3tir-:.p.c a*d in a'y ol-11* siriiis"in,,:iildiilg night i;hili" .'s rrli:r"!, bc dccirlc* h,r, Wipro kecpi,g irr mirul husir:es:i ,.,erils and il*liv*ral:irl t*L i.li.l(!il)ulS.

t' 'lhis l*lier olappoittttttut'tl is slrblutt 1t'r 1(rur suuuesslrrl coln;:lrtion alalJ r:irrricular r*q*ircrncnts iis laidril'rrvn lt,v lile {-jniversitvlltsti:tltiitt.; fur arvarrl r:f'th* clrtrurirlipl*nrn and thr rcquir*n*ltr, irrcludins.r:grilriire. si:ecilieil L-y Wipro ibr y,trr rrlc. )( r,,u,f,,l.,
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Atttlcxurc \" 1l'lt*:c r*{i'r l'itgr ll,).'rl:,-' (Jlil.c p,,,,uyu,,, :nay be changril r:r rnlrlillr.:iJ irr part *r lirlltl'lcrcot'lrotri iirne l* tirn*. ;rt lhe sti* rJisi,l"*tlon olthr rr,"rnagrrltrrrt.

ll'rtirt lirlr': i{t lil)}('. \'$iir roil:pcnsalion r.vill i:e rc.,,ii:x*d ;:i:riodiraiiy as pcr Wii:rr: puiir,v.
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l. .{pltcir:tr!10ilt l}ctai:s:

ii. I he rlare o{';rp1:i-rinln:rnl rs elii:e tive ii*nl th* rlirtr *i'.itining.

r,:nrrtirrneiiot is scmr:ti"rniealrtl in rvritir"lg. the pr*baiilrl: },.*riird is deem*rj *x1ended.

il.

i irr lctire *rt:nt ;tg"c is :E r.'carr.

Yirtt agree lu l:* trli::xltricd in stti:]i {:upa(it1' as Wiprn t})a,r.. 1l{)il1 ti:ne t* lim* **lerr:rir}f, ti} atiy ftlher
Itletit:li, i1*parltrettl. l*t'ir:ti*ri, *titilblishlnrnt. *r branrh *l'Wipro r:r subsidiar, irss*ciat* *r si'fjiiatL: 3i'
\\'ipLo llt sttch cas{ }(}u lvill l,* g*vrlm*il h1'th* t*xns snd cr:r*elilions *f srr.vic* applicahle 1r.l1hi: rrrv,,
;lssittlllt*ttt irlclLrdittt trlmptrtsaliun. r.vr:rki*f hor:r*, lrr,llid:tvsi. Ici.tvs. pc*ple poliri*s, ctc.

titttt ini:luclirtg r"rn 24:7 halis" Yriu iir,r-ee ln opcr;rir: l}um tny irl these loc*tion-t and irr;'lrr_v oLthc shilis.
itrtluilir:g night r;iriti. l$ rlra!'}:c tlccidui.l br Wipxr kecping in rniatl busirrcsti rrceds and riu:livcra$l*s tr.,
a l-r -'il(\'t]t r rs -

i. 'l liis i*ller r:1'a1:p*itttrl*nl is srrbjcrt trl ,v1111v surr*ss{irl ci:rnpl*lian claltr currieuliir rrq*ir*slclts us iai4
dlrrvn hy' tlt* [-;nir,'ersil;-llnstilrrtiorr lilr a*ard i:l'tfi* dr*rcr:i'rlipl*nril and thc rcquir*mcnts, irir:{ud]3g
ilg,g.rrgate. spee ilied b-v.. Wipro tbr y,*ur r*k.

(!ltl ll('tl::ll i{}t} :

r' ill bc clirilrll' i-'r

il. {.'irittpcttsittil)il nn{l i;rnefits ifi accor,i;rrrrrc lr,ith Arrrrclrrre I1} titl*d $alun, illitr Shcct^ ilil*irs* r*ir:1.
l'l;.e $i.

1:. (Jlilrlsrl!' Ilcliirrura*cc l.irri..;er1 (.t*ur{rcnslliiln t{,}trr.ci - 'l'ire iie{riils *l fhis
,.'\ri*cxrrrc \,' i['k;rsr rr{*r Prs* ll).'l'he {:}l}1,(] pri}l:ra1n :liiy he *}iangtcl *r
rh*r"rui'iiorri tiurc tc lirn*. nt tl:c :lls iliscrrtion olth* rrrlnag.cnr*rl.

{ })}l{-,r f (!iltl-1cil:;rli<tn ,t*iJ br.:ne i'ils itr ":ccr.:riJar:l:* rvith Wilir"o policl.
*'*nr tin:i: 1o lirnv Yr,-ur tnml:r:rrsatign rviii lre fevi*t'r:* periorli;aii.v

{li'ti.rrtt*r 111 -!our i:ililll}ct:;alit)!l ilre ill wipxr,s di:ilrctii:tr arrtl tvill br:

rlicr:livc lrrrli-rurriri.rc* lrrtl re:;irlts ci*rirtg 3.'*ur 1r*r'io,J $r',..:rnpl()t1':)L.nl
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Ref: Applicant No.: SIETK

Dear Hemanth Kumar C S,

OFFER TETTER

Congratulations !!!

Welcome to the Sutherland Family.....

with reference to the Interview you had with us, we are preased to
selected as a "Trainee Engineer". your emproyment with us wiil be confirmed
acceptance signature on or before 75/O4|2OL7.

Date:09/04/2017

inform you that you have been
on responding to this letter with

we at sutherland are privileged to have you with us and we look forward to launching your successfulcareer with us at Velachery facility ( 45A, velachery Main Road, Vijayanagaram, Chennai 600 042).

Your annual remuneration has been set as Rs.2,45,ooo/- per annum, totar cost to the company. your
date of joining will be on 3'd June 2017.

You may have to furnish to the following documents for completing the joining formalities.

o 10 passport size photographs
. 10'h & 12th and UG/pG education certificates

Address & lD Proof (Ration card, Driving License/Passport, pAN Card, Voter lD etc)o 2 reference letters
o Medical Fitness Certificate- saying you are fit enough to work in night shifts.r offer Letter / Rerieving retter / rast 3 consecutive months pay srips

(Applicable only for experienced candidates)

Your Sincerely,

Sutherland Global Services

I/i aL,,. ,,' 1(//nL-("t4 t"lt,
ll

Authorized Signatory
Candidate Acceptance

REGD'oFF : 45A, VELCHERy MA|N ROAD, VELCHERRY, cH ENNAr - 600 042
PHONE: +91-44-4391, 7884 CtN # U72200TN2000TC045578
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Ref: Applicant No.: STETK

Dea r Keerth i Basavaraju,
Datet 09/04/2017

OFFER TETTER

Congratulations!!!

Welcome to the Suthertand Family.....

with reference to the lnterview you had with us, we are pleased to inform you that you have beenselected as a "Trainee Engineer"' Your employment with us will be confirmed on responding to this letter withacceptance signature on or before LS|O4/ZOL7.

we at sutherland are privileged to have you with us and we look forward to launching your successfulcareer with us at Velachery facility ( 45A, Velachery Main Road, vijayanagaram, chennai 600 042).

Your annual remuneration has been set as Rs.2,45,ooo/- per annum, total cost to the company. your
date of joining will be on 3,d June 2017.

You may have to furnish to the following documents for completing the joining formalities.

o L0 passport size photographs
. 10,h & 12th and UG/pG education certificates

iilfiffi;;;ffiffi;;;;;::: "'

(Applicable only for experienced candidates)

Your Sincerely,

Sutherland Global Services

I,| /
L,, '
.'/ttl,u//Lru.:irnt"{
i..

t,

Authorized Signatory Candidate Acceptance

REGD.OFF : 45A, VELCHERY MAIN ROAD, VELCHERRY, CH ENNAI - 600 042
PH0NE: +91-44-4391 7884 CtN # U72200TN2000TC045s78

C L L) D,Ir L :i L fl V : {.: L S
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Ref: Applicant No.: SIETK

Dear Kattamanchi Jaswanth Date:09/04/2077

OFFER LETTER

Congratulations !!!

Welcome to the Sutherland Family.....

With reference to the lnterview you had with us, we are pleased to inform you that you have been
selected as a "Trainee Engineer", Your employment with us will be confirmed on responding to this letter with
acceptance signature on or before lSlO4l20L7.

we at Sutherland are privileged to have you with us and we look forward to launching your successful
career with us at Velachery facility ( 45A, Velachery Main Road, Vijayanagaram, Chennai 600 042).

Your annual remuneration has been set as Rs.2,45,000/- per annum, total cost to the company. your
date of joining will be on 3'd June 2017.

You may have to furnish to the following documents for completing the joining formalities.

o 10 Passport size photographs

. 10th & 12'h and UG/PG education certificates
o Address & lD Proof (Ration Card, Driving License/Passport, PAN Card, Voter lD etc)
o 2 reference letters
o Medical Fitness Certificate- saying you are fit enough to work in night shifts.
. Offer Letter / Relieving letter / last 3 consecutive months pay slips

(Applicable only for experienced candidates)

Your Sincerely,

Sutherland Global Services

/:

i.- ,,/:
,,' i//lntih n t{,i

Authorized Signatory Candidate Acceptance

REGD.OFF : 45A, VELCHERY MAIN ROAD, VELCHERRY, CH ENNAT - 600 O42
PHONE: +91.-44-4391, 7884 CIN # U72200TN2000TC045578
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Ref: Applicant No.: SIETK

Dear M.Dinesh Kumar,, Datet 09/O4120L7

OFFER LETTER

Congratulations ! ! !

Welcome to the Sutherland Family.....

With reference to the lnterview you had with us, we are pleased to inform you that you have been

selected as a "Trainee Engineer". Your employment with us will be confirmed on responding to this letter with

acceptance signature on or before L510412017.

We at Sutherland are privileged to have you with us and we look forward to launching your successful

career with us at Velachery facility ( 45A, Velachery Main Road, Vijayanagaram, Chennai 600 042).

your annual remuneration has been set as Rs.2,45,000/- per annum, total cost to the company. Your

date of joining will be on 3'd June 2017.

you may have to furnish to the following documents for completing the joining formalities.

r 10 Passport size photographs

. L0'h & 12'h and UG/PG education certificates

. Address & lD Proof (Ration Card, Driving License/Passport, PAN Card, Voter lD etc)

. 2 reference letters

r Medical Fitness Certificate- saying you are fit enough to work in night shifts.

. Offer Letter / Relieving letter / last 3 consecutive months pay slips

(Applicable only for experienced candidates)

Your Sincerely,

Sutherland Global Services

t
i) ,t
!l ' ! i

' 1///tttt,"';,/.t Q l!t,/
(,

Authorized Signatory Candidate AccePtance

REGD.OFF : 45A, VELCHERY MAIN ROAD, VELCHERRY, CH ENNAI - 600 042

PHONE: +91'-44-439t 7884 CIN # U72200TN2000TC045578
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Ref: Applicant No.: SIETK

Dea r Thummala Bhargavi, Date: 09/04/20L7

OFFER LETTER

Congratulations!!!

Welcome to the Sutherland Famity.....

with reference to the lnterview you had with us, we are pleased to inform you that you have been
selected as a "Trainee Engineer". Your employment with us will be confirmed on responding to this letter with
acceptance signature on or before til04l201-7.

we at Sutherland are privileged to have you with us and we look forward to launching your successful
career with us at Velachery facility ( 45A, Velachery Main Road, Vijayanagaram, Chennai 600 042).

Your annual remuneration has been set as Rs.2,45,000/- per annum, total cost to the company. your
date of joining will be on 3'd June 2017.

You may have to furnish to the following documents for completing the joining formalities.

o 10 Passport size photographs
. L0th & 12'h and UG/pG education certificates
o Address & lD Proof (Ration Card, Driving License/Passpcrt, PAN Card, Voter lD etc)
o 2 reference letters
o Medical Fitness Certificate- saying you are fit enough to work in night shifts.

. . Offer Letter / Relieving letter / last 3 consecutive months pay slips
(Applicable only for experienced candidates)

Your Sincerely,

Sutherland Global Services

I /
!--
' ////1rqg,'',t.t fl frfi ,/

L

Authorized Signatory Candidate Acceptance

REGD,OFF : 45A, VELCHERY MAIN ROAD, VELCHERRY, CH ENNAT - 600 042
PHONE: +91-44-439L 7884 CtN # U72200TN2000TC045578
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Ref: Applicant No.: STETK

Dear V.Bharghav Kumar Reddy Date:09/04/20t7

OFFER LETTER

Congratulations ! ! !

Welcome to the Sutherland Family.....

with reference to the lnterview you had with us, we are pleased to inform you that you have been
selected as a "Trainee Engineer"' Your employment with us will be confirmed on responding to this letter with
acceptance signature on or before LS/04/2OL7.

we at sutherland are privileged to have you with us and we look forward to launching your successful
career with us at velachery facility ( 45A, Velachery Main Road, Vijayanagaram, chennai Goo 042).

Your annual remuneration has been set as Rs.2,45,000/- per annum, total cost to the company. your
date of joining will be on 3'd June 2017,

You may have to furnish to the following documents for completing the joining formalities.

o 10 passport size photographs
. 10'h & 12'h and UG/PG education certificates

' Address & lD Proof (Ration Card, Driving License/Passport, pAN Card, Voter lD etc). 2 reference letters
o Medical Fitness Certificate- saying you are fit enough to work in night shifts.

' offer Letter / Rerieving retter / rast 3 consecutive months pay srips
(Applicable only for experienced candidates)

Your Sincerely,

Sutherland Global Services

L 1 ,''t
.' , t lt
tt//K)L',".t il frIt,'

I

Authorized Signatory Candidate Acceptance

REGD.OFF : 45A, VELCHERY MA|N ROAD, VELCHERRY, CH ENNAT _ 600 042
PHONE: +97-44-4391. 7884 CtN # U72200TN2000TC045578
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Ref: Applicant No.: SIETK

Dear Bedadaluru Haseena,

OFFER LETTER

Congratulations !!!

Welcome to the Sutherland Family.....

With reference to the lnterview you had with us, we are

selected as a "Trainee Engineer". Your employment with us will be

acceptance signature on or before L5l04l20t7.

Date:09/04/2017

pleased to inform you that you have been

confirmed on responding to this letter with

We at Sutherland are privileged to have you with us and we look forward to launching your successful

career with us at Velachery facility ( 45A, Velachery Main Road, Vijayanagaram, Chennai 600 042).

Your annual remuneration has been set as Rs.2,45,000/- per annum, total cost to the company. Your

date of joining will be on 3'd June 2017.

You may have to furnish to the following documents for completing the joining formalities.

o 10 Passport size photographs

. 10'h & L2'h and UG/PG education certificates

o Address & lD Proof (Ration Card, Driving License/Passport, PAN Card, Voter lD etc)

o 2 reference letters
o Medical Fitness Certificate- saying you are fit enough to work in night shifts.

o Offer Letter / Relieving letter / last 3 consecutive months pay slips

(Applicable only for experienced candidates)

Your Sinierely,

Sutherland Global Services

1:i,,/,
:i
il//nt it il t{
i,;
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Authorized Signatory Candidate Acceptance

REGD,OFF :45A, VELCHERY MAIN ROAD,

PHONE: +91.-44-4391.7884 CIN #

VELCHERRY, CH ENNAI - 600 042

u72200TN2000TC045578
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Ref: Applicant No.: STETK

Dear Jaisankar Kumar Reddy, Datei 09/04/2077

OFFER LETTER

Congratulations l!!

Welcome to the Sutherland Family.....

with reference to the lnterview you had with us, we are pleased to inform you that you have been
selected as a "Trainee Engineer". Your employment with us will be confirmed on responding to this letter with
acceptance signature on or before tS/O4lZOll.

we at sutherland are privileged to have you with us and we look forward to launching your successful
career with us at Velachery facility ( 45A, Velachery Main Road, Vijayanagaram, Chennai 600 042).

Your annual remuneration has been set as Rs.2,45,000/- per annum, total cost to the company. your
date of joining will be on 3'd June 2017.

You may have to furnish to the following documents for completing the joining formalities.

e 10 Passport size photographs
. LOth & 12th and UG/pG education certificates
r Address & lD Proof (Ration Card, Driving License/Passport, pAN Card, Voter lD etc)
o 2 reference letters
o Medical Fitness Certificate- saying you are fit enough to work in night shifts.
o offer Letter / Relieving letter / last 3 consecutive months pay slips

(Applicable only for experienced candidates)

Your Sincerely,

Sutherland Global Services

/:
a

!'-,'
. ,'t ),, tL/1M1,-,'.t ll fr Ii'
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Authorized Signatory Candidate Acceptance

REGD.OFF : 45A, VELCHERY MA|N ROAD, VELCHERRY, CH ENNAT - GOO 042
PHON E: +91,-44-4397 7884 CtN # U72200TN 2000TC045578
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Ref: Applicant No.: SIETK

Dear B.Harshvardhan, Date: 09/04/201.7

OFFER LETTER

Congratu lations ! ! !

Welcome to the Sutherland Family.....

With reference to the lnterview you had with us, we are pleased to inform you that you have been

selected as a "Trainee Engineer". Your employment with us will be confirmed on responding to this letter with
acceptance signature on or before t5104/2017.

We at Sutherland are privileged to have you with us and we look forward to launching your successful

career with us at Velachery facility ( 45A, Velachery Main Road, Vijayanagaram, Chennai 500 042).

Your annual remuneration has been set as Rs.2,45,000/- per annum, total cost to the company. Your
date of joining will be on 3'd June 2017.

You may have to furnish to the following documents for completing the joining formalities.

. 10 Passport size photographs

. 10th & 12th and UG/PG education certificates

o Address & lD Proof (Ration Card, Driving License/Passport, PAN Card, Voter lD etc)
o 2 reference letters

o Medical Fitness Certificate- saying you are fit enough to work in night shifts.

o Offer Letter / Relieving letter / last 3 consecutive months pay slips

(Applicable only for experienced candidates)

Your Sincerely,

Sutherland Global Services

t'l I
Y ],, ,,,

.' 1.1//nr.,/.t fl.fr1t,' 't
Authorized Signatory Candidate Acceptance

REGD.OFF : 45A, VELCHERY MAIN ROAD, VELCHERRY, CH ENNAI - 600 042
PHONE: +91-44-4397 7884 CIN # U72200TN2000TC045578
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Ref: Applicant No.: SIETK

Dear Dhumpa Lokeswari, Datet 09/04/20L7

OFFER LETTER

Congratulations !!!

Welcome to the Sutherland Family.....

With reference to the lnterview you had with us, we are pleased to inform you that you have been
selected as a "Trainee Engineer". Your employment with us will be confirmed on responding to this letter with
acceptance signature on or before 1-il04l20Ll.

We at Sutherland are privileged to have you with us and we look forward to launching your successful
career with us at Velachery facility ( 45A, Velachery Main Road, Vijayanagaram, Chennai 600 042).

Your annual remuneration has been set as Rs.2,45,000/- per annum, total cost to the company. your

date of joining will be on 3'd June 2017.

You may have to furnish to the following documents for completing the joining formalities.

o 10 Passport size photographs

. 10'h & 12'h and UG/pG education certificates

. Address & lD Proof (Ration Card, Driving License/Passport, PAN Card, Voter lD etc)
o 2 reference letters
o Medical Fitness Certificate- saying you are fit enough to work in night shifts.
o Offer Letter / Relieving letter / last 3 consecutive months pay slips

(Applicable only for experienced candidates)

Your Sincerely,

Sutherland Global Services

i" '/
' 
1///nr',t.r n frt,,,

Authorized Signatory Candidate Acceptance

REGD.OFF : 45A, VELCHERY MAIN ROAD, VELCHERRY, CH ENNAI - 600 042
PHONE: +91.-44-4391, 7884 CIN # U72200TN2000TC045578
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HRD/3T/l I - I 2AtrOT_ I 55

MT.DILEEP KUMAR CHOPPA
Candidate lD: 8724891 52
S/o C.MUNI MURALI
I 2-4O5,WEAVERS COLONY,
NARAYANAVANAM(M),
cHTTTOOR(D),517581

Ph:9052065117

DeaT DILEEP KUMAR CHOPPA,

congratulations! Further to your application for employment with us, and the subsequent selection process, we aredelighted to offer you the Role oi Systems Engineei i, lou Levei 3. your Role Designation will be SystemsEngineer - Trainee and your personaj Level will be 3.

The location of your initial reporting and training will be Mysore, India. The date of your joining would beDECEMBER 13,2017.

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. on your joining, you areexpected to enter into an agreement, which details the scope, terms and conditions of your employment, thenecessary training and the contractual obligation to be with Infosys. on successful completion of the probation, yourernployment with the company will stand confirmed subject to thl terms and conditions as per company policies.
The location of posting would be communicated to you upon successful completion of training. The duration of theclassroom training and the location of posting will be purely based o, uurin"rr..qui..*.ntr. company will solelyreserve the right to make any further changes to the date ofjoining.

Your employment will be governed by the rules, regulations and policies of the company.

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.

we request you to please carry a signed copy of the offer letter on the day of your joining as a token of youracceptance.

welcome to Infosys Technologies. we wish you a long, rewarding and fulfilling career and look forward to yourjoining us.

Yours sincerely.
tr I

N.W
inNrrra GURJAR
Senior vice President & Group Head - Human Resource Development
Encl.: Annexure to the offer (as applicable to you).

Nov 24,2017



4r
; r.'1Y?*'"d"\ l*
{ i g;4"*ff}x15

rr

COIIPENSATION DETAILS (All figures in Rs. per month)

*oru lnr..r,,."r^urr.anooo, T
nolg l nor-s ossrcNarroN 

I

I. NIONTHLYCONTPONENTS

BASIC '7,730

FIXED DEARNESS ALLOWANCE (FDA

BASKET OF ALLOWANCES (This is to be used torvards HRA, LTA, Medical Allowance. Children,s

Educatio, Allou'ance. Tra,sport Allorva,ce ard Miscellaneous Allowance)

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly
basis

NIONTHLY GROSS SALARY

2. ANNTIAL CONIPONENT

BONUS / EX-GRATIA (Balance 5% will be paid
advance (95%) paid out on a monthly basis)

the endofthe financial year after adjusting the

3. RETIRAL BENEFITS

PROVIDENT Fl IND - lro^ olrRa.;" + r'na r I

GRATUITY - 4.81% of (Basic + FDA 425

23,551

4. INCENTIVE CONIPONENTS

SALARY LOAN
(subject to submission of

Monthty I Uargin Money I

lnstallments | (To be borne b.the emptol,e4 |

At an indicative
Payout of

12.5 "/"

At an indicative
Payout of

lO o/"

2 155TRAINING PERFORMANCE LINKID INCENTIVE (TPI) 
I

I511 2,944
TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of l1oh of
FGS)

T0TAL GROSS SALARY (inclusive of the incentive component at an indicative payout of l2,5yo of I
I

TOTAL CROSS SALARY (inclusive of the incentive component at an indicative payout of f OrZ, of IrGs)

OTHER BENEFITS

tot"rest 
I

il
ll,]i:,:i::."1:::li::::.]S.l..j3ll,lunr.,'policies, which aresubject to change from time to time. rh. dirbu.ril[f ,il loul, /dr] ruatr /loan allorvance is subJ ect to the fulfillment of all criteria clefined foi the same tJ the satisfaction of the company as per the relevantloan policy at that tirne.

FIXEp GROSS SALAR\'(FGS) (r+2+3

Eligible Amount in Rs.

Annexure [ (Comnensation post Training)

2l,g7g

1,060

At an indicative
ayout of 15 7o

26,49s

N&
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Annexure to your offer of Employment [HRD/3TI11-12/NIor-15g] as Systems Engineer /Systems Engineer - Trainee

Welcome to Infosys!

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer inJob Level 3' Your Role Designation will be Systems ongineer - Trainee and your personal Level will be3 . This is to be read in conjunction with your offer of emplo-yment dated Nov 24, 2ol7 .

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels.

01. Training Period:

The training program would consist of classroom training and on-the-job training. The duration of theclassroom training would be purely based on business requirlments. your confirmatio-n will be based on yourpositive contribution to the cornpany's objectives. Based' on business requirement, period of training can beextended for a further period of six monthi or part thereof. Your continued employment with the company issubject to your meeting the qualifying criteria during and at the end of the trainini.

You will be eligible for a Training Performanc-e - linked Incentive (Tpr) which would range from l0%o to l5%oof the Fixed Gross Salary, based on your performance in the training program that you would undergo. Thedetails of this scheme will be communicated on your joining.

02' Probationary Period and confirmation as a permanent Emproyee:

You will be on probation for a period of 12 months after completion of your regular training and allocation tothe Unit' Please note all confirmations in the company can take place only on the lst day of the monthsucceeding completion of probation period. Your confirmation as a permanent employee is subject to the termsand conditions included in the confirmation Policy of the company. Further details are enclosed in theInformation Sheet.

03. Earned Leave:

There would be only one type of leave, which is Earned Leave. During the l't and 2d year (including
probationary period as well as) of service, you would be eligible for l5 working days of leave per annum. The
leave eligibility shall begin in the respective quarter of yourJoining the companly. Ftr example:If an employeejoins the company in quarter three of the financial year 20-lt - z:otz, his i ier leave eligibility would start inquafier three of the financial yeat 20ll - 2012. For the purpose of leave credit quarter thre-e of the financial year
2011 - 2012 will be considered as the first quatler. Please note that leave shall bi credited on a pro-rated basis inthe first quafter of the employee,s employment.

on completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be
credited to the employee on a quarterly basis. You would be eligible for the additional r.""" r."-1i" 3?^;;
:.1Y:* l::3:^:::l.l:i....:1i:s,the.o1a19r in which you would be compretin g2 years wirh the company
frorn the date ofjoining. The table bilow is indicative or baied o, trr. usu-fii;;ffi;;;i;;;jffi#:;
first day of a quarter. t,t



Year / Quarter

During probationary period

1st & 2nd year ofservice
3rd year onwards

#ru@

04. Increments and promotions:

Your growth in the Company and increase in salary will sorery depend on your performance and contribution tothe Company.

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,0g4 asapplicable to you and has been detailed in the compensation neta;ts sheet (Annexure I). This salary will beeffective from the 1st day of the month succeeding completion of t.ainirg and allocation to the Unit.

During the period of your training, your monthly.Total Gross Salary will be Rs.22,500 as applicable to you hasbeendetailedintheCompensationDetailssheei1AnnexureII).

05. Notice Period:

During the probation period, if your performance is found to be unsatisfactory or if it does not meet theprescribed criteria, your training / ernployment can be terminated by the company with one month notice orsalary thereof' on confirrnation ut u i.grlu, employee, you will be required to give three month,s notice orsalary thereof in case you decide to leave our services. In the event of you having any incomplete assignment,the company will have the discretion to relieve you only at the end of the ihree month,s notice period.Similarly, the company can terminate your services by giving you tt',r". month,s notice or salary thereof. Thecompany may terminate your services immediately on ailciptlna.f g.oundr.

06. Agreement:

our offer to you as Systems-Engineer is subject to the execution of the necessary Service Agreement. you willbe required to complete the formalities on the Service Agreement at the time ofjoining. The Service Agreementdetails the scope, terms and conditions of your employment, the necessary training and the contractualobligation to be with Infosys from the date oiyou. joining und'ufto a period of 12 months from the date ofallocation to a Practice Unit at Infosys. The date of allocation to a iractice Unit will generally be considered asthe first day of the subsequent month post completion of applicable training. please note, non-execution ofnotarized Service Agreement at the time of your joining the company may result in denial to join in theservices of the Company.

07. Transfer:

2,50,000.per annum. The insurance cover will be as per the terms and conditions specified in the compan

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At
such time, the compensation applicable to a specific location will be payable to you.

08. Health Insurance Plan: croup Health Ins urance scheme (Fy 2016 - 2017):

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you willbe covered under the Standard Plan until you exercise your option under the scheme. Standard plan providesyou and your family including your spouse and two .hild."o up to the age of 22 years with a cover of Rs.

policy and may be revised from time to tirne.
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This Scheme helps you to enhance the coverage with various other.participatory optional health insurance plans

Iff',lr:'* 
& Silver Plan) by making a payment towards the subsidizea p."-ir- ro. *t i"t you can claim tax

09. Group Life Insurance Scheme:

You will be covered under the Group Life Insurance Scheme, managed by Infosys welfare Trust that providesyou with atotal life insurance cover of Rs.40,00,000 of which Rs.25,00,b00 is covered towards natural death,and additional Rs' 15,00,000 towards an accidental death. All Infoscion become member of Infosys welfareTrust, by one-time payment of Rs.250 and fixed rnonthly contribution of Rs. 150.

10. Background Checks:

The company may, at its discretion conduct.b.ackground checks prior to or after your expected joining date tovalidate your identity, the address provided by fou, yor. .au*:tion details ,.ra a"tuit, of your prior workexperience' if any, and to conduct any criminal checks. You 
"*pr".rly consent to the company conducting suchbackground checks' In this connection' you are required to furnish the documents listed in ,,offer Annexure forIndia"' If the company is not satisfied, ln its sole discretion, with the outcome of the bact<ground checks, thecompany reserves the right to withdraw this offer without notice and compensation or to take any appropriateaction against you, including, but not limited to termination of your employment.

when a background check raises any concerns regarding any of the details furnished by you and the Companyfeels the need to further validate such facts, tr,e com"pany may at its sole discretion, ask you for furtherinformation, to substantiate the details that you have earlier'p.ouid"d to the company, in advance of initiatingappropriate action.

In addition, you are required to mandatorily fumish 
_u.opy of your passporl on the date ofjoining. In absence ofthe same, you will be required to undergo a criminal Ua"[groura 

"t."t, the cost of which will be borne by you.This check will be initiated on the date of your joining.

I l. Other Terms & Conditions:

You agree not to undertake ernployment, whether full-time or part-time, as the Director / partner i Member /Employee of any other organization or entity engaged in any form of business activity withoutthe consent ofInfosys' The consent may be given subject to any terms and conditions that the company may think fit and maybe withdrawn at any time at the discretion of the Company.

You will be required to claim all business related expenses and settle all dues within 30 days of incurring theexpenditure as per Company policies. Expense claims, which are received after 30 days from the date ofincurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementionedperiod would be deducted from the salary.

our.offer to you as a Systems Engineer is conditional.upon your having fully completed your graduation / postgraduation, without any active backlog papers_and wittr a pass percentage not lesser than as specified in ourcampus recruitment programme 2016- 2017. These eligibility criteria foithe Role of a Systems Engineer, hasalready been clearly communicated to you and your citteg" during the selection pro."rr. you will also havecompleted all studies, course requirements and examinitions rJquired for the award of the educationalqualification recorded by you in your apprication for emproyment with Infosys,

N&
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liii:

Welcome to the Infosys faniily.

Yours sincerely,

N&
NANDITA GURJAR
Senior Vice President & Group Head

career growth and annual

W
-r'-i'i i\ .r:.i il

You will produce all rnarks sheets and other relevant documents, at least till the penultimate semester. All theseproofs will need to be submitted on the day ofjoining. Fufther, you should have been declared as passed by therelevant examination authority. The detennination ofihe ad"qou"y or authenticity of all or any of the proofs andany condonation of delay in submission of the same will be at the Company,s discretion

In Infosys, there are policies that are linked to performance management,
compensation review of an ernployee, these policies wiit be applicabre to you.

You will be governed by the rules, regulations and policies of the Company as applicable to you.

All the benefits are as per the Company's policies, which are subject to change from time to time. This offer is
also conditional upon the execution of the "Non compete Agreem"ent,'(Annexure III).

Human Resource Development
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Place:

Date:

Acknowledged by Infosys Technologies Limited:

(l) I am accepting employment.with Infosys Technologies Limited (,.Infosys,,). Now, as per the presents

3,i]iil;,,l.,lfi,ii, i:r"$, *HxJ,:?,J:ffi,[:-il;il;;;.ffii.ag. tr,ut u,i, i, a materiar condition ormy

(2) I am required' on behalf of Infosys, to provide services to, or solicit business from, various clients ofInfosys (each such client hereinafter referred to as a ..customer,,).

(3) In consideration of the above, I agree that for a period of six (6) months following thetennination of my employmentwith Infosy! for any reason, i*ittnot,
a' accept any offer of employment from any customer, where I had worked in a professionalcapacity with that custorner in the twelve (i2) months immediately preceding the termination ofmy employment with Infosys;

b' accept any offer of employment from a Named Competitor of lnfosys, if my employment with suchNarned competitor would involve me having to work with a customer with whom I had worked in thetwelve(12) rnonths immediately preceding the termination of myemploymentwithlnfosys.

For the purposes of this Non compete Agreement, "Named competitor,, shall mean the followingentities and their wholly owned subsidiaiies:_

i. Tata Consultancy Services Limited
ii. Accenture Limited
iii. International Business Machines Corporation
iv. Cognizant Technology Solutions Corporation
v. Wipro Limited

do hereby acknowledge and confirm the following:_

Employee Signature:

Employee Name :
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MT.GANGAVARAM NARESH
Candidate tD:872488I3
D/o NARAYANAREDDY

6/ I 7-A,BAYANAPALL(V),

oBANAPALLT(P),KODUR(M)
KADAPA (D),A.P.,PlN:5 I 6 I 0 I
Ph:9440972654

DeaT GANGAVARAM NARESH,

Nov 24,2017

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are
delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems
Engineer - Trainee and your Personal Level will be 3.

The location of your initial reporting and training will be Mysore, India. The date of your joining would be

DECEMBER I3,20I7.

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the

necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your
employment with the company will stand confirmed subject to the terms and conditions as per Company policies.

The location of posting would be communicated to you upon successful completion of training. The duration of the

classroom training and the location of posting will be purely based on business requirements. Company will solely

reserve the right to make any further changes to the date ofjoining.

Your employment will be governed by the rules, regulations and policies of the Company.

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your
acceptance.

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your
joining us.

Yours sincerely,

N.*
NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development

Encl.: Annexure to the offer (as applicable to you).
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Annexure I (Comrrensation Dost Training)

COMPENSATION DETAILS (All figures in Rs. per month)

I
NAME I Nlr.Gangavaram Naresh 

r

ROLE / ROLE DESIGNATION I srr,"-. En*in"", / srr,.-. Er*ir.", - Tr"ir"" 
I

I. NIONTHLYCOMPONENTS

7,730

FIXED DEARNESS ALLOWANCE (FDA

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children,s

Education Allorvance, Transpoft Allowance and Miscellaneous Allowance)

BONUS i EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly
basis)

MONTHLYCROSSSALARY 
I 21,978

2. ANNTIAL CONIPONENT

BONUS / EX-GRATIA (Balance 5o/.w1ll be paid out in the end of tle financial year after adjusting the
advance (95%) paid out on a rnonthly basis)

3. RETIR{L BENEFITS 
I

1,060 
I

GRATUITY - 4.8lYo of (Basic + FDA 425

PROVIDENT FUND - l2% of (Basic + FDA

FIXED GROSS SALARY (FGS) (l+2+3 23,551

At an indicative
Payout of

12.5 0/o

At an indicative
Payout of

10,/o4. INCENTIVECON{PONENTS

TRAINING PERFORMANCE LINKTD INCENTIVE (TPI) 
I

3,533 2,944 ) ?(5

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of l5yo of IFGS) 
I

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of l2.Soh of IFCS) I

OTHER BENEFITS I
I

SALARY LOAN
(subject to submission of
Trainee Agreement)

All the above benefits are as per Company's policies, rvhich are subject to change from time to time. The disbursement of any loan /
loan allorvance is subject to the fulfillment of all criteria delured for the same to the satisfaction of the Company as per the relevant
loan policy at that time.

At an indicative

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of l0o/o of

N.N

1,678 
|

_rl
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MS.ADDEPALLI KALPANA
Candidate lD:87248927
D/o A.BHASKAR RAJU

GADIKOTA KASPA, VEERABALLI (M),

GADIKOTA ,KADAPA(D),
4.P.,516237

Ph:8897559909

DeaT U.BRAMHANANDAREDDY,

Nov 24,2017

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are
delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems
Engineer - Trainee and your Personal Level will be 3.

The location of your initial reporting and training will be Mysore, India. The date of your joining would be
DECEMBER 13,2017

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are
expected to enter into an agreement, which details the scope, terms and conditions of your employment, the
necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your
ernployment with the company will stand confirmed subject to the terms and conditions as per Company policies.

The location of posting would be communicated to you upon successful completion of training. The duration of the
classroom training and the location of posting will be purely based on business requirements. Company will solely
reserve the right to make any further changes to the date ofjoining.

Your employment will be governed by the rules, regulations and policies of the Company.

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your
acceptance.

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your
joining us.

Yours sincerely,

N&
NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development

Encl.: Annexure to the offer (as applicable to you).
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Annexure I (Compensation nost Training)

COMPENSATION DETAILS (All figures in Rs. per month)

NAME I Nls.Addepalti Kalpana 
I

ROLE / ROLE DESIGNATION | ,r.,.-. rr*,o..r r ar.r.*. ,n*,o.". - ,r",n"" -----l

I. NIONTHLY COMPONENTS

FtxED DEARNESS ALLOWANCE (FDA)

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance. Children,s

Education Allorvance, Transport Allowance and Miscellaneous Allowance)

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly
basis

NIONTHLY GROSS SALARY

2. ANNUAL COI\IPONEI-T

7,130

21,978

3. RETIRAL BENEFITS

PROVIDENT FLrND - 12% olrBasic + FDA) 
I

FIXED GROSS SALARY

4. INCENTIVECOIIPONENTS

At an indicative
Payout of

12.5 o/o

425

23,551

At an indicative
Payout of

l0 0h

TRATNTNG PERFORMANqE U\4ED INCENTTVE (Tpr) |
3,533 2,944 , 1<<

GRATUITY - 4.81% of (Basic + FDA

At an indicative

TOTAL GROSS SALARY (inclusive of the incentive component at
FGS)

TOTAL GROSS SALARY (inclusive of the incentive component
FGS)

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of l07o of
FGS)

an indicative payout of l57o of

at an indicative payout of 12.50/" of

OTHER BENEFITS

lyl
il

Mont.\ly I llargin Money 
I

Instsllments | (To be borne by the employed I

SALARY LOAN
(subject to subrnission of

All the above benefits are as per Company's policies, which are subject to change liom time to time. The disbursement of any loan /
loan allorvance is subject to the f'ulfillment of all criteria deflned for the same to the satisfaction of the Company as per the relevant
loan policy at that time

Eligible Amount in Rs.

N&

BONUS / EX-GRATIA (Balance 5% rvill be paid out in the end of the financial year after adjusting the
advance (95%) paid out on a monthlv basis)
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Ms.NALLAMARU CHANDRAKALA
Candidate lD:87248915
D/o NARAYANAREDDY
DALAVAIPALLI,

PULLAMPET (M)
KADAPA (D),5 16107 A.P.,s 17213
Ph9542903247

Nov 24,2017

DeaT NALLAMARU CHANDRAKALA ,

congratulations! Further to your application for employment with us, and the subsequent selection process, we aredelighted to offer you the Role of Systems Engineei in Job I-evei s. your Role Designation will be SystemsEngineer - Trainee and your personal Level will be 3.

The location of your initial reporting and training will be Mysore, India. The date of your joining would be
DECEN,TBER 13,2017.

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. on your joining, you are
expected to enter into an agreement, which details the scope, terms and conditions or ylur employment, the
necessary training and the contractual obligation to be with Infosys. On successful completion of the piobation, your
employment with the company will stand confirmed subject to thl terms and conditionsas per Company policies.

The location of posting would be communicated to you upon successful completion of training. The duration of the
classroom training and the location of posting will be puiely based on businiss requirements.'co-puny will solely
reserve the right to make any further changes to the date ofjoining.

Your employment will be governed by the rules, regulations and policies of the Company.

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your
acceptance.

Welcome to Infosys Technologies. we wish you a long, rewarding and fulfilling career and look forward to yourjoining us.

Yours sincerely.

N-*
NANDITA GURJAR
Senior vice President & Group Head - Human Resource Development

Encl.: Annexure to the offer (as applicable to you).
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Annexure I (Compensation Dost Training)

CONIPENSATION DETAILS (All figures in Rs. per month)

NAME I nrr.^u,,rrnuruchandrakala

ROLE / ROLE DESIGNATION I Sy.t.-. Engineer / Systems Engineer - Trainee I

I
I
II. NTONTHLYCONIPONENTS

BASIC 7,730

FIXED DEARNESS ALLOWANCE (FDA) 
I

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance. Children's

Education Allorvance, Transport Allowance and Miscellaneous Allowance)

BONUS / EX-GRATIA (95% olthe eligible amount (20% of (Basic + FDA))
basis)

NIONTHLY GROSS SALARY 21,918

being paid out on a monthly

2. ANNUALCONIPONENT

BONUS / EX-CRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 
I

advance (95%) paid out on a monthly basis) I

3. RETIRA.L BENEFITS

IPROVIDENT FL.IND - l29o sl'1gi1r;. + FDA) I

GRATUITY - 4.|l\.of (Basic + FDA) |
425

FrxED GROSS SALARY (FGS) (r+2+3) |
23,551

4, INCENTIVECOMPONENTS

At an indicative
Payout of

12.5 "/o

2,944

At an indicative
Payout of

10 0h

? 1551 511

At an indicative

TRAINING PERFORMANCE LINKI,D INCENTIVE (TPI) I

SALARY LOAN

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.57. of IFGS) I

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 107o of I

FGS) I

OTHER BENEFITS

Eligible Amount in Rs. I Interest
Margin Monel' 

I

(To be borne b)t the employee) |

il
All the above benefits are

loan allor.vance is subject
as per Company's policies, which are subject to change from time to time. The disbursement of any loan /
to the f'ullllhnent of all criteria defined lbr the same to the satisfaction of the Company as per the relevant

(subject to subrnission of
Trainee Agreement)

loan policy at that time.

N.#

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of l57o of 
I

FGS) I

Nil
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MS.GUNNAMREDDY JAFINAVI
Candidate lD:87248910
D/o G.RAMACHANDRA REDDY

MALLIREDDY GARI PALLI(V),

MEDTKURTHI(P),KALrKrRr(M),
CHITTOOR(D),PIN :N-5 I 723 7

Ph9493628442

DeaT U.BRAMHANANDAREDDY,

Nov 24,2017

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are
delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems
Engineer - Trainee and your Personal Level will be 3.

The location of your initial reporting and training will be Mysore, India. The date of your joining would be

DECEMBER 13,2017.

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the
necessary training and the contractual obligation to be with lnfosys. On successful completion of the probation, your
employment with the company will stand confirmed subject to the terms and conditions as per Company policies.

The location of posting would be communicated to you upon successful completion of training. The duration of the
classroom training and the location of posting will be purely based on business requirements. Company will solely
reserve the right to make any further changes to the date ofjoining.

Your employment will be governed by the rules, regulations and policies of the Company.

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your
acceptance.

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your
joining us.

Yours sincerely,

N.*
NANDITA GURJAR
Senior Vice President & Group Head - Human Resource Development

Encl.: Annexure to the offer (as applicable to you).

^, -)
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CONIPENSATION DETAILS (All figures in Rs. per month)

Systems Engineer / Systems Engineer _ Trainee I

NTHLY CON{PONENTS

ROLE / ROLE DESIGNATION

FIXED DEARNESS ALLOWANCE (FDA
BASKET OF ALLOWANCES (This is to be used.

Education Allowance, Transport Allowance and Miscellaneous Ailowance)

BONUS / EX-GRATIA (95% of the.ligibt. rr.

MONTHLYGROSSSALARY 
I

2. ANNUALCONIPONENT

3. RETIRA.L BENEFITS

PROVIDENT FLND - 12% of (Basic + FDA

GRATUITY - 4.81% of (Basic + FDA

7.730 I

1,100 
I

2l,g7g 
I

FIXED GROSS SALARY (FGS) (l+2+3

At an indicative
Payout of

12.5 yo

TRATNTNG pERFoRMANCE LTNKEp rNcsNrrvo trprr | 3.533 
i 2,944

TorAL GRoss SALARY (inclusive of the incentive component at an indicativ;p"y*,-f 15"/. 
"fFCS)

TorAL GRoss SALARY (inclusive of the incentive component at an indicativ.;y"*;;s"/. 
"fFGS)

TOTAL GRoSs SALARY (inclusive of the incentive component at an indicativ. ,rr-r, ,f 10./" 
"fFGS)

OTHER BENEFITS

23,551

At an indicative
Payout of

l0 o/"

EtisibteAmount in Rs. l:y4
Monthty I Uarsin Monev I

Installnents | (To be borni b rhe imptoteet I

r_i(subject to submission of
Trainee Agreement)

All the above benefits are as per
loan allowance is subject to the

Company's policies, which are subject to change from time to time. The disbursement of anv loan /
loan policy at that time.

fulfillment of all criteria defined foi the same t"'trr. .^tirtl.ti;;;;;ffi; ffi:;;il:,:'#ll

At an indicative4. INCENTIVECONIPONENTS

SALARY LOAN

BoNUS/Ex-GMTIA(Balance5%.wtllbepaidoutirrtheendofthennu@
advance (957o) paid out on a monthlv basis)

__l

t,060 
I

N&
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MT. U.BRAMHANANDAREDDY
Candidate ID: g724l9tl
S/o U.RAMA SUBBA REDDY
VALASAPALLEM(V),

KAMALAKURU(P),ATL 
U RU(M),

KATAPA(D), A.P .,s 1 6227
Ph:9676736212

DeaT U.BRAMHANANDAREDDY,

congratulationsl Further toyour application fo^r employment with us, 
1d_lhe subsequent selection process, we are$X;i[:l:"r:l[:J;:"1]:,]3:"::j,,,'J:H3lF#'ili',il'I"lli 3 your nore'o",ig,ution wi,, be Systems

;It#tffiri;)#'l reporting and training will be Mvsore, rndia. The date of your joining wourd be

Your Total Gross Salary as applicable has been detailed in the Anne;expected to enter inro.an agreemenr, which derairs ,h; ;;;;;, ;*.:T:J".ffi,1:j:.J,3rrilX."fil[r;#: tr:necessary training and the contractual obligation tobe with rnrorvr. orrruccessfur compretioriof the probation, youremployment with the company will stand c"onfirmed subject to th; te;; and conditions as per company poricies.The location of posting would be communicated 
19 vou upon successfur compretion of training. The duration of the:i:::J."'T.T,:ilii: illii:lffifl:iff;:T,ly;lo1t*y,,T'ii"i'10,.,,J,;;;ffi;#11*"o-0u,, *,ii."r.ry

Your employment wi, be governed by the rures, regurations and policies of the company.
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.

Iil:"T:: vou to please carrv a signed copv of the offer tetter on rhe day of your joining as

,Tt:',t"rT.- 
Infosys Technologies' we wish you a long, rewarding and fulfilling career and look

Yours sincerely,

Nov 24,2017

a token of your

forward to your

N
NAl
Seni

NDITA GURJAR
nior Vice President & Group Head _ Human Resource Development

Encl.: Annexure to the offer (as applicable to you).
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ROLE / ROLE DESIGNATION

COMPENSATION DETAILS (All figures in Rs. per monrh)

Systcms Engineer / Systems Engineer - Trainee I- - -..-__.,," "rr5.rr"., _ r ra[tcc I

I. MONTHLYCOMPONENTS

N{ONTHLY GROSS SALARY

BASIC

FIXED DEARNESS ALLOWANCE (FDA
BASKEToFALLowANCES(Thisistobeusedtorvardsuna,lrffi
Education Allorvance, Transport Allowance and Miscellaneous Allowance)

i.:il," 
/ EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) urrg pru 

"* ", "n-,"*rrrl,

2. ANNT.IAL CONIPONENT

year after adjusting the

l,lso 
I

r,too 
I

r,ooo 
Iqzs 
I

BONUS / IX-GRATIA (Balance 5% will be paid out in the end of the financial
advance (95%) paid out on a monthly basis)

3. RETIRALBENEFITS

PROVIDENT FLIND - l2% of (Basic + FDA

GRATUITY - 4.81% ol(Basic + FDA

FIXEp GROSS SALARY (FGS) (1+2+3 23,551

At an indicative
Payout of

12.5 0h

3,533 2,944

TOTAL GROSS SALARY (inclusive of the incentive component at an indicativc payout of l0% of IFGs) 
r

At an indicative
Payout of

t0%
7 1s5

4. INCENTIVECONIPONENTS
At an indicative

TRATNING PERFORMANqEINEqq TNCENTTVE (TpI

SALARY LOAN

OTHER BENEFITS

Monthly I Uargin Money 
I

Installments | (To be borne bl'the emploreet I

(subject to submission of
Trainee Agreernent)

All the above benefits are
loan allou,ance is subject

_r_l
as per Cornpany's policies, which,are subject to change from time to time. The disbursement of any loan /
to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the ielevant

loan policy at that tirne.

Eligible Amount in Rs.

N.#

21,978
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Ms.BHAVANA KALAKATA
Candidate tD: g724g9t6
D/o KALAKATA BASIREDDY
KALAKATAVARIPALLI,

K.V.MANDAL,CHITTOOR.
4}..s17213
Ph:96 I 8050334

Nov 24,2017

DeaT BHAVANA KALAKATA 
,

congratulationsl Further to your application for employment with us, 
1nd_fe subsequent selection process, we are$X;i[:li"r:f,:J:l"l]:,]?:.li*'*l;*lF#ffj,il'illli 3 your n"r. o",ie,ation wi,, be Systems

;i'#TffisiJ,';;ll].rreporting and training wir be Mvsore, rndia. rhe date of your joining wourd be

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. on your joining, you areexpected to enter into an agreement, which details ,rr. ,"of",-i".-, u.,o conditions of your employment, thenecessary training and the contractual obligation tobe with rrr"ry.. o, successful completion of the probation, youremployment with the company will stand Jonfirmed subject to tnl t".-, and conditions as per Company policies.
The location of posting would be communicated to you upon successful completion of training. The duration of theclassroom training and the location or poffi *lr be purery urr"J 

", Lr.*Jr;;#;;lll aorrun, will solelyreserve the right to make any further changes io tt.,e Oate ofj;r;;;. 
- "^'

Your employment will be governed by the rures, regulations and poricies of the company.

The terrns of this offer letter shall remain confidential and are not to be disclosed to any third party.

Iil,#:;: 
you to please carry a signed copy of the offer letter on the day of your joining as a token of your

,Y,t"',tH: 
to Infosys Technologies' we wish you a long, rewarding and fulfiring career and rook forward to your

Yours sincerely,

N-*
NANDITA GURJAR
Senior Vice President & Group Head _ Human Resource Development
Encl.: Annexure to the offer (as applicable to you).
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Annexure II (Compensation during the Training Period)

CONIPENSATION DETAILS (All figures in Rs. per month)

NAME | ,r.unununu Kalakata

ROLE / ROLE DESIGNATION .l Systems Engineer / Systems Engineer - frainee I

1. NIONTHLYCONIPONENTS

BASIC 6,420

DEARNESSALLOWANCE(DA) 
|

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children's

Education Allorvmce. Transport Allorvance and Miscellaneous Allowance)

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA)) being paid out on a monthly 
I

basis) |

MONTHLY GROSS SALARY

2. ANNTlAL CONIPONENT

3. RETIRAL BENEFITS

PROVIDENT FLIND - 12% of (Basic + DA) |
902

GRATUITY - 4.81% of (Basic + DA) |
362

FIXED GROSS SALARY (F'GS) (I+2+J) I
19,565

5. INCENTIVECON{PONENTS

At an indicative
Payout of

12.5 o/o

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) I
2,446

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 157o of 
IFGS) I

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.57o of 
I

FGS) I

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 107o of 
I

FGS) I

OTHER BENEFITS

At an indicative
Payout of

10,

1,95'1

A,522 
|

Eligible Amount in Rs.
Margin Money 

I

(To be borne by the emplo)tee) |

SALARY LOAN
(subject to subrnission of
Trainee

All the above benefits are as

loan allorvance is subject to

-,-_]

per Company's policies, which are subject to change from time to time. The disbursement of any loan /
the fulfillment of all criteria defured for the same to the satisfaction ol the Company as per the relevant

loan polici- at that time

N&

18,226

22,W 
I

At an indicative

Sclteme



August 22,2011

Jyothinath pallipattu
No 7.43;BOMIVIAN STREET;
PACHTKAPALLAM (V&P);
VEDURUKUPPAM (M);
CHITTOOR DIST.A.P 51 7569

Dear Jyothinath pallipattu,

we refer to the discussions you had with us and are preased to offer you a position in the Grobar Business services as
Jr' Engineer' GBS Engineering in or;ls. r;; il;",ol;,; ;""r. be chennai, subject to change as deemed bv the
company' we look forward to having you on board onRugr"t zs,iori 

"t 
g.30am at our chennai office. The address is:Flextronics Technologies lndia pvt. LtdGtobal Business Serv'ices, eir,}'r""rl'-

Campus 5, RMZ Millennia Busines-s Arf<.No. 143, Dr. MGR Road, 
"--v ! s"r'

Kandanchavadi, Chennai - 96.

Your total cost to the cr
crc rhson",.,.,,,ffi{ir?"",1H:,i.t:{l$#:lT;"r,Lli!".?;,.1::ffi:l;ffJi:.,J::,#j[:l#mil*l
letter once you submit us the provisionut c"rtincate from the correge. ihe provisionar certificatscopy needs to be submitted
within 3 months from the date of ;oining or rs'days from tn" 

"nnJrn."ment of resurts or date announced by the universitythereof' whichever is earlier' vo' 
"'g'"; 

; ;;g; 
", 

Undertaking ,t tnu tir" orioining & wi, have to abide by the terms mentionedin the same.

Hffi:i,i,5ff:flt 
to vijaikrishnan s, Manaser'GBS Ensineerins on the date of joinins; reportins is subject to chanse

Please bring along the original & 2 copies of the below documents with you on your date of joining;
1. print out of this Offer letter.
2. Six passport slze photographs (Formal attire with a white background)
9 Details of your passport, driving license.4' 

m};,",tiffit;k g:lt;r"# 
-tr 

vo' rrave apptieo for a New pAN card, kindty provide copy of acknowedsement

we would appreciate your-returning the duplicate copy of this offer letter with the annexure duly signed by you as a token ofyour acceptance. we rook fonrvard to having you on board with us at the earriest.

Thanking you,

Yours faithtully,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

f t ./;t /
' / A '' " 

' l' a '-t

Abraham Joseph
Human Resources

..,t /it.
. t't1 -11 '

{.-t' ./

:[: 3T :[i^[ i"H13T :il.:":id,llidl":il
wy/w ilextronrcs com I CIN _ U319O9TN2OOrpTCO7O7O8

:1 11
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August 22,2011

Murahari Jeevitha
lruguvai(V&p), Nindra(M)
Chittoor (D),Ap,plN :51 7590

Dear Murahari Jeevitha,

we refer to the discussions you had with us and are preased to offer y"-y.,1?-".,1?, in the Grobar Business Services as
Jr. Ensineer - GBS Ensin""rinj , crro"is. ,"rl br."l#; il"-1: :, cn"nn"iiJojJi to chanse as deemed by the

ilil#":r,:-:::::T,1::r'; 
*" on Ausust n'ioti' a8 30am ,t 

",; c;;;;,i ori"" ln" 
"00,.",.1.1Global Business ServJces, 6th Floor-'-Campus s, RMz rvriilennia'e-;"irl"""" hrr.No. 1.43, Dr. MGR Road,

Kandanchavadi, Chennai _ 96.

Your total cost to the company will be INR 2'5o,ooot-per annum. The encr-osed ?rir€XUre .r wourd give you the breakup of your
crc' This offer is valid suolect tt ;;;;;il the Referenc;J:;, discussed, vo, *irio" ir.ued a detaired appointrnent
letter once you submit 

" t'r-'" ptoui"*i""i,"t,"r* r,"orln" *i[gu.Tn" proririorrr 
""rtin""t" "ooy 

needs to be submitted
within 3 months from the oate'orloinin;;;; days from th" 

";;;;;"ment of resurts or date announced by the university
thereof' whichever is earlier' vou 

"i'"e tl;;g;;, Undertaking ritn"iir" of joining a wi, n"relo-abide by the terms mentioned
in the same.

#ff#ii,5;:!:ffi: 
to Vijaikrishnan s, Manaser'GBS Engineerins on the date or joinins; reportins is subject to chanse

Please bring along he original & 2 copies of the berow documents with you on your date of joining:
1. print out of this Offer letter.
2' Six passport $ze photographs (Formar attire with a white background)3 Details of your passport, driving license.4 

:i};,1iffit;k g:lt#IJ;-'' r* ;;'" appried ror a New pAN card, kindry provide copy or acknowedsement

H:'::g,il,|J::,i':ffii';'#i:i1:ff"flTX:i'ffi::,"T.|];:H,;,:.:#th the annexure du,y sisned by you as a token or

Thanking you,

Yours faithfully,

For Flextronics Technotogies (l) pvt. Ltd.
Global Business Services

tr / ."-/' /
i:"" i",,.,1, ,,,!l(--/ I

Abraham Joseph
Human Resources

:I:3T:[i,U:"T1,1ffTrJ
www ilextronics com I CtN _ U3i9O9IN2OOtpfCOZOZOi



August 22,2017

Gaddam Keerthi
D.No:3-14S-8a 

,
Prasanth Nagar,Madanapalle
Chittoor(D),A.p.pin :S1 7325

Dear Gaddam Keerthi,

we refer to the discussions you had with us and are pleased to offer you a position in the Globar Business services as
Jr' Ensineer - GBS Ensin""ti"g h cr;ir. v"..i l"r"lol,-o; il!: * chennai, .ro;""1 to chanse as deemed bv the

iliil'"5":Iil::;::T,:I;t;"" 
onAusust ii'ioi"'t8 30am,t 

",i ci".,,iori""in",;;;,;.i.,'
Global Business ServJces, stfrFlo".]'-
Campus s, RMZ rvrirrennia'elJ"irl"""" it.t.No. 1.43, Dr. MGR Road,
Kandanchavadi, Chennai - 96.

Your total cost to the comDanv wiil h6 tA.rE , EA ^^^,crc rhsonu.i'u,ffi1i^,r[1;?lly-ff#il:]*:;:!:ii,g,T::"J 
ffJi:fl::,#jl:ITx;ffil]iletter once you submit us the provisionar 

""nin.rr" from the corlg".'ihe provisionar certiflcate copy needs to be submitted
within 3 months from the oate'or.ioininn t'! o"^ rrom tne anni*""r"n, of resurts o,. o"i" 

"nnounced 
by the university

thereof' whichever is earlier' vo' 
"g,-uu 

i"o ;;g; 
"" 

Undertaking 
"ttt "iir" of joining a wirr nlvelo-uo,o" o, the terms mentioned

in the same.

You would be reporting to vijaikrishnan S' Manager- GBS Engineering on the date of joining; reporting is subject to change
post joining, if required.

Please bring along he original & 2 copies of the below documents with you on your date of joining:
1. print out of this Offer letter.
2' six passport size photographs (Formal attire with a white background)3 Details of your passport, driving license.4. pAN card details (Mandatory;. if yo, ilve apptied for a New pAN

receipt that it has been apptilo. 
qPPrrsu rur a r\ew PAN card, kindly provide copy of acknowledgement

[:,::9,?ifi::'i,:ffiil;#i:Iflff ilTX:i':fi::,IJJ;:X"i,';':":]lth the annexure du,v sisned by you as a token or

Thanking you,

Yours faithtully,

For Flextronics Technotogies (l) pvt. Ltd.
Global Business Services

lr ,'
i; f

," t * . n.- .^. *. r-t

Abraham Joseph
Human Resources

,,,1 /ii
. ,t N 1'^' ../X"r \

i_"/ /

:[: 3l Hr^[ i"Ti:ff [ili"it'il
www flexlronrcs com I CIN _ U319O9TN2OOlPTCO7O7O8

':'1';;1 )'N

:t t- it' ::1.



August Z2,2O1t

Lavanya Chappidi
Panguru(V&p),yerpedu(M),
Chittoor(D),A.p, pin :51 761 9

Dear Lavanya Chappidi

we refer to the discussions you had with us and are preased to offer you a position in the Grobar Business Services as
Jr' Ensineer - GBS Ensin""ring ,'or;i.. ,o* br.;r;;;;; il.l,l T chennai, ,uo;uJ to chanse as deemed by the;il:#,##il:: ;::T,:L*;'" 

oneugusi zi,iitii"n8 30am 
",o,.ciJnn"iori"" inu "t;;;;.;'Global Business ServIce", dtfrlloori."Campus o, RMZ Miilennia Busine-sl ilrf<.No. 1.43, Dr. MGR Road, -"'--v ' s'n,

Kandanchavadi, Chennai _ 96.

Your total cost to the c<

crc rh s "nJ.;,o"Ilbl:l1i*[[:ll?iilffir;;::I;Jf ;:!"{i,g}::J,ffii:.'J::,"Tjl:$":#ffil::iletter once you submit us the provision'L"u'tiri"rte from the 
"",Lg;'Th" provisionar certificatacopy needs to be submitted

within 3 months from th3 oate'orloininn * ,u or^ from the *nJrn""r"rt of resurts or oate announced by the university
thereof' whichever is earlier' vo, 

"ir"" i"o ;g;;" Undertaking 
"t 

*,uiirJ orioining & *irr n"r" t" 
"oide 

by the terms mentioned
in the same.

ffiffi:i,i}fi:[[: to vijaikrishnan s, Manaser'GBS Engineerins on the date or joinins; reportins is subject to chanse

Please bring along the original & 2 copies of the below documents with you on your date of joining;
1. print out of this Offer letter.
2' six passport size photographs (Formal attire with a white background)
? Details of your passport, driving license.4 

:i};,1iffif[ g:}t""j|[.-rr vo' n'u" apptied ror a New pAN card, kindry provide copy or acknowredsement

we would appreciate your.returning the duplicate copy of this offer letter with the annexure dury signed by you as a token of
your acceptance. we rook fonvard to having you on board with us at the earriest.

Thanking you,

Yours faithfully,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

It ./
_ti

.'.it-" '{"''..

Abraham Joseph
Human Resources

,,!,,..,./ ./t/
. t'v 7 \-4,.i '

::fr SI Elr^[:"T;: :J;lTilJ"i
w\,/w ftextronrcs com I CIN _ U319O9TN2OOlPTCO7O7O8

:. ).. I il: ll
| | .i', )i :iil.



August 22,2011

Thota Hemasri
Nelavoi(V),S.R.puram(M),

Chittoor(D),A .p-S1t 1 67

Dear Thota Hemasri,

we refer to the discussions you had with us and are preased to offer you a positiorr in the Grobar Business services as
Jr' Engineer - GBS Ensin""'ins r'o.;is. r# brr"l#; ill* l, ch""";; ,;b;; to change as deemed by the

*.rri#.,:,,::-,:;::T,:::r"t*"onAusust 
n,iiii'n830am,t",iiiJ,".ioni""1n"";l;".;1.;'

Global Business Services, 6thllo;r:.-
Campus 5, RMz rvrirrennii'e-;=i"f"""" iarr..No. 143, Dr. MGR Road, 

' --" rYve 
'| 

q'! 
^,

Kandanchavadi, Chennai _ 96.

Your total cost to the comoanv wiil ha tA.tD , EA A^^,
crc rh s.o;;;.,; #ff;:ly*I[:;l?:il1Tj:i:::;"T:;::1?.:":t:$,?::iffJ[A::,,TJi5l_;l;ng::l
letter once you submit us the provisionai""nin."r" r., ,n" *i[i".'rn" proririo"",""nin"rt" 

"opy 
needs to be submitted

wlthin 3 months from the oate'of loinin;;;; days from tn. 
"niJrn""ment of resurts or date announced by the university

thereof' whtchever is earlier' vo., ti'"u tl.ir. ,, Undertaking 
"itn"iir" of joining a wirr navelo-abide by the terms mentioned

in the same,

ffiffi:i,i,}i:!:H'to 
vijaikrishnan s, Manaser- GBS Ensineerins on the date or joinins; reportins is subject to chanse

Please bring along the original & 2 copies of the berow documents with you on your date of joining:
1. print out of this Offer letter.2 six passport size photographs (Formar attire with a white background)3 Details of your passport, driving license.4' 

:i};fiiffi';[ g::t:joo[o] ro' have appried for a New pAN card, kindry provide copy of acknowredgement

we would appreciate your-returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of
your acceptance. we rook fonrvard to having you on board with us at the earriest.

Thanking you,

Yours faithfully,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

.ir ,/ "1' .{

..iir., l" tt_ ;'t't^1!z*'
ir!

Abraham Joseph
Human Resources

corpoffRN4z[4illenniaBUsinessP.ark,7thFloor,campusll,l"

ffiflfl#::::: iiff: lff'r";lt1l"J'#;;#J:";,;;".1),,,"n", s,ip",,,o,o,,i"l,;, ,i;;il"p,,", Dist I re,: +e1-44.6710 sooo



August 22,2017

KulireddY Madhuri

D.No: 1 -2g,Aiaramangalam(vil

lage),Veerakanellore(Post)'Ga
ngadharanellore(mandal)'
chittoor

Dear KulireddY Madhuri'

we refer to the discussions you had with us and are preased to offer you a position in the Grobal Business Services as

Jr. Engineer _ GBS Engineering in Grade,2i. your base rocation **ro'0" chennai, subject to change as deemed by the

company. we look to*uiJ to havi-ng you on ooaro on lugust 29,2017 at 8'30am at our chennai office The address is:

Flextronics Technologies lndiaPvt' Ltd

CfoUrf Business Services, 6th Floor'-
a;;r; a' RMZ Miltennia Business Park'

No. i+g, Dr. MGR Road,
Kandanchavadi, Chennai - 96'

your totar cost to the company wi, be INR 2,5O,OOO/- per annum. The encrosed annexure 1 wourd give you the breakup of your

r crc. This offer is varid subject to yo* cteari,.,-gin" nlt"r"n." crrecr ns discussed, you wilr be issued a detailed appoinfnent

I t"tt",. once you submit us the provisionar cert-iflcate from the colrege. ine prouisronlr certificate copy needs to be submitted

within 3 months from the date of joining or .r 5 days from the announcement of results or date announced by the university

thereof, whichever is earrier. you agree to sign anunoertaking at tne time oijoining & will have to abide by the terms mentioned

in the same.

you would be reporting to viiaikrishnan S, Manager. GBS Engineering on the date of joining; reporting is subject to change

post joining, if required'

Please bring along the original & 2 copies of the below documents with you on your date of ioining:

1. Print out of this Offer letter'

2.sixpassportsizephotographs(Formalattirewithawhitebackground)
3. Details of your passport, driving ltcense'

4. pAN card details (Mandatory). lf you have applied for a New PAN card, kindly provide copy of acknowledgement

receiPt that it has been aPPlbd'

we would appreclate your returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of

youracceptance.We|ookfonrvardtohavingyouonboardwithusattheearliest.

. Thanking You,

Yours faithfullY,

For Flextronics Technologies (l) Pvt' Ltd'

Global Business Seruices

t'f ,, i: _ ,,/I;.".r^,,{-.rr" ,r''

AUratram JosePh
Human Resources

ffirk,7thFloor,carnPusll,No.143Dr.MGRRoad,Kandanchavadi,chennai_6ooo96,lndial+91-44662512ooMain/+9144-225422fiFu
Regd of: plot No 3. phase ll, slpcoT lndustrial park, sandavelture c village, sriperumbudur Taluk, Kancheepuram Dist. I Tel: +91 44€71 0 5000

lvww f extronics com I CIN - U31909TN2001PTC070708

ili lii. 't," -r 'iii



August 22,2017

Poola Monika
tru guvai(V&p), Nindra(M)

Chittoor (D)
AP,PIN:517590

Dear poola Monika,

we refer to the discusslons you had with us and are pleased to offer you a position in the Global Business Services asJr. Engineer - GBS Engineering in G."d";;. your base tocation ;;t] I f cn"nn"i ,ro;"J to cnange as deemed by thecompanv' we look forward to having you on board on August zs,iorilt 8.30am 
"t 

or; a;;;;ai otrice. The address is:Flextronics Technologies lndia pvt. LtdGlobal Business Serv'ices, eir, ff.".]'-
Campus S, RMZ Millennia Business arf.No. 143, Dr. MGR Road, --"'vYv I srn'

Kandanchavadi, Chennai _ 96.

Your total cost to the company will be INR 2,5o,ooot-per annum. The encrosed annexure 1 wourd grve you the breakup of yourcrc' This offer is valid subject to your cruai,ngine Reference .h".k. A;;o";.."olr"rl,,ii"'ilrr"o a detaired appointrnentletter once you submit us the provisional certrlficate from the coilege. The provisionar certificate copy needs to be submittedwithin 3 months from the date of joining o.ti oays from the rnnJun""r"nt of resurts or date announced by the universitythereof' whichever is earlier' You airee ti'gn ,, Undertaking at t,"iime'or]oining & will have to abide by the terms mentionedin the Same. 
(s'\rr rY qt tr rE tllllE:

You would be reporting to vijaikrishnan s, Manager'GBS Engineering on the date of joining; reporting is subject to changepost joining, if required.

Please bring along lhe original & 2 copies of the below documents with you on your daE of joining:
1. Print out of this Offer letter.
2' Six passport size photographs (Formar attire with a white background)
I Details of your passport, driving license.4 

n};iliffit;[ fl:lt#B;if vou have appried for a New pAN card, kindry provide copy of acknowedsement

we would appreciate your-returning the duplicate copy of this offer letter with the annexure duly signed by you as a token ofyour acceptance. we rook fon^rard to having you on board with us at the earriest.

Thanking you,

Yours faithfully,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

tl ,1 'f
ii r '',,.,!.'^'^.'r ,'rr-'r1

Abraham Joseph
Human Resources

corpofiRMzMillennlaBuSinessPaIk,7thFloor,canpUsll,ru"r

ffi:ffI;::::::3'iiff:',Hi.t"Jl?X',1'+"Jp*.5-il,"i,'"ii),,,"su,sriperumbudurrarur,,xa-nii""p,,",Disr rrer:+e1-44-6710smo



August 22,2017

Talapaneni Jyoshna
4-1 0,JAYA RAMPURA M(V),
BANGARUPALYAM(M),
cHITTOOR(D),A.p.plN:Sl 

741 6

Dear Talapaneni Jyoshna,

we refer to the discussions you had with us and are preased to offer you a position in the Grobar Business services as
Jr' Ensineer - GBS Ensineerins in e.aaels. y"l.jr- ;;;;r;;r,r", ilrm o o" ch;;d .;b;; to chanse as deemed by the
company' we look forward to having you on board onAugr"t zqiori 

"t 
g.30am at our chennai office. The address is:Flextronics Technologies lndia pvt. LtdGtobat Business ServrYces, eu#rJii,'"

Campus 5, RMZ Millennia Business Art.No. 143, Dr. MGR Road, ---"rvYe I sr^,

Kandanchavadi, Chennai _ 96.

Your total cost to the comnanv wiil ha tNo , E^ n^^,
crc rh s 

"n", 
i",",#Ilol!ly,:,,ffi1i"?!il1l?J;llJT;Jj."i!!r'"tr:;]::"J 

ffiJi:s::,#j[::#ffiilHiletter once you submit us the provisional certificate from the correge. ihe provisionar certificate copy needs to be submittedwithin 3 months from the date of ;oining * ls'orv, from the rnrJrn""*unt of resurts or dateannounced by the universitythereof' whichever is earlier' vou agree t" rigi ., Undertaking 
"itn"lir" of joining & wiil have tJroio" oy the terms mentionedin the same.

You would be reporting to Vijaikrishnan s, Manager- GBS Engineering on the date of joining; reporting is subject to changepost joining, if required.

Please bring along the original & 2 copies of the below documents with you on your date of joining:
1. print out of this Offer letter.
2' Six passport size photographs (Formar attire with a white background)3 Detaiis of your passport, driving license.4 

:i};,",'riffit;:: g:lt#IJo tr vo' have applied ror a New pAN card, kindry provide copy or acknowredsement

we would appreciate your-returning the duplicate copy of this offer letter with the annexure duly signed by you as a token ofyour acceptance. we rook forward to having you on board wth us at the earriest.

Thanking you,

Yours faithfuly,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

,'i .' f' /;iI i- a. t a. t r ,-riv1 '71) '

Abraham Joseph
Human Resources

corpofiRMzMillenniaBusineSsPaIk,7thFloor,campusll,r'roras

ffi1131;51oo:i:: iiff: ldirt"rllX1'J'ri 
p*r, i""i","i,'""cii,,un", sriperumbuaur rarur, **"n""p,,u, Dist r rer: +e1-44-6710 smo



August 22,2017

Lavanya Korapati

_D.No:S-1 
43,Ngo,s Colony,

Puttur,Cittoor(D),A.p.,plN:S1 
7583

Dear Lavanya Korapati,

we refer to the discussions you had with us and are preased to offer you a position in the Grobar Business services as
Jr' Engineer - GBS Engineering i" ct"o"la. v",j, 0"."1"";"; ;".y 

1 
be chennai, ,ro;e.1 to change as deemed bv the

company' we look forward to havrhg you on ooa,o on August u,ioii"n8.30am ,t ou. ci"'nn", om"". The address is:Flextronics Technologies lndia pvt. LtdGlobal Business Servr=ces, Stf.r ffoo.]'-Campus s, RMz rvriilennia'e;"ir""""" iarx.No. 1.43, Dr. MGR Road, -'-'--v ' u'!^,

Kandanchavadi, Chennai_ 96.

Your totar cost to the 
"?rq1n, wiil be rNR 2,so,ooor-per annum. The encrosed annexure .,, wourdcrc rhis offer is varid .:?1"&," v*;;r;;; the Rererenc;;"J. ;; discussed, ,", *,,ir" ,r.1::r#Jffi::T;;ffiH;;iletter once you submit us the provision"i""'tin""te from the ;i6; ihe provisionar certificate copy needs to be submitted

within 3 months from the date of i"iti;; ;l; davs from th" ,;;;;n;;ment of resurts or date announced by the university
thereof' whichever is earlier' vo' 

"g'"; 
ii ;;g;;. Undertaking ,i ,n",ir" orioining & wrr nave to-aoide by the terms mentioned

in the same.

You would be reporting to vijaikrishnan S, Manager- GBS Engineering on the date of joining; reporting is subject to change
post joining, if required.

Please bring along the original & 2 copies of the berow documents with you on your date of joining:
'1. print out of this Offer letter.
2' Six passport size photographs (Formar attire with a white background)
I ?:laits of your passport, driving ticense.4 

:i};1iffit;[ H:lt;Jrp;ir 
vo' nru" appried ror a New pAN card, kindry provide copy or acknowredsement

we would appreciate your-returning the duplicate copy of this offer letter with the annexure duly signed by you as a token of
your acceptance. we rook fonrard to having you on board with us at the earriest.

Thanking you,

Yours faithfuty,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

ft .,/ii,"..;-

Abraham Joseph
Human Resources

.t, "/'/s/{,
/r1' \ 'i{:2 :

i' ./' /

:I1 3I X[i^[ i"Ti:3fi iTilJ;ff
www flextronrcs com I CtN _ U319O9TN2OOlPTCO7O70B



August 22,2011

K Divya Sree
vELAVADt(V), M. KOTHUR(P),

11glRt(MANDAL),cHtrroonlo;,
AP,PIN:S17590,

Dear K Divya Sree,

we refer to the discussions you had with us and are pleased to offer you a position in the Global Business services asJr' Engineer - GBS Engineering in ct"J" ii. Your base rocation ir"rrg 
ry chenn;i, s;b;; to cn"nge as deemed by thecompany' we look forward to having you on board on August zs,20r ilt g.30am 

"t 
o* crr"riai onice. The address is:Flextronics Technologies lndia pvt. Ltd

Global Business Services, Sit H""r, '-
Campus 5, RMZ Millennia Business ierf.No. 143, Dr. MGR Road,
Kandanchavadi, Chennai _ 96.

Your total cost to the company will be INR 2,5o,ooo/- per annum. The encrosed annexure .1 wourd give you the breakup of yourcrc This offer is valid suolect to vo" 
"1""',gihe Reference 

"hu&. 
nr'oircussed, you wi* o" i."r"o a detaired appointrnentletter once you submit us the provisional certificate from the coilege. The provisionar cerilficatocopy needs to be submittedwithin 3 months from the date of joining or t! oays from the rnnJrn""r"rt of resurts or date announced by the universitythereof' whichever is earlier' You alree tl sign 

"n 
Undertaking at tneiime ot;oining & will havgto abide by the terms mentionedin the same.

You would be reporting to vijaikrishnan s, Manager- GBS Engineering on the date of joining; reporting is subject to changepost joining, if required.

Please bring atong the original & 2 copies of the below documents with you on your date of joining:
1. Print out of this Offer letter.
2' Six passport size photographs (Formar attire with a white background)3 Details of your passport, driving license.4' 

:i};,1.riffif[ t#:ltjfiiloir vo' have appried ror a New pAN card, kindry provide copy or acknowedgement

we would appreciate your-returning the duplicate copy of this offer letter with the annexure duly signed by you as a token ofyour acceptance. we rook fonvard to having you on board with us at the earriest.

Thanking you,

Yours faithfuty,

For Flextronics Technologies (l) pvt. Ltd.
Globat Business Services

f., /
JJt A. " 

. .4. a r.-r

Abraham Joseph
Human Resources

.p ,!--''t ./;t,
lvt - 4.) \

corpotfRMzMillenniaBusinessPark,7thFloor,campusll,n,",o

mfl'r::#::i:* i:ff: H5rtill1X1"J;"Jp-r' 
6""ol""i""il)"'"n"' sriperumououriaru;, ri;;il"',,", Dist rrer: +e1-44-6710 smo

,;, ::, i: , .. 
, l:

til;4: l :1



August 22,2011

Chandra Wadde
D. No :2.36,S IDDARAMpURAM(V)&(p),
BUKKAPATNAM(M),
ANANTHAPUR(D), A.P.,PlN_51 51 54

Dear Chandra Wadde,

we refer to the discussions you had with us and are preased to offer you a position in the Grobar Business services as
Jr' Engineer - GBS Ensineerins i" cr"a"l.. t;r;;;l;"# ;"":,1 be chennai, suoiect to chanse as deemed by the
company' we look foruvard to havhg you on board onAugr"t zg,iori ut 8.30am 

"t 
or;a;;;;r, orri"". The address is:Flextronics Technologies lndia pvt. LtdGtobat Business services, sirrH"i'.:'-

Campus S, RMZ Millennia Busines-s Art.No. 143, Dr. MGR Road, 
- --'irYvv I qrn,

Kandanchavadi, Chennai - 96.

Your total cost to the ci
crc rh s "0",;,,;#ff;:l{i,"",1H:,i,?!il$J#::T;*"i11,."*:$:;::",J ffJi:.'J::'"":i[:3,,#nil::lletter once you submit us the provisionat certiflcate from the corrlge.'Tie provisionar certificate copy needs to be submittedwithin 3 months from the date of joining * 1t'o'v. from the rnnorn""r"nt of resurts or oate announced by the university
thereol whichever is earlier' vou agree t"" t'g. 

", 
Undertaking rt tn"iir" of joining & wirr have to ro,o" oy the terms mentionedin the same.

You would be reporting to vijaikrishnan s, Manager'GBS Engineering on the date of joining; reporting is subject to change
post joining, if required.

Please bring along the original & 2 copies of the berow documents with you on your dab of joining:
1. print out of this Offer letter.
2' Six passport size photographs (Formar attire with a white background)3 Details of your passport, driving license.4' 

:i];,',"iffif[ g::'#8.-rr vou nave appried ror a New pAN card, kindry provide copy or acknowredsement

we would appreciate your-returning the duplicate copy of thrs offer retter with the annexure dury signed by you as a token of
your acceptance. we rook forward to having you on board with us at the earriest.

Thanking you,

Yours faithilty,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Seryices

, ..- '1' ,1J!.r'//t,,

"-.1.^ '-' . /ta\fr

Abraham Joseph
Human Resources

,{{.

:il: 3l :[i^[ f H:lTlTil jff,l"l :,?
lvww ftextronrcs com I CIN _ U3i9O9IN2OOlPTCO7O7O8



August 22,2017

Babu Muthu Lakshmi
D.No:4-4ElA AV|LALA, VtNAyAKA
NAGAR, TtRUPATHt,cHlrroon lolA.P.,ptN:S17S01

Dear Babu Muthu Lakshmi,

we refer to the discussions you had with us and are preased to offer you a position in the Grobar Business services as
Jr' Engineer' GBS Ensin""ti'g 

''c..";ir. v"* [rl"lol,-.;; J,,"",i,g 
1i chennai, suo;ect to chanse as deemed by the

company' we look forward to haMng yo' on oou,.o onAugust zi,iotii"n8.30am at our chennai office. The address is:Flextronics Technologies lndia pvt. LtdGlobal Business ServJces, 6thllo;r:'-campus s, RMz rvrilennii'e{-"i"""""" h*.No. 1.43, Dr. MGR Road, --"ivYv 'l 
q'^,

Kandanchavadi, Chennai _ 96.

Your total cost to the c
crc rhso,".i.u"ffi1i^,,*:;;!:il+!J;il]T;#i!..*"1:rillJffJt,,J::,,Tjl::.#ffH::i
letter once you submlt us the provisionar c".tin"rtu r., ,n" *,[g".'in" prori"ionar certificate copy needs to be submitted
within 3 months from the date of i"lrirg;1; days from th" r;;;;n;;ment of resurts or date announced by the university
thereof' whichever is earlier' vo"g,."u ti;,g;;. unoertar<ing a1il;i;;; ofjoining a *irr nrr" to abide by the terms mentioned
in the same.

You would be reporting to vijaikrishnan s' Manager- GBS Engineering on the date of joining; reporting is subject to change
post joining, if required.

Please bring along the original & 2 copies of the berow documents with you on your dab of joining:
1. print out of this Offer letter.
2' six passport size photographs (Formar attire with a white background)3 Detairs of your passport, drrving ricense.-rarrv 

y'r(rr o wlrrte oacKg

4 
:i};,1,.^iffif[t#:lt;J"r[lvo' n"* app,ed ror a NewpAN card, kindry provide copy oracknowedgement

we would appreciate your-returning the duplicate copy of this offer retter with the annexure dury signed by you as a token of
your acceptance. we rook fonvard to having you on board with us at the earriest.

Thanking you,

Yours faithtully,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

lr,'!,/
' 

it-' .;' ^'"','r"r:'':Il'- t-/ ,,

Abraham Joseph
Human Resources

CorpoffRMZMillenniaBusinessPark,7thFloor,campuSll,lv"

Iiil,Sfl;i,]llTli iiff: l.'li.'r?lffil"J'rii;5;;J;,;il"."u,,,,n", s,ipu,u,u,o,,i"1,; ,i;;""0,,", Dist rre,: +e1-44€7,0 smo



August 22,2011

Nookala Rajitha
Gotlapalti(V), Ramakrishnapuram(p),
Puttur(M),Chittor(D),A.p,p in:i17 5t 1

Dear Nookala Rajitha,

we refer to the discussions you had with us and are preased to offer you a position in the Grobar Business services asJr' Engineer' GBS Engineering in craoe ii. Your base rocation *lrr1 I cnennai, suojeJ to cnange as deemed by thecompany' we look forward to having you on board on Aug ust 29,20fi )t g.30am at ori crrenn"i om"". The address is:Flextronics Technologies lndia pvt. Ltd
Global Business Services, 6tfrFl;;'-
Campus S, RMz Millennia Businels ie.r.
No. 143, Dr. MGR Road, -"'--- ' Yr^'

Kandanchavadi, Chennai _ 96.

Your total cost to the company will be tNR 2,5o,ooo/' per annum. The encrosed annexure 1 wourd give you the breakup of yourcrc' This offer is valid subiect to vour 
"r""rrsinu Reference 

"hu"k, 
A.;L;;r;J, ;;;;#;',l.u"o a detaired appoinrnentletter once you submit us the provisional certiflcate from the coilege. The provrsionar certiflcate copy needs to be submittedwithin 3 months from the date of joining or 15 days from the 

"nnJrn""runt of resurts or date announced by the universitythereof' whichever is earlier' You a!ree tl sign un Undertaking at tneiime orioining & will have to abide by the terms mentionedin the same.

You would be reporting to vijaikrishnan s, Manager'GBS Engineering on the date of jorning; reporting is subject to changepost joining, if required.

Please bring along lhe original & 2 copies of the betow documents with you on your date of joining:

1. Print out of this Offer letter.
2' six passport size photographs (Formar attire with a white background)3 Details of your passport, driving license.4 

:i};,','*ffit;|', Sil'jr"rilo]t 
ro' have applied ror a New pAN card, kindry provide copy or acknowredsement

we would appreciate your-returning the duplicate copy of this offer letter with the annexure duly signed by you as a token ofyour acceptance. we rook forward to having you on board with us at the earriest.

Thanking you,

Yours faithfully,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

ir " 
i

i,' t .;
./ t.., ,,. ? ^ , , 

i ,,_r,

Abraham Joseph
Human Resources

'{;

corpoftRMzMillenniaBusinessPaIk,7thFloor,CanpuSll'*o.o.o,

li,ffil;:l::::f, ilff: lfft"illll'l'ri 
p''r s",4","[,,"i1iirr,s", sriperumbudur iarur,, x*"n""p,,", Disr r rer: +e1-44-6710 sooo



August 22,2011

G.Ramkumar
2-1 S2,Sathyanarayanapuramr
Tirupati,Ghottoor(D),
A.P.,PlN:517501

Dear G.Ramkumar,

we refer to the discussions you had with us and are pleased to offer you a position in the Global Business services asJr' Engineer - GBS Engineering in craoe is. Your base location *"rrg gg chennai, Jo,* ; change as deemed by thecompany' we look fon'vard to haMng you on board on Augrst zs,zor i ai 8.30am at our crrennai orice. The address is:Flextronics Technologies lndia pvt. LtdGtobal Business Serv'ices, eflrHoo.]'-
Campus S, RMZ Millennia Business'Arf.
No. 143, Dr. MGR Road, 

-"'--v I urr\'

Kandanchavadi, Chennai _ 96.

Your total cost to the company will be INR 2,5o,ooo/- per annum. The encrosed annexure 1 wourd give you the breakup of yourcrc This offer is valid subject to your 
"ruuiNg 

tt 
" 

Reference 
"h";. ;;;o.;r."olr", *,,if" i."r"o a detaired appointrnentletter once you submit us the provisional certificate from the correfe. Tne provisionar certiflcate copy needs to be submittedwithin 3 months from the date of joining or 15 days from the 
"nnJrn""runt of resurts or date announced by the universitythereof' whrchever is earlier' You alree ti sign an Undertaking at tneiime or;oining & witt havoto Jide by the terms mentionedin the same.

You would be reporting to vijaikrishnan s, Manager- GBS Engineering on the date of joining; reporting is subject to changepost joining, if required.

Please bring along the original & 2 copies of the berow documents with you on your date of joining:
1. Print out of this Offer letter.
2' Six passport size photographs (Formar attire with a white background)3 Details of your passport, driving license.4 

ii};,1f.ffif[ S::t;fiBoir 
vo' have appried ror a New pAN card, kindry provide copy or acknowedsement

we would appreciate your-returning the duplicate copy of this offer letter with the annexure duly signed by you as a token ofyour acceptance. we rook forward to having you on board with us at the earfiest.

Thanking you,

Yours faithtulty,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

Abraham Joseph
Human Resources

il ,/ /' i/
1 i., , j " "-, s'o ! '.,'"' '

tJ .'

corpoffRMzMillenniaBusinessPaIk,7thFloor,Campusll,N"

ffil'r 3X;::::i:l iiil: lj.]!rt"il]Xl'J'ri 
p*i 6,"0","i,,"".1),,,"n", sriperumouour iarur,, i.-n"-i""p,,", Dist I rer: +si -44-671 0 smo



August 22,2011

Ram Laxman Reddy
D.No: 1 1 -33,MUDtREDDypALLt(V),
MAr/ilLLA PA LLI(P), KA LASA peb [jo,
KADAPA(D)_516217

Dear Ram Laxman Reddy,

we refer to the discussions you had with us and are pleased to offer you a position in the Grobal Business services as
Jr' Engineer - GBS Engineering in craoels' Your base tocatioi ir"-,i,1 

1i chennai, subject to change as deemed by the
company' we look forward to having you on boaro on eug utt zi,ioi-rt g.30am at our chennai office. The address is:Flextronics Technologies lndia pvt. LtdGtobat Business serv'ices, slt,]1.".i'-
Campus S, RMZ Millennia Bu"in"s-s iarf,No. 143, Dr. MGR Road,
Kandanchavadi, Chennai - 96.

Your total cost to the cr
crc rh s "0",,",,,0'Ilf;ll1i;"",i1t:fl!!il-liJ#::,:;Jj:;:l?,x::;il:T ffJtJJ::,,Tj[::#ffH]iletter once you submit us the provisionat certiricate from the correge. T:he provisionrr 

""rtin"rt" "opy 
needs to be submittedwithin 3 monthsfrom the date of ioining ot 1;'days from tne annJrnc"mentof resurts ordate announced bythe universitythereof' whichever is earlier' vo, 

"gr"u 
t"o rign-"n Undertaking rt tn"iir" of joining a witt nave to-roio" oy the terms mentionedIn the same.

You would be reporting to vijaikrishnan s, Manager- GBS Engineering on the date of joining; reporting is subject to changepost joining, if required.

Please bring along the original & 2 copies of the berow documents with you on your dab of joining:
1. print out of this Offer letter.
2. Six passport size photographs (Formal attire with a white background)3 Details of your passport, driving license.4 

:i};,1iffif[ Hilt;jlfll vou nave appried ror a New pAN card, kindry provide copy or acknowedgement

we would appreciate your-returnlng the duplicate copy of this offer letter with the annexure duly signed by you as a token of
your acceptance. we rook fonrvard to having you on board with us at the earriest.

Thanking you,

Yours faithfully,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

lt /
t;t^-.. .i ^, *,- ,*,n

Abraham Joseph
Human Resources

....t' ,/
,i, y'{;

:[: 3T :[i^[ i"Ti:3fi 5ilJ"i
www flexironrcs com I CIN _ U319O9TN2O01pTCO7O7OB



August 22,2017

MITTOOR SMVANI
27-164ta,

Ramnagar Colony,Chittoor,
A.P.ptN:517507,

Dear MTTTOOR SRAVANt,

we refer to the discussions you had with us and are pleased to offer you a position in the Global Business Services asJr' Engineer - GBS Engineering in ctao"lg. Your base rocation ilyl f chennai, subiect to change as deemed by the
company' we look fon'vard to haMng you on board on Aug ust zg,zottz- at g.30am at our chennai office. The address is:Flextronics Technotogies lndia pvt. LtdGtobat Business Services, eih}.r"Ji'-
Campus S, RMZ Millennia Business itrX.No. 143, Dr. MGR Road, -"'-vv '| vr^,

Kandanchavadi, Chennai - 96.

Your total cost to the company will be INR 2,5o,ooo/- per annum. The encrosed annexure 1 wourd give you the breakup of yourcrc rhis offer is valid subject to vo" 
"r""t,s 

the Reference 
"n"J. n" discussed, yo, *iri ou irrued a detaired appoinfnentletter once you submit us the provisionuLcuttiricute rrom tne coiLn".'in" provisionat""rtin"u,u 

"opy 
needs to be submittedwithin 3 months from the date of loining or r; days from tne annJuncement of resurts or date announced by the universitythereof' whichever is earlier' You airee to .ign ,n Undertaking 

"t 
tn"lir" of joining & wiil have to abide by the terms mentionedin the same.

Hffi;li5":!:H'to 
Vijaikrishnan s, Manaser- GBS Ensineerins on the date of joinins; reportins is subject to chanse

Please bring atong the original & 2 copies of the below documents with you on your dab of joining:
1. Print out of this Offer letter.
2' Six passport size photographs (Formar attire with a white background)3 Details of your passport, driving license.4 

:i];1.riffit;:: H:ltffilJoir 
vo' have appried ror a New pAN card, kindry provide copy or acknowredsement

we would appreciate your-returning the duplicate copy of this offer letter wlth the annexure duly signed by you as a token ofyour acceptance. we rook fonrard to having you on board with us at the earriest.

Thanking you,

Yours faithtully,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

ir//
.l;\-.\.f.a t..{ jts r'.,,lll '

Abraham Joseph
Human Resources

corpofiRMzMillenniaBusinessPark,7thFloor,Cmpusll,r'r"

ffl',::;3::i:: iifl:"-,f5,i,"ii:XlilJi?Ttf;;j"*,,'Jiii,,,"n" sr,perumououriarun, *"-,."i""r*", oisr rre,: +s1-44-6710 smo



August 22,2011

Dumpa Ramatakshmi
D.No:2_126.p,

Yerragunfla(T,M),
Kadapa (D),A.p.,ptN:Sl 0309

Dear Dumpa Ramalakshmi,

we refer to the discussions you had with us and are preased to offer vcJr Engineer-GBS Engini".i"g ' c.#i.. ,",r ["."r;"#;:"ltii"H:;x],",,"r;j;,r",;,ff..r."r,"JJ::,,1., 
,r,r"

;-:,"#,.T:Iil:::::T:J::.""boaro 
onRus'"ii'lio'i,, a so,; "i;I;#;;,,office rhe 

"00,.".,,.fGlobal Business Services. 6th FtoorCampus 5, RMz Miu"nnir'e-;"i"!""T L.t.
f)o. i.43, Dr. MGR Road,
Kandanchavadi, Chennai _ 96.

Your total cost to the company will be INR 2'5o,ooo/- per annum. The encr.osed annexure 1 wourd give you the breakup of your
crc This offer is valid suolectto y*;;;#; tne nlrerence;""";. discussed, v", *,,i1" n"ued a detaired appointnent
letter once vou submit us ti'" p'"ilr'*i""ffi""t" u"rln. *i,"'il.Tne prouisio;;i;#;;; copy needs to be submitted
within 3 months lrom t-h3 oate orloinln;;;; days from tn" unnJ,n*ment of resurts or o"t" ,nnorr"ed by the universrty
thereof' whichever is earlier' v""gt"; i'" ;,g; 

", Unoertat<inj at il;r; of joining a *irr n""" t" abide by the terms mentioned
in the same.

ffiffi:iif;:!:H: 
to Vijaikrishnan S, Manager- GBS Ensineering on the date or joinins; reporting is subject to chanse

Please bring along he original & 2 copies of the below documents with you on your dab of joining:
1. print out of this Offer letter.2 six passport $ze photographs (Formar attire with a white background)? Details of your passport, driving license4' 

ii};,1"iffifn g:lt#B "r'' 

v"' i"" appried ror a New pAN card, kindry proMde copy or acknowredsement

[:,"::U#xi::fr.::H;"#i:Jflff flTl::'ffi::ff#i;;X"j,;':"j#th.the annexure du,y sisned by you as a token or

Thanking you,

Yours faithtully,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

lr . ..i' ,/
i;". t",,...,.'..,;i,

!

Abraham Joseph
Human Resources

:[:3T E[r^[fH:fftTi,.J
www flexrronrcs com I CIN _ U319O9IN2OOlpTCO7O7O8



August 22,2011

Gadiraju Ramesh
D.NO 4/10-B, ADAVI RACHAPALLI(V),
yl ID.TA L Lt ( p), Rela up er( rvr-)] " "'
Y.S.R KADAPA(D), A.P - s16150

Dear Gadiraju Ramesh,

We refer to the disct

*i;::li;i;:ffi #:il:Tl;1;,:r*,,;:i#i:t[x:,;;,ltt'#:ilffi 
;f#i:arg,{""#:}Hty,heFlextronics Technologies lndia pvt. Ltdploj:l 9i" t_""_" Servfces, sir, Croo.l."uampus 5, RMz Millennia Bu"in""l ierr.

!Jo. 1.43, Dr. MGR Road,
Kandanchavadi, Chennai _ 96.

;?[ ?iil:Til?Jiilffi:r,y.j i"xlT[ir!:{l#J:i:::r;"'I";:.ii.."",1r#:ilrT 
ffJrr er" ,1 ,he breakup or v.urletter once vou submit,us 

ti'" pi"'i,r.*, 
""ih"r," n"*ln" *i,"il ine provisionar certificate 

sued a oetarreo apiiiitn"nt
ilt?ff #',#IJ?lff .:ui:f;l;a:i jxmnlkt:ffi 

:,",:l,ffi *l;;j jl:l*TJ;;";$J,f,T}i#jil
in the same.

}oojlffi:ii}::!:ffit 
to vry-aikrishnan s, Manaser- GBS Ensineerins on the date of joining; reportins is subject to chanse

Please bring along the original & 2 copies of the below documents with you on your date of joining:1. print out of this Offer letter.2' six passport size photographs (Formar attire with a white background)1 Details of your passport, Oriving license4' 
:i};,1iffif[ H:ltTB;i';;; ;;, appried ror a New pAN card, kindry provide copy or acknowedsement

H:,.::g,illJ::fr:::x',:ili:Ia[:,flT1::'ffi:H'#i;;l"J,h:"i]lth the annexure du,y signed by you as a token or

Thanking you,

Yours faithfully,

For Flextronics Technologies (l) pvt. Ltd.
Global Business Services

ft .' I ,l
iJ/

Abraham Joseph
Human Resources

Corp Off RMZ Miilenn,. Ur.,r".

f m ;::ii: : *fr: h5;',"#?H#;zu$,i:,:;;il'.",;,Y,iT*l1,1li:'.1i1if 't"'I
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fs,. Peta Soujanya priya,

Yll1"oo, Kandriga(V),siiharipuram(p),
vUayapuram(M),Chittoor(D),Ap,ptN:',,

Dear peta Soujanya priya,

congratulationsl with. reference to your 
"r1::Ii"", and subsequent discussions with us, we areii:ffi:$::"iT,Y:iJi::f[hliff;];:f.". ror emprovment w*h HCL rechno,osies Ltd

we take this opportunity to thank and apprelgte your decision to join us. your current working
rocation wi, be at HcL: r""r,r"tg;" iiJ.,orn unit, ii,e r"",*L, survey No.1ss/1 & 1s5t2,
120 Feet Road' Near n-,,-""*ri.x"Iil"',;;0. Matturhavani er",11io, Madurai, Tamit Nadu,
762s001 and vou are requesteo to report.o. roil rv"r"rfJi r:I 

lg y:. pooja Bhargava,senior Ma nage r at r o:oo err,, ; ;i,_":';ech n;ro;l;s=ilff li,l U-nit,. spA rowers, surveyil:i,tt# #?,'ilrl:"L"r"rtr*;, il p.""ft,i-no"o-#,'60. 
Mattuthavani Bus stand,

The details of your compensation and benefits package arong with the terms and conditions ofemployment applicable^fr-om ftre oaie-ilo"ur loining ;r" ;;r"";;; herewith. As confirmation of
your acceptance' please sign the o'pri."tl-"opy or tnis orer-cum+ppointment Letter arong withtheAnnexures, and suomit tn" rrr"Jo M".-s*"rr",",r," rvr"rfi at the address mentioned

wercome onboardr we rook fonavard to a mutuary fruitfur association.

With best regards,

For HCL Technologies Ltd.,

1*
Anand Rajaganesan
Global Compensation and Benefits

21th July,2017

I accept the offer and related terms and conditions, I willjoin by
Name:

Signature:
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ANNEXURE I

Ms.Peta soujanilFli

ExpEcrEp pATE omrMNG-

House Rent AilowanieGEd
c i ty co, p u*uiolIiiIiuiE

(ccA)

Skill Allowance

Holidav Allowarrce
Medical Allowarrce
Advance Statuto,y B;;
Co m pensato rv Al I oiilce-

Contribrtion toFroGiffiJ
tSrr..." a V.mre"*fits premium #

TOTAL: Annual:

# Insurance and Medical Benefits

;ffixlffH; E-p

Term Life Insurance
Personal Accident Insuinle (Up to, for Sel

7' All sarary components are governed by the orgonization,s poricies ond stotutory guidetines.'.tl; ;:::!,'heet 
is stricttv ionriaentiai ani;;;;;;, ;; ;,:;;;;;; ;,;o'f i! *n,, thon your repor"tins manaser

3. Any personol tax tiabilitv
,i, C;,;i;;;';;;;'i::;"":;:::i,;::":ri;:E::::,i';X:i. be borne sotety by the emptoyee

COMPENSATIOJ.IPTAN-----
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ANNEXURE II

. Location
your present place of work will be
:oyrse of the service, vou siario: Hr[^:"rd"r"iJl:1",r,,,""Lt?3J;,r#"yi.:":;,37i,fl,,1?3/ sister concern,.to r"ry" ;*';;fr""'"1,*,,rnrJil';;jJiil" .orr"n, i.n inJia o?aoroad, at
[?"J: t;$t':! or thi fi';ugl;*r ro,^ th;;;;.* or this section it is not rerevantappointment. 

an establishment came into dri;i";;; prior or subsequent to your

o 
.Commencement of Employmentyour emprovment 

.witn inJ c;;;rry wi, commence from the, date of your joining the
".o:,{l)::1, 

suolect to irrriir,i"it"';iifu otner conoiti;; ;r'mentioned in irris emproyment

. Working Hours

You will be ooverned by the normal working hours as existing_in the HCL Technorogies Ltd.
you mav beleouir-eJ ilffi';;';ffiiJ"nor9i 

"-b;d"d;;;kins norrr, as permitted by raw, if
required as per business n;"J;. il; ;r" is subject to change from time to time.

o Retirement
You wirr retire from service on attaining superannuation at the age of 55 years.. Probation period

You shall be on r

;:n:J';i'lf:lif-rut';ffi :xHliliJl:HJiffi .l':.'t""dl"ti"T;iff J,[ilH:l
tu; G "; Ji ii, x; ii: fi:,+[, iX :lX" T; fiqdjt#: il J,"# il I 1 1=fl .'i ffi *,,,1:job or that you are.not suitabre ioi tnu iot o.. *," ix", ioJ, proo"tionary emproyment wourdbe liable to be terminat"o 

'llnviir"]*,,nor, "..ignrsi"nyl"r.on and without any riabirity.
. Annual performance Appraisal

Your growth in te11s, of rglg, compensation, etc., in the company wiil be based on yourperformance. your sarary *irit" .rri;I.ito ,-ru, ;u;u; j#ry 
adjustments effected at thesalary review take into consideratiin'vour job perform"nl"] ,ou"ment of remunerationtevers, benefits and conditio.; ffi;;;*d p6rf";qr*'"pp?i."rand compensation reviewwill be aligned and effecteJ ri"r' il"' nlst day or tre- llosequent quarter of your firstanniversary, post whi_ch vo, *irr L" 

"iis-n"o 
to- y;ivrogiqli;i",.q.", any other cycie as perdiscretion of the company, oepenJi"g ;; your current oo.llgrndrEmproyee Group.. Mobility

The companv may require you to perform duties and undertake assignments for thecompany in iny pirt or'rnol;;;"fi^*netnli ai,ilL#i"nv,. premises or that of itscustomers/clients You are also l;bl;-i" 
.be transferreo io lny office or branch of thecompany anywhere in lndii 

"iloi"rJ ouring o"prt"t,". t"-"r,y 
"r.torer/client,s premisesyou sha, abide by the terms 

"no 
.ono,tio-n. p"rtrrlrgl;1rt"n]rur,r"s and country.
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. Deputation/ Transfer
The company may also depute you to work with any of th.e GrouR companies or transfer
your services tg.any Group c"rip*v,,o, ;r;;;r.;; :;you,. emptoyment,ine present
terms and conoitions- wiriG;;''";,i rn" #pioil;;'ff be governeo by irre terms of#f,fJ,tTr:t ff compa''r"io,l'|r" transrer;il ;;. 

"ou 
srrarr however be entired to

. Data protection

ii'!:i::i::8,[",,.."i,4fiii:,*"J1[y#:#::],?f; l*l,it"_o.rica,,y and manua,,y, the

iffi ;:l:;,?rffi"'.1;:;:*xn:::^{-"Ji';'il,'&""1"T":L':i.'*,iru::"i.r'[:
processins oy tne compl;i;;;';:iiffi_i,li,i,ii:fff,l,;;;flJ:,?"".[xJ*:L:"g" 

"n;

i15f i{"ii,3: .j:, i, !i ;#?# i ffi ['i,i x* :"]i :xT s,x:. ?y? j | ?b, 
e to i ts a d v i so rs a n d

,X*:il*rs' various resulatory Suinorities ;i;l;;il"Ji'of proou"ts and / or services to

. Exclusivity of Service
You are required-to engage yourself exclusively in the work assigned by the company and: I it? # :# ;,U ;? i:f, :,ffi| infl [ :l *?,mf J?il,,?n 

"';, " 
; p #, ;-" ;;'r,r',, u n

You shall ensure 
!31 vo, shail not, o,r.:1,,r^::]!!iregrv, gng"g: 

Ln. 
anv activity or have anys:ii;:il g,?iJ"Jlil:li;*"..t:iii:[:;l;;;;:,,i,:;y3,"0 i, 
"rti,iii".],,ini"n "," oi

You agree not to undertake-employment, whether fuil time or part time, as the Director/Partner/member/emproye" or a.iy-6ir,L orgrniration or e]ntity engageo in any form of
business activitv witnoJt tne c"i.irt"liin" i;r;;;;:'ril ]ol".rt may be siven subject to3,X',",.::ifl'"ifi18"#xr"&: ft'at tne cimpanv mav t,inr rit-"no may be *iir,o,"*n-at the

. Confidentiality& Non_Disclosure
vou acknowledge that the disclosure of an-y commerciaily sensitive information, trade secretsor other confidential information 1*niJ ,rv,not be ,""0|y .r"irabre to competitors or to thegenerar pubric) wiil cause signincant h;rm to tne company.

You agree that vou-sha, not at any time*dunng your.emproyment (except in the properperformance of your duties) *iin-tfi""b'orn"ny,, gf -at any time (without timit) after thetermination thereof, 
_direcfly 

.jr i"oi*"irv ,i.. 
.9, 

eiproit ro, yori,- o*n prrpor"s or those of anyother person, .orp."-,11:11.ir"., 
"niiii 

Jr" oter drs;;i;.ti;;,,,.'rr.,.troer"r, or disctose to anyperson, companv, business entity or oirrer organi=rjion *n"iro"r"r, ,ny trade secrets of thecompany or its 
-associ.tuo 

*r6*,*''"r, confidential intoirrtion retating or betonging tothe companv, incrudins ort ,,iilirit"j'io 
"ny 

.r;h ;;i;;ltion reratins to cust;mers,customer lists or requir5ment", pti.""ri.i. or priting .trr"iri".l marketing and information,tntetlectuar propertv, ousineis' ii"r.'"r'.""i;r;,i;;;,.r,-1"r", emproyees or officers,Itnancial information^and,plans, o".ig-;r,. ror,.nirru,-pr"or"t'jr", o,. research activities;source codes and computer .v.t"r.,iojt*"r", ,ny j;;;;;"i"rarked ,,confidentiar,,; 
any



information which you have been told is confidentiar or *n,:h 
{gr. might reasonabry expect

the companv to ,.esird-;; ;;;;d,iliar,.oi ;il ;;;#n which his been siven to the,tJ,{j;J' 
or anv nit""i"t"jcoil"n, in .on'nj"n-""'i, .r.,orers, supprieri ano other

You sha'no'1r:1I time during tn"^^.?:,1y:!,."..of your emproyment with the companymake any notes or memoranda ftr"irg to- any ,.tt"iri,,tnin flr" scope of tt," do-rp.ny,. o,il"ffi ",":?':lf^T3iltitfu ;;tffi 3Jr#l,{'I[","",,'i,i"iin"i"nentof 
the

You must not make or communicate (any oral or written .trt"r"riio"ll;tot cause or facilitate the making or communication of)

fffl 
,;"fl 

: j?*[t*lil,;:*:fl #f*ff".,",ff j[{i]"f ,,,,..;:1""J,.f}ffi 
,l,.";"g[".I

The obligationscontained in this provisiol-sharl notapply to, any information which you are
required to discrose. in 

"."orJ"nJ"rritr,,.n oroer ot I-iori or.orp"t".i;rii=ai.tion, any
information or knowredg" *r'i"n ,',iv'.r9.".er"rirv 

"Jrl",rto the pubric oomain otner tnan
by way of unauthori.uo"oi..ro.rr"'?irn"tn", trv",, ;;;;; party); any act of yours in the
proper performance of the duties or'yor.. gmpt6yment; 

""v 
,." or discrosure wneie Luch useor disctosure has been property 

"rtnoii.uo 
o; iril;#ilily:.

Your obligations yniel this paragraph would continue even beyond the cessation/terminationof your employment nnv 
'i;"tJJ"Tiiiu "oor";ol,g"ti".i."nditions sharr render you riabrefor appropriate disciprinary 
";ti;; ;;r;ing termination or youiemproyment.

. Notice period
During or after probation, your employment can be terminated either by the company or byvou, bv givins the other partv ir*I'i'ontn,, 

"Jr;;" ;;i"".jirc company t"irii"i". vo*
illi].lfiii",ifii'"i::1""J",:?t"J ffffi"TJ:litj;j",tn" ."ii* i,"iioi', tl" e",i.
mandatory notice period ,n.rr 6"J""rieoto o" *"ir"i"#.,H y,"rHfi:fr*,:i#ffiiil;
agrees to retieve you before ,urNg in" ;;-*ti;;;;;oJ,' ,", wifl be tiabte to pay thecompany the Basit sarary com-pil'rior tre sararl) f;'ffi'barance notice period. preasenote that acceoting any such earry, rerieving 

-;q;".i'*or,ri 
,."., entirery upon the sorefl::i:l',1,?JllfiYtTa'""fi"x1;y?""fif:Tfrta:ji:jlffi:xt i"i *v ,ii.Iil",,ip,ov"".

r Termination
' lf at any time in management's opinion,, which is final in this matter, you are found nonperformer or guirtv.of.dijnor".iv-, ji!"ij"rrv o"nrrti, nlni,n"""", indisciprine, absence fromduty without oermission- or any other conduct consideL'J"o-i'r"n"g"ment different to our
ilt?,.""rTff,,Jrvioration 

or or" J,. ,or" [",r;;iil;#tt;;],,lrr.."r,.es may be terminated

r Documentation
You may be reouired to-sjgn necessary, relevant agreements with the company as required.you wi, arso be required t6 

"orpiut" 
,'"rig.yl rorrr]itL, ,-r;;;il" agreements at the time ofjoining and during tne tenure w;i; il; ;;;p"ry.



tt)..,i.1,1t.';:i1t1.1ti:.riJ1,1:.r1'lii.:!1!it!:: 
i.t4i4ijij2.tllii11li:.1*ili:irr

i.,. .\1. '::.:t..ji.li 1 tii,j|:.!/1 i;.1,: ::i..1: \1,,, ii)i,,t,1,

'.i..,.1. ,.t.il",i ,.j .4,i:ii ,

':1f ili;,:1r,:fi t:1i,t.i: i:)t_t*:ii{CitiJiit .:*:,. iii:fttt i,li] jt:.l;*.rt ,tttli

,1,,t.11. l,jttj:.t i i. rtl

You may also be required to sign other agreements with the company, as the company may
decide from time to..iime' in otiutio.ecure its inteiesis as atso to ensure youi[errormanceand adherence to ail t"rrr, .oijitio"ns, rutes i"j i"g-rrrjiJis defined by the.company.. Background and Reference CheckThe companl-;31duc1t ;Jtgi"rn.d^verification/varidation 

and checks of ail its staff
members t"nfllr^g 

"d'.9?t,;;: 
-pierior. 

"rprovrunt?.jr ,,ang craims'-m-aoe regardingachievements in.resumes/cVs. rni! trrecr< ir;;;;;i;'i7111" herp of a third party, as and
when required. Yo-u *orrJ 

'0" 'r*r,r"o 
to 

"romit-p-niiocopies of documents detaired in
Annexure ,r to faciritate trr" i"i""irilro o..r,grorni ,51,0.]i", process.
The_-Compan., 

Tur. also conduct a reference check thrrreferences submitted during m" pro"u6 of selection. ough at least two professional

This offer letter is subject to satisfactory compretion of your background and reference check*ffiil #li"Xlf,fi"" X :#,X #, i 
j;,; ;; iffi il, ;1 ffi:',n 

" 
. o, r" n v to t"i,.n'in. te yo u r

o Correctness of the Details FurnishedYou have been appointeo on iilJ'o-*i.. t,"t the particurars 
-furnished. 

in, your apprication,re.sume or any.other document ireJactrrrry lorrlli.T,;i any time before or after yourJornrng' it transoires that you r,"r" mro" a i;i.";i;;;".,ii,. have not discrosed a materiar:x'J);::'jtfltJ[li,Tr?i',:i"*:,*"m*ontment, vour appointment srrair ue r-e-nrereo nurr

r Arbitration
AII disputes arising out of or relating, to this agreement or its .subject matter, incrudingdisputes as to vah-'ditv p".roirrn.",ooru""n, 

"i[#r.ii* which tannot be setred bymediation' shall oe iesbtveo 
"r"[!ir"rv ov'"ioitr"tior"[Jt*""n the parties before soreArbitrator selected,^ accord;; l;;il 

logrvino u.'"'iur". of the rndian Arbitration andconciriation Act, 1996. ft," ,J"* oi'iil" nioiir"tl"; p;;;ing snarr be in New Derhi, rndia.The language of 
-the 

nroiti"iio,i "pro"""oing, 

"n"il 
-olll' 

Engrish. The decision of theArbitrator shall be final and ;iil;gl;;n the-parties. rn" 
"".t of proceeding sha, be borne,"nT;lliil:Hf:,1tj,:c",n".v 

"r',rJil..,i,"iion ;;u,pl;";;; or this Rsreeirenisrrarr anect

o Other Rutes and Regutations
Your appointment wil'i oe g;verneo by the policies, rules, regulations, practices, processes
il3 3fir?Ji"",""0 anv-chanse; ;"il 6-iffi i.r"i,r=3 to time) of the company as

You agree not to. undertake employment, whether full-time or part{ime, as the Director /Partner / member / emproyee oiriv otnu,. org"ni="ti;n'oi Jn,,tv engaged in any form ofbusiness activity withoui ili" p*r-*'rirl"n .onrunt of the company. The conseni may oe
fll;ff'I,?,:?i,yfg,"".;:Ts ano conoitions tnat tn" r,,rrr"g";nt may think fit, and may be

. Warranty and Undertaking
You represent and *"rruit that you are not subject to any agreement, arrangement,contract' understanding, court oroJior-otreruvise, *rri.r.,'lnln y way direcly or indirecry



;)..1.i1,1: i1-it\\ii:i.t1.ti.!,ir!:r,,*t:i..;,;trjilif;li*tilliL.it:t4ti.:tjit

ii rji i!rr..jri I l;|..f:i.j|;:i.: l1;)., 1.1ir i;,t;,,.
.. ', 1,.,,.f,,, .:,iijl!i,.i 

.. r. : . :,/,:;-..",

.i':tt:1.).i:i.: i'.ii= r.t iii.il,) lt.,,1i]l}/ri\f. ,.iit. ll;tttit iril::r;:,!i*,rtn ll..il.!. i 1i,,i.iltj irti,:1i.

,f '"':':li#:rilff :J""[ifr l#r"ffi ffi Hff J[",#J:."ilJ;,:'emp,oymentoranyof rhem,

o Suspension
lf you are suspected of any misconduct, you shall be liable to he suspsnded from service
pendins or in the :?-:"ry;ryr,ffiir"Jin:._."a.ili;g-t;,"",no, gb orvs oi i"r-porr.y
iiiEF:[&T*^'J,','["[lt"$,'J,",jJ ::hir,"-,il;;fi"-;"iE'o,, uo,"ir the disciprinarv oroceeoinss are J"riv"g 0"v,9"; iri;-;#;rJi$|Tjf."*i,",*m"*direc'v attributa6re to vou, ;;r; ;rr.j:'trn." irror"n.;;ir;;" enhanced to 7s%or yo*sarary to which you were eniired irr"o,rtur,, pr"."Jing- rorrlirro"ns-ion. But ir such oetay
rs attributabre to vou, your subsist"n""riro*rnce wir;"'"d;.::1 b 2.5%or youi saiary to
which you *ere 

"ntitr"o 
ilffi;i;i;'o"rE#o,nn v"rr.rr.p"r#;l.r"r. such period(s) of deray.lf you are found ouilty of any charge of misconduct, you shail be deerned to be absent during:1?.1'i:ffi:X:-ni:'ril["?:tlJ'Jli,i,"o t"-"iv-*r],.v";,"'o,n",. amount except the

.'1$E,l!3l1";'ij'o[:' brins onlv a co-emprovee (who is not accused of simirar charses oro,tsJ",'t-o-1";;J#i::::J:,iil:ll;:,,, 
ffi,i#h, 

t;, ;;,,i"Jt o"-"ntiii;; i; ffi;,s' ,"y
You shail, at ail times, maintain absorute in!"s-11v,.3n0 devotion to duty and conduct yourserfrn a manner conducive to the best-i;&;t" tredit and pr".tigu-or the company. you sha,not' at any time, worr against-il;' i;i;;;,. 

"r,n" c,Irpirrr 'no,. do anything which is
unbecoming of an empl6vu"' nnv'ri"iJi", of this ;#";i behavior sha, constitutemisconduct for which-the co,,ptnv 3nrri"#.orp"tent to tar<e oiscipfinary action againsi'youand atso in case vou act 

"s.in!i biri" rni ,"ir"ir"r, ;;;;;i;d'u"n'oerstandinss
During your employment' you shall also be bound by the policies of the company includingtnose contained in the service c.roiilrJ erpi"vr"rirri,#J"]]*nicr, may be framed and;ll:%T"'"'f,frj'il:ff1,-"; il;;'#;;,,i*,,",",";ffiuii3l,eno 

orarter these at its

Dismissal from Service: Notwithstanding anything contained inctause or sub-crause or tna ni;;ili;:;, i"it"r, ih" M;;;;;#"i:ilJ'f:'.Ifix%?ii,ff
illi'i""X J:,, :;' il'"1# ;ru i}y;;: ;*:n l,ll'' ;i,::' :: 

"giJ,,,, 
i e u t h e rrr ; ; ; n y

I accept the offer and related terms and conditions. I willjoin by
Name:

,Signature:
Date:

-----::xx::-_-_-
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.!,i"'.ir iri,1f,i.i: i rti,):

Mr. Kinnera Surya

? .,*? '.7lZ1,pV Road, kothapeta,
DnKarahasti, Chittoor(D), Ap _ 512591

Dear Kinnera Surya

congratulationsl with reference to your application and subsequent discussions with us, we are
il?ffi :Jfi ::"jT"f : Ji::n* :nff ;*F; ##,:#:nt w*h,c, recnno,os ies Ltd

we take this opportunity to thank and appreciate your decision to join us. your current workinglocation wifl be at HCL_- recrrnotogie"iij.,ote unit, ipa io*L, survey No.1s5/1 & 1ssr2,120 Feet Road, Near p-reethi H;"il;,;;p. Mattuthavani eus'-stand, Madurai, Tamir Nadu,62s007 and vou ',"-ir-r"rJ"o to report'on ;d; r-i;;;'oJr, ior, ,.o Ms. pooja Bhargava,senior Manager at 10:0b lrvr arnci--'Technorogiesitd,;; 
U_nit, spA Towers, surveyil:ff?;#?,'1,il:orj;L*;.J,-i.". p;;;;, ,,i;;o"nJ,,,tJ, 
Mattuthavani iu" st",o,

The details of your compensation and beneflts package along with the terms and conditions ofemployment applicable-from the date or vou,. joining ,r" 
"nri"*"0 

herewith. As conflrmation ofyour acceptance' please sign the duplicatl copy of tni, or"r-.rm-nppointment Letter arong withtheAnnexures' and suomit t'" s"me io Ms.-swarnaraffra-rvrouri at the address mentioned

wercome onboard! we rook forward to a mutuary fruitfur association.

With best regards,

For HCL Technologies Ltd.,

{ ,a-
Anand Rajaganesan
Global Compensation and Benefits

21th July, zolz

I accept the offer and related terms and conditions. I willjoin by
Name: Signature: Date:
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ANNEXURE I

EXPECTED DAT-FEJNINa

House Rent Allowance
City Compensatory ntto**"

Medical Allowance
Advance Statutory Bonr.rs

TOTAL: Monthly Components : Annualized (B)

Employer's ContrEutioiT provident Fu nd
Inrrrun.. & M.di.il B.n!iit, pr"rir, +-

Gratuity Provision

# Insurance and Medical Benefits

.Hospitalization Expense R
amily member)

Term Life Insurance (for Self)
Personal Accident Insurance (Up to, torJetd

7' All salary components are governed by the orgonizotion's policies and stotutory guidelines.

1',!; ;:f:lrtheet 
is strictlv confidentiot and mitst not be dbcussed witn onyone'otner than your reporting monoger

3' Any personaL tox riabitity arising out of compensotlon wiil be borne sotety by the emptoyee.4. Grotuity is povoble as per provisions of the Gratuity Act.

Junior Executive

TOTAL:Annual:(C)



,?:r iiiirlli,li(iA;rir11 
li!r;tri?ii. j i4.)4tiltl )*g.,lll,:\:i4{*l::i}
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ii I I iiii,lit,i:,.i il;ilt :j:t:i r l.{:ri ? " ri,, ..:,t t,;: 4?,r,*,.}i

Ms. Otra Balajiswathi
Rampalli(vi), Nandavaram post,
Marripadu(M),S. p.S.R 

t tetiore(Ot;, ne

Dear Otra Bataji Swathi ,

congratulationsl with reference to your application and subsequent discussions with us, we are
i.:ffi : fi ::"jT,f i IiIfi l,Hiff #X"il ;;';#;;;H: nt with H c L rech n o, os i es Ltd

we take this opportunity to thank and appreciate your decision to join us. your current workingrocation wiil be at HCL_- Techn;ro;;"iij.,oto unit, iie io*",", survey No.155/1 & 155t2,120 Feet Road, Near preethi H;.;;i"r,;;p. Mattuthavani eui-stand, Madurai, Tamir Nadu,62s007 and vou 
"r".I.-q-r"rJ9d 

to report'on;0,'^i;;;iiriir, 
!o Ms. pooja Bharsava,Senior Manager at 1o:0b nrvr arici]'tecrrnotogi"" itd.oTl U_nit, SpA Towers, survey

il:fftil#?,t1,?.1:orj;0il*'"J,-i",,'preethi 
"i;;pi,"r,'6p. 

Mattuthavani Bus stand,

The details of your compensation and benefits package along with the terms and conditions ofemployment applicable_from the date of io* jolning 
"r" .nn-"r"J herewith. As confirmation ofyour acceptance' please sign the duplicatl copy of tnis oner-cum-nppointment Letter along withthe Annexures' and suomit tne same to lils. swarnalatrra 

-rvrouri 
at the address mentioned

welcome onboard! we look forward to a mutuary fruitfurassociation.

With best regards,

For HCL Technologies Ltd.,

/ ,c-
Anand Rajaganesan
Global Compensation and Benefits

21th July,2017

I accept the offer and related terms and conditions. I willjoin by _
Name: Signature: Date:
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ANNEXURE I

EXPECTED DATE OF 
'OININE

House Rent Allowance (HRA;
City Compensa6t;tlow.r..

Skill Allowance

Advance Statuto.y Aonri

's Co nt ri b u ti o n to Fr*i d 
" 

n-nt r, n d
Insrrun.e & M"dicil B"nefits premium #

GlutrityProuirio@
f9TA[: Annual : (C)

# Insurance and Medicat Benefits

,Hos.pitaiizarion ,
familv memher)

Term LifeInsurun."(f* 
|

Personal Accident Insurarrce (Up to, for Self)

7' All salary components or.e governed by the organizotion,s poricies and statutory guiderines.

'.',:;;::::!rtheet 
is strictlv confidentioi ona ,u't ,ot o, discussed with onyone other than your repofting monoger

3' Any personol tax liobility arising out of compensation wiil be borne sorely by the emproyee.4. Grotuitv is pavoble as per provisions otf the Arotrfty lrt.

ioST To CoMpANy - per annum (By + 1 61-
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. a1:)d ..i

Ms. NeltepaltiTejasri
D.NO:4-44,Govinda Nagar, Tirupathi,
Chittoo(D), Ap - 517s01

21th July,2o1z

Dear Nellepalli Tejasri,

congratulationsl with reference to your application and subsequent discussions with us, we arepleased to inform you that you nave been selected for employment with HCL Technologies Ltd.(Company) as Junior Executive at band T0.1. ,

we take this opportunity to thank and appreciale 
-{our 

decision to join us. your current workinglocation wiil be at HCL - Technorogie" LiJ.,ore Unit, spA rowers, survey No.1s5/1 & 1sst2,120 Feet Road, Near Preethi Hosf,ital, opp. Mattuthavani Bus stand, Madurai, Tamit Nadu,62s007 and vou are.re,q,estea to report'on ;,fiil;;;i"-ri-rofi to Ms. pooja Bhargava,senior Manager at 10:00 AM at HcL - Technorogies t-to.,6rR Unit, spA Towers, survey
il':ff?;f,]',,ffirforju:o}*""d' Near Preethi 

-H""pit"r,'6p. 
Mattuthavani Bus stand,

The details of your compensation and benefits package along with the terms and conditions ofemployment applicable from the date of your joining ire ann-ered herewith. As confirmation ofyour acceptance, please sign the duplicate copy of this offer-cum-Appointment Letter along withthe Annexures, and submit the same to Ms. swarnalatha Mouli at the address mentioned

welcome onboardl we rook fonryard to a mutuary fruitfur association.

With best regards,

For HCL Technologies Ltd.,

{*
Anand Rajaganesan
Global Compensation and Benefits

I accept the offer and rerated terms and conditions. r wiil join by
Name: Signature: Date:
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ANNEXURE I

House Rent Allowance
City Compensato,y;lto;nc"

Medical Allowance

tOteU Uonthly Co-ponertrl errn*iir"d

's Contribution to proEnt Fund
Insurance & Medical Ben"flt, pErirrl

Provision (payable as per the
IOTAL: Annual : (C)

# Insurance and Medical Benefits

.Hospitalization *
family member)
Term Life Insurance lfor Se,

Personal Accident Insurarrce (Up to,JorJJr-

7' All solary components ar.e governed by the organization's policies and stotutory guidelines.

';',i;;::::!rtheet 
is stricttv confidentioi and mi,s;t not be discussed witn anyo-ne'otner than your reporting manoser

3' Any personaL tox tiabitity arising out of compensation wilt be borne sorery by the emproyee.4. Grotuitv is povable os per provi.sions otf the brrruiry nu

COSTTO COMPANY - perannum (
2, 9,996

#wffie*
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Date: 29-Nov-201 7

Ref No: HR/Campus/2 017 1OO14Sg

Mr. Venkatesh palagurla

Siddhartha lnstitute of Engineering and Technology,Tirupathi

Letter of lntent ("LOl,,)

Dear Venkatesh palagu rla,

with reference to your inte.Mew conducted by us at Siddhartha lnstitute orEn_gineering and rechnology, Tirupathi,we are pleased to inform that you h ave been s hortlisted ror tne pos ition of sott rr." Engineer/Analyst and 44 withcapgemini lndia private Limited., (hereinafter referred to as ;,capge;ini;j.

Ilxi:Efl:lt 
weareproposingcompensationpackageandbenefits,thedetaitsofwhicharesetforthinAnnerurel

The final Employrnentoff.gr.letter shall be subjecttoyour successfulcompletion of allcurricularrequirements as laiddown by the Uniiersity/lnstitute for award oi tt',e oegr"eiuiplo;a subject to the ,inir* passingpe rcentage/g rade/rank/class as determ ined by Capgem i n i.

The location of your initial reporting and kaining and the date of yourjoining would be communicated to you in duecourse of time post successful completion of yo-ur final semesteioegi""iliproru exam ination.

The date of joining and the location of posting will be purely based on business requirements of capgemini.capgemini solelyresenres the rightto mdke an!chang".1; thl ori" or[ining and the tocation of posting.

Regd off' : Plant 2 Block"A" Godrej lT Park Godrej and Boyce compound, LBS Marg, vild]roli (we$), Mumbaj 400 079, lndiaTel': +91 22'6686 0500 Fax. +91.22.6686 0606. www.capgemini.com clN: u72200MH1992prc197069
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Date: 29-Nov-201 7

Ref No: HR/Campus/2 O1l 1OO2OI

Mr. C.Vijay Kumar

Siddhartha lnstitute of Engineering and Technology, Tirupathi

Letter of lntent (,,LO|,,)

Regd Off. . plant 2, Btock,,A,,, codrej lT
Tel.: +9.1 .22.6686 0500. Fax:

DearC.Vijay Kumar,

wth reference to your iltervigw conducted by us al Siddhartha lnstitute of En-gineering and rechnotogy, Tirupathi,we are pleased to inform th at you have been's h o.tti.t"o ror tne pos iiiori o-f software Engineer/Analyst and A4 withCapgeminilndia private Limited., tfrereinafteirefe""Jio rr';6Jpg;r"i;i;i

Illf|.,:fl31t 
weareproposingcompensationpackageandbenefits,thedetaitsofwhicharesetforthinAnnexurel

The final EmploymentofferLetter shallbe subjecttoyour successfulcompretion ofallcurricularrequirements as laiddown bv the Unirersity/lnstitute ro,. a*]J'oi tn" da;""/d,pl;; subject to the ,inir* passingpercentage/g rade/ra n k/class as determ ined by Capgem i n i.

The location of your initial rePorting and training and the date of yourjoining would be communicated to you in duecourse of time postsuccessful coripletion oryo"uitinat ."r"ri"ii"g'r"")liprop exam ination.

The date of ioinino ana t]r9 location of posting will be purely based on business requirements of capgemini.capgeminisbletv6senes the rightto rJr," rni"nanges-to th6 ilt" orilining and the tocation of posting.

Park Godrej and Boyce compound, LBS Marg, vikhroli (wes), Mumbai 400 079, lndia+91 . 22.6686 0606. www.capgemini.com Ctf.l UZZZOoH,i U1 992pTC1 97069
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Date: 29-Nov-201 7

Ref No: HR/Campus/2017 1OO2O1

Mr. N.Anil

Siddhartha lnstitute of Engineering and Technology, Tirupathi

Letter of lntent ("LOI")

Dear N.Anil,

wth reference to your interview conducted by us at siddhartha lnstitute of Engineering and rechnology, Tirupathi,we are pleased to inform that you have been shortlisted ror ttre position oJsomrr." Engineer/Analyst and A4 withcapgemini lndia private Limited., (hereinafter referred to as ,'capgemini;).

I lif Eflsi: 
we are proposing compensation package and benefits, the detaits of which are set forth in Annexrre 1

The final Em ploym ent offer.Letter s hall be s ubject to-you r s ucces sfu I com pletion of a ll curricu lar requ irem ents as la iddown by the Uniwrsity/lnstitute for award oi tne o"gr.eToiplo;a= subject to the minimum passingpercentage/g rade/rank/class as determ i ned by Capgem i ni.

The location of your initial reporting and training and the date of your joining would be communicated to you in duecourse of time postsuccessful completion of yourfinal semesteidegi""tJi'pror" exam ination.

The date of joining and the location of posting will be purely based on business requirements of capgemini.Capgeminisolelyresenes the rightto mdke anlchang"r to tr',6 oit" 
"rr"ining 

and the location of posting.

Reod' off Plant2. Block'4", Godrej lT Parl( Godrej and Boyce Compound, LBS Marg, Vikhroli (Wed), Mumbai 400 0/9, tndiaTel : +91.22 6686 0500 Fax. +91.22.6686 0606. www.capgemini.com CIN-: UZ2200MHi992pTC19Z069
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Date: 29-Nov-2017

Ref No: HRI/Campus/2 017 100222

Mr. V.Varun Kumar

Siddhartha Institute of Engineering and Technology, Tirupathi

Letter of lntent ("LOl,,)

Dear V.Varun Kumar,

with reference to your interview conducted by us at siddhartha lnstitute of En-gineering and rechnology, Tirupathi,we are pleased to inform that you have been s hortlisted ror tne poi iiion oJ somr"r" Engineer/Analyst and A4 withcapgemini lndia private Limited., (hereinafter referred to 
"r 

;'cJpg;rini;j.

I lxi: Eflslt 
we are proposing compensation package and benefits, the detaits of which are set forth in Annerure .1

The final Employmentoffer,Lettershall be subjecttoyour successfulcompletion of allcurricularrequirements as laiddown by the Unirrersity/lnstitute for award oi the o"gr""ia,plo;u subject to the mlnimum passingpercentage/g rade/ra n k/class as determ ined by Capgem i n i.

The location of your initial reporting and training and the date of your joining would be communicated to you in duecourse of time post successful completion of your final semestei oegi-l"iliprop exam ination. 
)

The date of joining and the location of posting will be purely based on business requirements of capgemini.capgeminisolelyresenes the rightto mdte anictrang"ito th3 out" orioining and the location of posting.

Regd off' . Plant 2, Block"A". Godrej lT Pari<. Godrej and Boyce compound. LBS Marg, viKrroli (wes), Mumbai 400 029. tndiaTel ' +91 22.6686 0500. Fax. +91.22.6686 0606. www.capgemini.corn Cttri: U72200MH1992pTC197069
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Date: 29-Nov-201 7

Ref No: HR/Campus/2 017 100421

Mr. M Ashok Kumar

Siddhartha lnstitute of Engineering and Technology, Tirupathi

Letter of lntent (',LOt")

Dear M Ashok Kumar,

with reference to your interview conducted by us at siddhartha lnstitute of En-gineering and rechnology, Tirupathi,we are pleased to inform that you have been shortlisted ror t e positiori o-f Software Engineer/Analyst and A4 withcapgemini tndia private Lim ited., (herei n afteireierreo to ;. ;c Jpgqil;i;i

I lffi 
r,:fisr we are proposing compensation package and benefits, the detaits of which are set forth in Annerure .1

The final Employrnentoffer,Letter shallbe subjecttoyour successfurcompretion of ail curricurarrequirements as raiddown by the University/lnstitute rot a*Jra-'oi te d"gr";'pl;;a sublect to the ,'iniru, passingpe rcentage/grade/ra nk/class as determ i ned by Capgem ini.

The location of your initial reporting and kaining and the date of your joining would be communicated to you in duecourse of time posrsuccessfur compretion of yo-urfinar t"r;:i;i;;g1"")jlpror" exam ination

The date of ioinino and the location of posting will be purely based on business requirements of capgemini.capgeminisblelvrisenes the rightto mJx" 
"nich;na;":to ih; i"t" ot[i.ing and the tocation of posting.

Regd' off : Plant 2 Block'A". Godrei lr Park Godrej and-B,oyce compound LBS Marg, vikhroli (wes), Mumbai 4oo 079. lndiaTel :+91'22'6686 0500. Fax: +91.22 6646 0606. www.capgemini.com clt.tl uzzzootr,tH.l 992prc1 s7069
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Date: 29-Nov-201 7

Ref No: HR/Campus/2 017 1 OO2O2

Mr.V Balaji

Siddhartha lnstitute of Engineering and Technology, Tirupathi

Letter of lntent ("LOl,,)

Dear M Ashok Kumar,

with reference to your interview conducted by us at siddhartha lnstitute of En_gineering and rechnology, Tirupathi,we are pleased to inform that you have been s hortlisted ror t e posiiiori o-f software Engineer/Analyst and 44 withCa pgemini lndia private Limited., (hereinafteireierred to r. ;CJpg";i; 
i;)

Illi:Efl:i: 
weareproposingcompensationpackageandbenefits,thedetaitsofwhicharesetforrhinAnnexure.l

The final Employmentoffer,Lettershallbe subjectto your successfulcompretion of allcurricularrequirements as laiddown by the Unirersity/lnstitute for award oi the o"grr"ioiploila subject to the m'inimum passingpercenta ge/g rade/rank/clas s as determ i ned by Capgem in i.

The location of yourinitial reporting andtrainingandthedateof yourjoiningwouldbecommunicatedtoyouindue
course of time post successful completion of yo-ur final r"r"ri.i Juglue)iiprora exam ination.

The date of joining and the location of posting will be purely based on business requirements of capgemini.capgeminisolelyresenes the rightto, jkeinicnarg;"-to thl o"tu-or[ining and the location of posting.

Reqd' off : Plant 2 Block.A", Godrg lr Park Godrej and-B-oyce compound, LBS Marg, vikhroti (we$), Mumbai 4oo 079, lndiaTel : +9'1 22'6686 05oo Fax: i91.22.6666 0606. www.capgemini.com CtN: U72200MH1992pTC197069
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Date: 29-Nov-201 7

Ref No: HR/Campus/2Ol 71 00296

Mr.Kattamanchi Jaswanth

Siddhartha lnstitute of Engineering and Technology, Tirupathi

Letter of lntent ("LOl,,)

Dear Kattamanchi Jaswanthi,

with reference to your interview conducted by us at siddhartha lnstitute of En_gineering and rechnology, Tirupathi,we are pleased to inform that you have been shortlisted for^ th; p;;iil;n o]sortr"r" Engineer/Analyst and A4 withCapgemini lndia Private Limited., (hereinafter referred to as ,,Capgemini;;.

I lli:|.,:flsi: 
we are proposing compensation package and benefits, the detaits of which are set forth in Annexure 1

The final Employmentoffer.Lettershallbe subjectto-your successfulcompletion of allcurricularrequirements as laiddown by the Unirersity/lnstitute for awird oi tt'le o"gr"e)oiplo;a- subject to the ,'inir* passingpercentage/g rade/ranl</clas s as determ i ned by Capgem i ni.

The location of your initial reporting and training and the date of your joining would be communicated to you in duecourse of time post successful completion of your final semesteioegil"[;'plor" exam ination.

The date of joining and the location of posting will be purely based on business requirements of capgemini.capgemini solelyresenes the rightto mixe an!cnangur t; ihl J"t" orroining and the location of posting.

Regd off. : Plant 2, Block"A", Godrej lT Par1( Godrej and Boyce compound, LBS Marg, vikhroli (we$), Mumbai 400 079, lndiaTel: +91 22.6686 0500. Fax: +91.22.6686 0606. www.capgemini.com Clti: u72200MH1992pTC197069
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Date: 29-Nov-201 7

Ref No: HR:/Gampus/2 017 1 OO1 45

Ms. T.Pallavi

Siddhartha lnstitute of Engineering and Technology, Tirupathi

Regd Off. : Plant 2 Block,,A,, Godrej lT park
Tet.: +91.22.6686 OS0O. Fax: +9i.

DearT.Pallavi

with reference to your interview conducted by us al siddhartha Institute of En-gineering and rechnology, Tirupathi,we are pleased to inform thatyou have been'shlrflisted forthe p""iii". 
"rs"ftware 

Engineer/Anarystand A4 withCapgeminitndia private Limited., tf.,"rlrrftur-r"r"""Jto u.;CJpSur-iii;i

Ilift,:fi:lt 
weareproposingcompensationpackageandbenefits,thedetaitsofwhicharesetforthinAnnexurel

The flnal Em ployment offer,Letter shall be s ubject toyour s uccessfur com pretion of aI curricurar requirem ents as raid
;:H.,:1",U;.Jlf,J:['i!'"'.'X'E,"lli,.3ffit%""r'--ff,;;,.,1J,,;];ffi subject ro the *int,,, passins

The location of your initial reporting and training and the date of your joining would be communicated to you in duecourse of time postsuccessful completion oryo"uinnar 
"ur"rLiJ"gi""roipror" exam ina1on.

The date of joining und.tl: ioq'19l of posting will be purely based on business requirements of capgemini.uapgemrnr solelyreserres the rightto make anlcrringes-to idl irt" 
"rfiining 

ano the location of posting.

Letter of lntent (',LOl,')

9^o9r:i "!d Boyce Compound, LBS Marg Vikhroti (We$), Mumbai 4oo 079, tndia22 6686 0606 www.capgem i n i com cr N, uzzzootrri itr g'gzprcr ezoog
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Upon joining Capgemini,

1' You are elpected-to enter into an employment agreement with capgemini which shall contain details
3:i11[1rl'" 

scope' terms and condition. orlorr- 
",i.0,"-ur, and the contractuar obrigation with2 You will be on probation for a period of six molths from your date,of joining and subject to satisfactory

^ :i#?,.&il:"'J;!itr5$il;x1[::::r[T;;iil;*;i#.:;;;rmation) atth-e end i]lixmontns ors,ch
3 You maybe'"tYil."-d to unaerio cia"*o, training fora duration which will be purelybased on businessrequirements During the train-ing p;;ioi your perfo-rman";;iri;; evaruated periodicaly.

capgemini resen/es the right to decide the continuance of your further training and your emproyment with thecompanydepending on your performance in the opinion of the company.
The term s of this Letter of lntent s ha ll rem ain confidentia I and a re not to be dis clos ed to any third party.
You m ay note that this letter s h ould neither be construed as a n o ffer of em proyrn ent from capgem ini nor s hould it in
i:il#:i,liJr"infirm 

our intent to m ake vou an offer 
"f 

;fur"y";;i w; #"y any tm e at our discretion, revoke this

UiJ""riLi',::ff:'#,[,3","',iJoush the abor'e terms, and let us know irthey are acceptabre to you, within seren

HJ"r::rt#3i:1d"""ffiil|;:.T"J:' soon shourd vou have anv querv, prease do not hesitate to contact

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Sayyad Asad Kadri

Director- Recruitment

,ffii"
ilaFiiia:

Page 2 of 3
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ANNEXURE 1

M T.Pallavi

Software Engineer/Analyst and A4

Yourall-inclusire annual,target compensation (o:_,:_"*rto companybasis)will be lNR3,15,o0o/-(Rupees ThreeLakhs Fifteen Thousand only) whicirr"Ji"",i,priseyoursarary, ap[ricabrestatutorybenefits,bonus,ifany, and/oril: i[JJJn::ijjJ':T":r**l:*:'di*!'t;;"';ji;:]i'l!'""i""ntnrvojsls' in ;i;;; rhe companv

Please note: 'Post training incentire' equivalent of INR 6,2s0l- per month (Rupees six Thousand rwo HundredFifty per month) forms oart or,ann.uatlJrglt Iorp"n"rtion and yo, *iii 6" entifled for this component onry aflercompletion of 6 months from the ori" "ii.i;rl ti.," 9ror.1-I;r',;r;j;;"d to successfur compretion of freshertraintng Detailedbreakupofannual t"rg"fcorp-"nsatioiwill o"p.r,oJiilyouatthetimeofjoining.

Sayyad Asad Kadri

Drrector- Recruitment
Signature

Candidate Name:T.pallavi

Date:

Page 3 of 3
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Date: 29-Nov-201 7

Ref No: HR/Gampus/2 O1l 1 00241

Mr. Shaik Salman Saheb

Siddhartha lnstitute of Engineering and Technology, Tirupathi

Letter of lntent (,,LOl',)

Dear Shaik Salman Saheb,

with reference to your interview conducted by us at siddhartha lnstitute o-f En-gineering and rechnology, Tirupathi,we are pleased to inform thatyou have been shortlisted forth;p;;;ii;rio-f software Engineer/Anarystand A4withCapgeminitndia private Limited., lnereinifteirefe""U to 
"s 

;,CJpg;r-ini;j.

[ ilf 
t:flsf we are proposing compensation package and benefits, the details of which are set forth in Annexrre 1

The final Employmentoffer,Letter shallbe subjecttoyour successfurcompretion of alrcurricurarrequirements as raid
::H.,il",U;r"Y:fJ;:{'l','Jl'!,"lii,.3mf",,.*5"oi'..,u;l;,i: subject to the ,-,ni,,, passins

The location of your initial rePorting and training and the date of your joining would be communicated to you in duecourse of time postsuccessfur compretion of yo"urfinar ."r".i"iJ"g'r""iljpro6 examination
The date of joining and tfg location of posting will be purely based on business requirements of capgemini.uapgemrnl solelyresenes the rightto mike an!cnanges-to ir',6 irt" 

"rr"ining 
ano the location of posting.

Regd off' I PIant 2' Block-A', Gsf,rg lr Park Godrej and^B^oyce compound, LBS Marg, vithroli (we$), Mumbai 400 079, lndiaTel : +91 22 6686 o50o Fax: *gt zz ooao 0606. www.capgemini.com ctN'j u72200MH1992prc197069
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Date: 29-Nov-201 7

Ref No: HR/Campus/2 017 1 00242

Ms.Katta Sowjanya

Siddhartha lnstitute of Engineering and Technology, Tirupathi

DearSowjanya,

wth reference to your interview conducted by us al siddhartha lnstitute of En_gineering and rechnology, Tirupathi,we are pleased to inform that you have been'shortlisted forthe p""iii". 
"ts"ftware 

Engineer/Analyst and A4 withCa pge m ini tndia private Lim itea., (h 
" 
; ;;ft; ;r"f" 

""o 
to r, 

-;CJp#r"i, 
i;1.

Illi:i:fl3f weareproposingcompensationpackageandbenefits,thedetaitsofwhicharesetforthinAnnerurel

The final Employmentoffer,Letter shallbe subjecttoyour successfurcompretion of ail curricurarrequirements as raid
3:H,,:U",ffi."Y[f,J:i:{!:tl:,"1n.:m;{,;,'*l;"ffi1:il;::1fi: subject to the ,-ini,,, passing

The location of your initial reporting and training and the date of your joining would be communicated to you in duecourse of time postsuccessful coripletion oryo'uiRnat semesterdegree/diploma exam ination.
The date of ioinino 'nd.tl: location of posting will be purely based on business requirements of capgemini.capgemini sbtelyr-esenes the rightto rJk" rni"n"rg"."to th3 iltJorili"ing and the rocation of posting.

Letter of lntent (,,LOI,,)

9^"9r:l ,!O Boyce Compound, LBS Marg, ViK]roti (WeS), Mumbai 400 OZ9, lndia22.6686 0606. www. ca pgem i ni.com Cl f.f , UZZZoOf i f-ii g6'zprCr gZoo g

Regd Off. : Plant 2 Btock,A',, Godrej lT parl(
Tel.. +91.22.6686 0500. Fax. +91.
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Date: 29-Nov-201 7

Ref No: HR/Campus/2 O1t 1OOj11

Mr. Katamsetti Sreekanth

Siddhaftha lnstitute of Engineering and Technology, Tirupathi

Letter of lntent (,,LOI,,)

Dear Katamsetti Sreekanth

wth reference to your interview conducted by us at siddhartha lnstitute of En-gineering and rechnology, Tlrupathi,we are pleased to inform that you have been's hortlisted for the p".iii". 
"t 

s"ftware Engineer/Analyst and A4 withCa pge m ini tndia private Lim ited., (h 
" 

r" ;;ft; ;r"f""" J to 
"" 

-;CJps 

"r"i; 
i;i.

il lii: EflsI 
we are proposing compensation package and benefits, the detaits of which are set forth in Annerure 1

The final Employrnentoffer,Lettershallbe subjecttoyour successfurcompretion of ail curricurarrequirements as raid
l3H.,:U",1;."Y:f,J:i:{l','i:':,"1il,:}il%,ii"'}i:lF;-,"J;'iffi subject to the ,'ini.,, passins

The location of your initial reporting and training and the date of your joining would be communicated to you in duecourse of time post successfur compretion orvo"rinnri .#;.i;r;;;il/di'pro* exam ination.

The date of joining and the locatlon of posting will be purely based on business requirements of capgemini.capgemini solelv resenes the right to . jxJrnicnrng"r-to 
ih6 iltJJrioining and the tocation of posting.

Regd' off' Plant 2' Block'A" Godre.l lr Park Godrej and Boyce compound, LBS Marg, vildroli (we$), Mumbaj 400 079, lndiaTel" +91 22 6686 0500' Fax. +91.22.6686 0606. www.capgemini.com clttl uzzzoovH1992prc197069
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Date: 29-Nov-201 7

Ref No: HR/Campus/2 017 1OO21O

Mr. Srikanth Reddy Mannuru

Siddhartha lnstitute of Engineering and Technology, Tirupathi

Letter of lntent (,'LOl,.)

Dear Srikanth Reddy Mannuru

wth reference to your interview conducted by us at siddhartha lnstitute of En-gineering and rechnology, Tirupathi,we are pleased to inform that you have been shortrisieo roriir" pl.iii".'#software Engineer/Analyst and A4 withCapgemini lndia private Limited., (hereinafterreierred to ". 
,,C"pg;;i,.,i;j.

IllfEfl:lt 
weareproposingcompensationpackageandbenefits,thedetaitsofwhicharesetforrhinAnnexure.l

The final Employmentoffer.Letter shallbe subjecttoyour successfulcompretion of allcurricularrequirements as laiddown by the Unirersity/lnstitute ror awaro oi tne d"g;""/d,pl;;f subject to the ,'inirrn, passingpercentage/g rade/rank/clas s as determ i ned by Capgem i ni.

The location of your initial reporting and training and the date of your joining would be communicated to you in duecourse of time post successful completion of yo-ur final ."r"ri"r'J"g""")ji'prop exam ination.

The date of joining and the location of posting will be purely based on business requirements of capgemini.capgeminisolelvresenes the rightto r"t" rn["ni.;;.-t,, th; iriJor[ining and the toca1on of posting.

Regd off' ' Plant 2 Block"A" 
-Godrej 

lr Park, Godrej and 
-B-oyce 

compound, LBS Marg, vikhroli (wes), lVlumbai 400 029, lndiaTel ' +91'22.6686 0500 Fax: +91.22.6686 0606. www.capgemini.com clN: u72200MH1992prc197069



tr-'r

ri;i{}i.:. l,\i. ir:-frt t._i l,lr.!itr. I;rUitt !a.,lrJ

i;pq*mirri itrdin p?1. Ltd.
PJsflt :i. tl*ck ,.t',. *r:dr*i iT perh
ti,:eir*; * E*yr* Cc*nporrr'rl
LI S lil'lxr!. .r,.ilrh r*li ll:iestl
Itlri*-rbai xiif t??. il)dia
Iel.: +31.31.Si$[ * r]t Fsr:: +S"i.?:.SiSri 0b#S
,ri{,r,r?". ( a F !i *fi i n i. c e l}i
i: Jl.i I U,r ?3u{r tvl H.i s 3!t"Iit.1 i ?S6 g

Date: 29-Nov-201 6

Ref No: HR/Campus/2 O1t 100111

Ms.Palani Supriya

Siddhartha lnstitute of Engineering and Technology,Tirupathi

Letter of tntent (,,LO|,,)

Dear Palani Supriya,

with reference to your interview conducted by us at Siddhartha lnstitute oiEn-gineering and rechnology, Tirupathi,we are pleased to inform that you have been shortlisted ror. t 
" 

posiiion oj somr"r" Engineer/Analyst and A4 withcapgemini lndia Private Limited., (nereinarteirererred to as ,,capgemini,,).

Ilxi:i:flsi: 
weareproposingcompensationpackaseandbenefits,thedetaitsofwhicharesetforthinAnnexurel

The final Employmentoffer,Lettershallbe subjectto your successfulcompletion of allcurricularrequirements as laiddown by the Unlversity/lnstitute for award- oi tne o"go"/diplorla- suo.lect to the ,,iinir* passingpercentage/grade/rank/clasSaSdeterminedbyCapgemini.

The location of your initial reporting and training and the date of your joining would be communicated to you in duecourse of time postsuccessfurcompretion of yo-urfinarr;":i;;;;g'r""r,li'pror" examination.

The date of ioinino and the location of posting will be purely based on business requirements of capgemini.capgemini sblelyr-esenes the rightto rik" r.i"n"ng".-to thl iriJot[ining and the tocation of posting.

Regd' off .'Planl2 Block'A",-Godrej lr Park Godrej and-B-oyce compound, LBS Marg, vikhroli (we$), Mumbaj 400 079, lndjaTel: +91 226686 0500. Fax: +91.22.6686 0606. www.capgemini.com ctN: u72200MH1992prc197069
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Date: 29-Nov-201 6

Ref No: HR/Campus/201 71 OO165

Ms.Swathi Devareddy

Siddhartha lnstitute of Engineering and Technology,Tirupathi

Letter of tntent ("LOI',)

DearSwathi Devareddy

wth reference to your intervtew conducted by us al siddhartha lnstitute orEn_gineering and rechnology, Tirupathi,we are pleased to inform thatyou hu'u ou"n'.nlrflisted forthe pr"iii". 
"rs"ftware Engineer/Anatystand A4 withCa pge m ini tndia p rivate Lim ited., (h ; r;;;-ft;r"r"f" r* J t" .,';6Jps 

"r"i; 
i;)

I Il[ 
|.':flsl we are proposing compensation package and benefits, the detaits of which are set forth in Annerure 1

The final Employnentoffer,Letter shallbe subjectto your successfulcompletion of allcurricularrequirements as laid
3:H.,:1",ffi ,"Ylr,J:[{!:Tx:,"1il,;:y;,;1ii"fl:, F;;#;:]ff s ubject to the,'ini,,, pass ing

The location of your initial reporting and training ,:9 tl'.,u date of your joining wourd be communicated to you in duecourse of time postsuccessful coripletion oryo"rrnn"t semesterdegree/diploma examination.
The date of joining and the location of posting will be purely based on f-usrnep; requirements of capgemini.uapgemlni solelyresenes the rightto make anicr,anles-to iril i"t" 

"r[in,ng 
and the rocation of posting.

Regd off' Plant 2 Block A 
.Godrel lr Park Godrei andBoyce compound, LBS Marg, vjlfiroli (we$), Mumbaj 400 oz9, lndiaT€1.: +91.22.6686 0500. Fax: *st. zz.ooSo oooo.'**..upg.rini.-* Crr.r] u722\OMH19g2prc.1 97069
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Date: 29-Nov-2016

Ref No: HR/Campus/2 O,lZ 1 OO2Z a

Ms. Rayapaneni Jahnavi

Siddhartha lnstitute of Engineering and Technology,Tirupathi

Letter of lntent ("LOl")

Dear Rayapanenl Jahnavi,

wth reference to your interview conducted by us at Siddhartha Institute of En-gineering and rechnology, Tirupathi,we are pleased to inform thatyou have been shortlisted rortne posiiion oisorn 
"r" 

Engineer/Analyst and A4 withca pgemini lndia private t-imited., (hereinafteireierred to as',cipg;;ini;i

I lii: i:fl:i.d 
we are proposing compensation package and benefits, the detaits of which are set forth in Annerure 1

The final Employmentoffer.Lettershallbesubiecttoyour successfulcompretion of allcurricularrequirements as laiddown by the Unilersity/lnstitute for award oi tne ougru"lo,plo;a- subject to the minimum passingpe rcentage/g rade/ra nk/class as determ ined by Capgem i n i.

The location of your initial reporting and training 
":_d_tlr" 

date of your joining would be communicated to you in duecourse of time post successful completion of yo-ur final ."r"ri"iJ"gi"u)iibroru exam ination.

The date of joining and the location of posting will be purely based on business requirements of capgemini.capgemini solelyresenes the rightto mike anicnang".l; thl, o"i" ot;oining and the tocation of posting.

Regd off' : Plant 2, Block"A".-Godrej lr Parh Godrej and Boyce compound, LBS Marg, ViKrroli (wed), Mumbai 400 029, lndiaTel +91'22.6686 05o0 Fax; +91. 22.6686 0606. www.capgemini.com clr.tl uzzzoouu1992pTC197o69
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Date: 29-Nov-201 7

Ref No: HR/Campus/2 017 1 OO2OO

Mr.Chandra Venkteswarlu Jaswanth

Siddhartha lnstitute of Engineering and

Regd Off. ; plant 2, Block,,A,, Godrej lT park,
Tet.: +91 22.A686 0500. Fax: +91.

f-I
L,f ll)

L.l,r ji.., rt,i. i.rt.;,1 g aia,

Dear M Ashok Kumar,

wth reference to your interview conducted bv us 
3i siddharlha lnstitute oJEn-gineering and rechnology, Tirupathi,we are pleased to inform that you rrave oeen'srrorttisteo toitne p""iii". is"ftware Engineer/Anaryst and 44 withCa pgem ini India private r_imiteo., (h"r;;;;;;;i"rred to as,,Capgem in i,,).

ln this regard, we are Drc
to this refiei.-' 

"- -'- t/'uposlng compensation packageand benefits, the details of which are set forth in Annerure 1

The fina I Em ployrn ent offer Letter s ha ll be s ubiect to you r s ucces sfu r com pretion of ail cu r.cura r req uirem ents as raid
3:H,,:1",U;rJlf,J:[,i!:.5X:.1;.:fff.""r'r.'xi"ffi,.,,Hi;:T,|, suolect to the ,"ini.,, passins

The location of your initial reporting and training and the date of yourjoining would be communicated to you in duecourse of time postsuccessful coripletion oryo"rinnur semesterdegree/diproma examination.
The date of joining and the locatton of posting will be purery based on ?-u_.,f":: requirements of capgemini.uapgemrnr solelyresenes the rightto mdke anlcnanles-to tnl irt" 

"riJinrng 
and the rocation of posting.

Technology, Tirupathi

Letter of lntent (,,LOl,')

9^oqg and Boyce Compound, LBS Marg
22.6686 0606. www.capgem jni.com CIN:

Vikhroli (WeS), I\,4umbai 400 079. lndia
u7 2200MH1 992PTC1 97069
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Date: 29-Nov-2016

Ref No: HR/Campus/2 O1l 1 OO1O1

Ms. D.Karishma

Siddhartha lnstitute of Engineering and Technology,Tirupathi

Letter of lntent ("LOl")

Dear Karishma,

wth reference to your interview conducted by us at Siddhartha lnstitute of En-gineering and rechnology, Tirupathi,we are pleased to inform that you have been shorllisted ror tne poiition oj sot*r." Engineer/Analyst and A4 withCapgemini lndia private Limited., (hereinafter referred to as ,,Capg;miniii

I llf 
t,:flslt we are proposing compensation package and benefits, the detaits of which are set forth in Annexure 1

The fina I Em ploym e nt offer.Letter s ha ll be s ubject toyou r s ucces sfu I com pretion of all cu rricular requ irem ents as laiddown by the uni\ersity/lnstitute for award oi tnu oegre"/d,plorla suo;ect to the minimum passingpercentage/g rade/rank/class as determ i ned by Capgem i ni.

The location of your initial reporting and training and the date of your joining would be communicated to you in duecourse of time post s uccessful com pletion of yo-ur final .ere.teioegi"")oipro, u exam ination.

The date of joining and the location of posting wlll be purely based on business requirements of capgemini.capgemini solelyresenes the rightto mike an!cha.g;":t" tha iui" orroining and the location of posting.

Regd off' : PIant 2 Block A 
-Godrej 

lr Park Godrej and B-oyce compound, LBS Marg, vild-lroli (we$), Mumbai 400 oz9, tndiaTel +91 22.6686 0500. Faxr +91. 22.6686 0606. www.capgemini.com Ctt\i: U7220oMH1992pTC1 97069
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Date: 29-Nov-201 6

Ref No: HR/Campus/2 017 100261

Mr. Marri Karthik Kalyan

Siddhartha lnstitute of Engineering and Technology,Tirupathi

Letter of lntent (',LOl,')

Dear Marri Karthik Kalyan,

with reference to your interview conducted by us at siddhartha lnstitute of En_gineering and rechnorogy, Tirupathi,we are pleased to inform that you have oeen'snortlisted for the poriiion or software Engineer/Analyst and 44 withCapgeminilndia private Limited., fr,urlin"rt"r-i"iu"uoto 
"r';cJpg"riri;y.

ln this regard, we are Dro
to thls letter. -poslng compensation package and benefits, the details of which are set forth in Annerure 1

The final Employmentoffer,Letter shallbe subiectto your successfurcompretion of ail curricurarrequirements as raid
l3H.,:1",U;.Jgr,J:i:'Ji'"':'x':,"1il.:ffif;""r'-'rrffi'""#;'l:H: subject to the ,i,i,,, passing

The location of your initial reporting and kaining and the date of yourjoining would be communicated to you in duecourse of time postsuccessful completion oryo"uinnat semesterdegree/diploma exam ination.

The date of joining ano tf9 location of posting will be purely based on business requirements of capgemini.capgeminisolelyresenes the rightto mir<e Jnicharg;.'1o th; irt" ot[i.irg and the tocation of posting.

Regd' off : Plant 2 Block"A",^Godrej lr Park Godrej and^B^oyce compound. LBS Marg, vitfirolt (wes), Mumbai 4oo oz9. lndiaTel ;+91 22'6686 0500' Fax: t91.22.6686 0606. wv,w.capgemjni.com ctti uzzzoorvH1992prc197o69



I"i"if*chTi'ansfbr
GermaR Centre for Automatcn anJRnhotics

To
Darbar prasanna

Siddhartha Group of Colleges.
Date: 17.07.2017

Dear Darbar prasanna,

With reference to the discussion we had with you, we, on beharf of Unitech Transfer GmbH-German center for
ill'J;i|]n:[|"ffi:t' 

Germanv, are pleased to offer vou the position of "Devetopment Ensineer,,and invite you to join

Your cost to the company (crc) would be 6,00,000 rupees (6 Lakh) per Annum.

lff:5[i:iiilL"J,tjlirTd other terms and conditions of vour emprovment wir be as per company poricies and as
Your compensation will be reviewed in future as per company policy.

il;:il:J}:i;Llill;Ji,l#;l::#JJobation ror 3 months you wiil abide by the rures and regurations or the

we expect you to join on 01 August 2o!7 in line with discussion with you. you need to complete 2 months of training(online) by November 2016' we shall start the online training from augurt larst week or september 1.. week. once youfinish the onrine training, we sha, alot the work rocation. (chennai, Bangarore, vizag)

Job Descriotion:

' Design' build' test and maintain scalable and stable off the shelf application or custom built technology solutions tomeet business needs' Act as a subject matter expert for Application Software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

' create/Write new program modules and maintain them to support Enterprise applications. Analyze, review andmodify existing code modules.
. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for comprex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congraturations and wercome to the (UnirechTransfer GmbH) famiry.

^ rtl-''* ,
"rtafikins %L.

-,f(Sandeepf;-ao)

Human Resources

www. u n itechtra nsfer.com



IirliTcchT.ransfbr
fferman Ssntre for Autsmati** and nohsti*s

To

Karthik Vankayalapati

Siddhartha Group of Colleges.
Date:17.07.2017

Dear Karthik Vankayalapati,

with reference to the discussion we had with you, we, on behalf of Unitech Transfer GmbH-German center for
i:i"flxH ?i.1lrxl?1ff,,,1"'"nr, 

are pleased to offer vo, tr," porition of "Develop."nt rngin"er,.and invite you to

Your cost to the company (cTc) v.,ould be 6,00,000 rupees (6 Lakh) per Annum.

li; :5[i:j,?ilir"J.tJ'lirTd 
other terms and conditions or vour emprovment wir be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

*-;ff:J[:iil',1131;Ji,l#;[::#Jjobation for 3 months. you wir abide bv the rures and regurations of the

We expect you to join on 0l August 2Ol7 in line with discussion with you. you need to complete 2 months of training(online) by November 2or6' we shall start the online training from aLrgust rast week or september 1., week. once youfinish the onrine training, we sha, ailot the work rocation. (chennai, Bangarore, vizag)

Job Description:

' Design' build' test and maintain scalable and stable off the shelf application or custom built technology solutions tomeet business needs' Act as a subject matter expert for Application software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

' create/write new program modules and maintain them to support Enierprise applications. Analyze, review andmodify existing code modules.
. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its emproyees and expects the same from you.

Again, congraturations and wercome to the (UnirechTransfer GmbH) famiry.

Thanking you,

^ ^ r.-4*^t-f,'u" n-''

(Sandeep Rao)

Human Resources

www. unitechtra nsfer.com



IldTechTragsfbr
German Centre fnr Autornation and nrbcli

To

Vunipolu Kavya

Siddhartha Group of Colleges.
Date: 17.o7.2017

Dear Vinupolu Kavya,

with reference to the discussion we had with you, we, on behalf of Unitech Transfer GmbH-German center for
ill"J;H;f i:ff|i.'' 

Germanv' are pleased to orfer vou the position or "Deveropment Engineer,, and invite you to join

Your cost to the company (crc) would be 6,00,000 rupees (6 Lakh) per Annum.

lff :5[i:jijlL"J."JLlrTd 
other terms and conditions or vour emprovment wi, be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

:#;:il:Jl:illli3l.Ji,l#;[::#JJobation ror 3 months. You wir abide by the rures and regurations or the

we expect you to join on 01 August 201'7 in line with discussion with you. you need to complete 2 months of training(online) by November zoro' we shall start the online training from august rast week or september r.,, week. once youfinish the onrine training, we sha, arot the work rocation. (chennai, Bangarore, Vizag)

Job Description:

' Design' build' test and maintain scalable and stable off the sherf apprication or custom buirt technorogy sorutions tomeet business needs' Act as a subject matter expert for Application software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

' create/write new proSram modules and maintain them to support Enterprise applications. Analyze, review andmodify existing code modules.
. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congiaturations and wercome to the (UnirechTransfer GmbH) famiry.

--4

^-ry-fi''w [''
Thankinea6i:

(Sandeep Rao)

Human Resources

www. u nitechtra nsfer. com



IhiTcchT:ans{br
Serman Centre fur Automation ind nnbotics

To

V.Kavyasree

Siddhartha Group of Colleges.
Date: 1.7.07.201,7

Dear V.Kavyasree,

with reference to the discussion we had with you, we, on behalf of Unitech Transfer GmbH-German center for
l["J;i:]:[ l"ff},:t' 

Germanv' are pleased to orrer vou the position or "Deveropment Engineer,,and invite you to join

Your cost to the company (crc) would be 6,00,000 rupees (6 Lakh) per Annum.

lff:5[i:jiilLtJ.tjlirTd other terms and conditions of vour emprovment wir be as per company poricies and as
Your compensation will be reviewed in future as per company policy.

:#;:il:J[:i3:',lill.Ji,l#;[::#Jjobation ror 3 months you wiil abide by the rures and regurations or the

we expect you to ioin on 0L August 2077 in line with discussion with you. you need to complete 2 months of training(online) by November 2016' we shall start the online training from Argust rast week or september 1., week. once youfinish the onrine training, we sha, ailot the work rocation. (cr,en'nri arngarore, Vizag)

Job Description:

' Design' build' test and maintain scalable and stable off the sherf apprication or custom buirt technorogy sorutions tomeet business needs' Act as a subject matter expert for Application software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on business

' create/write new program modules and maintain them to support Enterprise applications. Analyze, review andmodify existing code modules.
. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and wercome to the (UnirechTransfer GmbH) famiry.

Thanking you,

(Sandeep Rao)

tlgrypR€$grces

www. u nitechtra nsfe r.com



IidTcchTlansfbr
German Centre fsr Automatic* and n*b*tics

To

Kalluru Lakshmi Jyothsna

Siddhartha Group of Colleges.
Date: 77.07.2017

Dear Kalluru Lakshmi Jyothsna,

with reference to the discussion we had with you, we, on behalf of Unitech Transfer GmbH-German center for
l:l"ffiil:[ l"ffx:" 

Germanv' are pleased to offer vou the position of "Deveropment Engineer,, and invite you to join

Your cost to the company (cTc) would be 6,00,000 rupees (6 Lakh) per Annum.

lff :5[i:iii;lr"J,tjlirTd other terms and conditions or vour emprovment wir be as per company poricies and as
Your compensation will be reviewed in future as per company policy.

.'#;:il:Jl:ill',lill.Ji,l#;[::#JJobation for 3 months. you wir abide by the rures and regurations of the

we expect you to join on 01 August 2017 in line with discussion with you. you need to complete 2 months of training(online) by November 2016' we shall start the online training from August rast week or september 1., week. once youfinish the onrine training, we shaI arrot tr,e *ort rocation. (chennai, Bangarore, vizag)

Job Description:

' Design' build' test and maintain scalable and stable off the sherf application or custom buirt technorogy sorutions tomeet business needs' Act as a subject matter expert for Application software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

' create/Write new program modules and maintain them to support Enterprise applications. Analyze, review andmodify existing code modules
. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congraturations and wercome to the (unirechTransfer GmbH) famiry.

, . ,.-1
"'t'-:;v'i''' 

""'
Thanking you,

(Sandeep Rao)

Human Resources

www.u nitechtransfer.com



I.. dTechTrans{br
6erma* Centre for Automatisn *tld nrh*tics

To

Lakshmi Kala Vulchi

Siddhartha Group of Colleges.
Date: 17.07.2017

Dear Lakshmi Kala Vulchi,

With reference to the discussion we had with you, we, on behalf of Unitech Transfer GmbH-German center for
ill"J;ii:[L"ff;i:" 

Germanv' are pleased to offer vou the position of "Devetopment Engineer,,and invite you to join

Your cost to the company (crc) would be 6,00,000 rupees (6 Lakh) per Annum.

lff :5[i:jffllr"J,"JLt Td 
other terms and conditions of vour emprovment wi, be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

*;:H:J[:i3l',lill.Ji,l#;[::#Jjobation for 3 months. you wiil abide by the rures and resurations of the

we expect you to join on 01 August 201'7 in line with discussion with you. you need to complete 2 months of training(online) by November 2or6' we shall start the online training tro, argrrt last week or september r,., week. once youfinish the onrine training, we sha, arot the work rocation. (chennai, Bangarore, Vizag)

Job Description:

' Design' build' test and maintain scalable and stable off the sherf apprication or custom buirt technorogy sorutions tomeet business needs' Act as a subject matter expert for Application Software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

' create/write new program modules and maintain them to support Enterprise applications. Analyze, review andmodify existing code modules.
. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its emproyees and expects the same from you.

Again, congratulations and wercome to the (UnirechTransfer GmbH) famiry.

""ffi+nu'v1is,'(Sandeep_Bao)--

Human Resources

www. u n itechtra nsfer.com



IkdT€chTrausfbr
German Centre fnr Autnmati** uoJH*boti*u

To

Gadi Latha

Siddhartha Group of Colleges.
Date: 17.07.20t7

Dear Gadi Latha,

With reference to the discussion we had with you, we, on behalf of Unitech Transfer GmbH-German center for
lff;iil:ij l"ffX:" 

Germanv, are pleased to orrer vou the position of "Deveropment Engineer,,and invite you to join

Your cost to the company (crc) would be 6,00,000 rupees (6 Lakh) per Annum.

lff :5[i:iii L"J.tjlirTd 
other terms and conditions of vour emprovment win be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

il;:li:J[:i3i',lilLJi,l#;[::#f:obation for 3 months. you wiil abide bv the rures and regurations of the

We expect you to join on 01 August 201'7 in line with discussion with you. you need to complete 2 months of training(online) by November 2o16' we shall start the online training from nrgust rast week or September 1,, week. once youfinish the onrine training, we sha, arot the work rocation. (chennai, Bangarore, Vizag)

Job Description:

' Design' build' test and maintain scalable and stableoff the shelf application or custom built technology solutions tomeet business needs' Act as a subject matter expert for Application software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

' create/write new program modules and maintain them to support Enterprise applications. Analyze, review andmodify existing code modules.
. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and wercome to the (UnirechTransfer GmbH) famiry.

^BletinB''Su,.
lsanoeeffi*
Human Resources

www. u n itechtra nsfer.com



I"irliTbchT:ansfbr
Serma* Centre fnr, Automati** an*nnbstics

To

Kandi Leela prasad

Siddhartha Group of Colleges.
Date: 17.o7.2017

Dear Kandi Leela prasad,

with reference to the discussion we had with you, we, on beharf of Unitech Transfer GmbH-German center for
l:l"ffiIr:ll["ff|i:" 

Germanv' are pleased to offer vou the position of "Deveropment Engineer,.and invite you to join

Your cost to the companv (crc) would be 6,00,000 rupees (6 Lakh) per Annum.

lff :fffiffff;lr"Jr"JLlrTd 
other terms and conditions of vour emprovment wir be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

H;:H:J}:iillill;Ji,l#;[::#JJobation ror 3 months. you wi, abide by the rures and regurations or the

we expect you to join on 01 August 20L7 in line with discussion with you. you need to complete 2 months of training(online) by November 20r6' we shall start the online training fro, Argrrt rast week or september r.., week. once youfinish the onrine training, we sha, ailot the work rocation. (chennai, Bangarore, Vizag)

Job Descriotion:

' Design' build' test and maintain scalable and stable off the sherf apprication or custom buirt technorogy sorutions tomeet business needs' Act as a subject matter expert for Application software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

' create/write new program modules and maintain them to support Enterprise applications. Analyze, review andmodify existing code modules.
. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for complex business processes and functionarity.

The company looks for a long time association with all its employees and expects the same from you.

Again, congraturations and wercome to the (UnirechTransfer GmbH) famiry.

^16e*iiq?i,6ul

(Sandeep Rao)

Human Resources

www. u nitechtra nsfer.com



IiniTbchTransfbr
German Centre for Automation anJnohctics

To

Athirala Manoj Kumar
Siddhartha Group of Colleges.

Date: 1,7.07.2017

Dear Athirala Manoj Kumar,

with reference to the discussion we had with you, we, on beharf of Unitech Transfer GmbH-German center for
ill"J;*:[|"ffi:t 

Germanv' are pleased to offer vou the position of "Deveropment Ensineer,,and invite you to join

Your cost to the company (cTc) would be 6,00,000 rupees (6 Lakh) per Annum.

lff :5[?:iff;L"J,"i'l,t Td 
other terms and conditions of vour emprovment wirr be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

:#;:1ffJ[:ili',lill.Jil;11[::#JJobation ror 3 months you wir abide by the rures and regurations or the

we expect you to join on 01 August 2017 inline with discussion with you. you need to complete 2 months of training(online) by November zo16' we shall start the online training *o, Argrrt rast week or september r.., week. once youfinish the onrine training, we sha, arot ir," *ort rocation. tcr,"inri s*garore, Vizag)

Job Description:

' Design' build' test and maintain scalable and stable off the shelf application or custom buirt technology solutions tomeet business needs' Act as a subject matter expert for Application software developers and Engineers.' 
:"J: il:::;L1,T:i"#l;[::i:'"' process incruding driving the definition of improvements based on business

' 
;::ly}ffiilff:ramnodules and maintain them to support Enterprise apprications. Anaryze, review and

. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for comprex business processes and functionarity.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and welcome to the (UniTechTransfer GmbH) family.

;{a*tn}viiul'(Sandeep.Raof

Human Resources

www. u n itechtra nsfer.com



IlrdTechTragsfbr
German Centrc frr Automafioni und nohstics

To

G.Pavan kumar
Siddhartha Group of Colleges.

Dear G.Pavan kumar,

with reference to the discussion we had with you, we, on beharf of Unitech Transfer GmbH-German center for
3:l"J;ii:[ ["ffi:t' 

Germanv' are pleased to offer vou the position or "Deveropment Ensineer..and invite you to join

Your cost to the company (crc) wourd be 6,00,000 rupees (6 Lakh) per Annum.

li; :5ffi[,iil,il"J,"jf,'rTd 
other terms and conditions or vour emproyment wi, be as per

Your compensation will be reviewed in future as per company policy.

on joining the company, you shail be on probation for 3 months. you wiil abide by thecompany as maybe in force from time to time.

we expect you to join on 01 August 2077 in line with discussion with you. you need to complete 2 months of training(online) by November 2o16' we shall start the online training from Rrgrra rast week or september 1,, week. once youfinish the onrine training, we sha, arot the work rocation. (chennai, Bangarore, vizag)

Job Description:

' Design' build' test and maintain scalable and stable off the sherf apprication or custom buirt technorogy sorutions tomeet business needs' Act as a subject matter expert for Application software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

' 
:::lilI|]:il:]rff::X[r:oo''"'and maintain them to support Enierprise apprications. Anaryze, review and

. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for comprex business processes and functionarity.

The company looks for a long time association with all its employees and expects the same from you.

Again, congraturations and wercome to the (UnirechTransfer GmbH) famiry.

sn *';II'dtl -(sandeegfS5j-
Human Resources

Date: 17.07.2017

company policies and as

rules and regulations of the

www. u nitechtra nsfer.com



I. dTechT_rannfbr
German Centre forr Autom*ii** unOlohstics

To
BM Pavan

Siddhartha Group of Colleges.
Date: 17.07.2017

Dear BM pavan,

With reference to the discussion we had with you, we, on beharf of Unitech Transfer GmbH-German center forl:l"J;ii:[ l"ffx:t 
Germanv' are pleased to offer vou the position of ,,Deveropment 

Engineer,.and invite you to join

Your cost to the company (crc) would be 6,00,000 rupees (6 Lakh) per Annum.

lff :fffi:f i,l"J,"J,hT, 
other terms and conditions or your emptoyment wi, be

Your compensation will be reviewed in future as per company policy.

on joining the company, you sha, be on probation for 3 months. you wi, abidecompany as maybe in force from time to time. 
---

as per company policies and as

by the rules and regulations of the

we expect you to join on 0L August 2017 inline with discussion with you. you need to comprete 2 months of training(online) by November zo16' we sharr 
't"t ir," online trainins *o,n nrgrrt last week or september r.., week. once youfinish the onrine training, we sha, arot the work rocation. (chennai, Bangarore, Vizag)

Job Description:

' Design' build' test and maintain scalable and stable off the sherf apprication or custom buirt technorogy sorutions tomeet business needs' Act as a subiect matter expert for Apprication software deveropers and Engineers.' 
:"J: il:::il:"1,T:i"#:";;:;::'"" 

process incruding drivins the derinition or improvements based on business

' 
;::|ilIffiilff:ramnodules and maintain them to support Enterprise apprications. Anaryze, review and

. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again' congiaturations and wercome to the (UnirechTransfer GmbH) famiry.

;daqkrEb'Ydur'(sandeep-Baofl

Human Resources

www. u nitechtra nsfe r.com



IlniTechTransfbr
German Centre for Automation ind Hrhrtics

To

Balla Priyanka

Siddhartha Group of Colleges .

Date:17.07.2017

Dear Balla priyanka,

with reference to the discussion we had with you, we, on behalf of Unitech Transfer GmbH-German center for
l:l"J;H:[1L"ffi:" 

Germanv' are pleased to offer vou the position of "Devetopment Engineer,, and invite you to join

Your cost tq the company (crc) would be 6,00,000 rupees (6 Lakh) per Annum.

Iff,:5[i:ifflL"Jr"J'lirTd other terms and conditions or vour emprovment wir be as per company poricies and as
Your compensation will be reviewed in future as per company policy.

#-;:il:J}:iiX',i1ll;Ji,l*[::#JJobation ror 3 months you wir abide by the rures and resurations or the

we expect you to join on 01 August 20'17 in line with discussion with you. you need to complete 2 months of training(online) by November 2016' welhall start the online training fro, Argrrt rast week or September 1., week. once youfinish the onrine training, we sha, arot the work rocation. (chennai, Bangarore, Vizag)

Job Desription:

' Design' build' test and maintain scalable and stable off the shelf applicatron or custom built technology solutions tomeet business needs' Act as a subiect matter expert for Application software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

' Create/write new program modules and maintain them to support Enterprise applications. Analyze, review andmodify existing code modules.
. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congraturations and wercome to the (UnirechTransfer GmbH) famiry.

J4rd.fhbfu
'(Sandeepffao)"*

Human Resources

www.u nitechtransfer.com



!'t'

['r r iil'cchJ"r-an sf c r-
German Centre for Automatian and Habotics

To

A Purushotham Naidu,
Siddhartha Group of Colleges.

Dear A Purushotham Naid u,

With reference to the discussion we had with
Automation and Robotics, Germany, are pleased
join Un iTechTransfer family.

you, we, on behalf of UniTechTransfer
to offer you the position of ,,Development

Dale: 17.O7.2O77

GmbH-German centre for
Engineer" and invite you to

You r cost to the company (CTC) would be 6,00,0C0 rupees (6 Lakh) per.Annum.

The allowances, benefits and otherterms and conditions of your emproyment wiil r

applicable from time to time.
You r compensation will be reviewed in futu re as per company policy.

on joining the company, you shall be on probation for 3 months. you will abide by
company as maybe in force from time to time.

we expectyou to join on 01 August 2017 in line with discussion with you. you need
(online) by September 2015. We shall start the online training from June last week
finish the online training, we shall allot the work iocation. {Chennai, Bangalore, Vizag)

iab Description;

be as per company policies and as

the rules and regulations of the

to complete 2 months of training
or September 1"' week. Once you

' Design, build, test and maintain scalable and stable off the shelf application or custom built technology solutionsto
meet business needs. Act as a subject matter expert for Application software developers and Engineers.

' Contribute to the entire implementation process including driving the definition of improvements based on business
need and arch itectu ra I improvements

' Create/write new program modules and maintain them to support Enterprise applications. Analyze, review and
modifl7 existing code modules.

. Write and maintain scripts to create new reports.

. Follow and maintain enterprise source code versioning.

' Conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratu lations and welcome to the (unirechTransfer G mbH) family.

Thanking You,

r,'l'-:t -'' l:

(Sandeep Rao)

Human Resources



Ih.iT*chTransfbr
serman Centre fnr Autom;il#d fto,h*tics

To

M Rajesh

Siddhartha Group of Colleges.
Date: 17.07.2017

Dear M Rajesh,

With reference to the di

lr*iT;:[tTl:::*:.T;:l'il"i,',1,;'Hfrff:::;::;:T:lJJ:;fi::H:,"""""fir0.i#iJIri,,",","

Your cost to the companv (crc) would be 6,00,000 rupees (G Lakh) per Annum.

lff :fffifftrlL.J,"jl,irTd other terms and conditions or your employment wil be as per company policies and asYour compensation will be reviewed in future as per company policy.

llyoinin8 the company, you shall be on probation for 3 months.company as maybe in force from time to tir". --' You will abide by the rules and regulations of the

we expect you to join on 01 August 2017 in line with discussion with you. you need to comprete 2 months of trainingm[ilj:J,"'""#il::ffi#j,'jfl*r;*;urjJ?[:i,Tffiil[[1;::r:: !ril",.", ,; *""i b"*,,",
Job Description:

' Design' build' test and maintain scalable and stable off the sherf appiication or custom buirt technorogy sorutions tomeet business needs' Act as a subject matter expert for Apprication software deveropers and Engineers.' 
:"J: il::[;LT;*'#3;]:;::'"' process incruding driving the derinition or improvements based on business

' 
;::iflI:ililff:ramnodules and maintain them to support Enterprise apprications. Anaryze, review and

. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for comprex business processes and functionarity.

The company looks for a long time association with all its employees and expects the same from you.
Again' congraturations and wercome to the (UnirechTransfer GmbH) famiry.

,.. rl,
^ l/u- /A /'

Yfariliing y'gy_*
(Sandeepi-Rao)

Human Resources

www. u nitechtra nsfer.com



I.kdTechTsansfbr
0erman Csntre for Automati**ind nohstics

To

Kalathuru Ranjith kumar
Siddhartha Group of Colleges.

Date: 17.07.20!7

Dear Kalathuru Ranjith kumar,

with reference to the discussion we had with you, we, on beharf of Unitech Transfer GmbH-German center for
l;l"ffiilr:[ L"ffi:t' 

Germanv' are pleased to offer vou the position of ,,Devetopment 
Engineer,,and invite you to join

Your cost to the companv (cTc) would be 6,00,000 rupees (6 Lakh) per Annum.

li; :liffifftrlLtJrlilt Td 
other terms and conditions of vour emprovment wi, be as per company poricies and as

Your compensation will be reviewed in future as per company policy.

il;:lfiJl:i;Llill;Ji,l#;l::#JJobation ror 3 months you wiil abide by the rures and regurations or the

we expect you to join on 0L August 2077 in line with discussion with you. you need to complete 2 months of training(online) by November zoro' we shall start the online training fro, Argrrt rast week or september 1,, week. once youfinish the onrine training, we sha, attot trre wort< rocation. (crrennai eangarore, vizag)

Job Description:

' Design' build' test and maintain scalable and stable off the shelf application or custom buirt technology solutions tomeet business needs' Act as a subject matter expert for Application software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

' create/write new program modules and maintain them to support Enterprise applications. Analyze, review andmodify existing code modules.
. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for complex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congratulations and wercome to the (UnirechTransfer GmbH) famiry.

,. " ^4
",2'-I't" '1"'

Thanking you,

(Sandeep Rao)

Human Resources

ritrrrnrr r rnitprhtranqfpr rnm



{JniTcch&arrsftr
German Centre fpr Automafi*,iuni-nobstics

To

Madasu Rekha
Siddhartha Group of Colleges.

Date: 17.07.20t7

Dear Madasu Rekha,

with reference to the discussion we had with you, we, on behalf of UnirechTransfer GmbH-German centre for
iii"fi?+:T;:11:??H:ifermanv, 

are pteaseo to offer vlr,r," pori,ion of ,,Development 
Ensineer,,and invite you to

Your cost to the company (crc) would be 6,00,000 rupees (6 Lakh) per Annum.

lff :f[i:itri,["J,"J'.t#o other terms and conditions of vour emprovment wi, be as per company poricies and as
Your compensation will be reviewed in future as per company policy.

:#;:xfiJ[:,iix',lilLJi,l#;[::#Jjobation for 3 months. you wiil abide by the rures and regurations of the

we expect you to join on 01 August 2ol7 in line with discussion with you. you need to complete 2 months of training(online) by November 2016' we ih,ll ,t.rt the online training rro, argrrt last week or July 1,t week. once you finish theonline training, we shalr arot the wort< tocation. (chennai, Bangarore, Vizag)

Job Description:

' Design' build' test and maintain scalable and stable off the sherf apprication or custom buirt technorogy solutions tomeet business needs' Act as a subject matter expert for Application software developers and Engineers.' contribute to the entire implementation process including driving the definition of improvements based on businessneed and architectural improvements

' create/write new program modules and maintain them to support Enterprise applications. Anaryze, review andmodify existing code modules.
. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for comprex business processes and functionarity.

The company looks for a long time association with all its employees and expects the same from you.

Again' congraturations and wercome to the (UnirechTransfer GmbH) famiry.

Thanking you,

,J?6tlN-J.J

(Sandeep Rao)

Human Resources

www. u nitechtransfer.com



I.IrdTechTi-ansfbr
0errnan Centre far Automafion and nohotics

To

Gurramkonda Sai Kishore
Siddhartha Group of Colleges.

Date: 17.07.20!7

Dear Gurramkonda Sai Kishore,

with reference to the discussion we had with you, we, on beharf of Unitech Transfer GmbH-German center for
l:l'J;ii:[ l"ff;i:" 

Germanv' are pleased to offer vou the position of "Deveropment Engineer,,and invite you to join

Your cost to the company (crc) would be 6,00,000 rupees (6 Lakh) per Annum.

lff :5[i:i,iillr"J.ti'lirTd other terms and conditions or vour emprovment wi, be as per company poricies and as
Your compensation will be reviewed in future as per company policy.

:#;:H:J[:i3i',li]l;Ji,l;11[::#f:obation ror 3 months you wiil abide by the rures and regurations or the

we expect you to join on 01 August 2077 in line with discussion with you- you need to complete 2 months of training(online) by November 2016' we shall start the online training frr, ;rgrrt rast week or september r.., week. once youfinish the onrine training, we sha, arot the work rocation. (*ren'nai sa;garore, Vizag)

Job Description:

' Design, build, test and maintain scalable and stable off the shelf application or custom built technology solutions tomeet business needs' Act as a subject matter expert for Application software deveropers and Engineers.' 
:"J: :;::.::;i"1,Tffi;:;ff::::"" process incruding driving the definition of improvements based on business

' 
;::lilI:ililff:ramrnodules and maintain them to support Enterprise apprications. Anaryze, review and

. Write and maintain scripts to create new reports.. Follow and maintain enterprise source code versioning.
' conduct root cause analysis and advanced performance tuning for comprex business processes and functionality.

The company looks for a long time association with all its employees and expects the same from you.

Again, congraturations and wercome to the (unirechTransfer GmbH) famiry.

, ^ .*-1

)rh6aliX;,r&|*
(sandeep-fi55i
Human Resources

www. u nitechtra nsfer.com
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G E ffil S o ft\Mare S o lut* :f, *inl,I,?,.$
Level-S, Chamiers Tower, 37 Chamicrs Road, Tcynampct, Chcnnai - l-8, lNDlA.

Mdfi" K.S. Cumasektran
# 5i3182 M"G" Road
tEka rn pa na kur pparn (P)
hiagan Mandail
Chiutoor Dist - Si.Z 592
tvlsbile * 8332895tGe

Eean Srinlvaqa{q
Let&e n oE_E m p E oynrr_e n t

Furthen to the Intenview yolr had"with us, we are pleased*Fil'@cess Associate"' for a fixed period of employrnent on
and eenditions:

Yor,r wiifi be pald a salary of R.s. !4,S6gf -eTC per rnonth
htxmdned and Suxty thnee only).

Y'ou are requested to report to the duty on or before 6th February 2O2O against BV completion.

T'he term of your employment shall be valid for a period of 1 year from the date of your joining
with us. Notwithstanding this, in the event of the project/work/deputation for wfrich ylu a16
being employed, terminates before the aforementioned [eriod, the contract shall be co-terminus
with the project/work.

You shall report to the work at the premises of RR Donnelley, R..A. punam, Chennag. Also, you
may be deputed by the company to work at any other locatiohs, if necessary.

Dr,rring the eontract periortr yotr will be working as per the office timing and rotational work shifts
trineiuding night shift) of the client, which at present is six days a week.

You have to strictly adhere to the rules and regulations made by the company, as are in force atpresent or may be introduced or amended from time to time, which includes, 5frift timings, Officeo-ii"'ii*,'svJ,L;l*.i,;,,r:;##';u;'rffi'r:ffi,il ;il,:i#:?.',n'''o"'' 
5nrft trmrnss' (

You shall not disclose any information related to the company to any unauthorized person, firm,oi' company whatsoe-ver, either during the currency of your employment and/or any timethereafter. Breach of this stipulation will €ntitle the'comjany to terminate youi employment
immediately without notice and you will be held responsible for any damage, *iri.rr th" tori.rpanv
rnay suffer as a result of such disclosures.

This contract shall be terminable by either party giving 3o (Thirty) days, notice in writing or
salary in lieu of notice, to the other party.

As part of our corporate policy and to ensure your continued employment with us for a minimunn
mandatory period of 3 months, you are requested to submit one of your latest original
educational certificate or equivalent cash as security deposit upon joining.

Wishing you the very best in your assignment with us and as a token of your understanding andaccepting of the standard tefm: of employment, you are requested to sign the duflicatu .o--py ,ithis letter and return to us within a day.

With warm regards

Yours truly.
For Gem Software Solutions Limited

f4 : info@gemsoft.co.in
ri:B : www.gemsoft.co.in

r : 42LZ 0104 / oo / a9

sth Fehs'Llary 2020

to appoint you in our organization as
Contrad basis, on the followinE terrns

(Rtrpees For.lnteen Thousand FEve

z!'! gn

I hereby accept above mentioned terms and conditions.
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EMPLOYMENT OFFER LETTER

$?f,,ilibRef: 
241 ezso /3o6eae,

Ravitheia B
1 -226t 1i, MSM Nagar,,puttur,

Puttur,Andhra Pradesh,
lndia.

Confldenflal

Dear Ravitheja B ,

Pursuant to our disoussions, we are pleased to offer you employment opportunity, on probation basis, with capgemini Technology services

"$1|s|ffi [?r:ffi$l!} 
or 'compan/) startins from ottllt2o1s (or such other date as may be communicated to you by the company),

A) Your current designation will be Process Associate lAg

B) You will be required to work at the company's offices in location salem

c) Your all-inclusive annual target compensation (on a cost to.company.basis) wjll be INR 1go0oo {- ( Rupees one Lakh Nlnety Thousandonly)which would comprise voui salgry,.ippirciulb stafrit6-niu-Jn6hG,'6dnud, ii inv, iioi6i-a-n-y incentives as a.npticabte ro you. yourcompensation shall be paid on a monthly babis, in aneais. rtr6 c#E;y;h"l oeouit iix ait6urcd'at the time of making payment.

The breakup of your all-incluslve annuat taryet compensation ls as follows:

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 of 22



l,lerrrF ardd{a* X*ur $i{r}Slarr{rl by.&lt u,*nlr{lt{ ilWlP#iW *xty4 al lw.l&tw $ & $|!qei 6r.|,l*
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$ Haltndu Nrgur
fftu*malagunia, TlruPathl Rual

Chi*oor slh, Andhra'Pradesh - 517

ffnhtfn,,*fl.sfr fi#,,fi ,t,F,fl , s
50t

Dear BabJi

[i#liis::1"'#:I.'f;1#3.Hlx li'.[i,3rT,o.',i$',1.:,i,r.rf'#:jl l#j'Tffi'l[""niffi:

and condltlonsl

yol wlll be pald a salary of R*'12r5OOl{fC pcr month (Bupooe nlroluc Tho*:and Flva

hundrcd onlY).

you ara requested to report to the dut? En or beforu Z1r[r fcUnrary 2018 agalnst BV

mmpletion.

The term of your emptoyment sh.ql! be-valld fcr a perlod of dx months from 
'the' 

date of your

lornrns wnh ur.. r,roitln[iiii^crns nrs, rnTrlf *,ini,Iiit'" *git*:if;'';,Tg,"JnXiy;X B:
are belnq u*p,ov.i,"i;ffi'l;;aiG ueib'e the aforementloned

ieimtnufwlth the ProlecVwork'

You shall report to ths work at the premlses of RR Oonntlley' n'A' Fur'lr clrcnnal' Alto' you

may be dcputed by I[. ;il;;-ilJ*rfii.ni other locatl0m, lf nscsssary'

Durino the contract perlod you wlll be worklng as Pcr tF tf.f tlmlng and rotatlonal wort shlfrs

(tncruirns nleht shrnl';f"fiJ;iili:'"t r.ir-iiptrutit i' slx davs a week'

You have to rtricttv adhere to th* ruler.and rcsulat{onsmalt##i,fffix;}tifr;H'lti:ffifi[
Dresent or may n" r'i#iulJ oi amenoea from time to tlme'

decorum, Svstem sIi'iE"I"o itlniid"*pinv secrrritv Polldes' etc"

ItfHhi'#ffii.fr ffit6ffi 5ffi 
'f;ii*'H*t[i?#fi'H-ffiiii:,:,",i'itntr.r,jry wdrrout nouce qnq.ry wlt! -

ffi.inliii iresutt of *ch dls&zures' 
.

"frte 
contrsi *f,rft be tsrmlnabfp Ur,el*rer *tt, gr;fig f0 $hlrtll dafr' n'U& ln v*rttlng or

AsPartofourcorporrtaporr+.3ndP.?*,*vourconUntredemPigymentwlthusforamlnlmum

r,llr,ts, s##iTfrid,'#s tr{s*ffi{ryl;Fl *:, T :: ::
lliI:WffiH":tlffilf 'g'J11

wth*rrmraguttl , ',' :',.r.; - r.' .i,., - ,

Yours trulY
f *r Bbm W*'r*fatutl'*ry* tJm|i*'d

,,, lt*,|!#*;

{.})



ffiLfi{
Y*ur$ True Car*str $+tutlun

ALK Talent
Search LLP

Date: L1'h Oct zOLg

P. BHAGYA LAKSH M I

Contact No. 99070L4382

Email lD: Lakshmi.009@gmail.com

Appointment Letter

Dear Bhagyalakshmi,

Congratulations on being a part of ALK Talent Search LLP.

ALK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates

spread across over multiple clients in across.

Today we have the best and finest team of professionals in this business who are experts in their own
field. One of our goals is to afford all our people the opportunity to pursue their careers, to achieve

their personal best, and to balance their personal and professional goals. We value your abilities and

believe you will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining - 11-Oct -2018

2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one

month notice period. You will act within the framework of organizational structure and policies and

directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are

found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and

without any notice or compensation.

5. Personal Tax

The payments described above will not be further grcssed up for taxes and you will be responsible for
the payment of alltaxes due with respect to such payments, which will be deducted at source as perthe
prevailing rules at the end of the financial year.

7. Annual Leave/Public Holidays
After Confirmation you will be eiigible for 24 Annual leaves as per the rules and regulations of the company.



t$&Lffi#ffiffiffi$
Ytrur$ True Cnrtser $<llu,tisrl

ALK Talent

Date:27'h Dec ZOLB

C.G U RU PRASAD

Contact N o.7708985081

Email ID: guruprasad@gmail.com

Appointment Letter
Dear Guruprasad,

Congratulations on being a part of ALK Talent Search LLP.

ALK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today we have the best and finest team of professionals in this business who are experts in their own
field. One of our goals is to afford all our people the opportunity to pursue their careers, to achieve
their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining -27-Dec-2OL8
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

6. Personal Tax

The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of alltaxes due with respect to such payments, which will be deducted at source as perthe
prevailing rules at the end of the financial year.

7. Annual Leave/Public Holidays
After Confirmation you will be eligible for 24 Annual leaves as per the rules and regulations of the company.

Search LLP



ffiLI{Hffiffi#$$
Y$urs True Cnresr $<llutiun

ALK Talent
Search LLP

K.JAGADESH

Contact No. 99858L6467

Email I D: jagadeesh.kalli@gmail.com

Appointment Letter
Dear Jagadeesh,

Congratulations on being a part of ALK Talent Search LLP.

ALK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today we have the best artd finest team of professionals in this business who are experts in their own
field. One of our goals is to afford all our people the opportunity to pursue their careers, to achieve
their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining -24-L-2OL9
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

5. Personal Tax

The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of all taxes due with respect to such payments, which will be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annual Leave lPublic Holidays
aj.t - F- -,.' . - -.' 
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ffiLffiffffi.ffi#ffi$
Y*urs True f,aresr $*lutl*n

ALK Talent

Date: 10th May 2019
R. KU MARI

Contact No. 88860L4382

Email ID: kumara .29@Bmail.com

Appointment Letter
Dear Kumari,

Congratulations on being a part of ALK Talent Search LLP.

AIK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates

spread across over multiple clients in across.

Today we have the best and finest team of professionals in this business who are experts in their own field.
One of our goals is to afford all our people the opportunity to pursue their careers, to achieve their
personal best, and to balance their personal and professional goals. We value your abilities and believe you
will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining - 10-5-2019
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in proba
period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or public
office of payment or otherwise except with the written permission of the Management. lf you are found
involved in any act which in the opinion of the Company is detrimental to the interest of their business
interest, Management shall be at liberty to dispense with your services immediately and without any notice
or compensation.

6. Personal Tax
The payments described above will not be further grossed up for taxes and you will be responsible for the
payment of all taxes due with respect to such payments, which will be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annua! Leave/Public Holidays
After Confirmation you will be eligible for 24 Annual leaves as per the rules and regulations of the company.

Search t
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L. LALITHA

Contact N o. 77230L4382

Email ID: lalitha.g6@gmail.com

Appointment Letter
Dear Lalitha,

Congratulations on being a part of ALK talent Search [[P.

ALK Talent is one of the leading Indian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today we have the best and finest team of professionals in this business who are experts in their own
field. One of our goals is to afford all our people the opportunity to pursue their careers, to achieve
their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining -22-Agu -z0tg
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 5 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

6. Personal Tax

The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of all taxes due with respect to such payments, which will be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annual Leave/Public Holidays
After Confirmation you will be eligible for 24 Annual leaves as per the rules and regulations of the company.

ALK Talent
Search LLP

Date i ZZthAug zOLg
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ALK Talent

Date: 18th Dec ZOL}
KOVVU RU.SU P RIYA

Contact No. 88870L4382

Email I D: supriya. kovvu ru@gmail.com

Appointment Letter
Dear Supriya,

Congratulations on being a part of ALK Talent Search LLP.

ALK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today we have the best and finest team of professionals in this business who are experts in their own
field. One of our goals is to afford all our people the opportunity to pursue their careers, to achieve
their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining -L8-t2-20L9
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

6. Personal Tax
The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of all taxes due with respect to such payments, which will be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annual Leave/Public Holidays
After Confirmation you will be eligible for 24 Annual leaves as per the rules and regulations of the company.

Search LLP



Dated:
Employee Name:

Tel:
Email ID:

Position:

Location:

Join Date:

Salary Package:

1sth June 2O1B
Ms.Janaki.Y
+91 9981994527
JANAKI _-Y E E Dl=E @G MAl l=. CO M

Subject: - Employment Offer Letter

I am pleased to offer you the opportunity to join Global lnformation Technology Solution
W.L.L ("Global iTS") immediately on the following terms and conditions:

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

Ba sic

HRA

Tra nsport Allowa nce

Telephone AIIowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

14,400.00

Gross Salary 2L,2OO.00 254,4O0.00

Benefits

PF (Employer Contribution) 14,400.00

Cost to Company (CTC) 22,40O.00 268,800.00

Deductions

PF -Employees Contribution

PF -Em ployees Contribution

1,,200.00

r,200.00

L4,400.00

14,400.00

Net Take Home before TDS* 240,000.00

*Rote of TDS is subjected to Declqration and submission of related informotion and document by employee.

#
S S'i.rt. L-ifii';,*.t, t I ri



tbject: - Employment Offer Letter

I am pleased to offer you the opportunity to join Global lnformation Technology Solution
W.L.L ("Global iTS") immediately on the following terms and conditions:

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

Dated:
Employee Name:

Tel:
Email lD:

Position:

Location:

Join Date:

Salary Package:

"h Dec 2o1B
Ms. kushbu
+91 9981664525
KUSHBU Y@GMAIL,COM

*note of TDS is subjected to Declaration and submission of related information and document by employee.

ffi

Ba sic

HRA

Tra nsport Allowa nce

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

L,200.00

l_20,000.00

60,000.00

30,000.00

30,000.00

L4,400.00

Gross Salary 2L,20O.00

Be nef its

PF (Em ployer Contribution) r,200.00 14,400.00

Cost to Company (CTC) 22,40O.00 258,800.00

Deductions

PF -Employees Contribution

PF -Employees Contribution

I,200.00

1,,200.00

1,4,400.00

14,400.00

Net Take Home before TDS* 20,000.00 240,000.00

**



Dated:
Employee Name:

Tel:
Email ID:

Position:

Location:

Join Date:

Salary Package:

7th Dec 2O1B
Mr.Mahendra.Y
+91 9981664525
MAHENDRA Y@GMAIL_COM

Subject: r Employment Offer Letter

I am pleased to offer you the opportunity to join Global lnformation Technology Solution
W.L.L ("Global iTS") immediately on the following terms and conditions.

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptancg date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

Ba sic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,,200.00

120,000.00

60,000.00

30,000.00

30,000.00

14,400.00

G ross Salary 2L,200.00 254,400.00

Benefits

PF ( Employer Contribution) L,200.00 L4,400.00

Cost to Company (CTC) 22,400.00 258,800.00

Ded uctions

PF -Em ployees Contribution

PF -Employees Contribution

1,,200.00

1",200.00

1,4,400.00

1,4,400.00

Net Take Home before TDS* 20,000.00 240,000.00

*Rate of TDS is subjected to Declsrqtion ond submission of related informatfon ond document by employee.



Dated:
Employee Name:

Tel:
Email lD:

I am pleased
W.L.L ("Global

Position:

Location:

Join Date:

3*h June 2O1B
Ms. Nandini. K

+91 8881664525
NAN DI N I. KELLt @GMAI[=,COM

Salary Package:

*Rate of TDS is subjected to Declaration snd submission of retated information and document by employee.

ffi
,:,r:,1, ] ''::':

Subject: - Employment Offer Letter

to offer you the opportunity to join Global lnformation Technology Solution
iTS") immediately on the following terms and conditions.

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

Basic

HRA

Transport Allowance

Telephone AIlowa nce

Other Allowa nces

10,000.00

5,000.00

2,500.00

2,500.00

L,200.00

120,000.00

60,000.00

30,000.00

30,000.00

L4,400.00

Gross Salary 2L,2O0.00 254,4O0.00

Benefits

PF (Em ployer Contribution) 1,200.00 L4,400.00

Cost to Company (CTC) 22,404.00 268,800.00

Deductions

PF -Em ployees Contribution

PF -Employees Contribution

L,200.00

r,200.00

1,4,400.00

14,400.00

Net Take Home before TDS* 20,000.00

*#



CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95l1 & 9512,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91 -80-66 42 2222 | Fax +91 -80-6642 Q)A

cgi.com

CI N : U7 2200KA1990PTC019 138

Ms.C.Yasasw
BTM layout I st stage
Bangalore 560068

Personal and Confidential
August 2,20I 8

Dear Yasasw )

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part ofthe leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and yow Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To conflrm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to ceirecruitment.india@,cgi.com

' Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to he on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are tbund satisthctory during the period of probation. 'Ihe Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

' You will be eligible for a performance revision as per company policy

I

i Experience the commitment @

ir

H R\F\J D4446O Contd...2...



CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.9511 &9512.
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-6642 2222 | Fax +91-80-6642 1200

cgi.com

Cl N : U7 2200KA1990PTCO 19 138

Ms.G.Vasudha
BTM layout I st stage
Bangalore 560068

Personal and Confidential
Novernber Zr Z0lB

Dear Vasudha

I zim delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community.'l hope you will choose to be
part of our CGI Global Community, ateam of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this ofFer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, lvrite to cgirecruitment.india@cgi.com

' Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to he on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. the Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You will be eligible for a performance revision as per company policy

H R\F\J Dt.,446O

! f*p"rience the commitment @

Contd...2...



CGI tnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 &9512.
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-6642 2222 | Fax +91-80-6642 1200

cgi.com

Cl N : U7 2200KA1990 PTC0 19 138

Mr.A.Babu
BTM layout I st stage
Bangalore 560068

Personal and Confidential
June 2,2019

Dear Babu

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and Iook forward to welcoming you.

As part ofthe Ieading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this of[er will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@.cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note tlrat it is important to he on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in' 
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be fumished by you on the date
of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a perrnanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. 'I'he Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joininB, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a

period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. Yqu will also have to sign the Employment Agreement with the Company

. You will be eligible for a performance revision as per company policy

a

Contd...2...H R\F\J D44460

] frp"rience the commitment @



CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95l1 &9512,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91 -80-66 42 2222 | Fax +91 -80-6642 1200

cgi.com

Cl N : U7 2200KA1990 PTCO 19 138

MS.R.DHANALAKSHM I

BTM layout I st stage
Bangalore 560068

Personal and Confidential
December 3, 20lg

Dear Dhanalakshmi

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As pan ofthe leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirrn your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, writei to cgirecruitment.india@cgi.com

' Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintainihg a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be fumished by you on the date
of on boarding failing which you will not be permitted to join

' . You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are tbund satisfbctory dwing the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or apart thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreemenl with the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You will be eligible for a performance revision as per company policy

H R\F\J D44460

$ f*purience the commitrnent @

Contd...2...



CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e city, Tower 2, No.95l1 & 9512,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66 42 2222 | Fax +91-80-6642 1200

cgi.com

CI N : U7 2200KA1990PTCO1-9 138

Ms.T.Karunya
BTM layout l st stage
Bangalore 560068

Person al and Confidential
March l, Z0lg

Dear Karunya

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part ofthe leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

. On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions goveming your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

. You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You will be eligible for a performance revision as per company policy

H R\Fv D4446O

! f*purience the commitment @
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CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95l1 &9512,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-6642 2222 | Fax +91-80-6642 1200

cgi.com

Cl N : U7 2200KA1990PTC019 138

M r.Saiprasad.E
BTM layout I st stage
Bangalore 560068

Personal and Confidential
June 3,2019

Dear Saiprasad

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part ofthe leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

' Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Govemment of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
pertbrmance in the appointed position are fbund satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You will be eligible for a perforrnance revision as per company policy

H R\F\J D44t-60

I f*p"rience the commitment @

Contd...2...



CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95l1 &9512,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91 -80-66 42 2222 | Fax +91 -80-6642 1 200

cgi.com

CI N : U72200KA1990PTC019 138

M r.S.Suresh
BTM layout l st stage
Bangalore 560068

Personal and Confidential
August l, 20lg

Dear Suresh

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@.cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Govemment of India (if applicable). A copy of the work permit needs to be fumished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
pertbrmance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your einployment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effecrive from your date of appointment and execute a service agreement with the
Company upon request. You u'ill also have to sign the Employment Agreement with the Company

. You will be eligible for a performance revision as per company policy

H R\F\J D44460

! r*purience the commitment @

Contd...2...



CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95l1 &9512,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +9'1-80-6642 2222 | Fax +91-80-6642 1200

cgi.com

Cl N : U7 2200KA1990 PTC019 138

MT.D.VINOD KUMAR
BTM layout l st stage
Bangalore 560068

Person al and Confidential
August I0, 2018

Dear Vinod kumar

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, ateam of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be eifective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigrred Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

' Your reporting time on the joining date is 8:30 a..m. Kindly note that it is important to he on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. 'lhe Company shall
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You will be eligible for a performance revision as per company policy

H R\F\J D4446O

I fnp"rience the commitment @

Contd. ..2...
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CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95l1 &9512,
Electronic City, Phase I (West)
Banqalore - 560 100. lndia
Tel +91-80-66 42 2222 [ Fax +91-80-6642 1200

cgr.com

Cl N : U7 7200KA1990 PTC0L9 138

Mr.S.Tejakumar
BTM layout l st stage
Bangalore 560068

Personal and Confidential
Septem ber 2, Z0l9

Dear Tejakumar

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are oflering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

. To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

. Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

. Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The terms and conditions governing your employrnent are as under:

. Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are fbund satistactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or apartthereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

. On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Cornpany

. You will be eligible for a performance revision as per company policy

H R\F\J D4446C
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i fxperience the commitment @

Contd. ..2...



Dated:
Employee Name:

Tel:
Email lD:

Position:

Location:

Join Date:

Salary Package:

1 Oct 2019
MT POLAMPALLI HAREESH KUMAR
+91 9901664525
HAR EES H. PO LAM PAL Lt @GMAI [.,COM

Subject' - Employment Offer Letter

I am pleased to offer you the opportunity to join Global lnformation Technology Solution
W.L.L ("Global iTS") immediately on the following terms and conditions:

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule.

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1.200.00

!20,0o0.00

60,000.00

30,000.00

30,000.00

L4,400.00

Gross Salary 2L,200.00 254,4O0.00

Benefits

PF (Employer Contribution) 1,,200.00 1,4,400.00

Cost to Company (CTC) 22,4O0.00 258,800.00

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

1,4,400.00

1,4,400.00

Net Take Home before TDS* 20,000.00 240,040.00

*Rote of TDS is subjected to Declarotion and submission of related information qnd document by employee.

#* '. ':,,:,,.: ;,"'



Dated:
Employee Name:

Tel:
Email lD:

I am pleased
Vl/.L.L ("Global

Position.

Location:

Join Date:

1 JUNE 2019
Mr. KK Anatha sai
+91 7701664525
ANATHASAT . 68 I @GMAI L.COM

Subject: - Employment Offer Letter

to offer you the opportunity to join Global lnformation Technology Solution
iTS") immediately on the following terms and conditions:

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

Salary Package:

*Rote of TDS is subjected to Declorotion and submission of reloted information and document by employee.

#

Basic

HRA

Transport Allowance

Telephone Altowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

L4,400.00

G ross Salary 2L,20O.00 254,400.00

PF (Employer Contribution) L4,400.00

Cost to Company (CTC) 22,40O.00 268,800.00

Deductions

PF -Employees Contribution

PF -Employees Contribution

r,200.00

1,,200.00

1,4,400.00

L4,400.00

Net Take Home before TDS* 20,000.00 240,000.00

r,200.00

6 tr ;iii ''t;g1.-&;. i''i;i;



Dated:
Employee Name:

Tel:
Email lD:

Position:

Location:

Join Date:

Salary Package:

2 Dec 2019
Mr.Ashok kumar
+91 BBB 1664525
ashok. ku mmara@q mail. com

I am pleased to offer you the opportunity to join Global lnformation Technology Solution
W.L.L ("Global iTS") immediately on the fotlowing terms and conditions:

*Rote of TDS is subjected to Declarqtion and submission of related informotion and document by employee,

Subject: - Employrnent Offer Letter

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

#
ffi{}':"'i::'i',

Ba sic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,,200.00

120,O00.00

60,000.00

30,000.00

30,000.00

1,4,400.00

Gross Salary 2L,200.00 254,400.00

Be nef its

PF (Employer Contribution) L,200.00

Cost to Company (CTC) 22,400.00 268,800.00

Deductions

PF -Employees Contribution

PF -Em ployees Contribution

L,200.00

L,200.00

1,4,400.00

1,4,400.00

Net Take Home before TDS* 20,000.00 24O,000.00

14,400.00



EMPI-OYMENT OFFER LETTER

Caooemini
t ai 0'o+21252617,
1 1 t1212018,
N.Anusha

ch em m a n ch e ry, [U O B_A P P L I CATI O N_C U STO M 7 4ll,

chennai ,Tamil Nadu,
lnd ia.

Confidential

Dear Anusha

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or 'Company') starting from 1111212018 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

Ref:



EMPLOYMENT OFFER LETTER

Capgemini Ref: 1810431
t252664,
01t09t201 8,

THALLA.CHAKRAVARTHY
ch e m m a n ch e ry, [[J O B_A P P L I CAT I O N_C U STO M 74] I,

chennai ,Tamil Nadu,
lndia.

Confidential

Dear Chakravarthy,

Pursuant to our discussions, we are pleased to offer you empiloyment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or 'Company') starting from 0310412019 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai



EMPLOYMENT OFFER LETTER

Ca pgem in i Ref: 1810231
t252647
o1 t12t2o1B,

K.Aru nkumar
chemmanchery, [UOB_AP P LICATIO N_C U STOM 7 411,

chennai ,Tamil Nadu,
lnd ia

Confidential

Dear Arunkumar ,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or'Company') starting 'from O3lO4l2O19 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai



EMPLOYMENT OFFER LETTER

Capgemini
t252426,
01t8t2018,

M.ANANDA BABU
ch e m m a n ch e ry, [[J O B_A P P L I CATI O N_C U STO M 74]1,

chennai ,Tamil Nadu,
lnd ia.

Confidential

DearAnanda babu,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or 'Company') starting lrom 0310412019 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

Ref: 1810432



EMPLOYMENT OFFER LETTER

Capgemini Ref: 1810630
t252644,
02t06t2018,
Yamini. B
ch e m m a n ch e ry, [ [J O B_A P P L I CAT I O N_C U STO M 7 411,

chennai ,Tami! Nadu,
!ndia.

Confidential

Dear Yamini.B ,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or'Company') starting from O2tO6l2O18 (or such other date as may be communicated to you by the Compiny), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai



EMPLOYMENT OFFER LETTER

Capgemini Ref: 1810630
t252644,
02t06t2018,
G.ANIL
chem m a nch e ry, [ [J O B_A P P L I CAT I O N_C U STO M 7 411,

chennai ,Tamil Nadu,
lndia.

Confidential

DearAnil ,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or 'Company') starting from 02106120l I (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

I



EMPI.OYMENT OFFER LETTER

Caooemini
t ai 0'o 16t252652,
01t7 t2019,
K.S RAJA REDDY

ch e m m a n ch e ry, [U O B_A P P L I CAT I O N_C U STO M 7 411,

chennai ,Tamil Nadu,
lndia.

Confidential

Dear K.S Raja reddy

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini'or'Company') starting trom01l0712019 (or such other date as may be communicated to you by the Company), as
per details given. below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Ghennai

Ref:



EMPLOYMENT OFFER LETTER

Ref:

01t5t2019,
M.Lokesh

chemmanchery,[[JOB_APPLICATION_CUSTOM74]1,

chennai ,Tamil Nadu,
lndia.

Confidential

Dear M.Lokesh

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or'Company') starting from 01lQ5l2O19 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

Caooemini
1 81 d6 12t252622,



EMPLOYMENJT OFFER LETTER

Capgernini Ref:

18106721252682,

01t6t2019,

J. Muniprasad

Chemma nchery, [[JOB_AP PLICATION_C USTOMT 4ll,

Chennai, Tamil Nadu,

lndia.

Confidential

Dear Muni prasad

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or'Company') starting from 01/06/20'1 9 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai



EMPLOYMENT OFFER LETTER

Caooemini
taido+212s2617,
11 t1212018,
P.Janardhan

ch em m a n che ry, [[J O B_AP P L I CATI O N C U STO M 7 411,

chennai ,Tamil Nadu,
lndia.

Confidential

Dear Janardhan.P

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or'Company') starting from 11112120'1 8 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

Ref :



EMPLOYMENT OFFER LETTER

Capgemini Ref: 1 81 01 35
t25257 4,
01 1021201 9,

K.An usha
ch e m m a n c h e ry, [U O B_A P P L I CAT I O N_C U S TO M 7 411,

chennai ,Tamil Nadu,
I nd ia.

Confidential

DearAnusha,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or'Company') starting from O310412019 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai



EMPLOYMENT OFFER LETTER

Caooemini
t e i do+ 2t252617 ,

1t9t2018,
Koneti. Bhavani

c h e m m a n ch e ry, [ [J O B_A P P L I CAT I O N_C U STO M 7 411,

chennai ,Tamil Nadu,
I nd ia.

Confidential

Dear Bhavani

Pursuant to our discussions, we are pleased to offer you employment opportunity, on
lndia Limited ('Capgemini' or'Company') starting from 11912018 (or such other date as
details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

probation basis, with Capgemini Technology Services
may be communicated to you by the Company), as per

Ref:
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https://mail.gcogle.com/mail/u/O/?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfHRwBQQmpp

Dea r

P.Somaseka r,

Congratulations ! ! !

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd.

As discussed, Kindly bring allyour below mentioned documents on 01

1t1

Docu ment Checklist

All semesters' educational docurnents
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Im portant
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Dear S.Afrose,

Congratulations !!!

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Tatents India Pvt. Ltd
173

As discussed, Kindly bring allyour below mentioned documents on.O
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2,168

Docu ment Checklist

All semesters' educational documents

https://mail.google.com/mail/u/O/?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfl-{RwBQQmpp
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Dear C.Saiprakash

Congratulations ! ! !

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd.

As discussed, Kindly bring all your below rnentioned documents on 01

Document Checklist

All semesters' educational documents

https://rnail.google.com/mail/u/0/?tab=rrn&ogbl#inbox/FMfcgzGIkFnFQWSNCWtsclfHRwBQQmpp 1t1
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Dear K.Seenu,

Congratulations ! ! !

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents India Pvt. Ltd.

As discussed, Kindly bring allyour below mentioned documents on 01

Document Checklist

All semesters' educational documents

https://mail.google.com/maiUu/0/?tab=rm&ogbl#inbor/FMfcgzGlkFnFQWSNCWtsclfFtRwBQQmpp 1t1
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Dea r N. Rajitha,

Congratulations | ! !

On being selected with Million Talents India Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd.

As discussed, Kindly bring all your below mentioned docurnents on 0l-

Docu ment Checklist

All semesters' educational documents

htlps://mail.google.com/mail/u/O/?tab=rm&ogbl#lnbox/FMfcgzGlkFnFQWSNCWtsclfHRwBQQmpp 1t1
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Dea r

A.Srava nkuma r,

Congratulations ! ! !

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd

As discussed, Kindly bring all your below mentioned documents on 0

Document Checklist

All semesters' educational documents

https://mail.google.com/mail/u/0/?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfFlRwBQQmpp
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Dea r

B.Manjunath,

Congratulations ! ! !

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd

As discussed, Kindly bring all your below mentioned documents on 0

Document Checklist

AII semesters' educational documents

https://mail.google.com/maiUu/0/?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfHRwBQQmpp 1t
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Dear G.Harish,

Congratulations ! ! !

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents India Pvt. Ltd

As discussed, Kindly bring all your below mentioned documents on 0

Document Checklist

All semesters' educational documents

https://mail.google.com/mail/u/0/?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfl-lRwBQQmpp 1t
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Dear P.Dianakar,

Congratulations !!!

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd
173

As discussed, Kindly bring all your below mentioned documents on 0
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2,168

https://mail.google.com/mail/u/O/?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfHRwBQQmpp
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Dear S.Dianakar,

Congratulations!!!

On being selected with Million Talents India Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. ltd
173

As discussed, Kindly bring allyour below mentioned documents on 0

Docu ment Checklist

AII semesters' educational documents

1thttps://mail.google.com/mail/u/0/?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfHRwBQQmpp
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Dea r

Dhanalakshmi,

Congratulations ! ! !

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents India Pvt. Ltd

As discussed, Kindly bring all your below mentioned documents on 0

Docu ment Checklist

AII semesters' educational documents

https://mail.googie.com/mail/u/O/?iab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfHRwBQQmpp
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Date : April 3,2018
Ref No.: SBIGIC /HR/OF /20-1L/238

Mr. G.ARUN KUMAR
Mobile No. - 888L942073

Dear
Sir,

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- [Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities :

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original

educational qualificatiohs, work
references, detailed in
application form. Please refer to the

documents and certificates regarding,

experience, remuneration, identity and

annexure for the complete list of testimonials.

,i

ffi'"';
' lr

'BI General lnsurance Company Limited
C' rorate & Registered Office: H 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,

thoheri(E), Mumbai - 400 069 CIN: U66000MH2009P1C190546 I L Tel.: +91,224241.2OOO liF www.sbigeneral.in
' trgo displayed beiongs to State Bank of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI
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Date : f une 1, Z01B

Ref No.: SBIGIC /HR/OF /L0-4L /338

Mr. V.ASHOK KUMAR
Mobile No. - 7751942073

Dear
Sir,

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary

period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in
application form. Please refer to the annexure for the complete list of testimonials.

.. C'- 'rorate & RegisterecJ Office: i' 'Natral', 301, Junction of Western Express Highway & Andheri - Kurla Road,

& \irdheri (E), Mumbai - 400 069:CiN: U66000MH2009P1C190546 I ', Tel.: +91 2242472000 I ' www.sbigeneral.in
{illr ' r ogo ciisptayed belon6;s to State Banl< of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI

r;ffi,* *ff-\-llstration Number I:14
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Date : September L,2018

Ref No.: SBIGIC/HR/OF /70-31 /638

Mr. G.BABU

Mobile No. - 9967842074

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTCJ for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencenrent of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actrral production of original
educational qualificatiors, work
references, detailed in

documents and certificates regarding

experience, remuneration, identity and

application form. Please refer to the annexure for the complete Iist of testimonials.

'B[ Gefterel lnslsrance Company Limited
C" rorate & Registererj Office: 1r 'Natral', 301, Junction of Western Express Highway & Andheri - Kurla Road,

\hdheri ([), Mumbai - 400 069 i CIN: U66000MH2OO9PLC19O546 I . Tel.: +91 ZZ qZqtzOOO t : www.sbigeneral.in
:l!ngo displayed beiongs to State Bank of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI

*gistr;ltion Number X.44
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Date : August 1, 201,8

Ref No.: SBIGIC /HR/OF /50-ZL/438

MS.R.DHANALAKSHMI

Mobile No. - 956L842084

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary

period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointmcnt subjcct to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation Ietter
from your current employer

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

' ' 
: 

'''Bl 
General lnsurance Company Limited

'E* 'rorate & Registered Office: ? 'ruatr"j', 301, Junction of Western Express Highway & Andheri - Kurla Road,

* {'nuheri(E), Mumbai - 400 069lClN: U66000MH2009P1C190546 I L Tel.: +9L2242412OOO li* www.sbigeneral.in
*f .+'' Ingo displayed belongs to State Bank of India and is used by SBI General lnsurance Co. Ltd. under license I IRDAI
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Date : October 1, 2018

Ref No.: SBIGIC /HR/OF /30-4L/L3B

MT.G.CHARANRANRAIA

Mobile No. - 996\842057

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business' Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to comnrencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company
reserves the right to utilize your services at any other place within or outside the
country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

,'.:' '; ':Bl 
General lnsurance Comgany Limited

'', C' r<lrate & Registered Office: 'r 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,

il'' \hclieri{E), MLrmbai -400 069:ClN: U66000MH2009P1C190546 I L Tel., +9t2242412OOO l# www.sbigeneral.in
*.d : 'ngo displayed belongs to State Bank of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI
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Date : November 1,2018

Ref No.: SBIGIC /HR/OF /70-31 /538

MTB.BHANUPRAKASH

Mobile No. - 93456L8428

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassur.rnce in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in morc dctail with you prior to commcnccmcnt of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company
reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of rqsignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

:' . 'i: rBl General lnsurance Company Limited .

;' ".. C{ ",orate & Registered Office: f 'Natral', 301, Junction of Western Express Highway & Andheri - Kurla Road,

ffi -. {irOtreri{t}, Mumbai -400069:ClN: U66000MH2009P1C190546 I %Tel.r +972242412OOO l# www.sbigeneral.in
wr6| r t ago displayed belongs to State Bank of lndia and is used by SBI General lnsurance Co. Ltd. under iicense I IRDAI
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Date : No March L,2019

Ref No.: SBIGIC/HR/OF /70-31/538

Mr. M.N.DHANASEKHAR

Mobile No. - BBB 56LB42B

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed itr ntore delail with you pribr to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company
reserves the right to utilize your services at any other place within or outside the
country.

4. This is a provisional offer. We will issue a Letter of Appointment subject Lo

completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

'B! General Insurance Company Limited
C rorate & Registered Office: i} 'Natra.l', 301, Junction of Western Express Highway & Andheri - Kurla Road,

& \iroheri ([], Mumbai - 400 C59,ClN: U66000MH2009P1C190546 I 'r 'Tel.: +91 224241.2OOO 1..:: www.sbigenera!.in
wx.,&, t ',96 displayed belongs to State Banl< of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI

,m3W -..h. ;istration Number 144
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Date : No April L,2019
Ref No.: SBIGIC/HR/OF /LZ-42/539

MS.SK.GEETHA

Mobile No. - 779920021,2

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in rnore detail wit.h you prior [.r) conulrencelnent of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of foilowing formalities :

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

"","lBl General lnsurance Comgany timited
' .'u 

C" "torate & Registered Office: Y 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,

{irUheri(t), Mumbai -400069iC|N: U66000MH2009P1C190546 I '.Tel.: +9122424I.2OOOl www.sbigeneral.in
GF*r\ i I .tgo displayed belongs to State Bank of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI
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Date : No August L,2019

Ref No.: SBTGTC/ HR/OF /12-42 /539

MT.V.BHARGAVA NAIDU

Mobile No. - 7799200212

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in rnore rletail with yt-ru prior to commencernenl. of your prol:ationary

period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer, We will issue a Letter of Appointment subject to
completion of followine formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the cornplete list of testimonials.

' 'lBl General tnsurance Comp.any limited
' : C" 'rorate & Registered Office: t:J 

'Natral', 301, Junction of Western Express Highway & Andheri - Kurla Road,

{irOheri {t), tr4umbai -400 069 rClN: U66000MH2009P1C190546 I i.,Tel.: +9t22424L2OOO I www.sbigeneral.in
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Date : No October 1,2019

Ref No.: SBIGIC/HR/OF /32-LZ /339

MT.V.M.YUVARAI

Mobile No. - 99852002L2

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary

period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

; ' C rorate & Registered Office: "'{ 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,

firoheri (I), Iviumbai - 400 C69;ClN: U66000MH2009P1C190546 I 1" Tel.: +91 2242412OOO li, www.sbigeneral.in

,*6a. , .go displayed belongs to Siate Banr of India and is used by SBI General Insurance Co. Ltd. under license I IRDAI
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Date : No December 2,2019
Ref No.: SBTGIC/ HR/OF /L2-67 /L33

MT.G.KALYA KUMAR

Mobile No. - 77992BBZLZ

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

Z. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- fRupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities :

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

. 
'. ". igf General tnsurance Company Limited

'', C' 'rorate & Registered Office: ' 'Natral', 301, Junction of Western Express Highway & Andheri - Kurla Road,

ffi' firotreri(E), Mumbai -400069rC|N: U65000MH2009P1C190546 I i*Tel.: +91.22424L2OOO1 .: www.sbigeneral.in
*r&i i r ngo displayed be!ongs to State Bank of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI
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Date : No September 2,2019
Ref No.: SBIGIC/HR/OF /67 -34/673

MT.MALLA MOHA

Mobile No. - 9985879091

0ffer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

Z. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company
reserves the right to utilize your services at any other place within or outside the
country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities :

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

'Bl General lnsurance Company Limited
' '. C- rorate & Registered Office: t' 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,

Effi* 
" liroheri(E), Mumbai - 400 069 iClN: U66000MH2009P1C190546 I 1"* Tel.: +9122424L2OOO lS www.sbigeneral.in
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Date : No May 5,2019
Ref No.: SBIGIC /HR/OF /37 -54 /37 3

MT.I.VENKAIAH BABU

Mobile No. - 9392566546

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the conipany
reserves the right to utilize your services at any other place within or outside the
country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

") '

" 
. 'BlGeneral Insurance Company Limited

' (' rorate & Registered Office: {'3 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,

ffi \.trdheri iE), iMumbai - 400 C69:ClN: U66000MH2009P1C190546 I Tel.: +9!2242412OOO1 ' www.sbigeneral.in
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Date : No 0ctober 1,2019

Ref No.: SBIGIC /HR/OF /37'54/373

MT.E.SUDHEER

Mobile No. - 8882566546

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- [Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointmcnt subject to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

. 
. 'At General Insurance Company Limited
, e" 'rorate & Registered Office: V 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,

W* ' lhdheri(E), Mumbai - 400 069 iClN: U66000MH2009P1C190546 I "* Tel., +91,2242412OOO li* www.sbigeneral.in
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Date : No May 1,,2018

Ref No.: SBtGtC/ HR/OF /27 -64/473

MT.B.LOKESH

Mobile No. - 9967866546

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company [CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary

period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company

reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities:

i. Actual production of Relieving letter or acceptance of resignation letter
from your current employer.

ii. Actual production of original documents and certificates regarding

educational qualifications, work experience, remuneration, identity and

references, detailed in

application form. Please refer to the annexure for the complete list of testimonials.

':' lBlGeneral lnsurance Company Limited
1, :'

," uu C" rorate & Registered Office: t' 'Natraj', 301, Junction of Western Express Highway & Andheri - Kurla Road,
'- -i, tirafreri iE), Mumbai - 400 069 CIN: U66000MH2009P1C190546 I '* Tel.: +91 22 424L2OOO I t* www.sbigeneral.in

*.n , I ngo displayed belongs to State Bank of lndia and is used by SBI General lnsurance Co. Ltd. under license I IRDAI
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Date : No ]une L,2018

Ref No.: SBIGIC /HR/ OF / 17 -24 /37 3

MT.G.IAGADEESWAR

Mobile No. - 998386 6549

Offer Letter:

With reference to your recent interview with us, we are pleased to offer you the
position of Business Development Executive - Bancassurance in the grade of
Executive in SBI General Insurance Co. Ltd. You will be reporting to the Territory
Sales Manager - Bancassurance. You will be on probation for a period of six months.
Your confirmation in the service of the Company will be subject to your successfully
completing your probation.

2. During the period of your probation and upon any subsequent confirmation,
your remuneration will be at the fixed rate of Rs.300000/- (Rupees Three Lakhs

only) per annum. This will be an all inclusive on a cost to the company (CTC) for
availing your services. The components of this all-in cost to company can be

analyzed in more detail with you prior to commencement of your probationary
period of employment.

3. Your initial posting will be in Chittoor under Tirupati. However, the company
reserves the right to utilize your services at any other place within or outside the

country.

4. This is a provisional offer. We will issue a Letter of Appointment subject to
completion of following formalities:

i. Actual production of Relieving

from your current employer.

ii. Actual production of original
educational qualifications, work
references, detailed in

letter or acceptance of resignation letter

documents and certificates regarding

experience, remuneration, identity and

application form. Please refer to the annexure for the complete list of testimonials.

' '. " 
: I ,1Bl General Insurance Comgany Limited
'i'C'"rorate & Registered Office: ff'Natraj', 301,Junction of Western Express Highway & Andheri - Kurla Road,

D - thdheri(E), Mumbai -400069iC|N: U66000MH2009P1C190546 I LTel., +9L2242472OOO1 'ii www.sbigeneral.in
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Strictly Private and Confidential

29-Jan-2018

PRIYADHARSHINI
c6878399
Hyderabad

Subject: Offer of Employment ("Offer")

Dear PRIYADHARSHINI. K,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as'Company') in our Delivery

Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 10
Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
r Annexure 1 for the compensation and benefits details.
o Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation PIan and Car Lease Scheme (Car lease would NOT be

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment.
carefully read and understand these Terms of Employment as a paft of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, atthe time of joining you are required to provide all documentation identified in Annexure 2.

29-Jan-2018 1

Reference ld : eZ}Sefe2-a9c2-4854-bb8a-59b46 0f2c3d6 1

Signed By: Mohan Sekhar

applicable for Career

You are required to

Candidate's Signature



Strictly Private and Confidential

3-Apr-2018

R,VENKATESH
c6a78388
Hyderabad

Subject: Offer of Employment ("Offer")

Dear R.VENKATESH,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 10

Talent Segment-Software Engineering

Your joining location would bc Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
o Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment.

applicable for Career

You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, atthe time of joining you are required to provide all documentation identified in Annexure 2.

3-4-2018 1

Reference ld : e205efe2-a9c2-4854-bb8a-59b46 0f2c3d6 1

Signed By: Mohan Sekhar

Candidate's Signature



Strictly Private and Confidential

1-3-2019

R.LAKSHMI
c6878388
Hyderabad

Subject: Offer of Employment ("Offer")

Dear R.LAKSHMI,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hydcrabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment

Further, atthe time of joining you are required to provide all documentation identified in Annexure 2.

1-3-2019 1

Reference ld: e205efe2-a9 c2-4854-bb8a-59b460f2c3d6 1

Signed By: Mohan Sekhar

Candidate's Signature



Strictly Private and Confidential

1-6-2019

L.RAVANAMMA
c6872338
Hyderabad

Subject: Offer of Employment ("Offer")

DeaTL.RAVANAMMA,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, LL,12 & 13)

Your employment with the Company will be governed by the
carefully read and understand these Terms of Employment as a

1-6-2019 1

Refe re n ce I d : e205efe2-a?c2-4851-bb Ba-S I b46 0'f2c3d 6

attached Terms of Employment. You are required to
part of accepting this Offer.

As further detailed in the Terms of Emfloyment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, atthe time of joining you are required to provide all documentation identified in Annexure 2.

Candidate's Signature



Strictly Private and Confidential

1-10-2019

C.PRAKASH
c6872338
Hyderabad

Subject: Offer of Employment ("Offer")

DeaTC.PRAKASH,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 10
Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
r Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of jolning you are required to provide all documentation identified in Annexure 2.

1-1A-2019 1

Reference ld: e20 5efe2-a9c2-48 54-bb8a-59b46 0f2c3d6

Candrdate's Signature



Strictly Private and Confidential

1-7-20t9

E.SARANYA
c6a72639
Hyderabad

Subject: Offer of Employment ("Offer")

DeaTE.SARANYA,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery

Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 10
Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As fufther detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

11-7 -2019

Refe re n ce I d : e20 5efe 2-a9 c2-48 54-b b B a-5 I b4 6 Ot2c3d 6

Candidate's Signature



2-9-2019

G.LAKSHMI KANTH
c6a72639
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Lakshmi kanth,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a patt of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, atthe tlme of joining you are required to provide all documentation identified in Annexure 2.

2-9-2019 1

Reference ld : e205efe2-ag c2-4854-bb8a-59b46 0t2c3do

Candidate's Signature



Strictly Private and Confidential

1-8-2019

KODURU. HEMA

c6a72639
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Koduru Hema,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 10
Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
o Annexure 1 for the compensation and benefits details.
r Annexure 2 for documentation to be submitted by you.
o Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. You are
carefully read and understand these Terms of Employment as a part of accepting this Offer.

for Career

req u ired to

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1 -8-201 9 1

Refe rence I d : e2}5efe2-a9c2-4854-bb8a-59b460f2c3d0

Candidate's Signature
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Strictly Private and Confidential

1-5-2018

NAVEEN.G
c687673L
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Naveen,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as'Company') in our Delivery

Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation PIan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment,

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-5-2018 1

Refere nce ld : e205efe2 -a9c2-4854-bb8a-59b46 0f2c3d6

Candidate's Signature



Strictly Private and Confidential

1-6-2018

SYED ABUL HASAN
c6a797344
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Abul hasan,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
r Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment.
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective staft date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

applicable for Career

Yo u a re req u ired to

1-6-2018 1

Refe re n ce I d : e20 Sef e2-a9 c2-4854 - b b Ba -5 I b46 0t2c3d 6

Candidate's Signature



1-8-2018

C.SATHEESH
c6879a748
Hyderabad

Subject: Offer of Employment ("Offer")

Dear C.Sateesh,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment,
carefully read and understand these Terms of Employment as a part of accepting this Offer.

applicable for Career

You are required to

As fufther detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective staft date of your employment.

Further, atthe time of joining you are required to provide all documentation identified in Annexure 2.

1-8-2018 1

Refe ren ce ld : e2 05 efe2-a9 c2-4854-bb8a-5 9b4 6}f2c3do

Strictly Private and Confidential

Candioate's Signature



Strictly Private and Confidential

1-9-2018

G.VENKATA SIVA
c6a79a632
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Venkatasiva,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Ta lent Segment-Softwa re Engineering

Your joining location would be Hyderabad

Please refer to:
o Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
o Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer,

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-9-2018 1

Reference ld : e205efe2-ag c2-4854-bb8a-59b460f2c3d6

Candidate's Signature



1-10-2018

CR.Prasanth Babu
c68798632
Hyderabad

Subject; Offer of Emptoyment ("Offer")

Dear Prasanth Babu,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

PIease refer to:
o Annexure 1 for the compensation and benefits details.
r Annexure 2 for documentation to be submitted by you.
r Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which.may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

Canordate's Signature1-10-2018 1

Reference ld. e?Olef eT-ag c2-4854-bb8a-59b46 0t2c3do

Private and Confidentia!



 



 
 
 
 
 
 
 
 
 
 
 

July 22, 2017 
 
Ms. Durga,  
Chittoor, AP 
 
Dear Durga Eddala, 

On behalf of VSoft Technologies, we are pleased to confirm our offer of employment to you as Jr.  
Engineer - Testing to be based at our office in Hyderabad. We extend this offer, and the opportunity it  
represents, with great confidence in your abilities and we are excited by the prospect of you being a part of  
VSoft Technologies. 
 
Your annual fixed compensation (Cost-To-Company) will be INR. 180,000/-, payable on a monthly basis 
and will be subject to IT deductions, as per company policy. In addition, you will be eligible for a 
Variable Component of INR.0/- per annum. This amount may vary, based on Individual, Department and the 
company’s performance. The Variable Component payable to you will be determined based on the 
Performance Review to be conducted in April 2018. The Variable Component will be paid out subject to you 
being on the rolls of the company on the date of disbursement of these payouts (expected to be in August 
2017). These payouts will be prorated based on your tenure. The parameters of the variable will be 
discussed and decided after 1 month of your joining. The total annual compensation will be                  
INR. 180,000/-. The break-down details of the remuneration is given in “Annexure-A” and you are advised 
to seek independent tax advice to minimize the tax incidence. Your compensation details are confidential and 
you may discuss it only with the undersigned in case of any clarification. 
 
You will be on probation for a period of six months from your date of joining; the probation period may be 
extended by and at the sole discretion of the company based on your performance during the probation period. 
Upon confirmation of your services, you will be bound to serve the company for a period of Twenty Four (24) 

Months from the date of acceptance; VSoft reserves the right to terminate your services in the event of breach 

of the terms and conditions or non-performance. 

Your employment with us will be governed by our Terms and Conditions as detailed in the attached 
“Annexure-B”. You will also be governed by any rules, regulations, policies and practices that may change 

from time to time. You will be entitled to other benefits as generally accorded to the employees of VSoft 

Technologies, subject to Company policy and norms. 
 
As discussed, we expect a start date of August 1, 2017 or earlier. At the time of joining, you are required to  
submit the documents mentioned as a footnote, in this letter. And please sign in the space provided  
indicating your acceptance of our offer and submit the duplicate copy of the duly signed letter to Human  
Resources. 

VSoft wishes you all the best for all your future endeavors. 

Yours sincerely, 

for VSoft Technologies Private Limited 
 
 
Lakshmi Veeraghanta 
CHO 

Acceptance of Offer 
I hereby accept the position on the terms and conditions of employment offered. The following documents have been attached for your records or shall be provided 
to the company at the time of joining: 

1. Copy of Passport  2. Copy of all the Educational Certificates  3. Service / Relieving letter from all the previous employers 4. Last drawn Pay slip 5. PF Number  
(if available) 6. PAN Number 7. Recent Form 16 from existing employer 8. Four color passport photographs of yours and 2 copies each of your dependants  
(Parents, Spouse, children) 
And will join the company on 
 
_______________________ ---------------------------------------------------------- 
Mention Date of Joining Please sign your Acceptance (Sign & Date) 

 



 
 
 
 
 
 
 
 
 
 
 

ANNEXURE-A 
 

Name: Ms. Durga Eddala Designation: Jr. Engineer - Testing 
 

DESCRIPTION MONTHLY (INR.) ANNUAL (INR.) 

1. Basic 4500 54000 

2. House Rent Allowance (HRA) 1800 21600 

3. Conveyance Allowance 1600 19200 

4. Medical Allowance 1250 15000 

5. Children Education Allowance   

6. Meal Voucher   

7. Leave Travel Allowance 1500 18000 

8. Special Allowance 2644 31728 

9. Gross Salary 13294 159528 

Statutory Norms 

 
10. 

Company’s contribution to Provident Fund restricted up 
to a maximum of INR.15,000/- salary 857 10284 

11. Company’s contribution to ESI 631 7572 

12. Gratuity @ 4.81% of Basic as per statutory norms 216 2592 

13. Total Fixed Compensation(in INR) 15000 180,000 

14. Variable Component  0 

15. Total Annual Compensation (in INR)  180,000 

 
Basic is a fully taxable component and is used as the base to compute other salary components such as HRA, PF, ESI & Gratuity. 

House Rent Allowance (“HRA”) is fixed at 40% of Basic. HRA is meant to pay for the rent towards residential accommodation.  Exemption 
from tax is computed with reference to the actual rent paid by the associate towards the accommodation.  Rent paid in excess of 10% of the 
Basic, subject to a maximum ceiling of HRA actually received would be non-taxable. 

Conveyance Allowance up to INR 1600/- per month is tax exempt in the hands of employee w.e.f April 2015. 

Medical Allowance will be paid on a monthly basis. Bills towards routine medical expenses for you as well as your immediate dependents 
should be submitted failing which the amount will attract appropriate tax. The taxation rules provide for a maximum deduction of INR 
15,000/- per annum with respect to medical expenses reimbursed to an employee by his employer. 

Associates are covered under Medical insurance as per the eligibility. 

Meal vouchers (a tax benefits) will be disbursed at the start of each month and will not be reflected in the pay stub. Income Tax rules 

provide for exemption in tax for meal vouchers given by employers to their employee up to a max of INR 26400/- per annum, assuming INR. 

100/- per working day and 22 working days in a month. 

Leave Travel Allowance, will be paid on a monthly basis as an allowance with tax deducted at source should you choose not to avail the tax 
benefit of fare reimbursement. In case you opt for the fare reimbursement facility to claim tax benefit, you will have to complete the LTA Fare 
Utilization Form available with the Accounts team indicating your likely journey dates. The taxability or otherwise of LTA will be as per the Indian 
Income Tax Act, details of which will form part of the LTA Fare Utilization Form. Leave Travel Concession would be tax exempt subject to 
certain conditions - Leave Travel twice in a block of four years; expenditure is restricted to self and immediate family; mode of  travel will be 
limited to II AC Rail or Economy Air within India only 

The balance, after computing the above “Heads” (Sl#1 to 7, 10 to 12), and deducted from the Cost-To-Company is allocated to Special 
Allowance, which is disbursed on a monthly basis and is a fully taxable component. 

The Income Tax Act as prevailing at the time of employment will govern your personal Taxation and the Company will deduct Income Tax  
at source. You will be responsible to declare your potential Income and savings as per Company Practice to determine your personal Tax  
liability and declare actual Total Personal Income to the Income Tax Authorities at the time of filing your individual Income Tax Returns for  
the year. 



 
 
 
 
 
 
 
 
 
 
 

July 22, 2017 
 
Mr. Kumarswamy K,  
Chittoor, AP 
 
Dear Kumarswamy K, 

On behalf of VSoft Technologies, we are pleased to confirm our offer of employment to you as Jr.  
Engineer - Testing to be based at our office in Hyderabad. We extend this offer, and the opportunity it  
represents, with great confidence in your abilities and we are excited by the prospect of you being a part of  
VSoft Technologies. 
 
Your annual fixed compensation (Cost-To-Company) will be INR. 180,000/-, payable on a monthly basis 
and will be subject to IT deductions, as per company policy. In addition, you will be eligible for a 
Variable Component of INR.0/- per annum. This amount may vary, based on Individual, Department and the 
company’s performance. The Variable Component payable to you will be determined based on the 
Performance Review to be conducted in April 2018. The Variable Component will be paid out subject to you 
being on the rolls of the company on the date of disbursement of these payouts (expected to be in August 
2017). These payouts will be prorated based on your tenure. The parameters of the variable will be 
discussed and decided after 1 month of your joining. The total annual compensation will be                  
INR. 180,000/-. The break-down details of the remuneration is given in “Annexure-A” and you are advised 
to seek independent tax advice to minimize the tax incidence. Your compensation details are confidential and 
you may discuss it only with the undersigned in case of any clarification. 
 
You will be on probation for a period of six months from your date of joining; the probation period may be 
extended by and at the sole discretion of the company based on your performance during the probation period. 
Upon confirmation of your services, you will be bound to serve the company for a period of Twenty Four (24) 

Months from the date of acceptance; VSoft reserves the right to terminate your services in the event of breach 

of the terms and conditions or non-performance. 

Your employment with us will be governed by our Terms and Conditions as detailed in the attached 
“Annexure-B”. You will also be governed by any rules, regulations, policies and practices that may change 

from time to time. You will be entitled to other benefits as generally accorded to the employees of VSoft 

Technologies, subject to Company policy and norms. 
 
As discussed, we expect a start date of August 1, 2017 or earlier. At the time of joining, you are required to  
submit the documents mentioned as a footnote, in this letter. And please sign in the space provided  
indicating your acceptance of our offer and submit the duplicate copy of the duly signed letter to Human  
Resources. 

VSoft wishes you all the best for all your future endeavors. 

Yours sincerely, 

for VSoft Technologies Private Limited 
 
 
Lakshmi Veeraghanta 
CHO 

Acceptance of Offer 
I hereby accept the position on the terms and conditions of employment offered. The following documents have been attached for your records or shall be provided 
to the company at the time of joining: 

1. Copy of Passport  2. Copy of all the Educational Certificates  3. Service / Relieving letter from all the previous employers 4. Last drawn Pay slip 5. PF Number  
(if available) 6. PAN Number 7. Recent Form 16 from existing employer 8. Four color passport photographs of yours and 2 copies each of your dependants  
(Parents, Spouse, children) 
And will join the company on 
 
_______________________ ---------------------------------------------------------- 
Mention Date of Joining Please sign your Acceptance (Sign & Date) 

 



 
 
 
 
 
 
 
 
 
 
 

ANNEXURE-A 
 

Name: Mr. Kumarswamy K Designation: Jr. Engineer - Testing 
 

DESCRIPTION MONTHLY (INR.) ANNUAL (INR.) 

1. Basic 4500 54000 

2. House Rent Allowance (HRA) 1800 21600 

3. Conveyance Allowance 1600 19200 

4. Medical Allowance 1250 15000 

5. Children Education Allowance   

6. Meal Voucher   

7. Leave Travel Allowance 1500 18000 

8. Special Allowance 2644 31728 

9. Gross Salary 13294 159528 

Statutory Norms 

 
10. 

Company’s contribution to Provident Fund restricted up 
to a maximum of INR.15,000/- salary 857 10284 

11. Company’s contribution to ESI 631 7572 

12. Gratuity @ 4.81% of Basic as per statutory norms 216 2592 

13. Total Fixed Compensation(in INR) 15000 180,000 

14. Variable Component  0 

15. Total Annual Compensation (in INR)  180,000 

 
Basic is a fully taxable component and is used as the base to compute other salary components such as HRA, PF, ESI & Gratuity. 

House Rent Allowance (“HRA”) is fixed at 40% of Basic. HRA is meant to pay for the rent towards residential accommodation.  Exemption 
from tax is computed with reference to the actual rent paid by the associate towards the accommodation.  Rent paid in excess of 10% of the 
Basic, subject to a maximum ceiling of HRA actually received would be non-taxable. 

Conveyance Allowance up to INR 1600/- per month is tax exempt in the hands of employee w.e.f April 2015. 

Medical Allowance will be paid on a monthly basis. Bills towards routine medical expenses for you as well as your immediate dependents 
should be submitted failing which the amount will attract appropriate tax. The taxation rules provide for a maximum deduction of INR 
15,000/- per annum with respect to medical expenses reimbursed to an employee by his employer. 

Associates are covered under Medical insurance as per the eligibility. 

Meal vouchers (a tax benefits) will be disbursed at the start of each month and will not be reflected in the pay stub. Income Tax rules 

provide for exemption in tax for meal vouchers given by employers to their employee up to a max of INR 26400/- per annum, assuming INR. 

100/- per working day and 22 working days in a month. 

Leave Travel Allowance, will be paid on a monthly basis as an allowance with tax deducted at source should you choose not to avail the tax 
benefit of fare reimbursement. In case you opt for the fare reimbursement facility to claim tax benefit, you will have to complete the LTA Fare 
Utilization Form available with the Accounts team indicating your likely journey dates. The taxability or otherwise of LTA will be as per the Indian 
Income Tax Act, details of which will form part of the LTA Fare Utilization Form. Leave Travel Concession would be tax exempt subject to 
certain conditions - Leave Travel twice in a block of four years; expenditure is restricted to self and immediate family; mode of  travel will be 
limited to II AC Rail or Economy Air within India only 

The balance, after computing the above “Heads” (Sl#1 to 7, 10 to 12), and deducted from the Cost-To-Company is allocated to Special 
Allowance, which is disbursed on a monthly basis and is a fully taxable component. 

The Income Tax Act as prevailing at the time of employment will govern your personal Taxation and the Company will deduct Income Tax  
at source. You will be responsible to declare your potential Income and savings as per Company Practice to determine your personal Tax  
liability and declare actual Total Personal Income to the Income Tax Authorities at the time of filing your individual Income Tax Returns for  
the year. 



 
 
CGI Information Systems and Management Consultants Pvt. Ltd. 
Regd. Office: e.city, Tower 2, No.95/1 & 95/2, 
Electronic City, Phase I (West) 
Bangalore - 560 100. India 
Tel +91-80-6642 2222  |  Fax +91-80-6642 1200 

cgi.com 

CIN: U72200KA1990PTC019138 

Personal and Confidential 
Ms. Vijayalakshmi V, August 12, 2017 
Kavetipuram,  
Nagiri, Chittoor,  
Andhra Pradesh-517590 
 

Dear Vijayalakshmi, 

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together 

and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of 

having you join us, and look forward to welcoming you. 

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for 

growth and development, both individually and as part of a large professional community. I hope you will choose to be 

part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations 

and is supported by our shared vision and values. 

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 325,008/-. 

You are requested to report at our Chennai office on August 21, 2016. Your appointment will be effective on your 

joining date. If you do not confirm your acceptance, this offer will be withdrawn. 

 To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s  
CGI e-mail id and confirm your joining date. The above mentioned date of joining will be confirmed only on  
receipt of your acceptance to the above email-Id on or before August 20, 2016 

 Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the  
joining formalities 

  On your joining date, please bring the originals and one set of photocopies of the documents mentioned in  
Annexure-A 

 Please contact us at 044-6647 0050 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above  
mentioned email-Id for any queries regarding your employment offer 

The terms and conditions governing your employment are as under: 

 Your employment with the Company is at all times subject to you having and maintaining a valid work permit  
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date  
of on boarding failing which you will not be permitted to join 

 This appointment will be based on your agreement to serve the company for a period of two years effective your  
date of joining. On joining, you will have to sign the Employment Agreement with the company 

 This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this  
offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of  
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your  
passport and renew it in advance.  CGI will help you with relevant certificates required for the renewal. Should  
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled  
to terminate your employment. It is a condition of your employment that you have a valid passport at all times 

 During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole  
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies 

  You will be eligible for a performance review or a salary revision as per company policy 
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Experience the commitment
 ® 
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